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I. ITosicuuTeIbHAA 3aNIHCKA

1.1. Heas u 32024y JUCHUILTHHBI (MOTYJIA)

Henp aucrumauHbel — 0000IIEHWE 3HAHUH O COBPEMEHHBIX HOPMATHUBHBIX IMPABOBBIX aKTaX
Poccuiickoit denepannu, 3apyOexKHBIX CTPAH U MEKIYHAPOIHBIX OPTaHU3AIMH, PETyIHPYIOIIUX
BOIIPOCHI UCIIOJIb30BaHUS JJIEKTPOHHBIX JOKYMEHTOB M 3JIEKTPOHHOU MOAINCH.

3a1a4y JUCLHUIUIMHBI COCTOST B CIEAYIOLIEM:

- u3yueHune Poccuiickux u 3apyOeXHbIX TEHACHUIUH U MOJIX0A0B K (POPMUPOBAHUIO M PA3BUTHUIO

3aKOHOJIATeNIbHON 6a3bl 00 ANEKTPOHHBIX JJOKYMEHTaX;

- HW3yYECHUE COBPEMEHHBIX IPABOBBIX AKTOB MEXIYHAPOIAHBIX oOpranusamui, Poccuiickoit
Oenepanyiil U 3apyOCKHBIX CTPaH IO BOMPOCAM HCIOJIb30BAHUS DJICKTPOHHBIX JOKYMEHTOB U
ANEKTPOHHOMU MOJINCH;

- HM3yYEHHE IMOAXOJ0B CHEIUAINCTOB pa3HBIX CTPAaH K TOJKOBAHWIO OCHOBHBIX ITOHATHN
«3JNIEKTPOHHBIA JOKYMEHT», <«JJICKTPOHHAsl MOMANUCH», «LUHU(poBas MOANHCH» U APYTUX

CONNYTCTBYIOIIUX TCPMHUHOB B HOPMATUBHBIX JOKYMCHTAX.

-M3y4yeHue OCOOCHHOCTEH peIIeHUs KIIFOUEBBIX BOIPOCOB: O IOPUIMUECKON CHIIE AJIEKTPOHHOIO
JOKYMEHTa U 3JIEKTPOHHOM MOANHUCH; 00 OpUTHHAIaX M KOMUSX AJIEKTPOHHBIX JTOKYMEHTOB; O
chepe MpPUMEHEHUS OJIGKTPOHHBIX JOKYMEHTOB H TNPUYMHAX €€ OrpaHHuYeHUs B

3aKOHOJATEeNbHBIX akTax Poccuiickoit @enepanuu 3apyOeKHBIX CTpaH.

JucnurnnuHa (MoTyIib) HarpasiieHa Ha (POPMHUPOBAHKE CIEAYIOMIMX KOMITETCHITHI

1.2. ®opmupyeMble KOMIETEHIHMH, COOTHECeHHble C ILUIAHHPYEMBbIMH pe3yJbTaTaMu

00y4yeHusi 10 TUCHMILINHE (MOIYJII0):

Koabt Conep:xxanue Ilepeuennb IVIAHUPYEMBIX  Pe3yJibTAaTOB
KOMIIETEHIMI | KOMIIeTeHIUii 00yuyeHus M0 TUCHHILINHE
TIK-5 BJaJCcHUEC 3name - TOAXOMBl 3apyOEKHBIX CTpaH K
TEHJCHIMSIMH Pa3BUTHS | GOPMUPOBAHHUIO U PA3BUTHIO 3aKOHOAATEIBbHOM
nH(OpMaIMOHHO- 0a3bl 00 JIEKTPOHHBIX JTOKYMEHTAX;
JIOKYMEHTALlMOHHOI'O Ymems - [10JIy4aTh HEOOXOTUMYIO
obecrieueHus nHpopMaIno 0 3apy0eKHBIX 3aKOHOIATEIbHBIX
YIIpaBICHUSA aKTax [0  YIOPaBICHUIO  DJIEKTPOHHBIMU
JOKYMEHTaMH M UX HOBBIX NMPOEKTaX
Braoemv - coBpeMeHHBIMU TEXHOJIOTUSIMU
YIOPaBICHUS  DJIEKTPOHHOM  JTOKYMEHTalHEH,
peryaupyeMueIMu MEXIyHApOIHBIMU u
3apyOeKHBIMU 3aKOHOAATEIbHBIMH AaKTaMH;




TCXHOJIOTUAMHU IIOHUCKaA I/IH(bOpMaI_II/II/I, B TOM
yucie B cetu VHTepHET; HaBbIKaMu pPabOTHI C
opuMaNBbHBIMU  CaliTaMM  MEXIYHApOJIHBIX
opraHu3anyii ¥  oQUIMATBLHBIMH  CalWTaMu
OpraHoOB yNpaBJICHUs 3apyOekKHBIX CTPaH

MK-7

CIOCOOHOCTh
OLICHUBATbL HUCTOPHIO U
COBPEMEHHOE
COCTOSTHUE
3apyOEKHOTO  OIbITa
yIpaBICHUS
JOKYMEHTaMH "
opraHusanuunu ux
XpaHEHHSI

3name: mOAXONBI  3apyOeXHBIX CTpaH K
(OpPMHUPOBAHHUIO U PA3BUTHUIO 3aKOHOMATEITHHON
0azbl 00  DJICKTPOHHBIX JIOKyMEHTaX;
O0COOCHHOCTH BJIMSIHUS 3aKOHOJATEIbHBIX aKTOB
MEXIYHApOIHBIX OpraHu3anui Ha
3aKOHOTBOPYECKUH TPOIECC B  OTACIBHBIX
rocyiapcTBax MUDA; COBpPEMEHHbIE
3aKOHOJATENbHBICE  AKThl  MEXKIYHAPOIHBIX
opraHmzalii ¥  3apyOeXHBIX CTpaH IO
BOIIpOCaM yIpaBICHUS AIIEKTPOHHBIMU
JOKYMEHTaMU; MOJXO/Ibl CIEIMATUCTOB Pa3HbIX
CTpaH K TOJIKOBAHMIO OCHOBHBIX TOHSATHH
«ONEKTPOHHBIA  JOKYMEHT»,  <«3JIEKTpOHHAas
MHOJIIIHUCH», «upoBast MOIIHUCEH»
«yJIOCTOBEPSIOMNN TEHTP», «CepTUHKAT» U
IPYTHUX COIYTCTBYIOIIUX TEPMUHOB;
O0COOCHHOCTH PELIEHUS KIIIOUEBBIX BOIPOCOB: O
IOPUANYECKON CHJIe NIEKTPOHHOTO JOKYMEHTA U
ANIEKTPOHHOW TmoANUCH; 00 OpUTrHHalaX H
KOMUSAX DIEKTPOHHBIX JOKYMEHTOB; O cdepe
MPUMEHEHUSI DJIEKTPOHHBIX JOKYMEHTOB U
MPUYMHAX €€ OTPAHUYCHHUS B 3aKOHOJIATEIIBHBIX
aKTax 3apyOeXHBIX CTpaH; - B3aHUMOCBS3b
POCCHUHCKHX, 3apyOeXHBIX M MEXKIYHAPOIHBIX
3aKOHOJATENbHBIX AaKTOB IO  YIPaBICHUIO
ANEKTPOHHBIMU JTOKYMEHTAMH

Ymemo - paborath ¢ 3apyOeKHBIMHU
3aKOHOAATENBHBIMA aKTaM{ TIO YIPaBICHUIO
ANEKTPOHHBIMU JOKYMEHTaMU; MoJIy4aTh
HEoOXoMUMYI0 HH(POPMAIUIO O 3apYyOEKHBIX
3aKOHOJATENBHBIX aKTax [0  YHPaBICHHUIO
ANEKTPOHHBIMU JOKYMEHTAMH M WX HOBBIX
MPOEKTax

Braoemso - METOJIaMH aHajm3a
3aKOHOJATEIbHO-TIPABOBBIX AKTOB W HAyYHOU
JTUTEPATyPHI; - COBPEMEHHBIMH  TEXHOJIOTUSMH
YIOPaBICHUSI  DJIEKTPOHHOM  JTOKYMEHTalHEH,
PEryIUpyeMbIMU MEXTYHApOTHBIMU "
3apyOeKHBIMU 3aKOHOAATEIbHBIMU aKTaMHU

ITK-32

BIIaJIEHUE
3aKOHOJIATENbHOMN Hu
HOPMAaTUBHO-
METOANYECKON  0a30il
UH(POPMALIMOHHO-
JTIOKYMEHTAITMOHHOTO

3HaTh - TOAXOIBI 3apyOeKHBIX CTpaH K
(OPMHUPOBAHUIO U PAa3BUTHIO 3aKOHOJATEIHHOM
06a3pl 00  BIEKTPOHHBIX JTOKYMEHTaX;
OCOOCHHOCTH BJIMSHHS 3aKOHOJATEIBHBIX aKTOB
MEKTYHAPOIHBIX OpraHHu3anuii Ha
3aKOHOTBOPYECKHI Ipomecc B  OTICIBHBIX




o0ecrieueHus rocyzapcTBax MUDA; COBPEMEHHBIE
yIpaBJIeHUS, 3aKOHOJIATEIbHbIE  AKThl  MEXIYHapOIHBIX
CHOCOOHOCTHIO OpraHu3anii M  3apyOeXHBIX CTpaH IO
OPUEHTHPOBATHCS B | BOIpocam YIPABICHUS 3JIEKTPOHHBIMHU
IIPaBOBOM 0a3ze | TOKYMEHTaMH; MOJIXO/bI CIIEHUAINCTOB Pa3HbIX
CMEXHBIX 00J1acTeit CTpaH K TOJKOBAaHHWIO OCHOBHBIX ITOHATUH
«3JIEKTPOHHBIM ~ JOKYMEHT»,  «3JIEKTPOHHAas
MOAMHCH», «ugpoBast MOAMHCH»
«yJIOCTOBEPSIOLINI LEHTP», «CcepTU(UKaT» U
OPYrux COIYTCTBYIOILIUX TEPMUHOB;

0COOEHHOCTH PEIICHUs KIIOYEBBIX BOIPOCOB: O
IOPUINYECKON CHIIE DJIEKTPOHHOTO TJOKYMEHTa U
ANEKTPOHHOW TOANUCH; 00 OpUTHHANAX W
KONMSX DJIEKTPOHHBIX JIOKYMEHTOB; O cdepe
MPUMEHECHHSI  DJICKTPOHHBIX ~ JTOKYMEHTOB H
NPUYMHAX €€ OTPAHWYCHUS B 3aKOHOJATEIHHBIX
aKTax 3apyOeKHBIX CTpaH; - B3aHMMOCBS3b
POCCHICKHX, 3apyOC)KHBIX W MEXKIYHAPOIHBIX
3aKOHOJATENBHBIX AKTOB IO  YIPaBICHUIO
AJIEKTPOHHBIMU JIOKyMEHTaMHU

Ymemw: - aHanmm3upoBaTh 3aKOHOJATEIbHO-
MIPABOBBIC AKTHI C TIO3HIIMU JIOKYMEHTOBEICHHUS;
nojyyaTb  HEOOXOIUMYI0  HMH(QOpPMALHUIO O
3apyOC)KHBIX ~ 3aKOHOJNATENBPHBIX  aKTax [0
VIPaBIEHUIO DJIEKTPOHHBIMU JTOKYMEHTAMHU H
UX HOBBIX ITPOEKTaX

Braoemu - METOaMH aHaam3a
3aKOHOJIATEILHO-TIPABOBBIX AKTOB W HAayYHOU
JTUTEPATYPhI; - COBPEMEHHBIMH  TEXHOJIOTUSIMH
YIOPaBICHUS  DJIEKTPOHHOM  JTOKYMEHTalMEH,
PETyIUpyEeMbIMU MEXTYHAPOTHBIMU "
3apyOe)KHBIMU 3aKOHOAATEIBHBIMH aKTaMH

1.3. Mecrto AucHMIINHBI (MOAYJIsI) B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM NPOrPaMMBbI

JucuumimHa (MOAynb) «OJEKTPOHHBIM JOKYMEHT U DJIEKTPOHHAs MOANHCH B
3aKOHOJATEIbCTBE» OTHOCUTCS K BapUAaTUBHON YacTH 0JIOKa TUCLMIIIIMH y4eOHOTO IJIaHa.

Jlis OCBOEHMS OUCHMIUIMHBI (MOXyJsl) HEOOXOJMMBI 3HAHMS, YMEHUS W BIAJCHMS,
c(OPMHPOBAHHBIE B XOJ€ H3YyYCHHs CICAYIOUIMX AUCHUIUIMH ¥ TPOXOXIEHUS MPAKTUK:
«JlokymeHToBeneHue», «OpraHuzanusi U TEXHOJOTHUA JOKYMEHTAIlMOHHOTO o0OecredeHus
ynpaBieHusi», «MH}OpManMoOHHbIE TEXHOJOTMM B  JOKYMEHTAI[MOHHOM  OO€CHeueHHH
ylpaBiIeHUs», «OpraHu3aliOHHbIE OCHOBBI CTaHAAPTU3ALMH JOKYMEHTAMOHHOTO 00eCIeUeHMsI
ympaBieHus», «MHbpopMannoHHOe MpaBo», «YpaBieHrne HHPOpMaIMeld U TOKyMEHTaIuel 3a

pyoexom».



B pesynbrare ocBOCHMS AUCIUIUIMHBI (MOIYJsi) (OPMUPYIOTCS 3HAHUS, YMEHHS U
BJIQ/ICHUA, HEOOXOUMbIE JJI U3YUYECHHUS CAeAYIOIINX JUCIUILIUH U MPOXOKICHUS MPAKTUK:
«DopMaThl INEKTPOHHBIX JOKYMEHTOB B CHCTEMax OJJIEKTPOHHOTO JOKYMEHTO00OpOTa»,
«HopMaTuBHO-METOIMYECKHUE OCHOBBI HCIOJIb30BaHUS 3JIEKTpOoHHON mnonamnucu B JOVY»,
«Ympapnenue wuHbOpMAMEd W JTOKYMEHTAllMEH  DJIGKTPOHHOTO  IMPABHUTEIIbCTBA»,

npeaauIIoOMHas IpaKTHUKa.

2. CTpyKTypa IMCHHUILIHHBI (MOAYJIs1)

Cmpykmypa oucuyuniunsl (MoOy1s) 01 04HOU hOpMbL 00yUeHUA

(2019 200 nabopa)
OO01mas Tpy10EMKOCTh AUCIUIUIMHBI COCTABISACT _2 3.€., _72 4., B TOM YHCIIC KOHTAKTHas paboTa
oOyJaronuxcs ¢ npenogaBaTesieM _ 28_ ., IPOMEKYTOYHAsA aTTeCTaIHs q.,

camocTosTeIbHas padoTa 00y4Jaromuxcs, B T.4. KypcoBas pabora _ 44 4.

Bunpr yue6HOM paboTh
i P DopmbI
(B yacax) TEKYIIETO
KOHTPOJIS
KOHTaKTHas -
No Pasnen im: yCTIEBAaEMOCTH,
/11 | AUCIHUIUIMHBL/ TEMBI o 0 - = < bopma
B °c g gE P
3 a. S E| 3 8| npoMexyTouHOH
a |B = X 3 &
B < S = = g 5 g £l 3 2 arrecTranuu (no
Q
) = = |EE|&E| 5 s 2 cemecmpam)
= > = s 8 8 = (ST
) 0 ) & Z s 5| = 80
@) = O EsF & =
1 Hens wu  3amaum 2 4 Omnpoc
Kypca. McTrouHuku u
auTepaTypa.
2 | Yopasnenue 2 4 Ormpoc
3JICKTPOHHBIMH
JTIOKYMEHTaMHU
3aKOHO/IATEIIbHBIX aK]
MEXTyHAPOTHBIX
OpraHu3aun
3 3akoHOgaTEIBHOE 4 4 4 Ompoc
eryJIupOBaHUE
PErYIHp IToaroroBka k
yIpaBICHUS
CEMUHAPCKOMY
AIIEKTPOHHBIMU




JIOKyMEHTaMu B
€BpOIEUCKUX
cTpaHax

3aHATHUIO

Permamenranus
YIPaBJICHUS
AJIIEKTPOHHBIMU
JIOKYMEHTaMU B
CIIA, Kanane u
ABcTpanuun

Onpoc

VYnpasneHue
JIEKTPOHHBIMU
JIOKyMEHTaMH B
3aKOHOJATEIbHBIX
aKkTax cTpaH A3uu

Onpoc

VYnpasnenue
JIEKTPOHHBIMU
JIOKYMEHTaMH B
3aKOHOJATEIbHbIX
aktax crpad CHI'

Omnpoc

Bzanmocss3s
3apyOeKHBIX
3aKOHOAATEIBHBIX
aKTOB I10 BOIIPOCaM
yIpaBJICHUS
3JIEKTPOHHBIMHU
JIOKYMEHTaMH C
Poccuiickum
3aKOHOJIaTEIILCTBOM

Hoxmang

IToaroroBka x
CEMUHAPCKOMY
3aHATUIO

3ayem

14

UMo208asi
KOHMPONbHASL
paboma

HUTOTO:

16

12

44

Cmpykmypa oucyuniaunvt (M00y1s) 014 0O4HO-3A0UHOU POopMblL 00YUeHUA

(2017,2019 200a nabopa)

OO6mmas Tpyn0€MKOCTh JUCIUIUIMHEI COCTABIISET _2 3.€., _72 9., B TOM YHCJIe KOHTaKTHas paboTa
00yJaronuxcs ¢ nmpenojasareneM __16_ 4., MpOMEKyTOUHas aTTeCTaIlHs .,
camocTosTelabHas paboTa oOydaromuxcs, B T.4. KypcoBas padora

_56_mu.




Bunst yueOHoI paboThI

®opMBbI
(B gacax) TEKYIIETO
KOHTPOJIS
KOHTaKTHAas -
No Pasnen 3 yCIEBAaEMOCTH,
/1 | AUCHUIUIMHBI/ TEMBI 2 2 g E{ % - bopma
B § E, & % chu IPOMEKYTOYHOH
= ~ g Ex|Ex| B 8 § & arrecraunuu (1o
3 = = |E E 3 E Z S| = cemecmpam)
5 | £ |3 B SE|&58C
@) = O B8R & =
1 [lene w  3amaum 2 4 Omnpoc
Kypca. McrouHuku u
JauTeparypa.
Ynpasnenue
3EKTPOHHBIMU
JIOKyMEHTaMu
3aKOHOJATEIbHBIX aKi]
MEXTYHAPOTHBIX
OpraHu3arun
2 3aKOHOJATEIBHOE 2 4 8 Omnpoc
peryaupoBaHue
yIIpaBIeHUS [ToaroroBka k
IIEKTPOHHBIMU CCMHHApCKOMY
JIOKYMEHTaMH 3aHATHIO
€BpOINECHCKUX CTpaHax
3 | PernmameHnranus 2 4 Omnpoc
yIpaBIeHUS
AIIEKTPOHHBIMU
JIOKYMEHTaMU B
CIIA, Kanane u
ABcTpanuu
4 | YopasieHue 2 4 Ompoc
3EKTPOHHBIMU
JIOKyMEHTaMu B
3aKOHO/ATENIbHBIX
aKTax cTpaH A3uu
5 | Yopasnenue 8 Omnpoc
3EKTPOHHBIMU
JIOKyMEHTaMU B
3aKOHOJATEIbHBIX
aktax crpad CHI'
6 | B3aumocss3b 4 8 Omnpoc
3apyOeKHBIX
3a§ZHonaTeanHx Hokran
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AKTOB I1I0 BOIIpoCaM

IToaroroBka x

yIIpaBICHUS CEMHHAPCKOMY
JIEKTPOHHBIMU 3aHATHIO
JIOKYMEHTaMH C
Poccuiickum
3aKOHOAATEIHLCTBOM
20 Umo206as

3ayem KOHMPOIbHASL

paboma
HUTOTO: 8 8 56

Cmpykmypa oucyuniaunvl (MoOyns) 01 3a04HOU hopmbl

(2017 rox na6opa)

OO6mmas Tpym0€MKOCTh JUCIUIUIMHEI COCTABISET _2 3.€., _72 9., B TOM YHCJIe KOHTaKTHas paboTa

00y4aroIIuXCs ¢ IpenoaBaTenaeM __8_ 4., MPOMEKYTOUHAs aTTECTAIlHs q.,
camocTosTeIbHas padoTa 00y4Jaromuxcs, B T.4. KypcoBas pabora _ 64_ 4.

Bunast yueOHoii paboThI

®opMBbI
(B gacax) TEKYIIETO
KOHTPOJIS
KOHTaKTHas -
No Pasnen 3 yCTIEBaEMOCTH,
WQ
/o HUCIUTUIMHBI/ TEMBI o -
R S |2 |55 g  bom
B § S E| 5 8| mpomexyrounoit
<
= v § 2 R QE E § &l arrecrauu (no
3 = = |EE|&E| 3 2 cemecmpam)
= iz = s 8 8 = (ST
) (o) o & Z s 5| = 80
@) = @) E s R & =
1 Lenr m 3agaum Kyp 2 20 Omnpoc

Hcrounuku
JuTeparypa.
Ynpasnenue
3JIEKTPOHHBIMHU
JIOKYMEHTaMHU

3aKOHOJATCIIbHBIX aKil

MEXIYHAPOIHBIX
OpraHu3arun
€BpOIECHCKUX CTpaH
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3 | Yopasnenue 2 10 Ompoc
3JICKTPOHHBIMH
IToaroroBka k
JIOKYMEHTaMH B
CEMUHAPCKOMY
3aKOHOIaTeIbHBIX
3aHATHUIO
aktax crpad CHI'
4 B3aumocss3b 10 Omnpoc
3apyOCIKHBIX
Py Hoxman
3aKOHOJIaTEJIbHBIX
aKTOB I10 BOIIPOCaM [ToaroToBka k
YIPaBIICHUS CEMHMHAPCKOMY
AIEKTPOHHBIMU 3aHATHIO
JIOKYMEHTaMU C
Poccuiickum
3aKOHO/IaTEeITbCTBOM
24 umo208as
3auem KOHMPOIbHAS
paboma
UTOTO: 4 4 64
(2018 rox natdopa)
Oo0mas Tpya0EMKOCTh AUCIHUILUIMHBI COCTaBsAeT _3 3.¢., _108 4., B TOM 4uciie KOHTaKTHas paboTta
oOyJaronuxcs ¢ npenogaBaTeneM _ 12_ 4., IpOMEKYTOYHAs aTTeCTaIHs q.,
camocTosTeabHas paboTa oOydJaromuxcs, B T.4. KypcoBas pabora __96_ 4.
Buner yueOHOI paOOTHI
i P ®opMBbI
(B yacax) TEKYIIETO
KOHTPOJIS
KOHTaKTHas b CIIEBACMOC
Ne Paznmen < yCHCeBacMoCTH,
w| A
/I | JUCIHUILINHBL/TEMBI 2 % g § 5 s dopma
= .
§ § £ g 5 3| mpoMexyTO4HOI
=
& ~ § 2z |8z § | g = arrecrauuu (no
9] = = o
g g S 559|832 cemecmpam)
= > = S 2 e g o w
(5} () (5} &SI s 5|5 s 0
@) = Q E s 5 & =
1 Hens u 3amaum Kyp 4 20 Omnpoc
Nctounuku
auTeparypa.
VYnpasnenue
AJIEKTPOHHBIMU
JTIOKYMEHTaMHU
3aKOHOJIaTEJIbHBIX aK1]
MEXTYHAPOTHBIX
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OpraHu3aun
€BpOIECUCKUX CTPaH

3 | Yopasnenue 20 Omnpoc

3JICKTPOHHBIMH

IToaroroBka x
JIOKYMEHTaMH B

CEMHHApPCKOMY
3aKOHOJATEJILHBIX

3aHATHIO
aktax crpad CHI'

4 B3aumocss3b 20 Omnpoc
3apyOeKHBIX
Py Hoxman
3aKOHOAATEIbHBIX
aKTOB TI0 BOIIPOCaM IToaroroBka k
yIpaBICHUS CEMUHAPCKOMY
AIIEKTPOHHBIMU 3aHATHIO
JIOKYMEHTaMHU C
Poccuiickum
3aKOHOIATEJILCTBOM
36 umoeoeas

3ayem KOHMPOIbHAS

paboma
HUTOTO: 96

3. Conep:xanue TUCHUMIMHBI (MOYJIs1)

HcToyHukM U quTEparypa.

Ne | HaumeHoBaHue pa3jena Conep:xkanue
JTUCIUTIINHBI
1 Pa3znen 1. Heab m 3agaum Kypca. | - HOHATUIHBIN anmnapar JUCHUIUINHBL,

- NOHATHE  “DJEKTPOHHBIH  JOKYMEHT ,  €ro
MOSIBJICHUE W COBPEMEHHBbIE  IOJIXOIABl K
TOJIKOBaHMIO;

- CONYTCTBYIOLIME  TMOHATUA:  “DIEKTPOHHOE
cooOmieHue”, “INeKTpOHHBIC JaHHBIE”, ‘‘3amucu’,
“3NIeKTPOHHAsA MOANUCH , “HU(poBas MOANHCH U

npyTue;

- COBPEMEHHOE MMOHUMaHUe yIpaBiICHUS
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JOKYMEHTaMu B 3apyOexHbIX cTpaHax u Poccum,

MOUCK TCPMHUHOJIOTHYCCKUX aHAJIOTOB.

Pasznen 2. YnpasJieH
JJIeKTPOHHBIMH  JTOKYMEHTaMH
3aKOHOAATEJIbHBIX aK1

MEKIYHAPOAHBIX OpraHu3auii

Ponp mexayHaponaHbix opranuszanuii - Komuccun

OOH 1o mnpaBy MEKIYHApOAHOH TOPTOBIH

(FOHCUTPAUJI), EBpomneiickoro corw3a B Hpouecce

3aKOHOJAaTCIIbHOI'O peryjiupoBaHusa BOIIPOCOB

HUCIIOJIb30BaHUA SJICKTPOHHBIX HOHHHCGﬁ u

OJICKTPOHHBIX TOKYMCHTOB. TumnoBele u MOJACIIBbHBIC

3aKOHOJAaTCIIbHBIC aKThlI, CO31aHHBbIC 9TUMH
MCKIAYHAPOAHBIMU opraHusanusiMu, ux
HUCIIOJIB30BaHUC AJId CO3JaHUA  HaIlWMOHAJIbHBIX

3aKOHOB «00 AJIEKTPOHHOW MOAMHCH» B CTpaHax
3anmagHoi EBpombl u ap. AHanM3 € MNO3WLMMA
MOHATUH

AOKYMCHTOBCACHU A OCHOBHBIX

«DIeKTpOHHAS IMOITACE», «COOOIIEHHE Y,

«cepTu(uKar», «IMOCTABIIMK KPUOTOTrpaduIECKUX

YCIYI'»,  «yCOBEPLICHCTBOBAHHAS  3JIEKTPOHHAs
noxnuck» U Apyrux. Cdepa  npuUMeHEHHS
paccMaTpuBaeMBbIX 3aKOHOB, HOPSI0K

pEryIupoBaHusl BOMPOCOB MPUIAHUS IOPUANUECKOM
CWJIBI DJIEKTPOHHBIM COOOUICHHUSIM M 3JEKTPOHHOMN
moAmucHd  JIsi  oOecriedeHus]  BO3MOXKHOCTEH
3aKJII0OYEHUs] KOMMEPYECKHUX CHEJIOK B AJIIEKTPOHHOM

dbopme, TO eCTh, BEJACHUS AICKTPOHHOW KOMMEPIIHH.

Pazgen 3. 3aKoHOAATEbE
peryJjupoBaHue ylpaBJieH
3JIEKTPOHHBIMH  JIOKYMEHTaMH

€BPOIECKUX CTpaHax

3aKoHOJaTENILHBIE aKThI Wranumn,

denepaTUBHOM PecryOiku I'epmanumn,
BenukoOpuranuu, Upnannuu, @pannuu, ABCTpUH,

[Tonpmn, Mcmanum 1o BOmpocaMm MCIOJIb30BaHUS

JJIEKTPOHHBIX  JOKYMEHTOB U DJIEKTPOHHOH
noanucu.  CpaBHUTENbHBIA  aHAJIM3  3aKOHOB,
TEHAEHIIUNA K yYHU(DUKAITIT €BPOTICICKOTO

3aKOHOJATCJIbCTBA 110 HaHHOﬁ TEMEC — CO3JaHHC

HanlMOHAJIbHBIX 3aKOHOB Ha OCHOBC I[I/IpeKTI/IBBI
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EBporneiickoro Coroza «O06 3JIEKTPOHHBIX
MOAMIUCIX» " Pernamenta EBpomneiickoro
napiaamenta 1 Cosera ot 23.07.2014 Ne 910/2014
“O0 DJIEKTPOHHOW WIEHTU(PHUKAUU | yCIyrax
JIOBEepUs JUIsl JIEKTPOHHBIX CIENOK Ha BHYTPEHHEM

peiHke 1 otMeHe [Jupextussl 1999/93/EC

Pa3nen 4. PeriamenTan
ynpaBJjieHust 3JIEKTPOHHBI
nokymentamu B CIHIA, Kanane
ABcTpajanu

PernamenTanus yIpaBiIeHUS 3MEKTPOHHBIMU
JOKYMEHTaMu B 3aKOHOAATEIbHBIX aKTax
ornenbHbIx mTatoB CIIA: denepanbHblil 3aKOH
CIHA  «O06  »NeKTPOHHBIX  NOAMHCAX B
MEXIYHAapOAHBIX U BHYTPUTOCYIApPCTBEHHBIX
ToproBeix oTHomeHusx» (“Electronic Signatures in
Global and National Commerce Act 2000”) u ero
pOJIb B YIPaBICHUH DJIEKTPOHHBIMH JOKYMEHTaMHU
Ha (enepansHoM ypoBHe. IlpaBuna co3ganus,
UCIIOJIb30BaHUA W XpaHeHus  (eaepaibHbIX
ANEKTPOHHBIX JOKYMEHTOB, cofepxaruecs B CBoje
benepanbHBIX MPABUTEIHCTBEHHBIX HOPMATHUBHBIX
aktoB CIIA (Code of Federal Regulations 36, Part

1234 — Electronic Records Management).

Haunonaneueiit  apxuB CIIA (National
Archives and Records Administration (NARA)) u
€ro  poJib B  perjiaMeHTAallMd  YIpPaBJICHUS

SJICKTPOHHBIMH JOKYMCHTAaMMU.

3akoHomarenpHbple  akThl  Kamaner 00
YOpaBJICHUU DJICKTPOHHBIMH JOKYMEHTAMH: 3aKOH
“O 3amuTe NepCOHANBHBIX JAHHBIX U 3JIEKTPOHHBIX
nokymentax” (the Personal Information Protection
and Electronic Documents Act 2000).

3aKOHOJaTeNbHbIE AKThl ABCTpPJIMH IO
BOIIpOCaM yIpaBIeHUs ANEKTPOHHBIMU
JOKYMEHTaMH: 3aKOH “00 JJIEKTPOHHBIX CHIEIKax’

(Electronic Transaction Act 1999). JlokyMeHTbI
HanmonansHoro apxuBa ABcTpanuu 00 ynpaBiIeHUU
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QJICKTPOHHBIMU JOKYMCHTAMU

Paznen s. YunpasJeH
3JIEKTPOHHBIMH  JTOKYMEHTaMM
3aKOHOATEJbHBIX aKTaX CTPaH A3

3aKOHO/ATENbHbIE WHULIMATUBBI CTPaH a3MaTCKOTO
peruoHa 1O BOMNpPOCAM MPHUAAHUSA IOPUIUYECKON
CUJIbI DJICKTPOHHBIM JOKYMEHTAM M 3JIEKTPOHHBIM
noanucsM. 3akonbl Manaiizuu, Cunranypa, Kuras,
I'ouxonra, nonmu, Oumunnuy, Wuamuum 00
YIOPaBJICHUU  HJIEKTPOHHBIMH  JIOKyMEHTaMH B

00J1acTH ANEKTPOHHONH KOMMEPLIUU U APYTUX.

Paszpnen 6. YupasJeH
3JeKTPOHHBIMH  JIOKYMEHTaAMH
3aKoHOAaTebHBbIX akTax cTpan CH

3akoHOTBOpUeckui ombIT rocyaapcts CHI™:
Pecniyonmuka bemapych, VYkpawmna, Kazaxcras,
TypkMeHHUCTaH, Monmosa, TamxukucTaH,
V36ekucran, Apmenusi, AzepOaiipkaH o BOIpocam
nH(OpPMATHU3allUd W HUCIOJB30BAaHUS AJIEKTPOHHBIX
nokyMeHTOB. [losiBneHHe TepMHHA <«3JEKTPOHHBIN
JOKYMEHT», COIIyTCTBYIOIIME IIOHATHS, DPELIECHUE
Bompoca 00 OpHWrMHANaxX W KOMUSX SICKTPOHHBIX
JOKYMEHTOB, MOIXO/bI K ONPEJIETICHUIO
FOPUJINYECKON CHJIBI AJIEKTPOHHBIX JOKYMEHTOB M
AJIEKTPOHHOW  1udpoBod  moxmucH,  cdepa

MPUMCHCHUS 3aKOHOB.

ba3oBble 3aKOHBI  OTAENBHBIX TOCYJapCTB
CHI' nmo Bompocam ynpaBieHUs 3JIEKTPOHHBIMU
JIOKyMeHTaMH: 3akoH YKpauHbl “O0 3JIeKTpOHHBIX
JOKYMEHTaX M DJEKTPOHHOM JOKYMEHTOO0O0OpOTE”
or 22.05.2003 Ne 851-1V; 3akon Pecmybmuku
benapyce  “O0  9lEKTPOHHOM  JTOKyMEHTE U
a5eKTpoHHOU 1muppoBoit moamucu” ot 28.12.2009
No 113-3; 3akon PecnyOnmku VY36ekucran “O0
AJIEKTPOHHOM J0KyMeHTooOopoTe” ot 29.04.2004;
3akon Pecny6nmuku Kazaxcran “O0 31eKTpOHHOM

JTOKYMEHTE U 3JIeKTPOHHOM nudpoBoii moamucu” ot
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07.01.2003 Ne 370-2 u npyrue.

VYpaieHue 3J€KTPOHHBIMU JOKYMEHTaAMH U
MOPSAOK HMX wucnoib3oBaHuga B crpaHax CHI.
B3anMoCBsA3p  3aKOHOAATENBHBIX AKTOB  CTpaH
ornensHbix CHI' m  Poccum mo  Bompocam
YIIpaBJICHUS JICKTPOHHBIMH JOKYMEHTAaMH, OOLIHiA
MOAXOJ K IIOHUMAHUIO OCHOBHBIX TEPMHHOB,
MONBITKA  MOCTPOEHUS  €IMHOIO0  IPaBOBOrO

IIPOCTPAHCTBA.

Pa3znen 7. BzaumocBs3b 3apyde:xH
3aKOHOAATEIbHBIX aKTOB
BOIIpPOCaM ylpasJieH,
JIEKTPOHHBIMH  JTOKYMEHTaAMH
PoccuiickuM 3aK0HOATEILCTBOM

[TonsiTue ‘“3MEeKTPOHHBIN JOKYMEHT B POCCHIACK
3aKOHOJIATEIbHbBIX, HOPMATUBHBIX IPABOBBIX aKTaX
Hay4yHOU suTeparype. CXOACTBO M NPOTHUBOpPEUUS]
TOJKOBAaHUEM 3TOT0 TEPMHUHA B 3aKOHOJATENHC]
3apyOeKHBIX CTpaH.

[TosiBeHre MOHATHS ‘“DJIEKTPOHHBIN JTOKYMEHX
B Poccuiickux 3akOHOAATENbHBIX WU HOPMATHBH]
MPaBOBBIX AKTaX..

@denepanbHble  3akoHBl  «O0  wH(poOpMaIr
MHOOPMALIMOHHBIX ~ TEXHOJNOTUAX W O  3alll
nHpopMaIum», «O0  DNEKTPOHHOW  TIOXIHUC
I'paxnanckuii kogekc P®,)”. TIpobmeMbl mpUMEHEE
nmoyiokeHud 3akoHa «OO SIEKTPOHHOM MOIIMHUC
CO3JJaHUE  CHCTEMBI  yJOCTOBEPSIIONIUX  LIEHTP
PernamenTanusi BompocoB pabOTHI C AJIEKTPOHHBI
JOKYMEHTaMHd B HOPMATHBHO-TIPABOBBIX  aKT]
MOCBSIIICHHBIX ~ OTACNBHBIM  TMPEAMETHBIM  cdep
MIPaBOBOT'O PETYIUPOBAHMUS.

VYrnpaneHue 3IeKTPOHHBIMA JOKYMEHTaMV
roCy1apCTBEHHBIX YUPEKACHUAX Poccutick
denepauuu: “ITpaBuna JIEeJIONPOU3BOACTBA
denepanbHBIX OpraHax MCIHOJHUTENbHOM  BiacT

“Tlonoxxenue 0 CHUCTEME MEXBEIOMCTBEHH
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AJIEKTPOHHOTO JOKyMeHTooOopoTa”; “IlocTaHoBICHN
€IMHON CHUCTEME MEXBEIOMCTBEHHOI'O 3JIEKTPOHH

2

B3aUMOJEUCTBUSL ; IlepciekTviBbI U HaIpaBlIEH

Pa3sBUTHUA BaKOHOI[aTGJIBHOfI u HOpPMAaTUBI

Meroandecko 0a3pl  Poccuiickoit  ®Deneparuu
BOINPOCAaM HMCIOJIb30BaHUA JIEKTPOHHBIX JTOKYMEHTO}
3JIEKTPOHHOM ITOAIMCH.
Bo3MoXHOCTH ~ HMCTONB30BaHUSL  AJIEKTPOHH
JOKYMEHTOB B JI€ATEIIbHOCTH COBPEMEHHBIX OpTaH

BJIACTH W YIpaBJEHUA W opraHuzanuid B Poccum u

pyOexoM.

[Ipunanue ANEKTPOHHBIM JOKYMEHT]
IOpUJINYECKOM  CHJIBI,  DJIEKTPOHHAs  IOJIUCH
POCCHUICKHX U 3apYOEKHBIX aKTax.

TeHaeHIMU  pa3BUTHS 3aKOHOJAaTEIIbHOU
METOIUYECKOMN periaaMeHTanuu yIpaBJIEH

ANEKTPOHHBIMU TOKYMEHTAaMU B 3apyOEKHBIX CTpaHa)

Poccun.
4. O0pa3oBaTe/ibHbIE TEXHOJIOTHH
OoOpa3oBare/ibHbIE TEXHOJIOTUH
Ne/Ne | HaumeHnoBaHue pasznena Buner yuebHoit | OOpa3oBaTenbHbIE TEXHOIOTHN
paboThI
1 Henp wu 3amaum  Kypca. | Jlekmus 1. BBoanas gexius
Hcrounuku u nureparypa.
2 VYnpasienue Jlexmus 2 [Tpobnemuas nexkuus
3JIEKTPOHHBIMH
JIOKYMEHTaMHU B
3aKOHOJIATEIbHBIX aKTax ITOArOTOBKA K JIEKIIHH
MEXAYHAPOIHBIX CamocrosiTenbHas
OpraHu3aruin pabota
3 3aKkoHOATEIBHOE Jlexknus 3-4 Jlekuus-Busyanusanus ¢
peryipoBaHue MIPUMEHEHHUEM CIIal-IIPOEKTOpa
YIPaBJICHUS
MOHUTOPHHT 3aKOHOIaTEIbHBIX
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OJICKTPOHHBIMU
JOKYMCHTAaMU B

AKTOB €BPOIEHCKUX CTPaH

[ToaroToBka K JICKITMU U CEMUHAPY

€BpOMEICKHUX CTpaHax Cemunap 1
CaMocTosTenbHast
paborta
4 Pernamenranus Jlexmus 5 Jlekuus-Bu3yanuszanus ¢
YIIPaBJICHUS MPUMEHEHHEM CIIaiI-TIPOEKTOpa
3JICKTPOHHBIMH
IToaroroBka K JeKIIMHA
noxkymenTamu B CIIIA,
CaMocTosTenbpHas
Kanane u ABctpanuu
pabora
5 Ynpasnenue Jlexuus 6. [IpoGnemHuas nexuus
AIIEKTPOHHBIMU
IToaroroBka k JeKIIUHA
JIOKyMEHTaMH B CamocrosTenbHas
3aKOHOJATEBLHBIX aKTaxX paGota
cTpaH A3uu
6 VYnpasnenue Jlexmg 7. Jlekuus-Bu3yanu3zanus ¢
3JIEKTPOHHBIMH MPUMEHEHHEM CIIaiI-TIPOEKTOpa
JIOKyMEHTaMH B
MOHHTOPHHT 3aKOHOIATEIbHBIX
3aKOHOJATEBLHBIX aKTaxX CHI
aKTOB CTpaH
ctpan CHI' Cemunap 2 p
[ToaroToBKka K JEKIUU U CEMUHAPY
CaMocTosTenbHast
pabora
7 B3aumocssi3b 3apyOexnbix | Jlekius 8 [IpoGnemHuas nexus
3aKOHOJATEILHBIX AKTOB
[Tpobnemuas aAuCKyccHs
1o Borpocam ympasnenust | Cemunap 3
AIIEKTPOHHBIMU
JIOKYMEHTaMHU C -

N OJICOTOBKA JIOKJIaaa
Poccuiickum A A A
3aKOHOATEIbCTBOM CamocrositenbHast

pabora

S. OueHka JIAHUPYEMbIX Pe3yJIbTATOB 00y4YeHM st

5.1. CucreMa oleHUBAHUSA

®opmMa KOHTPOJIS

Makc. KoJIH4ecTBO 0aJ1710B
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3a oany Bcero
pabdory
Texywuii KOHMpPOL:
- yuacmue 8 OUCKYCCUU U BbINOJHEHUEe 3a0AHULL HA 10 6annos 30 6annos
APAKMUYECKUX 3aHAMUIX
- 0oknao 30 b6annos 30 6annos
IIpomesicymounas ammecmayus 40 6annos
(3auem)
Umoeo 3a cemecmp (Oucyuniuny) 100 6annos

ITony4yeHHBIN COBOKYIIHBINA PE3yIbTAaT KOHBEPTUPYETCS B TPALULMOHHYIO IIKaIy OLICHOK U B
mKany oreHok EBpomneiickoii cucteMbl mepenoca u HakorieHus kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TaOIHIIEH:

100-0aubHas Tra oHIHa e xana

IKama DAMHHOMHA T ECTS

95 -100 A
OTJINYHO

83 -94 B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D
YIOBJIETBOPUTEIBHO

50 -55 E

20 -49 FX
HEY/IOBJICTBOPUTEIILHO HE 3a4TEHO

0-19 F
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5.2.KpuTepun BbICTABJIEHUS OLIEHKHU MO JUCIUIJIMHE

Baanwl/
HIxanaa
ECTS

Onenka nmo
JTUCIHUILINHE

Kpurepun oneHKH pe3yJibTaTOB 00y4eHus M0
AUCHUILINHE

100-83/
A,B

«OTIANYHO»/

«3a4TEHO
(oTIIMYHO)»/

«3a4YTCHO»

BricraBisiercst o0yyaromemMycs, €Ciii OH ITyOO0KO U
IIPOYHO YCBOUJI TEOPETUYECKUM U MPAKTUYECKUI
MaTepHaj, MOXET ITPOJEMOHCTPUPOBATE 3TO Ha 3aHATHUIX
U B XOJi€ IPOMEKYTOYHOU aTTECTALUH.

OO0yuaromuiicst KICUEPIBIBAIOIIE U JIOTHYECKH CTPOUHO
u3naraet yueOHbIi MaTepua, yMeeT YBSA3bIBaTh TEOPHIO C
MPAKTUKOM, CTIPABIISIETCA C PEIICHUEM 3aad
npodeccHoHaTLHON HAIIPABICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, IPAaBUJIIBHO O6OCHOBBIBa€T IIPUHATHIC
pelIeHuUs.

CB0OOIHO OPUEHTUPYETCS B YUeOHOH U
npodeccuoHaBLHOM TUTEpaType.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYalOmEeMycs C
y4E€TOM PE3yNIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTEeCTaLlUN.

Komnereniuu, 3akpeni€éHubie 3a AUCUUTUIMHOM,
c(hOpMHUPOBAHEI HA YPOBHE — «BBICOKUI».

82-68/

«XOpOIIO»/

«324TEHO
(xoport110)»/

«3a4YTCHO»

BricraBisiercst o0yyaromemMycs, €Cii OH 3HaeT
TEOPETUYECKUI U IIPAKTUYECKUN MaTepuai, rpaMOTHO U 10
CYILECTBY M3JIaraeT €ro Ha 3aHATUAX U B XOJE
IIPOMEKYTOUYHON aTTECTAlUU, HE JOIIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiicst MpaBMUIBHO MPUMEHSET TEOPETHICCKUE
MTOJIOXKEHUS MTPU PEIICHUH TPAKTUYECKUX 3a/1a4
npodeccroHaAbHOM HAMPaBICHHOCTH PA3HOTO YPOBHS
CII0)KHOCTH, BJIaJIeeT HEOOXOAUMBIMH VISl 3TOTO HaBBIKAMHU
A IpUEMaMH.

JIOCTaTOYHO XOPOIIIO OPUEHTHPYETCS B YUEOHOH U
npodeCCHOHATIBLHOM ITepaType.

OrneHka no JUCHUILIMHE BBICTABIISAIOTCS 00ydaromeMycs ¢
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTecTaluu.

Komnerenium, 3akperiéHuble 3a AUCHUIUIMHOM,
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banasl/ Ouenka no Kpurepun ouesnku pe3yjbTaToB 00yueHuUs M0
xana AUCHHUILINHE AUCHUILINHE
ECTS
c(OPMHUPOBAHBI HA YPOBHE — «XOPOIIU».
67-50/ «YIOBIIETBOPH- BricraBisiercs: o0yyaromemycs, €ciii OH 3HaeT Ha 6a30BOM
TEIBHO»/ YPOBHE TEOPETUYECKUN U ITPAKTUYECKUM MaTepUall,
DE JIOTMTYCKAaET OTACNbHbIC OMIMOKH MTPH €T0 U3JI0KEHUHU Ha
(«ATATEHO 3aHATUSAX U B XOJ€ MPOMEXYTOYHOU aTTECTALUH.
(ynoBneTBopH-
TENbHO)»/ OOyuaromuiicst HICTIBITHIBAET OMPEICAEHHBIC 3aTPYIHEHUS
B IPUMEHEHHUH TEOPETUYECKUX MOJI0KEHUN NPU PEILICHUH
(GAATEHO> MPaKTUYECKHX 3a7a4 MpodeccnoHaNbHOM HAlIPaBICHHOCTH
CTaHAAPTHOI'O YPOBHSI CIIOXKHOCTH, BJIaJICET
HEO0OXOTMMBIMHU ISl 5TOTO 0a30BBIMH HABBIKAMU U
NpUEMaMHU.
JIeMOHCTpHpPYET 1OCTaTOYHBIN YPOBEHb 3HAHUS YUEOHOM
JUTEpaTypsl 10 AUCIUIIIMHE.
OrneHka no JUCHUILIMHE BBICTABJISAIOTCS 00ydaromeMycs ¢
Y4ETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalUu.
Komnerenium, 3akperniéHuble 3a AUCHUIUITMHOMN,
c(OpMUPOBAHBI HA YPOBHE — «JI0CTATOUHBIII».
49-0/ «HEYIOBJIETBOpUTE | BricTaBisercst oOydaromemMycs, eCiu OH He 3HAeT Ha
JIBHO»/ 0a30BOM ypOBHE TEOPETUUECKHUMN M MPAKTHICCKUIN
FEFX Marepua, J0MmycKaeT rpyObie OmMUOKY MPH €ro
HE 3a4TEHO

W3JIOKEHUH Ha 3aHATHSIX U B XOJI€ POMEKYTOUHOU
aTTeCTallUU.

OOyuaronuiicss UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PELLICHUN
MPAKTUYECKHX 33/1a4 MPO(hecCHOHATLHON HANPaBIEHHOCTH
CTaHJapTHOI'O YPOBHS CJIIO)KHOCTH, HE BIaEET
HEOOXOAUMBIMU JIJIS1 3TOTO HAaBBIKAMU U MIPUEMAMHU.

JleMoHCTpUpYET (parMeHTapHbBIE 3HAHUS YICOHOU
JUTEPATyPhI IO JUCIUTUIAHE.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYalOmEeMycs C
y4E€TOM PE3yNIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTECTaLlUN.
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banasl/ Ouenka no Kpurepun ouesnku pe3yjbTaToB 00yueHuUs M0
xana AUCHHUILINHE AUCHUILINHE
ECTS

Kommerenmum Ha ypoBHE «1OCTaTOYHBIN», 3aKPETUIEHHBIC
3a TUCITUTLIMHOW, HE CPOPMUPOBAHBI.

5.3. OuenouHble cpeacTBa (MaTepuabl) AJI51 TEKYIIET0 KOHTPOJISI yCIIeBAeMOCTH,
NPOMEKYTOYHOM aTTecTANMU 00y4Aal0IIMXCS N0 JUCHHUILIMHE (MOOY10)

IIpumepHBbIi IepevYeHb BONPOCOB K 3a4eTy M0 BceMy KypcCy:

1. 3akoHOJaTeNbHbIE aKThl MEXIYHAPOIHBIX OpraHU3aluil, perjiaMeHTHUPYIOUINE UCIIOIb30BaHHE

OJICKTPOHHBIX TOKYMCHTOB SHCKTPOHHOI\/'I IIOAIIMUCH.

2. 3akoHO/IaTeNbHbIE aKThl CTpaH EBpOIbI, periaMeHTUPYIOLIUE UCIIOb30BaHNUE 3JIEKTPOHHBIX

JIOKYMEHTOB H DJICKTPOHHOM TOJIIHCH.

3. 3aKoHOJATENbHBIE aKThl CTpPaH A3HMH, PErVIAMEHTUPYIOLINE HCIOJIb30BAaHUE 3JIEKTPOHHBIX

JIOKYMEHTOB H DJICKTPOHHOM TOJIIHCH.

4. 3axonoparenpHble akThl ctpaH CHI', permameHTHpyOIIME HCHOIB30BAaHUE 3IIEKTPOHHBIX

JOKYMEHTOB U 3JIEKTPOHHOH IOJIUCH.

5. ®enepanbubie 3akoHbl CIHIA wu 3akonsl oTaenbHbIX mTatoB CIIA no Bompocam

HCIOJIb30BAHUA J3JICKTPOHHBIX NOKYMCHTOB U BHGKTpOHHOﬁ IIOAIIMUCH.

6. ITogxoawr cTtpan 3anagHoi EBpOMBI K TOJKOBAaHUIO TOHSATHH ‘‘DJIEKTPOHHBIN TOKYMEHT U

“3]IEKTpOHHAS MOJIUCH .
8. IloHsTHE “DNEKTPOHHBIN TOKYMEHT B 3aKOHOJATENIbHBIX akTax ctpan CHI'.

9. lloHATus “3rEeKTPOHHAS MOANUCH U “3JEKTPOHHAS IU(PPOBasi MOANUCE” B 3aKOHOJATEIBHBIX

aktax crpan CHI'.

10. [lonsTHe “ropuanyeckas cuia IEKTPOHHBIX JOKYMEHTOB B 3aKOHOAATEIBHBIX aKTax CTPaH

CHI'.

11. HazoButre u pnaiiTe KpaTKyl0 XapaKTEPUCTHUKY HOPMATHUBHBIX IPaBOBBIX AakToB PO,

PEryIUpPYIOMIKX MOPII0K 0OMEHa TOKYMEHTaMHU B 3JICKTPOHHOM BHJIE.
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12. HazoBuTe M JaiTe KpaTKyl0 XapaKTEpUCTHUKY BEIOMCTBEHHBIX HOPMATHUBHBIX MPaBOBBIX
akToB PO, perynupyoomux paboTy ¢ 3IeKTPOHHBIMU JOKYMEHTAMH U 3JEKTPOHHOU MOAIMHUCHIO.

13. Kakue BUIBI A7€KTpOHHOW moanmucH ycTaHaBiauBaeT ®3 OO0 371eKTpOHHON moamucu” OT
06.04.2011 Ne 63 u xak OHU OIpenesaoTcsA?

14. B3auMocBs3b 3apyOCKHBIX 3aKOHOJATENBHBIX aKTOB 110 BOMPOCAM HCIOJIb30BAHUS

OJICKTPOHHBIX TOKYMCHTOB C Poccuiickum 3aKOHOAAaTCIIbCTBOM.

TecToBbIC 3a1aHNA

1.B kakom 3akoHoaaTeJbHOM akTe Poccuiickoii @enepanuu onpeaeeHo MOHATHE ‘“IIeKTPOHHBIH
JOKyMeHT”?

D3 “O6 >neKTpOHHOH moATHCH

D3 “O6 nrdopmarmu, THOOPMAIMOHHBIX TEXHOJOTHAX U O 3aIIUTe HHPOpMAIUH;

@3 “O6 opraHu3anyy MPeI0CTaBICHUS TOCYIapPCTBEHHBIX 1 MYHHUIIMIIATBHBIX YCIYT

®3 “O0 obecnieyeHnM NOCTyNa K MHGOPMAIMU O NESITEIBHOCTH TOCYJapCTBEHHBIX OPraHOB M OPTraHOB
MECTHOT'O CaMOYTPaBJICHUS .

2. ®3 “06 rnexrponHoii mognucu” ot 06.04.2011 Ne 63 ycranaBimBaer ciaeqylonme BU/bI
371eKTPOHHBIX MOANNCeil:

MIpOCTast JIEKTPOHHAS MOATHUCE;
KBUTH()HIIMPOBAHHAS JJICKTPOHHAS TTOIINCH;

3aIUIIICHAAS dJICKTPOHHAS TTOIHCH;

HEKBATH(DUIIUPOBAHHAS 3IICKTPOHHAS TIOIHCE;

ANIEKTPOHHAS UPPOBAsI TOIMUCH.

3. Kakue ocHOBHBIE 32/1a4M T0JIKHA PelIaTh 3J1eKTPOHHAS MOANUCH?

OTpaxkaTh OCOOEHHOCTH MMOYepKa, NPUCYIIHEe KOHKPETHOMY YEIOBEKY;

MOJTBEPKIATh aBTOPCTBO U BPEMsI CO3[IaHMUSI AIEKTPOHHOTO TIOKYMEHTa;

MOJTBEPKIATH [EIOCTHOCTh JIEKTPOHHOTO JOKYMEHTA,;

3a()UKCHPOBATh M MOJATBEPIUTH COOBITHS, OTPAKEHHBIE B AJIEKTPOHHOM JTOKYMEHTE.

4. Kak onpenessieTcsi NOHATHE ‘“djIeKTPOHHAsA moanuch” B Poccuiickom @enepanbHoM 3akoHe “O0
JIEKTPOHHOI moanucu”?

uHpopmanus, HpeaCTaBICHHAas B JJIEKTPOHHOH (opme, TO €CTh B BHUJE, NPUTOJHOM ISl BOCIPUSTHS
YEJIOBEKOM C HCIIOJIb30BAaHHEM OJJIEKTPOHHBIX BBIYUCIHMTENBPHBIX MAIIUH, & TaKke s Tepenadd 1o
MH(POPMAIMOHHO-TEIEKOMMYHHKAITMOHHBIM CETSIM HJIH 00pa00TKH B MH(HOPMAIMOHHBIX CHCTEMAX;

nHpopmanus B 3JEKTPOHHOU (opMme, KOTOpas MPUCOeAWHEHA K Ipyrod MH(POpPMAIMK B 3JIEKTPOHHOU
dbopme (moamuchiBaeMol WH(pOpMAIMKM) WM WHBIM 00pa3oM CBsi3aHAa C TakoW HWHQopMaImeil W KoTopas
UCTIONB3YETCs ISl OTIPECIICHUs JIUIA, TIOAUCHIBAIONIET0 HH(POPMALIHIO;

PEKBU3HT AJIEKTPOHHOTO JOKYMEHTA, MpeIHA3HAYSHHBIN IS 3aIUTHI TJAHHOTO AJIEKTPOHHOTO JTOKYMEHTA
OT TOAJENKH, MO3BOJSIONINN HACHTHPUIIMPOBATh BIANENblIa cepTHdHUKaTa KII0Ya TIOAIMUCH, a TaKKe
YCTaHOBHUTH OTCYTCTBHE HCKaXCHHUS WH(DOpPMAIMH B 3JIEKTPOHHOM OKYMEHTE.

5. B kakom rocynapctBe Coapy:xectBa HezaBucumbix rocyaapcrB (CHI') Obl1 mpuUHAT mepBblid
3aKkoH “O0 JIeKTPOHOM JOKyMeHTe”’?

Pecnyonuka benapych

Pecnybnuka Ykpanna

Pecmybmmka Monosa

Poccuiickas @eneparust

6. B kakom roay B Poccmiickoii ®@enepanum Obll1 NPUHAT NepBblil (enepaabHblii 3akoH «O0
3JIeKTPOHHOI nndpoBoii mognucu»?
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2002

2000

1995

2005

7. Tlpm BH3yanu3anuM 3JEeKTPOHHBIX [JOKYMEHTOB Ha MecTe COOCTBEHHOPYYHOWH MOANHCH
MOSABJISIETCS:

OTMeTKa 00 3JIEKTPOHHON ITOAITICH

OneKTpOoHHAs MOANUCH

DaKkCUMHUIBHOE BOCIPOU3BEACHHE OAITUCH

DNeKTpOHHAs NeYaTh

8. B cooTBercTBHHU ¢ (pegepajJbHBIM 3aKOHOM «O0 3JIEKTPOHHOI MOANMCH» MPOCTasi IEKTPOHHAs
NMOJMHUCH:

MOATBEPKAAET, YTO IIOIMHHOCTh 3JIEKTPOHHOW IOANHNCH IOATBEPXKIACHA C HCIOJIb30BAHMEM KIIOYa
MPOBEPKH AIEKTPOHHOH MOANHCH

MIOJTBEPIKIAET, YTO SJIEKTPOHHAS ITOJAMKCH CO3/[aHa C UCIIOJIB30BaHUEM KIII0Ya, YKA3aHHOTO B cepTH(HUKATe
SNEKTPOHHON MOANUCU

MOJTBEPAKAACT LEIOCTHOCTD JJIEKTPOHHOTO JOKYMEHTa

MOATBEpXkIaeT GakT (OPMUPOBAHUS HIIEKTPOHHOI MTOIIHCH ONIPEETICHHBIM JTHLIOM

9. Kakoii rocyrapcTBeHHbIH OPraH 0TBeYaeT 32 HCIO0JIBL30BaHNe )J1eKTPOHHOI moanucu B Poccnn?

®denepanbHast Ciry:k06a 6e30MacHOCTH

MuHHCTEPCTBO IU(PPOBOTO PA3BUTHSA, CBA3H M MAaCCOBBIX KOMMYHHKAIUH

DenepanbHOE apXUBHOE ar€HTCTBO

MUHHCTEPCTBO FOCTUIIUU

10. B coorBercTBUH ¢ «[IpaBHjaMu Je10npou3BoACTBA B (eepalbHbIX OPraHax HCHOJHUTEIbHOI
BJIACTH» 3J1eKTPOHHbIE JOKYMEHTBI, HANlpaBJjsieMble B OPTraHbl rOCyJapCcTBEeHHOI BJIACTH U OPraHbl MECTHOI0
CaMOyNpaBJICHHA:

TIOJINUCHIBAIOTCS IIPOCTON M yCHIICHHOW HEKBaIH(UIIMPOBAHHOW 3JIEKTPOHHON TOAIHCEHIO

MOJIHUCHIBAIOTCS MIPOCTO AMEKTPOHHON MOANUCHIO

MOJIHUCHIBAIOTCA MIPOCTOM 3MEKTPOHHON MOANHUCHIO U 3aBEPAIOTCS N1€YAThI0

TIOJINTUCHIBAIOTCS YCHIIEHHOH KBaIH(UIIMPOBAHHON 3JIEKTPOHHON ITOAIHCEIO.

11. Kakue comyTcTByKOLIHe NOHATHS YCTAHOBJICHBI (hegepajbHBIM 3aKOHOM «O0 3J1eKTPOHHOI
MOAMUCH» /LISl TIOHMMAHHUSI TEXHOJIOTHH CO31aHUA YCHJIEHHOH KBATH(UKAINOHHON 3JIeKTPOHHOH MOANUCHIO?

3aKPBITHIN KIIIOY 3JIEKTPOHHOM MOIMUCH

cepTu(UKAT KII04Ya MPOBEPKH IICKTPOHHOM NOANNCH

KIIFOY TIPOBEPKH 3JIEKTPOHHOHN ITOIIHICH

OTKPBITBHIN KJIIOY 3JIEKTPOHHOM MOIMUCH

KJIFOY 3JIEKTPOHHOH IOAIHICH

9JIEKTPOHHAs Me4aTh KJIIoYa 3JIEKTPOHHON NOAMHUCH

KBann(UINPOBaHHBIHN cepTH(UKAT KI04Ya MPOBEPKH JICKTPOHHOI MOIITHCH

OTMETKa 00 JICKTPOHHOH MOIIHNCH

12. B cT. 6 penepansHoro 3akoHa «O0 31eKTPOHHOIT MOANMNCH», ONPeIEISIONIe IOPHANYECKYI0 CHITY
3J1eKTPOHHOI MOJNHUCH YCTAHOBJIECHO:

nHdopManusi B 3JIEKTPOHHOH (hopMme, MOANMCAHHAS HEKBATU(QHIMPOBAHHOW 3JIEKTPOHHOH IOAIHUCHIO,
NPU3HAETCA 3JIEKTPOHHOW JOKYMEHTOM, PaBHO3HAYHBIM J[OKYMEHTY Ha OyMaXHOM HOCHTEIE, TNOJIHCAHHOMY
COOCTBEHHOPYYHOH MOJMHCHIO, U MOXKET MPUMEHATHCS B TFOOBIX MPAaBOOTHOIIECHHAX

nHdopmanus B 3IEKTPOHHOM ¢opMe, MOANMCAHHAS KBAIU(PHUIUPOBAHHON 3IICKTPOHHOM MOANMUCHIO,
MPU3HAETCA JJIEKTPOHHBIM JIOKYMEHTOM, PaBHO3HAYHBIM JOKYMEHTY Ha OyMa)KHOM HOCHTElNE, IOJIHCAaHHOMY
COOCTBEHHOPYYHOH MOJMHCHIO, U MOXKET MPUMEHATHCS B TFOOBIX MPAaBOOTHOIICHHAX

nHdopmanusi B 3JIEKTPOHHOH (opme, MOANUCAHHAs TPOCTOM 3JIEKTPOHHOW IOIMCHIO, TPH3HACTCS
9JIEKTPOHHOH  JOKyMEHTOM, paBHO3HAYHBIM  JIOKYMEHTY Ha OyMaXHOM  HOCHTENE, IOANUCAHHOMY
COOCTBEHHOPYYHOH MOJIIHCHIO, U MOXKET PUMEHSTHCS B JTFOOBIX MPABOOTHOIICHHAX

13. IIpaBuJa 1eJONPON3BOACTBA B (he/lePATbHBIX OPraHax HCMOJHHTEIBHOM BJIACTH ONPEAeIsSIIOT:

00s13aTeNbHBII NepedeHb CBEICHUH 0 JTJOKYMEHTaX, KOTOPhIE JOJDKHBI COIEPKATh PETUCTPAIIOHHBIE ()OPMEI B

CHCTEME 3JIEKTPOHHOI'0 IOKYMEHTO000pOTa (hellepalIbHBIX OPraHOB UCTIOTHUTEILHON BIIACTH (TIPaBUIIBHBII)

MPUHIUIBI pabOTHI C AIEKTPOHHBIMU JTOKYMEHTaMHU B (DeiepaIbHBIX OPTaHaX UCTIOJHUTEIILHOM BIaCTH

HOpSIIOK  ()OPMHUPOBAHUSL 3JIEKTPOHHOW TOAMHUCH JOJDKHOCTHBIMU JIMIIAaMH  (DeZepalbHBIX OpPraHOB
HCTIOTHUTENILHOH BIaCTH

JIOJDKHOCTHOH cOcTaB paOOTHHUKOB (pefepalbHBIX OpPraHOB HCIOIHUTEIBHOW BIACTH, (OPMHUPYIOMINX
3JIEKTPOHHBIC MOJNCH Ha JOKyMEHTaX.

14. Kakme BHIBI 3JeKTPOHHOH IOANMCH [ONYyCKAaeTcsl HCHO/Ib30BaTh IPH OOpallleHuH 3a
MOJIy4eHHeM rocy1apcTBeHHbIX H MyYHHIMNATBHBIX YCIyr?
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MIPOCTAs AIIEKTPOHHAS TOIIIHCH

yCHUIICHHAsI KBaIH(DHUIINPOBaHHAS TIOIIHCH

YCUIICHHAST HCKBATU(UITUPOBAHHAS TTOANUCH

YCHIJIEHHAs 3JIEKTPOHHAS ITOJIIHChH

3aIIMIIEHHAs JIEKTPOHHAS! MOIUChH

15. Kakne 3a1a4n peniaeT CHCTeMA MeKBEIOMCTBEHHOTO YJIEKTPOHHOI0 IOKYMEHT0000poTa?

00MEH 3JIeKTPOHHBIMH COOOIIEHUSIMH MEXIY YYaCTHUKAMU CHCTEMBI

COTTACOBAaHUE MPOCKTOB HOPMATHBHBIX IPABOBBIX AKTOB YYACTHUKAMHU CHCTEMBI

00MeH IOpUANIECKH 3HAYUMBIMHU 3JICKTPOHHBIMA JOKYMEHTaMH MEXIy YYaCTHUKAMH CHCTEMBI

00MeH TOTOBOpaMH B JIEKTPOHHON opMe MEXIY YIACTHUKAMHU CHCTEMBI

16.KT0 AiBAsIeTCS YYACTHMKOM CHCTeMbI Me:KBEIOMCTBEHHOT0 3JIEKTPOHHOI0 B3auMo/1elicTBHA?

OpraHbl TOCYJapCTBCHHOH BJIACTH CYOBEKTOB

OpTraHbl MECTHOTO CaMOYTIPaBICHUS

0O0IIeCTBEHHBIE OPTaHU3aIINT

(enepaybHbIE OpraHbl TOCYAapCTBEHHON BIIACTH

MHOTO() YHKIIHOHAJBHBIC [ICHTPHI

17. Ilpnkazamu MUHHCTEPCTBA CBA3H U MACCOBBIX KOMMYHHKanuii P® onpeaensaiorcs:

TEXHMYECKHE, TEXHOJIOTHYECKHE M OPraHU3aI[IOHHBIE BOIIPOCHI PA0OTHI yIOCTOBEPSIOIIUX IEHTPOB

NIPaBOBBIE YCJIOBHS HCIIOIb30BaHMS SJIEKTPOHHBIX JOKYMEHTOB U 3JIEKTPOHHOU moamnucu B PO

npaBwia oOMeHa JOKYMEHTaMH B JJIEKTPOHHOM BHAE MEXIY TOCYAAapCTBEHHBIMH OpraHaMH H
rOCyapCTBEHHBIMH OPTaHU3AIISIMA

ANTOPUTMBI IIM(POBAHUS, IPUMEHIEMBIE U HOPMUPOBAHUS YCUICHHON SJIEKTPOHHOM MOIIICH

TpeboBaHUs K WH()OPMAIMOHHBIM CHUCTEMaM JJIEKTPOHHOTO JOKYMEHTO000poTa (emepanbHBIX OpraHOB
WCTIOJTHUTEIIHON BIIaCTH

18. Kakasi rpynna J0KyMeHTOB B cOOTBeTCTBHHU ¢ «IlepeuHeM BHIOB JOKYMEHTOB...» OT 2 ampeJs
2015 r. Ne583-p He moase;kuT nepegaye B 3JIeKTPOHHOM Bujae?

JIOKJIaTHbIE, CITY)KEOHBIE 3aITUCKU

MIPEAI0KEHHS IO pa3paboTKe MPOEKTOB HOPMATHUBHBIX IIPABOBBIX aKTOB

BBIITUCKH U3 TPOTOKOJIOB KOJIETHAIBHBIX OPIaHOB

HIeperncKa Mo OCHOBHBIM HalpaBJICHUSIM AEsATeIbHOCTH

IIPUKa3bl IO OCHOBHOM AEATEILHOCTH

19. TpeGoBanus K 0(popMJIEHHIO OTMETKH 00 3J1eKTPOHHON MOANMCH OMNpeieSIeHbI:

®3 “O06 snexkTpoHHOM U poBOI MoATIHCH

[Tpuka3 MuHHCTEPCTBA CBSI3U U MacCOBBIX KOMMyHUKanuii P® n denepanbHoii ciryx0b1 oxpansl PO ot 27
Mass 2015 r. N 186/258 “O6 yrtBepxkaeHun TpeOoBaHWUN K OpraHU3AIMOHHO-TEXHUYECKOMY B3aMMOCHCTBHIO
TOCyIapCTBEHHBIX OPTaHOB U TOCYNapCTBEHHBIX OPTaHU3alNi MOCPEICTBOM 0OMEHa JOKYMEHTAMH B HJIEKTPOHHOM
Buze"

[Mocranosnenue IIpaBurensctBa PO ot 15.07.2009 Ne 477 «O0 yTBep KICHUH NPaBHII AEJIONPONU3BOICTBA
B (he/iepalibHBIX OpraHaX UCTIONHUTEIHFHON BIACTH»

I'OCT P 7.0.97-2016

20. YcraHOBHTE COOTBETCTBHE NMOHSITHI C HX TOJKOBaHHEM B cOOTBeTcTBUH ¢ P33 “0O0 H1eKTpPOHHOM
moamucnu’ ot 06.04.2011 Ne 63. 3anuiuTe OTBET B BH/IE COOTBETCTBHA MU(PP U OYKB.

Komnonka A Kononxka b

1. cepTudukar KI04a IPOBEPKU A) yHUKasnbpHas IOCIEI0BATEILHOCTH CHUMBOJIOB, OJHO3HAYHO

9JEKTPOHHOM MOANUCH CBsI3aHHasl C KJIIOUOM AJIEKTPOHHOMN MOANUCH U
IpeJHa3HaueHHAas 71 IPOBEPKU MOUIMHHOCTH IEKTPOHHON
HOJMHICU

2. KITII04 IPOBEPKHU 3JIEKTPOHHOM B) aneKkTpoHHBIN TOKYMEHT WK TOKYMEHT Ha OyMa>KHOM

MOJIHICU HOCHTEJIC, BEIJAHHBIE YIOCTOBEPSIOINM LIEHTPOM JIN00

JIOBEPEHHBIM JIUIIOM YAOCTOBEPSIOLIETO LIEHTpa U
TOJITBEP K TAIOIINE TTPUHAICHKHOCTD KITI0Ya MPOBEPKH
JJIEKTPOHHON TOIKCH BIAACIBIY CepTH(HKATA KITF0Ya
TIPOBEPKH HIICKTPOHHOI MOIITUCH

3. KITI0Y JIEKTPOHHOM TOATIHCH B) mmudpoBanbabIe (KpunTorpadudecKue) CpeacTa,
UCTIONIB3YEMBIE JUISI peaii3auy X0TS OBl OTHOI 13
cIenyIomuX GyHKIUH - CO3AaHHe ISKTPOHHON TOIITUCH,
MIPOBEPKa AIIEKTPOHHOH MMOAMUCH, CO3JaHNE KITI0Ya
3JIEKTPOHHOM MOJIUCH U KJII0Ya POBEPKU IIEKTPOHHO M
TOJITHACH
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4. cpenctaa 3JIEKTPOHHOM] I') ropuanueckoe 1110, MHAUBUAYAIbHBIA MPEATPUHUMATEIH
TIOTITHICH 700 roCyIapCTBEHHBIN OpTaH WK OpraH MECTHOTO
CaMOYTIPaBIICHHS, OCYIIECTBIAIOMIE (GYHKINH 110 CO3TAHUIO U
BbIJIade CEPTH(PHUKATOB KITIOYEH MPOBEPKH IINEKTPOHHBIX
Moanucei

5. YAOCTOBEPAIOMIUN HEHTP ) yHukaibHas mocieoBaTeIbHOCTh CHMBOJIOB,
MpeHa3HayYeHHast IJIsl CO3JIaHuUsl DJIEKTPOHHOMN MOJIMUCH

21. Kakue Tepmunsl Bkiaouaer Permament EBponeiickoro mapaamenta n Cosera ot 23.07.2014 Ne
910/2014 “O0 3y1eKTPOHHOI NIeHTHGUKALMHT U YCJIYrax 10BepHs JJIsl 3JeKTPOHHBIX C/1eJOK HA BHYTPeHHEM
poiake u orMeHe Jupextussl 1999/93/EC”

DIEKTPOHHAS TOAIUCH

DakCUMUIBHOE BOCTIPOHU3BEICHHUE MO ITHCH
DJIEKTPOHHAS TTeYaTh

YcuneHHas 3IeKTPOHHAS TIOJITHCH
3amiuineHHas 3JeKTPOHHAS MOJIHCh
DnexTpoHHas UQPOBas MOAMKUCH
KBanubuuupoBaHHas 2eKTPOHHAS TIOAMUCH

6. YueOHO-MeTOAMYECKOEe U HH(OpMALIMOHHOE 00ecnieyeHne T CIUTITHHbI

6.1. CnucoK HCTOYHHMKOB M JTUTEPATYPHI

HcTounuku

OcHoBHBIE
®enepanbubiii 3akoH PO ot 27.07.2006 1. Nel49-®3 «O6 mHbopmaunu, UHPOPMAHOHHBIX

TEXHOJIOTHUSIX ¥ O 3ammTe uHdopmanum» // [DnexTponnsiid pecypce]. — M., 2019. — Pexxum nocrymna:

http://www.consultant.ru/document/cons_doc_LAW_61798/.

Oenepanpubiii 3ak0H oT 06.04.2011 No 63-®3 “O06 »snexkrponHo mnoamucu” //
[DnexTpoHHBII pecypel]. - M., 2019. - Pexum JOCTyIa:
http://www.consultant.ru/document/cons_doc_LAW_112701/.

[Toctanonenne IlpaButensctBa P® ot 15.06.2009 Ne 477 «O6 yrBepxkacaun IlpaBumn
JITIONPOU3BOJICTBA B (heepaibHBIX OpraHax HCIOJHUTEIbHOU BiIacTh»// [DNEKTPOHHBIN pecypc]. —

M., 2019. — Pexum noctyna: http://www.consultant.ru/document/cons_doc_LAW_88695/.

[Toctanosnenue I[IpaButensctBa PO ot 25.12.2014 Ne 1494 “O06 yTBEep>KIeHWUU MPaBUII
oOMEHa JOKyMEHTaMH B DOJCKTPOHHOM BHJIE TMPH OpraHW3alud  HH(POPMAIMOHHOTO

B3aumoneuicreus//  [OnekTpoHHbi  pecypc]. — M., 2019. - Pexum pgocryna:
https://base.garant.ru/70832680/.

[ToctanoBnenue IlpaButensctBa PD ot 25 umions 2012 r. Ne 634 “O Bumax d>JIEKTPOHHOU

NOJMNNCH, UCIOJb30BAaHUE KOTOPHIX JIONMYCKAaeTcss Npu OOpalleHHH 3a TOJIyueHHEeM
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FOCYIapCTBEHHBIX U MYHHUIIMIAIBHBIX yciyr // [DnexktpoHHblid pecypc]. — M., 2019. — Pexum

noctyna: https://base.garant.ru/70193794/.

[ToctanoBnenue [IpaBurensctBa PO ot 25 saBaps 2013 1. Ne 33 “O06 ucnons30BaHUH MPOCTOU
JIEKTPOHHOM NOJIMCU TNPU OKA3aHUU TOCYJApPCTBEHHBIX M MYHUIMNAJIbHBIX ycayr’ //

[DnexTponnslit pecypc]. — M., 2019. — Pexxum noctyna: https://base.garant.ru/70306198/.

MeTtoauyeckie peKOMEHAAMKU MO0 Pa3paboTKe MHCTPYKIHMM MO JeONpOM3BOACTBY B
dbeneparbHBIX OpraHax HCIIOJHHUTEIBHOW BIIACTH, YTBEpXKIACHHBIC NMpuKa3zoM PocapxuBa ot 23
nexabps 2009 Ne 76 // [DOnekrtponsslii pecypc]. — M., 2019. — Pexum pocryma:
http://www.consultant.ru/document/cons_doc_LAW_96081/

[TpumepHas HHCTPYKLHUS 110 AETONPOU3BOACTBY B FOCYAAPCTBEHHBIX OpraHU3aIusaX, YTB.
[Ipukazom Pocapxusa ot 11.04.2018 Ne 44) // [Onexktponssiii pecypc]. — M., 2019. Pexum
nocryna: http://www.consultant.ru/document/cons_doc_LAW_305137/.

I'OCT P 7.0.97-2016. Hanumonanwsubiii cranmapT Poccuiickoit ®deneparnuu. Cucrema
CTaHJapTOB MO HH(pOpMauuu, OMOIMOTEYHOMY U U3JATENbCKOMY aeny. OpraHu3anroHHO-
pacniopsauTenbHas JoKyMeHTaius. TpeboBaHus K opopMIICHHIO JOKYMEHTOB // [DIeKTpOHHBII
pecypce]. — M., 2019. Pexxum noctymna: http://www.consultant.ru/document/cons_doc_LAW_216461/.

I'OCT P UCO 15489-1-2007 Cucrema cTtaHAapTOB 10 UHPOPMALIUHA, OMOIUOTEIYHOMY U
W3/1aTeNIbCKOMY JieNly. YTpaBiieHue mokymeHTamu. OOmue TpeboBanus. // [DIEeKTpOHHBINA

pecypce]. — M., 2019. Pexxum noctymna: http://www.consultant.ru/document/cons_doc_LAW_135548/.

I'OCT P 7.0.8-2013 Jlenonpou3BOACTBO U apXHWBHOE J€710. T€pMUHBI U ONMPEIEIICHHUS. -
[DnexTpoHHbIN pecypc]. - M., 2019. Pexum JOCTyMa:
http://www.consultant.ru/document/cons_doc_LAW_163800/.

Jlumepamypa

beikoBa T.A. JIOKyMEHTaIlMOHHOE OOECleYeHHe  YIpaBleHUs  (JIeJIOMPOU3BOJICTBO)
[DnexTponHsbIit pecypc]; yuedHoe mocodue/ T.A. brikoBa, T.B. Ky3Hernoga. -2-e uza. nepepad. u
JIO1I. - Mocksa: Hndpa-M, 2018. -304 c. - Pexxum JOCTyIa:
http://znanium.com/go.php?id=942800/

Kykapuna FO.M. CocraB ymocToBepeHUs [OKYMEHTa: OT MPOLUIOTO K HACTOSIIEMY |
Ooynymemy// Bectnuk PITY. 2014. Ne2. [Onekrponnsiii pecypc]. — M., 2019. — Pexxum nocrymna:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128.
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6.2. Ilepeyenr pecypcoB HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHONH  ceTH
«AHTepHeT»

[IpaBoBsle cuctems! “T'apant”, “KoHcynbTaHT muoc”;

OdunmanpHplii cCalT KOMIAaHUU “IIEKTPOHHBIC O(UCHBIE CUCTeMBbl” — PexuM mocTyma:

WWW.€0S.ru, CBOOOIHBIN.

OdununanbHble CaliThl OPraHoB yIIpaBiIeHUs 3apyOeKHBIX CTpaH

7. MarepuajibHO-TeXHUYECKOe o0ecnedeHne TUCHUNINHBI (MOTYJIs)

AyauTtopuu JUisi TPOBENCHHUS JICKIIMH UM CEMHUHAPCKUX 3aHATHH C TEXHUYECKUMHU CPEACTBAMHU
00ydeHHS (MyTbTUMEANA-TTPOCKTOP (BUACOMPOCKTOP), SKpaH (MIEPECHOCHOHN MIIN CTAITMOHAPHEIH)).

Cocras nporpammHoro oboecnedenus (ITO), coBpemeHHbIX npodeccnonaabHbIX 0a3 naHHbIxX (B/1) 1
uHpopManuoHHo-cnpaBounkie cuctem (MCC) (2017 r.)

1. Ilepeyens 110

Tabnuya 1
Nent Haumenosanue [10 ITpouzBonutens | Crnocol pacpocTpaHeHUs
/m (tuyensuonnoe unu
c60000HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky JUIEH3NOHHOE
2. Ilepeyens Bl u UCC
Tabauya 2

Nori/n HanmenoBanue
Mexaynapoansie pedepaTuBHbIC HayKoMeTpudeckrue b/I, mocTymHbie B paMkax
HaIMOHATbHON Tomucku B 2017 1.

Web of Science

Scopus
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[IpodeccruonanbHbie MOTHOTEKCTOBBIC BJI, TOCTyIHBIEC B paMKax HallMOHAJIbHOU MOITHUCKU B
2017 r.

Kypnanst Oxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypuainsr Taylor and Francis

[IpodeccruonanbHbie TOTHOTEKCTOBBIC B/

JSTOR

W3 nanust mo oO1iecTBEHHBIM M T'YMAaHUTAPHBIM HayKam

KOMHBIOTCPHBIC CIIPaBOYHBIC ITPABOBLIC CUCTCMbI

Koncynbrant Ilmoc,
l"apanT

CoctaB nporpammuoro odecnedenus (II0), coBpemeHHBbIX podeccHoHATBLHBIX 0a3 naHHbIX (B1) 1

uHdopmauuoHHo-crupaBoynsie cucrtem (MCC) (2018 r.)

1. Ilepeyens 110

Tabnuya 1
Nent Haumenosanue [10 [TpouzBogutens | Crmocod pacmpocTpaHeHUs
/i (tuyensuonnoe unu
c60000HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
11 Kaspersky Endpoint Security Kaspersky TUIEH3NOHHOE
2. Ilepeyens Bl u UCC
Tabauya 2

Nen/nn

Haumenosanue

Mexaynapoansie pedepaTuBHbIC HayKoMeTpudeckrue b/I, mocTymHbie B paMkax
HaIMOHAIBHOHN moamucku B 2018 T.

Web of Science

Scopus

ITpodeccronanbubie nonHoTekcTOBBIE BJI, HOCTYMHBIE B paMKax HALlMOHAIBHOM HOAMUCKU B
2018 .

Kypuaner Oxford University Press
ProQuest Dissertation & Theses Global
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SAGE Journals

Kypuainsr Taylor and Francis

JSTOR

[IpodeccruonanbHbie TOTHOTEKCTOBBIC B/

W3 nanust mo oO1iecTBEHHBIM M T'YMAaHUTAPHBIM HayKam

Koncynbrant Ilmoc,
l'apanT

KOMHBIOTCPHBIC CIIPaBOYHBIC ITPABOBLIC CUCTCMbI

Cocras nporpammHoro oboecnedenus (ITO), coBpemeHnbIX npodeccnonaabHbIX 06a3 aHHbIxX (B/]) 1
uHdopmauunoHHo-crnpapoynsie cuctem (MCC) (2019 r.)

1. Ilepeuens IO

Tabauya 1
Ner/ Haunmenosanue 110 IIpousBoautens Cnoco0 pacnpocTpaHeHuUs
I (tuyenzuonnoe unu c60600HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
12 Windows 10 Pro Microsoft JINIIEH3UOHHOE
13 Kaspersky Endpoint Security Kaspersky TUIEH3NOHHOE
2. llepeuens BJI u UCC
Tabauya 2
Neni/n HanmenoBanune

HaIlMOHAJILHOH moamucku B 2019 T.
Web of Science

Scopus

MexnyHaponHbie pedepaTuBHbie HaykoMeTpuieckue bJl, mocTymHbIe B paMKkax

2019 .

SAGE Journals
Kypuainsr Taylor and Francis

[IpodeccruonanbHbie MOTHOTEKCTOBBIC BJI, TOCTyIIHBIEC B paMKax HallMOHAJILHOU MOITHUCKH B

Kypnanst Cambridge University Press
ProQuest Dissertation & Theses Global
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DJNEKTPOHHBIE N3/1aHUs U3aTEIbCTBA Springer
[Ipodeccrnonanbubie TOMHOTEKCTOBEIE B/

JSTOR
W3nanus no o01ecTBEHHBIM U TYMaHUTApHBIM HayKaM
KoMIbIoTepHBIE CIIPaBOYHBIC PABOBBIE CHCTEMBI

KouncynsranT Ilntoc,
l"apanT

8. Oo0ecneyenue o0pa3oBaTebHOr0 Ipolecca sl JHUI € OrPaHUYEHHBIMH

BO3MOKHOCTSIMH 310POBbS U HHBAJIH/I0B

B xoze peanuzanuu IMCUUIUTAHBI UCTIOJB3YIOTCS CIENYIOLIUE JOTIOTHUTEIbHBIC
METOJIbl 00Y4YEeHUSI, TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOYHOW aTTeCTalllu

00yJaronuxcsi B 3aBUCUMOCTH OT WX UHAUBUIYATbHBIX OCOOCHHOCTEH:

° JUISL CJICTIBIX U CITa0O0BUIAIINX:

- JIeKuuu o(pOpPMIIIOTCS B BHUJE 3JEKTPOHHOTO JOKYMEHTA, JOCTYIHOIO C IOMOUIbIO
KOMIIbIOTEPA CO CHEIMATN3UPOBAHHBIM IIPOIPAMMHBIM 00€CIIEUEHUEM;

- THWCbMCHHBIE 3aJaHMs BBINOIHAIOTCS Ha KOMIIBIOTEPE CO CHENUAIN3UPOBAHHBIM
IPOTPaMMHBIM 00ECTIEYCHHEM, HITM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieuynBaeTCs MHIMBUyaTbHOE paBHOMEpPHOE ocBemieHrne He menee 300 IoKc;

- JUId BBINOJIHEHUS 3a/laHUsl NPU HEOOXOJMMOCTH IPEJOCTAaBIIAETCS YBEIMUYMBAIOILEE
YCTPOMCTBO; BO3MOXHO TAK)K€ MCIIOJIb30BAaHUE COOCTBEHHBIX YBEIMUUBAIOIIUX YCTPOUCTB;

- MUCHbMEHHBIE 3aJJaHUs OPOPMIISIOTCS YBETMUECHHBIM HIPUPTOM;

- DK3aMeH M 3a4€T MPOBOJATCA B YCTHOM (pOpMe WM BBIIOJHSIOTCS B MHCbMEHHON
dbopmMe Ha KOMIIBIOTEpE.

o JUIS TITYXHUX ¥ cIa00CTBIIIANTHX:

- JeKuMu oQOpMISIIOTCA B BHJIE 3JEKTPOHHOIO JOKYMEHTa, JHO0O0 MpPeNoCTaBIIAeTCs
3BYKOYCHJIMBAIOIAs alapaTrypa HHAUBUAYAIBHOTO MOJIb30BaHUS;

- MUCHbMEHHBIE 33JJaHNS BHIIOJIHSAIOTCS Ha KOMIIBIOTEPE B MUCHMEHHOM (hopme;

- 9K3aMeH M 3a4€T MPOBOJAATCS B INMUCBMEHHOH (hopMe Ha KOMIIBIOTEPE; BO3MOXKHO
IpoBe/ieHUE B (hOpMe TECTUPOBAHMSL.

L4 IJId JIML C HAPpYIICHUAMHA OITIOPHO-ABUTATCIILHOI'O arrapara:
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- Jekuuu oGOpPMIISIOTCS B BUJE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIIHOTO C IMOMOUIBIO
KOMIIBIOTEpA CO CTIELUAIN3UPOBAHHBIM MPOTPAaMMHBIM 00€CIICUEHHEM;

- THCHMEHHBIC 3aJaHUS BBHIMOJTHSIIOTCS HA KOMIBIOTEPE CO CHEIHAIN3HPOBAHHBIM
MPOrPaMMHBIM 00€CTICYeHUEM;

- DK3aMeH U 3a4€T MPOBOJATCS B YCTHOM (hOopMe WM BBINOJHSAIOTCS B MUCHMEHHOM
dbopme Ha KOMIIBIOTEpE.

[Tpu HEOOXOMUMOCTH MPENYCMATPUBACTCS YBETUUYCHUE BPEMEHH ISl IIOATOTOBKU OTBETA.

[Ipouenypa  mpoBeneHHS  MPOMEKYTOUYHOW  arTecTamuud  JUisi  OOyYaroIIuXcs
YCTaHABIMBAETCS € Y4YETOM UX UHAMBUAYAJIbHBIX TMCHUXO(HU3MUYECKUX OCOOEHHOCTEH.
[TpomexxyTouHast aTTecTalusi MOXKET MIPOBOIUTHCS B HECKOJIBKO ATAIOB.

[Tpu mpoBeneHUU MPOIETypPHl OICHUBAHUS PE3yAbTaTOB OOYyUEHUsS MpPEayCMaTpHUBACTCS
UCIIONB30BAaHUE TEXHUYECKUX CPEACTB, HEOOXONMMBIX B CBSI3U C HHIUBUIYaTbHBIMU
O0COOCHHOCTSAMHU OOYyYaroIIMXCsl. DTU CPeACTBa MOTYT OBITh MPENOCTaBICHbl YHUBEPCUTETOM,
WJIM MOTYT MCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

[IpoBenenne mpolEAyphl OLEHUBAHUS  PE3yIbTaTOB OOy4YEHHS JOMMYCKaeTcs ¢
UCIIOJb30BAaHUEM JTMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHA.

ObecneunBaeTcss AOCTYN K HH(OOPMAITMOHHBIM U OMOIHOTpaPUIECKUM pecypcaM B CETH
WuTepHer nm1s kaxxaoro oOywaromierocsi B ¢Gopmax, aJalnTHPOBAHHBIX K OTPAaHUYECHUSIM MX
3I0POBbS U BOCTIPUSATHSI HH(POPMAIUH:

® /ISl CJIETIBIX U CIIA00BUASIIUX:

- B IeYaTHON (opMe yBETMUEHHBIM HIPHUPTOM;

- B (hopMe 2IEKTPOHHOTO IOKYMEHTA;

- B popme ayanodaiina.

® IS TAYXHUX U CIA0OCIBIIIAIINX:

- B IeyaTtHoH (opme;

- B (hopme 31eKTpOHHOTO TOKYMEHTA.

® /1151 0OyYaIOLUXCsl ¢ HApPYIICHUSIMA OIIOPHO-JIBUTATEIHLHOTO allapara:

- B meyaTtHou opme;

- B (hopMe 2IEKTPOHHOTO IOKYMEHTA;

- B hopme aynuodaiina.

VYyeOHBIC ayauUTOpUM I BCEX BHUIOB KOHTAKTHOM W CaMOCTOSITEIHHOW pPalOTHI,
HayyHas OuOiMOTeKa M UHBIE TOMENIeHHs] Ui OOyuYeHHUS OCHAIICHBl CIelUuaTbHbIM
o0opymoBaHrEM U Y4eOHBIMU MECTaMU C TEXHUYECKUMU CPEACTBAMH OO0YUCHUS:

® IS CJIETIBIX U CIIa0O0BHOSIINX:
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- YCTPOMCTBOM Jisl CKaHUpoBaHus 1 ureHus ¢ kamepoit SARA CE;
- nuctuieeM bpaitns PAC Mate 20;
- npuHTepoM bpaiinsg EmBraille ViewPlus;
® sl TIYXHUX U CIa0OCIbIIIAIINX:
- aBTOMATH3UPOBAHHBIM pPA0OYMM MECTOM /IS JIIOJeH C HapylIeHHeM CiyXa u
¢1a00CIIBIIIAIINX
- aKyCTHYECKHUI YCHUIIUTENb U KOJIOHKH;
® /it 00YYaIOUUXCsI ¢ HAPYIICHUSIMH ONIOPHO-JIBUTATEILHOTO arapara:
- IEPEABUKHBIMU, PETYIIUPYEMBIMU dproHoMudeckumu napramu CHU-1;

- KOMIIBIOTEPHOW TEXHUKOW CO CHEeUaTbHBIM ITPOrPaMMHBIM 00€CIIeUeHUEM.

9. Metoan4eckue MaTepHaJIbl

9.1. [1naHbl ceMUHAPCKHUX 3aHATHH

BriGop Tem ceMuUHApCKHX ~ 3aHATHH OOYCIOBIIEH OOIIMM COJEp)KaHHEM Kypca u
HAaIleJIEH Ha YriyOJeHHOE N3YYEHHE €ro OTJENIbHBIX Pa3/IeNioB.

HCJ'IBIO CCMHUHApPCKUX 3aHATUU SIBIISIETCS 3aKpCIVICHUC CTYACHTOM IIOJYUYCHHBIX BO
BpeMs JIEKIIMOHHOTO Kypca 3HaHWM, pa3BUTHE Y HETO0 IMO3HABATEIbHBIX CIOCOOHOCTEH,
CaMOCTOATCIIBHOCTHU MBIIIJICHHU .

B nmpomecce NOArOTOBKM K  CEMHMHAPCKUM  3aHATUSAM  CTYIEHTBHI  JOJKHBI
CaMOCTOATCIIBHO HU3YYUTh [MPCAJIOKCHHYIO TEMY, OTACIBHBIC €€ AaCICKTblI W BOIPOCHI,
Cq)OpMI/IpOBaTB MpEaACTaBJICHUC O BO3MOXHOCTH IMPAKTUYCCKOTIO MNPHUMCHCHUSA MOJTYUCHHBIX
3HaHUH, CPOPMYITUPOBATH BOMPOCH! AJII COBMECTHOT'O OOCYKIEHUS B TPYIIIIE.

CeMuHapcKue 3aHATUSI MOTYT TPOBOAUTHCS:

1. B hopme pazBepHyTOH Oecenbl, MPU KOTOPOH OCHOBHAsI TeMa 3aHATHS JEIUTCS Ha
MOJIBOIIPOCKHI, KOTOpbIE IOCJIEI0BAaTeIbHO OCBEIIAIOTCS B BBICTYIUICHUSX CTYACHTOB U
BBIHOCSITCSI HA BceoOI1Iee 00CyKaeHue;

2. B popme IHUCKYyCCUH, B MPOLIECCe KOTOPOTO CTYACHTHI BBIIBUTAIOT PA3IMUHbIE TOUKH
3pCHUA, OTCTAMBAIOT CBOU IIO3UWIHU IIO HaI/I6OJ'I€e BaXHBIM BOIIpOCaM TEMbI CEMHUHAPCKOI'O
3aHATUA.

Bue 3aBucumoct OT (OpMBI TNPOBEACHHUA CEMHHAPCKUX 3aHATHHA, TJIAaBHBIMHU
COCTABJJIAOIIINMHA 06pa30BaTeanoro nmpomnecca sBJISI0OTCA z[e(bparMeHTaumI TEMBI, BBISIBIICHUEC €€
OCHOBHBIX HpO6JIeM u COCTAaBJIAIOIINX, a TAaKXKC HUX OCBCHICHUC CTYACHTAaMHU C IMOMOIIbBIO
MOJTOTOBJICHHBIX MaTE€PHUajIOB B pe3yJIbTaTe MPOBEACHHOM CaMOCTOSATEIbHOM pabOoTHI.

Tema 3. (4 yaca) 3akoHoaaTeIbHOE PeryJTHPOBAHUE YNPABJIEHHUSI JIEKTPOHHBIMH
noxkymeHtamu B EBponeiicknx crpanax u crpanax CHI'.
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Bonpocsl Kk 1ucKyccHu:

¢ Mexnaynapoansie opranu3annu - Komuccuss OOH no mpaBy MeXayHapOIHOW TOPrOBIU
(FOHCHUTPAIJI), EBponeiickuii cor03 B MPOIECCE 3aKOHOIATEIBHOTO PErYJIUPOBAHUS BOMPOCOB
WCIIOJIb30BAHUS SJIEKTPOHHBIX MOANKUCEH U 3JIEKTPOHHBIX JOKYMEHTOB.
e Pernament EBpomeiickoro mapmamenta u Cosera ot 23.07.2014 Ne 910/2014 “O6
ANEKTPOHHOW HACHTU(UKAIMM U YCIyrax JOBEpHsl ISl 3JEKTPOHHBIX CHEJIOK Ha

BHYTpE€HHEM phIHKE 1 oT™MeHe JlupektuBbl 1999/93/EC.

e 3akoHonatenbHbie  akThl  Wrtamuu, @DepeparuBHoit  PecnyOnmukm  ['epmanum,
BenukoOpuranuu, Wpnannum, Opanuuu, Asctpuu, [lomemm, HMcenmanum mno Bompocam
WCITOJIb30BaHUS 3JIEKTPOHHBIX JOKYMEHTOB U 3JIEKTPOHHOM MOIUCH.

¢ Cdepa mpuMeHeHHs SJIEKTPOHHBIX TOKYMEHTOB

¢ ToJKOBaHHME TOHATHM ‘OJNEKTPOHHBIM JOKYMEHT , ‘QJIEKTpOHHAas MOJIUCH B
3aKOHO/IATENIbHBIX aKTaX cTpaH 3anajaHoi EBpombl.

e B3anMOCBs3b 3aKOHOAATENBHBIX aKTOB CcTpaH 3amaaHoil EBpomnsl ¢ JlupekTtuBamu u
Pernamentamu EBpocoro3a.

¢ PernaMeHTalus UCIOIb30BAHUS AIEKTPOHHBIX JTOKYMEHTOB U 3JIEKTPOHHOM MOJIUCU B
ctpanax CHI'

HUcTouHUKH U JIUTEpaTypa:

Kykapuna FO.M. CocraB ymocToBepeHUs [HOKYMEHTa: OT MPOLUIOTO K HACTOSIIEMY |
Ooynymemy// Bectnuk PITY. 2014. Ne2. [Onekrponnsiii pecypc]. — M., 2019. — Pexxum nocrymna:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128.

OdunuanbHbIe caifThl OPraHoB yrpasieHus 3apyOSKHBIX CTPaH

Tema 7. (8 uacoB) HopmaruBHble npaBoBble akThl Poccuiickoii PDenepauuu 00
3J1eKTPOHHOM JOKYMEHTE M 3JIEKTPOHHOI MOAMUCH

TeMmbl T0KJIa10B:

1. 3aKoHOJATEeNbHBIC U HOPMATUBHBIC MTPABOBbBIE aKThl PD 00 AIEKTPOHHBIX TOKYMEHTaX.

2. B3anMocBs3b 3aKOHOJATENBHBIX AKTOB 3apyO0eXHBIX CTpaH W Poccum mo Bompocam
YIPABJICHUS 3JIEKTPOHHBIMU JOKYMEHTAMH.

3. Bo3MoXXHOCTH ~ HMCMONB30BaHMSI  AJNEKTPOHHBIX ~ JOKYMEHTOB B JESTEIbHOCTH
COBPEMEHHBIX OPTAaHOB BJIACTH U yIpaBJICHHs U opraHu3anuii B Poccuu u 3a pyoexom.

4. [Ipunanve >7€KTPOHHBIM JAOKYMEHTaM IOPUIMYECKON CHJIbI, 3JIEKTPOHHAs MOJNUCH B
POCCHUIICKUX U 3apyOeKHBIX aKTax.

5. TenpeHuUy pa3BUTUS 3aKOHOJATENBHOM U METOJUYECKOW periaMeHTalluu YIpaBICHUS

AIIEKTPOHHBIMU TOKYMEHTaMH B 3apyOeKHbIX cTpaHax u Poccun.

HUcTouyHUKH U IUTEpaTypa:



35

Oenepanpubiii 3ak0H PO ot 27.07.2006 1. Nel49-®3 «O6 wmHpOpManmuu, WHGHOPMAITMOHHBIX
TEXHOJIOTHSX M O 3aiuTe uHpopmanuu» // [DNeKkTpoHHbIN pecypc]. — M., 2019. — Pexum gocryna:

http://www.consultant.ru/document/cons_doc_LAW_61798/.

@enepanbubiii 3akoH oT  06.04.2011 Ne 63-®3 “O6 osnexkrponHoit nomnucu” //
[D5eKTpOHHBIN pecypcl]. - M., 2019. - Pexum JOCTyTIA:
http://www.consultant.ru/document/cons_doc_LAW_112701/.

[locranoBnenue IlpaBurensctBa PD ot 15.06.2009 Ne 477 «O0 yrBepxaenun IlpaBun
JIeTIOTIPOU3BO/ICTBA B (heepalbHBIX OpraHax HCIOJHUTEIBHOU BIAacTU»// [DIIEKTPOHHBIN pecypc]. —

M., 2019. — Pexxum pocryna: http://www.consultant.ru/document/cons_doc_LAW_88695/.

[Toctanosnenue I[IpaBurensctBa PO ot 25.12.2014 Ne 1494 “O06 yTBEep>KIeHWUU MPaBUII
oOMEHa JIOKyMEHTaMH B D3JEKTPOHHOM BHJE TpPH OpraHU3alud HH(POPMALMOHHOTO

B3aumozeiicteus’//  [OnextpoHHbii  pecypc]. - M., 2019. - Pexum pocryna:
https://base.garant.ru/70832680/.

[locranosnenue IlpaBurenscrBa P® ot 25 urona 2012 r. Ne 634 “O Bugax 37I€KTPOHHOU
MNOJIMUCH, UCIOJB30BaHUE KOTOPBIX JIOMyCKaeTcs Mpu OOpalieHuH 3a IOJIy4eHHUEM
FOCYIApCTBEHHBIX U MYHHIMIAIBHBIX yciIyr // [DnexktpoHHblid pecypc]. — M., 2019. — Pexum

nocryna: https://base.garant.ru/70193794/.

[ToctanoBnenue [IpaButensctBa PO ot 25 saBaps 2013 1. Ne 33 “O06 ucnonb30BaHUH MPOCTON
SJIEKTPOHHOM TOAMUCHA MPH OKAa3aHUM TOCYJAPCTBEHHBIX W MYHHIUMNAIBHBIX ycayr //

[DnexTponnslit pecypc]. — M., 2019. — Pexxum noctyna: https://base.garant.ru/70306198/.

MeTtoaudeckue peKOMEHAAMH IO Pa3padOTKe HHCTPYKIMH IO JENONpPOU3BOACTBY B
(denepanbHBIX OpraHax HCIOJHUTEIBHOW BJIACTH, YTBEP)KICHHbIE mpuka3oM PocapxuBa ot 23
nexkabpst 2009 Ne 76 // [Onekrponnbii pecypc]. — M., 2019. — Pexum ngoctyma:
http://www.consultant.ru/document/cons_doc_LAW_96081/

[IpumMepHast MHCTPYKLMS IO AETONPOU3BOICTBY B TOCYAAPCTBEHHBIX OPraHU3AIUsAX, YTB.
IIpukazom PocapxuBa ot 11.04.2018 No 44) // [OnextponHbiii pecypc]. — M., 2019. Pexum
noctyna: http://www.consultant.ru/document/cons_doc_LAW_305137/.

I'OCT P 7.0.97-2016. Hanumonanshblii crangapt Poccuiickoii ®enepaunn. Cucrema
CTaHAapTOB MO uH(MOpManuu, OMOTUOTEYHOMY U U3JATENbCKOMY jaeny. OpraHu3arroHHO-
pacrnopsiiuTeNbHas ToKyMeHTalus. TpeboBanust K 0QOpMIICHHIO JOKYMEHTOB // [ DIIeKTpOHHBII

pecypc]. — M., 2019. Pexxum noctymna: http://www.consultant.ru/document/cons_doc_LAW_216461/.
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I'OCT P UCO 15489-1-2007 Cucrema cTtaHaapToB 10 UHPOPMALIUHA, OMOIUOTEYHOMY U
W3/1aTeNIbCKOMY JieNly. YTpaBiieHue mokymeHTamu. OOmue TpeboBanus. // [DIEeKTpOHHBINA

pecypc]. — M., 2019. Pexxum noctyna: http://www.consultant.ru/document/cons_doc_LAW_135548/.

I'OCT P 7.0.8-2013 Jlenonpou3BOACTBO U apXHWBHOE J€710. T€pMUHBI U ONPEICIICHHUS. -
[DnexTpoHHbIN pecypc]. - M., 2019. Pexum JOCTyMa:
http://www.consultant.ru/document/cons_doc_LAW_163800/.

Jlumepamypa

beikoBa T.A. JIOKyMEHTaIllMOHHOE  OOECIeYeHHe  YIpaBlIeHUS  (JIeJIOMPOU3BOJICTBO)
[DnexTponHsIit pecypc]; yuedHoe mocodue/ T.A. brikoBa, T.B. Ky3Hernoga. -2-e uza. nepepad. u
JIO1I. - Mocksa: Hndpa-M, 2018. -304 c. - Pexxum JOCTYyIIa:
http://znanium.com/go.php?id=942800/

Kykapuna FO.M. CocraB ymocToBepeHUs [OKYMEHTa: OT MPOLUIOTO K HACTOSIIEMY |

oynymemy// Bectauk PITY. 2014. No2. [Dnekrponnsiii pecypc]. — M., 2019. — Pexxum gocryma:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128.

9.3. UHble MaTepHuaJIbI
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AHHOTAINUA JTUCHUITJINHBI

JucuuruinHa  (MOXIynb)  peanu3yercs Ha  (akyiabTeTe JOKYMEHTOBEOCHHS U
TEXHOTPOHHBIX apXWBOB Kadeapoil JOKYMEHTOBEACHUS, ayJUOBHU3YAIbHbIX M HAy4YHO-
TEXHUYECKHUX apXUBOB.

Ilenp nucrumiuuHbl — 0000IIEHHE 3HAHUM O COBPEMEHHBIX HOPMATHUBHBIX IPABOBBIX aKTaxX
Poccuiickoit denepanuu, 3apyOexKHBIX CTPAH U MEKIYHAPOIHBIX OPTaHU3AIMH, PETyIHPYIOIIUX
BOIIPOCHI UCIIOJIB30BAHUS HIEKTPOHHBIX JOKYMEHTOB U JIEKTPOHHOU MOAKCH.

3aa4y JUCLHUIUIMHBI COCTOST B CIEAYIOLIEM:

- n3yueHue Poccuiickux u 3apyOeXHBIX TEHACHUUH U MOIX0A0B K (POPMUPOBAHUIO M PA3BUTHIO

3aKOHOJIATeNIbHON 6a3bl 00 ANEKTPOHHBIX JJOKYMEHTaX;

- H3yYECHUE COBPEMEHHBIX IPABOBBIX AKTOB MEXIYHAPOIAHBIX oOpranusamui, Poccuiickoit
@Qenepaliil U 3apyOEKHBIX CTpaH MO BOMPOCAM HCIOJIb30BAHUS AJIEKTPOHHBIX JOKYMEHTOB U
ANEKTPOHHOU MOINCH;

- M3YyYEHHE IMOJXOJO0B CHEIUAINCTOB pPa3HBIX CTPAaH K TOJKOBAHHUIO OCHOBHBIX TOHSATHUN
«3JNIEKTPOHHBIA JOKYMEHT», <«JJICKTPOHHAsl MOJAMUCH», «LUHU(]poBas MOANHCH» U APYTUX

COITYTCTBYIOIIUX TEPMUHOB B HOPMATUBHBIX IOKYMEHTaX.

-M3y4YeHrne 0COOEHHOCTEH pelICHHsI KIIOYEBBIX BOMPOCOB: O IOPHIMYECKOI CHJIe IEKTPOHHOTO
JOKYMEHTa U 3JIEKTPOHHOM MOANHUCH; 00 OpUTHHAJIaX M KOMUSAX AJIEKTPOHHBIX JTOKYMEHTOB; O
chepe TMpUMEHEHUS OHJIEKTPOHHBIX JOKYMEHTOB M TNpPUYMHAX €€ OrpaHHueHus B
3aKOHOJATEeNbHBIX akTax Poccuiickoit @enepanuu 3apyOeKHBIX CTpaH.

JucuumnirHa (MOyJb) HalpaBjieHa Ha (JOPMUPOBAHUE CIETYIOIUX KOMIIETEHIIUMA:

[IK-5 - BnageHue TEHAEGHUUSMHU pa3BUTHS HHGOPMAIMOHHO-I0KYMEHTALIHOHHOTO
o0ecrieyeHus yrpaBlieHUs;

[IK-7 — cmocoOHOCTh OIICHWBATh HCTOPHI0 U COBPEMEHHOE COCTOSHHE 3apyO0eHOTO
OTBITA YIPABJICHUS TOKYMEHTAMH M OPTaHU3aLMU UX XPAHEHUS,

I[IK — 32 - BrnageHue 3aKOHOAATEIIBHOW M HOPMAaTHBHO-METOAMYECKOW 0a30it
uH(OPMAIIMOHHO-IOKYMEHTAI[HOHHOTO o0ecrieyeHus yIIpaBJICHMUS, CIOCOOHOCTHIO
OPHUEHTHPOBATHCS B TIPABOBOM 0a3e CMEKHBIX 001acTei.

B pesynbrare 0OCBOCHUS AUCHUILTUHBI (MOYJIsl) 00YJaIOLINIICS JOMKEH:

3uams:

- TIOJIXOJIBI 3apyOEKHBIX CTpaH K (OPMHUPOBAHMIO U PA3BUTHIO 3aKOHOJIATEIHHON Oa3bl
00 snextpoHHbIX gokyMeHTtax (I1K-5);

- IOJIXOBI 3apyOeKHBIX CTpaH K (OPMHUPOBAHUIO U PA3BUTUIO 3aKOHOJATEIHHON Oa3bl

00 SJICKTPOHHBIX AOKYMCHTAX; 0COOEHHOCTH BIIMSHU A 3aKOHOJaTCIIbHBIX dKTOB
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MEXIYHApOJHBIX OpraHM3alMii Ha 3aKOHOTBOPYECKHM MpoIlecC B OTAEIbHBIX TOCyIapCcTBax
MHUpPa; COBPEMEHHbIE 3aKOHOJATENIbHbIE aKThl MEXKIYHAapPOJIHBIX OpPraHM3aluid U 3apyOe’KHBIX
CTpaH MO BOMPOCAaM VYIPABICHUS JJIEKTPOHHBIMU JOKYMEHTaMH; MOAXOIbl CIECIHAIUCTOB
pa3HBIX CTPaH K TOJKOBAaHUIO OCHOBHBIX MOHSATHH <«3JIGKTPOHHBIA JOKYMEHT», «3JIEKTPOHHAS
MONMUCH», «IU(PpPOBasg TMOAMKUCH» «YAOCTOBEPSIIOIIMM LIEHTP», «CepTUPUKAT» U JPYrHX
COITYTCTBYIOIIUX TEPMUHOB; OCOOCHHOCTH PEIICHUS KJIFOUEBBIX BOIIPOCOB: O IOPUINUECKOM CHIIe
AJIEKTPOHHOTO JOKYMEHTA M 3JICKTPOHHOW MOAMUCH; 00 OpUTHHANIaX M KOIMHUAX DJIEKTPOHHBIX
JIOKYMEHTOB; 0 cpepe MPUMEHEHUS SJEKTPOHHBIX JOKYMEHTOB M MPUYMHAX €€ OTPaHHUYCHUS B
3aKOHOJATEIbHBIX aKTaX 3apyOeKHBIX CTPaH; - B3aHMMOCBA3b POCCHICKUX, 3apyOeKHBIX U
MEXIYHApOJHBIX 3aKOHO/ATENbHBIX aKTOB 110 YIPABIEHUIO 3JIEKTPOHHbIMU JokyMeHTamu (ITK-
7, [IK-32);

Ymemo:

- TOJy4aTh HEOOXOIMMYIO0 WH(MOpPMAIMI0O O 3apyOEKHBIX 3aKOHOJATEIBHBIX aKTax IO
YIPABJICHUIO AICKTPOHHBIMU JJOKYMEHTaMHU U UX HOBBIX mpoekTax ([1K-5);

- paboTaTh ¢ 3apyO0e)KHBIMU 3aKOHOAATEILHBIMU aKTAMH T10 YIIPABICHHUIO JIEKTPOHHBIMU
JOKYMEHTaMU; TIOJy4aTh HEOOXOAUMYIO MHPOPMAITUIO O 3apyO0eKHBIX 3aKOHOJATEILHBIX aKTaX
10 YIPABJIEHUIO AIEKTPOHHBIMH IOKYMEHTaMH M UX HOBBIX npoekTax (I1K-7);

- aHaJIM3UpPOBATh 3aKOHOJATEIbHO-IIPABOBBIE AaKThl C MO3ULUU JIOKYMEHTOBEICHHUS;
NoJy4aTh HEOOXOAuMYyI0 HHGPOpMAIMI0O O 3apyOeKHBIX 3aKOHOJATEIbHBIX aKTax IO
YIPaBIEHUIO JIEKTPOHHBIMH TOKYMEHTAMHU U UX HOBBIX npoekTtax (I[1K-32)

Braoemy:

- COBpPEMEHHBIMU TEXHOJIOTHSIMU  YIPABJICHUS JJIEKTPOHHOW JOKyMEHTAIlUeH,
pPETYIHPYEMBIMU ~ MEXIYHAPOAHBIMU U 3apyOeKHBIMH 3aKOHOJATENbHBIMH  aKTaMH; -
TEXHOJIOTHSIMU TOMCKa WHQPOpPMAIMK, B TOM 4YHCIEe B CeTH VIHTEepHEeT; HaBbIKaMU pPadOTHI ¢
OQUIMATEHBIME CaliTaMH MEXTYHAPOIHBIX OpTaHU3aluii U OQUIIHAIBHBIME CaliTAMH OpPraHOB
ynpasieHus 3apyoexxubix crpan (ITK-5);

- METOJaMH aHajiMu3a 3aKOHOJATENIbHO-NPABOBBIX aKTOB M HAyYHOW JIUTEPATyphl; -
COBPEMEHHBIMU  TEXHOJOTUSIMHU YIPABJICHUS JEKTPOHHOM JOKYMEHTAIueH, peryaupyeMbIMu
MEXTYHApOIHBIMU U 3apyOexHbIMU 3akoHOAaTenbHbIMU akTamu (ITK-7, T1IK-32);

[To nmucummiiHe (MOIYNIO) TMPEAyCMOTpPEHA IMPOMEXYTOYHas aTrTecTanus B ¢opme
3ayeTa.

OO6mmas TpyA0€MKOCTh OCBOCHHSI TUCIIUIUIMHBI (MOIYJISI) COCTABIISET 2 3aYETHBIX €AMHUIIBI
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ungopmayuonno-cnpasounwie cucmem (MCC)
7. 1. ObHOGIEH CRUCOK UCMOYHUKOS U TUMEePamypol 22.06.2020 No 10
Ilpunoscenue 2.1.
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CcOBpeMeHHbIX NpogeccUuoHarbhbix 6a3 oannvix (B/]) u
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Hpunoxncenue 2.1.

[Tpuka3 Pocapxusa ot 22.05.2019 N 71 “O0 yTBep>kIeHUHN MPaBUII I€IOMPOU3BOJICTBA B

roCyJapCTBEHHBIX OpraHax, OpraHaXx MECTHOI'0 camoympasieHus // [DnaekrpoHHsiit pecypce]. — M.,

2020. — Pexxum nocryma: https://base.garant.ru/72291836/

I'oCT P HUCO 15489-1-2019. Hamumonanweubsiii cranmapt Poccuiickoit ®denepammu.

Cucrema cTaHIapTOB 10 UH(OPMAIH, OUOINOTEYHOMY U M3/1aTelIbcKoMy aeny. MHadopmarus u

JNOKyMeHTanus. YnpasiaeHue gokymeHTamu. Yacts 1. [lonsatus m npunuunsl” (yrB. Ilpukasom

Poccrangapra ot 26.03.2019 N 101-cT) ”// [DnekrponHusiii pecypc]. — M., 2020. — Pesxum mocryma:

http://www.consultant.ru/document/cons_doc_LLAW_329486/

Hpunoxncenue 2.2.

Cmpykmypa oucyuniunot (Mo0yas) 0nsa 04Hou Gopmel 00yuenus

(2020 200 nabopa)
OO6mmas Tpyn0€MKOCTh JUCIUIUIMHEI COCTABISIET _2 3.€., _76 9., B TOM YHCJIe KOHTaKTHas paboTa
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HUTOTO:

68

Hpunoxncenue 2.3.

CoctaB nporpammuoro odecnedenus (II0), coBpeMmeHHBbIX npodeccuoHATBLHBIX 0a3 naHHbIX (B1) 1
uHdopmauunonHo-crupapouynsie cuctem (MCC) (2020 r.)

1. Mepeuens I1O
Neni/ Haumenosanue 110 IIponsBoautens Cnioco0 pacrnpocTpaHeHus
I (ruyensuonnoe unu
68000010
pacnpocmpaHnsiemoe)
1. Adobe Master Collection CS4 Adobe JIUTICH3UOHHOE
2. Microsoft Office 2010 Microsoft JINIIEH3UOHHOE
3. Windows 7 Pro Microsoft JUTIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JIUTIEH3UOHHOE
S. Windows 10 Pro Microsoft JINIIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky TUIEH3NOHHOE
7. Microsoft Office 2016 Microsoft JlunienznonHoOE
8. Zoom Zoom JIUTICH3UOHHOE
2. Ilepeuyenb Bl u UCC
Nert/ HanmenoBanme
I
1 | MexnayHapoaHsle pedepatuBHbIe HaykoMeTprdeckue b/, nocTymHbIe B paMkax
HaMoHaILHOU nmoamucku B 2020 r.
Web of Science
Scopus
2 | [IpodeccnonanbHbie MOTHOTEKCTOBBIE b/], MOCTYyIHBIE B paMKaxX HAIIMOHAILHOM IMOATIMCKY B
2020 r.
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Kypuamnsr Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypuanet Taylor and Francis

[IpodeccnonanbHbIe TOTHOTEKCTOBBIE b/
JSTOR
W3nanus mo oO1iecTBEHHBIM U TYMaHUTAPHBIM HayKaM

OnektponHas oubmuoreka Grebennikon.ru

KoMmproTepHbIe CIIpaBOYHBIC MPABOBEIC CHCTEMBI
Koncynbrant Intoc,

T'apant




