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1. lHosgcHUTEJALHAA 3aIIUCKA

1.1. Hean u 3a0a4m JMCUMILTAHBI (MO1YJIS)

Ilenp AUCHUIUIMHBI: JaTh CTYJEHTY IOJIHOE NPEACTABIECHUE O JOKYMEHTOBEIEHUU KaK Hay4HOU

JUCHUIIIINHC, JIG)K&H.[CFI B OCHOBC BI:IGpaHHOFO UM HaITpaBJICHUSA ((I[OKYMCHTOBCILCHI/IG " apXUBOBCIACHUC) U

o0pasoBaTenbHOU TporpaMMel «HPOPMAITMOHHO-IOKYMEHTAIHOHHOE 00ECTIEYCHHUE YITPABICHHSD.

33}13'{1/1 AUCHUIIJIMHBI:

—IPOCICAUTDb UCTOPHUIO MOABJICHUA U PASBUTHUA JOKYMCHTA

— MPOCJIETUTH UCTOPHIO MOSIBIICHUS MPO(HECCHH «TOKYMEHTOBE

—IIPOCICAUTb UCTOPHUIO MOABJICHUA U PA3BUTHA JOKYMCHTOBCACHHA KaK H&y‘-lHOfI JUCHUITIINHBI

—OIpCaACIINTbL MECTO JOKYMCHTOBCACHUS B CUCTCMC HAYYHBIX TUCHUIIIINH

MO3HAKOMUTh C OOLMMHM TpeOOBAaHMSMM K YPOBHIO TIIOATOTOBKM OakajaBpa IO HAalpaBJICHUIO

«I[OKYMGHTOBGI[GHI/IC " apXUBOBCIACHUC), €TO 3HAHUAM U YMCHUSIM.

1.2. ®opmupyeMblie KOMIETEHIIMH, COOTHECEHHbIE ¢ INIAHMPYeMbIMHM pe3yJibTaTaMH O0y4eHHUsi 10

AUCHHUILINHE (MOIYJII0):

Koowt Cooeporcanue KomnemeHyuil Ilepeuenv  naanupyemvix  pe3yibmamos
KomnemeHnyuu 00yuenus no oucyuniune
(ITK-1) CIIOCOOHOCTBIO UCTOJB30BaTh | 3Hamsp: TpodeccuoHanibHble TpPeOOBaHUSA K
TEOPETUYECKHE 3HAHUS W  METOMbI | 00JaCTH AEATEIbHOCTH
UCCIICIOBAHMSI HA TIPAKTHKE Ymemn: OpPUEHTUPOBATHCS B
npodecCUOHATBLHOM cpejie
Bnaoems:  TpynoBeiMH  (QyHKIMSAMH B
COOTBETCTBUU c npodecCUOHATLHBIMU
CTaHJapTaMH
(ITK-2) BIIQJICHHE OCHOBaMH WH(GOPMAIMOHHO- | 3Hamb: 00JacTh CBOCH MpodeccrnoHalbHOM
AHAJTUTUYECKOW  JIeATENIbHOCTH U | JACATEIbHOCTH;
CIOCOOHOCTBIO ~ IPUMEHATh HMX B | Ymems: onpenensTb BUIbI MPOopecCHOHATEHON
npodeccuoHanbHOI cdepe NeSTeTbHOCTH;
Bnaoems: ocHOBaMH JIOKyMEHTOBETYECKOM
TEPMUHOJIOTHH.
(IIK-3) BJajeHueM  0a30BbIMM  3HAHUAMH | 3Hamb: CTPYKTYPY OPraHOB TOCYAAapCTBEHHOM

CHUCTEM OpraHoOB T'OCYJAapCTBEHHOW H
MYHHUIIUTIATBHON BIACTH

n MyHI/II_II/IHaHI:HOf/'I BJIaCTHU
Ymems:  onpepenars
AOKYMCHTAIIUOHHOT'O
YIpaBIECHUSA B OpraHu3aliu

CTaTyC  CIIy>KOBI
obecrieueHus

Bnaoems: METOAaMM aHajlu3a ACATCIbHOCTH
COTPYIHUKOB  CIyk0  JOKYMEHTAI[MOHHOTO
o0ecreyeHns yrpaBiIeHus




(ITIK-4) CIOCOOHOCTh CaMOCTOATENIbHO | 3Hamb: 007acTh CBOEH MNpodecCHoHAIbHOM
ACATCIIbHOCTH,
paGOTaTb C pas3IM4YHbIMHU UCTOYHUKAMHU
Ymemsp:  opueHTHMpPOBAaTBCSI B CMEXKHBIX
uHpopMauu 00IacTsAX JEeATENbHOCTH; OIPENENATh BUIbI

poeCCUOHATILHOMN 1EeATEIIbHOCTH;

Bnaoems: HaBblKaMH 11000pa MCTOUYHUKOB
JIATEPATYPBI 1o 3alaHHOU
JOKYMEHTOBETYECKOU TEME.

(TTK-5) BIIQJICHUE TEHACHIMSIMH  Pa3BUTHs | 3HAMb: UCTOPUIO CBOEH CIIELNAIbHOCTH,

CBOETO HaIpaBJIEHUs, CBOETO MPOPUIIS;
MH(POPMALMOHHO-TOKYMEHTALMOHHOTO

Ymemn: pasnuyaTh 00BEKTHI
npodeccrnoHaIbHOM JEeSTENbHOCTH o
JOKYMEHTAITHOHHOMY o0ecreyeHHIo
yIIpaBIICHUS; OIIPEAECIIATD BU/IbI
npodeccroHaBLHOM e TEeTHbHOCTH;

o0ecrieyeHns ynpaBiIeHUs

Bnademp: 0CHOBHBIMYU TEHACHLUSMHU Pa3BUTHSA
JeTOTIPOU3BO/ICTBA,  3BOMIONMU  (opMyJIsipa

JOKYMEHTA.

1.3. MecTto AucHMIUINHBI (MO1YJIs1) B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM NPOrPaMMBbI

HucuuiuinHa «YTpaBleHHE JOKYMEHTaMHM Kak o00JacTh Npo(ecCHOHAIBHOW esSTeTbHOCTH
ABIISICTCS YacCThIO BAapUATHUBHOTO LMKJIA JAWCHUIUIMH Y4eOHOro TIlaHa 1O HANpPaBJICHUIO TTOATOTOBKU
«Jl0KyMEHTOBEICHUE U aPXUBOBEICHUE).

JlucuuniuuHa ynuTaeTcsl CTyieHTaM Ha 1 Kypce B 1 cemecTpe U IpenBapsieT OCBOSHHUE CIEAYIOLINX
IUCUUIUIMH 0a30BOrO0 M BAapHATHBHOrO LUKJIOB: McrouHumkoBenenue, Pycckuii Si3bIK M KyJIbTypa peud,
JlokyMeHTHass  JOUHIBHCTHKA, KaapoBoe  nmenonpous3BoacTBO, JlOKYMEHTHPOBAaHUE  ITPOXOXKACHMS
roCyJapcTBEHHON ciyx0bl, JlokymeHToBeneHue, OpraHuzanuss ¥ TEXHOJOTHS JIOKYMEHTAIlMOHHOTO
obecrieyeHus  yIpaBleHHs, PerynupoBaHMe JOKYMEHTAIIMOHHOTO OOECHEUeHHUs]  yNpaBJICHUS B

AIMUHUCTPATUBHBIX PCTIIAMCHTAX U IP.

2. CrpykKTypa IMCHHILIMHBI (MOAYJISA)

Cmpyxkmypa oucyuniunpl (Mooyns) 011 04HoU popmul 00yuenusn (2019 rox nadopa)



Obwas mpyooemkocms oucyuniunvl cocmasisem 3 3.e., 108 u., 6 mom uucie KOHMAKMHAL
paboma obyuarowuxcs ¢ npenooaeamenem 42 4., camocmosmenvhas paboma obdyuarowuxci 66 4.,
nexyuii — 20 u., cem. — 22 u., 1 cemecmp, 3x3ameH, Kypcosas paboma.

Bunast yueOHoI paboThI Dopsr
Pazoen (B wacax) TEKYILETro
KOHTPOJIA
Hucyunaunw a, KOHTaKTHast -
No & S YCIIEBAEMOCTH,
/1 = ) o = = )
3 S|z °c 5| EE opma
N 3 s ? § § © MIPOMEKYTOYHOU
= | g E = g =| 2 g 3 Q! arrecTauuu (no
2| £ 258 & 8 o 2 cemecmpam)
v | © & T ls I = s O
SElo |[E8|5 8 =
1 AKTYaJIbHOCTh 1 4 |3 10
JOKYMEHTAIOHHOTO
obecriedeHus
ynpaBieHHS U
MOTPEOHOCTH B
IpaMOTHBIX Kaapax
2 [Tonsitue 1 3 10
«uHpOpMaLUI» U
«IOKYMEHT», UX
B3aMMOCBSI3b
3 UcTopus nossnenus 1 4 3 10 3 Hedens - onpoc
CHENMAIBHOCTH U €€ Nel
pasBUTHE B
JIOPEBOIIOLMOHHBIN
[Tepuon
4 Cayx0a 1 4 3 10 5 Hedens —
JOKYMEHTAlHOHHOTO KOHMPONbHASA
o0ecrieueHusl yrpaBiieHHs] paboma Nel
COBETCKHI HEPHOA
5 Wsmenenue 3amay ciyx0g 1 3 10
JIOVY B XXI B. [TosBncHN
MOHSTHMN: «DNIEKTPOHHBIN
JTOKyMEHTO000pOT» U
«YmpaBieHue
JOKYMEHTaMI
6 Tpebosanus ®I'OC 3+k | 1 4 3 10 7 Hedenisi — Onpoc
3HaHUAM U YMCHUSIM No2
OakaraBpa
7 Urorosas arrecranus 1 4 6 8 Hedens —
umoz08as
4 KOHMPONbHASA
paboma no
meopemuyecKkomy
mamepuany
20 | 22 66




Cmpykmypa oucuyuniaunst (Mo0y1s) 0na 04HO-3A04HOU Popmbl 00yuenusn (2019 rox HaGopa)

Obwas mpyooemkocms Oucyuniunel cocmagnaem 4 3. e, 144 u., 6 mom uucie KOHMAKMHAA
paboma obyuarowuxcs ¢ npenooaeamenem 32 4., camocmosmenvhas paboma obdyuarowuxcia 94 u.,
nekyuti — 16 y., cemunapol — 16 u., koumponaw 18, 1 cemecmp, sx3amen, Kypcosas paboma.

Bunb! yueOHOI paboThI Dopmbl

Pazoen (B wacax) TEKYILETro
KOHTPOJIS
yCIIeBaeMOCTH,

Hucyunaunw KOHTaKTHast

n/n dopma
IIPOMEKYTOUHOU
aTTecTaluu (no

cemecmpam,)

Cemectp

JlaboparopHbie
[IpomexyTou-
Hasl aTTeCTaIlHsI
CamocTosiTenpHast
pabora

[IpakTueckue
BaHATUS

Jlexkun
CeMuHap
3aHATHSA

[y
W

1 AKTyanbHOCTb 1 4
JOKYMEHTAIOHHOTO
obecriedeHus
ynpaBieHHS U
MOTPEOHOCTH B
IpaMOTHBIX KaJpax

2 IMousTue 1 4 13
«uHpOpMALUD U
«IOKYMEHT», HX
B3alMOCBS3b

3 UcTopus nossnenus 1 4 13 3 Hedens - onpoc
CHENMAIBHOCTH U €€ Nel

pasBUTHE B
JIOPEBOIIOLMOHHBIN
[Tepuon

4 Cayx0a 1 4 13 5 Hedens —
JTOKYMEHTAIIMOHHOTO KOHMPOJIbHASL
obecrieueHus yrpaBlicHUs] paboma Nel
COBETCKHI IEPHOJT

5 Wsmenenue 3am1ay ciyxOg 1 4 13
JIOVY B XXI B. [TosBncHN
MOHSATUMN: «DNIEKTPOHHBIN
JTOKyMEHTO000pOT» U
«YmpaBieHue
JOKYMEHTaMM

6 Tpebosanus ®I'OC 3+ | 1 4 13 7 Hedenis — Onpoc
3HAHUSM U YMEHUSIM No2
OakasaBpa




7 Wrorosas arrecranus 1 4 18 16 8 Hedens —
umocoeas
4 KOHmMPOJIbHAA
paboma no
meopemuiecKkomy
mamepuaiiy
16 |16 18 94
3. Copep:kanue TUCHUNIMHBI (MOLYJIs1)
Ne | HaumenoBanue pasgena pucuumiinebel | Conep:kanmue
1 | Pasgen 1. AKTyalabHOCTH - nH(pOpMaIM — OCHOBA MPUHSATHS JTI000TO
AOKYMEHTAIIHOHHOT0 o0ecrevyeHust pereHus
ylnpaBJieHHsl M NOTPeOHOCTD B
- TOKYMEHT KaK HOCUTEJIb HHPOPMALIUU
rPaMOTHBIX Kajpax
- posb UH(GOPMAIMH B COLUAIBHO-I)KOHOMHYECKUX
poreccax
- nHpOpMaIKA B PA3IUYHBIX CPEAaX: SJICKTPOHHOM
Y TPAAULHUOHHOU
- pocT 00beMOB HHpOpMALIUU
- ynpasieHue HHQOpMaImoHHO-
JTOKYMEHTAIMOHHBIMHU peCypcaMu
- “H(POPMAIIMOHHO-TOKYMEHTAIIMOHHOE
o0CTyKMBaHUE KaK TJIaBHAsl 00eCIeUnBaroIIast
(byHKUUS yTIpaBlIeHUs, BBITOIHAEMAs
CTELUAINCTAaMH, UMEIOIUMH MPO(HECCHOHAIBHYIO
MOJrOTOBKY
2 | Pa3nen 2. llonsaTue «uHopManusa» U | - MOHATUA «HHPOpPMALUI» U «IOKyMEHT». CBs3b
«T0KYMEHT», HX B3aUMOCBS3b
AOKYMEHT, 3 0OcBs3 uHpopmanuu u jJokymeHTa. Ponp mHpopmanmu B
COLMAIBHBIX M  SKOHOMHUYECKHMX  Ipolieccax.




WNudopmanus KaK OCHOBa HPUHSTHS
YIIPABJICHYECKOI'O PELLICHUS.

- BO3HMKHOBEHHE JIOKYMEHTa, €r0 Ha3Ha4ycHHE.
[lonaTHe  «IOKyMEHT», €ro TpaHchopMarius.
JIOKyMEHT - OOBEKT HCCIIEOBAHUS TEOPETHUECKUX
Hu MPUKIIATHBIX JUCIUIIINH. [IpaBoBoii,
YIPABJICHUYECKUN, HUCTOPUYECKHM  ACIIEKThl B
ONpElEeICHUN JOKyMeHTa. PacimupeHue mOHATUA
«JIOKyMEHT» C pPa3BUTUEM HAyKH U TEXHHUKH.
IToHsTHE «INEKTPOHHBINA AOKYMEHT». OlpenencHue
JOKyMEHTa B  TOCYHJApCTBEHHBIX  CTaHIAapTax.
ITonsiTHE «IOKYMEHT» B JOKyMEHTOBEACHUH.

- 3aKOHOJATENbHBIE aKThl 00 005A3aTeNbHOCTH
JIOKyMeHTUpoBaHUs  uHpopmarmu. HasHauenue
JOKyMEHTHOW uH(popMmaru. DakTopbl, BIUSAIOLINE
Ha UWHPOPMALMOHHYI0 LEHHOCTh JOKYMEHTOB.
3aBHCUMOCTh LEHHOCTH MH(OPMAIUK OT MOJHOTHI,
O00BEKTUBHOCTH, JOCTOBEPHOCTH, CBOEBPEMEHHOCTH
nepeaayd M IOJY4YEHHs, IEPUOAUYHOCTU HUIIHU
4gacToThl nepenayn. OnepaTUBHAs U UCTOPUYECKAs
(peTpocriekTUBHAs) TOKYMEHTHas HUH(pOpMAIHs KakK

enrHas MHQOPMaIIMOHHAs CUCTEMA.

Pasnen 3. UcTopus nosiBjieHust
CIEeNMAJBHOCTH U ee pa3BUTHE B

AOPEBOJIOLIMOHHBIH MEePUO

- ICTOPUYECKUI XapaKTep JOKYMEHTOB U

AOKYMCHTHUPOBAHUA

- HHCTUTYT IJIOM[AAHBIX MOABIYHNX KaK 3apOKIACHUC

PYCCKOTO HOTapuara

- COCTaB JIOJKHOCTHBIX JIUI] (CITY>KHJIBIX JIFOJIEH) B

yupexaeHusax XV-XVII Bs.

- IITAaTHBIM COCTaB U JOJIZKHOCTHBIC 00513aHHOCTHU

pabotHukoB kaHueasipun XVIII B.
- Tabennb o panrax

- IITATHBIM COCTaB U JOJIZKHOCTHBIC 00513aHHOCTHU
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KaHLEJIApCKuX ciyxamux XIX-nagama XX BB.

- TIOSIBJIEHHE KEHCKOT0 TpyJia B chepe yrnpaBieHus

B koHne XIX-nauaiae XX BB.

Pasnea 4. Ciyx0a
AOKYMEHTAIlHOHHOI0 o0ecrneYeHnst

yIIpaBJIeHHS B COBETCKUH MePHOJ

- Beapenue npuniunos HOT B cdepy ynpasienus

B 1920-€ rT.

- HKK-HK PKH — Oprctpoii — UTY u ux paboTsl

10 paliMoHaJIn3aIuy rocamnrapara

- pa3pabOTKN MHCTUTYTa TEXHUKU YIIPABIICHUS B

00JIaCTH JeNIONPOU3BOACTBA
- TIOSIBJICHUE U Pa3BUTHE OPTIPOSKTHPOBAHUS
- opranu3zauus JJOY B 1930-50 rr.

- IOCTAHOBKA 3a1a41 COBCPIICHCTBOBAHUA

ynpasieHuecKkoro Tpyaa B 1950-e roast
- HeoOxoauMocTh pazpabotku EI'CJ]

- MOTPeOHOCTh B KBAUTU(UITMPOBAHHBIX KaJpax JJIs
paspabotku u BHeaApeHus EI'C/I B 1950-x rT. u
Hay4aso MOATOTOBKHU CIIELUAINCTOB-

nokymeHnToBeioB B M MMAU B centsiope 1960 .

- [loctanosnenue Cosera Munuctpo PCOCP or
08.05.1964 «O6 yBenuueHNH BBIITYCKA CPENICTB
MeXaHHU3aI1H JIeIONPOU3BOACTBA U YIIyULICHUN
MOJTOTOBKH KaJJpOB I10 JICIONPOU3BOJACTBY» U
otkpsitue B MITMAU daxynbrera

roCy/1apCTBEHHOIO JEJIONPOU3BOCTBA.
- pa3BUTHE CHEIUAIBHOCTH B KOHLE 1980-X IT.

- OTKpBITHE (aKyJIbTETOB B IOHELIKOM,
CBEPJIOBCKOM I'OCYIapCTBEHHBIX YHUBEPCUTETAX,

MOCKOBCKOM MHCTHUTYTE yIIPABJICHHUS.

Pasnen 5. U3meHeHune 3axa4 cJryx0bl
JIOY B XXI B. IlosiBJIeHHe MOHSTHIA:

- HoBBI€ 3a1aun cinyx0b1 IOY B TOCT P UCO
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«JIEKTPOHHBII JOKYMEHT0000pOT» 1
«YnpaBjieHHe JOKYMEHTaMID)

15489-1-2007 «YpaBieHrne JOKyMEHTaM1»

- BHCAPCHUC MCKAYHAPOAHBIX CTAHIAPTOB

MCHC/I’KMCHTA Ka4CCTBA B YIIPABJICHUC

- peasin3aly IPOrpaMMbl « DJIEKTPOHHOE

IMPaBUTCILCTBO»

- A/IMUHUCTPATUBHBIC CTAHAAPTHI — IIar K

IIPO3PAaYHOCTH YIIPaBJICHUS

- YBEJIMYEHHUE MOTPEOHOCTH B CIIEHUAINCTAX 110
JIOY B ycnoBUSX NEPECTPONKN YKOHOMUKH CTPaHBbI;
noscemectHoe BHeApenue ACIOY, nporpamMm
3JIEKTPOHHOT'O IOKyMEeHT0000poTa. OTKphITHE

CIICIIUAJIbHOCTU BO MHOTHX BY3aX CTPAHBI.

Pa3pnen 6. TpedoBanus
o0pa3oBaTe/IbHBIX U
npodeccuoHAIBLHBIX CTAHAAPTOB

- o0OuIre TpeboBaHMs, MPEIbSBIIIEMBbIC K
BBIITYCKHHUKY, ITOJIy4YaIOIEMY BBICIIIEE

ryMaHUTapHOE 00pa3oBaHue
- IUCUUILUIMHBI, JAIOLIKME 3TH 3HAHUSA U YMECHUS

- TpeOOBaHUS K 3HAHUSAMHU B TIPAKTUUECKOH U

npodeccCHoHABHOM IeATETbHOCTH
- JUCLIMIUINHEI 0a30BOTO LIUKIIA
- TUCUUIUIMHBI BAPUATUBHOTO LIUKIIA

- 3HaHUS, MoJTyyaeMble OakasaBpamMH MPH U3yUYEHUH

JUCHUITIINH 0a30BOroO U BapHaTUBHOI'O HHUKJIOB

- KOMIUIEKC 3HaHWH O JOKYMEHTaX,
3aKOHOMEPHOCTSIX JIOKyMEHTO0Opa30BaHus,
CUCTEMAaXx JTOKYMEHTALUU B YUPEIKICHHUAX,
OpraHu3aLMsX, IPEANPUATHIX Pa3INYHBIX
OpTraHU3aI[MOHHO- MPaBOBBIX (HOPM,
MH(POPMALMOHHO-TOKYMEHTALlMOHHOM
o0ecrieyeHnH yrpaBieHus (0T CO3IaHUsI JOKYMEHTa

710 CIA4U €r0 B apXUB U YHUUTOXKEHMSI)
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- 3HaHMsI U YMEHMSI, [T0JydaeMble OaKkajJaBpoM IIpH
OCBOCHMH JUCIUIUINH 0a30BOr0 U BAPUATUBHOTO

IIUKJIOB

-TpeOOBaHUS K UTOT'OBOM BBITYCKHOM
KBUTH(DUKAIIMOHHOU paboTe 1 rocyAapCTBEHHOMY

9K3aMEHY

- BUJBI M 0OBEKTHI IPOQeCcCHOHATBHOM

JeSTeIbHOCTH
4. O0pa3oBaTe/IbHbIE TEXHOJIOTHH
Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHI
No Buowt yueonoi
Haumenoeanue pazoena Obpazoseamenvhvie mexnonozuu
n/n pabomul
1 2 3 4
1. | AKTyaJIbHOCTH Jlexyus Nel-2 Beoonas nexyus
AOKYMEHTALlMOHHOT'0 Paszeeprymas 6eceda no eonpocam
Cemunap Nel-2 Py P
obecrieyeHus yNpaBIeHus 1 Iloocomoska Kk cemunapy ¢ UCNOab308aAHUEM
MOTPeOHOCTH B PAMOTHBIX Camocmosmenvas | yexyuni u snexmpounbix pecypcos
Kapax paboma
2. |llonsiTue «unpopmamusi» u  |Jlexyus Ne3-4 Jlexyus-eusyanusayus ¢ npumeHeHuem ciao-

«TOKYMEHT», UX B3AUMOCBA3b

Cemunap Ne3-4

Camocmosmenvhas
paboma

npoekmopa
Paseepnymas 6eceda no eonpocam
Onpoc Nel

Iloocomoska Kk cemunapy ¢ UCNOab308aAHUEM
JIeKYUll U 2IeKMPOHHBIX Pecypcos

3. | HcTtopust nosiBjeHus |/lexyus Ne5-7 Jlexyus ¢ ucnonvzosanuem 8U0eoMamepuanos
CHeNNAJIbHOCTH H ce Paszeeprymas 6eceda no eonpocam
Cemunap No5-7 Py P
pasBuTne B Konmponvuas Nel
10PeBOTIOUMOHHBI mepuog | CAMOCMOAMEbHAA Tod
paboma 0020MOBKA K CEMUHAPY C UCNONIb308AHUEM
JIeKYUll U 2JIeKMPOHHLIX PeCypco8
4 |Cayx0a 10KyMEeHTALHOHHOTO |//exyus Ne§-9 Ananumuyeckas nexyus
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o0ecrieyeHus ynpaBJeHHs B

COBETCKUM NepHo

Cemunap Ne§8-9

Camocmosmenvhas
paboma

Paseepnymas 6eceda no eonpocam

Onpoc No2

Iloocomoska Kk cemMunapy ¢ UCNOab308AHUEM
JIeKYull U 2IeKMPOHHBIX Pecypcos

5 |M3MeHeHHe 3a1a4 CJIYKObI
JOY B XXI B. IlosiBjieHne
NOHATHI: «JIEKTPOHHBIH
AOKYMEHTO0000pOT» M

«YI'[paBJIEHI/Ie JOKYMEHTaAMMW»

Jlexyus Nel0-11
Cemunap Nel0-11

Camocmosmenvhas

paboma

ﬂEKI/;M}Z C UCnoJjib3o6aHUeEM 6u0e0ﬂwmepuaﬂ06

J[uckyccus

Iloocomoska Kk cemunapy ¢ UCNOab308aAHUEM
JIeKYull U 21eKMPOHHBIX PECYPCcos

6 |TpedoBaHus

o0pa3oBaTe/IbHBIX U

Jlexyua Nel2-14

Cemunap Nel2-14

Jlexyus-eusyanusayus ¢ npumeHeHuem ciao-
npoexmopa

npogdeccnoHaIbLHBIX /[uckyccus
Camocmosmenvras
CTaH1apToB Iloocomoska Kk cemunapy ¢ UCNOab308aAHUEM
paboma JIeKYUll U 2JIeKMPOHHBIX PECYPCO8
7 |MToroBasi arTecTanus IIposeodenue IIposedenue nucvMenHOU UMO20801
KOHMPOIbHOU pabomul
ammecmayuu
Iloozomoska k KoHmpoabHOU pabome
Camocmosmenvras
paboma

5. OneHka IVIaHNPYeMBbIX Pe3yJIbTaTOB 00y4eHHs

5.1. CucTremMa oLleHUBaHUSA

Dopma KOHTPOJIA Makc. KoJ1H4ecTBO 021108
3a ogny padoty |Bcero
Texywuii KOHMPOL:
- onpoc 5 6annos 10 6annos
- ceMuHapul 3 6annos 426ann08
- KOHMpObHAS paboma 8 6annos 8 bannos
IIpomedicymounas ammecmayus 6 8uoe umo2080u 40 40 6annos
KOHMPOIbHOU pabomul
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Hmoeo 3a cemecmp (Oucyuniumny)

100 6annos

ITomy4yeHHBI COBOKYIHBIN PE3YIbTAT KOHBEPTUPYETCS B TPAAULMOHHYIO LKAy OLICHOK U B LKAy
oueHok EBpomneiickoii cucremsl iepeHoca u HakorieHus kpeautos (European Credit Transfer System;
nanee — ECTS) B COOTBETCTBHH C TaOJIMIICH:

100-0ayutpHas mKana TpaauuuoHHas 1mIKaia IIxanxa ECTS

95-100 A
OTJINYHO

83 -94 B

68 — 82 XOpOIIO 3a4TE€HO C

56 - 67 D
YOBJIETBOPUTENHHO

50 -55 E

20-49 FX
HEYJOBJIETBOPUTEIHHO HE 3a4TE€HO

0-19 F
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5.2.KpuTepum BbICTABJI€HUS OLIEHKH IO AUCHUIIHHE

Bbanael/
HIxana
ECTS

Ounenka nmo
MUCHUILINHE

Kputepun oneHkn pe3yibTaToB 00y4eHHs 110
AUCHUIINHE

100-83/
A.B

COTIIMYHOY/

«324TEHO
(oTIHuHO)»/

«3a4YTCHO»

BricraBnsiercs oOyuaromemMycs, €ciid OH IIyO0KO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
Marepuai, MOXeT IIPOAEMOHCTPUPOBAT 3TO HA 3aHATUAX
U B X0JI€ TPOMEKYTOYHON aTTECTaLUU.

OOyuaronuiics HCUEPIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIPABIISICTCA C PEIICHUEM 3aad
npodeCCHOHATLHON HANPAaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHIILHO OOOCHOBBIBACT MTPUHSATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YUEOHOH U
npodeccHOHaIBHOM JIUTEpaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTaluu.

Komnerennuu, 3akpeni€HHuble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKUI.

82-68/

«XOpomIo»/

«324TEHO
(xoporo)y»/

«3a4YTCHO»

BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT
TEOPETUYECKUN U IIPAKTUYECKUNA MaTepuai, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUAX U B XOJE
IIPOMEKYTOYHON aTTECTAllUU, HE JOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaronuiicsi IpaBUIBHO MPUMEHSET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIEHNUHN ITPAaKTUYECKUX 3a1a4
npodeCCHOHATBLHON HAMPABICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMHU ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATBLHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJarOmEeMycs C
y4E€TOM PE3YNIbTATOB TEKYIEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnerenuu, 3akpeni€HHble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUI».
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Banasl/ Ounenka no Kputepun onieHkn pe3yibTaToB 00y4eHHs 110
Hlkana AUCHUIINHE AUCHUIINHE
ECTS
67-50/ «YIOBJIETBOPU- BricTaBisiercs 00y4aromemycsi, €Clii OH 3HaeT Ha 0a30BOM
D TEJNbHOY/ YPOBHE TEOPETUUECKUH U IIPAKTUYECKUNA MaTepual,
B JIOMYCKAET OTAETIbHBIC OMIMOKH MPH €ro U3JI0KEHUU Ha
(SATTCHO 3aHATHAX U B X0JI€ IPOMEXKYTOUHOM aTTECTalUH.
(ynosnerBopu-
TEJIBHO)»/ OOyuaronuiicss UCTIBITHIBACT ONpPEACIEHHBIE 3aTPYAHEHUS
B IIPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH NPU PELIEHUU
(GATTCHOY MPAaKTUYECKHX 337124 MPO(eCCHOHAIBHONW HAPaBICHHOCTH
CTaHJIapTHOI'O YPOBHS CJIO)KHOCTH, BJIAJEET
HEOOXOUMBIMU JIJIs1 3TOTO 0a30BBIMHM HAaBBIKAMHU U
IPUEMAMH.
JIeMOHCTpHpPYET I0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JUTEPATYpPHI 110 TUCLHUIUIMHE.
OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.
Komnereniuu, 3akperniéHuble 3a AUCIUTUTMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «JJOCTATOUHBIIH).
49-0/ «HEYIIOBIIETBOpPHUTE | BhicTaBisercst oOyyvaromemMycs, eciii OH He 3HaeT Ha
JTHHOY/ 6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
FEX MaTepHal, 10MycKaeT rpyOblie OUIMOKH IpHU ero
HE 3a4TEHO

HU3JI0KCHHUHU Ha 3aHATHUAX U B XOA€ HpOMG)I(yTO‘-IHOﬁ
aTTCCTalluu.

OOyuaronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUYECKUX ITOJI0KEHUN IIPU PELLICHUU
MPAaKTUYECKHX 33/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIEET
HEOOXOIMMBIMU JIJISl 3TOTO HAaBBIKAMU U MIPHUEMaMHU.

JleMOHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JUTEPATyPhI 10 TUCHUTUIHHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

KomMmnereHuu Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE
3a AUCUUIUIMHON, He C(OPMHUPOBAHBI.
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5.3. OneHo4yHble cpeacTBA (MaTepHAJIbI) 1JIsl TEKYIIero KOHTPOJIS yCIeBaeMOCTH,

NMPOMEKYTOYHOM ATTeCTANMH 00y4aIOIHUXCS M0 JUCHUILIHHE (MOOY110)

[IpumepHBIii NepeYeHb BONPOCOB, 32]aBa€MbIX TP YCTHOM ONPOCE CTY/AEHTOB:

Omnpoc 1

1
2
3
4.
5
6

Kak Bl monnmaere TepMuH «uHpopMaus»?

Yro Takoe 1o BameMy «10KyMeHT»?

C kakumu okyMeHTamu Bel crankuBanuch B Baie su3au?

Ha3zoBuTe nepBbIX CIENUAINCTOB, pAa0OTAIOMUX C JOKYMEHTAMHU.

Pacckaxxure, KakoB ObUT HOBBIH B3TJIS1 HA JIEIONPOU3BOJACTBO B iepuo ] npasieHus [lerpa 1.

Kak wnMeHoOBasich UYMHOBHMKM B 18B., 3aHMMaromuecsi «IUCbMOBOACTBOM» U «yCTPOECHHUEM

KaHICIAPCKOTO HOpSIILKa))?

7. Kak HaspBamuCch COOPHMKH OOpa3LOBBIX JOKYMEHTOB, COCTaBJICHHBIX Ui  Pa3lU4YHbBIX
yHIPaBIECHUYECKUX CUTyallui U ciIy4yaeB?
8. Kak pa3BuBanock aenonpon3BoAcTBo ¢ 18-ro no 19 Bexa?
9. Kaxkue n3MeHeHus nperepre IMTaTHIM COCTaB KaHIEIIpUH BO BTOPOil nonoBuHe 19-ro Bexa?
10. Kakue HOBBIE CpEICTBa CBSI3U MOSABISAIOTCA BO BTOpoi nojoBuHe 19-ro Beka? U kak 3TO BAMSIET Ha
JOKYMEHTUpOBaHue?
Omnpoc 2
1. YTo HOBOTO MPOMCXOJNUT B JOKYMEHTAIIHOHHOM OOECIIEYeHNH YIIpaBIeHHs B Hadaie 21Beka?
2. Kakue HOBbIE TEHIEHIIMM B OOJIACTH JOKYMEHTHPOBAaHUS M PabOTHl C JOKYMEHTaMH HAIILIH
orpaxkenrie B OCT P CO 15489-1-2007 «Ynpasnenue fokymeHTamu. Oo1ue TpedoBanus»?
3. Kakue nBe cpeapl BeleHHs IOKYMEHTAIMOHHOTO OOECIIEYeHHs YIPABICHHS CYIIECTBYIOT B
Hacrosee Bpemsi? Kak onu Mexay coboil B3auMoaeHCTBYIOT?
4. Kakue TeHIeHIMM JeNoNnpou3BOACTBA OBUIM YCTAHOBIEHBI B CBSA3M C IPOBEACHUEM
aJIMUHUCTPATUBHOMN peQopmbI?
S. Jl1s yero u3garoTCs aIMUHUCTPATUBHBIE periiaMeHThl? Kakue BoIpochl OHU pelatoT?
6. Pacckaxure o pa3paboTkax rocyJapCTBEHHBIX 00pa3oBaTEeNbHBIX CTAHIAPTOB B HaIIeH cTpaHe?
7. Kakue nucuuIuineel U1 U3y4eHus IpeyCMOTpeHbI cranaapTom Oakanaspa @I'OC 3+ ?
8. KakuMu KOMIETEHIMSIMH JIOJDKeH o00naaate OakanaBp, MOJYYMBIIMKA 0Opa3oBaHHE II0

HampaBleHUI0 «JlOKyMeHTOBeleHHEe W apXxuBoBeneHHe», mpodumo «HMHbopManmoHHO-

JOKYMEHTALMOHHOE 00ECTIeUCHHE yIPaBICHUS» ?

IIpumepHBIii IepeYeHb BONPOCOB K KOHTPOJIbHOM padoTe:

1.

Kakue HOBbIE opransl rocyaapcTBeHHOH Biactu cosfatorcs B nepuon CCCP? Kakue HOKyMEHTBI

OHU MU3IAI0T?
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Pacckaxure o HK PKI? Jlns yero oHo ObL10 cO31aHO?

Yro Takoe HOT?

Pacckaxxute 06 IHCTUTYTE TEXHUKH U YIIPABICHUS U €0 JIeTONPOU3BOJICTBEHHBIX pa3paboTKax.
Kakoit HopMaTHBHBIN TOKYMEHT 110 JIEJIONPOU3BOACTBY ObLT 31aH B 1973r.?

Pacckaxure 0 cTpykType U coaepxkanuu EQMHON rocy1apCTBEHHON CUCTEMBI IE€JI0NPOU3BOICTBA.
Ha3oButre HOpMaTHBHBIE JOKYMEHTHl 10 JOKYMEHTAIMOHHOMY OOECIIEYEHHIO YIIPABICHHMA,
m3gannsie mocie EI'C/I.

Kakue Bompock! perinaMeHTanuu aenonpouns3BoacTsa 0suu orpakensl B ETCAOY u I'CAOY?

IIpumepHBIii IepeYeHb BONPOCOB K HTOTOBOI KOHTPOJIbHOI padoTe:

VRN h WD =

16.
17.
18.
19.
20.

21

22.

23.

24.

25.

26.

I'e ceroaHst 3aKpeIuIeHo MOHATUE «UHPOPMALIU»?

I'e ceroanst 3aKpemyieHO MOHATHE «IOKYMEHT»?

Kak omnpenensieTcst « JOKyMEHT», «3JIEKTPOHHBIN TOKYMEHT»?

B yem Brb1 BUuTeE CBSA3b MOHATHUS «UHGOPMALHUA» U «TOKYMEHT»?

Kakue 3naHus TpeOyIOTCS OT COCTAaBUTENS U OPOPMHUTEIIS JOKYMEHTOB?

Kak Ha3pIBasach JOJKHOCTH JIOJICH, 3aHUMAIOIIUXCS padoToit ¢ qokymeHTtamu B X VI-XVII BB.?
Kakue nomxHoCcTH 3aHUMAaNK auna, padoratonue ¢ qokyMentamu B X VIII-nauane XIX BB.?
Kakoe MecTo 3aHMMan cekperapb B cTpykType kosuteruu X VIII B.?

Korna cran ncnosnap30BaThCs )KEHCKHUM TPyl B YIIPaBICHUECKOM amnmapare?

. Kto 3anumancs BHenpennem npunuunos HOT B chepy ynpasnenus B 1920-¢ rr.?

. B uem 3aciiyra UTVY B pa3BUTUM JOKYMEHTOBEACHUA?

. B gem 3akmtoganace HeoOXxoaumocTs B pa3padorke ET'CI1?

. CocraBusie yactu EI'C/] u kTo ux pa3zpabaTsiBan?

. Korga nosiBusnicst mepBbliit pakyIbTeT O JOKYMEHTOBEICHHIO U TIe?

. Kakue 3anaun nocrasnens! nepep ciyxooi IOY 8 TOCT P UCO 15489-1-2007 «YnpaBienue

nokymentamu. O6mue TpedoBaHus»?

Kak Bbl moHnMaeTe npo3payHoCThb YIpaBJIEHUs U YTO JUIS TOr0 HEOOXOIUMO ClienaTh?
Jlnist uero pa3pabaThIBAIOTCS aIMUHUCTPATUBHBIC PEriIaMeHThI?

Kakune npo6aemsr JIOY oTpakeHbl B aIMUHUCTPATUBHBIX perjiaMeHTax?

B kakux 3aKOHO/ATENIBHBIX aKTaxX paccMaTpuBaroTcs mpodiemst JJOY?

Kako# 00J1acTi BO3MOXHa MpodeccCuoHabHAast JesITeIbHOCTh OaKanaBpa?

. Kakue npodeccuonanbHblie 3a1aun MOXKET penaTth OakanaBp, HOTYUHBIINI 0Opa3oBaHUeE 110

HanpaBJIeHUIO «/l0OKyMEHTOBEeIeHUE U apXUBOBECHUEY, Ipoduiio «H(popMamoHHO-
JOKYMEHTAIMOHHOE 00ECIIEYeHHUE YIIPaBICHUS 7

Kakumu npodeccnoHaabHBIME KOMIETEHIUSMHE JJOJDKEH 00J1a1aTh 6aKaiaBp, MOTYyYUBIIHHA
o0pa3oBaHMe 0 HAIPABJICHUIO «J[OKyMEHTOBEICHNE 1 apXUBOBEICHHE», TPOPUITIO
«H(popMaIIMOHHO-T0KYMEHTAIIMOHHOE 00ecrieueHIe yIpaBIeHUs»?

Kakune o0s3aTenbHble AUCIUITUHBI 00eCTIEYHBAIOT PO ECCUOHATLHBIE 3HAHUS IO
JIOKYMEHTAIIMOHHOMY 00€CIIeUeHHUIO YIIpaBIeHUs?

Yro BXOJIUT B UTOTOBYIO aTTECTALIMIO OaKalaBpa MO HampaBieHuIo «/loKyMeHTOBeIeHUE U
apxuBOBeeHUEeY, Tpoduiio «MH(pOopMaIIMOHHO-TOKYMEHTAIIMOHHOE 00ecTieueHUe YIPaBICHU)?
[TpoBeauTe cpaBHEHHE ABYX MPOGECCHOHATBHBIX CTAaHIAPTOB: MPO(hecCHOHANBHBIN CTaHAAPT
Ne(07.004. «Cnennanuct no yrnpaBieHHIO JOKYMEHTAILUEH OpraHn3alum» U npodecCHoHaNbHBINH
crarnapt Ne07.002. «CrenuaiucTt no OpraHu3alliOHHOMY U JOKYMEHTAIIHOHHOMY 00eCIIeYeHUIO
YIIPABJICHUS OpraHU3aLUe».

[lepeuncaure OCHOBHBIE TPYAOBbIC (DYHKIMH CHEIMAIHNCTA 110 YIPABICHUIO JOKYMEHTAIIUCH
OpraHu3aIHH.
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27. IlpuBenuTe npuMepsl TPYAOBBIX AEHCTBUM clieUaNINCTa IO OPraHU3alMOHHOMY U
JOKYMEHTAIIMOHHOMY 00€CIeUeHHIO YIIPaBICHUS OpTaHUu3aIHeH.

6. YuyeOHO-MeTOAMYecKOEe U HH(POPMALIMOHHOE 00ecneuyeHue TUCIUIJIMHBI
6.1. CnuCOK HCTOYHHKOB H JINTEPaTypbl

HUcTounukn
OcHOBHBIE

®denepanbhblil 3akoH O6 O6pazoBanuu B Poccuiickoit @enepariuu [DneKTpoHHEIH pecypc]
http://www.consultant.ru/document/cons_doc LAW 140174/

@enepanbublii 3akoH 0T 27 uionst 2006 Nel49 «O6 undopmanuu, WHGOPMAIIMOHHBIX TEXHOJIOTUSX U O
3amurte HHpopManum» [DnekTpoHHbIH pecypc] http://www.consultant.ru/document/cons_doc LAW 61798/

Oenepanbubiii  3akoH «O crangaptuzanuu B Poccuiickoit ®enepauumny [DAEKTPOHHBIA pecypc]
http://www.consultant.ru/document/cons_doc LAW 181810/

[Tocranosnenne Cosera MunuctpoB PCOCP ot 08.05.1964. «O06 yBennueHHH BBIITyCKa CPEICTB
MeXaHHU3aI1H JIeJIONPOU3BOCTBA U YIyULIEHUH TOATOTOBKU KAJAPOB IO JEJIONPOU3BOICTBY
[DneKTpOHHBIH pecypc]
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=ESU&n=21436#0966506680938691 1

[Tpuka3z Muno6prayku Poccun ot 06.03.2015 Nel176 «O06 yTBepxkaeHNH (enepaibHOTO TOCYIapCTBEHHOTO
00pa3oBaTEeNBFHOIO CTAHApTa BBICILIET0 00pa30BaHMA MO HAPABJICHUIO NOATOTOBKU 46.03.02
«/lokymMeHTOBeieHUE U apXHBOBeeHNEe» (YpoBeHb OakanaBpuata) (3apeructpupoBano B Muniocre Poccun
27.03.2015 Ne36613) [Dnexkrponnslit pecypce] http://base.garant.ru/70932788/

ITpuka3 Pocapxusa (denepanbHoe apxuBHoe areHTCTBO) OT 11 ampenst 2018 r. Ned4 "OO6 yTBepxaeHUN
IIPUMEPHON MHCTPYKLMHU IO EIOINPOU3BOJCTBY B FOCYAAPCTBEHHBIX OpraHn3anusx" [DIeKTPOHHBIN
pecypc] https://www.garant.ru/products/ipo/prime/doc/71920678/

I'OCT P 7.0.8 - 2013 Jlenonpous3BOACTBO U apXUBHOE JA€I0. T€pMHHBI U ONPENEIIECHUs [DIEKTPOHHBIN
pecypc] http://docs.cntd.ru/document/1200108447

ITpodeccuonanpubiit cranmapt Ne 07.004. CnenuanucT MO yHpaBiICHHUIO JOKYMEHTAIMEeW OpraHH3allHu.
Hauano ¢opmsr 3apeructpupoBano B Muntocte Poccun 31 mast 2017 r. N 4689. YTBepkIeH npuKa3zoMm
MunucrtepcTBa Tpyzna M conuanbHOM 3amuTel Poccuiickoir @enepamuu ot 10 mas 2017 r. N 416H
[DnexTpoHHBIH pecypc] https://www.garant.ru/products/ipo/prime/doc/71587776/

ITpodeccuonanpusiit cranaapt Ne 07.002. Cnenuaaict M0 OpraHU3aMOHHOMY U TOKYMEHTAIIHOHHOMY
o0ecIeyeHnIo yrpaBieHus oprauuzanueil. 3apeructpupoano B Muntocre PO 2 utons 2015 r. YTB.
puKazoM MuHucTepcTBa Tpyaa U conuanbHoi 3amuThl PO ot 6 mas 2015 r. N 276H [OnekTpoHHbIH
pecypc] http://base.garant.ru/71064518/

OKCO — O6mepoccuiickuii kiaccu(puKaTop CrenualbHOCTeH 1Mo 00pa30BaHUIO [DIEKTPOHHBIN pecypc]
https://classifikators.ru/okso

[TocranoBnenne IIpaButensctBa PO ot 22.09.2009 No 754 “OO6 yTBepKIEHUHU TOJOKEHUS O CUCTEME
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO JTOKyMeHTOoOOopoTa” MB0)
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102132605
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JlomostHUTEIbHBIE

[Tocranosnenue [IpaBurenscTBa PO ot 15.06.2009 Ne 477 «O6 yrBepxnenun [IpaBui geaonpou3BoicTBa B
benepanbHbIX opraHax HCIIOJTHUTEJIbHOU BIIACTU» [DnexkTpoHHBII pecypc]
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130295

ITocranoBnenue IlpaButenbctBa P® ot 08.09.2010 Ne 697 «O enmHON cucTeMe MEXBEIOMCTBEHHOTO
3JIEKTPOHHOT'O B3aUMOJCHCTBUS» [ DIEKTPOHHBIN pecypc] http://base.garant.ru/199319/

I'OCT P NUCO 15489-1-2007 Cucrema craHaapToB 1o uHpopMaiuu, OMOIMOTEHHOMY M U3JATEIHCKOMY
JeIy. VYpasneHue JOKYMEHTaMHU. Oomme TpeGoBaHUS [DneKTpOHHBIH pecypc]
http://docs.cntd.ru/document/1200049980

locynapcTBeHHas cucTeMa JOKyMEHTAIIMOHHOTO obecriedeHus yrpasieHus. OCHOBHBIE TTOJIO0XKEHUS.
OO6mue TpeboBaHMs K TIOKyMEHTaM U CIIyk0aM JOKYMEHTAIIMOHHOTO o0ecniedenus. Omo0peHo KoJuierueit
I'maBapxusa CCCP 27.04.1988. Ilpuxa3 I'naBapxusa CCCP ot 25.05.1988 Ne33 [DnexTpoHHbIN pecypc]|
http://docs.cntd.ru/document/901730479

6.2. Ilepeuensn pecypcos HH(POPMALMOHHO-TEJIEKOMMYHUKALMOHHOM ceTH «HAHTepHeT»,

He00XO0AUMBIH /151 0CBOEHMS TN CHUILIHHBI (MOIYJIA)

- l'unpausa Yupasmsromux Jlokymenranueii — http:// www.GDM.ru

- Cekperapp-pedepent. Kypnan — http://www.sekretar.com.ru

- [lonmHoE cobpanue 3akoHoB Poccuiickoit umnepuu - http://www.nlr.ru/e-res/law_r/content.html
- CBog 3akoHO0B Poccwuiickoit ummnepuu - http://civil.consultant.ru/code/

7. MaTtepuajJIbHO-TeXHMYECKOe o0ecrevyeHne TMCUMILUIUHBI (MO1YJIs1)

B kauecTBe MaTepHaTbHO-TEXHUUECKOT0 00eCIeueH!s TUCIUIIMHBI TOTpedyeTcs He00X0AUMOe ISt
o0yuyeHus 000py10BaHUE, IEMOHCTPAILIMOHHBIE TPHOOPHI, MYJIbTUMEANNHBIEC CPECTBA.

TpeboBanust K ayAUTOPUSM — ayIUTOPHS JOJDKHA OBITH OCHAIEHA KOMIIBIOTEPOM, MPOEKTOPOM U
9KPAHOM IS NIPEACTaBICHUS MIEKTPOHHBIX IIPE3CHTALU.

[TporpamMmMHbIe CpeaCTBa, 3a€CTBOBAHHBIE B IPOIECCe O0YUCHUS:
OducHeiii naket npunoxxkernit Microsoft Office

I[J'I}I MNOATOTOBKU K CCMHUHAPCKHUM 3aHATUAM CTYACHTHI MOT'YT UCIHOJIb30BATh MAaTCpHaJIbl U3 (bOHILOB

nabopaTopuu JOKYMEHTOBEICHUS U TEXHOTPOHHBIX apXUBOB.

AypuTopun il TIPOBEEHUS JIEKUMI M CEMUHAPCKUX 3aHATUE C TEXHUYECKUMHU CPEICTBAMHU OOYYeHUs
(MynbTAMEHA-NPOEKTOP (BUAEONPOEKTOP), KPpaH (IIEPEHOCHON WITH CTAMIOHAPHBIN)).
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Cocras nporpammuoro odecneuenusi (I10), coppemennbix npogeccuoHanbbix 6a3 ganubix (BII) n

uHgopmauuoHHo-cnipasoynblie cuctem (MCC) (2019 r.)

1. Ilepeuens 11O

Nen/ Haunmenosanue I1O ITpoussopuTens Cnoco6 pacrpocTpaHeHHs
n (auyensuonnoe uau c60600HO
pacnpocmpansaemoe)
1 Adobe Master Collection CS4 Adobe JIMLEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMLEH3UOHHOE
3 Windows 7 Pro Microsoft JIMLEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMLEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMLEH3UOHHOE
12 Windows 10 Pro Microsoft JIMLEH3UOHHOE
13 Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE

2. Ilepeyens B u UCC

Nerr/

HanmeHnoBanue

MexyHaponsblie pedepaTiBHbIe HayKoMeTpuieckue b1, mocTynHble B paMKax
HanyoHaJabHOM nognucku B 2019 r.

Web of Science

Scopus

IIpodeccronanbuble nomHOTEKCTOBBIE B, MOCTYNMHBIE B paMKaxX HAMOHAJILHOM MOANVCKY B
2019r.

Kypnanbl Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypnaine! Taylor and Francis

DJIEKTPOHHbIE U3[IaHNs U3/IaTebCTBA Springer

[Tpodpeccronanbhbie nonHoTeKCTOBLIE BT

JSTOR
M3pnanus no oOeCTBEHHbIM U T'YMAHUTAPHBIM HayKaMm

KOMHI)IOTCPH])IC CIIPABOYHbIC NPABOBLIC CUCTEMbBI

Koncynbsrant Iimoc,
I'apanT

3/10pOB

Tabauya 1

Tabauuya 2

8. OolecneueHue 00pa3o0BaTeJBLHOIO NMpouecca AJIf JHUI ¢ OTPAHMYEHHBIMHA BO3MOKHOCTAMU

bl 1 HHBAJIN/10B

B X04¢ peajin3daiuv JUCHUTIIIMHBI UCITOJIB3YIOTCA CICAYIOIHNEC JOMOJIHUTCIIHBIC
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MeTOABl O0yuYeHHs, TEKYIIEro KOHTpOJI YCIIEBAEMOCTH U MPOMEKYTOYHOM aTTecTaluu

00ydaromuxcst B 3aBUCUMOCTH OT UX UHIUBUAYATbHBIX OCOOCHHOCTEH:

o JUISL CJICTIBIX U CJIA0O0BUISIINX:

- JeKIMH 0(OPMIISIOTCS B BUIE AJIEKTPOHHOTO JOKYMEHTA, JIOCTYITHOTO C MIOMOIIIBIO KOMITBIOTEPA CO
CTELUAIN3UPOBAHHBIM POTPAMMHBIM 00ECTIEYCHUEM;

- NMCbMEHHBIE 3aJaHUS BBINOJIHAIOTCA HAa KOMIIBIOTEPE CO CIELMAIM3UPOBAHHBIM IPOrPAMMHBIM
o0ecreyeHneM, Uil MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieynBaeTCs HHIMBUYallbHOE paBHOMEpHOE ocBemieHrne He meree 300 IoKc;

- IS BBINIOJHEHUS 3a/IlaHUs MPH HEOOXOIMMOCTH IMPEJOCTABISIETCS YBEIUYHBAIOIIEE YCTPOUCTBO;
BO3MOYKHO TaK)Ke UCIIOJIb30BaHUE COOCTBEHHBIX YBEITUUNBAIOUINX YCTPOMCTB;

- MUCHbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIMYSHHBIM HIPUPTOM;

- DK3aMeH W 3au4éT MPOBOJATCS B YCTHOW (OpMe WM BBIOJIHSIOTCS B NMHCbMEHHOH (opme Ha
KOMIIBIOTEPE.

o IUISL TIIYXHMX M C1a00CIBIIIAIINX

- JeKuuM OQOPMIAIOTCS B  BHJAE ODJIEKTPOHHOTO JOKYMEHTa, JHOO MpenocTaBiseTcs
3BYKOYCWJIMBAIOILAs allaparypa MHANBUAYAIbHOIO II0JIb30BaHUS;

- MUCHbMEHHBIE 33J[aHUs BBITIOJIHAIOTCS HA KOMITBIOTEpE B MUCbMEHHOMU (opMme;

- DK3aM€H U 3a4€T MPOBOJATCS B MUCbMEHHOW (popMe Ha KOMIBIOTEpPE; BO3ZMOXKHO IPOBEICHHE B
(dbopMe TecTHpOBaHUS.

o TUIS JIUL ¢ HApYLIEHUSIMU OIIOPHO-JBUTATEIBHOTO aIapara:

- JTeKIMH 0(OPMIISIOTCS B BUIE AJIEKTPOHHOTO JOKYMEHTA, IOCTYITHOTO C MIOMOIIIbIO KOMITBIOTEPA CO
CMELUAIN3UPOBAHHBIM IPOTPAMMHBIM 00ECTIEYCHUEM;

- NMCbMEHHBIE 3aJaHUS BBIIOJIHSAIOTCA HAa KOMIIBIOTEPE CO CIELMAIM3UPOBAHHBIM IPOrPAMMHBIM
o0ecrneucHUEM;

- DK3aMeH W 3au4éT MPOBOJATCS B YCTHOW (OpME WM BBIOJIHSIOTCS B NMHCbMEHHOH (opme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOIUMOCTH MpelyCMaTpUBACTCS YBETUUYEHUE BPEMEHHU AJIS TIOATOTOBKU OTBETA.

[Iponienypa mpoBeAEHUS TNPOMEXKYTOUHOW arTecTanuy s OOy4arolluXCs YCTaHABIMBAETCSA C
yu€TOM HX HWHAMBHIAYaJbHBIX Icuxoduznueckux ocoOeHHOcTe. I[IpomexxyTouHas arrecTalms MOXKET
IIPOBOJIUTHCS B HECKOJIBKO ATAIOB.

[Ipy mpoBeneHUM TPOLEAYPHl OLEHUBAHMSA  PE3YJIbTaTOB  OOyuYeHHs IMpeITyCMaTpUBACTCS
UCTIOJIb30BaHUE TEXHUYECKHX CPEACTB, HEOOXOIMMBIX B CBSI3U C HHIUBUAYAJILHBIMH OCOOCHHOCTSMHU
o0y4Jaronuxcsi. DTU CPeACTBAa MOTYT OBITh MPEJOCTABICHBl YHHUBEPCHUTETOM, MJIM MOTYT HCIOJIb30BATHCS

COOCTBEHHbBIE TEXHHUECKHE cpcacTBa.
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[TpoBenenue mnpoueaypbl OICHUBAHUS PE3yJbTATOB OOYYEHHUS JOIMYCKAeTCsl C HCIOJIb30BaHUEM
JMCTAaHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHA.

ObecnieunBaeTcst 10CTyN K UH(GOPMAIIMOHHBIM M OuOIHorpaduueckum pecypcam B ceTu MHTepHeT
U KaKI0ro oOywvaromerocsi B (hopMax, aJalTUPOBAHHBIX K OTPAHUYEHUSM HX 3I0POBbSI U BOCHPUATHUS
uHpOpMaLuu:

® IS CJICTIBIX U CITa0OBUAIINX:

- B IeYaTHON (popMe yBEIMUEHHBIM HIPUPTOM;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B hopme aynnodaiina.

® IS TIYyXUX U CIa00CTBIIIANTHIX:

- B Me4aTHOU opMme;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA.

e I 00yYaIOMIUXCSI ¢ HAPYIICHUSMHU OTIOPHO-ABUIaTeILHOTO anrapara:

- B Me4aTHOU opMme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B hopme aynnodaiina.

VY4eOHblE ayAUTOPHHM Ui BCEX BHUJIOB KOHTAaKTHOH M CaMOCTOSTENBHOW pabOThl, HaydHas
O6ubIMOTEeKa M WHBIC TMOMEIIEHHs Ui O0YYEeHHUsI OCHAILEHBI CIIEIUATBbHBIM 000pPYAOBAaHHUEM U YUYEOHBIMU
MECTaMU C TEXHUYECKHMHU CPEACTBAMHU O0YUCHUS:

® IS CJICTIBIX U CITAa0OBU/IAIINX:

- YCTPOMCTBOM JyIsl cKaHupoBaHUs 1 uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiina PAC Mate 20;

- npunaTepoM bpaitng EmBraille ViewPlus;

® IS TIyXUX U CIa00CTBIIIANTHIX:
- aBTOMaTU3UPOBAHHBIM pabO4YUM MECTOM JUIS JIIOJIEH ¢ HApyIIEHUEM CITyXa U cIa0O0CIbIIIAIIX;
- aKyCTMUYECKHH yCUIIUTEb U KOJIOHKH;

e /I 00yYaIOMIKUXCSl ¢ HAPYIICHUSMHU OTIOPHO-ABUIaTeIbHOTO anmapara:

- IEPEIBMKHBIMHU, PETyJIHPYEMBbIMU 3proHOMUYeckuMu napramu CHU-1;

- KOMIIBIOTEPHON TEXHUKOW CO CHEUATbHBIM MTPOrPaMMHBIM 00€CIICUEHUEM.

9. MeToau4eckue MaTepuaJbl
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9.1. IIaHbl CEMUHAPCKUX 3AHATHIL'

Tema 1. (44.) AKTYaqbHOCTH [JOKYMEHTALMOHHOIO oOecrevyeHUsl yNPaBJIeHHA M NOTPeOHOCTH B
TPaMOTHBIX KaJpax.
Lenv 3anamus: onpeAeauTs NIPUUUHY BOCTPEOOBAaHHOCTH NMPOeccuil JOKyMEHTOBEAA.

Dopma npoeedenus: pa3BepHyTas 6ecea Mo 3aJaHHBIM BOIPOCAM.

Bonpocul onsa 06cyscoenus:

1. Kro 3aHuMaeTcsi opraHu3aluei 1 BeICHUEM JIeTIONPOU3BOICTBA B KOMIIAHUAX ?
2. Tlouemy Ba)KHO MOAEPKUBATH PAabOTY C JOKYMEHTaMH Ha BEICOKOM ypOBHE?
3. Tlouemy apxHBBI TPAAULMOHHO OCYIIECTBIISIIOT KypaTOpCTBO Ciryk0b1 JJOY?

KOHmpOJZbele eonpocsl.

1. HazoBuTe npuuuHBI B&XXHOCTU MPOQECcCuu TOKYMEHTOBE A Ul OpraHu3aIum?
2. VKaxuTe 3HAYEHUE TPAMOTHOW OpraHM3alMM OIEPATUBHOTO XpaHEHHUsS JOKYMEHTOB IS

HOCJIEIYIOIIET0 AaPXUBHOTO XPAaHEHHUSI.
Cnucox ucmouHuKko8 u Iumepamypoi.
[Mpukaz MunoOpHayku Poccuum ot 06.03.2015 Nel76 «OO6 yrBepxkaeHun (HeaepaabHOTO
rOCYJapCTBEHHOTO 00pa30BaTEIbHOIO CTaHIAapTa BBICIIEIO 0Opa30BaHMs 110 HAMPABICHHUIO MOATOTOBKU
46.03.02 «JlokyMeHTOBeIeHHE M apxXHBOBeJeHHUE» (ypoBeHb OakanaBpuarta) (3aperucTpupoBaHO B
Muntocte Poccun 27.03.2015 Ne36613) [Dnekrponnstii pecypc] http://base.garant.ru/70932788/
Mamepuanvno-mexnuueckoe obecneyenue ceMunapcKo20 3aHAMUL:
® ayAUTOPHS;
® METOAMYECKHE YKa3aHUs 110 OPraHu3aluy U MPOBEJCHUI0 CEMHUHAPCKUX 3aHATHA.
Tema 2. (4 4.) IlonsiTne «<MHGOPMALHD U «TOKYMEHT», HX B3AHMOCBS3b.

Llenv 3anamus: aHATUTHYECKOE COMTOCTABICHNE TEPMUHOB «IOKYMEHT» U «MH(OPMALIHSD.

Dopma npogedenus: pa3BepHyTas 6ecea Mo 3aJaHHBIM BOIPOCAM.

Bonpocul ona 06cyscoenus:

4. T'ne ceronHs 3aKperyieHO MOHATHE «UH(OPMAITHS» ?

5. T'me ceroHs 3aKperuieHO MOHATUE «TOKYMEHT»?

6. Kaxk onpenenstorcs NOHATHUS «IOKYMEHT», «3JEKTPOHHBIN JTOKYMEHT»?
7. B uem Bbl BuanTE CBSI3b MOHATHUSA «MHOOPMAISD U «TOKYMEHT»?

KOHmpOJZbele eonpocsl.

3. Kak coBpeMeHHbIE 3aKOHOIaTENIbHBIE aKThI OMPEACIISAIOT OHATHE «IOKYMEHT» U «MH(pOpMaLus»?

T MnaH 3aHATAA CTPOWUTCA B COOTBETCTBUM CO CTPYKTYpON AucumnnuHbl (N.2). Pasfgensl nnaHa BKMOYAKOT: Ha3BaHWE TEMBI,
KONMUYeCTBO YacoB, (popMy NPOBEAEHVS 3aHATHS, €ro cogepXkaHue (BOnpochl AN 06CYyXAEHUs, 3aaHNsl, KOHTPOIbHbIE BOMPOCHI,
Kelcbl U T.M.), CNCOK nuTepaTtypbl. Mpu HEOBXOAMMOCTU, MNaHbl NPaKTUYECKMX W NabopaTopHbIX 3aHATUI MOTYT comepXkaTb

YKa3aHuA no BbINOJIHEHUIO 3agaHui 1 Tpe6OBaHI/I‘iI K MaTtepuarnbHO-TEXHU4YEeCKOMY obecneyveHnto 3aHATUS.
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4. Tlouemy mosiBHJIaCh HEOOXOAUMOCTD 3aKPEIUIATH MH(OPMAIIHIO B TOKYMEHTE?
Cnucox ucmouHuKko8 u 1umepamypoi.
@enepanbublii 3akoH 0T 27 uionst 2006 Nel49 «O6 unpopmanuu, UHGOPMAIIMOHHBIX TEXHOJIOTHUSX U O

3amurte HHpopManum» [DnekTpoHHbIH pecypc] http://www.consultant.ru/document/cons_doc LAW 61798/

@enepanbhbiii 3akoH oT 06.04.2011 Ne63 «OO0 »>1IEeKTpOHHON MOANHUCKY» [DNEKTPOHHBIA pecypc]
http://www.consultant.ru/document/cons_doc LAW 112701/

I'OCT P 7.0.8 - 2013 Jlenonpous3BOACTBO U apXUBHOE JA€JI0. T€pMHHBI U ONPENENICHUs [DIEKTPOHHBIN
pecypc] http://docs.cntd.ru/document/1200108447

I'OCT P NUCO 15489-1-2007 Cucrema cranaapToB 1o uHpopMaiuu, ONOIMOTEYHOMY M W3JATEIHCKOMY
JeIy. VYpasneHue JOKYMEHTaMHU. Oomme TpeGoBaHUs [DneKTpOHHBIH pecypc]
http://docs.cntd.ru/document/1200049980

Mamepuanvno-mexnuyeckoe obecneyenue ceMuHapcKo20 3aHAMuUA.
®  ayauTOpHI;
¢ MCTOAMYCCKUC YKa3aHHs 10 OpraHru3alu U NpOBCACHUIO CCMUHAPCKUX 3aHATHIA.
Tema 3. (6 4.) UcTopus mosiBJIeHNA CIIENHAJBLHOCTH U ee Pa3BUTHE B J0OPEBOJIOLMOHHBIN MepPHO.
Lenv 3anamus: TPOCIEIUTh UCTOPUIO PA3BUTHS MPO(eccHH JOKYMEHTOBEIA.

Dopma npoeedenus: pa3BepHyTas 6ecena Mo 3aJaHHbIM BOIPOCaM

Bonpocul onsa 06cyscoenus:

1. Kakue 3HaHMs TpeOYIOTCS OT COCTABUTENS U OhOPMUTENS TOKYMEHTOB?

Kak Ha3pIBanach JOJKHOCTH JIOJCH, 3aHUMAIOIUXCS padoToii ¢ qokymenTtamu B X VI-XVII BB.?
Kakue nomxHoCcTH 3aHMMAaNM auna, padoratonue ¢ qokyMmentamu B X VIII-nauane XIX BB.?
Kakoe MecTo 3aHMMan cekperaps B cTpykType kosuieruu X VIII B.?

Korna cran nucnosnap30BaThCs )KEHCKHUM TPyl B YIIPaBICHUECKOM anmapare?

bl

Konmponvhvie éonpochwi:

1. Ha3oBuTe «Cay>KUIBIX JI0Jei», 3aHUMABILIUXCS JEIOMPOU3BOACTBOM B 16-17BB.

2. Onumure MWTATHBIA COCTAaB KaHLEIApUH 18 Beka.

3. Kakwue nuaMeHeHHs MpOUCXOIAT B KaHLIEISIPCKOM paboTe Bo Bropoii mojoBuHe 19 — nagane 20 BB.?
Cnucok ucmoyHuKos u 1umepamypb:

I'enepanbublil perinament 1720 roga // TIC3 Poccuiickoit Umnepun. Cobp. 1. T. 6. Ne 3534 [DnekTpoHHBIH
pecypc] http://www.hist.msu.ru/ER/Etext/general.htm

[TonmHOE cobpanue 3akoHOB Poccuiickoit umnepuu - http://www.nlr.ru/e-res/law_r/content.html

CBop 3akoHOB Poccuiickoit umnepuu - http://civil.consultant.ru/code/

MamepuanbHo-mexnuueckoe obecneyenue 1a60pamopHol pabomsi:
® ayauTOpHS,

¢ MCTOAHWYCCKUC YKa3aHH 10 OpraHru3aliu U NpPOBCACHUIO CCMUHAPCKUX 3aHATHIA.
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Tema 4. (4 4.) Cny:x0a TOKYMEHTALIHOHHOTI'O o00ecneYeHNsl YIIPABJICHUS] B COBETCKHIl epHoj

L]env 3ansamus: yCTaHOBUTD, KaK pa3BUBAJIOCH J1e10IIpon3BoAcTBO B nepuos CCCP.

Dopma npoeedenus: pa3BepHyTas 6ecena Mo 3aJaHHbIM BOIPOCaM

Bonpocul ona 06cyscoenus:

1. Kro 3anumancs BueapenneM npuniunoB HOT B cepy ynpasnenus B 1920-¢ rr.?
B uem 3acinyra UTY B pa3BUTHM 1OKyMEHTOBEACHUS?

B yem 3akimovanacs HeoOxoauMocTh B pazpadotke EI'CJ?

Cocrasnubie yactu EI'C/] u k10 ux pazpabaTsiBan?

Korna nosiBuiicst nepBelii (hakyJIbTeT MO JOKYMEHTOBEICHUIO U Iie?

kAW

Konmponvnwvie éonpochwi:
1. Kakue nenonpou3BoJICTBEHHbIE pa3paOOTKH ObLTH CAETaHbl COTpyAHUKaMU VHCTUTyTa TEXHUKU U
yHpaBiIcHU?
2. KaxoBbl npuunHbl NosiBICHUA ENMHON TOCy1apCTBEHHOM CHCTEMBI IEIONPOU3BOACTBA?
3. Kak pernamenTtupyercst 1oKyMeHTalmoHHoe obecnieuenue ynpasienus B ETCAOY u 'CAOY?
Cnucok ucmoyHuKos u 1umepamypb:

[Tocranosnenune Cosera MunuctpoB PCOCP ot 08.05.1964. «O06 yBennueHHH BBIITyCKa CPEICTB
MEXaHM3aL1H JIEIO0IPOU3BOJCTBA U YIYUIIEHUU OArOTOBKU KaJpOB IO JEJIONPOU3BOJCTBY»

[DneKTpOHHBIH pecypc]
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=ESU&n=21436#0966506680938691 1

I'ocynapcTBeHHas cucTeMa JOKYMEHTAllMOHHOTO obecrieueHus ynpasieHus. OCHOBHBIE TOJ0XKEHUS.
OO6mue TpeboBaHMS K TIOKYMEHTaM U CIIyk0aM JOKYMEHTAIMOHHOTO oOecnieuenus. OmoOpeHo Kouierueit
I'maBapxusa CCCP 27.04.1988. Ilpuxa3 I'naBapxusa CCCP ot 25.05.1988 Ne33 [DnexTpoHHbIN pecypc]
http://docs.cntd.ru/document/901730479

MamepuanbHo-mexnuueckoe obecneyenue 1a60pamopHol pabomoi:
® ayauTOpHS,

¢ MCTOAHWYCCKUC YKa3aHH 10 OpraHru3alu U NPOBCACHUIO CCMUHAPCKUX 3aHATHIA.

Tema 5. (44.) U3menenne 3aaa4 cay:x0b1 IOY B XXI B. [losiBJIeHUe MOHATHH «3JIEKTPOHHBII
AOKYMEHTO0000POT» U «yNpPaBJeHNEe JOKYMEHTAMI

Llenv 3anamus: W3y4UTh 3aKOHOJATEIbHbIE M HOPMATHUBHBIE HCTOYHUKH, OTPAXKAIOIIME COBPEMEHHbBIC
TEHJCHIINHA WH()OPMAIIMOHHO-I0KYMEHTAI[HOHHOTO 00ECTICUeHUS YIIPABICHMS.
Dopma npogedenusi: NUCKYCCUs

Bonpocul ona 06cyscoenus:

1. Kakue 3anauu nocrasnens nepea cinyx0oit IOY B 'OCT P UCO 15489-1-2007 «YnpaBnenue
nokymentamu. O6mue TpedoBaHus»?

2. Kaxk Bpl noHuMaeTe «mpo3padyHoCThy yIPaBIEHUS U YTO JUISl 3TOT0 HEOOXOIUMO C/IenaTh?

Jlnst uero pazpabaThIBAIOTCS aIMUHUCTPATUBHBIC PEriIaMeHThI?

4. Kaxue nmpo6nemsl JJOY oTpaxeHbl B aIMUHUCTPATUBHBIX PETJIaMEHTax?

(98]
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5. B Kakux 3aKOHOAATENBHBIX aKTaX paccMaTpuBaroTcs npodiemst JJOY?

KOHmpOJZbele eonpocsl.

1. Kak oTpakeHO B 3aKOHOJIaTENLCTBE CYIIECTBOBAHUE BYX Cpe/l MHPOPMALIMOHHO-
JOKYMEHTAIMOHHOTO 00ECTIeYeHHS yIIPaBICHUS?

2. Kakue Bonpocs! JeI0IPOU3BOCTBA OTPAKEHBI B 3 IMUHUCTPATUBHBIX PEIVIAMEHTAaX UCIIOJIHEHUS
rOCYJapCTBEHHBIX (DYHKIIMIA U MPEIOCTABICHUS TOCYJApPCTBEHHBIX YCIyT?

Cnucox ucmoyHuKos u Jumepamypbl:

Oenepanbubiii  3akoH «O crangaptuzanuum B Poccuiickoit ®enepauumny [DAEKTPOHHBIA pecypc]
http://www.consultant.ru/document/cons_doc LAW 181810/

@enepanbhblii 3akoH oT 27 uionst 2006 Nel49 «O6 undpopmanuu, WHGOPMAIIMOHHBIX TEXHOJIOTUSX U O
3amuTe HHpopManum» [DnekTpoHHbIH pecypc] http://www.consultant.ru/document/cons_doc LAW 61798/

@enepanbhbiii 3akoH oT 06.04.2011 Ne63 «OO0 »>1EeKTpOHHON MOANHUCKY» [DNEKTPOHHBIA pecypc]
http://www.consultant.ru/document/cons_doc LAW 112701/

[Tocranosnenue [IpaBurtensctBa PO ot 15.06.2009 Ne 477 «O06 yrBepxknenun [IpaBus geaonponu3BocTBa B
benepanbHbIX opraHax HCIIOJTHUTEIIbHOU BIIACTU» [DnexTpoHHBII pecypc]

http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130295

[TocranoBnenne IIpaButensctBa PO ot 22.09.2009 Ne 754 “OO0 yTBep:KIEHUU TOJOKEHUS O CUCTEME
MEXBEJIOMCTBEHHOTO  JJIEKTPOHHOTO  JOKyMeHTooOopora”  (MDJIO)  [DnekTtpoHHBI  pecypc]
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102132605

ITocranoBnenue [IpaButenscrBa PO ot 08.09.2010 Ne 697 «O eauHol cucTeMe MEXBEAOMCTBEHHOTO
3JIEKTPOHHOT'O B3aUMOJCHCTBUS» [ DIEKTPOHHBIN pecypc] http://base.garant.ru/199319/

ITpuka3 Pocapxusa (denepanbHoe apxuBHoe areHTCTBO) OT 11 ampenst 2018 r. Ned4 "OO6 yTBepxaeHUn
IIPUMEPHON MHCTPYKILMHU IO EIOINPOU3BOJCTBY B FOCYAAPCTBEHHBIX OpraHn3anusx" [DIeKTPOHHBIN
pecypc] https://www.garant.ru/products/ipo/prime/doc/71920678/

I'OCT P NUCO 15489-1-2007 Cucrema craHaapToB 1o uHpoOpMaiuu, OMOIMOTEYHOMY M H3JATEIHCKOMY
JeIy. VYpasneHue JOKYMEHTaMHU. Ooume TpeGoBaHUS [DneKTpOHHBIH pecypc]
http://docs.cntd.ru/document/1200049980
Mamepuanvno-mexnuueckoe obecneuenue 1a60pamopHol pabomol.
® AyJTUTODUS;
® METOAMYECKHE YKa3aHUs 110 OpPraHU3aluy U MPOBEJCHUIO CEMHUHAPCKUX 3aHATHA.

Tema 6. (6 4.) TpeOoBanus 00pa3oBaTeJbHBIX U NPO¢ecCHOHATBHBIX CTAHIAPTOB.

Llenv 3auamus: W3y4UTh CTAHIApPT BBICHIETO OOpa30BaHUS IO HampaBieHUIO NOoAroToBKU 46.03.02
«/lokyMeHTOBeiIeHHEe U apXUBOBeJIeHHe» (YpOBEeHb OakajaBpuaTa) M JABa NPOQEeCcCHOHATBHBIX CTaHAApTa:
Ne(07.004 «Crneunanuct no ynpasieHHMIO AoKyMeHTauuend opranuzauum» U Ne(07.002 «Cneumanuct no
OpPraHU3aI[MIOHHOMY U JIOKyMEHTAIIHOHHOMY O0ECIICUCHHIO YIPABJICHUS OpraHU3aIlen».
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Dopma npogedenus: TpeOOBaHUS 00Pa30BATEIBLHOTO U MPO(ECCHOHATBHBIX CTaHIAPTOB.

Bonpocul ona 0b6cyscoenus:

1. B xaxoii o6iacti BO3MOKHa NpodeccHoHalIbHAs 1eATeIbHOCTh OakanaBpa?

2. Kakwue npogeccroHanbHbIe 331241 MOXKET peliaTh OakaaaBp, MOIYyYUBLIMA 00pa30BaHUE 110
HanpaBJIeHUIO «/l0OKyMEHTOBeIeHUE U apXUBOBECHUEY, Ipoduiio «H(popMaImoHHO-
JOKYMEHTAIHOHHOE 00ECIIeYeHHUE YIIPaBICHUS 7

3. Kakumu npodeccrnoHaIbHBIMI KOMIETEHIIUSAMHE JJOJDKEH 00J1a1aTh 6aKkaaaBp, MOTYYHBIIHHA
o0Opa3oBaHMe M0 HAIPABJICHUIO «/[OKyMEHTOBEICHNE U apXUBOBEICHHIEY, TPOPUITIO
«H(pOopMaIIMOHHO-TOKYMEHTAIIMOHHOE 00ecrieueHIe YIpaBIeHUs»?

4. Kaxue o0s3arenbHble JUCIUTUIMHBL 00€CTIeYuBaIOT MPO(EeCCHOHAIBHBIE 3HAHUS 10
JOKYMEHTAIIMOHHOMY 00€CIeUeHHUIO YIIpaBIeHUs?

5. Yro BXOJUT B UTOTOBYIO aTTECTALMIO OaKajIaBpa 1Mo HarpaBlieHHIO «J[0KyMEeHTOBEICHHE U
apxuBOBeeHUEeY, poduitio «MH(pOopMaIIMOHHO-T0OKYMEHTAIIMOHHOE 00ecrieueHUe YIPaBICHU)?

KOHmpOJZbele eonpocsl.

1. B kaxoii obnactu cMokeT paboTaTh OakaigaBp, MOIYyUYMBLIMIA BeIcIIee 00pa3oBaHUE I10
JOKYMEHTAIIMOHHOMY 00€CIeUeHHUIO YIIpaBIeHUs?

2. Kaxue qUCHMIUIMHBI IPEACTOUT U3YUUTh OaKajIaBpy B TEUEHHUE 4-X JIET MOJIyuYeHUs] 00pa3oBaHus?

3. TlpuBemute mpuMepbl TPYIOBBIX GYHKIUN U TPYAOBBIX IEHCTBHI COTIIACHO MPOQECCHOHATBHBIM
CTaHZapTaM.

Cnucox ucmoyHuKos u Jumepamypbol:

[Tpuka3z Muno6paayku Poccun ot 06.03.2015 Nel176 «O06 yTBepxkaeHNH (enepaibHOTO TOCYIapCTBEHHOTO
00pa3oBaTeNBHOIO CTAHApTa BHICILIET0 00pa30BaHMA MO HAPABJICHUIO NOATOTOBKU 46.03.02
«/lokymMeHTOBeieHUE U apXHBOBeeHNEe» (YpoBeHb OakanaBpuata) (3apeructpupoBano B Muntocre Poccun
27.03.2015 Ne36613) [Dnexkrponnslit pecypce] http://base.garant.ru/70932788/

[Tpodeccuonanpusit cranaapt Ne 07.002. Crnenuaaict M0 OpraHU3aMOHHOMY U JTIOKYMEHTAIIHOHHOMY
o0ecIeyeHnIo yrpaBieHus oprauuszanueii. 3apeructpupoano B Muntocre PO 2 utons 2015 r. YTB.
puKa3oM MuHucTepcTBa Tpyaa U conuaibHoi 3amuThl PO ot 6 mas 2015 r. N 276H [OnekTpoHHbIN
pecypc] http://base.garant.ru/71064518/

[Tpodeccuonanbuslit cranaapt Ne 07.004. Cnenuaauct 1o yIpaBlIeHHIO JOKYMEHTalUel opraHu3aluu.
Hauano ¢opmsl 3apeructpupoano B Muntocte Poccun 31 mast 2017 r. N 4689. YTBepxkieH NpruKazoM
MunuctepcTBa TpyAa U counanbHou 3amuThl Poccuiickoit @enepanuu ot 10 mast 2017 r. N 4161
[DnexTpoHHBIi pecypc] https://www.garant.ru/products/ipo/prime/doc/71587776/

Mamepuanvno-mexnuyeckoe obecneyerue 1a60pamopHou pabomaoi:
® ayauTOpHS,
® METOAMYECKUE YKa3aHUs 110 OpraHU3aliH U IPOBEICHUIO0 CEMUHAPCKUX 3aHATUH.
9.2. MeToanueckne peKOMEHIAIUH M0 MOAT0TOBKE MUCbMEHHBIX padoT

9.3. UnbIe MaTepHaJIbI
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AHHOTanug

JucuuiuinHa «YTIpaBieHHE JOKYMEHTaMH Kak o00JacTe Npo(hecCHOHAIBHOW eSATeTbHOCTH

SABJIACTCA BapHaTHBHOfI YaCTbl0O OOKYMCHTOBCOAYCCKOI'O O10Ka JUCHUITINH y‘ICGHOI‘O Imjia"Ha 110

HaIpaBJIEHUIO TOATOTOBKU «JloKyMeHTOBEAEHUE U apXuBOBeleHUEe». JlucuuminHa (MOAyJb) peanu3yeTcs

Kadeapoil JOKyMEHTOBENEHHs, ayJUOBHU3YyaJIbHBIX W HAyYHO-TEXHHYECKMX apXuUBOB (pakynbreTa

APXUBOBCACHUA U JOKYMCHTOBCACHUSA I/ICTOpI/IKO-apXI/IBHOF O UHCTUTYTA.

Henp AMCHMIUIMHBL AaTh CTYIEHTY IOJHOE MPEACTABICHHE O JIOKYMEHTOBEIECHHWU KAaK Hay4dyHOU
TUCIHIUTAHE, JIeXKalled B OCHOBE BBIOpAaHHOIO WM HampaBieHHs «JlOKyMeHTOBeleHUE U
apXUBOBEACHHE» U  oOOpa3oBarenbHOW mporpamMmbl  «MHPOPMAITMOHHO-TOKYMEHTAIMOHHOE

o0ecrieyeHne yrpaBieHUsD.

321,[[3.‘11/1 JUCHUITIIMHBI:

MMpOCICOAUTb UCTOPUTIO ITOABJICHUSA U PA3BUTUA NOKYMCHTA

MMpOCJICANUTL UCTOPUTIO TOABJICHUSA HpO(I)eCCI/II/I «AOKYMCHTOBC»

pOoCICAUTb UCTOPUTIO TOABJICHUS U PAa3BUTUA JOKYMCHTOBCACHUA KaK Hay‘IHOfI JUCHUITIINHBI
OIPCACIUTb MECTO JOKYMCHTOBCACHUSA B CUCTCMC HAYYHBIX JUCIHUIIINH

MO3HAKOMUTH € OOIIMMHU TpeOOBaHUSAMH K YPOBHIO TOATOTOBKM OakajaBpa IO HaIpPaBJICHUIO

«I[OKYMGHTOBGI[GHI/IC " apXUBOBCIACHUC), €TO 3HAHUAM U YMCHUSIM.

dopmupyemMble KOMIIETEHIIMHM, COOTHECEHHBIE C IUIAHUPYEMBIMH pe3ysibTaTaMd OOydeHus 1o

JTUCIUIUIINHE (MOJYJIIO):

(ITK-1) cnocoOHOCTHIO UCTIONIB30BATh TEOPETUUECKUE 3HAHUS M METOBI UCCIICIOBAHUS HA TIPAKTHKE;

(ITK-2) Bnagenue ocHOBaMH HWH(POPMAIMOHHO-AHATUTUYECKON JEATEIIbHOCTH U CIOCOOHOCTHIO

MPUMEHSATH UX B IpodeccCHOHaNBHOI cdepe;

(ITK-3) BnagenuemM 0a30BBIMH 3HAHUSIMH CHCTEM OpPraHOB TIOCYNAapCTBEHHOW W MYHHUIUNAIHHON

BJIACTH;

(ITK-4) ciocoOHOCTH caMOCTOATEIHHO PAbOTATh C PA3NIUYHBIMUA UCTOYHUKAMHU UHPOPMAITUU
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o (IIK-5) BnaseHre TEHACHIIUSAMU PA3BUTHS HHPOPMAIIMOHHO-TOKYMEHTAIIMOHHOTO 00eCTIeYCHHUS
yIIpaBJICHUS

3HaTh:
- npodeccuoHabHbIe TpeboBaHus k obnactu aesitenbHocTH (I[TK-1);
- obnacTh cBoel mpodeccuonansHoM nesitenbHocTH (I[TK-2)
- CTPYKTYpY OpraHOB rocyAapCcTBeHHOU u MyHuuunanbHou Biaactu (I11K-3)
- 061acTh cBoeit mpodeccuonanbHoil aesitenbHocTH (I11K-4)
- HCTOPHIO CBOEH CIEeNMaIbHOCTH, CBOETO HampaiieHus, cBoero npoduis (ITK-5)
Ymers:
- opueHTHUpoBaThes B podeccronanshoit cpene (IK-1)
- OIpeNeNsITh BUIBI MpodeccruoHanbHol aesrenbHocTr ([TK-2)
- OTIPEMICTIATH CTATyC CIYKObI JOKYMEHTAIMOHHOTO o0ecrieueHus ynpasineHus B opranuzanuu (11K-3)

- OpHUCHTHPOBATHCA B CMCIKHBIX o0macTax ACATCIIbHOCTU, OIPCACIATh BHIbI HpO(i)GCCI/IOHaHBHOI\/II

nesteapHocTH (11K-4)

- pa3nuyatb OOBEKTHl MPOPECCHOHATBHON NEATENPHOCTH MO JOKYMEHTAIlMOHHOMY OOECIEUCHHIO

yTpaBJICHUS; ONPEIeNATh BUIBI podeccuoHanbHoi nestensHoct (I1K-5)

Baanern:

- TPyAOBBIMU (DYHKIMSMHU B COOTBETCTBHH C npodeccuonanbubiMu ctangapramu (I1K-1)
- OCHOBaMHU JIOKyMeHTOBeueckoil repmunoioruu (I1K-2)

- MCTOAaMU aHalin3a ACATCIBbHOCTH COTPYAHUKOB C.IIy)K6 JOKYMCHTAllUOHHOT' O obecreyeHns YHpaBJICHUA

(IIK-3)
- HaBBIKAaMM NIO00pa UCTOYHUKOB M JIUTEPATYPHI [0 3aJaHHOH TokyMeHToBeaueckoii Teme (I1K-4)
- OCHOBHBIMH TEHCHLIUSAMH Pa3BUTHs IEJIONPOU3BO/ICTBA, BOIIONMHU popmyJsipa fokymenTa (I1K-5)

[To nqucuumnnHe (MOIYJIO) MPETyCMOTpEHa MPOMEXYTOUHAs aTTecTalus B (hopMe dK3aMeHa.
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OOmiasi TPyAOEMKOCTh OCBOCHHS JUCHUIUIMHBI (MOAYJs) cocTaBisieT 4 (4YeThIpe) 3aueTHBIC

CAUHHUIBI.
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IIpnaoxenune 2

JIMCT USMEHEHUI
Ne TekcT akTyanuzauuu wiu npusiaraemblii K PIIJT nokymeHT, Hata Ne
cofiep>Kalluii U3MEHEeHUs NpOTOKOJIA
1. 1. ObHOBACH CRUCOK UCMOYHUKOB U AUMEPAMYDbL 22.06.2020 Ne 10

Ipuaoscenue 2.1.

2.06H081eHaA CMPYKMYPA OUCYUNAUHBL OAA OUHOU U 3A0HUHOU
opmbL 00yuenusn

Hpunosxcenue 2.2.

2. 3. Obnosaen cocmas npozpammmozo obecnevenus (I10),
COBPEMEHHbIX NPoghecCcuoHarbHbix 6a3 Oannbix (BI) u
UHpoOpmayuoHHo-cnpasounbix cucmem (MCC)

Hpunoscenue 2.3

IIpunoxenne 2.1.

NcTounnkn

[Tpuka3 MuHHCcTEpCTBa HAYKU U BBICIIEro oopazoBanus Poccuiickoit @enepannu ot 29.10.2020 Ne 1343
"O6 yTBepkIeHNH (PeaepaTbHOr0 TOCYIapCTBEHHOT0 00pa30BaTeIbHOTO CTaHJaPTa BHICIIIET0 00pa3oBaHUs
— OaxayaBpHar 1o HarpasJieHHIo moaAroToBky 46.03.02 /lokymeHTOBeieHUE U apXUBOBEeHNE"
(3apeructpupoBaH 02.12.2020 Ne 61207) [DnexTpoHHbI pecypc] /1 URL:
http://publication.pravo.gov.ru/Document/View/0001202012020047 7rangeSize=10 (mara  oOpaiueHus
22.12.2020r.)

Ipunoxenne 2.2.

Cmpyxkmypa oucyuniunsl (Mooyns) 01a ouHou popmol 00yuenus (2020 rox nadopa)

Obwas mpyooemkocms Oucyuniunel cocmagngem 4 3. e, 152  u., 6 mom yucie KOHMAKMHAA
paboma obyualowuxcs ¢ npenodaeamenem_56 4., camocmosmenvhas paboma obdyuarowuxca 78 u.,
nexyuti — 28 u., cem. — 28 u., konmpons — 18 u., 1 cemecmp, s3x3ameH, Kypcosas paboma.
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Bunst yueOHoI paboThI

DopMBbI
Pa3zoen (B yacax) TEKYIIETO
KOHTPOJIA
Hucyunaunw a, KOHTaKTHas -
No 5 S YCIIEBAEMOCTH,
/1 = ) o - Z A
5 2 |3 [ff gy doma
N 3 s ; § § © IIPOMEKYTOYHOU
= | g E = é =| & g| g % arrecrauum (no
5SS |2E|&8&| 85 2 cemecmpam)
v | © & T ls I = s O
sElo |[E8|5 8§ =
1 AKTyanbHOCTb 1 4 4 10
JOKYMEHTAIOHHOTO
obecrieueHust
yhpaBieHHuS U
MOTPEOHOCTH B
IpaMOTHBIX Kaapax
2 ITonsatue 1 4 4 10
«uHpOopMaLUI» U
«IOKYMEHT», UX
B3aMMOCBSI3b
3 Ucropus nosiBneHus 1 4 4 10 3 Heoens - onpoc
CHENMAIBHOCTH U €€ Nel
pasBUTHE B
JIOPEBOITIOLMOHHBIN
[Tepuon
4 Cayx0a 1 4 4 10 5 Hedens —
JOKYMEHTAIOHHOTO KOHMPONbHAS
o0ecrieueHusl ynpaBiieHHs] paboma Nel
COBETCKHI EPHOA
5 Wzmenenue 3anau ciryxoy 1 4 4 10
JIOVY B XXI B. [TosBncHN
MOHSATHMN: «DJIEKTPOHHBIN
JTOKyMEHTO000pOT» U
«YmpaBieHue
JOKYMEHTaMM
6 Tpebosanus ®I'OC 3+ | 1 4 4 10 7 nedens — onpoc
3HAHUSIM U YMEHUSM Ne2
OakaraBpa
7 Urorosas arrecranus 1 4 18 18 8 Hedens —
umoz08as
4 KOHMPONbHAS
paboma no
meopemuyecKkomy
mamepuany
28 | 28 18 78

Cmpyxkmypa oucyuniunsl (Mooyns) 01 3a04H0i Gopmul 00yuenus (2020 rox Hadopa)
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Obwas mpyooemkocms Oucyuniunel cocmagngem 4 3. e, 152  u., 6 mom uucie KOHMAKMHAA
paboma obyuarowuxcs ¢ npenodasamenem_16  u., camocmoamenvhas paboma odyuaowuxcsa 127 u.,
nekyuti — 8 4., cemunapwvl — 8 4., Kohmpoaw 9, 1 cemecmp, sx3amen, Kypcosas paboma.

Bunast yueOHoI paboThI Dopsr
Pazoen (B wacax) TEKYILETro
KOHTPOJIA
Hucyunauno a, KOHTaKTHast -
No & S YCIIEBAEMOCTH,
/1 = ) o o .=
: BEREE R
N 3 s ? § § © IIPOMEKYTOYHOU
= | g E = g = | & g| g & arrecrauum (no
512 |2E|8&| 85 2 cemecmpam)
v | © & T ls I = s O
sElo |[E8|5 8 =
1 AKTYaJbHOCTh 1 4 18
JOKYMEHTAIOHHOTO
obecriedeHus
ynpaBieHHS U
MOTPEOHOCTH B
TpaMOTHBIX Kaapax
2 [Monsitre 1 4 18
«uHpOopMaLUI» U
«IOKYMEHT», UX
B3aMMOCBSI3b
3 WcTopus nossnenus 1 18 3 Hedens - onpoc
CHENMAIBHOCTH U €€ Nel
pasBUTHE B
JIOPEBOIIOLMOHHBIN
[Tepuon
4 Cmyx0a 1 4 18 5 neoens —
JOKYMEHTAlHOHHOTO KOHMPONbHAS
o0ecrieueHus! ynpaBiieHHs] paboma Nel
COBETCKHI IEPHOA
5 Wsmenenue 3amay ciyx0g 1 4 18
JIOVY B XXI B. [TosBncHN
MOHSATHMN: «DJIEKTPOHHBIN
JOKyMEHTO000pOT» U
«YmpaBieHue
JOKYMEHTaMM
6 Tpebosanus ®PI'OC 3+ | 1 18 7 nedens — onpoc
3HaHUAM U YMCHUSIM No2
OakaraBpa
7 Urorosas arrecranus 1 19 8 Hedens —
umoz08as
KOHMPONbHAS
paboma no
meopemuyecKkomy
mamepuany
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127

IIpunoxenne 2.3.

Cocras nporpammuoro odecnedenusi (I10), copemennbix npogeccuoHanbhbix 6a3 gannbix (bBII) u
uHgopmauuoHHo-cnipasoynblie cuctem (MCC) (2020 r.)

Ilepeuens 110

Ner/ Haumenosanue I10 ITpoussoguTens Cnoco6 pacnpocTpaHeHust
I (uyen3uonHoe uau

€c600600HO
pacnpocmpanaemoe)

1. Adobe Master Collection CS4 Adobe JINLICH3MOHHOE

2. Microsoft Office 2010 Microsoft JINLIEH3NOHHOE

3. Windows 7 Pro Microsoft JIMLEH3UOHHOE

4. Microsoft Office 2013 Microsoft JIMLEH3UOHHOE

5. Windows 10 Pro Microsoft JIMLEH3UOHHOE

6. Kaspersky Endpoint Security Kaspersky JIMLEH3UOHHOE

7. Microsoft Office 2016 Microsoft JIuneHn3nonHoe

8. Zoom Zoom JIMLIEH3UOHHOE

Ilepeuyens B u UCC

Nen/ HawumenoBanue
n
1 | MexnyHaponHble pedepaTrBHbIe HayKoMeTpudeckue b1, rocTymmHbie B paMKax HalMOHAILHON

nopmcku B 2020 r.
Web of Science

Scopus
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IIpodeccronanbhble nosHOTEKCTOBBIE B, HOCTYNHBIE B paMKax HalMOHAJIBHOW MOJNVACKA B
2020 .

Kypnansr Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypnans! Taylor and Francis

[Tpopeccronanbhbie nonHOTEKCTOBLIE BT
JSTOR
W3nanus no oO1iecTBEHHbIM 1 I'yMaHUTAPHBIM HayKam

DnekTpoHHas 6ubmmoreka Grebennikon.ru

KomnbloTepHbie cripaBoYHbIE IPABOBbIE CUCTEMBI
KoncyapranT [Tntoc,

lapanT




