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. lenp u 3amaun AMCHUIIIUHBI «APXHUBBI JTOKYMEHTOB II0 JINYHOMY COCTaBY» -
U3Y4YEHHE TEOPETUYECKUX U METOJUYECKMX OCHOB PAa0OThI C JOKYMEHTaMHu IO
JUYHOMY COCTaBY B apXUBax: OpraHU3alluii, FOCY1JapCTBEHHbIX U MYHULIMIIAIbHBIX
apXyBax M OCHOBHBIX HalpaBie€HUH pabOThl CHELMATU3UPOBAHHBIX APXUBOB I10
JUYHOMY COCTaBY.

3anauu TUCHUIUIMHBL: «APXUBBI JOKYMEHTOB I10 JINYHOMY COCTAaBY»

- U3Y4€HUE U OCBOCHHE HaBBIKOB 0(hOpPMIIEHUS KaIPOBbIX JOKYMEHTOB JJIs IEPEAAYu B apXUB
OpraHu3aIiK U MMOCJIEIYIOLIEr0 XpaHEHUS B apXUBE;

- WU3Y4YEHHE METOJMKU U OCOOEHHOCTEW ONUCaHUS AOKYMEHTOB IO JIMYHOMY COCTaBY,
COCTaBJIEHUSI  CIIPABOYHO-TIOMCKOBBIX ~ CHUCTEM K  JIOKYMEHTaM 10  JINYHOMY
COCTaBYy;

- BbIpabOTKa HaBBIKOB HAYyYHO-TEXHUUECKON 00pabOTKH JOKYMEHTOB;

- U3YY€HHE METOJUKU U 0COOCHHOCTEN MPOBEACHUS SIKCIEPTU3BI IIEHHOCTH JOKYMEHTOB I10
JUYHOMY COCTaBY U KOMIUIEKTOBAaHHUS apX1Ba JOKYMEHTAMU 110 JINYHOMY COCTaBY;

- U3y4YE€HHE METOIUKH U 0COOEHHOCTEN XpaHEHUsI TIOKYMEHTOB NIEPCOHAILHOTO XapaKTepa;

- U3y4EeHUEe 0COOCHHOCTEHN UCIOIb30BAHUS JOKYMEHTOB IEPCOHAIBHOIO XapaKTepa U 3allluThl
MEepPCOHAIBHBIX JAHHBIX B X0JI€ UCIOJIB30BaHUSI.

. @opMupyeMble KOMITETCHIINN, COOTHECEHHBIC C TUTAHUPYEMBIMH Pe3yJIbTaTaMH 00y9IeHUS
TUCITUTUTHHE (MOOY10):

Komnerenuus NuaukaTopsl Pe3yabTarsl 00yyeHus
(xom m KOMIIeTeHIIH i
HaMEHOBAHUE) (Ko 1 HAMMEHOBAHUE)

IIK-1 IK-1.1 3naeT npuHOMnbl | 3HATH:

CnocoOHOCTH Y HaYYHBIC METO/IbI -HOPMaTHBHO-METOIUYECKHE TOKYMEHTHI,
MPUMCHSITh OpraHW3aIuKi XPaHECHUS, OTIPEICIIAIONINE TOPSAIOK

Hay4HO- KOMIUICKTOBAHHUS, y4eTa U | JOKYMEHTAI[MOHHOTO O0eCIICUeHUs
METOIMYECKHE HCITOJIb30BaHUS yIpaBICHUS

OCHOBBI ApPXUBHBIX JIOKYMCHTOB OCHOBBI 3aKOHO/IaTEIbCTBA PO,
JOKYMCHTOBE/ICHUS | HAa Pa3IMYHBIX HOCUTEIISAX | PErYIUPYIONIME OpPraHU3alui0 XpPaHCHUS
1 apXUBOBEJICHHUS B JOKYMEHTOB TI0 JIMYHOMY COCTaBy B
podeccuoHaIbHON apxXuBax

chepe YMeTb:

-COCTAaBIIATh, O(POPMIISTH U HCIIOJIb30BATh
KOHKPETHBIE BUJIbI JOKYMEHTOB B
IIPOLIECCE UX YIPABIECHYECKON
JIeSATEIIbHOCTH, B COOTBETCTBUH C
JENCTBYIOLMMH IIPAaBOBBIMA HOPMaMH
pa3pabaTeiBaTh JIOKaJIbHbIE HOPMATHBHO-

IIPaBOBBIE aKThlI, Heo0XOAUMBIE B
JEATEIbHOCTU OPTraHUu3aluu
Brnaners:

-HaBBIKAMH  (OPMHPOBATH  KOMILIEKCHI
HOPMAaTUBHO-METOJUYECKUX JOKYMEHTOB,
onpeaensomux nopsaaok J0Y

METO/IaMu OpraHu3aIuu XpaHEeHUs,
POBEJICHUS IKCIEPTU3HI [[EHHOCTHU




JOKYMEHTOB,  HAaBBIKAMH  COCTaBJICHUS
omHcel aes, MOATOTOBKY e K Iepeaaye B
apXWB OpPraHM3alUH, TOCYAAPCTBEHHBIN
WJIM MYHUIUITAIBHBIA apXUB
K-8 Ompenensate | IIK-8.1 Ilpumenser 3HaTh: TpeOOBAaHUS K OpraHU3aluu
BUJIBI ¥ IPHYUHBI OCHOBHBIE METO/IBI CEKPETapCKOTO 00CITyKUBAHHUS,;
paspymeHus, KOHCEpBAIMU U npaBUja CHCTEMATHU3alMM W XPaHCHUS
COCTOSIHHE pecTaBpanyy apXuBHBIX | JOKYMEHTOB JIMYHOTO TPOUCXOKICHHS.
COXPaHHOCTH JOKYMEHTOB, YMeTb: OCYIIECTBISATH ACATEILHOCTD TI0
o0BeKTa BBITIOTHEHUS OpraHu3alMOHHO-UH(POPMAITHOHHOMY H
pecTaBpallMOHHBIX | Ae3HMH(EKINU U JOKYMEHTAIMOHHOMY 00eCTIeUeHHIO
paboT, IPOBOJUTH | JE3MHCEKIINU NeSITeTbHOCTH PYKOBOIUTEIIS;
paboTEHI 1Mo ero MaMSITHHUKOB; OpraHu30BaTh TeKyIiee XpaHEeHue
pecraBpanum, 3HAeT OCHOBHBIC HAYYHO- | JOKYMEHTOB JIMYHOTO ITPOUCXOKICHHUS U UX
KOHCEpBAaIIH, TEXHOJIOTUIECKUE MOJrOTOBKY JJISl TIepefadyd Ha apXUBHOE
0(hOpPMIICHUIO poOJIEeMBI 1 XpaHEHHE.
pEeCTaBpallMOHHON | MEPCIIEKTHUBBI Pa3BUTHS BnameTp: HaBBIKAMH ~ OpraHW3alid |
JTOKYMEHTAITHH. pecraBpanuu NIPOBE/ICHUS] MEPOIIPHSTHH, CBS3aHHBIX C
NeSITeTPHOCTHIO PYKOBOIUTEIIS
METOJMKOW OMHUCAHUS U WCIIOJIb30BAHMUS
JOKYMEHTOB, COJEp)KAINX MEePCOHATbHbIE
JTAHHBIE.

1.3. MecTo TUCHMIUIMHBI B CTPYKTYpE 00pa30oBaTeIbHOM MPOTpaMMBbl

JlucuuninHa siBIIeTCs 3JICKTUBHOM U OTHOCUTCS K YacTH y4eOHOro MmiiaHa, GopMupyeMoit
y4aCTHUKaMU 00pa30BaTEIbHBIX OTHOIICHHH.
J1J11 OCBOCHHUSI TUCIUIUIUNHBI K APXUBBI JOKYMEHTOB IO JJUYHOMY COCTaBY» HEOOXOAMMBI 3HAHUS,
YMEHHUS U BIaJeHUs, C(HOPMHUpPOBAHHBIE B XOJ€ HU3YUEHHUS  CICAYIOIIUX JTUCHUIUIMH U
MIPOXOXKICHUSI TPAKTUK: KAOpo8oe 0elonpousso0cmeon, 20Cy0apCmeeHHble U MYHUYUNAIbHbIe
apxuevl, apxueo8eoeHuUs U NPaKmuKu no apxXusoseoeHuro.
B pesynbrare OCBOGHHSA JUCHMIUIUHBI «ApPXUBBI JOKYMEHTOB II0 JIMYHOMY COCTaBy»
dbopMupyIOTCS 3HAHUS, YMEHHUS U BIIQJICHHs, HEOOXOIMMbIE [UIsI H3YUEHHUS CIEAYIOUIUX
JTUCIUILTAH ¥ MPOXOKICHUS MPAKTUK: apXUBHOE MPaBo, MHGOPMAIMOHHOE MPABO.

2. CTpyKTypa M CUUILIHHbI
CTpyKTypa JTUCHUILIMHBI /151 04HOI (POPMBI 00yUeHH s

OO6mas Tpya0EMKOCTh AUCHUIUIINHBI cCOCcTaBisieT 3 3.e., 114 4., B TOM 4nclie KOHTaKTHAS
pabota oOyyarommuxcs ¢ npenoaasarenem 60 4., camocTosiTenbHas pabota oOyyatoruxes 54 u.

e Bunpl yue6HOM pabOTHI
Ne 3 1 P Dopmel
Paznen AuCIMIUIMHBL/ TEMBI S (B yacax)
n/m 5] O TEKYIIETro
O KOHTaKTHas \




o | o . = KOHTPOJIA
E 2 © = YCIIEBAEMOCTH,
3| g 5§ dopma
| 7| g ¥ 8
= < = sl o %
S E = gl 2 E IIPOMEKYTOUYHOUN
g1 5] 58 S = aTTecTalyuu (no
[} () o ]
Elolg|l g5 F 8 cemecmpam)
Pasoen 1Hugpopmayuonnas u 7 |4 |6 9 | bruy-onpoc,
npaxkmuyeckasn cobecedosanue
YEHHOCHb 0OKYMEHN 08 RO TUYHOMY
COCMagy KaK ucmopu4ecKux
UCMOYHUKO8
Maccosozo xapakmepa. 3naueHue u
UCNOIb306AHUE APXUGHBIX OOKYMEHN08
no
JUYHOMY COCHLABY
Pazoden 2 Opranuzanusi apXuBoB 7 |4 |6 9 | bruy-onpoc,
JOKYMEHTOB 10 JINYHOMY COCTaBY. cobeceooganue
Pazoen 3 @opmuposanue 7 4 6 9 bruy-onpoc,
HopmMamueHoul 6a3vl 0decneyeHus cobecedosanue
docmyna nov3oeameneil K apXueHvIM
00KYMEeHmMAaAM ¢ KOHPUOEHUUAbHBIMU
ceedenuamu o zpaxcoanax (1991-2018
22.).
Pazoen 4 Dxcnepmuza wyennocmu | (|4 |6 9 | KommponvHas
O0OKYMEHNO06 RO JIUYHOMY COCHIA8Y U paboma.
KOMRJIeKmosanue apxueos [Tposepka
00KymeHmamu nepCcoHANbHOZ0 pEe3yabLTaToOB
xapaxkmepa (6 coeemcKkuil nepuod u Ha TOMaIIHeH
CO6pEeMEHHOM Imane). paboTeI
CTYACHTOB
Paszoen 5 Ocobennocmu u onucanue 7 4 6 9 KQHTpo IbHas
00KyMeHmMOo8 no JUUHOMY cocmasy, u pa6ora
cocmaenenue onuceil el 6
[IpoBepka
20¢Cy0apcmeeHHoOM apxuee.
pe3yabTaToOB
JOMaIIHEro
3aJaHUs
Pa3zoen 6 Coxpanenue, ynopaoouenue u | | 4 6 9 biui-omnpoc,
UCNOIb308aHUEe OOKYMEHM 08 NO HTOrOBAast
JUYHOMY COCIABY HA COBPEMEHHOM
MMCbMEHHAs K/p
amane. IIpobnemot u pewtenus.
7 umoeosas
KOHMPONbHAA
N . paboma/3awuma
3a4ém ¢ OYeHKoU
npoexkma/0oKkao-
npesenmayus u
m.n.
UTOrO: 24 | 36 54 | 114

3. Coaepixanue AU CUUIIMHBI

\ NQ‘ HanmMeHoBaHMe pa3je/ia AU CHUILIHHbBI | Coaepixanue
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HNupopmannoHHas M NpaKkTHYecKas
LEHHOCTh [JOKYMEHTOB II0 JIMYHOMY

COCTaBy KakK HCTOPUIECCKUX
HCTOYHHUKOB MaCCOBOIo Xxapakrtepa.
3HaueHne u HCIOJIb30BaHHUE
APXUBHBIX

AOKYMECHTOB 110 TUYHOMY COCTaBY.

JIOKyMEHTBI 10 JMYHOMY COCTaBY KaK HCTOYHHK
TPYLOBOM JeATEIbHOCTH Ipaxkaad PO u mHOCTpaHHBIX
rpaKJaaH.

HcnonHenne couuanbHO-NPABOBBIX 3allpOCOB —
BaYKHOE HAIIPABJICHUE JAEATEIbHOCTU apXUBOB.

ConunanbHO-IpaBoBasi 3HAYUMOCTb  COXPAHEHHUS
ATOW JOKYMEHTAlUMU JUIsl 3alUThl 3aKOHHBIX IPaB U
UHTEPECOB I'PAK/AH.

3aKOHOJIAaTEIbHOE  PErJIAMEHTUPOBAHUE  pPaOOTEI
apXMBOB M0 UCIOJIHEHUIO 3aIIPOCOB IPAXKIAH.

JlokyMeHTBl 10  JUYHOMY  COCTaBy  Kak
UCTOPUYECKHI UCTOUHUK MO0 UCTOPUU IKOHOMUYECKHUX,
MOJINTUYECKHUX, COILIMAJIbHBIX IIPOLIECCOB,
reHeaIOTMYECKUX U CTATUCTHUECKUX UCCIIeI0BaHUM.

Hcnonb3oBaHue TOKYyMEHTOB 110 TMYHOMY COCTaBY B
COLIMOJIOTHH, nemorpaduu, ouorpagpuyeckue
UCCIIeIOBaHUs (TPYAOBbIE UCTOPHH).

HUcrtopust popmMupoBaHus HOPMATUBHO-
METOAMYEeCKUX

AOKYMEHTOB B 0T€4eCTBEHHOM
apxuBHoM aeJe (1918-1990 rr.).
Opranusanus apxXuBoB 10 JHYHOMY
COCTaBY.

CraHoBJeHHE HOpPMAaTUBHOM  0a3bl  XpaHEHUS

JIOKYMEHTOB 1o
nugHomy coctaBy B CCCP. Ilonoxenue 06 ApXuBHOM
YIpaBJICHUN

PCOCP ot 28 suBapsa 1929 r.

UccnenoBarenbckass  pabora BHUUJIA wu
rOCy/IapCTBEHHBIX apXUBOB 1o U3YYEHHUIO
cnenuduaeckux kpurepues D11/ mo mmaHOMY cocTaBy
(cratbm A.B. EmmarbeBckoro, I'OCT 1968-1974 r.,
y4eOHO-METOANYECKHE TOCOOUS, TEPEUYHN TIOKYMEHTOB
C yKa3aHHEeM CPOKOB XpPaHEHHUS).

®opMHUPOBaHNE HOPMATUBHOI 0a3bl
o0ecrieyeHus1 10CTYyNA MOJIb30BaTeIel K
apXMBHBIM JIOKYMEHTaM ¢
KOH(UIEHIIHAILHBIMH CBeJIEHUSIMH 0
rpa:xxnanax (1991-2018rr.).

OO0miecTBeHHO-TIONIUTHYECKHE — mporiecchl  1980-
1990-x ro10B, MX BIUSIHHE HA JJOCTYI K IOKYMEHTaM I10
JUYHOMY cocTaBy. [IpuHSATHE HOPMATHBHO-TIPABOBBIX
JTIOKYMEHTOB.

[Tonemuka B apXWBHOW Hayke W B IPABOBEICHUU O
TrpaHUIaX MOHATHS «JIHYHAS TalHAY.

JKCNepTH3a LEeHHOCTH J0KYMEHTOB

no JIMYHOMY COCTaBY u
KOMILIEKTOBAHHE apxXuBoB
AOKYMEHTAMHU NEePCOHAJIbHOI0

xapakTtepa (B COBETCKHMH MePUO/ U HA
COBPEMEHHOM JTare).

Meroauueckue  paspabotkn  BHUUJIAJ wu
rOCy/IapCTBEHHBIX apXUBOB MO paboTe C TOKyMEHTaMuU
10 JINYHOMY COCTaBY.

Crneuunduueckue xpurepuu OL[JI mo orbGopy Ha
XpaHEHHE TOKYMEHTOB I10 JIMTYHOMY COCTaBY.

OcobenHoctu PUMEHEHUS KpUTEpHUEB
MOBTOPsieMOCTH MHGpOpMAIUHU (MPUKA3bl 10 JTUYHOMY
COCTaBy, HAa XPAaHEHHE OCTAETCS KOMUs MpHUKa3a M
kapTouka ¢. T-2).

KommiekcHas nenesas OLJ[ (11komibl, TEXHUKYMBI,
KOrJa JOKYMEHTBHI IE€pPEChUIAIOTCS B BBIIIECTOSIINE
YUpEeXKJIEHUS WIH B OOBEAMHEHHBIE BEIOMCTBEHHBIC
apXUBBI).

CpaBHUTENbHBIA aHAIM3 B TEOPETUYECKOM H
METOJO0JIOTUYECKOM MoAxoAax K kputepusm O/ no
JUYHOMY COCTaBY B COBETCKOE U MOCTCOBETCKOE BPEMSI.
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AHanu3 nepeyHed NOKYMEHTOB C TOYKU 3pEHHS
CPOKOB XpaHEHHUsI JOKYMEHTOB 10 JUYHOMY COCTaBY U
aHAJIN3 METOJMYECKOM JMTEpaTypbl MO OTOOpY Ha
XpaHEHUE JIOKYMEHTOB I10 JINYHOMY COCTaBY.

Oco0eHHOCTH 1 ONMCaHHEe I0KYMEHTOB
10 JINYHOMY COCTABY, H COCTABJICHHE
ommceii el B rocy1apCTBEHHOM apXHBe.

®opmupoBaHue A€l U3 JAOKYMEHTOB IO JIMYHOMY O
COCTaBJICHUE 3ar0JIOBKOB JIEJI.

CocraBienue onucei

- 3aKOHYEHHOM, CBOJHO, CJATOYHOH,

- PEKBU3UTHI UX 0QOPMIICHUS: TPUP YTBEPKICHMUS,

COTJIaCOBAHUS.

[ToaroToBka fien 1o JIMYHOMY COCTaBY

K apXMBHOMY XpaHEHUIO: MOJIHAsA, YaCTUYHAast 00padoT]

(BHYTPEHHSS OIUCH).

Odopmnenune TUUHBIX JET.

CoxpaHeHue, ynopsiioueHue 1
HCII0Jb30BAHUE JOKYMEHTOB 110 TUYHOM
COCTaBY HA COBPEMEHHOM

srane. [Ipo0aeMbl 1 peleHus.

[Tepenada nen cxyObI KaApOB HA XPAHCHHE:
- o0mmue TmpaBWIa XpaHEHUS H Iepeladu K4
DKYMCHTAIUH,

- Tepeaaya JOKYMEHTOB Ha XpaHEHHE NPaBOTIPEECMHU
- Tepeada TOKyMEHTOB M3 apXHBa OpraHU3alluy Ha
- TOCYIapCTBEHHOE XpaHEHHE U Tepeiava
JOKYMEHTOB, 00pa30BaBIINXCS B ACATEIHHOCTH
OpraHu3alluy, TUKBUINPOBAHHBIX B X0/1¢ OaHKPOTCTBA|
XpaHeHue Jen CIyKObl KaJpoB:
- oO0ecrieueHre COXPAHHOCTH JIeJT TI0 JIMYHOMY COCTaB|
- KJIaccuduKanms,
- yder,

- WUCTOJIb30BaHUE.
[lepenava nen ciry:kObI KaJIpOB Ha apXUBHOE XPAaHCHHC
(cocTaBiieHHE aKTa IpreMa — TepeIadn ).

4. O0pa3oBaTesIbHbIC TEXHOJOTHHU

3nauenue u
UCNnONB306aHUE

Ne HanMeHoBaHHue Buabl yueOHbIX Oo0pa3oBaTtesibHbIE

n/n | pasaena 3aHATHIA TEXHOJIOTHU

1 2 3 4

1. Hugopmayuonnas u Jlexyus 1. Beoounas nexyus ¢
npakmuueckas UCNONIL30BAHUEM
UEHHOCMb Cemunap 1. sudeoMamepuaios
0OKYMEHM 08 no
auunomy cocmagy kak | CamocmosmenvHas Paszeepnymas 6eceoa ¢
UcmopuuecKux paboma 00cyacoeHuem 00K1aoa
UCHOYHUKO8
Maccoe0zo xapakmepa. Koncynsmuposarnue u nposepxa

OOMAUIHUX 3a0aHUTL




apxXugHbIX
0OKYMEHM 08 no
JUYHOMY COCMAgY

nOCPeOCmEoM IJIeKMPOHHOTU
noumol

Hcmopusa Jlexyus 2 Jlekyus ¢ ucnonv3osanuem

dopmuposanusn sudeomMamepuanos

HOpMamMueHo- Cemunap 2.

MemoouyecKux Paseepuymas 6eceoa c

00KYMEHmMO08 6 Camocmosmenvras obcyscoeHuem 0oknaa

omeyecmeeHHoOM paboma

apxuenom oene (1918- Koncynomuposanue u nposepxa

1990 22.). 0OMAUHUX 3A0AHULL

Opzanuzayusa apxueos noCcpeocmeom 21eKmpoHHOL

no TUYHOMY cOCmagy. noumaol

Dopmuposanue Jexyus 3 Jlexyus ¢ ucnonvsosanuem

HOpMamueHoil 6azvl sudeomMamepuanos

ooecneuenus oocmyna | Cemunap 3.

nonv3oeameneil K Passepuymas 6eceoa c

apxXueHbvIM CamocmoamenvHas obcyscoenuem 0oxknaa

O0OKyMeHmam ¢ paboma

KoHuoenyuanonvimu Kouncynomuposanue u nposepra

ceedenuAMU O OOMAUIHUX 3a0aHUL

epaxncoanax (1991-2018 nOCpeoCcmeoM 21eKmMpOHHOL

22.). noumbol

IKcnepmusa Jlexyus 4 Jlexyus ¢ ucnonvzosanuem

uenHocmu sudeomamepuaios

00KYMeHmM 08 no | Cemunap 4.

JAULHOMY Passepuymas 6eceoa c

cocmagy U | Camocmosmenvras 0bcyacoeHuem 0oKnada

KomnieKkmosanue paboma

apxue0s OOKymenmamu Koncynomuposanue u nposepka

NepCOHANIbHOCO O0OMAUHUX 3a0aHUL

xapaxmepa (s nOCPeOCcm8oM 21eKMpPOHHOL

co6emcKuii nepuoo u

Ha COBPEMEHHOM HOUMbLI

amane).

Ocoobennocmu u Jlexyus 5 Jlexyus ¢ ucnonvzosaruem

onucanue 00KymMeHmos sudeomamepuaios

no auunomy cocmagy, | Cemunap 5.

u cocmaenenue onuceil Pazeepnymas 6eceoa ¢

oen ¢ Camocmosmenvras 06cyacoeHuem 0oknada

20Cy0apcmeenHom paboma

apxuee. Koncynsmupoeanue u nposepka
OOMAWHUX 3A0aAHULL
nOCPeOCcm8oM 21eKMPOHHOL
noumol

Coxpanenue, Jlexyus 6 Jlexyus ¢ ucnonvzosanuem

ynopsaoouenue u 8UO0COMAMePUANO8

UCno1b308anue Cemunap 6.

0OKYMEHM 08 no
JUYHOMY COCMAgy Ha

Paszseprymas 6eceoa c
00cyacoeHuem 00K1aoa
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coeépemenHom Imane.
Ilpoéonemut u pewrenus.

CamocmosimenvHast
paboma

Koncynomuposarnue u nposepka
OOMAWHUX 300AHUT
HOCPeOCm8oM 21eKMPOHHOLL

noumol

B nmepuon BpPEMEHHOro MPUOCTAHOBIICHHS MOCEIICHUS

0OydJaroNUMUCST TIOMCIICHUH |

tepputopun PITY. mns opranuzanuu ydeOHOro mpoliecca ¢ NPUMEHEHHEM 3JIEKTPOHHOIO
O6y‘leHI/I$I U JUCTAaHIITMOHHBIX 06p2130BaTeJ'II>HI>IX TEXHOJIOTUH MOr'yT OLITh HMCIOJb30BaHbI

cienyromnme 00pa3oBaTesbHbIE TEXHOJIOTHH:
— BUJICO-JICKITUH;
— OHJIAMH-TIEKIIUH B PEKUME PEATHHOTO BPEMEHH;

— DJIEKTPOHHBbIE YIEOHUKH, yueOHbIE TOCOOUS, HAYUHbIE N3/JaHUS B AJIEKTPOHHOM BUJE U IOCTYI
K MHBIM 3JIEKTPOHHBIM 00pa30BaTENIbHBIM pecypcam;

— CUCTEMBI IJId 3JICKTPOHHOTO TCCTHUPOBAHUA,

— KOHCYJIbTalluU C UCITIOJIb30BaAHUEM TCICKOMMYHHKAIIMOHHEIX CPEACTB.

5. OueHka nJIaHMpPyeMbIX Pe3yJIbTATOB 00y4YeHHs

5.1. Cucrema OlLIeHUBAHUS

dopMa KOHTPOJIA Makec. KOJIM4€ecTBO
0aJ1110B
3a oany Bcero
padory
Tekymuii KOHTPOJIb:
- onpoc 5 bannos 30 6annos
- yyacmue 8 OUCKYCCUuu Ha ceMunape |5 6annog 10 bannos
- kKonmponvHas paboma (memot 1-3) |10 bannos 10 b6annos
- KoHmponvHas paboma (memol 4-5) 10 6annos |10 6annos
[IpomexxkyTouHas arrecTanus bnuy onpoc, |40 6annos
KOHMPObHASL
paboma
Hroro 3a cemectp (Oucyuniuny) 100 6annos
3a4ém/3a4ém ¢ OYeHKOU/IK3aMeH

[TosydeHHBII COBOKYITHBIH pE3y/IbTaT KOHBEPTHUPYETCS B TPAJAUIIUOHHYIO IIIKATy OLICHOK H B
mKany oneHok EBporelickoit cucreMsl nepeHoca u HakorieHus: kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TaOIUIICH:

100-6annbHas i — Ikana
HIKaia ECTS
95 -100 A
8304 OTJINYHO B

68 — 82 XOpOLIO 3a4TEHO C

56 —67 D

£0 55 yIIOBJIETBOPUTEILHO E
20-49 FX
0_19 HEYIOBJIETBOPUTEILHO HE 3a4TCHO =




5.2.Kputepuu BbICTaBICHUS OLIEHKH 10

Maucuurnne

Banany/
Ml xana
ECTS

OueHka nmo
MUCHUILINHE

Kpurepuu onenkn pe3yibTaToB 00y4eHHs
10 JMCHHILIMHE

100-83/
A,B

«OTIIMYHOY/
«3a4YTEHO
(oTm4HO)»/
«3a4TEHO»

BrictaBnsiercst oOyuaromemycs, eciiu OH
rJIyOOKO M TIPOYHO YCBOMJI TEOPETHUECKUH U
NPaKTUYECKUN MaTepHall, MOKET
IPOJAEMOHCTPHUPOBATH 3TO HA 3AHATHUSAX U B
X0J1e TPOMEKYTOYHOU aTTEeCTaLlUH.
OO0yuaromuiicst HICUEPIBIBAIOIIE U JIOTUYECKU
CTPOMHO M3JIaraeT y4eOHbIN MaTepuai, yMeeT
YBSI3BIBATH TEOPHIO C TIPAKTUKOM, CIIPABISIETCS
C peuIeHreM 3ajiad npoQeccruoHalbHON
HAIPaBJIEHHOCTH BBICOKOTO YPOBHS
CJIOHOCTH, MPaBUILHO 00OCHOBBIBAET
MPUHATHIC PEIICHUS.

CB0OOIHO OpHEHTUpYETCS B y4eOHOH U
npogeccruoHalIbHOM JITEpaType.

OreHKa 1o TUCITUTUINHE BBICTABIISIOTCS
o0ydJaroremMycs ¢ y4€Tom pe3yabTaToB
TEKYILEH U TPOMEKYTOUHOU aTTECTAIUU.
Komnerenuuu, 3akpeniéHHbie 3a
TUCHUIUINHOM, chOpMHUPOBAHBI HA YPOBHE —
«BBICOKHIN.

82-68/

«XOpomIoy/
«3a4TEHO
(xoporo)»/
«3aYTCHO

BricTaBisiercst 06ydaromemycsi, €Cii OH 3HaeT
TEOPETUYECKUN U MPAKTUUECKUN MaTepHal,
TPaMOTHO U IO CYILECTBY MU3JIaraeT €ro Ha
3aHATHUAX U B XOJ€ IPOMEXKYTOUYHOMN
aTTeCTaluu, HE J0IyCKas CYIIECTBEHHBIX
HETOYHOCTEH.

OO0yuaromuiicst MpaBUIHLHO MPUMEHSET
TEOPETUUECKHUE TOJIOKEHUS IIPU PELICHUN
MPAKTHYECKUX 33/1a4 po(deccuoHanbHOMI
HaIIPaBJIEHHOCTH Pa3HOTO YPOBHS CIOKHOCTH,
BJIa/IeeT HEOOXOUMBIMU JJIs1 TOTO HaBBIKAMU
Y IpUEMaMHU.

JlocTaTouHO XOPOUIO OPUEHTUPYETCS B
yueOHOM U podecCHoHaNBHOM TUTepaType.
OneHka o TMCUUILTMHE BBICTaBIISIOTCS
oOyyaroniemycsi ¢ yaéToM pe3ylbTaToB
TEKYIIEH U MPOMEXKYTOUHOM aTTeCTalUu.
Komnerennuu, 3akpeniéHHble 3a
TUCIUILINHOM, c(hOpMHUPOBAHBI HA YPOBHE —
«XOPOLIUNY.

67-50/
D,E

«YJIOBJICTBOPHUTEITH
HOY/

«3a4TEHO
(Y1nOBIETBOPUTEITH
HO)»/

BricraBnsercs oOyyaromemMycs, €Ciii OH 3HAeT
Ha 0a30BOM ypOBHE TEOPETHUECKHUI U
IPAKTUYECKUN MaTepHal, TOIMYCKAET
OTJIeJIbHBIE OLIMOKU TPU €T0 U3JIOKEHUN Ha
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Bannbl/ Ouenka no Kpurepuu onenkn pe3yibTaToB 00y4eHHs
Mkana AUCHUILINHE 10 JMCHHILIMHE
ECTS
«3a4TEHO 3aHATHUSIX U B XO/1€ TPOMEXYTOUHOMN
aTTeCTallUU.

OOyyaromuiics UCIIBITHIBAET ONPEAEIEHHbBIE
3aTPYAHECHHS B IPUMEHEHUH TEOPETUUECKHUX
MOJIOKEHUN TIPU PEIICHUN TTPAKTUUYECKUX
3a/1a4 Npo¢ecCUOHANbHON HapPaBIEHHOCTH
CTaHJAPTHOTO YPOBHS CJIO)KHOCTH, BJIaJICET
HEOOXOAUMBIMH JIJIsl TOTO 0a30BBIMU
HaBBIKAMU U TPUEMaMHU.

JleMOHCTpHUpYET N0CTaTOYHBIA YPOBEHb 3HAHUS
y4eOHOM JIMTEePaTyphl MO TUCIUTUIAHE.
OrieHKa Mo TUCIUTUTAHE BBICTABIISIOTCS
o0ydJaroremMycs ¢ y4€Tom pe3yabTaToB
TEKYILEW U TPOMEKYTOUHOU ATTECTAIUU.
Komnerennuu, 3akperi€HHbIE 32
JTUCITUTITUNHOM, CPOPMUPOBAHBI HA YPOBHE —

«IIOCTATOYHBIN».
49-0/ «HEYIOBIETBOpUTE | BhIcTaBiseTcs oOyJaromemMycs, eclii OH He
F,FX JLHOY/ 3HaeT Ha 0a30BOM YPOBHE TECOPETUUYCCKUN U
HE 3aYTEHO MPAKTHYECKUN MaTepua, TOMycKaeT rpyobie

OLIMOKY MIPH €ro U3JI0KEHUU Ha 3aHSITUSIX U B
X0/ MPOMEXKYTOYHOM aTTECTALNH.
OO0yuaromuiicst HICTILITHIBAET CEPHE3HBIC
3aTpyJHEHHsS] B IPUMEHEHUH TEOPETUUECKIX
MOJIOKEHUN MIPU PEIICHUU TPAKTUYECKUX
3a/1a4 npo¢ecCUOHANbHON HAIIPaBIEHHOCTH
CTaHJIAPTHOTO YPOBHS CJII0)KHOCTH, HE BJaJICeT
HEOOXOUMBIMHU IS 5TOTO HaBBIKAMU U
MpUEMAMU.

JemoncTpupyet pparMeHTapHble 3HaHUS
yueOHOM JUTepaTyphl MO JUCIHILINHE.
OueHka o TMCUUILTMHE BBICTaBIISIOTCS
oOyuaroiiemycs ¢ yu€ToM pe3ylbTaToB
TEKyIleld U TPOMEKYTOUHOM aTTeCTaIHH.
Kommereniuu Ha ypoBHE «IOCTATOYHBII»,
3aKperIEHHbBIC 32 JUCIUILTUHON, He
c(OpPMHUPOBAHBI.

5.3. OI.[CHO‘-IHBIC cpeacTBa (MaTepI/IaJ'ILI) AT TEKYIICTO KOHTPOJIA YCIICBAEMOCTH,
HpOMe)Ky’TO‘-IHOI\/’I aTTeCTalnnuu 06yqa}0mnxc;{ MO JUCIUITIIMHE

IIpumepHBbIe BOPOCHI K 0JIMII-KOHTPOJILHOM padoTe
1. OcoGeHHOCTH KOMIUIEKTOBAaHMS TOCYIAapCTBEHHBIX apXUBOB, OKCIEPTH3bl ILIEHHOCTH
JOKYMEHTOB IIEPCOHAIILHOTO XapaKTepa Ha
COBPEMEHHOM JTare (Ha mpuMepe Kakoro-amdo apxuBa UM apXUBOB).
2. IIpaBoBbIE OCHOBBI JJOCTYIA K IOKyMEHTaM, COJIEP KAIUM IepCOHaNIbHbIE 1aHHbIE, B PO.



3. Opranusainuss paboOTBl ¢ JOKYMEHTaMu 1013 muaHoMy COCTaBy B
apxuBe (Ha IpUMepe KOHKPETHOIO apXHUBa WJIM  apXHUBOB).

. JlokyMeHTaus 1o JIMYHOMY COCTaBY: B3aUMOJICHCTBUE KaJPOBBIX U APXUBHBIX CIyK0 B PD.

. Mlcrionib30BaHus TIOKYMEHTOB IO JIMYHOMY COCTAaBY B COBPEMEHHBIX YCIOBHUSX: MPOOJIEMBI U
pelieHus.

o~

Tembl pedeparTos
1. 3akoHo1aTeNbHBIE U HOPMATHUBHBIE AKThI, PETYIMPYIOIIME PadOTY € TOKYMEHTAMU 10 JINYHOMY

COCTaBy. [IpaBoBbIE OCHOBBI
JOCTyIA K TJOKYMEHTaM, COACPKAITUM NIEPCOHATIbHBIC TaHHbIE,
B P®.
2. Opranusarus paboThI c JOKYMEHTaMu o JTUYHOMY COCTaBy B

apxuBe (Ha MpuMepe KOHKPETHOTO apXH1Ba WJIM apXUBOB).

3. JIokymMeHTaIus 1o JINYHOMY COCTaBY: B3aUMO/ICHCTBHE KaJAPOBHIX U apXUBHBIX CITYK0 B PD.

4. Vicrionp30BaHUE TOKYMEHTOB MO JIMYHOMY COCTaBY B COBPEMEHHBIX YCIOBHUSX: MPOOJIEMBI U
pereHws.

5. OcobenHoctu KOMIUIEKTOBaHUS roCy/1apCTBEHHBIX apXUBOB,
OKCTIEPTHU3BI [IEHHOCTH JTOKYMEHTOB HIepCOHAIILHOTO Xapakrepa
Ha COBPEMEHHOM JTamne (Ha npumepe KaKoTro-Jmoo apxuBa WIN
apXH1BOB).

6. [IpaBOBBIE OCHOBBI JJOCTYIA K IOKYMEHTaM, COJEP KAIINM MTEPCOHATbHBIE TaHHbBIE B PO.

7. IIpaBOBBIE OCHOBBI JOCTYMA K JIOKyMEHTaM, COACPKAIINM ITePCOHATTLHBIE TAHHBIE, 32 PyOe:)KOM

(Ha MpUIMepe KOHKPETHOU CTPaHbI, PETHOHA).

8. [IpaBoBBIE OCHOBBI JOCTYNA K IOKYMEHTaM, COJIEpPKAIlUM TIEPCOHAIILHBIE TAHHBIE, B CTPaHaX
CHT'.

9. IIpaBoBbIC OCHOBBI HCIIOJIb30BaHUs JIOKYMEHTOB, CoJIepIKaIImX
MepCOHANIbHBIC TaHHbIE, B PD.

10. 3akoHOHATEIBCTBO 0 3aIUTe MePCOHATBHBIX AHHBIX B PO
(CTpyKTypa, KOMIETEHITHUA ).
11. UadopmarnmonHas 0€301acHOCTb: denepanbHBINA 3aKOH No 152

«O TIepCOHAIBHBIX JAHHBIXY.

12. lestenpHocTh CoBeTa EBpOTBI B 00JIACTH 3alIUTHI IEPCOHATBHBIX JaHHBIX.

13. [lepcoHanbpHbIC JTaHHBIC Kak UHpOpMAIHs OTPaHUYECHHOTO 10~
CTyma: MpoOJIEMbI IPABOBOTO PETYIIMPOBAHUSI.

14. TIpaBoBas 3aIuTa MepCOHAIBHBIX JAaHHBIX PAa0OTHHKA.

15. [IpaBo Ha HENPUKOCHOBEHHOCTh JTMYHOM JKU3HU U JOCTYII K IIEPCOHAIBHBIM JJAHHBIM.

16. Criennduka popMupoBaHUs U XpaHESHUS JIUYHBIX €] B OPTaHU3AIUAX.

17. KonduneHuunanbHast nHpopManus. [Tepuoapr OTPaHUYEHHOTO
JOCTyTA.

KoHTpoJibHBbIE BONIPOCHI U 32JaHUSA I IPOMEKYTOYHOM
aTTecTALMHU 110 MTOraM OCBOCHHS IMCHMILINHBI

1.B KakoM nopsiike CHUCTEMAaTU3HPYIOT JIOKYMEHTBI B CJIEIYIOLIUX
nenax: «lIpukaszbl MO JIMYHOMY COCTaBy...», «JIMuHble Jena paOOTHUKOB, YBOJIEHHBIX B ...
TOZy», «JInunble KapTOUKH pabOTHHUKOB,
YBOJIEHHBIX B. . TOY», «Ilepenucka oTzena KaJpOB c OpraHamu
Ilencuonnoro donay, «Jl0OKyMEHTBI-OCHOBaHHUs K pUKa3am 1o
JUYHOMY COCTaBY»?

2. Kakue TpeOoBaHuUs coziepKar HOPMAaTUBHBIE JOKYMEHTBI K

oGopMIICHHIO 00JI0KKH J1eN1a TI0 JINYHOMY COCTaBy?
3. DKcnepTH3a IIEHHOCTH JIOKYMEHTOB I0 JIMYHOMY COCTaBY BEJETCS OTAEIbHO OT OCTaJbHBIX
JOKYMEHTOB OpraHu3aluu?



4. Kakue JOKYMEHTBI [0 JIMYHOMY cocraBy l4momiexar HOCTOSTHHOMY
XpaHEHUIO?

5. DKcnepTH3a IIEHHOCTH JOKYMEHTOB MO JIMYHOMY COCTaBy B apxuBe. Kpurepun skcnepTH3bI
LEHHOCTH JOKYMEHTOB I10 JINYHOMY cocTaBy. [lepedeHb JOKYMEHTOB.

6. Opranuszamnusi XpaHEHHs JOKyMEHTOB II0 JIMYHOMY COCTaBy. | ocynmapcTBEHHBIE,
MYHUIIUTIAIBHBIC ¥ BEIOMCTBEHHBIE apXHUBHI.

7. HopmaTuBHO-TIpaBOBast periaMeHTanus XpaHEeHUs JOKYMEHTOB
0 JINYHOMY COCTaBY.

8. CucremaTH3anus J0KyMEHTOB U JIJI 110 JTUYHOMY COCTaBYy.

9. HampaBinieHusl HCIIOJIb30BAHUS JOKYMEHTOB I10 JHYHOMY COCTaBY.

10. ITpaBoBBIC OCHOBBI HCIOJIb30BaHUS JIOKyMEHTOB NEPCOHAIBHOTO
xapaktepa. [Ipo6iieMsl U pereHus..

11.3apyOexHblil ONBIT AOCTYHa K JOKYMEHTaM, COJAEPXKAIUM CBEACHHS O YacTHON >KU3HU
rpaXkaaH.

12.TlonroToBka K mepenavye JOKYMEHTOB MO JIMYHOMY COCTaBy W3 apXvBa OpraHU3alliH B
rOCYJapCTBEHHBIN APXUB.

13.TlepeveHs JOKYMEHTOB. Y TOYHEHHE CPOKOB XPaHEHUS IOKyMEHTOB TI0 JIMYHOMY COCTaBY.

6. YueOHO-MeTOAUYeCKOe U MH(OPMAIIMOHHOE o0ecTieYeHue TUCIUILTHHbI

6.1. Crnucox UCTOYHHMKOB U JTUTEPATYpPhI

HUctounuku

OcHoOBHBIE!

1. ®denepanpublii 3ak0H Ne 43-O3 «O BHeceHnH u3MeHeHu B DenepanbHblii 3akoH «O0
apxuBHOM Jiente B Poccuiickoit @epepanun». Ct. 22. // . pecypc /  http: rusarchives.ru. [lara
obpamenus: 07.09.2018.

Oenepanpubiii 3akoH PO ot 22.10.2004r. Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoii
denepanuny»: // Csox 3aKOHOB PO 2004r. Ne 43.
Cr. 4169 (¢ u3Mm. u non., BHeceHHbIMU DenepanbHbIM 3akoHOM) OT 13.05.2008r. No 68-D3.
http://www.consultant.ru/document/cons_doc_LAW 1406/

®enepanbubiii 3akoH PO ot 31.12.2002r. Ne 199-03 «O BHeceHUH AOMOJHEHUN U U3MEHEHUN B
®denepanpublii 3ak0H «O0 WHIUBHAYAIBHOM (TIEPCOHH(PUIIMPOBAHHOM YyYe€Te) B CHCTEME
rocyapcTBeHHOro crpaxoBaHus: 3akoH P® ot 31 mek. 2002r. Ne 199-@3 // CBox 3akoHOB PO.
2002r. Ne 1. http://www.consultant.ru/document/cons_doc_LAW _1406/

2.

®denepanpubiit 3akoH PO ot 29.04.2002 1. Ne 43-D3 «O BHECEHMH U3MEHEHUH M JOTOJTHCHHUH B
®denepanpHbIi 3ak0H «O0 akTax rpaxaaHcKoro coctosHusy // Cox 3akoHoB PD 2002r., Ne 18.
http://www.consultant.ru/document/cons_doc_LAW 1406/

@®enepanbhblilt 3akoH PO o1 27.07.2006r. Ne 152-03 «O mepcoHaNbHBIX JaHHBIX» (B pea. OT
25.07.2011r.) // Csom  3akonoB P®. 2006r. Ne 31. Y. 1.Cr. 3451.
http://www.consultant.ru/document/cons_doc_LAW 1406/

Pacnopsoxenue IlpaButensctBa Poccuiickoit ®enepamun ot 23.04.1992r. Ne 781-p «O6
00eCreyeHn COXPaHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBY JHMKBUAMPYEMBIX OpraHHM3allui
Bcex  Qopm  coOctBeHHOcTW»  //  Poccmiickue — BecTH. 1992 r. N 11.
http://www.consultant.ru/document/cons_doc_LAW 1406/

Pacnopsoxenue IlpaButensctBa Poccuiickoit @eneparun ot 21.03.1994r. Ne 358-p «O6
o0ecIieueHn: COXPAaHHOCTH JAOKYMEHTOB 1O JUYHOMY coctaBy» // CoOp. aktoB [Ipe3unenra u


http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_1406/

npasurenberBa PO, — 1994, — Ne 13. — Cr.15 1048.
http://www.consultant.ru/document/cons_doc_LAW 1406/

8.ITocranoBnenwue [IpaBurenberBa PO ot 15.06.2009 Ne 477
«O06 yrBepxkaeHuu [IpaBui emonmpon3BoACTBA B )eIepaTbHBIX
OpraHax MCIIOJIHUTEIbHOM BiacTi» (¢ u3m. u jomn. ot 07.09.2011, 26.04.2016).
Il D1. pecypc. http:// base. garant.ru/
Cocrasienne apxuBHbIX onrceld / Metomuueckue pekomenaanmu BHUMJIAJL. M., 2005.
http://www.consultant.ru/document/cons_doc_LAW 1406/

10.Meroauueckre peKOMEHIAINH « IKCIIEPTH3a IICHHOCTH JIOKYMEHTOB U OTOOp B COCTaB
ApxusHoro ¢onna P® nokymeHntos no nuuHomy coctaBy». CocraBurenn: M.II. JKykosa, b.B.
Anwopext, JI.A. Konnpateesa, E.B. Makapos, E.P. CumonoBa. M., 2014.
http://www.consultant.ru/document/cons_doc_LAW 1406/

11.IIpaBuita opraHu3anyu XpaHeHUs, KOMIUIEKTOBAHUs, y4€Ta U UCIIOJIb30BAHUS IOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit @enepanuu U Jpyrux apXuBHBIX TOKYMEHTOB B OpraHax
rOCyJIapCTBEHHOM BJIACTH, OPraHaX MECTHOTO CaMOYIMpaBJIeHUs U opranu3anusx. M., 2015.
http://www.consultant.ru/document/cons_doc_LAW 1406/

JononauTenbHbIC

1. @3 ot 27.07.04. Ne 79-®3 «O rocyaapcTBeHHOU rpakaaHckoi cimyxoe PD». // «Cobpanue
3akoHoarenbcTBa POy, 02.08. 2004, Ne 31, ct. 3215. Tocnenusisa pegakius ot 03.08.2018 //
a11. pecype.http // www/parvo.gov.ru - 03.08.2018.

2. ®3 «O0 wuHmMBUAYATHHOM (TEPCOHU(GUIIMPOBAHHOM) YyYeTe B CHCTEME O005S3aTeIbHOTO
MeHCUOHHOTO cTpaxoBaHus» OT 01.04.1996 Ne 27-®3 // Cobpanue 3akoHOMaTENbCTBA PD,
01.04.1996, Ne 14, c1.1401. Poccuiickas razera, Ne 68, 10.04.1996. Ilocnennss pegakuus
10.08.2018 Ne 268-D3 // Di1. pecype. http: // www/ pravo.gov.ru -30.07.2018.

Jluteparypa

OcHoBHas:

Bbyposa E.M. ApXUBOBEICHUE (Teopust u METO/IMKA): Y4ECOHUK
mist BysoB /  EM. bypoa, E.B. AumnekceeBa, JLII. AdanacbeBa; mon
pen. E.M. byposoii; Poc. roc. rymanur. yH-T. — M. WM3a. agom MDBU,
2012. — 482 c.: puc., cxem., TaoII.

JlonOJTHUTEbHAS.

1. Anb6pext b.B. HopmatuBHO-1IpaBoBbI€ M OPraHU3al[MOHHO — METOJAUYECKHE BOIPOCHI
OpraHu3aluu paboThI c JOKYMEHTaMHU o
anuHoMy coctaBy // Cekperapckoe neno. 2004. Ne 1. C. 9-11.

2. AdanacbeBa JLII. IlpoGnema nocTynma K apXMBHBIM JOKYMEHTaM, COJEp KalliM
nepcoHaibHbIe 1aHHbIe // [lenonpou3BoactBo. 2006. Ne 4.

3. Bbopucosa C.A. OGmue TpeboBaHus mpu 06paboTKe NepCOHANBHBIX JAHHBIX pa0OTHUKA
U rapanTuu ux 3amuThl / Cekperapckoe aemo. 2005. Ne 11.

4. bposuna A.A. Uynposa O.I'. [lepconndunupoBannas uHpopManus o rpakJaHax B

apxMBax JI0JDKHaA cTaTh nojHee. // OredecTBeHHble apxuBbl. 2006. Ne 4. C. 50-52.

6.2. Ilepedens pecypcoB HH(POPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOH ceTu «IHTepHETY,
HEOOXOIUMBIH ISt OCBOCHUS TUCITUTLTUHBI (MOTYIs).
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http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_1406/

1. ApxuB Poccuiickoil akagemMuu Hayk 16[DnexTponnsIii pecypc] / ApXUBbI
Poccuiickoit akagemun Hayk. — DnekTpoH. dan. — M.: ApxuBsl Poccuiickoil akajemMuu Hayk,
2008. — Pexxnm noctyma: http://www.arran.ru/, ceoboausiii— 3arm. C skpana. — 3. Pyc.,
CBOOOIHBIH.

2. ApxuBbl Poccun [DnekTpoHHbI pecype| / DenepanbHOe apXUBHOE areHTCTBO. — DIIEKTPOH.
Han. — M. : ®enepanbHoe apxuBHoe areHTcTBO, 2001; Anmunuctparop caiita A.Il. Juciotus.
— . — Pexwum nmocryma: http://www.rusarchives.ru/, cBo6oausiii— 3ari. C skpana. — 3. Pyc.
3. l'ocynapcrBennsrii apxuB Poccuiickoit @enepannu [DnekTpoHHbIH pecype] / PeaepanbHoe
apXMBHOE areHTCTBO. — DJeKTpoH. JJan. — M. : denepanbHoe apxuBHOE areHTCcTBO, 2004; — .
— Pesxxnm noctyma: http://www.rusarchives.ru/, ceo6oanbrii— 3ara. C skpana. — 3. Pyc.,

4. MuHHuCTEpCTBO MHOCTpPaHHBIX el Poccuiickoit deneparnu. ApxuBHas ciyx6a. Ucropuko-
JTUIUIOMATHYECKU JiemapTaMeHT [ DIeKTpOHHBIN pecypc] / MUHUCTEpCTBO HHOCTPAHHBIX JIE1
Poccuiickoit ®enepanuu. — OnextpoH. Jan. — M. : Undopmannonnsiii cepsep MU/ Poccun,
2000 — 2006. - .- Pesxxum mocrymna : http ://www.mid.ru/bul_newsite.nsf/kartaflat/06/,
cBoOoHbIH. — 3ari. C skpana. — 3. Pyc., anrm.

5. Poccwuiickas rocynapcTBeHHas 6ubnroreka [ DnekTpoHHsbIN pecype] / LlenTp nunpopm.
Texnonoruii PT'B ; pen. Bnacenko T.B. ; Web-mactep Koznoa H.B. — Dnextpon. lan. — M. :
Poc. I'oc. 6-ka, 1997— . — Pexxum noctyna: http://www.rsl.ru, cBo6oaubii. — 3ari. C skpana.
— SI3. Pyc., anrm.

6. Poccuiickuii TOCY1apCTBEHHBIN apXUB COIMATIBHO-TIOJIUTUYECKONW UCTOPHH. [ DIEKTPOHHBIHN
pecypc] / Poccutickuii rocy1apcTBEHHBIN apXUB COIUATBHO-TIOJIMTUYECKONW UCTOPUH. —
Onektpon. Jlan. — M., Copyright © 2003 Rgaspi.Ru; Co3nanne u mognepxka caiita — PUAHT/]
— Huzaiin. — . — Pexxum noctyna: http://www.rgaspi.ru/, ceo6oaabiii— 3ari. C skpana. — 3.
Pyc., cB0OO1HBII.

7. Poccuiickuii TOCY1apCTBEHHBIM NCTOPUUECKHI apXuB [ DIeKTpoHHBIN pecypc] / Poccuiickuit
rOCyJIapCTBEHHBIM UCTOPUUYECKUI apXUB. — DNeKTpoH. AaH. — JI.: PTUA, 2008; - . — Pexxum
noctyna: http://fgurgia.ru/start.do/, cBo601HBIN — 3ari. ¢ 3xpanHa. — 3. pyc.

8. Pycckuii Guorpadudeckuii ciioBaps [dnexkrponHsiid pecypc]| /Cryaus «Komubpu» ; Web-
mactep Kanunnaukos I1.. — Onekrpon. Jlan. — M., 1999 ; - .- Pesxxum ngocrtyna : http
J/www.museum.ru/MUSEUM/1812/Person/Brokhause/, cBo6oaubiii — 3ari. C skpana — 3.
Pyc.

IMepeuens BJI u UCC

Nenn HaumenoBanue
/1t

1 | MexnayHnaponanslie pedepatuBHble HaykomeTpuueckue b/l, noctymHbie B pamkax
HaroHansHOM noanucku B 2020 r.

Web of Science

Scopus

2 | [Ipodeccuonanbubie noaHoTekcToBBIe B/I, MOCTymHBIE B paMKaxX HAITMOHAIBHOM
noanucku B 2020 1.

XKypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

3 | IIpodeccronanbHble MONTHOTEKCTOBBIE B /]

JSTOR

W3nanus mo oO1iecTBEHHBIM M T'YMaHUTAPHBIM HayKaM
OnekrponHas oudnmmoreka Grebennikon.ru

4 | KomnbroTepHbI€ CIIPaBOYHbIE TPABOBBIE CUCTEMBI
Koncynpranrt [lroc,
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7. MarepuajibHO-TeXHHYECKOe o0ecneyeHne TUCIMIIINHBI
B xauecTtBe MaTCpHUaJIbHO-TCXHUYCCKOTO O6€CH€‘-I€HI/I$I JUCHUITIINHBI H€O6XOIII/IMI>I ayauTopuu,
000pyZIOBaHHBIE CIIANI-TIPOEKTOPOM.

CocraB nporpammuoro ooecnevyenusi (II0) (k n. 7 na 2020 r.)
Nenr Haumenosanue I10 [IpousBoaurens Cmoco0
/m pacnpocTpaHeHus
(JzuueHs‘uOHHoe uiu
c60000HO
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JIUIIEH3HOHHOE
2 Microsoft Office 2010 Microsoft JIUIIEH3HOHHOE
3 Windows 7 Pro Microsoft JIULIEH3UOHHOE
4 SPSS Statisctics 25 IBM JIMLIEH3UOHHOE
5 Microsoft Office 2013 Microsoft JIUIIEH3HOHHOE
6 Microsoft Office 2013 Microsoft JIUIIEH3HOHHOE
7 Windows 10 Pro Microsoft JUIEH3HOHHOE
8 Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE
9 Microsoft Office 2016 Microsoft JUIEH3HOHHOE

8. O0ecneuyeHune 00pa3oBaTEJIBLHOIO NPoOLECCA /IS JIUL C OTPAHUYEHHBIMH
BO3MOKHOCTSIMU 310POBbSI 1 HHBAJTU/I0B

B X0J€ pealr3aly JUCHUITIIIMHBI UCIIOJB3YIOTCA CICAYIOINNUE JOIIOJTHUTCIBHBIC
MCTO/JbI O6y‘ICHI/IH, TEKYHIETO KOHTPOJIA YCIIEBAEMOCTHU U HpOMC)KYTOqHOﬁ arrecrauuu
o6yqa10m14xc51 B 3aBUCUMOCTHU OT UX HHANBHUAYAJIbHbIX 0COOEHHOCTEM:

e I CHEMBIX U CJIa00BUIAIINX:

- JeKIuu OQOPMIISIIOTCS B BHJIE SJIEKTPOHHOIO JOKYMEHTAa, JOCTYMHOTO C MOMOIIBIO
KOMIIBIOTEpA CO CIECIHATM3UPOBAHHBIM ITPOTPAMMHBIM 00ECIICYCHUEM

- TMHCbMEHHBIC 3aJIaHUs BBITIOJHSAIOTCA Ha KOMIIBIOTEPE CO  CICIHAIM3UPOBAHHBIM
MIPOrPaMMHBIM 00eCTIeYeHUEM, UITU MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCs MHAWBUyaIbHOE paBHOMEpPHOE ocBellenrne He menee 300 mrokc;

- JUId BBITIOJIHEHUS 3a/laHUsl TMPU HEOOXOJMMOCTH TMPEAOCTABISIECTCS YBEIUYUBAIOIIEE
YCTPOMCTBO; BOZMOYKHO TaK)K€ UCIIOJIb30BaHUE COOCTBEHHBIX YBEIHMUMBAIOIINX YCTPOICTB;

- MICbMEHHBIE 3a/1aHUsl O(OPMIISIFOTCS YBETMUEHHBIM HIPU(PTOM;

- DK3aMeH U 3a4€T MPOBOJATCS B YCTHOM (popMe MU BHITIOTHSIOTCS B MUCbMEHHOU (hopMe Ha
KOMIIBIOTEPE.

® JUISI TIIYXUX M caO0CIBIIIAIINX:

- Jekuud OQOPMISIFOTCS B BHJE DIEKTPOHHOTO JIOKyMEHTa, IJM0O TMpeloCTaBIseTCs
3BYKOYCHJIMBAIOIIIAs alliapaTypa WHAUBUAYAIEHOTO TOJIb30BAHUS;

- MICbMEHHBIE 33/I1aHUs BBITIOJIHSIIOTCS Ha KOMITBIOTEPE B MUCHbMEHHOH opme;

- DK3aMEH U 3a4€T MPOBOAATCS B MUCbMEHHOU (hopMe Ha KOMITBIOTEPE; BO3MOXKHO IIPOBEICHHE
B (hopme TecTUpOBaHUSL.



e JUIA IMI C HapyIIeHHSAMH ONOpHO-18BUraTensHOTO anmapara:

- jexkmuu  OQOPMISIOTCS B BHJAE DJCKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C
MIOMOIIIBIO KOMITBIOTEPA CO CIIEIMATN3UPOBAHHBIM ITPOTPAMMHBIM 00€CTIeUeHHEM;

- IIMCBbMEHHBIE 33JaHUS BBINOJHSIOTCS Ha KOMIBIOTEPE CO CIEHUAIM3UPOBAHHBIM
MIPOTPaMMHBIM 00€CTICUCHUEM;

- 9K3aME€H IPOBOJMTCS B YCTHOH (popMe WM B MUCbMEHHOHN (opMe Ha KOMIIBIOTEPE.

[Tpu HEOOXOTMMOCTH TPEAYCMAaTPUBACTCS YBEITUUEHUE BPEMEHH ISl IOATOTOBKU OTBETA.

[Ipouenypa  mpoBeAeHHS  NPOMEKYTOYHOH  arTecTandud Uil OOyJaroIIuXcs
YCTaHABIMBACTCS C Y4€TOM WX HMHIUBUAYAIbHBIX TICUXO(PHU3UYECKUX OCOOCHHOCTEH.
[IpomexyTouHas arTecTalusi MOXKET IPOBOAUTHCS B HECKOJIBKO ITAIlOB.

[Ipn npoBeneHuM mpoueaypbl OLEHUBAHMS PE3YIbTaTOB OOy4YEHMs MpeaycMaTpuBaeTcs
UCIIOJIb30BAaHUE TEXHUYECKUX CpEACTB, HEOOXONMMBIX B CBSI3M C MHIUBUIAYaJIbHBIMU
0COOEHHOCTAMHU O0y4JaroIIUXcsa. TU CPEACTBAa MOTYT ObITh PEAOCTABIEHBl YHUBEPCUTETOM, UITU
MOTYT HCITI0JIb30BAThCSI COOCTBEHHBIE TEXHUUECKHUE CPE/ICTBA.

[IpoBenenne mpoueaypbl OLIEHHWBAaHUS — pe3yIbTaTOB  OOy4YEHHs JOIyCKaeTcs C
HCIOJIb30BaHUEM JIMCTAHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOJIOTHI.

ObecrnieunBaeTcst JOCTyNn K MHGOPMALMOHHBIM M OUONIHOrpadguyueckuM pecypcam B CETH
WnTtepner nns kaxaoro oOywatomierocss B (opMax, aJalnTUPOBAHHBIX K OTPAaHUYEHHUSAM HX
3/10pPOBbSI U BOCTIPUATHUS HHPOPMAIUH:

® IS CHEMNBIX U CIIA00BUAIINX:

- B IeyaTHO! (hopMe yBETMUEHHBIM HIPUPTOM;
- B popMe JIEKTPOHHOTO IOKYMEHTA;

- B hopme ayauodaiina.

e Ul TUIyXUX M cIaboCibIIIalnX:

- B Ie4aTHou popme;

- B popMe JIEKTPOHHOTO TIOKYMEHTA.

e It 00Y4aroIMXCs C HAPYHUICHUSIMHU OIIOPHO-ABUTaTEeNIbHOTO ammapara:
- B Ie4aTHou popme;

- B popMe IEKTPOHHOTO IOKYMEHTA;

- B hopme ayauodaiina.

VY4eOHble ayIUTOPUU Ui BCEX BUIOB KOHTAKTHOW M CaMOCTOSITEIbHOM paboThl, HaydHas
O6ubnIMoTeKa W MHBbIE MOMEUICHUS JUIsl 00y4eHHs] OCHAILEHBI ClelUalbHBIM 000OpYJOBAaHUEM U
y4eOHBIMH MECTaMH C TEXHHUYECKUMHU CPEeICTBAMU OOyUEHUS:

e JUISl CIIENBIX U CIa00BUSIINX:

- YCTpOMCTBOM /Jisi CKaHUpoBaHUs U uTeHus ¢ kamepoid SARA CE;

- mucieeM bpaitns PAC Mate 20;

- npuHTepoM bpaiing EmBraille ViewPlus;

e Ul TIYXUX M cIabOCHbIIIAIINX:

- ABTOMATH3UPOBAaHHBIM pabOYMM MECTOM Uil JIOJeH C HapylleHHeM CcliyXxa H
CJ1a00CTBIIIAIINX;

- aKYCTUYECKHMH YCUIINTENb U KOJIOHKH;

e s 00y4aroLUXCs C HapyIIEHUSIMH ONIOPHO-ABUraTeIbHOTO arnmapara:
- IepeIBUKHBIMU, PETYIUPYEMBIMU 3proHoMudeckumu napramu CHU-1;
- KOMIIBIOTEPHOM TEXHUKOM CO CHEeMalbHBIM MPOrPaMMHBIM 00€CIIEUEHUEM.

9. Meroau4eckue MaTepraJbl
9.1. Ilnanel ceMUHAPCKUX 3aHATUN



Tema 1. Pazoen 1. Hugpopmayuonnaa ul9npaxmuueckana uennocmov 00OKyMeHmoe no
JUYHOMY COCMAGY KaK UCMOpUYECKUX UCMOYHUKO8  MACCO8020  Xapakmepa.
3nauenue u ucnonv3osanue apxusHvIX 0OKYMeHM 08 NO TUYHOMY COCIAgy. 2 4.

Bormpocs! 11t 06cyxaeHust:

1. lokyMeHTBI 0 JIMYHOMY COCTAaBY KaK HMCTOYHUK TPYAOBOW AEATEIbHOCTU TPaXKJaH
P® u nHOCTpaHHBIX I'paKIaH.

2. VcnonmHeHne cOlMaIbHO-TIPABOBHIX 3aPOCOB — BAKHOE HAIIPABICHHE JESITEIHHOCTH
apXUBOB.

3. CouumanbHO-TIpaBOBasi 3HAYMMOCTH COXPAHEHHUS STOW MOKYMEHTALMU JUIS 3aIlUTHI
3aKOHHBIX IIPaB U UHTEPECOB I'PaXK/IaH.

4. 3aKkOHOJATENbHOE PErjlaMEeHTHpPOBaHHE pabOThl APXMBOB [0 HCIOJHEHHWIO 3allpOCOB
rpaXkaaH.

5. JIoKyMEHTbI TO JIMYHOMY COCTaBy Kak MCTOPHMYECKHH HCTOYHHUK IO HCTOPUU

SKOHOMMYECKUX, MOJUTHYECKUX, COLMAIbHBIX IPOIECCOB, TIEHEAIOTMYECKUX U

CTaTUCTUYECKUX MCCIICTOBAHNMN.

Cnucok nurepaTypsl:

1. AptuzoB A.H. Msxkymes C.JI. CoxpaHeHHe 1 UCTIOIb30BaHUE JOKYMEHTOB 110 TUYHOMY
COCTaBY: MpoOIIIoe, HacTosmee u Oyaymiee// OredecTBenHble apxuBbl. 2005. Ne 4., C. 2-6.
2. bopucosa C.A. O0mue TpedoBanus pu 00pabOTKe NePCOHATBHBIX TaHHBIX PA0OTHHKA
¥ rapanThy ux 3amuThl // Cexperapckoe geno. 2005. Ne 11. C. 45-48.

3. Byposa E.M. OcoGeHHOCTH KOMIUIEKTOBAHUS apXUBOB JOKYMEHTaMH MEPCOHATBHOTO
xapaktepa // JlemompousBoactro. 2007. Ne 1. -C. 4-9.

4. Kacnepckas O.B. ®wuonosa JI.P. IlonmoxxeHne o 3amuTe MepCcOHAIBHBIX JTaHHBIX
pabotaukoB// Cexperapckoe aeno. 2005. Ne 10. C. 38-41.

5. KysuenoBa T.B. HoBoe «IlosokeHre O MEpCOHANBHBIX JNaHHBIX TOCYAapCTBEHHOTO
rpakaanckoro ciyxamiero P® u Benenuu ero mmanoro gena // Cekperapckoe aeno. 2005.
Ne 10. C. 25-36.

Tewma 2. Paznen 2.9kcnepTu3a eHHOCTH JOKYMEHTOB 110 JINYHOMY cOCTaBy (2 4.)

Bomnpocs! utst o0cyxaeHust:

1. Ha ocHOBe, KakuX KPHTEPHEB ITPOBOIUTCS IKCIEPTH3A?

2. Kakoe 3Ha4eHue MpH IKCIEPTU3E UMEET BpeMsi 00pa30BaHMsI JOKYMEHTOB?

3. Kak ocymiectBisieTcss 0TOOp Ha rocyJapCTBEHHOE XPaHEHHE TOKYMEHTOB C TIOBTOPSIOIICHCS
nHpopmaruen?

4. [lepeyeHb JOKYMEHTOB. Y CTaHOBJICHHE CPOKOB XPAaHECHHUS JOKYMEHTOB TI0 JIMYHOMY COCTaBY

Crnincok nureparypsl:

1. AnbOpext b.B. HopMmatuBHO-nIpaBOBBIE U OpraHU3alMOHHO-
METOJIMUECKUE BOMPOCHl OpraHu3aluu padoThl C JIOKYyMEHTaMM IO JUYHOMY COCTaBy //
Cekpetapckoe neno. 2004. Ne 1. C. 9-11.

2. AptuzoB A.H., Mskymes C./I. CoxpaHeHue U UCIOJIb30BaHUE JIOKYMEHTOB IO JIMYHOMY
cocTaBy: IpoIioe, HacTosAmlee, oyayuiee // OteuectBenHble apxubl. 2005. Ne 4. C. 20-29.

3. Bbypoa E.M. OcoOeHHOCTH KOMIUIEKTOBaHMs apXHBOB JOKYMEHTAMH IE€PCOHAIBLHOTO
xapaktepa // Jlemonpoussoactso. 2007. Ne 1-3.

4. Bbypoa E.M. Jlns KOoro M Kak YMEHbBIIAETCS IMOCTOSHHBIN CPOK XpaHEHHs JTOKYMEHTOB,
ykazanHbli B [lepeune // Jlenonpon3BoACTBO M JOKYMEHTOOOOPOT Ha MPEIPHUSITUI aBI'YCT
2016.



5. M.II. XykoBa. Hekoropsie cnoxubie2CacnexTsl 0T60pa JOKYMEHTOB JUISl apXUBHOTO
XpaHeHusl. // OteuectBenHble  apxuBb».2015. Ne 6. C. 23-28

6. Kyxosa M.II. CoBpemeHHass HOpMaTUBHAs M METOJUYEcKasi 0a3a oTOOpa JOKYMEHTOB Ha
apxuBHOE XpaHeHue. «OredecTBeHHbIe apxuBbl». 2018. Ne 1. C. 40-47

7. HUpwurukosa B. 3menenus B 3akoHe 00 apXWBHOM JI€jI€ M CPOKH XpaHEHHS JOKYMEHTOB. //
Jlenonpou3BoACTBO U JOKYMEHTOOOOPOT Ha mpeanpusitun» asryct 2017.

8. Memepuna T.A. KommiekToBaHHE TOCYJapCTBEHHBIX apXUBOB KaK MpoOJieMa COXpaHEHHSI
MCTOPUYECKOW MaMSTH B YCIOBHSX 3KOHOMHUYECKHX M COIMAJIBHBIX MpeoOpa3oBaHuii //
OredectBennbie apxuBbl. 2007. Ne 5. C. 117-124.

9. TIlaBnoBa T.®D. ®opmupoBaHre HOPMATHBHON 0a3bl 00ECIICUCHUS TOCTYIIA IMOJIH30BATENICH K
apXMBHBIM JIOKYMEHTaM ¢ KOH(QUACHIIMAIBLHBIMU CBEICHUSAMHU O Tpaxkmanax 1991-2007.
//OteuectBennbie apxuBbl. 2008. Ne 2. C. 40-45.

10. Xpamrockast H.A.PocapxuB npemaraet ©3MEHUTh TOPSI0K HCYUCIICHUS CPOKOB XpaHEHHUS
TOKyMeHTOB // JIenonpou3BoACTBO ¥ JOKYMEHTOOOOPOT Ha MPEANPHUITHI» HIoHb 2017.

11. [llaGamoBa WM.A. AnbrepHaTHBa JMYHOMY Jeny, uiau Kak XpaHUTb JIOKyMEHTbI
corpynaukoB? // Kagposoe nmemno. 2010. Ne 4. C. 48-52.

Tema 3. Paznen 3. Ocodennocmu onucanua 00KyMeHmo8 no JTUYHOMY COCmagy u cocmaeienue
onuceil 0ell 8 20cyoapcmeeHHom apxuee. 2 u.

Bormpocs! s 06cyxaenus:

1. ®opMupoBaHHE Je U3 JOKYMEHTOB I10 JITYHOMY COCTaBYy.

2. CocraBiieHHE 3ar0JIOBKOB €T

3. CocraBneHue 3aKOHYCHHOM, CBOTHOM, CAATOYHONOMHKCEH, PEKBU3UTHI X O(OPMIICHUS
(rpud yTBEpKICHHS, COTIIACOBAHMS)

4. TlogroToBKa M€l K apXMBHOMY XpaHEHHWIO; TIIOJIHAs, dYacTHYHas oOpaboTka men
(BHYTpEHHSISI OTIHICh)

5. OdopmieHne TUYHBIX JET.

Criucoxk auTeparypsbl:

1.KoxxanoBa E. Ilpuka3bl 1o JJMYHOMY COCTaBY BIPOHU3BOJIBHON (popme //Jlenonpon3BoacTBo 1
JOKYMEHTOOOOPOT Ha MpeaAnpusTumn» suapb 2016.
2. KoxanmoBa E. UYrto gemate ¢ HEBOCTPeOOBAaHHBIMH TPYAOBBIMH KHHXKKamu? [/
Jlenonpou3BOACTBO U JOKYMEHTOOO0POT Ha mpeanpusaTum» mapt 2017.
3. Memepuna T.A. CoxpaHeHue U yHopsJ0UeHUE apXUBHBIX JOKYMEHTOB, YIIPa3qHEHHBIX B X0J1€
aJIMUHHUCTPATUBHON pedopMbl (deaepanbHBIX OpPraHOB HUCHOTHHUTENbHOW // OTeuecTBEHHBIE
apxuBsl. 2005. Ne 3. C. 21-26.
4. Pynuna H.,Koxanosa E.JInuHbpie KapTOUKH UM JTUYHBIE JI€a: CUCTEMAaTU3AlMsl, OTIEPaTUBHOE
XpaHEeHHe U nepenadya B apxuB. // J[enompou3BOACTBO U JOKYMEHTOOOOPOT Ha MPEANPHUSTHID
anpens 2018.
5. Pynuna H. IloarotoBka u mepenaya TOKyMEHTOB B apXWBHOE YUpEXJIEHUE MPHU JTUKBHUIAIIUU
(OankpoTCTBE) OpraHu3anuu. // JIenonpons3BoacTBO U JOKYMEHTOOOOPOT Ha NPEANPUATHH» UIOHb
—wutonp 2017.
Tema 4. Paznen 4. Coxpanenue, ynopsaoouenue u ucnoipb306anue 0OKYMEHmMOE no JUYHOMY
cocmagy Ha coepemennom smane. IIpoonemvr u pewrenus.

Bomnpocs! st 06cyxkaenust:

1. oOmre mpaBwMIIa XpaHEHHs U Mepeiadnl KaJpOBOW JOKYMEHTAIIHH,

2. mepefaya JOKYMEHTOB Ha XpaHEHUE MPaBONIPEEMHUKY,


http://www.delo-press.ru/authors.php?n=1470
http://www.delo-press.ru/authors.php?n=11792
http://www.delo-press.ru/authors.php?n=11792
http://www.delo-press.ru/authors.php?n=9256
http://www.delo-press.ru/authors.php?n=11792
http://www.delo-press.ru/authors.php?n=9256

3. mepenaua JOKYMEHTOB H3 apxuBallopraHu3aliu Ha TOCYJapCTBEHHOE XPaHEHHE
U Tepefada JOKYMEHTOB, OOpa30BaBIIUXCA B JESATEIBHOCTH OpraHu3alui,
JIMKBUJIMPOBAHHBIX B X0J1€ OAHKPOTCTBA.

4. obecnieueHne XpaHEHHs el MO JMYHOMY COCTaBy B apXWBE OpraHU3alluM U
rocy/lapCTBEHHOM apXUBE.

Crincok nureparypsl:

1. AptuzoB A.H., MsakymeBC.Jl. CoxpaHeHHe M UCHOJb30BAaHUE JOKYMEHTOB IIO
JMYHOMY COCTaBY: MPOILIOE, HacTosmiee, Oynymee // OteyectBenHbie apxuBbl. 2005.
Ne 4. C. 20-29.

2. AdanaceeBa JLII. IIpobnema mocTynma K apXWBHBIM JOKYMEHTaM, COJEpPIKAIIM
nepcoHanbHbIe JaHHbIe // JlenonpousBoactBo. 2006. Ne 4,

3. Borateipenko 3. HoBeiimye TeHACHIINH 3aIIUTHI IEPCOHATBHBIX TAHHBIX paOOTHHUKA B
poccuiickoM TpyaoBom mpase // Cexkperapckoe nemno. 2006. No 11.

4. bpouna A.A. Yymnposa O.I'. IlepconnduimpoBanHas uHGopMaIus 0 rpaxaaHax B
apxuBax JI0JDKHA cTaTh noJiHee // OTedecTBeHHbIe apXUBhL. 2006. Ne 4.
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Ipunoowcenue 1
AHHOTANIUA JTUCHUTIJINHBI

JluctuninuHa peanusyeTcst Ha ¢hakyibmeme apxueosedeHus u OOKyMeHmoseoeHus Kagheopotl
apxuB0B8e0eHUsl.

e AMCIUTUIMHBL: U3y4eHHE TEOPETUYECKUX U METOJAMYECKHX OCHOB PabOTHI C IOKyMEHTAMHU
0 JJTMYHOMY COCTaBYy B apXHBaX: OPTaHU3aIUi, TOCYAAPCTBEHHBIX H MyHUITUIIATLHBIX apXHUBaxX U
OCHOBHBIX HAIPaBJICHUH pabOTHI CIICIIUATN3NPOBAHHBIX APXUBOB M0 JIMYHOMY COCTaBY.

3amaun.

1. -u3ydyeHre U OCBOCHHE HABBIKOB O(OPMIICHUS KJAPOBBIX TOKYMEHTOB JUISI TIEPEIavl B apXUB
OpraHu3aIluy U TIOCIIEIYIONIETO XPAaHCHHS B apXHBE;

2. -U3y4CHHE METOJMKH M OCOOCHHOCTEH IMPOBEACHUS SKCIEPTU3BI IICHHOCTU JOKYMEHTOB MO
JMYHOMY COCTaBY;

4. -u3ydeHure METOMKH U 0COOCHHOCTEH OMUCAHUs, COCTABJICHHUS CIIPABOYHO-TIOMCKOBBIX CHCTEM
0 JOKYMEHTaM I10 JITYHOMY COCTaBY;

3. -U3y4CHHE METOIMKH U OCOOCHHOCTEH XpaHEHHS TOKYMEHTOB NIEPCOHAIBHOTO XapaKTepa;

4. -BpIpabOTKA HABBIKOB HAYYHO-TEXHUUECKOU 00paOOTKH TOKYMEHTOB;

5. -3HaHue mpaBw OQOPMIICHUS KaJPOBBIX JTOKYMEHTOB Ha CTaJWUd apXUBUPOBAHUA U
MOCIIEYIOIIETO XPAaHEHUS B apXUBE;

6. -u3yueHre 0COOCHHOCTEH MCIOJIB30BaHUS IOKYMEHTOB IEPCOHAIILHOTO XapaKTepa M 3allUuThl
MEPCOHAIBHBIX JAHHBIX B XOJIE HCIIOJIb30BAHHSL.

Jucuunnuna «Apxuest 00KyMeHmos no 1uyHoMy cocmaasyy HamnpaplieHa Ha (GOPMHUPOBAHHE
CIICAYIOIIUX KOMIICTCHITHUIA:

IIK-1 CiocoOHOCTh MPUMEHSTh HAYYHO-METOJHUUECKHIE OCHOBHI JOKYMEHTOBECHHS U
apXUBOBEACHUS B MpodeccroHalbHOM chepe

K-8 Omnpenenars BUIbI U TPUYUHBI Pa3pyIICHUs, COCTOSTHUE COXPAHHOCTH 00BEKTa
peCTaBpallMOHHBIX pabOT, MPOBOIUTH pabOTHI 1O €T0 pecTaBpallui, KOHCEpPBAIUH, 0(hopMIEHUIO
pEeCTaBpallMOHHON JOKYMEHTAIIUH.

B pe3ynbraTe 0cBOEHUS AUCHUTIIMHBI JT0KEH:

3HaTh!

- OCHOBBI IPABOBBIX 3HAHUU B PA3NUYHBIX cepax AesATeIbHOCTH

- OCHOBHBIE€ METOJIbI U CIIOCOOBI XpaHEeHHsI U TiepepaboTku nHbOpMaITUU

- TpeOOBaHMS K OpraHU3allMU XPAHEHHsI IOKYMEHTOB TI0 JJHYHOMY COCTaBY

- TpebOBaHMS K OpraHU3alliu 00ECTIEUEHUIO0 COXPAHHOCTH IOKYMEHTOB B apXHBaX



- HOPMATUBHO-METOJUYECKUE JTOKYMEHTBHI, 23omnpeaensronme nopsaaoKk
JOKYMEHTAIMOHHOTO 00eCreYeHUs! yIpaBICHUS
- TpeOOBaHMS K OpraHU3aIlUU CEKPETapPCKOTO 0OCITYKUBAHHUS,
VYMeTh:
- OEPEIKHO OTHOCUTHCS K UCTOPUICCKOMY HACIICIUIO U KYJIBTYPHBIM TPATUITHSIM
- AQHAJIM3UPOBATH IIEHHOCTH JJOKYMEHTOB C IIEJIbI0 UX XpaHEHUS
- HUCHOJIb30BaTh TEOPETUUYECKHUE 3HAHUS U METOJIbI UCCIICIOBAHUS HA MPAKTHKE
- BECTH HAyYHO-METOJMYECKYI0 paboTy B apXrUBax OpraHU3aIHN
- -COCTaBIIATh, O(POPMIIATE U MCIIOIH30BATh KOHKPETHBIC BUIBI JOKYMEHTOB B IPOIIECCE UX
YIPaBJICHUYECKOU AEATEIBHOCTH, B COOTBETCTBUM C ACHCTBYIOIIMMU MTPAaBOBEIMU HOPMaMHU

- OCYUIIECTBJIATD JESATENILHOCTh 10 OPraHU3allMOHHO-UH(POPMAIIMOHHOMY U IOKYMEHTAallMOHHOMY
00ecrevyeHnIo IeTEIbHOCTH PYKOBOIUTES;
Bnaners:
- HaBBIKAMM COCTAaBJICHHs OINMCEW e, NOATOTOBKM JEJ K IIepelade B apXUB OpraHHU3aluy,
rOCYAApCTBEHHBIM WJIM MYHUIIUIIATBHBIN apXUB
- HaBBIKAMH yueTa M 00ecreueHusl COXPaHHOCTH JOKYMEHTOB B apXHBeE
- NPUHIXANIAMHA OPTaHU3ALMHA APXUBHOTO XpaHEHUsI JOKYMEHTOB B OpraHU3aALMIX
- HaBBIKAMH COBEpPILIEHCTBOBAHUS Pa0OTHI C ApXUBHBIMU JJOKYyMEHTAMHU OpraHU3ali XPaHEHUS
JOKYMEHTOB
- HaBBIKaMH (OPMHPOBATH KOMIUIEKCHl HOPMATUBHO-METOJUYECKHUX JTOKYMEHTOB,
onpeaensomux nopsaaok J0OY
- HaBBIKAMHU OpPraHMU3alMM U IPOBEICHHS MEPONIPUATHH, CBSI3aHHBIX C JESATCIBHOCTBIO
PYKOBOIUTEIIA

[lo nucnumiuvHe NmpexycMOTpeHa MPOMEKYTOuYHas arrecTauus B Qopme 3auéma c
OUEHKOLU.

OO0wiast TpyA0E€MKOCTb OCBOCHHS AUCLHUIUIMHBI COCTABIIAET 3 3a4E€THBIC €ANHUILIBL.



