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1. ITosicHUTeIbHAS 3aNIHCKA 4

Ilpeomem Kypca — OBJIAJCHUE CTYIEHTAMH  UCTOPUKO-TEOPETUUECKUMHU
3HAHUSIMU u npogeccnoHaTbHBIMU HaBbIKaMU paboThI c
Pa3IMYHBIMU BHJIAMH JJOKYMEHTOB B CIEAYIOIIUX 00IaCTAX:

- Kiaccu(uKanus apXuBHBIX TOKYMEHTOB;

- KOMIUIEKTOBAHHE U SKCIIEPTU3a [ICHHOCTH JIOKYMEHTOB;

- ydeT u obecrieueHre COXpPaHHOCTH APXUBHBIX IOKYMEHTOB;

- CO3J]aHHE CIPABOYHO-TIONCKOBBIX CPEICTB K apXUBHBIM JOKYMEHTaM;

- OCHOBHBIC HANPaBJICHUS MCIIOJIb30BAaHMS apXUBHBIX JOKYMEHTOB.

Ieab u 3axa4n Kypca

1.1. Hean u 3aaauM QM CUUIIITAHBI
eab kypca:
N3yuenne  OUCHUIIIMHBI ~ TPEANoOjaraeT  pacCMOTPEHHE  OCHOBHBIX

npoOieM apXUBOBEACHUS Ha (OHE MCTOPUM UX CKJIAJbIBAaHUS B OTEUECTBEHHOU
HayKe U C y4EeTOM 3apyOe’KHOTO OIIBITA.

B pesynprare OCBOCHHMsS AMCUMIUIMHBI CTYJE€HTAM IIPUBUBAIOTCS HABBIKU
MIPAKTHYECKOU paboThI c ApXUBHBIMU JIOKyMEHTa-
MU B TOCYJapCTBEHHBIX OPTaHax, MyHUIIUIIATbHBIX 00pa30BaHUAX, OPraHU3alUsIX
Ppa3JInYHBIX OpPraHHU3alMOHHO-TIPaBOBBIX dopm,
a TaKXke B TOCYIAapCTBEHHBIX, MYHULUITAJBHBIX apXUBaX W HErOCYAapCTBEHHBIX

XpaHWJINIIAX, PYKOITUCHBIX OT/JENIaX My3€eB U OMOINOTEK.
3agauM IMCUUIIMHBI:
- OCBOCHHE HayYHBIX OCHOB POCCHICKOTO apXUBOBEICHIS,
- M3y4EHHUE OpraHu3ally XpaHEHUs, KOMIIJIEKTOBAHMsI, ydeTa U
UCIOJIb30BAHUS apXUBHBIX JOKYMEHTOB.

1.2. ®opMupyemMbie KOMIETEHIIUU, COOTHECEHHBIE C TITIAHUPYEMBIMU
pe3ynbraTaMu 0Oy4eHHsI 10 JUCIUILITUHE!

Komnerenuus HNuaukaropsl IlepedyeHb MIaHNUPyeMbIX
(ko m KOMIIeTeHI M i pe3yJabTaToB 00y4eHHs 10
HaWMCHOBAaHUE) (kom u AUCIUIIMHE

HAaMEHOBAHMHE)
OIIK-2. Cnocob6en | OIIK 2.3. Pemaer 3HaTh: OCHOBHBIE METO/IbI M CPE/ICTBA
HaXOUTh yIpaBJeHYECKHE MIPOBEJICHUS TEOPETUUECKUX
OpraHM3allMOHHO- | 33/1a4M B cdepe UCCIIeJOBaHU I
yIpaBJeHYECKHE JOKYMEHTAIlMOHHOTO | YMETh: IPUMEHATh NOJyYCHHbIE
pelIeHUs pH obecrieueHus TEOPETUYECKUE 3HAHUS TSl PELICHHS

peleHnH 3aa4 B
ctepe cBoeit
poheccHoHALHOM
JeSATEIbHOCTH

YIIpaBJICHUA U
APXUBHOI'O ACjia

3aja4 npodeccruoHalbHOI
JeSITEIbHOCTH

Bnasners: HaBbIKaMu IPOBECHUS
TEOPETUYECKUX UCCIIETOBAaHUN B
pamkax 00pazoBaTeIbHOrO Mpolecca
U JaJIbHEHIIEeH mpodeccHoHaNbHOM
JIESATETbHOCTH




OIIK-3. Cnocoben
HpI/IMeHSITB
TEOPETHUYCCKHE
3HAHUA 011
peleHns
ITIOCTABJICHHBIX
3a7a4 B 00J1aCTH
I[OKYMGHTOBGIIGHI/UI
nu apXI/IBOBeZIGHI/IFI

OIIK 3.3.
Hcnons3yer
B3auUMOCBA3HU
JAOKYMCHTOBCACHUA
Y apXUBOBEJICHUS CO
CMCKHBIMH HayKaMH
1 HAYYHbIMHU
JUCHMIIIMHAMU

3HaTh: TEOPETHUUYECKHE OCHOBBI
(oOBeKT, peMeET, MIPUHIUIIBI,
METO/IbI) apXUBOBEICHUS KaK
Hay4YHOU JUCIUTUTNHBIL, CBSI3b
ApXUBOBEICHUS c JIPYTUMH
JTUCIUTIIINHAMU, OCHOBHBIC
HallpaBJICHUS paboThl

rOCyJapCTBEHHBIX/MYyHUIIUTIAIBHBIX
U JpYyrux apxuBoB PO

YMeTh: OCyLIeCTBIATh BBHIOOp H
IPUMEHSTh METOJIbl ApPXUBOBEACHUS
Ha [paKkTUKE, COBEPLICHCTBOBAThH
MPUMEHSIEMbIE METOIbI

Bnaners: HOHUMaHUEM
TCHIACHIINN pa3BI/ITI/I$I TeopI/II/I
apXI/IBOBe,JIGHI/ISI, IIOHUMAHHUEM
3HAYNUMOCTH MCETOIOB
apXI/IBOBeI[eHI/ISI HpI/I I/ISY‘-ICHI/II/I

00BEKTOB HCCIIEOBAHUS

1.3. MecTo AUCHUIIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM IPOrpaMMbl

JuctunnuHa «ApXUBOBEICHUE) SBIIACTCS YacThIO 005S3aTeIbHOTO OJI0Ka

JTUCIUTIINH ~ y4eOHOTO

I1asa 110

«Z[OKYMCHTOBGILGHI/Ie H apXUBOBCICHUC)).

«ApXHBOBEICHUE»

SABJIACTCA

HaIpaBJIEHUIO

nmoaroroBkn  46.03.02.

OJTHOM 3 0a30BBIX

JUCHMIUIAH JUISl U3YYEHUS CIEAYIOIUX MPEIMETOB. «ApXHUBBI JOKYMEHTOB IO
JUYHOMY coCTaBy», «HH(pOpMalMOHHBIE TEXHOJIOTHMH B JOKYMEHTAIIHOHHOM
ofOecrie4eHUH YIpaBJICHUS U aApXUBHOM JIeie», «APXUBHOE MIPaBO», «APXUBBI

JIMYHOT'O IMPOMCXOXKIACHUS),

a TakKkKe i1 AUCHHUIIIMH JSJICKTHUBHBIX qacTel

JOKYMEHTOBCOUYCCKHUX N ApXNBOBCAUYCCKHUX HpO(bHJ'IGfI.

Jost

OCBOCHMHA

COPMHUPOBAHHBIE B XOJAC W3yYCHHS
®dunocodust; Uadopmaruka, MHGopmManmoHHbIE TEXHOJIOTHH.

B pesynbraTe OCBOGHHS JAMCHUIUIMHBI (OPMHUPYIOTCS KOMIICTEHIINH,
HEOOXOUMBIC ISl TIPOXOXKACHUS MPAKTHK: [0 MOJIYYCHHIO MPO(HECCHOHATBHBIX
YMEHUH ¥ OTIbITa MPOPECCUOHATBHOM IEATEIILHOCTH, TPEIUIUIOMHAS .

2. CTpyKTypa AUCHHMILIMHBI

JACUUILINHGI
ciaenyromux aucuuiuimH:  Mcropus,

HCO6XO,Z[I/IMBI KOMIICTCHIIUU,

CTpyKkTypa AUCHHUILINHBL JIs1 04HOH (opMbI 00yUeHUsI

OO6mas TpyJ0éMKOCTh TUCIHUILTAHBI COCTaBIAeT 9 3.€., 342 4., B TOM YHCIIE KOHTaKTHas

pabota

0o0yJarommxcsi ¢

oOyuatormxcs 182 4., koHTpois 18 .

npenonaBarenem 142 4.,

CaMOCTOATCIIbHAA pa60Ta
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No Buowt yueonoii paoomuwt, | Cam Dopmul
n/ Pazoen eKII0uan ocm meKyuiezo
n Jucyunaunot CamocmoamebHyIo ome KOHmMpOons
padomy cmyoeHmog u | 1bH | ycnesaemocmu
mpyooemKkocmep as (no neoenam
(6 uacax) pao cemecmpa)
oma Dopma
§~ Je | Ilpa | Cem | Ip RPOMEIHCYMOUH
S| ku | kmu | unap | om ou
S| uu | ueck bl | exuc ammecmayuu
O ue ym (no
OUuH cemecmpam)
as
am
me
cm
ay
us
Yacmey 1.
1 | Beegeune 4 3| 3 8 bmat-ompoc,
YCTHOE
TECTUPOBAHUE
2 3 4 8 bnui-omnpoc,
B3anmocBs3b YCTHOE
apXUBOBEICHHUS C TECTUPOBaHUE
IpYyrumMu Haykamu | 4 o
Y HAyYHBIMU MaTtepuagam
JUCHUILIMHAMU MpebIIyIei
JICKIIUU
3. 3 |3 8 | bawum-ompoc,
ApXUBOBEJICHUE yerHoe
KaK KOMILJIEKC- recTupoBatme
4 o
Has Hay4Hast
JTUCIUILTAHA varepuaam
MpeIbIIyIei
JICKIIUU
4 3 |4 8 | baum-ompoc,
YCTHOE
Teoperuueckue TECTUPOBaHUE
OCHOBBI apXHUBO- 4 1o
BEJICHUS MaTtepuagam
MpeapIayen
JICKITUU
5 | CocraB AD PO, 4 3 |3 8 | baum-ompoc,
JIMCKYCCUOHHBIE YCTHOE
BOITPOCHI €ro TECTUPOBaHUE
(dhopmMupoBaHHUSI C o
MO3UIUHN MaTtepuanam
COBPEMEHHOTO peabLIyIen
ApPXUBHOTO JICKITUU




3aKOHOJAaTCJIbCTBA

AHanu3 npu3HaKoOB 8 | bimu-ompoc,

Kiaccu(uKanuu YCTHOE

I'A® CCCP u A® TECTUPOBAHUE

PO o
MaTepuagam
IpeabLyIEen
JICKITUU

Knaccudukarus 8 | bimu-ompoc,

JTIOKYMEHTOB YCTHOE

B FOCYIapCTBEHHBIX TECTUPOBAHUE

Y MyHUIIATIATHHBIX 1o

apxuBax, MOHATHE, MaTepuagam

3HAYCHUE NpeapIayIen
JICKITUU

[Ipomexyrounas 3auer

aTTecTarus

Yacrs |1

CxitanpiBanue 8 | bmum-ompoc,

OCHOBHBIX KJIacc- YCTHOE

CUPUKAITMOHHBIX TECTUPOBAHUE

MMOHSTHH, o

COBPEMEHHBIE MaTtepuagam

npo6seMbl hoH- npeaplTyIen

JTUPOBaHUS JICKIUU

ITousrue o 10 | baum-omnpoc,

Kiaccudukanum YCTHOE

JOKYMEHTOB TECTUPOBaHUE

apxuBHOTO (oHIa 1o
MaTtepuagam
npeapIaynen
JICKIIUU

Hay4unoe onmcanue 8

PETPOCIEKTUBHOM

JOKYMEHTHOM

nHpopManuu

[Tonsatue u 10 | KoHTpoJibHas

Hay4YHbIE OCHOBBI pabota

KOMILJIEKTOBaHUS

AD PO

Oranbl 8

periaMeHTaIu

nporecca

KOMILJIEKTOBAHUS

KomnnexkroBanue 10

JOKyMEHTaMHu

B COBPEMEHHBIX
YCIIOBUSIX




OCHOBHBIE JTAIIbI

pa3BHUTHS

IKCIIEPTU3BI

[IEHHOCTH

JIOKyMEHTOB

B XX B.

[Ipomexyrounast 3auem c

aTTecTamus OYeHKOU

Yacrs 11

CoBpemeHHast 10

HOPMAaTHUBHO-

MeToanyeckas 6aza

IKCIIEPTHU3BI

Opranuzanus 8

IKCIIEPTHU3BI

IIEHHOCTH

JTIOKYMEHTOB

YHUKaTbHBIE T 10

0c000 IIeHHBIE

JOKYMEHTHI:

MTOHATHE, TTPABO-

BbI€ aCIIEKTHI,

HOPMAaTHUBHO-

METOAUYECKUE

OCHOBBI

Y4eT apXuBHBIX 8

JOKYMEHTOB

HNudopmanrionnsie 10 | baum-onpoc,

KaTajoru B YCTHOE

cucreme HCA TECTUPOBAHUE
1o
MaTtepuagam
npeabLIyen
JEKIIUU

O0630pbI 1 8 | baum-ompoc,

MYT€BOIUTENN B YCTHOE

cucteme HCA TECTUPOBAHUE
1o
MaTtepuagam
MpeapIayen
TIEKIIUU

Hcnonw3oBanue 10 | bauu-ompoc,

JTOKYMEHTOB YCTHOE
TECTUPOBaHUE
1o

MaTcpHrajaM




MpeapIyIen
JIEKIUHU

[Ipomexxyrounas 6
aTTecTaIus

18 baui-onpoc,
YCTHOE
TECTUPOBAaHUE
1o
MaTepualiam
peaAbLIyIIEen
JEKIUU

Bcero

64 |78 18 | 182

3. CoaepikaHue AU CHUIIIMHBI

Ne | HammenoBanue
pasjaesia JUCUMIIJIMHBI

Conep:xanue

BBenenue.

[TonsTust 00 apXUBOBEACHUU KaK O KOMILJIEKCHOM
HAyYHOW JUCUMIUIMHE, JIOKAJIbHBIC JIUCIIMILIMHEI,
BXOJSIIME B €€ cocraB. lIpemMer u OOBEKT
W3y4CHUS] TEOPUM W METOJMKU apXUBOBEICHUS
Jlonstne 06 ApxuBHom ¢ouae Poccuiickoii
denepanuu. OBOIIONHUA CKJIaIBIBAHUS,
COBPEMEHHBI COCTaB M  PENPE3EHTATUBHOCTH
ApxuBHoro ¢onma Poccmiickoit Deneparum.
OCHOBHEIE TIOHSITHS,
MpUMEHsIEMblE B apXuBHOM Jeine B Poccuiickoii
®enepauun. HasHaueHue U CTpyKTypa Kypca
«ApPXHUBOBEICHUEY. Conepxanue u
XapaKTEepUCTHKA ero pasnenoB. O630p UCTOYHUKOB
u JUTEpaTyphl

o Kypcy.

B3AMMOCBSI3b
APXWBOBEJIEHMS
C IPYTUMHU
HAYKAMHU U
HAYYHBIMH
TUCHUTIMHAMHA

ApXUBBI M HUCTOpUYECKas HayKa. OBOIIOLHUA
B3IJISII0B Ha apXuB-
HBI JOKYMEHT KaK MCTOPHUUYECKUNH HUCTOYHUK.
KoHuenryanbHblii OJI-
X0 W  CPaBHUTEIBHO-UCTOPHUYECKHUN  METOJ
HUCCIIEN0OBAHNS B HUCTOPH-
YECKOU HAayKe M apXUBHbBIE JOKYMEHTHI.

ApXuBOBeIeHUE u HCTOYHUKOBEIEHHUE.
OO0uHOCTh U paznuuue
B HUCTOPHM CKIAJbIBaHUSA IUCHUILUTUH. Pa3BuTHE
METO0B KPUTHKHU
UCTOPUYECKHX HCTOYHUKOB U apPXUBOBEACHUS.
IMousarue «apXUBHOE
HUCTOYHUKOBEACHNUEY». B3auMOCBS3b apXUBOBEICHUS
U HCTOYHHKOBENEHHS HA  KOHIENTYalbHOM,
METOINIECKOM 51 (haKTOJIOTUYECKOM
YPOBHSIX. 3HaueHue paboT KPYIHEHIITNX
OTE€UYECTBEHHBIX HCTOYHUKOBEIOB I CTAHOBJICHMS
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U pa3BUTHS apXUBOBEACHUS. Bnusinue
TEOPETUKO-apXUBOBEIUECKOM MBICIIU Ha
OTEYECTBEHHOE HMCTOYHUKOBEICHHUE.
BcenomorarenbHble MCTOPUYECKHE JUCLMILIMHBL U
apXUBOBEJICHUE.

CBsi3p  apXUBOBEJCHHS, AapXUBHOIO Jiela C
roCyJapCTBEHHO-

[IPAaBOBON NPAKTUKOW. APXUBOBEJICHUE U HUCTOPHS
roCy/1apCTBEHHBIX

YUpEXJAEHUI W  OOIIECTBEHHBIX OpraHU3aIHi.
ApxuBOBeJleHUE M JIOKYMEHTOBEJEHHME:  MX
B3alMOIIPOHUKHOBEHUE. [IpaBoBbIE  acHEKTHI
rOCYJapCTBEHHOTO YIPABJICHHUS W apXMBHOE JEIIO.
ApXuBbI KaK 4acTh
roCyJapCTBEHHOTO amnmapara. CranoBieHue
HNOHATHSL O BEJAOMCTBEHHBIX apxuBax. JInuHble,
YacTHbIE U OOUIECTBEHHbIE apXUBbI. ApXUBBI
rOCy/IapCTBEHHBIX u HErocy/1apCTBEHHBIX
Opra"u3aluu.

ApxuBoBeneHue u uHpopMatuka. BrusHue
COBPEMEHHBIX MH(GOPMAIMOHHBIX TEXHOJIOTHH Ha
npouecchl  paboThl € apXUBHBIMH  JIOKY-
MEHTaMM U  PETPOCHEKTUBHOW JOKYMEHTHOMU
uHpopManuen.

B3anmocBs3bp apXMBOBENEHUS C MaTEMATHKOW,
bu3nKoH, XHUMUEH,
Ouonoruel u ap. HayYHbIMHU JAUCLUIIIMHAMU.

TEOPETHYECK
HE ITPOBJIEMbI
KOMILZIEKTOBA
HMHA,
OIIMCAHUA U
HUCITIOJIb30BAH
s APXUBHBIX
JOKYMEHTOB

2.1. MeToaojoruuecKue OCHOBBI
0TEe4YeCTBEHHOI 0
apXUBOBeICHUSA

Metoposioruss apXuBOBEICHMSI KaK YYEHHUE O
NPUHIUIAX TOCTPOCHUs, METoJax MU crocobax
HAay4yHOTO TIIO3HAaHUSA JUCLHMILIMHBL. ~ EIMHCTBO
METOJIOJIOTUH apXUBOBEICHMS U JPYTUX HaYK.

YpoBHH HayyHOoro 0a3uca  COBPEMEHHOI'O
OTEUECTBEHHOIO0  apxuBoBeleHus.  IIpuHnumsl,
OIIPEIEIIAIOIINE reHepanbHOe HaIpPaBJICHUE
HAay4yHOM  JMCLHMIUIMHBI;  HaydHble  METOJBI,
HaIpsMYyIO CBA3aHHBIC C HAYYHBIMM NPUHLUIIAMY;
cucTeMooOpa3syromnue IIPU3HAKHY,
XapaKTepU3UpYyIoIIUe OTJeNbHbIE 3Tambl paboThI €
apXUBHBIMH IOKyMEHTaMHU.

[TpyHIMIBI  UCTOpPU3MA, BCECTOPOHHOCTH U
KOMIIJIEKCHOCTH, ux
IPUMEHEHHE B OTEYECTBEHHOM apXHBOBEJICHUHU.
[IpyHIUII KOMMYHHUCTHYECKOW NApTUWHOCTH, €ro
peanuzanuss B apxuBHo cpepe B CCCP
U BIIMSTHHE Ha pENpPEe3eHTaTUBHOCTD
lN'ocynapctBenHoro apXUBHOTO
¢onga CCCP. IIpuHIMIT COIMATBHO-TIOIUTHYECKOM
HEUTPAIbHOCTH
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U €ero «ucropuuyeckue KopHu». llpuHnun
LEHTpaInu3aluu apXUBHOTO
JieJla, CPaBHUTENIbHBIM aHaAJIU3 €ro peajau3aluu B
CCCP wu Poccuiickoit @Denepauuu. IIpuHnun
HEAPOOUMOCTH apXUBHOTO (OHMA, OOBEKTUBHBIC U
CyOBEKTUBHBIE  IPEANOCBHUIKA PEBU3UU  ITOTO
OpUHLIMIIA

B HaCTOSIEE BPEMSL.

Hayunsie METO/1bI OTEYECTBEHHOIO

apXuBOBEACHUSA. VICTOUHUKOBEIUECKHUI aHAIIN3 KaK
BAKHEWIINKA HAydHbId METOJ apXWBOBEICHUS.
CymHOCT,  NPUMEHEHHS B  OTEYECTBEHHOM
apXUBOBEICHUU CUCTEMHOTO 1oJ1X0/1a,
(yHKIMOHAJIBHOTO aHalu3a U WH(OPMALMOHHOIO
aHaimza. B.H. ABTOkKpatoB 0 METOA0JOTHH
apXMBOBEJCHMS U HAYUYHBIX METO/aX, pealn3yeMbIX
B Ipollecce€ H3Y4eHUs M paboThl C apXUBHBIMU
JIOKyMEHTaMHU.
CrpykTypupoBaHHas COBpEMEHHas cucrema
Hay4YHBIX METO/IOB,
paspaborannas BHUNJIAJL. Uctopuueckuit meTos,
METO]1 MOJIETTUPOBAHUS ujeanu3aluy,
BEPOSTHOCTHO-CTAaTUCTUYECKUN, AKCUOMATUYECKUI
U METOJ Kjaccu(UKaIMKM KaK JOTOIHSIOIINE paHee
pa3paboTaHHBIE M  YCTOHYMBO INpPUMEHSEMBIE
Hay4YHbIC METO/BI, a
TaK)Ke CIIENHAJIbHBIE METOABl JAPYIMX Hayk,
HCIIOJIb3YEMBIE B aDXUBOBEICHUM.

B3anMoCBsI3b NPU3HAKOB, XapaKTEPU3UPYIOIUX
IIPOLECCHI  HAYyYHOTO  OIMCaHUS  JTOKYMEHTOB,
9KCHEPTH3bl LEHHOCTH M KIacCU(UKAUM HX
BHYTPU  apXMBHOro (oHza ¢  NpU3HAKaAMH
3aBelIeHUs Jel u
PEKBU3UTAMH JOKYMEHTA.

2.2. TeopeTnuyeckue acneKTbl

KOMILJIEKTOBAHHS apXUBOB

[Tonsitue «KOMILJIEKTOBAaHUE aApXUBOBY.
[IpoGnema KOMIIEKTOBAHUS apXUBOB B YCIOBHSX
rOCyIapCTBEHHOM  MOHONOJWU Ha  apXUBHbBIC
nokyMeHThl. COBETCKOE 3aKOHOIATEIbCTBO O MpaBe
COOCTBEHHOCTM  HAa  apXHWBHBIE  JIOKYMEHTHI.
KomrnektoBanue roCyJIlapCTBEHHBIX u
IPYTUX apXWBOB B YCIOBHUSX JEMOKpPATHYECKOIO
oO1ecTBa.

JloctomHcTBa M HENOCTaTKU  BceoOmeit

YHUPHUKAITTU apXUBHOTO
Jlera B COBETCKOM  TrocylapcrBe. BnusHue
MapTUUHOMN HJICOJIOTUH Ha

KOMIUIEKTOBaHME  TOCYJapCTBEHHBIX  ApXHMBOB
CCCP. «BenomcTBeHHOE MNpaBO» Ha apXUBHBIC
JOKYMEHTbl U €ro BIUSHUE HAa KOMIUIEKTOBAHHE
OTpPACIIEBBIX (boHIOB. OcobenHoctu
koMmIuiekToBaHus apxuBoB KIICC u otpacneBbix
APDXUBHBIX  CHUCTEM: KI'b, MBI, MU]/I,




12

MunucTepcTBa 000POHBI U JIP.
Pacnan CCCP u u3MeHeHUsI B apXUBHOM JieJIe,

CBs3aHHbIE c
peoOpa3oBaHUAMH, MTPOUCXOISAIITHMHA B
MOJIMTHYCCKOM, SKOHOMHMYECKOM, COIMAIbHON H
JIpyrux cdepax oO1ecTBa. Bnusnue
MOJMTHYECKOTO TUTIOpain3Ma, pasHooOpa3us Gopm
COOCTBEHHOCTH u
MHOTOYKJIaAHOCTH SKOHOMMKH Ha KOMIIJIEKTOBAaHUE
u JIESITENIbHOCTD
apXUBOB.

Henenne  ApxuBHoro ¢onna Poccuiickoit
denepannn Ha roCyJapCTBEHHYIO u

HerocymapcTBeHHy0 dactd B 1990-2000-¢ TopI.
locynapctBeHHass W HerocynapcTBeHHas 4acTu
ApXUBHOTO ¢donma
Poccuiickoit ®enepannu. CoctaB rocyjapcTBEHHON
4acTH AD PO.
[TonsiTue u cocraB oTpacieBblx (oHmoB. CocTaB
HErocyAapCTBEHHOMN

gacth A® P®. Cpoku XpaHEHHs JOKYMEHTOB
rOCyJapCTBEHHON M HEroCylapCTBEHHOW YacTeu
A® PO®. PasrpanuueHus ¢opmM cOOCTBEHHOCTH Ha
apxuBHble  JOKyMeHTBl ¢  2004-ro  ropja:

roCcyJapCTBeHHAs
COOCTBEHHOCTh, B TOM uHcie ¢denepaibHas u
CyOBEKTOB Poccutickoii

Denepanuu, MyHUITUITATBHAS U YaCTHASL.
2.3. TeopeTnueckue OCHOBBI IKCIEPTU3bI
HEeHHOCTH
JIOKYMEHTOB

[ToHATHS! IEHHOCTH UCTOPUYECKOTO TPOILIOTO U
JOKYMEHTaJIBHOTO  KYJIBTYPHOTO  HacCJIE/CTBA.
[TonsTHe 00 IKCIIEPTH3E IICHHOCTH
nokymeHToB. Jluckyccuu 60-80-x rr. XX B. 00
OCHOBaX O3KCIIEPTU3bl ILEHHOCTH JIOKYMEHTOB.
OyYHKIMOHATIBHBI ~ MOAXO0J B DKCIIEPTH3E
HEHHOCTH. TpyIbl OTEYECTBEHHBIX APXUBHCTOB IO
BOIPOCAaM  JKCHEPTU3bl  IICHHOCTH  apXUBHBIX
JIOKYMEHTOB.

CrnosxuBiiasics cuctema TIOHSTHIA,
UCTOJIB3YeMbIX  TMPH  ONPEACICHUHU  [IEHHOCTH
JOKYMEHTOB ~ KaKk OTPaXCHHWE B3IJISIOB  HA
COILIMAJIbHBIC IIEHHOCTH.

Teopusi 1EHHOCTH AapXHMBHBIX JOKYMEHTOB.

Hpe,I[CTaBJ'IeHI/Ie 00 O6I_HG‘IGJ'IOB6‘-ICCKI/IX,
HanmTMOHAJIbHBIX, KJIIaCCOBBIX OCHHOCTAX,
KOHQ)CCCI/IOHB.JIBHBIX OCO6CHHOCT}IX, X BIHWAHHUC HaA
pa3BUTHE Hpe)ICTaBJ'ICHI/Iﬁ

0 IIEHHOCTH apXHWBHOTO JOKYMEHTA.

ApXUBHBIE  JOKyMEHThl  KaK  KYyJIbTypHOE
nocrosiuue HaponoB OwiBimiero CCCP u Poccum.
MexnyHapoaHble JOTOBOPBI W KOHBEHIMU 00
OXpaHe apXUBOB KaK YaCTH KYJIbTYPHOTO HACIIEIHs
4eJI0BEYECTBA.
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Teopernueckoe 00OCHOBAaHHE  COBPEMEHHBIX

KpUTEpUEB LIEHHOCTH
apXMBHOIO  JIOKYMEHTa, HX B3aUMOCBS3b C
Hay4HBIMU METOaMH ApPXUBOBEJICHHUS.

HepCHGKTI/IBLI Pa3sBUTHA TCOpHUU OEHHOCTH
JOKYMCHTOB B COBPCMCHHBIX YCJIOBUAX.

2.4. TeopeTnyecKkue 0CHOBBI KiIaccupukanuu
U ONMCAHUSA
apXUBHBIX JOKYMEHTOB
[lonsTve o  kimaccuukanuM  apXUBHBIX
JIOKYMEHTOB. 3HaueHne
KJIaCCU(UKAIMU apXUBHBIX JOKYMEHTOB MJSI HX
OpraHu3alnuy B apxuBax W noucka. Pa3surue nuen
Hay4yHbIX Kinaccudukanuii B EBporie n ux BausHue
Ha OTeuecTBEHHOE apxuBoBeneHue. [lonstue 06
OCHOBHBIX KJ1acCU(UKAMOHHBIX eIMHULAX:
apxXuBHBIM (OHJ, €AWHUIA XpaHEHHS (7o) u
JOKYMEHT. Binsiaue 6ubanorpaduueckux
U OMONMMOTEYHBIX KiIacCUPUKAIMl Ha apXUBHBIE
KJaccuukaum.
OcobenHoct  monaxona K KiaccuUKaIUu
apXUBHBIX JIOKYMEHTOB U
TOKyMeHTHON  uHopMmanuu. Muaeonoruueckue
acleKkThl  CXeM  KJIACCU(PUKALMU  apXUBHBIX
JOKYMEHTOB M JOKYMEHTHOW uHpOpMauuu B

COBETCKOM aApXWBOBE/ICHHH, COBpPEMEHHBIC
moaXoApl K  KJIacCH(UKAIMK B  POCCUHCKOM
aApPXWBOBEICHHH.

[TonsiTie 00 omMMCAaHMM apXUBHBIX JOKYMEHTOB.
OcHoBHBIE emuHHUIBLI onucaHusg. CoIloCTaBJIEHHE
CHCTEM ONHMCaHUs apXuBHBIX JTO0KyMeHTOB B CCCP
u Poccum c¢ cucremamu onucaHus B apxuBax
3anmagnoir  Eponer  um  CIHIA.  [IpoGmembr
uH(pOopMaTHU3aLUU OTIHCaHUs
U TIOMCKa apXHMBHBIX JOKYMEHTOB. [lepcrekTuBbl
pa3pabOTKM  aBTOMATH3UPOBAHHBIX  MOMCKOBBIX
UH(GOPMAITMOHHBIX CUCTEM B apXuBax.
B3aumocBs3b TiIyOMHBI OMUCAHUS C MPOIECCAMH
UCIIOJIb30BaHUS APXUBHBIX JOKYMEHTOB.

2.5. TeopeTnyeckue 0CHOBBI HCNOJIb30BAHMS

apXMBHBIX
JAOKYMEHTOB
[Tonatue 00  HUCMONB30BAaHUM  APXUBHBIX
JIOKYMEHTOB. Hcnonb3oBanue apXMUBHBIX
JOKYMEHTOB  Kak  IIpollecC  aKTyalu3aluu
PETPOCIIEKTUBHOM UHpOpMALINH. OTarnsl
aKTyaJIu3alHH. Ponp aKTyaJIu3UPOBAHHON

apXUBHOM uHbOpMaIu B COBPEMEHHOM
00IIECTBEHHOM

CO3HAHHH. [IpuHuMnIBI aKTyalIn3aluu
PETPOCIIEKTUBHOMN apXUBHOM
UH(pOpMAIINH.

IlonsTue 8} JOKYMCHTAJIbHOM HaMITHHUKC.
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Juckyccuss BOKpPYr IOHATUSA «IOKYMEHTAJIbHBIN
HaMATHUKY. Wnen «BO3POXKJICHUS u
«Bockpemienusi» npouuioro (H.M. Konpan, H.
®enopoB). Ponb NOKyMEHTaNbHBIX NMAaMSATHUKOB B
BO3POKJCHUECKUX  JIBWJKEHUSAX M YYCHHSX
IPOILJIOrO ¥ HACTOSLIETO.

KIIACCU®OUKALIN
A APXHUBHbBIX
JOKYMEHTOB

3.1. Knaccudukanus 10KyMeHTOB

ApxHMBHOIo (poH1a

Poccuiickoii @enepauuu (AP PD)

Henpobumocts  apxuBHbIX (OHAOB U HX
KOMIUJIEKCOB KaK HEO0OXOJMMOE YCIOBHUE HAy4YHOU

OpraHu3aIum JOKYMEHTOB B cocTaBe
A® PO®. Knaccudukamnus JOKYMEHTOB Ha ypOBHE
AD PO, apxuBa,

apXuBHOTO (OHJIA.

Knaccudukamus  goxkymentoB ['AD  CCCP:
MPUHAJIKHOCTh JOKYMEHTOB K OIPECICHHBIM
HUCTOPUYECKUM Tepro/IaM, YPOBHIO B
cucremMe rocarmmapara, aJIMHHHCTPATHUBHO-
TEPPUTOPUATHHBIM eAMHUIIAM, OTpacisM
rOCYJapCTBEHHON M OOIIECTBEHHOU JEATEIHHOCTH.
KommektoBanue JOKYMEHTOB OJIHOTO
dbonmoo6pazoBarens. Paznenenue ux mo cnocody u
TEXHHKE  3aKkperuieHus  uHpopmanuu.  Paz-
paboTka B OTEUYECTBEHHOM  apXUBOBEACHUU
OCHOBHBIX MPU3HAKOB
KJIacCU(PUKAIIUU JIOKYMEHTOB. Iouck
palroHaIbHOTO 000CHOBaHUS
pasrpannunTenbHor gatel B 20-30-¢ rr. XX B.
3HayeHue ATUX npu-
3HAKOB MpPU 0OOCHOBAaHUM CETHU TOCYIAapPCTBEHHBIX
apXUBOB. CooTHolIEHNE MOHATUN
I'ocynapcrBennsiii  apxuBHbli  ¢ougy  CCCP,
ApxuBHbiii  ¢ong KIICC u  ApxuBHBIH (oHA

Poccuiickoi ®enepanuu.
CoBpemeHHbIE MIPU3HAKU KIIacCU(pUKAIIUU
JTOKYMEHTOB ApPXUBHOTO
donma Poccuiickoii ®Denepanmu (Mo  Gopmam
CcOOCTBEHHOCTH, o

CpOKaM XpaHEHUs U JIp.).

[Tonstue o CrpaxoBom ¢oune Poccuiickoit
denepauuu. B3anmocss3p ApXHUBHOTO u
CrpaxoBoro ¢oumoB cTpanbl. OCHOBHBIE Ha-
npasienus (opmupoBanus CrtpaxoBoro QoHAa

Poccuiickoit ®denepanny, ero apXuBHas
COCTaBJISIFOILIAS.

3.2. Knaccugukanus 10KyMeHTOB B npejaeax

apXuBoOB

[lonstne o kinaccupuKau JTOKYMEHTOB B
npezenax apXxuBa. 3Ha-

YCHUA Knaccn(bmcaunn HJIA palluOHAJIBHOT'O
pasMCIICHU JJOKYMCH-
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TOB B ApPXUBOXPAHUIIUIIAX, TIOBBIIIICHHS
3P PEKTUBHOCTH ux MOUCKa
U HCIOJIb30BaHMs. [IpeeMCTBEHHOCTh MPUHITUTIOB
KJIaCCH(HKAITUU

JOKYMEHTOB Ha CTaJusIX BEIOMCTBCHHOTO U
rOCyJapCTBEHHOTO xpa-
HEHUSI.

Barmsaapl 3amasHO-eBpONENCKUX apXWBUCTOB Ha
KJIaCCU(HUKALUIO JOKYMEHTOB B IIPEJIEIax apXUBOB.
OcHOBHBIE ~ YepThl  JIOTMYECKOrO0  IpUHIUINA

HpOI/ICXO)KI[eHI/ISI — ((HpOBeHI/IeHH-HpI/IHHI/IHa».
Nx BnusHue Ha kiaccuukaiui JIOKYMEHTOB B
Poccumn. Bausgaue

I'enepanbHoro pernamenrta Ilerpa I (1720 r.) u
3aKOHOB 00 yupexaeHuu muHuctepcTs (1811 r.) Ha

COBPEMEHHYIO KJaccuukanuio
JIOKYMEHTOB.
3HaueHne HAay4YHBIX u METOOIUYCCKUX

paspabdotox b.U. Andwunora, I''A. Kuszesa, U.C.
Haszuna, 3.H. JloGposoii, H.A. domuna, M.D.
[lerpoBckOli W JpYrHX  apXUBHUCTOB  JJIA
CTAaHOBJICHUS TEOPHUU KIIACCU(DUKAINN aAPXUBHBIX
JOKYMEHTOB 10 (QoHIaM (Teopuu (POHAMPOBAHMUS).
N3yuenne Xapakrepa JIEATEeIIbHOCTH
dboHI000pa3oBaTeNCii CUCTEM TOKYMEHTHPOBAHHAS
UX JIeATeIbHOCTH, COCTaBa M  COJEp>KaHUs
JOKYMEHTOB KaK yCJIOBHE HAy4YHOW OpraHu3alluu
JOKYMEHTOB

10 apXUBHBIM (HOHIAM.

Pa3Butne nmoHATHS ~«apXuBHBIM GOHI» B
OTE€YeCTBEHHOM apxuBoBeneHnn XX Beka. E.B.
Tapne, A.C. HuxomaeB, W.HM. JlroOumeHKo,
H.B. Pycunos, WU.B. Ily3uno, I'.A. Kuszes, B.K.
Kieitn 0 MOHATUU
«apxuBHbIH  Qoumy. [uckyccus O TMOHSATUH
«apXuBHBIH  (QOHA» MEXKIy MOCKOBCKUMHU U
neTporpaickumu apxuBuctamu B 20-e rr. XX B. u
ee
BIIUSTHUE HA COBPEMEHHOE OIpEeJIeICHUE apXUBHOTO
donma. Paborer B.H. AsrtokparoBa, E.B.
CrapoctiHa ¥ [JIp. O TOHSATHH «APXUBHBIN
boHI.

[TonsiTie  «IOKyMEHTalbHBIH  QOHI» |
Opeanochiku  ero  mosiBneHus. Ilonstue o
donnoobpaszoBarene.

PonoBoe mousitue apxuHoro ¢onaa. Bumosbie
MOHATHUST apXuUBHOTO (oHAA: apXuBHBIA (HOHT
(opranuzanuit), 00beTMHEHHBIN
apxuBHBIM  QoHA  (opraHuzanui,  JUYHOTO
MPOUCXOXKACHHUS), ¢doun
JUYHOTO TPOUCXOXKJACHUs (JIMIa, CeMbH, pOJa),
apXuBHAas KOJUICKIIHSL. Crneuunduueckue
0COOCHHOCTH ITHUX JIOKYMEHTAJIbHBIX KOMIUIEKCOB.

@oHIUpoOBaHUE JOKYMEHTOB. Buasl pador,
BXOJisilMe B mpoiecc GoumupoBanus. [IpusHaku
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IOpUINYECKON CaMOCTOSITCIIBHOCTH
yupexeHus Kak (GoHI000pa3oBaTes.
XPpOHOJIOTHUECKUE T'PAHUIBI ApPXUBHOTO (OHAA

OpraHMn3aIuu. Nx
3HAUE€HHE IS BBISIBICHUS IIOJHOTHEI COCTaBa €ro
JIOKYMEHTOB. Dax-

TOPBI MOJUTHYECKOTO, FOPUINYECKOTO (IIPABOBOTO)
U aJMUHUCTPATUBHOIO XapaKTepa, ONpPEAESIOIIIe
XPOHOJIOTUYECKHE I'PAaHHIIBI APXUBHBIX (POHIOB.

Bnusane wu3MmeneHuss ¢opM  cOOCTBEHHOCTH
IOPUINYECKUX T Ha
XpOHOJIOTHYECKUE TPaHUIBl apXUBHOTO (HoHA.
Curyauuu, npu KOTOPBIX JOKYMEHThI OpraHu3aluu
HE JIEJIAT Ha pa3Hble (POHIbI.

Omnpenenenrue rpaHHll apXUBHOTO (OHIA MpPH
aKIMOHUPOBAHUY, MPUBATU3ALMU OpraHu3alui.
DoHAMpPOBAHKE JIOKYMEHTOB
OpraHu3aiuii, HMEIIUX B CBOEH CTPYKType
bunmanel ¥ IpeCcTaBUTENbCTBA.

@®enepalibHble KOHCTUTYLIMOHHBIE 3aKOHBI 00

00pazoBaHUMN B co-
ctaBe Poccuiickoit ®denepaiun HOBBIX CYOBEKTOB
IMyTEM CIIMAHUSA
paHee CYIICCTBOBABIIINX n BIINAHUC ITUX
MIPOIIECCOB Ha IPOOIIEMBI

dboHIMpOBaHUS JAOKYMEHTOB TOCYJapCTBEHHBIX
OpraHoB W opraHuzanuii cyobekToB Poccuiickoit
denepanuu.

Oco0OeHHOCTh OmpeAeNeHus] XPOHOJIOTHYECKUX

TpaHMI] dboHI0B
JUYHOTO MPOMCXOXAeHUS. [Tpr3HaKu onpeneieHus
(boHT0BOM PHHAUICIKHOCTH JOKYMEHTOB
opranu3anuii u Jmi. IlpsiMble W KOCBEHHBIC
MPU3HAKH.

dopmupoBaHre  OOBCIMHEHHBIX  APXHBHBIX
dboHIOB. VcnoBus
dbopMHUpPOBaHHS HA  CTaJUd  BEJIOMCTBEHHOTO
XpaHCHUS JOKYMEHTOB
B TOCY/JIapCTBCHHBIX M MYHUIIMIIAJIbHBIX apXHUBaX.
[Tpusnaku 00BeIMHEHN JTOKYMEHTAJIbHBIX

KOMIUICKCOB  YYPSXKICHHH W JIMIl  TpH
dbopMUPOBaHUH OOBETUHEHHS aPXUBHBIX (POHJIOB.
dopmupoBaHUE apXUBHBIX KOJUICKIHHA. Y CIOBUS
COXpaHCHHSI u
pacGpopMUPOBAHUS KOJUIEKIIUN B apXHBaX.

3.3. Knaccudukanusi 1I0KyMEeHTOB B npejieJiax
apXMBHBIX
¢pongos
Hayunble ocHOBBI KilacCU(PHMKALMU JOKYMEHTOB
B 1IpeAenax apXxuBHOro (oHga. 3HayeHUE
KJIaccu(UKaMKU Uil OpraHu3aluyu JTOKyMEHTOB B
npefenax — apXxuBHOro  ¢GoOHIa M TIOMCKa
JOKYMEHTHOH VH-
dbopmaruu.
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Passutue H.A. ®omuueiv, K.I. MutsaesbiM,

M.®. ITerpoBckoi,
K.1A. PynenbcoH W JOpyrMMM  apXUBHCTAMH
TEOPETUYECKUX U METO/INYECKUX OCHOB

KJIaccu(UKAMK JOKYMEHTOB apXUBHBIX (DOHJIOB.
Hcropuueckuit OJXO0 X npu [IOCTPOCHUU
JIOKYMEHTOB ApXUBHOTO
¢donna. Hpyrue HPUHLINIIBI [IOCTPOEHUS
JIOKYMEHTOB, B TpeJiesiaX apXUBHbBIX (POH/IOB.

Enununa xpanenus (1eno) Kak — €IMHULIA
knaccuukanuu. [lonsrue o cucremaTu3anuu e B
cocraBe  apxuBHoro  ¢onpa. Ilonstue o
cxeMme KiaccuuKaIim.

Meroanka COCTaBICHHS CXeM KiacCHU(pUKAIIU
JOKYMEHTOB B TpeJenax apXuBHBIX (DOHIOB.
OtpakeHue B CXe€M€ E€IUHBIX B3aMMOCBS3aHHBIX
IIPOLIECCOB: T'PYMNIHUPOBKA JEJI, MOCIEI0BATEIbHOE

pacrosoKeHue bi(h§ B
npenenax rpynn.  OcHoBHble — (Bemyuiue) U
BTOPOCTCIICHHLIC IIpU3HAaKN
knaccudukanuu. [IpaBuia TOCTPOCHUS — CXeM
KJ1accu(uKaIum. VceaoBus

IIPUMEHEHHUs XPOHOJIOTUYECKOTO MTpU3HaKa. Tumsl n
BHU/bI CXEeM CUCTCMaTHU3aIllnn pi(SA) | apXI/IBHI)IX
donmoB. HazHayeHHs ¥ yCIIOBHSI IPUMEHEHUS CXEM
Pa3TUYHBIX THUIIOB 51 BHUIOB. [Topsimox
PaCIOJIOKEHUST JIed Tpeaeiax HIDKHHX CTyIeHen
KJIACCH(PUKAITMOHHOTO JCIICHUS CXEM.

Crnenuduka KJaccuukanum JIOKYMEHTOB
OOBECIMHECHHBIX  apXWBHBIX  (QOHIOB, (POHIOB
JUYHOTO TIPOUCXOKICHUS U aPXUBHBIX KOJUICKITUH.

3.4.Opranu3aumsi 1 MeTOAUKA padoThI MO
KJIaccupukanumn
JIOKYMEHTOB B apXHBax

Buapl m Ha3HaYeHHE METOIMYECKHX TOCOOWi
TUTst 000CHOBaHHS
U OCYIICCTBIICHHS KJIACCH(HKAIUU JOKYMEHTOB U
NPaKTUYEeCKOTO  MPOBEICHUS  paboOT 1Mo  HUX
(GOHIMpPOBAaHHMIO W  CHCTEMAaTH3allMd B  TIpe-
nenax (poHIoB.
Poub ucropuyeckoii cripaBku npu GOHIUPOBAHUU U
cUCTeMaTH3allMi  JIOKyMEHTOB. Meroauka ee
COCTaBJICHUSI. CeeneHus, OTpa)kaeMble B
UCTOpUYECKO crpaBke. VICTOUHUKH U TUTEPATYpa,
HEOOXOMUMBIE U COCTaBIIEHUS HMCTOPUUYECKOU
CIIPaBKHU. YCIOBUS NMPEIOCTABICHUSI UCTOPHUUECKOM
CIPaBKH OpraHW3allid B TOCYJApCTBECHHBIA HIIH
MYHUIUTATbHBIN  apxuB. [lOpsooK BeneHUS WU
XpaHEHUsI UCTOPHUECKOW CTIIPABKU B OPTraHU3aIHH.

CrocoObl  cucTeMaTH3alMu JIeT  apXUBHOTO
doHIa HEMOCpeICTBEHHAsh CHUCTEMaTH3allus W
KapTOYHBIH crocoO.
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KOMILIEKTOBAH
HUE APXUBHOI'O
®OHJIA
POCCHUHUCKOM
®EJEPALINU U
SKCIEPTU3A
IIEHHOCTH

JOKYMEHTOB

4.1. Komniiekropanue ApxuBHoro ¢gonaa

Poccuiickoi
Denepanuu
[lonstne o xommiekroBanuu A® P®. Hayunas
Kiaccuduxanus
JOKYMEHTOB  —  OCHOBa  KOMIUJIEKTOBAHUS
rOCY/IJapCTBEHHBIX ¥ MYHULIMIIAJIbHBIX apPXUBOB.
B3anmocss3b u B3aUMO33aBHCUMOCTb

KJ'IaCCI/I(i)I/IKaHI/II/I, KOMIIJICKTOBAHWSA W OSKCIICPTU3LL
ONEHHOCTH JOKYMCHTOB.

Oransl perilaMeHTaluu mmporecca
KOMIIJICKTOBAHU B OTCUYCCTBECHHOM
apxuBoBezeHuH. CoBpeMeHHass mpaBoBas U
HOPMAaTHUBHO-

METOUUeCKast 0a3a, perylaMeHTHPYIOoIIast
OpraHU3aLHUI0 U HOPSATIOK
KOMIIJICKTOBaHU L TroCyJapCTBCHHBIX,

MYHHUITUTIATBHBIX W BEJOMCTBEHHBIX apXHBOB
JOKyMEHTaMHU. 3aJadyd W OCHOBHBIC HAIMPABIICHUS
JESTETHHOCTH 1o KOMILIEKTOBAHHIO
TOCYJIapCTBEHHBIX U MYHUITUTIATBLHBIX apPXUBOB.

Bnusnue komruiekToBaHus Ha (POHAMpPOBAHHE
JIOKYMEHTOB. 3agaun u
JTanbl KOMIUIEKTOBAaHUS TOCYIAapCTBEHHBIX U
MYHUIIUTIAJIbHBIX apXUBOB.

HcTOYHUKHM KOMILJIEKTOBAHUS TOCYIapPCTBEHHBIX
U MYHUIUTNAIbHBIX apXuBOB. [loHSATHE «MCTOYHMK
KOMIUICKTOBaHUS) M «30Ha KOMIUJICKTOBAHUSD.
Kputepun  ompeneneHus  opraHvzauvii ~ —
HCTOYHUKOB KOMIUIeKTOBaHUsL. [Topsanok oTHeceHUs
HETroCyJapCTBEHHBIX
opraHu3anuii (HOBOro TUIA) K YUCIY MCTOYHHKOB
KOMIUJICKTOBaHHUS
rOCY/IapCTBEHHBIX U MYHHUIIMTIAIbHBIX apXUBOB.

@opMBl  XpaHEHHUS ApPXUBHBIX JIOKYyMEHTOB
opranuzanuii. AYTCOPCHUHI XpaHEHHUS apXUBHBIX

JIOKYMEHTOB KaK HOBOE SIBJICHUE B
MIpaKTUKE paboTsI HErocyapCTBEHHBIX
OpraHu3aiui. Jeno3urapHoe

XpaHEHHEe  JIOKyMEHTOB HErocy/1apCTBEHHBIX
OpraHu3anuil crnenuaaIu3upoBaHHBIMM  (opMaMu
(BAO «OCI' Pexopa3 MeHemxMEHT» U Jpyrue
HEerocyiapcTBeHHble XpaHwiuia). OnpeneneHue
SKOHOMHUYECKON

3G PEKTUBHOCTH M PUCKOB BHEO(HCHOTO XpaHEHHS

JIOKYMEHTOB.
Kputepun onpenenenus kpyra jaui, JOKyMEHTBI
KOTOPBIX MOTYT

OBITh IPUHATHI HAa TOCYIAPCTBEHHOE XpaHEHUE.
OT1bop Ha  TOCYAapCTBEHHOE  XpaHEHUe

JIOKYMEHTOB 1o JTMYHOMY

COCTaBy B KOHTEKCTE IpoOIeMbl 0TOOPa MacCOBBIX
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HNCTOYHUKOB. OcobeHHoCTH KOMIIJICKTOBaHUA
TOCYHAapCTBCHHBIX W MYHUIUIAIBHBIX apXHBOB
JOKYMCHTaMU nepCcoOHAIbHOIO Xapakrtepa.

Criennanu3upoBaHHasl CETh APXUBOB Ul XpaHEHUS
JOKYMEHTOB I10 JINYHOMY COCTaBY.
HcToYyHMKM KOMIIIEKTOBAaHUS BEIOMCTBEHHBIX,

00bEIMHEHHBIX
BEJOMCTBEHHBIX u 00BEeTMHEHHBIX
ME)KBEJIOMCTBEHHBIX apXHBOB.

Omnpenenenue cocTaBa JIOKYMEHTOB,
IO JTeXKATITNX MIOCTOSTHHOMY

XpaHEHMIO, M OpraHM3anus HX IpuemMa B
rOCyJapCTBEHHbIE W MYHHUIMNAIbHBIE apXUBBI.
[lonstTne o @Qopmax mnpuemMa JIOKYMEHTOB.
Boi6opounsiii npuem nokymenTtoB. Ilonstue o
rpYIIOBON 31 BU0BO
BbIOOpKe. TeHaeHUMH pa3BUTHUS BBIOOPOYHOTO
IIpUeMa: XPOHOJIOTMYECKasl, PErHOHANBHAS W Jp.
dopmbr  BeIOOpOoYHOTO Tipriema. (CooTHOIIEHHE
reHepadbHOW U BBIOOPOYHON  COBOKYIHOCTHU

YUpEKIACHUM.
[IpenenbHBIE CPOKM XpaHEHHs JOKYMEHTOB B
BEJIOMCTBEHHBIX apXuBax roCyAapCTBEHHBIX

VAIpeXKACHUH W PEKOMEHJATeIbHBIE  CPOKH
XpaHEHUs! JOKYMEHTOB B YUPEXKACHUSAX «HOBOTO
tunay. Opranuzanus paboTel MO Mepenaye u
npueMy  JIOKYMEHTOB B TOCYJapCTBEHHBIE
U MYHHUIUOAIbHbIE apXUBBl OT OpraHU3aluil
pazHoro tuma. Poib BEJOMCTBEHHBIX apXUBOB U
apXMBOB  OpraHu3aluii B  KOMILUIEKTOBAHUU
rOCy/IapCTBEHHBIX U MYHHUIIUIAIbHBIX apXUBOB.

Ponp ®epepanbHOrO apxXUBHOTO areHTCTBa B
OpraHu3alMil KOMIUJICKTOBaHHUS JOKYMEHTOB U
obOecrieueHnH BCeCTOPOHHETo nonojHeHust AD PD.
OcymiecTBieHHEe KOHTPOJS CO CTOPOHBI apXUBHBIX
VUPSKICHUH 32 COXPAHHOCTBIO  JIOKYMEHTOB,
MOITICKALIUX cnaue B
rOCYIapCTBEHHbIE W MYHHIIUMIAIbHBIE apXUBHI,
MOJIHOTOM cocTaBa
aApXUBHBIX ¢dbonm0B u CBOEBPEMEHHBIM
MOCTYIUIGHHEM UX Ha TOCYIJapCTBEHHOE WIIU
MYHUIUIIAJIBHOE XpaHEHHUE. Opranuzanus
MOTIOJHEHHS TOCYAAPCTBEHHBIX U MYHUIIUIIATIbHBIX
apX1BOB JOKYMEHTaJIbHBIMU MaMsITHUKaMU
UCTOPUM U KYJbTYpbl, HaxOJALUIMMHUCI B
COOCTBEHHOCTH OOIIECTBEHHBIX OpraHu3aluid |
OT/AENbHBIX TPAK/IaH.

OtpacneBble PUMEPHBIE CIUCKUA OpraHu3aiui,
SABJISIFOLTUXCS u HE
ABJISIFOLUIMXCS. ~ MCTOYHMKAMHM  KOMIUJIEKTOBAHMS
rOCYJapCTBEHHBIX M MYHUIMIIAJIbHBIX apXUBOB.
[lopsimoxk uX cocTaBleHUS W YTBEPXKICHHS.
OcHoBaHMs 1J11 BHECEHUSI U3MEHEHUN U YTOUHEHUN
B CIIUCKH HWCTOYHHUKOB KOMILJIEKTOBAHUS
rOCYJapCTBEHHBIX U MYHUIIUMIIAJIBHBIX apPXHBOB.
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Ocob6ennoctu KOMILJICKTOBAaHUS
HETOCY/IapCTBEHHBIX apXHUBOB.
HCTOYHMKM ~ KOMIUICKTOBAaHHS  OOIIECTBEHHBIX
HEHTPOB JoKyMeHTanmu — «HapomHoro apxuBay,
«Memopuana» u zip.

4.2. JkcnepTH3a HEHHOCTH JOKYMEHTOB

[lonstne ontumuzamuu cocraa AP PO.

3HaueHue AKCHEPTU3BI
IICHHOCTH JOKYMEHTOB B ONTHMHU3AI[MH COCTaBa
apXUBHBIX (doHI0B

U JIPYTHX KOMIUICEKCOB apXHWBHBIX JIOKyMEHTOB.
B3anMocBs3b 9KCIIEPTU3BI IIEHHOCTH IOKYMEHTOB U
ux (poHIMpOBAHUS.

[TonsiTne 06 KcrIepTH3€E EHHOCTH JOKYMEHTOB.
3anauu u STarnbl
NPOBEICHUS SKCIIEPTU3HI IEHHOCTH IOKYMEHTOB.

Opranuzanust ¥ METOJuKa paboThl MO OTOOPY

JOKYMEHTOB Ha
XpaHCHHUE W YHHYTOXCHHUC B LCHTPAJIBHBIX U
MECTHBIX YUYPCKIACHUAX

Poccun B XIX — mauane XX BB. H.B. Kamaues,
A.5. CamokBacoB W Jpyrue apXuBHCTBI O
COCTOSIHUM IKCIIEPTU3bl. Posib TYOEpHCKUX YUEHBIX
apXMBHBIX KOMHCCHH B pa30Opke U OIEHKE
JOKYMEHTOB MECTHBIX YYPEKIECHUNW W CO3IaHHUH
HUCTOPUYECKUX apXUBOB.

CocrosiHUE 3KCHEPTHU3bI IIEHHOCTH JOKYMEHTOB
B YCIOBUSIX pe-
OpraHu3aIuy W ICHTPATU3alli apXUBHOTO Jelia B
COOTBETCTBUU
¢ nekperamu CHK PCOCP ot 1 utons 1918 r. «O
peopraHu3anuu
W IEHTpaIM3allud apXWBHOTO JeiIa» W JAPYTHMU
3aKOHOJIaTEeIbHBIMU akTaMu TpaBuTenbcTBa. C.K.

borosBnenckuit u b.N. Andwuion
0 MeToJax OILGHKH JOKyMeHTOB. Pa3paboTka
BOIIPOCOB SKCHEPTHU3bI
LEHHOCTM  JIOKYMEHTOB B Troisl  Benukoi
OtedecTBEHHON BOMHEI u B
MOCJICBOCHHBIE TOJbl. Pa3BUTHE TEOPETUUECKUX M
OpraHu3aIuoOHHO-

METOJIMYECKUX OCHOB  JKCIEPTHU3bl  LIEHHOCTH
JIOKYMEHTOB B KOHIIE
50-x — 60-x rr. XX B. KI. Mursaes, A.B.
EnmarteeBckuid, B.B. [Mannua

U Jpyrue AapXuBUCTBI O HAyYHBIX OCHOBax
pa3paboTKu  TpoOiieM  AKCMEPTU3bl  LIEHHOCTU

JIOKYMEHTOB.

CoBepIICHCTBOBAHUE TEOPHM W MPAKTHKH
9KCIEPTHU3BI LIEHHOCTHU
nokymeHToB B 70-x — mHay. 90-x rr. XX B.
JuddepeHunpoBaHHbIN

noaxogq K OICHKE JOKYMCHTOB yqpexcaeHHﬁ
«HOBOT'O THIIA».
Haquo-MeToz(qucxne OCHOBLI ~ OKCIICPTU3BI
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[EHHOCTh JJOKYMEHTOB. [IpMHIMIIBI SKCTIEPTU3HI /10
Hayana 90-x rr. XX B. U B COBPEMEHHBII MEPUOL
apxuBOBeJeHUsA. HaydyHble METO/bI SKCIEPTU3HI J10
u nocie 60-x rr. XX B. HMcrouHukoBegueckas

KpUTHKaA JIOKYMEHTOB
W ee 3HayeHue I DOKCIEePTU3bl UX LECHHOCTH.
CucremHbIi HOJIXOI.
OyHKUMOHANBHBIN  aHanu3. HMHpopMannoHHbIN
aHanus. IIpumenenne

B JKCIEPTU3E JAPYrUX OOILIEHAYyYHBIX M YaCTHBIX
METOJI0OB MO3HAHUS.

Oransl npolecca BIpadOTKH KPUTEPUEB OLIEHKU

JIOKYMEHTOB B
OTE4YECTBEHHOM apXUBOBEJICHUU.
Kpurepun oskcrepTu3bl LEHHOCTH JIOKYMEHTOB.
Pa3BuTne u yrouHeHue KpUTEpUEB B 3aBUCHUMOCTHU
OT UCTOPHUYECKHUX YCIIOBMM M 3a Ja4 JKCHEPTHU3BI.
['pymnmbl KpUTepueB MPOUCXOXKACHUS, COJEPKaHUS
U BHENIHUX 0COOEHHOCTEH oKyMeHTOB. Kputepuu
otbopa JOKYMEHTOB C MTOBTOPSIFOIIEICS
uHpopmauued. Buasl, @opmMbl U  MoOJHOTA
noBTopeHus: uHpopmauuu. Kpurtepun mneHHocTH
JIOKYMEHTOB JUYHOTO
IIPOUCXOXKICHUS.

Metoauka npoBeAEHHUsS DKCIEPTU3BI LICHHOCTH
JNOKYMEHTOB. llermeBasg KOMIUIEKCHasl JKCIIEPTH3a
LEHHOCTH  JIOKYMEHTOB B  T'OCYAAapCTBEHHBIX,
MYHHULIMIIAJBHBIX M BEJOMCTBEHHBIX apXHBaX, €€
Ha3HA4YCHHE, METOJAMKAa IIPOBEIEHUS M €€

3¢ PEeKTUBHOCTH B COBPEMEHHBIX
ycnoBusix. OpraHuzanusi ¥ METOJWKa paboTHI 10
oTbopy Ha XpaHCHHE

JOKYMEHTOB MO JUYHOMY cocTaBy. OcobOeHHOCTU

METOJMKH TPOBEICHHUS OSKCIEPTU3bl I[EHHOCTH

JOKYMEHTOB JIMYHOTO MPOUCXOKICHHUSI.
Bo3moxHOCT, mpuMeHeHHus pa3paboTaHHOW B

OTEYECTBEHHOM aApXUBOBEJICHUU METOINKHU
MIPOBEACHUS AKCIIEPTH3BI yIIpaBICHUYECKUX
JTOKYMEHTOB K cHeUaIbHBIM BUIAM
JOKYMEHTAIUH.

CoBpemeHHas cucreMa HOPMAaTHBHO-
METOIUYECKUX mocoouit 110

OKCHICPTU3C NEHHOCTHU HOOKYMCHTOB. Tenngenuuu
COBCPHICHCTBOBAHUSA CHCTCMBI HOPpMATHUBHO-
METOANYCCKUX IMOCOOUH IO SKCIIEPTU3C HNCHHOCTU
JAOKYMCHTOB. Pons KJ'IaCCI/I(bI/IKaTOPOB JOKYMCHTOB
u

HOMCHKJIAaTyp JA€JI B OINPCACICHUU HaquOﬁ u
HpaKTquCKOﬁ ONCHHOCTU HOOKYMCHTOB Ha CTaAWU

JOKYMEHTAllMOHHOT O oOecrieueHus
yIpaBIeHUSI.

[lepeuHn NOKyMEHTOB — OCHOBHOE 3BEHO B
CUCTEME HOPMAaTHUBHO-

METOAUYECKUX MocoOuil. 3akoHomarenbHas 0Oasa
npuMeHeHus nepeuder B Poccuiickoit deaepaiun.
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Tuner u Buasl nepeuHei. Ilepeuynn TUIOBBIX

JAOKYMCHTOB, o JICXKalux MNOCTOSAHHOMY
XpaHEHHUIO,

c yKa3aHHEM CPOKOB 179 XpaHEHUSI.
BenomcrBenHbie (oTpacineBble)
NEepeYHd JOKYMEHTOB C YyKa3aHHEM CpPOKOB
XpaHEHHUS. PazpaboTka KOPIOPATHBHBIX

(MHAMBUIYaIbHBIX) TEPEYHEH B COBPEMEHHBIX
YCIOBUSIX W HMX B3aWMOCBSI3b C  THUIIOBBIMH

IIEPEYHSIMHU. TpeboBanusl,
OpenbsBIsiEeMble K  METOJMKE  COCTaBJICHUS
HepevHen JIOKYMEHTOB c

yKa3aHUEM CpPOKOB XpaHeHMs. CXeMbl MOCTPOEHUS
nepeyHeil. CriocoObl TPYNIIUPOBKU OpraHu3alui B
BEJIOMCTBEHHBIX TEpeYHSIX (3BEHbs IEpeUHell).
Cratps nepeuns. [Ipuemsbl onucaHusi 10KyMEHTOB.
[Topsinox pacrosio’keHHs ONUCATENbHBIX CTaTed B
paznenax MepeyHs.
CnpaBoYHBIN anmapar K NEPEYHsIM.

Bo3MoxxHOCTH  IpUMEHEHUsT  INepeyHed K
JIOKYMEHTaM, CO3J/IaHHBIE
B OoJiee paHHUE UCTOPUUECKHUE MTEPHUOIBL.

3anpeTHbIe JaThl B OKCIEPTU3E HEHHOCTU

JTIOKYMEHTOB.

ConocTaBUTENbHBIN aHAIN3 U XPOHOJIOTUYECKUE
paMKu npuMe-
HEHHUS TepevHs THIIOBBIX JIOKYMEHTOB,

o0Opa3yromuxcsi B JEATENIbHOCTH TOCKOMHTETOB,
MUHUCTEPCTB, BEAOMCTB U JPYIHX YUPEKICHHIH,
OpraHu3aiui, NpeanpuaTHii, ¢ yKa3aHUEM CpPOKOB
XpaHEHUS

(M., 1989 r.), mepeyHs] THUIOBBIX YIIPABICHUYECKHX
JOKYMEHTOB, 00pa3yroumxcs B JIEATEIbHOCTH
OpraHu3anuii, c yKa3zaHUEM CPOKOB
xpaneauss (M., 2000 r.) W mepeyHs THUIOBBIX
apXUBHBIX JOKYMEHTOB, 00pa3yrOIIUXCs B HAy4YHO-

TEXHUYECKOH Hu MIPOU3BOACTBEHHOU
JEeSITeIbHOCTH OpraHM3aliid, ¢ YKa3aHHEeM CpPOKOB
XpaHCHHS M.,
2007 r.).

[lepeueHb TUMOBBIX YMPABICHYECKUX apPXUBHBIX
JIOKYMEHTOB, oOpa3yroiuxcs B mporiecce
JESITENLHOCTH rOCyJIapCTBEHHBIX OpTraHoB,
OpraHoB MECTHOT'O camMoyIpaBJIeHU 5
OopraHu3anui, C YKa3aHUueM

cpoxoB xpaneHus (Pocapxus. BHUNJIAI. M.,
2010).

Opl" aHH3alusa OKCIICPTU3BL IOCHHOCTHU
JAOKYMCHTOB u 0T60pa nux
Ha TOCyaapCTBCHHOC XpaHCHHC. Cucrema
OKCIICPTHBIX OpPraHoB.

LIOIIK, OIIK u 9K apxuBHBIX yupexaeHuil. Mx
paBOBOE IOJIOKEHHE, 3aJaud, QYHKIUH |
opraHu3anus paboTHI. Poub byHKIMI
OPraHU3aLMOHHO-METOANYECKOI0 PYKOBOJCTBA M
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KOHTPOJSI ~ OKCHEPTHBIX  CIYKO  apXMBHBIX
YUpEXKIEHUN B MIPOBEICHUU  DKCIEPTU3bI
LEHHOCTU JOKYMEHTOB B MHHMCTEPCTBaX U
BEJIOMCTBaX U otOope
JOKYMEHTOB Ha moctosinHoe xpanenue. [[OK u DK
MUHUCTEPCTB u
BenoMmcTB, DK opranmszauuii u npeanpuarui. Mx
3a/1a4H, byHKIHH,
[IPaBOBOE  IOJIO)KEHHE, OpraHu3anus padoThl.
Odopmienue pe3yabTaTOB SKCIEPTU3bI 1IEHHOCTH
JOKYMEHTOB.

CriocoObl yHHUYTOKEHHUSI JIOKYMEHTOB TOCJE
MPOBEJCHUS SKCIIEPTU3bI LICHHOCTH U BO3MOKHOCTH
BOCCTaHOBJICHUS IOKYMEHTOB.

4.3. OT60p U XpaHeHHE 0C000 IIEHHBIX U
YHUKAJIbHBIX
JOKYMEHTOB
Omnpenenenne  MOHATHH ~ «0cOo00  IIEHHBIE
JOKYMEHTBD», «yHUKaJbHbIE JOKYMEHTb». D3 «O06
apxuBHOM gene B Poccuiickoit @enepaunmny oT 22

okTs0pst 2004 T.

HUcropus  pasButus  noHsatun  OLJL B
OTEUECTBEHHOM apXUBOBEJICHUH. Uctopus
ckianpiBanua kpurepueB OL[J] B oTedecTBEHHOM
apXUBOBEJACHHH.

Kputepuu onpenenenust 0co60 HEHHBIX

JIOKYMEHTOB:

- OOs3arenbHbIE: BpeMsl CO3IaHMS JOKYMEHTA;
LEHHOCTh, COJepXKallenics B JOKyMEHTax
uH(pOpMaLUK; IOpUINYECKas CHUIa,

MOJJIMHHOCTh JOKYMEHTOB; 3HAUCHUE

dbonm000pa3oBaTENsA; aBTOPCTBO (M aapecar)

JOKYMEHTA; HaJln4yKe mnajeorpapuueckux,

XYJ0KECTBEHHBIX U APYTHUX 0COOCHHOCTEH

JOKYMEHTA.

- BcnomorarenbHble: BeIUYMHA CTPAXOBOi

OIICHKH JIOKYMEHTa

(ero  nmeHexxHas  CcTpaxoBas  CTOMMOCTB).

Meronuka BeisiBieHuss OILJJl. Yuer u omnucanue

OLL. MeTtoauka
BBISIBJICHHS (DOHJIOB, YacTeil (POHIIOB, COJACPIKAIINX
0co000 LICHHBIE
JNOKYMEHTBI, a TaKKe [JeJI W  OTACIBHBIX
JIOKYMEHTOB. Opranuzanus
paboThl 0 0OPMIICHHIO PE3yIbTATOB BBISIBICHUS
0co00 LIEHHBIX
JOKYMEHTOB. Opranuzarus XpaHEHUs 51

ncnoab3oBanus OLJI.

Permament ['ocynmapcTBeHHOro perucrpa
YHUKAJIbHBIX JIOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit eaeparumn

YYET

5.1. HopMaTHBHO-MeTOANYECKHE OCHOBBI YieTa
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OBECIIEYEHME
COXPAHHOCTH
APXMUBHBIX
JOKYMEHTOB

apXMBHBIX
AOKYMEHTOB
[onsitue 06 yuere nokymeHToB AD PO,
MMOHATUIHBIN anmapar.
[MpuHIMTIHATEHBIE 0COOCHHOCTH CUCTEMBI y4eTa

apXUBHBIX JIOKY-
MeHTOB. LleHTpaln30BaHHOCTb, NIPEEMCTBEHHOCTb
u JUHAMUYHOCTb
yueta. EMMHCTBO yueTa M opraHu3aluy XpaHEHUs
JIOKYMEHTOB. B3aumocss3b u
B3alMO/IOTIOJIHSIEMOCTh YYETHBIX JIOKYMEHTOB U
CIIPaBOYHHUKOB.

OObeKThl yueTra W EIUHUIBl Y4eTa apXUBHBIX
JIOKYMEHTOB. Ennuna
yueta OpraHU3alMOHHO-PACTIOPSIUTETHHON
JOKyMEHTalluH, HAy4YHO-TEXHUYECKUX,

KHHO(OTO()OHO- U MAIIMHOYNUTAEMBIX JIOKYMEHTOB.
Pa3paboTka BOMpOCOB ydeTra JIOKYMEHTOB B
OTEUECTBEHHOM apxuBoBeleHUH. COCTOsSHUE ydeTa

B pa3IuyHbIe NePHUOIbI apXUBHOTO
CTpPOUTENbCTBA. 3HAUYEHUE TMPAaBUI IO y4YeTy
JIOKYMEHTOB (1936 T.,
1947 r.), OCHOBHBIX IIpaBUI paboThI

rOCy/IapCTBEHHBIX apXUBOB cTpaHbl (1962 r., 1984
r., 2002 r.) u «lIpaBun opraHu3anuyd XpaHCHHS,
KOMIUIEKTOBaHMS, y4eTa W  HCIOJIb30BAHUSA

JIOKYMEHTOB ApPXHBHOTO
donma Poccuiickoit Depepanuu W OPYTHX
ApPXUBHBIX JIOKYMEHTOB B

rOCYIapCTBEHHBIX ¥ MYHUILMIAJIbHBIX apXUBax,
My3esX U OnbmmoTekax, opranusamnusax Poccuiickoit
akamemun ~ Hayk» (2007 r.), a  TaKxke
MpaBWI, PEriaMEHTUPYIOIIUX BEJICHHE B apXHUBax
OpraHu3alUil CHUCTEMbl YUYETHBIX JOKYMEHTOB H
CIPaBOYHUKOB. «PermamMeHT rocynapcTBEHHOIO
ydera TOKyMeHTOB ApxuBHOro ¢onna Poccuiickoi
dene-

parum» (1997 1.).

3amaul U TEPCIEeKTHBBI COBEPIICHCTBOBAHUS
ydera JIOKYMEHTOB
B rOCyJIapCTBEHHBIX, MYHUIUITATbHBIX,
BEJIOMCTBEHHBIX apXHuBax u

apxMBaxX OpraHM3alui, B OpraHax apXuUBHOTO
yIpaBJIeHUs,, B PYKONHUCHBIX OTAEIaX MY3€eB U
O6nbInoTeK, HETrOCyJapCTBEHHBIX apxMBax
U apXuBax OOLIECTBEHHBIX OPraHU3alHsIX.

5.2.Cucrema y4yeTa apXuBHBIX J0KYMEHTOB
VY4yer [0OKyMEHTOB B TOCYIapCTBEHHBIX U
MYHUIMNATbHBIX ~ apxuBaX. CocTaB  y4eTHBIX

JAOKYMCHTOB 151 CIIPAaBOYHHKOB. OcHoBHBIC
)51 BCIIOMOT'aTCJIbHBIC YYCTHBIC JOKYMCHTBI.
Opl" aHU3alusa XpaHCHUA

YUYCTHBIX TOKYMCHTOB.
Yyer YHHKAJIbHBIX n 0c000 HOCHHBIX
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JOKYMEHTOB. YUET CEKPETHBIX M PaCCEKPEUCHHBIX
JIOKYMEHTOB.

VY4eT 10KyMEHTOB JINYHOTO TTPOUCXOKICHHUS.

VY4eT T0KyMEHTOB 110 JUYHOMY COCTaBY.

Yyer AOKYMEHTOB, HAXOJSAUIMXCA B YACTHOM
COOCTBEHHOCTH, TIPUHATBIX MO JOrOBOPY Ha
XpaHEHHE B apXUB.

VYyer konui JOKyMEHTOB Ha IpaBax

MOJJIMHHUKOB.

VYuer crpaxoBoro (oHa 1 HOH/IA TOJIE30BAHHS.

Yyer JO0KyMEHTOB B PYKOMHCHBIX OTJEnax
MYy3€eB u OMOINOTEK.
OcoOeHHOCTH y4yeTa MY3€HHBIX MpPEAMETOB U
O61OIMOTEYHBIX POHIOB.

Y4er NOKYMEHTOB B apXuMBaxX M CTPYKTYPHBIX
M0/Ipa3IeNIEHUsX
Opra"u3aiuu.

VY4yeTr OOKYyMEHTOB B apXWBHBIX OpraHax Jo
koHna  1990-x rr. ®DOHIOBBIE  KAaTaJOIH.
entpanpabiii  pougoBeiii karamor (IIDK). Ero
noctpoenne. Ilopsimok  BemeHust  (POHIOBBIX
KaTajmoroB. l[eHTpann30BaHHBIN y4eT TOKYMEHTOB
Ha ©Oa3ze I[®K. Paszpadorka ACHTU 1o
nokymentam ['A® CCCP (70-80-e rr.) m ee
3HAYCHHE.

CoBpemMeHHbIE HOPMATHUBHO-METOINYECKUE
OCHOBBI aBTOMATU3UPOBAHHOIO y4€Ta JOKYMEHTOB.
CoBMecCTUMOCTh YYETHBIX 0a3 JaHHBIX ApXUBOB U
apxuBHbIX opraHoB. [Ipumenenne B[ «ApxuBHBII
doug (IV Bepcus)».

5.3. Ob6ecneuenne COXpAaHHOCTH APXHUBHBIX

JTOKYMEHTOB

IMousitue o0ecrieyeHus COXPaHHOCTH
JIOKYMEHTOB. Co3panue
ONTUMAJIBHBIX YCJIOBUN XpaHEHUS TOKYMEHTOB.

Pa3menienue aApPXUBHBIX dhoHI0B B
apXHWBOXPAHUIIHIIAX. [Tnan

(cxema)  pasMerieHUs  apXUBHBIX  (DOHJIOB.
Ha3znauenne u 0coOeHHOCTH TOQOHIOBBIX U
MOCTEIUTAKHBIX ~ Tomorpaduyeckux  ykKasaTeneiu
Ponp mpoBepku HaMWYKS U COCTOSHUS JOKYMEHTOB
B obecriedeHMH uX coxpaHHocTH. [IpoBepka
HAJIUYUS U COCTOSIHUS ApXUBHBIX JOKYMEHTOB.
Hasnauenue u opranuszaius paboThl 1O MpPOBEPKE
HaJIU4Msl U COCTOSHMS JOKyMeHTOB. llopsmok u
NEePUOAUYHOCTh

MPOBEACHUS NPOBEPOK. BHemniaaHOBBIE MPOBEPKHU.
JIoKyMeHTBI, COCTaBIIIEMblE B XOJI€ MPOBEPKHU

HaJNYUS u COCTOSIHUS JIOKYMEHTOB.
MeponpusiTuss 1O pe3yiabTaraM  MPOBEPKHU.
Buecenue U3MEHEHHUHU B
YYETHBIE JOKYMEHTHI.

CnenuanbHast (U3HKO-XUMHUYECKas u

TeXHU4YeCcKas o0paboTka JOKyMEHTOB. PaboTel 1o
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crenuanbHOil 00paboTke moKymeHTOB. llopsmok
npoBeAeHUsT paboT MO CHeruaTbHONH 00paboTke
JOKYMEHTOB.

CrpaxoBaHue apXuBHBIX JTOKyMEHTOB. llopsaok
odopMIIeHHsSI BPEMEHHOTO BBIBO3a JOKYMEHTOB 3a
pyoexx um 3a mpedensl cyobekta Poccuiickoit
®denepauuu.

Cosznanue crpaxoBoro ¢onaa u GoHIa

M0JIb30BaHMSL.

ObecrieyeHre COXPAHHOCTU JOKYMEHTOB IIpU
LIp€!3BI)ILIaI\/’IHI)IX CUTyaluix.

CIIPABOYHO-
MOUCKOBBIE
CPEJICTBA
K APXVBHBIM
NOKYMEHTAM
(HAYYHO-
CIIPABOYHbBIN
AIIIIAPAT)

6. CHIPABOYHO-ITOUCKOBBIE CPEACTBA
K APXUBHBIM JTOKYMEHTAM
(HAYYHO-CITPABOYHBIH AIIITAPAT)
6.1. CipaBO4HO-TIOMCKOBBIE CPEICTBA K
nokymenram A® PP

Hasnauenue cnpaBOYHO-TIOUCKOBBIX CPEJICTB

(CIIC). [TonsiTus
«ITepBUIHAS u BTOPHYHAS JIOKyMEHTHas
uHpOpPMAITHS, «apXUBHBII

cripaBouHMK», «cuctema CIIC apxuBay, «cucrema
CIIC k noxymentam A® P®y. CocraB u GyHKIIUH
cuctembl CIIC x goKkyMeHTaM TOCYJapCTBEHHBIX U
MYHHULUIIAJIBHBIX apXUBOB, MPOLECC €€ CO3/aHMs,
BEJICHUS U UCIIOJIb30BAHMUS.

TpeboBanusi, npenpsaBisieMbie k cucreme CIIC.
EQMHCTBO Hay4YHBIX METOJIOB MOCTPOECHUS CUCTEMBI
CIIC. PacnpocTpaHeHHE OCHOBHBIX IPUHIIMIIOB
opranuzamuu  cucteMbl CIIC Ha Bce BHIBI
JOKYMEHTALUU.

CrpykTypa CHCTEMBI CHPABOYHO-TIOMCKOBBIX

CPEICTB U HampaBiieHus ee pa3Butus. [lonsrtue 06
00BEKTE nHdOopMaIuy, JJIEMEHTE
uH(popMaLuy, JIOTUYECKON 3aMucH,
uHpopmanmonHo-nouckoBoit cucteme (UIIC) wu
HH()OPMAITMOHHO-TIOUCKOBOM SI3BIKE (AITA).
ApXMBHBII CIPAaBOYHUK KaK €IUHULA CHCTEMbI
CIIC apxuga.
OnpezneneHdue TUNOB W BHUAOB  CIPABOYHO-
uHpopMalMoHHbIX  u3AaHud.  Knaccuduxamms
CIIPaBOYHMKOB B 3aBUCHMOCTU OT YPOBHS OOBEKTa
uHpopmanuu (AP PO, rpynma apXuBOB, apXuB,
donxa, geno, rpynmna J0KyMEeHTOB, JOKYMEHT).

CocraB cnipaBounukoB B apxuBax Poccun B XIX
— Hayaje XX B.
U TpUEMbl ONMUCaHUsl JIOKyMeHTOB. Pa3paboTka B
20-30-¢ IT. BOIIpOCa
O COCTaB€ U  B3aUMOJCHCTBUM  apXUBHBIX
CIIPAaBOYHHUKOB M.C. Bumnesckum, H.A.
®omusby, ['A. KHA3€BEIM U Jpyrumu
ApXMBHUCTAMHU.
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PazButue B 40-50-¢ rr. K.I. Murseseim 1 M.H.
[[IoOyX0OBBIM  BOTIPOCOB  CO3JAHHSI  CHCTEMBI
HayuHO-cripaBouHoro annapara (HCA) u meroauku
COCTaBJICHUSI  OTACIBHBIX  BUJOB  ApPXUBHBIX
CIIPaBOYHHUKOB.

Bomnpocsl opranmszanuu cucremet HCA B 60-80-x
rr. Biusinue pa3Butusa u mHGOPMATHKUA HA TEOPHUIO
U TIPaKTUKY CO3JIaHUSI CUCTEMBbI

HCA A®D PO.
Metonuyeckue paszpabotku BHUWIAJL wu
yaeOHbIe nocoous

MI'MAM 1o BompocaM  COBEpIIEHCTBOBAHUS
CHUCTEMEI HCA. [TpoGnembr ONTUMH3AIAU
OTHENLHBIX IMOJCUCTEM U DIIEMEHTOB CHCTEMBI
HCA. TIlytu coBepIIEHCTBOBAHUS  METOJUKH
MMOATOTOBKH CIIPaBOYHO-
WH()OPMAITMOHHBIX U3TaHUM.
JuddepeHnnpoBaHHbIi  MOAX0J K CO3JaHHUIO

CIIPABOYHO-TTOMCKOBBIX CPEICTB (Hay4HO-
CTIPaBOYHOTO anmapara). Hasnauenwue "
CYIIHOCTh (D PEepeHIIMPOBAHHOTO TMOAX0Ja K
CO3IaHHIO CIIC. Nu-
bopMallMOHHBIH ¥ DKOHOMHYECKHH  3PQPEKTHI
Hay4HO 000CHOBaH-
HOH muddepeHnmann JTOKYMEHTOB u
CIIPaBOYHUKOB IIPU CO3TaHUU
CIIC.

JuddepeHnpoBaHHbIA TOIXOM K ONUCAHUIO
JOKYMEHTOB KaK

YHUBEPCAITBHBIN METOJ MpeoOpa3oBaHus apXUBHON
JIOKYMEHTHOH

uHboOpMallMM Ha BceX J3Tamax paboTel C HEW B
apxuBax. YHU(UKAIUS U CTaHJAPTU3ALMS
ONHMCAaHUA M  COBPEMEHHas  perjiaMeHTaIus
OTMCAaHUSA ApXUBHOU JTOKYMEHTHOW HHGOpMAIIIH.

B3aumMocBs3b co-
CTaBa  DJIEMEHTOB  OIHMCAaHUI U IIEJEBOIO
Ha3HAYEHUS CIIPaBOYHHKA B

cucteme CIIC.

[Moasarus 00 HJIEHTU(DUKAITMOHHBIX u
WHTEJJIEKTYaIbHBIX DJIEMEHTAX OITHUCAHUS
cripaBOYHUKOB. OOs3aTeIbHBIC M JOTIOJHUTEIBHBIC
SJIEMEHTHI OMUCAHKUSA. MHUHHUMAIBLHO HEOOXOIMMBIA
COCTaB DJIEMEHTOB OMNUCAHUSA B 3aBUCHUMOCTH OT

YPOBHS OpraHu3auu XpaHeHus
JOKYMEHTOB: apXUBHBIH (DOHI, 1€]10, TOKYMEHT.
3aBUCUMOCTh YPOBHS MH(POPMALMOHHON

HACBIIEHHOCTU CIIPaBOYHUKOB OT COCTaBa U
coJiepKaHMs UCTOYHUKOBOM 0a3bl, HANIPaBJIEHHOCTH
Hay4YHO-MH()OPMAITMOHHON JESITEILHOCTU
rOCyZIapCTBEHHBIX, MYHUIUTATBHBIX,
BEJOMCTBEHHBIX apXMBOB M apXHBOB OpPraHU3ALMM,
PYKOTIMCHBIX OT/AEIOB My3€eB U OHOJIHMOTEK,
HErOCY/lapCTBEHHBIX ~ apXWBOB WU apXHUBOB
0011eCTBEHHBIX OpraHU3aLUH.
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6.2. ApxuBHbBI€ OITUCH

Hasnayenue u Buabl onuceil. Mecrto onucen B
cucreme CIIC apxuBa. CBeleHHMs 10 HCTOPUU
3apOXKJICHUS U PAa3BUTHS onuceil B apxuBax B XIX
— Havyale XX B. M3pganme omnmcedl B nepBou
10JIOBU-

He XIX B. JlanbHeilee n3nanue onuceil apxuBamu
BBICHIMX W LEH-TPAIBHBIX yuypexaeHuil Poccun,
Hay4HbIMU OOIIECTBAMU U T'YOEPHCKUMHU YUEHBIMHU
apxuBHbIMH KomuccusiMu. Barmsaaer I1.M. CtpoeBa
u

J.51. CamokBacoBa Ha ONHCAaHHWE JIOKyMEHTOB.
Huckyccus 1o  Bompocy 00  «Y4EHBIX» U
«MPAKTUYECKUX)» OMUCIX.

Pa3paboTka OCHOBHBIX NPUHIUIOB M HayYHBIX
MeTOIOB cocTaBieHud onuceid B 20-50-x rr. XX B.
Ponp  pa3nuuHBIX ApXMBHBIX  YUPEXKICHHU B
pa3paboTke mpobnembl omucanus. Barmsgsr M.C.
Bumnuesckoro, H.A. ®omuna, K.I'. Mutsesa, M.H.
[llobyxoBa M [pyrux apXUBHUCTOB Ha PACKPBITHE
COCTaBa M COJEpKaHUs JeJI M COCTaBJICHUE
OnuCen.

Onucanne nen. Haspadyenne onwucaHus el
Ilenr W 3HaueHue 5ToW PaOOTBI I CO3JAHUS
apXUMBHBIX CIpPaBOYHUKOB. (CoCTaB 3JIEMEHTOB
uH($OpPMaIUU TPU OTIMCAHUU JETI.

3aronoBok gena. OcHOBHbIE TpeOOBaHHS K
METOOUKe  cocraBieHus  3arojoBka. CocraB
3arosioBka Jnen. IIpumeHeHme B 3arojioBKax
NOHATUN  «OEJIO»,  «JOKYMEHTBI»,  «KHUTa»,

OKypHAJI», «IIepEIHCKay 51
np. Tlopsaok pacrosioXeHUs COCTaBHBIX dYacTel
3aroJIOBKa. [Tprembr
0000111eHNA B 3aroJIoBKax JIOKYMEHTHOM
uH(bOpMaIUN 0 COJICPIKAHUH,

aBTOpax, KOpPpeCHOHJCHTaX. THIIOBBIE 3aroJIOBKH.
HuddepenunpoBanHplii IOAX01 TIPH 0003HAYCHUH

COJIepKaHMS JOKYMEHTOB B 3aroJIoBKe.
CocraBneHre aHHOTAlMM Kak IpUEM JeTalbHOTO
pacKphITUS

cCoJiepXaHUsd  JOKYMEHTOB  jena.  [Ipuemsl
COCTaBJICHUS aHHOTaLMH Ha
JOKYMEHT, TIpynny JoKyMeHTOB. (OO0o3HaueHue
NIOIJIMHHOCTH, CTETIEHU

MOJHOTBI  MH(OPMAIMM W JPYTUX  BHEIIHUX
0COOEHHOCTEN Ae.

BrisBiieHne u  00O3HA4YCHHME KpaWHHX 1At
JOKYMEHTOB Jiena. PelakTupoBaHUe 3arojioBKOB U
AHHOTALNA. Pous pEeaKTUPOBAHHUS B
HAYYHOM ONHUCaHWH. TpeOOBaHUs, TPEABABISCMBIC
K 0(hOpMIICHHUIO
nen. O0n0kKa fiena u ee pekBU3nuThl. O003HAYCHHE
Ha3BaHUs donna
1 €ro YacTd. ApXHBHBIN HIH(D Jea.
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Kaprounpiii crmoco®6 ommcaHuss Jgen W €ro
npeumyinecTsa. OnucaHue IOKYMEHTOB JIMYHOIO
npoucxoxaeHusa. OnucaHue IpeBHUX JOKYMEHTOB
(kauT,  cToNIONOB).  OCOOEHHOCTH  OTMCAHWS

TBOPYECKUX,
HAy4YHBIX, KapTOrpaUUYeCKUX MaTepHaioB U
JIpyrou CIIELIMAIBHOMN
JIOKYMEHTAIUH.

Meroauka u MpakTHUKa CO3JIaHuA,

COBCPUHICHCTBOBAHUA U Hy6JII/IKaIlI/II/I APXUBHBIX
onuced. JleWcTByromue IpaBWiia M JIpyrue

WHCTPYKTHUBHBIE YKa3aHUst 0 METOJINKE
COCTaBJICHUSA omnucei. Popmsl OIIUCH.
CocraB onucu. OmnmcarenpHas CTarbsd  Kak
JIoruyeckas 3aIlUCh. Nu-
dbopMaIMoHHBIE XapaKTEPUCTUKHU, BXONAIINE B
COCTaB JIOTUYECKOH

3anucu. Ha3HaueHue W B3aWMOCBS3b JJIEMEHTOB
uHpopmaruu. OOBEKT ONMCAHUS OTHCH.

Meroanka TOCTPOEHHS «COOCTBEHHO OIIHCH.
[Topsaiok 3aHeceHus: CBelleHHI B onuch. MTororas
3anuck B onucH. CrpaBOYHBIN amnmapar K OIKCH,
€ro  Ha3HAaUYeHWE W  COCTaB.  3aBHUCHUMOCTH
WH()OPMAITMOHHOTO YPOBHS CIIPABOYHOTO armapara
K OIMCH OT KaTeTrOpUMHOCTH (OHIA.

Brnusaue auddepeHmpoBaHHOTO MOAX0Aa Ha
COCTaBJICHUE OMMCATEIHON CTaThU OTIUCH.

[Iyrn mnoBbIIeHUS WH(OPMATUBHOCTH OIHUCH.
Onuce B COCTaBe
3JIEKTPOHHBIX CIIPABOYHBIX CPEJCTB apXUBa.

[IpeeMCTBEHHOCTh B COCTaBJICHUM ONHUCEH B
apXyMBax OpraHu3alMil, TOCYIapCTBEHHBIX U
MYHULIUIIAIbHBIX apXUBaXx.

6.3. Karajgorn

Ha3sHaueHwe W BUABI apXHMBHBIX KaTaJOrOB.
[TonsTie 0  wiaccupUKaUU  JTOKYMEHTHOMN
uH(pOpMaln 51 KaTaJiorax JIOKYMEHTOB.
MeTomomornyeckas OCHOBa KaTaJIOTU3aLiu
CBEJICHUI M3 apXUBHBIX IOKYMEHTOB.

Pa3BuTHe TEOpHMH M MPAKTUKU KaTaJIOTH3allHH.
[TonsitTie 0 Karajnorusanuu. KaTtamorm B apxuBax
Poccun B XIX —  wHavane XX  B.
Pa3paboTka B OTEUYSCTBEHHOM apXHBOBEICHHH
METOJIMKH COCTABIICHUS IPEIMETHBIX U MPEAMETHO-

TEMATUYCCKUX KaTaJoroB. Co 3JaHUC
CUCTCMATUYCCKUX KaTaJIOTOB B T'OCYAAapCTBCHHBIX
apXuBax. 3HadeHUe

pa3paboTtok K.M. PynenscoH u Ipyrux apXxuBUCTOB
Mo  KaTaJioTW3aluu. MeTOAUYeCKue  IOCOoOMs
Opra’oB YIPaBJICHUS apXUBHBIM Jie-
goM u BHUMJIAJL o cocTaBI€HHUIO KaTaJOroB K
ApXMBHBIM JIOKYMEHTAM.

Buner pabot mo karanoru3anuu. THUIBI U BUJIBI
KaTaJloroB, MX B3aWMMOJOTOIHIEMOCTh U MECTO B
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cucteme CIIC. Karamorn  J0oru4eckoii. Hu
ai1(haBUTHON CTPYKTYPHI.

OcobeHHocTH IIOCTPOEHHUS
KJIacCU(UKAIIMOHHBIX CXEM KaTaJIOTOB JIOTHYECKOM
CTPYKTYpBHI. Knaccugukanuonnsie CXEMBbI
cUCTeMaThyecKux  Katajoros. Hepapxuueckue
KJIacCU(UKAIIMOHHBIC CXEMBI.
Hecsatuunas KJIacCU(UKAIHS M. pron.
YHuBepcanbHas JECATUYHAS

knaccupukamus  (YAK). Knaccudukanuonnsie
cxembl ¢acetHoro Ttuna. «Kmaccudukamus mnpu
MIOMOIIIH JIBOETOYH S III.P. Pauranarana.
IIpeeMCTBEHHOCTh W pa3Myusg CXEMbl E€IUHOU
KJacCU(QUKAMU JOKYMEHTHOM HWH(pOpMaluu B
CHUCTEMAaTUYECKUX KaTaJoraX TOCYAapCTBEHHBIX
apxuBOB g J0KyMeHTOB XVIII — Hawanma XX B.
(1983 r.)
u gokymeHtToB XX B. (1978 r., 2007 T.).
Hasnauenue cxem. Ux ctpykrypa. Tabnuisl oOmmx
W CcHeuuajgbHbIX onpeaenutened. CrpaBOYHBII
ammapar K cXemam.

Karanoru andaBuTHON CTPYKTYpBhl U CXE€MBI UX
MOCTPOCHUS.

[IpeumymectBa u Hemoctatku WIS andaButHOU
CTPYKTYPBHI.

Bei6op u nmpumeHeHHe NMPUEMOB OMUCAHUS JUIS
Pa3HBIX TPYII TOKYMEHTOB.

Onuncanne JOKYMEHTOB IIPU  KaTaJOTU3allHH.
OObekThl WHpOPMAIMK B KaTaJlorax M COCTaB
JIOTUYECKOU 3arnucu (cocTaB AJIEMEHTOB
onucanus). OCHOBHOM MeToJ omnucaHus. Bnusnue
muddepeHInpo-BaHHOTO TMOJAX0Ja Ha OIHCAaHHe

JOKYMEHTHOH UHpOpMaTUU B Kara-
jorax. Bo3aMOXHOCTH 00OOIIEHUS M JIeTaTu3alluu
uHpopmaruu B

3aBHCHUMOCTH OT KateropuiiHoctu ¢onaa. [Ipuemsl
MOJIOKYMEHTHOTO MOEAWHUYHOTO M TPYHIOBOrO
OTIMICAHUS. OcoGennoctu OTHCaHUSA B
3aBUCHUMOCTH OT BHJa Kartanora. JlyOiaupoBaHue u
COCTaBIIEHUE OTCHUIOYHBIX KaPTOYEK.

B3aumocBsa3p  uHpOpMAIMM  HAa  KapTOYKe
Karajora c TabnunaMu
KJIacCU(PUKAIMOHHONW  cxeMbl. MHAekcupoBaHue
KapTouek. MeTroauKa ONpeneseHuss MHIEKCOB I10
cXeMe eIUHOH KiacCU(UKAIMK  JIOKYMEHTHOM
uHOpPMAIlMK B  CHUCTEMAaTHMYECKUX  KarTajorax
rOCyJapCTBEHHBIX apXHUBOB.

Co3znanue u BeaeHue karanoros. Opranuszanus u
METOJMKa paboThl MO COCTaBJIECHUIO M BEJICHHIO
KataioroB. BeiOop (OHIOB AN KaTamoru3alvu.
OT100p IOKYMEHTOB M CBEICHUH M3 HHUX JUIA
ONMCaHUs
Ha KarajlokHOUW kaptouke. Karamorumszamus mpu
BBITIOJTHEHUH JIPYTUX
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BHJIOB apXUBHBIX paboT.

Yder paboThl MO KaTalOTHU3AlMA B apXWUBE W
NEePUOIUYECKHE npo-
BEpKH (PEBU3HMH) KATAJOTOB. YUET UCIOJIb30BAHUS
KaTaJIOTOB.

Karasor B cocTaBe 3JIeKTPOHHBIX CIIPABOYHBIX

CPE/ICTB apXuBa.

6.4. [lyreBoauTen

Haznauenue u OCHOBHBIE BH/IBI "
Pa3HOBUAHOCTU MyTE€BOAUTEIICH.
IlonsTue o  myreBoauTeNaX.  XapakTEpHbIE
ocobeHHOCTH W (GyHKUMM MmyTeBoguTenei. Mx
MECTO B CHCTEME HAy4HO-CIIPAaBOYHOIO arrapara
apxuBa u cucreme CIIC k poxymentram AD PO.
OOBeKThl OMHMCaHUsl B IMyTEBOAUTENE MO (PoHIaM
apXvBa, KPaTKOM CIIPAaBOYHHUKE U TEMATHYECKOM
nyreBoautene. ONBIT CO3MaHUS TYTEBOJAUTEIICH.
OOmass  xapakTEepUCTHKAa CIPABOYHUKOB  THIIA
MyTEBOJAMUTENICH, CO3JaHHBIX B OTEUYECTBEHHOM
apXWBOBEICHHH. Pa3zpaboTka METOIUKH
COCTaBJICHUS IIyTE€BOIUTEIEH
B OTEYECTBEHHOM apXWBOBEICHHH. Bompocsl
TEOPUU W TIPAKTUKU COCTABJICHUS ITYTEBOIUTEICH
M0 TOCYJAapCTBEHHBIM  apXWBaM B  Tpynaax
O.E. Kapnayxosoii, H.A. IlaBnoBoii, T.I'. CHbITKO
U Jpyrux. Meroauueckue pa3paboOTKU OpraHoB
yopaBiieHusi apxuBHbIM geiaom u  BHUNIA/L
60-80-x TIT. 1O COCTaBJICHHIO CIPABOYHUKOB-
nyreBoauteneid. Poms  muddepenumnpoBaHHOTO
MoJIX0/a TIPU COCTABJICHUU IyTeBoAuTENIeH. PaboTta
[0 PACCEKPEYMBAHUIO APXUBHBIX JOKYMEHTOB U
pa3paboTka HOBBIX
CIPAaBOYHO-UH(OPMALIMOHHBIX H3/IaHUNH B KOHIIE
80-90-x rr. XX B.

[IyreBoautensy  (cnpaBOYHHMK) 10  (oHIAM
apxuBa (apxuBoB). MeToIuKa  COCTaBJICHUS.
Haznauenne u coctaB mnyreBojguTesed mo (QoH-
mam  apxuBa (apxuBoB). CXeMbl TOCTPOCHUS

MyTeBOUTENEH o ¢oH-
mam  apxuBa (apxuBoB). C(Cxema MOCTPOEHUS
MyTE€BOIUTENS u yCIOBHS
UX TpuMeHeHus. [pynmupoBKka XapaKTePUCTHUK
donmoB B pazaenax

CXCMbI ITYTCBOIAUTCIIA. OcobeHHoctH IMOCTPOCHHUA
MCIKKAPXUBHBIX CIIPABOYHUKOB U HYTeBOHHTeHCﬁ.

I/IHI[I/IBI/I,Z[yaJ'ILHLIe n TpYIIIIOBBIC
XapaKTCPUCTUKU JAOKYMCHTOB
APXUBHBIX (I)OHI[OB. HaszHnadyeHue cocTaBHBIX YacTeu
XapaKTCPUCTUKU

¢onma (Ha3zBaHue (poHMA, CIIpaBOYHbBIE JaHHBIE O
doHne, ucTOpHUecKass ~ CIpaBKa, aHHOTAIMA,

6ubnmorpaduueckuii CIIMCOK JUTEPATYPHI
0 Qonzae). OcoOEHHOCTH COCTABICHHS TI'PYIMIOBBIX
XapaKTEePUCTHK.

Annoranus. OT60p JIOKYMEHTOB I
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QHHOTUPOBAHUA, TIPYNIHMPOBKA  CBEACHUU O
JOKYMEHTaX M IIpUEMOB ONMCAHUS HUX B
AQHHOTALUAX.
Crucok HeaHHOTHPYEMBIX (POHIOB.

Kparkue cnpaBounukd 1o (oHAaM apXUBOB.
CocTaB U XapakTepHUCTUKa KPaTKOI'O CIIPaBOYHUKA.

DJIEMEHTEI uHpOpMAIUU B Kpar-
KX crnpaBovyHHKaX. (OCOOCHHOCTH  METOAMKHU
COCTaBJICHUS KpaTKHUX
CIIPaBOYHHUKOB.

TemaTnyeckre MyTeBOIUTENN. XAPAKTEPUCTHUKA
JTOKYMEHTOB B TEMAaTHYECKOM ITYyTEBOIHUTEIE.
OcobenHoctH METOJIUKH COCTaBJICHUS
TEMaTUYECKUX IMyTEBOAUTENEH.

CripaBoYHBIH anmapar K MyTEeBOIUTENSIM.

BnusHue muddepeHnnpoBaHHOrO MOAX0Ja Ha
COCTaBJICHUE OTMHUCATEIHHON CTaThU MyTEBOJUTEIIS.
Meronuka COCTaBJICHUS BHYTpH-
APXMBHBIX M MEXKAPXUBHBIX ITyTEBOJIUTEICH Ha
ocHoBe ¢ hHepeHITTPOBAHHOTO TIOIX0/1a.

[IyreBoguTennb B COCTaBE  DJIEKTPOHHBIX
CIIPaBOYHBIX CPEJICTB aPXHBA.

6.5. O030pbI TOKYMEHTOB

[Tonatne 06 0030pax apXWBHBIX JOKYMEHTOB.
Nx Ha3Ha4YCHHE.
Oynkiun  0030pOoB B CHUCTEME  apXUBHBIX
NOKyMeHTOB.  OmpezeneHne  Ienecoo0pa3HOCTH
cocTaBieHHss 0030pOB B  apxuWBax. Bwuusl
0030poB u wux ¢yakmuun B cucteme CIIC.

OcobenHocTH 0030poB
GOHIOB M Temarndeckux 0030poB. (OCHOBHBIC
YepTHI CXOJICTBA u
paziugus MEX Ty HUMH. Bo3morkHOCTH
KJaccuukanuu 0030poB B

3aBUCHMOCTH OT cCIioco0a omucaHus ¥ oObeMa
AHATM3UPYEMBIX IOKYMEHTOB.

«O003peHus» TOKyMEHTOB B apxuBax Poccuu B
XIX B. Pa3paboTka METOIUKH COCTaBJICHUS
0030pOB B OTCUECTBEHHOM  apXHBOBEICHHHU.
DOBOJNIOLMS  B3MVISAJIOB Ha 3afadyd U (QYHKIHHU

0030poB B cucTeMe
HCA apxuBoB (C.H. Bank, K.A. Kuszes, M.H.
[[lobyxoB u ap.).

Onpez[eneHI/Ie 00BEKTa ONMMCAHUS U MMOCTPOCHUC
CXCMbI XApPaKTCPpUCTUKHU JOKYMCHTA B 0630136.

MeTtoauka COCTaBJICHHUSA 0030poB. Brl-
0op GOHIOB WM TEMAaTUKH S COCTaBIICHUS
0030pOB. CocrtaBHble
JacTH 0030pa. CxeMEI KIaccuuKanuu
JOKYMEHTHOM uHpOpMALIUU
B 0030pax M WUX TMNpUMEHeHHe. [ pynmupoBka
CBEJICHUMU o JOKYMEHTaX

B MIPEJIEJIaX OCHOBHBIX JECJIEHUN CXEMBI.
JlndbdepeHnnpoBaHHbIN TOIX0 K COCTABICHUIO
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0030pa.

OO0bekT u© 1pueMbl onucaHus B 0030pe.
WnpuBuyanbHble u
rpymnmnoBsie anHoTanuu. O600meHne nHpopMaun
B AQHHOTALIUH.

HcrounukoBenueckuii aHanu3 qokymeHToB. CocTaB
MOMCKOBBIX JAHHBIX, UX HA3HAUYEHUE.

CnpaBounblii anmapar kK o003opam. OmbIT
apXMBOB [0 COCTaBJICHUIO 0030pPOB M MOJTrOTOBKE
UX K U3aHHUIO.
0O0630p B cocTaBe MEKTPOHHBIX CIIPABOYHBIX
CPEJICTB apXHBa.

6.6. Yka3areau (apXxuBHbIe CTIPABOYHUKH)
Vkazatenn k ngokymeHTam ¢oHaa (PpoHIOB).
[MousTHE 00 yKa3aTensax K JOKyMEHTaM.

Buyrpudonnossie, MEX(POHOBBIE "
MeKapXUBHbIE yKa3aTesu.
Nx mwna3znauenue B cucreme CIIC apxuBoB u
B3aNMOJICHCTBHE C KaTa-

JIOTaMH ¥ OTIHCSIMU.
[enenune ykazareneil Mo CTENEHU CBEPThIBAHUSA
uH(bopMauu (mo
CTPYKType pyOpHK), O OOBEKTYy aHHOTAIMHU WM
MOSICHUTEIBHOMN
yacTH (B aHHOTHUPOBAHHBIX YKa3aTeNsiX), MO THITY
OpraHu3anuu UH-
dbopMalnu U 1Mo TUITY ONHUCATETbHON CTaThH.
Vkazarenu  riyxueé U aHHOTHUPOBAHHBIE.
AHHOTHpPOBaHHbIE yKa3aTeinu KpaTKue u
pa3BepHYTHIE. VYkazarenu peIMeTHO-
TEMaTUYECKHe
U CTPYKTypHbIE. BUIbI 1 Pa3HOBUIHOCTH yKa3aTess
KaK THUIIa apXUBHOTO CIIPAaBOYHHKA.
OObekT omucaHuss B yKasarene. BriusHwue
muddepeHInpOBaHHOTO
MOJX0JIla Ha COCTaBJICHHME OINUCATEIbHON CTaThU

yKa3aTes. CocraB
omucatenbHOW  crtathu. [locTpoeHune pyOpukH
(mpocToii, CJIO)KHOM
u rTHe3moBor). CocTaB TMOMCKOBBIX JaHHBIX.
Haznauenue OTCBIJIOK B

onucaTeJIbHOM CTaThbe. O6H_II/Ie N 4aCTHBIC OTCBLIKU.

6.7. CnpaBo4HbBIii annapat K apXHBHbIM

CIIPABOYHHUKAM

Ha3nauenue u cocraB CpaBOYHOTIO ammapara K
apXUBHBIM cIpaBoYHUKaM. DYHKIUU CIIPAaBOYHOTO
anmnapara K apXUBHBIM clipaBOUYHUKaM. OCHOBHBIE U
JIOTIOTHUTEIIbHBIE JJIEMEHTHI CIIPaBOYHOTO
anmnapara.
Ponp  nmuddepenumpoBaHHOro - moAxojga  IpU
COCTaBJICHUHU CIIPABOYHOIO ammnapara K apXUBHBIM
crpaBOYHUKaM. TpeOoBaHMs, NpPEAbABISEMbIE K
COBOKYITHOCTH 3JIEMEHTOB CIIPABOYHOIO ammapaTa K
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ApXUBHBIM
CIPaBOYHHUKAM.

Haznauenue, COCTaB u 0COOEHHOCTH
oopMIICHHS TUTYJIBHOTO JINCTA MPUMEHHUTEIBHO K
pa3MyHBIM  BUJAM  ApPXUBHBIX CIPABOYHHKOB.
Conepxanue (ornaBneHue) KaK cucreMa
MOCTPOEHHUS
apXMBHOTO CIPAaBOYHUKA M CIPABOYHOTO armapara
K HeMmy. Ha3HaueHme © MeETOAMKA CO3JAHHS
HUCTOPHUKO-apXeorpaduaecKoro
NPEIHCIOBHS K PA3IMYHBIM BUIaM CIIPABOYHUKOB.
Criucok cokpaiieHui.

Haznauenne m ponb ykaszareneld K apXHBHBIM
CTIpPaBOYHHUKAM. Metoauka COCTaBJICHUS
ykazatenel. Bumpl u  Qopmbl  ykazaTenei.
3aBUCHUMOCTb BbIOOpa BuAa U GOpPMBI yKa3aTels OT
COCTaBa M COJIEP)KAHUS APXHMBHOIO CIPABOYHHKA.

Cocras CTaTbU yKazarels. [Ipocrtsre,
CJIO’KHBIE ¥ THE3/I0BBIC PYOPHKH.

Metoanka COCTaBJICHUA HMEHHOTO,
reorpaduueckoro,  MPEAMETHOTO W JIPYrHX
yKa3aTemeu. Opranuzanus paboThI o

COCTaBIIGHUIO  yKa3aTellel, OMNbIT pa3paboTKu
rOCyJapCTBEHHBIMH  apXWBaMHU  yKaszaTelen K
ApXUBHBIM CIIPAaBOYHHKAM.

OcobeHHOCTH  cOCTaBiieHHS  OmOimorpadum,
MPUMEYAHUH, TEPMHUHOJIOTUYECKUX CJIOBaped H
MEPEBOJIHBIX TAOIUI] K apXUBHBIM CIPABOYHUKAM.
Haznauenue u COCTaB pPEKOMEHIaTEIbHOM
Ooubmuorpauu K  apXUBHBIM  CIIPAaBOYHHKAM.
TpeGoBanus rOCy/IapCTBEHHBIX
CTaH/JApPTOB K ONMCAHMUIO IMPOU3BEACHUN MEYaTH.
[Ipumeuanus, ux
COCTaB M B3aUMOJICHCTBUE C YKa3zaTelsiMu K
aApXUBHBIM CIPaBOYHHKAM, byHkunun u
OCOOCHHOCTH TOCTPOCHHSI TEPMHUHOJIOTUYECKOTO
cinoBaps. Hasnayenne u ¢opMa mepeBOAHBIX
TabnuIl K aApXUBHBIM
OTIMCSIM.

6.8. [loaroroBka apXuBHbIX CIPABOYHUKOB K

U3IaHUIO0

TpeOGoBaHus, TMpeAbABIsAEMbIE K apPXUBHBIM
CIpaBOYHMKAM Npu uX uznanuu. llens u 3amaum

U3JJaHUS apXMBHBIX CIPaBOYHUKOB.
XapakTepucTUKa  OCHOBHBIX  TpeOOBaHMH K
U3/JaBaeMbIX CIpPaBOYHUKAM:
TOYHOCTh OTPaKECHHUS JIAHHBIX, Hay4YHO

000OCHOBaHHasE CXeMa IOCTPOEHMs, EJUHCTBO
nprueMoB onucaHus. JlonoJHUTENbHbIE TPEOOBaHUS
IIPY NMOATOTOBKE CIIPAaBOYHUKOB K U3/IaHUIO.
Metonnka NOATOTOBKM CIPABOYHHMKOB; OIIBIT
rOCYyJapCTBEHHbIX M MYHHULMIAIBHBIX apXUBOB I10
OoTOOpY CIpaBOYHHKOB K u3gaHuio. CTpyKTypa
CIOPAaBOYHMKA M METOJMKA €ro COCTaBJICHUS M
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opopmiieHus. 3HAYCHHE NPUHIUIIOB HCTOPU3MA,
KOMIIJIEKCHOCTHU

U BCECTOPOHHOCTH TIpU OTOOpe  CBEICHUN,
BKJIIOYAEMBIX B OCHOBHYIO YacThb CIIPaBOYHHKA.
OcobenHocTH MOATOTOBKU K U3JIaHUIO
IIPWJIOKEHNHN U WUTFOCTPALIMM, CIIMCKOB U MEpEeYHEn
JOKYMEHTOB, HE BOLLIEIIINX B COCTAaB CIIPaBOYHHUKA
WIM XpaHSILIUXCS B JPYTHUX apXuBax, MaTepHaioB

peKIaMHO-CIIPaBOYHOTO Xapakrepa.
PeﬂaKTI/IpOBaHI/Ie CIIpaBOYHHKAa HW TMPUCMBI €ro
noymrpaduyeckoro

ohopmIIeHHSL.

7.
HNCHOJIb30BAHUE
APXHUBHBIX
JOKYMEHTOB

7.1. Meroanueckue OCHOBBI HCIOJIbL30BAHUSA

apXMBHbIX

AOKYMEHTOB

Hcnonp30BaHne  apXUBHBIX ~ JOKYMEHTOB  —
COCTaBHas 4acTh
Hay4YHO-UH(DOPMAIIMOHHOM JESATEIBbHOCTH
roCyJapCTBEHHBIX apXHUBOB. OcobenHocTu

UCIIOJIb30BAaHUSI  JOKYMEHTOB  BEJIOMCTBEHHBIX
apXMBOB, apXUBOB OpraHU3aldidl PYKOIMHCHBIX
OTJIEJIOB MYy3€eB u
OMOINOTEK, HETOCYJIapCTBEHHBIX apXUBOB.
CraHOBJIEHHE TEOPUHM HCIOJIb30BAHUS APXUBHBIX
JOKYMEHTOB. J[Be  KOHLENIMU B  TEOpUHU
UCIOJIb30BAHUS. CyiHocTb TEOPETUKO-
UH(OPMALIHOHHOTO noJIxoaa K
WCI0JIb30BaHNI0 JoKyMeHTOB (B.H. ABTOKpaTOB).
Konuenmuss  akTyanu3anuu  JOJITOBPEMEHHOI
COLIMAJIBHOM aMATH oOrrecTBa (b.C.
Nnuzapos). Bxnax B.B. Ilanmuna, A.A. Hodde,
H.C. BanyeBoii u Opyrux apXMBUCTOB B Pa3BUTHE

TEOPUH 51 METOIUKHA HCIIOJIL30BaHUS
ApPXUBHBIX JOKYMEHTOB.

Mertoast ompeneacHus MHTEHCUBHOCTH
UCIIOJIb30BAaHUSI APXUBHBIX JOKYMEHTOB. DakTopsl,
BO3/ICIICTBYIOLIUE Ha WHTEHCUBHOCTD
WCIIOJIb30BAaHUSA, M METOJUKAa €€ OIPEACIICHU.
Enunnia HU3MEPCHHS
WHTEHCUBHOCTH HCITIOJIL30BAHUS apXUBHBIX
JIOKYMEHTOB.

[Tonatue 00 >pHEKTUBHOCTH UCMOIb30BAHUS
apXMUBHBIX JOKYMEHTOB.

Buast u tunsl 3¢p(eKTUBHOCTH HCIOJIb30BAHUS
PETPOCNEKTUBHOM  JOKYMEHTHOM  HMH(popMaiuu

(PAN). CymHocTb HAy4YHO-UCTOPUYECKOTO,
TEXHUYECKOTO, YKOHOMHUYECKOTO,
YIPaBIEHYECKOTO, COLMAJIBHO-TIPABOBOTO,

CTPATETUYECKOTO, ICTETUYCCKOTO M JPYrHMX BHUJIOB
b dexToB OT HCITOJIb30BAHMSI ApPXUBHBIX
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JOKYMEHTOB.
Meto bl olnpeaeneHus 3 PeKTUBHOCTH
UCTIOJIb30BAaHUS APXUBHBIX IOKYMEHTOB.
3aBucuMOCTh 3(PPEKTUBHOCTH UCIOJIB30BAHUS
JOKYMEHTOB OT ONTUMAJIBHOTO PEUICHHUS BOIIPOCOB
KOMIUIEKTOBAHUSI apXWBOB, SKCHEPTU3bI IIEHHOCTH,
obOecrieyeHHsT  COXPAaHHOCTH  JOKYMEHTOB  H
coBepuiercTBoBanue cucremsl CIIC.
Knaccudukarus notpeOuTenei
perpocriektuBHOW  uHpopmanuu. llonstHe o
MOJIE3HOCTH M IIEHHOCTH apXHWBHBIX JIOKYMEHTOB
B 3aBUCHUMOCTH OT LieJiei ucnosb3oBanust. CrocoObl
OTIpe/IeICHNUS
noTpedHocTH  olmiecTBa B PETPOCIEKTUBHOM
JOKYMEHTHOUN UH(QOpMAaIUH.

8. HAYYHO-
HNCCIIEAOBATEJIb
CKAA

n
METOAUYECKAS
PABOTA B
OBJIACTH

TEOPUH n
METOIUKU
APXUBOBEJEHUA

8.1. OcHOBHBIC HANIPABJICHUS HAYYHO-

HCCIIe0BATEbCKOM

U METOAUYECKOH padoThl
ApxusHsble yupexaenus, HUW u yueOunbie
3aBEJICHUSI apXUBHOTO TIPO(HIISA, HAyIHO-
HCCJIEIOBATENIbCKUE LIEHTPI. Y POBEHb U 00beM
HCCJIEI0OBATEIIbCKON M METOTUIECKOM pabOTHI,
MIPOBOAMMON KOHKPETHBIMU YUPEKICHUSIMU.

[lepcriekTuBHBIE HaIpaBJICHUS
MCCJICIOBATEIbCKOM W METOJMYECKOW paboThl B
obmacti apxuBoBeACHHSA. Tpyapl 1Mo mpobiaeMam
KjJaccupukanuu  TOoKyMeHToB.  HMccienoBanue
npo0iem KOMIUIEKTOBAHHUS apXH1BOB.
Teopernueckue W MeTOAMYECKHE pa3pabOTKU B
00JacTH SKCIEpPTU3bl HAYYHOM U MPAKTUYECKOU
LEHHOCTHU JOKYMEHTOB. Metoanueckue
pEeKOMEHJalMu M MocoOusi MO BOMpOcaM yyera
u obecrieyeHus COXPaHHOCTH ApPXUBHBIX

JOKYMEHTOB. I/ICCJ'ICI[OBaHI/Ie BOIIPOCOB
COBCPHICHCTBOBAHUA CHCTCMbI HCA. HaquLIe nu
MCTOIHUYCCKHUC pa3pa60T1<H B obnactH

WCIIOJIb30BAaHUSl apXMBHBIX JOKYMEHTOB. Pemienue
BOIPOCOB  palMOHaIM3allud  pabOThl  apXUBOB.
[Ipobnembl ~ Hay4HOTO  NPOTHO3UPOBAHUS U
JOJITOCPOYHOTO IUTAHUPOBAHMUS pa3BUTHUSA
apXUBHOTIO JI€Jla B CTPaHe.

CpaBHUTENBHBIN aHAIN3 TIPABUJI, METOAUUYECKUX
peKoMeHAauui U TOCOOMH, MOArOTOBIEHHBIX
BHUUJAL. IIepcniekTrBHBIE pa3paboTku
BHUUJIAL B obOnactu apXUBOBEACHUSA IO
npobinemaMm  (opmupoBaHust ApxuBHOTO (OHAA
Poccuiickoit denepanny, opraHu3allii XpaHEHHUs,
yueta U oOecrneyeHHus COXPAaHHOCTH JOKYMEHTOB,
cosmanust M pasButusg  cucremMbl  HCA,
UCITOJIb30BAHUS JTOKYMEHTOB ApPXHUBHOIO (oHzAa
Poccuiickoit Depepanuu u ap.
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8.2. Opranusanus Hay4Ho-
HCCJIe0BATEIbLCKOM
U MeTOANYeCcKOoil padoThl

Bomnpocsr TJIAaHUPOBAHUS Hay4YHO-
HCCIIEI0BATENIBCKON paboThl
(HUP) B ®enepanbHOM apXUBHOM areHTCTBE,
roCyJIapCTBEHHBIX
M MYHULMNAIBHBIX apxuBax, orpaciesom HUWMU,
BY3€. OyHKIUU rOCy/1apCTBEHHOTO u
MYHHUIIATIAJIBHOTO apXUBOB, HU1UN KakK
TOJIOBHOW  OpraHu3aIlud, oTBeHalIed  3a
pa3paboTKy TeMbl B IieJoM. [oCyaapCTBEHHBIN U
MYHUITUTIATBHBIA  apXUBBl — COUCIIOJHUTENIH B
pa3paboTke OPraHU3aIMOHHO-METOUIECKUX
JIOKYMEHTOB TIO TEME.

Dranbl pa3paboTku TEMBI. OcHOBHBIE
OpPraHU3aIMOHHO-METOANYECKHE JOKYMEHTBI TI0
teme. [lopsmok  cocTaBiieHHsT — MPOTPaMMBI
WCCJICIOBAaHUSI W  IUTAHA-TIPOCTIEKTAa IO TEME.
Kanengapusriit TUIaH HCTIOJTHEHHUS TEMBI
HCCJIEIOBAHMUSL. [Topsimox roCyAapCTBEHHOM
peructpanuu HUP.

Dopmbl METOINYECKOM paboTsl
FOCYJapCTBEHHBIX M MYHHULUIIAJIbHBIX apXUBOB.
[TopsiAOK MOATOTOBKH METOAMYECKUX IMOCOOHM W
WX Ha3HaueHHe. BHeapeHue pe3ynpTaToB HayYHBIX
HUCCIIEI0OBAaHNNI u
METOUYECKUX pa3pabOTOK.

8.3. UndopmaunonHoe odecredyeHue HAy4HO-

HCCJIeI0BATEIbCKOH M METOAMYECKOMI

padoThI
3amaun otpacneBoit cuctembl HTU B oGmactu
JOKYMEHTOBEICHUS U aApXUBHOTO Jena.
CkiagpIiBaHue OTpacieBOu CHUCTEMEI

HTHU. Crpykrypa coBpemenHoir cucrembl HTU
(OCHTU) B 0O0meErocyaapcTBEHHOM  CHCTEME
Hay4YHO-TEXHUYECKOI uH(popMaLuu.
LenTpanpHubiii oTpacneBoit opran HTU (OLUHTH,
BHUNJAL).

Ciyx0bl HTHU roCyI1apCTBEHHBIX u
MYHULUIIAJIbHBIX apXUBOB.
Hpyrue cnyx6s1 HTU. Haznauenue, conepxxanue u
XapaxkTep

KOMIUIEKTOBaHUSL  CIPAaBOYHO-MH(POPMALMOHHBIX
¢onnoB  (CHU®D) otpacneBbix cayx6 HTU
paznu4yHoro npoduis. Opranuszanus

pabotet CU® OLIHTU BHUUJA. Pors OCHTU
B pa3BUTUU

HUP. Bunsl MH(OPMAIIMOHHBIX U3JaHuH,
BbimyckaeMbix OLTHTU
BHUNJIAL

Ponp NEpUOANICCKUX U3IaHUN B obOacTu
APXMBHOTI'O  J¢CJia: «OTedecTBCHHEIE APXHBLBDY,
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npeanpusITun», «CekperapcKkoe Jejo» U Apyrue.

3A0 «TepMuka-Iroc».

«BectHuk  apxuBucTay, «/lenonpousBOACTBOY,
«JlenonpousBOACTBO M JOKYMEHTOOOOpPOT Ha

B3anmopeiictBue apXUBHBIX YYPEKIACHHM C
KOHCAJITUHIOBOU rpynnon «Tepmukar.
NudopmanionHple  TPOIYKTHI,  BBITYCKacMble

4. OOpa3oBaTe/ibHbIe TEXHOJIOTHU

OOpazoBarenbHble TEXHOJOTMM, TMpPUMEHSEMble B MPENoJaBaHUU Kypca
«ApXUBOBEJIEHUEY, COUYETAIOT B ce0e TPaJUIIMOHHbIE 3aHATUS B OpMeE JEKIUI U
nabopaTtopHble PabOTHl, KOTOPHIE MOTYT MPOBOJUTHCS KaK B TPATUIIMOHHOU
dopme (T.e. B Buae pabOTHl C TOMIMHHBIMH WM KOIMWWHBIMU JIOKyMEHTAMHU
pa3HbIX 310X Ha OyMa)XHOH OCHOBE), TaK U C UCMOJb30BaHHEM KOMIIBIOTEPOB U
CIeIUaJIbHONM  KOMIBIOTEpPHOW  OoOydaromied  CHUCTEMbl  «APXHBHUCTHKAY,
MO3BOJISIIOIIEH paboTaTh CTyIGHTaM B TOM YHUCIIE U C YAaJE€HHBIM JOCTYIIOM, UTO
OCOOCHHO AaKTyaJIbHO B YCJOBHUSIX Pa3BUTHS Takoil (opMbl 0o0pa3oBaHUS Kak
JTMCTaHLIMOHHOE.

Kpome Toro, B pamkax yabopaTOpHbBIX pabOT MpeaycMOTpeHa JejoBas Urpa.
CooTHomieHne pa3zHoOOpa3HBIX (OPM TMO3BOJIIET MAKCUMAJIBHO TOJATOTOBHTH
CTYIEHTOB K MPaKTU4YeCKOi padoTe.

Buow
No Haumenosanue .
yueonoii Oopa3zosamenvuvie mexHo102uu
n/n pazoena
padomul
1 2 3 5
BBenenne. ApxuBo- Jleknus Jlekniun ¢ wucnoab3oBanuemMm MCMP
BEJICHHE KaK «OCHOBBI apXUBHOMU JESITETLHOCTIY.
KOMIUIEKCHAs Hay4Hast KoHncynpTHpoBaHue, MOArOTOBKa K
IUCIMILINHA CPC KOJUJIOKBUYMY
2. |B3aumocBs3s Jleknus [TpobGneMHast IeKiusl.
apXUBOBEICHHUS C Huckyccus.
JpYTMMU HayKaMu U CPC KoHncynpTHpoBaHue, TOJIrOTOBKa K
HAyYHBIMU KOJUIOKBUYMY Kypca JIeKIUi
JUCIUILIMHAMU
3. | ApxuBoBeseHNE KaK Jlexkuus [IpoOnemHas nekuusi.
KOMILJIEKC- JIaboparopHas | Juckyccus.
Has Hay4Has paboTa KoHncynpTHpoBaHue, TOArOTOBKAa K
JTUCLUIIINHA CPC KOJIJIOKBUYMY.
4, Jlexug Jleknug ¢ wucnonws3oBanueM KOC
«ApxuBuctukay U MCMP «OcHoBBHI
TeopeTnueckre OCHOBBI .
ApPXUBHOM EATEILHOCTI.
apXUBOBEICHUS
CPC KoHcynbTHpOBaHue, TOATOTOBKAa K
KOJUIOKBUYMY
5. |CocraB AD PO, Jlekmus 5 Jlekims ¢ wucnomp3oBannem  KOC
JUCKYCCUOHHBIE «ApxuBuctukay U MCMP «OcHoBBHI
BOIIPOCHI €r0 ApPXUBHOU JEATEILHOCTUY.
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(dhopmMupoBaHHUS C CPC IToaroroBka K 3aHATHIO c
MO3ULIUU COBPEMEHHOTO HCII0JIb30BAHUEM
apXUBHOTO AIIEKTPOHHBIX 00pa3oBaTeIbHBIX
3aKOHOJATEIbCTBA pecypcos.
KoHcynbTHpOBaHue, MOJArOTOBKAa K
KOJUIOKBUYMY
6. | AHanM3 IpU3HAKOB Jlexuus Jlexkuuss ¢ ucnonb3zoBanuem KOC
kiaccupukanu ['AD «ApxuBuctukay u MCMP «OcHoBBI
CCCP u AD PO APXUBHOM JEATEIBHOCTU.
CPC [ToaroroBka K 3aHITHIO C
HCII0JIb30BAHUEM AIIEKTPOHHBIX
00pa3oBaTENbHBIX PECYPCOB.
KoHcynpTHpOoBaHue, TOJArOTOBKAa K
KOJUIOKBUYMY
Knaccudukanus Jlexums KoHcynbTHpOBaHMe, TOATOTOBKAa K
JOKYMEHTOB JlabopaTopHas | KOJUIOKBUYMY
B FOCY/IapCTBEHHBIX U  |paboTa
MYHULATTAIBHBIX CPC
apxuBax, MOHSTHE,
3HaYEHUE
7 |CxiangpiBanue Jlexknus KoncyneTHpoBaHue, TMOArOTOBKAa K
OCHOBHBIX KJ1acc- JlabopatopHas | KOJUIOKBUYMY
cU(UKAITTOHHBIX pabota
TOHSTHIA, CPC
COBPEMEHHBIE
poOIeMBI
(dhoHaupOoBaHUS
8 |IlonsTHE O CPC KoncyneTHpoBaHue, TMOArOTOBKAa K
KJ1accu(uKanuu KOJIJIOKBUYMY
JOKYMEHTOB apXHUBHOT'O
dhonma
9 |Hayunoe onucanue Jlexuust KoHcynpTHpoBaHHe, NOArOTOBKA K
PETPOCIEKTUBHOM CPC KOJUJTIOKBUYMY
JOKYMEHTHOH MHpOP-
Maluu
10 |ITonsiTHEe M Hay4YHbBIE Jlexuust KoHcynpTHpoBaHue, NOArOTOBKAa K
OCHOBBI CPC KOJUIOKBUYMY
KomIuiekToBaHus AD
PO
11 |Oransl pernamentanuu  |Jlexius KoHcynpTHpoBaHue, NOArOTOBKAa K
npoiiecca KOJIJIOKBUYMY
KOMILUIEKTOBAHMs CPC
12 |KommuiekroBaHue CPC KoHcynpTHpOBaHHE, TOArOTOBKAa K
JOKyMEHTaMU KOJUIOKBUYMY
B COBPEMEHHBIX
YCIOBUSAX
13 |OcHOBHBI€ 3Tarbl Jexuus KoHcynpTHpOBaHHE, TOArOTOBKAa K
pa3BUTHUS DKCIEPTU3BI KOJUIOKBUYMY
LeHHocTH JokyMeHToB |[CPC
B XX B.
14 |CoBpemeHHas Jlexuus [Tpobnemuas gexuus.
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HOPMAaTUBHO- Huckyccus.
MeToau4eckas 6aza CPC [ToaroroBka K 3aHSTHUIO c
SKCTIEPTHU3BI HCII0JIb30BaHUEM
AIEKTPOHHBIX 00pa3zoBaTeIbHBIX
pecypcoB.
KoncynbTpoBanue, TOATOTOBKAa K
KOJUIOKBUYMY
15 |Opranusanus Jlexuus [TpoGnemHuas nexuus.
SKCIIEPTU3BI LICHHOCTH Huckyccusi.
JIOKYMEHTOB CPC IToaroroBka K 3QHSATHIO C
WCIIOJIH30BAHUEM
AIEKTPOHHBIX 00pa3oBaTEIBHBIX
pecypcos.
KoncynbTHpoBaHue, TOATOTOBKAa K
KOJUIOKBUYMY
16 |YauxkanesHsle 1 0cob0  |Jlekuus [IpobGneMHast neKIusi.
LICHHBIE Huckyccus.
JTOKYMeHThI: loHstne, |(CPC ITonroroBka K 3aHSITHIO C
paBo- HCITOJIh30BaHUEM
BBI€ ACTIEKTHI, AIEKTPOHHBIX 00pa3oBaTEIBHBIX
HOPMaTHUBHO- pECypCOB.
METOIUYECKHE OCHOBBI KoHcynbTHpoBaHue, TOATOTOBKA K
KOJUIOKBUYMY
17 |Yder apXuBHBIX Jlexmus Jleknusgs ¢ wucnons3oBanueM MCMP
JIOKYMEHTOB Jlaboparopnas | «OCHOBBI
pabota apXUBHOU JEATEIIbHOCTH, KOC
CpPC «APXUBUCTHKAY.
IToaroroska K 3aHITHIO C
HCII0JIb30BAHUEM
ANEKTPOHHBIX 00pa3oBaTENbHBIX
pPECYpCOB.
KoucynpTHpoBaHue, MOJIrOTOBKAa K
KOJUIOKBUYMY
19 |MudopmanmoHHbie Jlexuus Jlektmsgs ¢ wucnoisip3oBanueM KOC
KaTaJoru B «ApxuBuctukay, MCMP  «OcHOBBI
cucteme HCA apxuBHOM  gestenpHOCTH», KOMOK
JlaboparopHas | «ApXUBHAsI IBPUCTUKAY.
paboTa [ToarotoBka K 3aHATHUIO C
HCI0JIb30BaHUEM
CPC 3JEKTPOHHBIX 00pa3oBaTeNbHBIX
PECYpPCOB.
KoHcyneTupoBanue
20 [O630psbI 1 Jlexuus Jlekunss ¢ wucnomnb3zoBanueM KOC
IIYTE€BOJUTEIH B JlaGopatopHnas | «ApxuBuctuka», MCMP  «OcHoBBI
cucreme HCA pabota apXUBHOU
nestenbHoCTH», KOMOK «ApxuBHas
CPC IBPUCTHUKAY.
[ToaroroBka K 3aHATHUIO c
HCIOJIb30BAHUEM AJIEKTPOHHBIX

00pa30oBaTeNbHBIX PECYPCOB.
KoHcynpTHpoBanue
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21 |HWcnons3oBaHue Jleknus Jlekuust ¢ wucnosnb3oBanueM KOC
JOKYMEHTOB JlaboparopHas | «ApxuBuctukay, MCMP  «OcHOBbI
pabota apxuBHOM jesrenbHOCcTH», KOMOK

«ApXUBHast 3BPUCTUKA».
CPC [ToaroroBka K 3aHSTHUIO c
HCII0JIb30BAHUEM AJIEKTPOHHBIX

00pa3oBaTENIbHBIX PECYPCOB.
KoHcynbTHpOBanue

B nmepuon BpeMEHHOro NPUOCTAHOBJIEHHUS TOCEIIEHHUS OOydarolUMUCs
nomemieHud U teppuropun PITY. ans opranmsanuum ydeOHOro mporecca c
MPUMEHEHUEM JJIEKTPOHHOTO OOYy4YeHMs] U AMCTAHLIMOHHBIX 00pa30BaTENIbHBIX
TEXHOJIOTMII MOryr OBIThb HCHOJb30BaHbl CleAyloniue oOpa3oBaTelIbHbIE
TEXHOJIOTHH:

— BUJICO-JIEKIUH;

— OHJIAIH-JIEKLIUU B PEKUME PEAJTbHOTO BPEMEHU;

— DJIEKTPOHHBIC YUeOHUKH, yueOHBIC MOCOOMS, HAyYHbIE U3aHUS B DJIEKTPOHHOM
BHJIE U IOCTYI K MHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM PECYPCAM;

— CUCTEMBI JIJISl 3JIEKTPOHHOTO TECTUPOBAHMUS;

— KOHCYJbTALIUU C UCTIOJIb30BAaHUEM TEJIEKOMMYHUKALIMOHHBIX CPEJICTB.

5. OuneHka IIaHUPYeMBbIX pPe3yJbTAaTOB 00y4eHH s
5.1. Cucrema oneHMBaHUS

Tekylmuii KOHTpPOJb OCYHIECTBIISIETCS B BHJE OLEHOK KOHTPOJBHOM
paboThl ¥ BBIMOJHEHUS 3aJaHUN Ha MPaKTUYECKUX 3aHiATUsX. KoHTponpHas
paboTa MpOBOAUTCS HA MEPBOM IMPAKTUYECKOM 3aHSITHH, BBISBISET TOTOBHOCTH
CTYJICHTOB K TPaKTHYCCKOU pabote u omeHuBaercs a0 20 Oamwios.
MaxkcuMmanbHasi OLIEHKA BBIMOJHEHUS KaXJOro MpakThuyeckoro 3aHsaTus — 10
OaIIoB.

[IpomMexXyTOYHBIM KOHTPOJIb 3HAHWH MPOBOAMTCS B (OpME HTOTOBOU
KOHTPOJIbHOU paboThl, BKIIIOYAIOUIEH TEOPETUUECKHUE BOIPOCHl M MPAKTUYECKOE
3amaHue, u oueHuBaercs g0 40 OammoB. B pesynbrare Tekymero u
MIPOMEXKYTOYHOTO KOHTPOJISI 3HAHUN CTYJEHTHI NOJYYaloT 3a4eT 10 KypCcy».

Dopma KoHmpos Makc. xonuuecmeo
bannos
3a oony Bcezo
pabomy
Texywuti KOHMPOb:
- onpoc 5 bannos 20
bannos
-pechepam 20 6annos 20
bannos
- KoHmponvHas paboma (mema 1, 3, 6) 20 6annoe 20
bannos
Ilpomescymounas ammecmayus 40
(aK3aMEH)
bannos
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Umoeo 3a cemecmp (Oucyuniuny) 100

oannos

[Tomy4yeHHBIM COBOKYITHBINA PE3YJIbTAT KOHBEPTUPYETCA B TPAIULHOHHYIO
LKAy OLIEHOK M B IIKaJIy OLICHOK EBPOIENCKON CHCTEMBI IIEpeHOca U
HakoruieHust kpenutoB (European Credit Transfer System; nanee — ECTS) B
COOTBETCTBUH C TAOIHUIICH!

100-0amnbHas TpazmionHas mKana IIIkana
IIIKaJja ECTS
95 -100

83 94 OTINYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D

50 55 YIOBJIETBOPUTEIILHO £

20 — 49 FX
0_19 HEYJIOBICTBOPHTEIHHO HE 3aYTEHO F

5.2.Kputepuu BbICTaBICHUS OLEHKHU MO JUCHIUTINHE

banabl/ Ouenka mo Kpurepun oueHku pe3yibTaToB 00y4eHUs1
Hlkana AUCHUILINHE N0 JUCIUIIHHE

ECTS

100-83/ BricTaBnsercst oOyuaromemycs, eciIu OH

AB «3aUTEHO» IyOOKO ¥ MPOYHO YCBOMII TEOPETUUECKUM U

NPaKTHYECKUH MaTepuall, MOXKeT
IPOJIEMOHCTPHUPOBATH 3TO Ha 3aHATHUSAX U B
X0/1¢ IPOMEKYTOYHON aTTeCTaIHUH.
OOyyaronuiicsi HICYEPIIBIBAIOLIE U JIOTHYECKH
CTPOWHO M3NIaraeT y4eOHbIi MaTepHra, yMeeT
YBSI3BIBATh TEOPHUIO C IPAKTHKOM,
CIIPABIISICTCS C PELICHUEM 3a/1a4
npoQecCHOHATBHOM HANPaBICHHOCTH
BBICOKOT'O YPOBHS CIIOKHOCTH, ITPABUIIBHO
000CHOBBIBACT MPUHSATHIC PEIICHHSL.
CB00OAHO OpHEHTHPYETCS B yueOHOU U
npo¢eccuOHATBLHOI JINTEpaType.

O11eHKa 10 JUCIHUTUIMHE BBICTABIISIOTCS
oOyuaroiemMycst ¢ yu€ToM pe3ylbTaToB
TEKYILEN U IPOMEKYTOUHOU aTTECTALIUH.
KomnereHnuuu, 3akpernie¢HHbie 3a
TUCIUILINHOM, chOpMHUPOBAHBI HA YPOBHE —
«BBICOKHI.
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Banasl/

Ml xana
ECTS

OueHka no
MUCHUILINHE

Kpurepun onieHkn pe3yibTaToB 00y4eHHs
10 JIMCUMILINHE

82-68/
C

«3a4YTCHO»

BricraBisiercst oOyuaromiemycs, €ciii OH
3HAET TEOPETUYECKUN U NTPAKTHYECKUI
MaTepuai, FPaMOTHO U IO CYLIECTBY M3JIaraer
€ro Ha 3aHATHUSAX U B X0JI€ IPOMEKYTOUYHOU
aTTeCcTalllu, HE JIOIYCKas CyIIECTBEHHBIX
HETOYHOCTEH.

OOyyaromuiics MpaBUIbHO IPUMEHSET
TEOPETUYECKHE MOJI0KEHUS IPU PELIEHUH
MPAKTUYECKUX 337a4 IpodeccrnoHalbHON
HAIpPaBJIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIaJIe€T HEOOXOAUMBIMH ISl
ATOrO HAaBbIKaMU U MPUEMAMHU.

JlocTaTouHO XOPOIIO OPUEHTUPYETCS B
yueOHOM U npodeccuoHanbHOM TUTepaType.
OneHka no JUCIUIUIMHE BBICTABIISIOTCS
o0ydJaronemMycs ¢ ya€ToM pe3yJabTaToB
TEKYIIEH U MPOMEKYTOUHOUN aTTECTAIlUH.
Kommniereniuu, 3akpernyi€éHHbIe 3a
TUCIHUIUINHOM, chopMHUpPOBaHBI HA YPOBHE —
«XOPOIIUI».

67-50/
D,E

«3a4YTCHO»

BricTaBnsiercs obydaromeMycs, eciu OH
3HaeT Ha 0a30BOM YPOBHE TEOPETUUECKU U
MPaKTUYECKUI MaTepuall, I0MycKaeT
OT/IeJIbHbIE OIIMOKH MPHU €ro U3JI0KEHUH Ha
3aHATUSAX U B X0/I€ TPOMEKYTOUHOMN
aTTeCTallUU.

OO0yyaromuiics UCIIBITHIBAET ONpeACTIEHHbBIC
3aTpyJHEHHS B IPUMEHEHUHU TEOPETUUECKUX
MOJIOKEHUN MIPU PEILICHUU TPAKTHYECKUX
3aja4 MpoQeccuoHaIbHON HANPaBICHHOCTH
CTaHJAPTHOTO YPOBHS CIIOKHOCTH, BJIaJICET
HEOOXOUMBIMHU ISl 3TOTO 0a30BBIMU
HaBbIKaMU U MpUEMaMHu.

JleMOHCTpHpYET JOCTaTOUHBIN YPOBEHB
3HAaHUA Y4eOHOU JUTEepaTyphl MO
JTUCIUILINHE.

OreHka 1o TUCIUILUIMHE BBICTABIISIOTCS
oOyuaroiiemMycs ¢ yu€ToM pe3ylbTaToB
TEKYyILe! U TPOMEXKYTOUHOM aTTecTaliu.
KomMmnerennuu, 3akperiéHHble 3a
JUCLUIUIMHOM, COPMHUPOBAHBI HA YPOBHE —
«JTOCTaTOYHBIN».

49-0/
F.FX

HC 3a4TCHO

BeicraBisiercs o0ydaromemycsi, €Ciau OH He
3HaeT Ha 6a30BOM ypOBHE TEOPETHUYECKHH U
NPaKTUYECKUN MaTepHall, TOMycKaeT rpyobie
OLIMOKHM IPH €ro M3JI0KEHUH Ha 3aHATHUAX U B
X0JI€ MPOMEXKYTOUYHOM aTTeCTal|H.
OO0yuaronuiics UCTIBITHIBAET CEPhE3IHBIE
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Banasl/

Ml xana
ECTS

OueHka no
MUCHUILINHE

Kpurepun onieHkn pe3yibTaToB 00y4eHHs
10 JIMCUMILINHE

3aTPYAHCHUS B IPUMEHEHUH TEOPETHUECKUX
MIOJIOKCHUW TIPH PEIICHUU TIPAKTHYECKUX
3a1a4 npoeCcCHOHAIHHON HAITPABICHHOCTH
CTaHJaPTHOI'O YPOBHS CJIOKHOCTH, HE
BJIaJICET HEOOXOAUMBIMHU JIJISI 3TOTO
HaBBIKaMU U TIPUEMaMHU.

HemoHcTpupyeT dhparMeHTapHbIC 3HAHUS
y4eOHOU JHUTEPATYPHI IO TUCIUIUIMHE.
OrieHKa Mo TUCIUTUTNHE BBICTABIISIOTCS
o0yyJaroemMycs ¢ y4€Tom pe3yabTaToB
TEKYILIEH U TPOMEKYTOUHOU aTTECTAllUH.
KomMmneTreHnuu Ha ypOBHE «JIOCTaTOYHBIN»,
3aKpEIUIEHHBIE 34 TUCIUIIIIMHOM, HE
c(hOpMHUPOBaHBI.

5.3. OneHoYHBIE cpecTBa (MAaTEPHAIIBI) TS TEKYIIETO KOHTPOJIS YCIIEBaeMOCTH,
MPOMEXYTOYHOM aTTeCTAUN 00YJIAFOITUXCSI TIO TUCIIUTUINHE

Tekymmii KOHTPOJIb

[Ipu ouleHMBaHMU YCTHOTO OMpOCa M y4acTus B JAUCKYCCHHM Ha CEMHHape

YUYUTBIBAIOTCA:

- CTENCHb PACcKPBITHS coaepskanus marepuaia (0-2 6amna);

-  W3JOXKEHHWe Mmarepuaia (TPaMOTHOCTh pPEYH, TOYHOCTh HCIIOJIb30BaHUS
TEPMUHOJIOTHH M CHUMBOJIMKH, JIOTUYECKas IMOCIECIOBATEILHOCTh H3JI0KEHUS
Marepuana (0-2 6amia);
- 3HaHWE TEOPUU HM3YYCHHBIX BOIPOCOB, CHOPMUPOBAHHOCTH U YCTOWYMBOCTH
HCIIOJIb3YEMBIX ITPU OTBETE YMEHUM 1 HaBBIKOB (0-1 Oasmr).

[Ipu orleHNBaHNK KOHTPOJIBHOW PabOThl YIUTHIBACTCS:

- IOJIHOTa BBITIOJTHEHHOW Pa0OTHI (3a/laHME BBHIMOJHEHO HE TMOJHOCTHIO H/WIIH
JOTIYITIEHBI JIBe M 00Jiee OIIMOKHU WJIK TpU U OoJiee HeToYHOCTH) — 1-4 Gaa;

- 00OCHOBaHHOCTH COJICP)KaHUSI W BBIBOJIOB pabOTHl (33JaHHE BBITIOJIHEHO
MOJIHOCThIO, HO OOOCHOBaHUE COJCP)KAHUS W BBIBOJOB HEIOCTATOYHBI, HO

paccyXJeHus BepHbI) — 5-8 OaIioB;

- paboTa BBITIOJIHEHA MOJHOCTHIO, B PACCY)KICHHUSX ¥ 000CHOBAHUH HET MPOOEIIOB
HJIM OIIIMOOK, BO3MOYKHA OJHA HETOYHOCTE -9-10 Gaynios.

IIpomMexyTodHas aTTecTamus (38.qu)

IIpu npoBeaeHNN MPOMEKYTOUHOM aTTECTALlUU CTYACHT JOJDKEH OTBETUTH
Ha 3 Bompoca (JIBa BONpOCa TEOPETUYECKOTO XapakTepa M OJUH BOIPOC
MIPAKTUYECKOTO XapaKTepa).
IIpn oueHuBaHMM OTBETa Ha BONPOC TEOPETHUECKOIO XapakTepa

YUYUTBIBACTCA:
- TEOPCTHYCCKOC

COACPIKaHUEC HC OCBOCHO, 3HAHUC MaTcpuajla HOCUT

(bparmMeHTapHbIi XxapakTep, Hauuue rpyosix ommobok B oTBete (1-3 6amna);
- TEOPETHUECKOE CO/Iep>KaHNe OCBOEHO YaCTUYHO, JIOMYIIEHO He 0oJiee IBYX-Tpex
HeoueToB (4-7 6ayioB);




- TeopeTHYecKoe  cojepxaHue450CBOEHO MOUTH MOIHOCTHIO, JIOMYIIEHO HE
0osiee OJHOTO-JBYX HEIOYETOB, HO OOydalomMiics cMOr Obl MX HCIPAaBHUTh
camocTosTeNbHO (8-11 6amoB);
- TEOPETUYECKOE COJICPKAHHE OCBOCHO TMOJHOCTHIO, OTBET IOCTPOEH IIO
cobctBeHHOMY IuTany (12-15 Gauios).

[Ipy oueHuBaHMM OTBETA Ha BOMPOC MPAKTUYECKOTO XapakTepa
YUYUTBIBACTCS:
- oTBeT conepkut Mmenee 20% mnpaBuibHOrO pemienus (1-2 6amia);
- oTBeT conepkut 21-89 % mpasuibHOTO perieHus (3-8 6ayon);
- otBeT conepkut 90% u 6osee npaBuibHOTO perieHus (9-10 6anion).

5.3. OneHo4HbIe cpeacrea A TEKYIIECT0 KOHTPOJS YCIIEBA€MOCTH,
HpOMe)KyTO‘IHOﬁ ATTECTAIIlMHU 11O HTOIr'aM OCBOCHUSA NHUCIHUITINHDbI

TecTbI:

1. ApxuBHoe zaeno B Poccuiickoit denepanuu — 3t10:
-J1eATeIbHOCTh TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJIEHUS,
OopraHuM3anuii U rpaxaaH B cdepe OpraHu3alud XpaHEHUs, KOMILJIEKTOBaHMS,
ydeTa U UCHOJIb30BaHUs JOKyMeHTOB ApxuBHoro gonaa Poccuiickoit @enepanuu
U IPYTUX apXUBHBIX JOKYMEHTOB
-JIeATeIbHOCTh TOCYIapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYIIPABIICHUS,
opraHu3anuit u rpaxaaH, 3aHUMAIOLIUXCS peapUHIMATENbCKON
NESTETPHOCTRI0O 0€3 00pa30BaHUs IOPUIMYECKOTO JIUIA 10 OO0ECIEYCHHIO
COXPAHHOCTH apXUBHBIX IOKYMEHTOB
-1eSITEIBHOCTh TOCYTaPCTBEHHBIX OPraHOB U OPraHOB MECTHOT'O CaMOYIIPaBJICHUS
10 CO3JaHUIOrOCYJapCTBEHHBIX, MYHULIUITIAJIbHBIX aPXUBOB
-IEATEIBHOCTh OPraHru3aluid 10 XPAHEHUID M UCIOJb30BAaHUIO apXHUBHBIX
JOKYMEHTOB
2. ApPXHMBHBII JOKYMEHT — 3TO:
-JIOKyMEHT, OTPaXaroII1ii TPyAOBbIE OTHOIIECHUS PAOOTHHUKA C pAOOTHUKOM
-MaTepHAIbHBIA HOCUTENb ¢ 3a)MKCUPOBAHHON Ha HEHl MH(pOpMaIyei, KOTOPBIH
MMEeT PEKBU3UTHI, TMO3BOJISIONIME €ro HISHTUQHUIUPOBATh, W MOJUICKHUT
XpaHEHUI0 B CUJIy 3HAYMMOCTH YyKa3aHHBIX HOCUTENS M HH(popManuu s
rpaxxaaH, oOLIecTBa, rocy1apcTBa
-MaTepualbHblil 00BEKT ¢ MHpOpMaluel, 3aKPEIUIeHO CO3JAaHHBIM YeJIOBEKOM
CrocoOOM JUIs Tiepelaui ee BO BPEMEHU U IPOCTPAHCTBE
-JIOKYMEHT, [IepeaBacMblil Ha XpaHEHUE B APXUB
3. JIOKyMEHTBI 110 TMYHOMY COCTaBY — 3TO:

[EHHBI MaTepualbHbIIl HOCHTENh HWH(OPMAILIMU, COXpPAHSEMBIH B CHIIy €ro
3HAYUMOCTH JIsI 00IIIECTBA MJIM COOCTBEHHUKA

JTOKyMeHT ApxuBHOrO (oHna PD, koTopslii UMeeT He MPOXOISIIYI0 HAYIHYIO
LIEHHOCTh

JOKYMEHTBI, CO3/IaBaeMbl€ U MO UIekKAIMEe XPAaHEHHUIO B KaJpOBOM Ciryxk0e

-apXUBHBIE JIOKYMEHTBI, OTpPaKaIOLINe TPYJOBbIE OTHOIIEHUS pabOTHHKA C
paboTtonatenem
4. HokymenTApxusHoro ¢ponaa Poccuiickoit denepanuu — 310!
-apXMBHBIA JOKYMEHT, MPOLIEAIINN 3KCIEPTU3y LEHHOCTH JOKYMEHTOB,
MIOCTABJICHHBIM HAa TOCYAApCTBEHHBIM Y4YeT W MOMJIESKAIIUN IOCTOSHHOMY
XpaHEHUIO

MaTepHallbHBI HOCUTENb C 3a(pUKCHPOBAHHON Ha HEMUH(pOpMaLel, KOTOPBIN
UMEET PEKBU3UTHI, MO3BOJSIONIME €ro HACHTHU(QHIMPOBATH U COXpPAHSIEMBbIH B



cuiy 3HAYMMOCTH yKaszaHHbIX40HOCUTENS MUHGOPMAIMU I TPaK/IaH,
oO11ecTBa 1 rocyapcTBa

3aUKCUpOBaHHAs HA MaTepUATBHOM HOCHTENe HH(POpPMAIIUSI C PEKBH3UTAMH,
MTO3BOJISIFOIIMMHE €€ UICHTU(UIIUPOBATH

ApXMBHBIA JTOKYMEHT, NPOLICAIINA 3KCIEPTU3y LEHHOCTH JIOKYMEHTOB,
MOCTaBJIEHHBIN HAa TOCYAapCTBEHHBIN yueT B CUETHOM manaTe U He TOAJIeKaIINi

YHHUYTOKEHUIO
o. ApxuB — 370!

yUpexIeHUE WIH CTPYKTYpHOE HoJpa3ielIcHue OpraHu3anuy,
OCYILIECTBIISIOLIEEXPAaHEHHE, KOMIUIEKTOBAHUE, YUET U UCIOJBb30BaHNE aPXUBHBIX
JOKYMEHTOB

TrOCYJApCTBEHHBIM WJIM BEJOMCTBEHHBIM AapXWB, XpaHAIIUNA JOKYMEHTHI B
TE€YEHUE YCTAHOBJIECHHOTO CPOKA, II0 OKOHYaHHUIO KOTOPOTO YaCTh UX IIOJUICKHUT
repeaayde B COOTBETCTBYIOLIMI apXUB C MOCTOSTHHBIM COCTAaBOM JOKYMEHTOB

CTPYKTYPHOE IIOJApA3JEICHUE, CO3/JaHHOE JUIsl XPAaHEHHs W OPraHHU3aluu
HCIIOJIb30BAHNS ADXUBHBIX JIOKYMEHTOB
COBOKYITHOCTb ~ ApXMBHBIX JOKYMEHTOB, YYpPEKICHUE WIN CTPYKTypHOE
MOJPA3ACIICHHE OPraHHU3aluy, OCYIIECTBIIONIEE XPAHEHUE M HCIOJIb30BaHUS
apXUBHBIX JTOKYMEHTOB
6. Bpemennoe xpanenue 10kyMmeHTOB AD PO — 370:

XpaHeHne JOKYMEHTOB, HE NMPEICTABISIOMINX HAYYHOM WM MPAKTUYECKON
LIEHHOCTH B BEJOMCTBEHHOM WJIM HETOCYyJapCTBEHHOM apXWBE N0 UX
YHUUTOKEHUS

XpaHeHue JOKYMEHTOB B TOCYJapCTBEHHOM apXHBe 10 UX nepegaun B AD
PO

xpaHeHue 10kyMmeHTOB AD P no ux nepemaadyn Ha NOCTOSTHHOE XpPAHEHUE

7. [ToctostnHOE Xpanenue qokyMeHTOB AD PD — sto:

xpaHeHne 10kyMeHToB AD P® 6e3 onpenenenus cpoka (beccpodnoe)

XpaHEHHE APXUBHBIX JOKYMEHTOB B CIIEHUAIU3UPOBAHHBIX YUPEKICHUAX

xpaHeHue JOKyMeHTOB A®d P® B apxuBOXpaHWIMIIE JO MOMEHTa HX
YTHIH3aLUU

XpaHEHHE apXUBHBIX TOKyMeHTOB cBbimie 100 (cTa) et
8. BpemenHoe xpaHeHUEe apXUBHBIX TOKYMEHTOB — 3TO:
XpaHEHHE apXHUBHBIX JIOKYMEHTOB JO0 HX YHHMYTOXXEHHS B TEUYEHHE CPOKOB,
YCTaHOBJIEHHBIX HOPMATUBHBIMU IIPABOBBIMU aKTaMH
XpaHEHHE IOKYMEHTOB JI0 ONPEAEIICHHOIO CpOKa
XpaHEHUE JOKYMEHTOB (QelepalbHbIMU OpraHaMy HCIOJIHUTEIBHOW BIACTH H
OpraHu3alusMd B TEUYEHHE CpPOKOB M Ha YCJIOBHUSX, OIPEICICHHBIX
COOTBETCTBYIOIIMMHU JIOTOBOPaAMHU MEKy HUIMHU U CHEUUAIBHO YIOJIHOMOYEHHBIM
OpraHoM MCHOJIHUTEIbHOM BIaCTH
XpaHEHHE IOKYMEHTOB B CTPYKTYPHBIX IOJIpa3ICICHUAX
9. YnopsaoueHue apXuBHbIX JOKYMEHTOB — 3TO:

KOMIUIEKC paboT mo (OpMHUPOBAHHUIO apXUBHBIX (DOHIOB B COOTBETCTBHE CO
CcXeMaMU KIacCHU(pHUKAIUU

KOMIUIEKC paboT 1Mo (GOPMUPOBAHUIO APXUBHBIX JTOKYMEHTOB B €IUHUIIBI
XpaHeHUs (J1ena), OMMCAaHUI0 U OPOPMIICHHIO TAaKUX E€IWHUIl XpaHEHHS (lIen) B
COOTBETCTBUU C MPABUJIAMH, YCTAHOBJIEHHBIMU CHELMAIBHBIM YIIOJHOMOYEHHBIM
[IpaBuTenscTBOM Poccuiickoii Oenepauuu benepalbHBIM OpraHoM
WCIIOJHUTEIBHON BIIACTH

YCTAaHOBJICHUE €JIMHBIX MPAaBWJl OpraHU3allMd XpaHEHUs, KOMILIEKTOBaHUS,
ydeTa 1 UCII0JIb30BaHUs T0KyMEHTOB AD PO
CO3/JaHUE ONTUMAJIbHBIX YCIOBUN XPaHEHHS apXUBHBIX TOKYMEHTOB



10.  Bnuagererr apXUBHBIX4 / TOKYMEHTOB — JTO:
rOCYyJapCTBeHHbI  OpraH, OpraH MECTHOTO CaMOYIPaBICHHS
rOCyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABICHHS OO FOPUIMYECKOE
Wi (QU3MUECKOe JIMIO, OCYIIECTBISIOMIME BJIAJCHHE W HCIOJIb30BAHUE
apXWBHBIMH JJOKYMEHTAMH U PeaN3yIoliee NOJTHOMOYHS 10 PACHOPSHKEHUIO HITH
B IIpe/ieiaX, yCTAHOBJICHHBIX 3aKOHOM HJIH JOTOBOPOM

KOJIJICKITHOHEP MJIM COOMpAaTeb apXUBHBIX JOKYMEHTOB
roCy/lapCTBEHHbIN OpraH, OpraH MECTHOI'O CaMOYIIpaBJICHUs JIMOO IOPUIMYECKOE
i QU3NUECcKoe JHI0, oOpamiarneecs Ha 3aKOHHBIX OCHOBAHUSIX K apXWBHBIM
JOKYMEHTaM JIJIsl TIOJTyYSHHSI U UCTIOJIb30BaHUs HE0OX0MMO# HH(OpMAaIin
11. [Tons30oBarens apXUBHBIMHA JOKYMEHTAMU — JTO:
rOCyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYITPaBJICHUS
(u3HnuecKoe JINIo, HallpaBUBIIIEE 3alIPOC B apXUB
roCy/lapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIpPaBJIeHUs MO0 IOPUINYECKOE
nin  (U3NYECKOe JIMIO, OCYILECTBISIOUIEe BIAJCHWE U  HUCHOJIb30BaHUU
SIApXUBHBIMU JIOKYMEHTAMH W PpEaM3yollee IMOJTHOMOYHUS 10 PACIOPSKEHUIO
WM B TIpeJieiaX, YCTAHOBJICHHBIX 3aKOHOM HJIH IOTOBOPOM

rOCyIapCTBEHHBII ~ OpraH, OpraH MECTHOIO  CaMOYIpaBJIeHHUs  JHUOO
IOpUANYECKOe W (pr3HuecKoe Mo, oOpalaronieecs Ha 3aKOHHBIX OCHOBAHUAX
K apXWBHBIM JIOKyMEHTaM /ISl TIOJNYYCHHS W HWCIOJIB30BAHHUS HEOOXOIMMOMN
nHdopmManuu(IpaBUIbHBIIN)
12. Bupmamu apXuBHBIX OHJIOB SBISIOTCS (4TI03UIHN):
ApxuBHBIN (OH]T OpraHU3aIN
ApXuUBHBIN (HOHT TUIHOTO MPOUCKOKICHUS
ApxuBHas KOJJICKIHS (MMpUPaBHEHHAS K apXUBHOMY (OHY)
ApXuBHas KOJIJIEKIIHS (HE IPUPaBHEHHAS K apXUBHOMY (DOHITY)
KommuiekcHbIi apxuBHBIN HOH/T
OObeTMHEHHBIN apXUBHBIN (HOH]T
13.  IIpusnakamu 0Opa3oBaHUs KOJUICKIIMH SBISIOTCS (3 TO3UIINHN):
HOMUHAJIbHBII
TEMATUYECKHUI
o ¢popmary Oymaru
IO LIBETY YEPHUII
YUPEKICHUCCKUI
ABTOPCKUU
14.  Opranuzanus JTOKyMEHTOB B IIpeJesiax apXuBa MpeArnosaraeT co3aaHue:
(hOHIOB U KOJIIEKIUH
JOKYMEHTOB
nen
CBSI30K JIeJ
15. TIpuHIMI NPOUCXOXKACHUS MPHU KiIaccu(PpUKaIKi 03HAYaLT:

OpraHu3aIUI0 JOKYMEHTOB [0 HCTOPUYECKHU CIOXKHUBILIUMCS KOMIUIEKCAM
OpPraHHU3aIUI0 JOKYMEHTOB [0 TEMATUYECKUM U IPYTHM TpyIIam
OpPTraHU3aIUI0 JOKYMEHTOB 0 CTETIEHU BYKHOCTH JTOKYMEHTHOU MHGOpMaIun
3HAYMMOCTH aBTOPOB JTOKYMEHTOB

16. Bxopasume T0KyMEHTHI OTHOCATCS K (POHJLY:
OpraHu3aIH, KOTOPOI OHU MOTYYEHbI
OpraHu3aIuy, 1€ OHU OBLTH COCTaBJICHBI
OpTraHH3aI|H, TJIe €CTh MECTO B apXHUBOXPAHUIIHIIE
OpraHm3alui, KOTopas NpPUHUMAET pEeIIeHHEe O MeCTe XpPaHEHUs TI0
KKJOMY KOHKPETHOMY JOKYMEHTY
17. JIOKyMEHTBI BHYTPEHHET 0 00paIlleHusi OTHOCATCS K (POHY:
OpraHu3aIiy, B KOTOPOI OHU TOTOTOBIICHBI



CTPYKTYpPHOTO o apasenenus48opranusanuu
BBIIIECTOSIIEH OpraHU3aluu
ciyx0s1 JIOY
18. Eciam B cOCTaBEJOKYMEHTOBAapXMBHOTO (OHAA OOHApYKEHBI OIIMOOYHO
BKJIFOUEHHBIE JOKYMEHTBI IpYruX (POHI0B, TO OHHU:
JIOJKHBI OBITH BBICTICHBI U IPUCOETMHEHBI K TeM (POHAAaM, K KOTOPBIM OTHOCSITCS
JIOJKHBI OCTaBaThCs B (DOHIIE, B KOTOPOM OOHAPYKEHBI
JIOJDKHBI OBITh BBIJIETIEHBI K YHUUTOXKEHUIO
HE JI0JDKHBI YUUTHIBATHCS IIPU COCTABIIEHUH 3ar0JI0BKOB JIEI
19. I'panuniaMu apxuBHOTO (HOHIA YIPEKICHHUsI(OpPTraHU3aINHN) SIBIISIOTCS:
odunuanbHBIe JaThl 00pa30BaHUs M JTMKBUAALUH YIPEKACHUS(TIPAaBUIBHBIN )
JaTBICO3AAHUS U PEOPraHU3aLUU YUPEXKACHU S
JIaThl CO3/IaHUS U PETUCTPALIUU YUPEKACHUS
JIaThl CO3/1aHUsl, PETUCTPALMUY JIMKBUAALNN YIPEKICHUS
20. I'panuniaMmu apXxuBHOTO (POH/IA CEMBU SIBIISIOTCS:
JaThl POXKAECHUS BCEX YICHOB CEMbU
JIaThl POXKJIEHUSI U CMEPTH YJICHOB CEMbU
JaThl perucTpanuu Opaka 4Je€HOB CEMbH
JaThl PETUCTPALlUU U (WJIH) pacTOp>KeHUs Opaka
21. AcTOYHUK KOMIUIEKTOBAHMS apXUBa — 3TO:
OopraHu3aus, co3aromias T0KyMEHThI IIOCTOSIHHOTO CPOKa XpaHEHHs
OpraHM3alsl WIM TpaxJIaHUH, YbU JIOKYMEHTHI IOCTYNAalOT WM MOTYT
MOCTYIUTh Ha XpaHEHHUE B apXUB
(bu3nyeckoe U0, HEOCPEICTBEHHO Mepesiatollee JOKYMEHThI B apXUB
OpraH ynpaBJeHHs apXUBHBIM J€JIOM, KOTOPOMY IOTUUHSAETCS apXUB
22. 30Ha KOMIUJIEKTOBaHUSI apXUBa — 3TO:
TEPPUTOPUS, IPHUHAUIECKALAS APXUBY
JOKYMEHTaJIbHBIN I1J1aCT, COCTABIISAIOIINN OCHOBY KOMIIJIEKTOBAHUS apXUBa
TEPPUTOPUS OJHOM WM HECKOJbKUX aJMUHHMCTPATUBHO-TEPPUTOPUATBHBIX
€IMHUL], HA KOTOPOM HaXOIATCSl HICTOYHUKHU KOMIUIEKTOBaHMSI JAHHOTO apXuBa
COCTaB MCTOYHUKOB KOMIUIEKTOBAHUS apXHWBa, HAXOJALIMXCS Ha OJHOU
TEePPUTOPUN
23. IloBu10BO¥ BEIOOPOUYHBIN TPHUEM JTOKYMEHTOB — 3TO:
IpUeM JOKYMEHTOB OT OJHOTO BHUJA YUYPEKICHUH JaHHOW TEppUTOpUU
(1IKOJTBI paiioHa)
IpUEM OTIENIbHBIX BHUJOB M PA3HOBUAHOCTEH ILIEHHBIX JOKYMEHTOB OT BCEX
OJTHOTUITHBIX OpraHU3alUil TaHHON TePPUTOPHHU
IpUeM JIOKYMEHTOB OT BCEX BUAOB YUPEXKJICHUN JaHHOM OpraHu3anuu
IpUeM JIOKYMEHTOB IO IPUHAAJIEKHOCTH K OTAEIbHBIM BHJIOBBIM I'PYIIIIaM
24. T'pynmnoBoii npueM JOKYMEHTOB B apXUB — 3TO:
IpUEM JIOKYMEHTOB OT HECKOJIbKUX (POH000pa3oBarTenell B OAUH JCHb
IpUeM JOKYMEHTOB OJIHOTO WJIM HECKOJbKUX (OHJOB OT OIJHOTHIIHBIX
YUPEKICHUN JaHHOU TEPPUTOPUU
IIPUEM OTACIBHBIX BUJIOB U PA3HOBUIHOCTEH IEHHBIX JOKYMEHTOB OT BCEX
OJIHOTHUIIHBIX OpraHU3aluil JaHHOW TeppUTOpUN
IpUEM B apXUB CEMEHHOI0, POJIOBOTO MJIM 0OBEMHEHHOT0 apXUBHOTO (hOHIa
25. OtHeceHME YUYPEKICHMM K 4YMCIy HCTOYHHUKOB KOMILJIEKTOBAHUS apXuBa
IIPOU3BOIUTCS:
Ha OCHOBE IPUEMHBIX CIIHUCKOB YUPEXKIECHUN HCTOYHUKOB KOMIIJIEKTOBAHHUS
roCyZlapCTBEHHBIX apXHUBOB, COTIacOBaHHbIX ¢ [IpaBurenscTBomM PD
Ha OCHOBE CIIMCKOB UCTOYHMKOB KOMIUIEKTOBAHNUS JAHHOTIO apXUBa
Ha OCHOBE PELIEHUS 3KCIIEPTHOW KOMUCCUU OPraHU3alun
Ha OCHOBE IpukKa3a Pocapxusa



26.  OCHOBHBIMH  HCTOYHHKaMU4IKOMILJIEKTOBAHUS apXHMBa OpraHU3aldu
SIBJISIFOTCSL:

CTPYKTYpHBIE [I0APa3JIEIECHUS OpraHusalu, I10/IBEIOMCTBEHHBIE
opranu3zanuu, GU3NIecKre JInna

0eCcCTPYKTYpPHBIE YUaCTKH JI€ATEIbHOCTU OpraHn3aluu

PYKOBOUTENN (BUINAIIOB M IPEICTABUTEIHCTB

OpraHu3aluy 0TPACIU
27. Ilpu skcniepTH3e LIEHHOCTH IOKYMEHTOB OLIEHUBAETCS:

CTOUMOCTb JIOKYMEHTOB

UHPOpMAaLUS JOKyMEHTOB
CTOMMOCTb HOCUTEJI UH(OpMaLUn

BEC JOKYMEHTOB

28. 111 mnpoBeAECHUS OKCHEPTU3bl LEHHOCTH JIOKYMEHTOB B OpraHU3aluu
co3gaercs:

SKCHEPTHBINA COBET

SKCIIEPTHAsE KOMUCCUS

JKCIIEpTHAs rpynna
AKCHEPTHBIN OTAEI
29. Kpurepuu skcniepTU3bl IEHHOCTH JOKYMEHTOB — 3TO:

CUCTeMa HaydHO OOOCHOBaHHBIX MPHU3HAKOB, HA OCHOBE KOTOPBIX
OTpeJeNsieTcss HEHHOCTh JOKYMEHTOB

MIPOU3BOJILHBIN HAOOP MPU3HAKOB

WHIUBUOYaJIbHO pa3pabOTaHHAsh CHUCTEMa OLEHKH B KaXJOW OpraHu3aluu
CUCTEMa, KOTOpasi He CYIIECTBYET B COBPEMEHHOM apXHUBOBEJICHUH
30. B rpynmy kputepreB CoIepKaHUs BXOAAT CIEAYIONINE KPUTEPUU:

CTETNeHb BBEACHUS JOKYMEHTOB (JOHJIa B HAYYHBIH 000POT

BpeMs U MeCTO 00pa3oBaHUe JOKYMEHTa

3HaYCHHE YUPEKICHUS WM JIUIA B )KU3HU 0OIIeCTBa

MOBTOPSIEMOCTh JOKYMEHTHOU MH(pOpMaLuu
31.B rpymnmy KpuTepreB BHEITHUX 0COOCHHOCTEN BXOIAT CIEAYIONINE KPUTEPUH:

HAJIMYUE PE30JIIOIHI, BU3, IOMET Ha JOKYMEHTE

BpeMs 1 MECTO 00pa3oBaHue JOKYMEHTa

00beM HHPOPMAILIMK TOKYMEHTA

MOBTOPSIEMOCTh TOKYMEHTHOU HH(pOpMaun
32.®opManbHBINA BHJT TOBTOPSIEMOCTH HH(POPMAILIUU — ITO:

IPOCTOE BOCIPOU3BEACHUE TMEPBUYHONW JOKYMEHTHOH HHpoOpManuu BO
BTOPUYHBIX UCTOYHHKAX

MOBTOPEHHE JOKYMEHTOB Ha OJMHAKOBBIX HOCUTEISX

o0o0menne uHGOPMAMKM TEPBUYHBIX HCTOYHUKOB BO  BTOPUYHBIX
HCTOYHUKAX HHPOpMAITUU

BOCMpou3BeAcHNEe WHGOpPMAIMU  JOKYMEHTOB, HAIMpPaBJICHHBIX OJHOMY
KOPPECIIOHICHTY
33. AHaJIUTUKO-CUHTETUYECKUUBHI IIOBTOPSAEMOCTH HHPOPMAIHH — ITO:

npeoOpazoBaHre JOKYMEHTHOW HH(OpPMAIMHM TEePBUYHBIX HCTOYHUKOB BO
BTOPUYHBIX UCTOYHHKAX UH(OpMALINH

LIUTUPOBAHUE OJJHOTO JOKYMEHTA B IPYrOM JIOKYMEHTE
BbICIIAS  CTYNEHb TMOJATOTOBKM  JIOKYMEHTa, MpeAnojararonias  aHajlu3
uHpopMaluu

KOIIMPOBAHUE IOKYMEHTOB
34. OyHKIMOHAIBHO-1IEJIEBOE HA3HAYEHNE OPTaHU3aLUU — 3TO:

MPUHAJUIKHOCTh TOCYAAPCTBY KOHTPOJBHOTO TMAaKeTa aKIUui JaHHOU
OpraHu3aIuu



3HAYCHHE nesirenbrOCTU S OyUpexkieHus Uil pa3sBUTHS OTPACIH, €ro
MECTO B BEIOMCTBEHHON CHUCTEME

BOKHOCTh IeJied W 3aJad Tpymnmbl JIOJei, padoTalommx B JaHHOM
YUPEKICHUU
3HAYEHHE U pa3Mep IITATOB YUPEKICHUS
35. [lepeunem Ha3BIBAIOTCSI:

CHUCTEMAaTHU3UPOBAHHBIEC CIHCKUA JOKYMEHTOB YUPEXKACHHM, OpraHu3anui u
NPEANpPUITHIl ¢ yKa3aHUEM O CpPOKaxX XpaHEHUs] JOKYMEHTOB WJIM O COCTaBe
JTOKYMEHTOB, IPUEM KOTOPBIX HA TOCXpaHEHHUE 00s3aTeIICH
CIIPaBOYHHMK, BBITIOJHSAIOMINN (YHKIIUU y4eTa JOKYMEHTOB M UX CUCTeMaTHU3allUuN

CIIMCOK JIOKYMEHTOB, PAaCKPBIBAIOIINIA COCTaB M COJiepKaHue aen GpoHaa

CIIUCOK JJOKYMEHTOB T'OCYIapPCTBEHHOTO WJIM MYHHUIUIIAJILHOTO apXUBa
36. Ha yHuKanbHbIE JOKYMEHTBI B @pXUBE COCTABIISIOTCS:
HUCTOPUYECKHUE CITPABKH
CrielMagbHbIE aKThl IpUeMa
JIUCTHI yY€Ta U OMUCAHUS YHUKAIBHBIX JOKYMEHTOB
aKThl OOHAPY)KEHHSI YHUKATBHBIX JOKYMEHTOB
37. JIOKyMEHTBbI, IPUHATHIE HA JETIO3UTAPHOE XPAaHEHNE B TOCYJapPCTBEHHBIN WM
MYHUIIATIATIEHBIN apXUB YAUTHIBAOTCS:
OTNIeNbHO OT JOKyMeHTOB AD PO (nipaBUnbHBI)
BMECTE CO BCEMH JIOKYMEHTAaMHU JaHHOTO apXrBa
KaK He MoJJiexallnue y4eTy
10 YCMOTPEHHUIO PYKOBOJAMUTEIIS apXUBa
38. CnucKM HCTOYHMKOB KOMIUIEKTOBAHMS apXWBa IIOCIE COIVIACOBAHMS C
BBILIECTOSIIIMM OPraHOM YIPABJICHHS apXUBHBIM JIEJIOM YTBEPKIAIOTCS:

PYKOBOAMTENIEM YUpexKACHUA-(HOHT000pa30oBaTEs

JUPEKTOPOM apXHUBa

3aBEIYIOIINM apXUBOXPAHUIIUIIEM, T1Ie OyIeT pa3menieH GoH/T

HavyaJIbHUKOM CITYKOBI 0€301TaCHOCTH apXuBa
39. DkcnepTusa EHHOCTH TOKYMEHTOB MTPOBOUTCS

B JICJONPOM3BOJICTBE  OpraHU3alMM, B  apXWBE  OpraHu3alud, B
roCyJapCTBEHHOM WJIM MYHULMIIAJBHOM apXWMBE  TOJBKO B JIEJIONPOU3BOJICTBE
OpraHu3aluu

TOJIBKO B TOCYJIapPCTBEHHOM apXHUBE

B ApXMBE OpraHU3alHU
40. Cpok XpaHEHHUsI 3allUCEel aKTOB TPaXJAaHCKOTO COCTOSHUS B apXHUBE
OpraHu3aiuu 1o nepeaadu B coctaB AD PO:

120 ner

100 ner

20 ner

10 ner
41. Cpox XpaHEHHUsS] KOHCTPYKTOPCKON TOKyMEHTAllMH, OTHECEHHOW K COCTaBYy
A® PO, B apxuBe OpraHuU3allii COCTABIISACT:

20 ner

10 ner

15 ner

25 net
42. Enununa XpaHeHHs! apXUBHBIX IOKYMEHTOB — 3TO:

¢usznueckn 000COOJIGHHBIN JTOKYMEHT WM COBOKYIHOCTh JOKYMEHTOB,
3aKJIIOYEHHBIX B OTJACNbHYIO MaNKy

JOKYMEHTBI, IOCTYIUBIIINE B YUPEKICHHUE U CPOPMHUPOBAHHBIE B KIIACTEPHI

OoUIMAIIBHBIN TOKYMEHT, IIepeaBacMblii B apXUB



yueTHas W Kiaccupukannonnasblenununa, IpeCTaBIISIOMmast coboit
buznuecku 000COOJICHHBIN  JJOKYMEHT WIH COBOKYITHOCTb
JOKYMEHTOB, MMEIOIIIAasi CAMOCTOSITEIIFHOE 3HAUCHUE
43.Jleno3uTapHOE XpaHEHUE apXUBHBIX IOKYMEHTOB -3TO:

XpaHEHUE  apXWBHBIX  JOKYMEHTOB B  BEJOMCTBCHHBIX  apXHBax,
OCYIIECTBIISIEMOE TOCYAAPCTBEHHBIMH W MYHUIIUTIATBHBIMU OPTAHU3ANHUSIMH B
TEYCHHE TIEPHOJIa, YCTAHOBJICHHOTO HOPMAaTUBHBIMH IOKYMEHTAMU

XpaHEHHUE B apXUBE, My3ee, OMOTNOTEeKEe apXUBHBIX JOKYMEHTOB Ha YCIIOBHUSIX,
OTIpENCNIIEMbIX  JOTOBOPOM  MEXAY  COOCTBEHHHUKOM  JIOKYMEHTOB U
COOTBETCTBYIOILIUM apXMBOM, My3€eM, OMOIMOTEKOM, C COXpaHEHHEM 3a
COOCTBEHHUKOM TIpaBa COOCTBEHHOCTH Ha aPXUBHBIC TOKYMCHTBI

OeccpouHOE€  XpaHEHHWE  JOKYMEHTOB B  TOCYJIapCTBEHHOM  apXHWBE,
roCcyJIapCTBEHHOM My3ee, On0InoTeKe

oOecrieueHrne ParoHAIBHOTO Pa3MEIICHUS U COXPAHHOCTH JJOKYMEHTOB
44. OCHOBHBIMH €IMHUIIAMH Y4€Ta IOKYMEHTOB HE3aBUCHUMO OT BHJA HOCHUTEIS,
croco0a v TeXHUKH 3aKpeIUIeHUsT HHPOPMAITUHU SBISIFOTCS:

apXUBHBIA (POH/I, apXUBHAS KOJUICKIIHSI, SAMHHIIA XPAaHCHUS

TOKYMEHTBI, JIUCTHI

YCIIOBHBIC €MHHIIBI

ITOTOHHBIC METPBI
45. ITpuHIMN TMHAMAYHOCTH y4€Ta O3HAYAECT:

HEMPEpPHIBHOE JIBIDKEHUE YUYETHBIX JOKYMEHTOB OT HIKECTOSIIHX K
BBITIICCTOSIIIMM WHCTAHIHSM

CBOEBPEMEHHOE U OMNEpPAaTUBHOE OTpPa)XKCHHE JII0OOOTO JBHKEHUS JOKYMEHTOB
apxuBa B yYETHBIX IOKYMEHTaX

KOMIUIEKCHOE M3Y4€HHUE JABMXKEHUS apXUBHBIX JOKYMEHTOB

M3Yy4eHHUE CUCTEMbI y4eTa Ha OCHOBE MTPHUHIINIIA BCECTOPOHHOCTH
46. Jluct dhonaa cocTaBiseT:

KaKIbIH (OH/T

Kakzioe aeno ¢hoHaa

KaX bl JOKyMEHT (hoHIa

Ha rPYNIy OJHOPOIHBIX (OHIOB
47. Tlo criucky (hOHIOB TPUCBAUBAETCSI HOMED:

OT/IeTbHOMY (POHY MITH KOJUIEKIIUU
OT/ICTIbHOMY JIEITY

OT/IEIbHOMY IOKYMEHTY

nacrnopTy apxuBa
48. B kHHTYy yueTa MOCTYIJICHUI TOKYMEHTOB MOCIEA0BATEIbHO BKIIIOUAIOTCS:

BCE NIEPBUYHBIEC U TIOBTOPHBIE MOCTYIJICHUS TOKYMEHTOB

BCE MIEPBUYHBIE MTOCTYIIICHUSI JOKYMEHTOB

MOCTYIIEHUSI 0CO00 IIEHHBIX IOKYMEHTOB

JapeHue TpakJJaHaMHi CBOUX IOKYyMEHTOB apXUBY
49. B ciucox ¢hoHI0B3aMMCHIBAIOTC:

MIEPBUYHBIE MOCTYIUICHUSI JOKYMEHTOB (hOHIa

BCE MOCTYIUICHHSI IOKYMEHTOB (poHIa

(hOH/IBI IPU TIEPBOM TOCTYIUICHUH B apXUB

HOMepa Bcex omnuceit ponaa
50. IIpuHIUO HeHTpaIU3alluy yYeTa O3HauaeT:

BEJICHHE BCEX YYETHBIX JOKYMEHTOB B IICHTPAJIbHOM OpraHe YIpaBIICHUS
apXUBHOU oTpaciu — PocapxuBe 1Mo eIMHBIM MpaBUIaM

BEJICHUE BCEX YUETHHIX TJOKYMEHTOB B CHEIUATM3UPOBAHHOM TOIpa3AeieHUU

cocpefoToueHue abCONIOTHO BCEX YYETHBIX JOKYMEHTOB B OJIHOM MeECTE -
denepallbHOM apXUBHOM areHTCTBE



perIaMeHTHPOBaHHUE 52B3anMoielicTBUS denepaabHOro
ApXUBHOTO areHTCTBa C OpraHM3anusMH, a TaKXKe NPUMEHEHUE
€IMHBIX AMHHMII YUeTa apXUBHBIX JOKYMEHTOB
51.JIuct donma — 310:

YUETHBIN JOKYMEHT, BKJIIOYAIOIIUN CBEJICHUSI O Ha3BaHWU U TIEPEUMEHOBAHUHU
(dhoHIa, XPOHOJIOTHYECKUX TPAaHUIAX, BIKEHUH U COCTaBe IOKyMEHTOB (OHIA,
HaJIMYUU OTINCEH

MIPOHYMEPOBAHHBIN C LETBI0 yUeTa JUCT apXUBHOTO JTOKYMEHTA, XPAHSIIETOCs
B onme

YUETHBIA JIOKYMEHT, COJACpKAIIUW CBEICHUS 00 apXuBe M XPaHSAIIUXCS
donmax

JUCT U3 Aena Gonaa
52. 3aBepuTenbHas HAANKCH Jena:

KpaTkoe O00O3HAuUe€HHE CBEJIECHUW O COCTaBe M COJACPKAHWUU JOKYMEHTOB,
HaXOJAIIUXCS B JIeJIe

HaJUCh, COJEpKallas yKa3aHWE KOJUYECTBA M (PU3MUECKOTO COCTOSHUSA
JIUCTOB JIEJIa, TOJICKAIIETO TOCTOSTHHOMY HJIA JIOJITOBPEMEHHOMY XPaHEHHIO

3auCh, COJEpIKalas yKa3aHWe KOJWYECTBA JIeJ B OINMCH, TOJMHUCAHHAS €€
COCTaBUTEIIEM

WTOTOBAsl 3aIMCh, COMIEpPKAIIas CBEJICHUS O BCeX nenax (ponma
53. ApxuBHas 3THKETKA:

THUI aQpXUBHOTO CITPABOYHHUKA
0003HaYECHHNE YIETHOU €TUHUIIBI

KapTOYKa YCTAHOBJIEHHOTO oOpasma ¢ o0Oo3HaueHne MHUPPOB EIUHUIL
XpaHEHHUs, BJIOKCHHBIX B OJIHY KOPOOKY

ydeTHas 3aIuCh Ha 00JIOKKE Jera
54. ®onm000pazoBaTeieM BXOIANINX JOKYMEHTOB SIBIISCTCS:

azpecar

aBTOP

MOYTAILOH

PYKOBOJMTEIb CTPYKTYPHOTO TOApa3ICICHUS
55. KnaccudukanmoHHOM enMHAIICH B mpeenax (OoHa SABISETCS:

JTOKYMEHT

JINCT

rpymnmna aein

neno (eAMHUIa XpaHSHUs )

56. Cxema knaccudukanuu aem — 3To:

nepeyeHb pa3fesioB M TOJpa3feNioB (CTPYKTYPHBIX MOApA3JEICHUNA WU
¢byHkmi GoHI000pa3oBaTens U APYrux), HA OCHOBE KOTOPOTO CTPOUTCS OIHCH

nepeyeHb KaTeropuii JOKyMEHTOB (POHa C YKa3aHHEM CPOKOB UX XpaHEHUs

NepeUYeHb OCHOBHBIX 3TAIlOB HCTOpHH (oHI000pa3zoBaTens u GpoHaa

an(aBUTHBIN TEpeYeHb HAYYHBIX MOHSATHH, UCTOPUYECKUX (PAKTOB, SIBICHUH,
YUPEKIACHUN
57. B Tom cnydae, ecnu yupeKJIeHHE MMEJIO 4acTO M3MEHSIONIYIOCA, CIO0XKHYIO
CTPYKTYpY, Ui ero (poHma OoJIble MOJOUIET cXxema KiacCu(UKaiuu:

XPOHOJIOTUYECKAsI CTPYKTYpHAsI

HOMHHAJIbHO-XPOHOJOTHYECKas

CTPYKTYPHO-XPOHOJIOTUYECKAS

(YHKIIMOHATBHO-XPOHOJIOTHYECKAsT
58. ApxuBnHas «Komnekuus mnakatoB OKHA POCTa u OKHA TACC»
00BeIMHEHA 110 PU3HAKY:

HOMHHAIILHOMY

reorpaduueckomy
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XPOHOJIOTHYECKOMY
59. CtpaxoBoii (hOHJT TPEICTABISAET COOOM:

COBOKYITHOCTH CTPAaXOBBIX KOIHIA JOKYMEHTOB
COBOKYITHOCTb 0C0O00 IIEHHBIX JOKYMEHTOB

COBOKYITHOCTh JJOKYMEHTOB Ha HUTPOOCHOBE

COBOKYITHOCTh YHUKAJIBHBIX JOKYMEHTOB
60. JIokyMeHTBI BBIJAIOTCS W3 XPAHHWIUIIA TIOJH30BATEISIM B YMTAJILHBINA 3aJI Ha
CPOK, HE IPEBbIIIAONIUI:

1 mecsn

3 Mmecsna

6 MecsIeB

1ron
61. ®oH MOIB30BAHMS TOKYMEHTOB CO3/IAETCS TSI

BBIJIAYH €T0 T0JIH30BATEIISIM B YUTAITLHBIN 3aJT apXHBa

3aMEHBI CTAPBIX IOKYMEHTOB HA HOBBIC KOITHH

MPOJJaKH HA ayKIIMOHAX
oOMeHa ¢ IPyruMH apXuBaMH, My3esiMU, OMOTHOTEKaMHU CTPAHbI
62. ®OoHJI OJB30BAHUS — 3TO:

COBOKYITHOCTH CTPAaXOBBIX KOITHI 0CO00 IEHHBIX M YHUKAIBHBIX JOKYMEHTOB
COBOKYITHOCTh KOTIM apXWBHBIX JIOKYMEHTOB, BBITIOJHEHHBIX HA PA3IMIHBIX
MaTepHATBHBIX HOCUTEISX, TIPETHA3HAYCHHBIX I X HCITOJIb30BaHHUS

COBOKYITHOCTh ~ apXWUBHBIX  JOKyMEHTOB, HMCIOIIMX MEKIy  C000it
HUCTOPUYECKHUE U (WJIN) JIOTHICCKUE CBSI3U

COBOKYITHOCTh JOKYMEHTOB, 00Pa3yIolIUXCsl B AEATEIbHOCTH OpPTaHU3alUi 1
BBITIOJIHEHHBIX HA 3JIEKTPOHHBIX HOCUTESIX
63. 3aroJIoBOK Aeia — dT10:

Ha3BaHHE JOKYMEHTA, JaHHOE aBTOPOM

CBEICHMSI O JIOKyMEHTE, COCTOSIIME M3 yKa3aHWs €ro aBTopa, ajpecarta,
KpaTKOTO COJIEp>KaHus U 1aThl

KpaTkoe 00O3Ha4YeHHE CBEACHHUW O COCTaBe M COJEP)KaHUSA JOKYMEHTOB,

HaXOJSIIMUXCS B el

HA/IMUCH, COJIepKalas yKazaHUE KOJIMYECTBA U (PU3UUECKOTO COCTOSIHUSI JINCTOB
Jiena, o ijieskarias MoCTOSITHHOMY WJIH JTOJITOBPEMEHHOMY XpaHEHHIO
64. OCHOBHBIM 2JIEMEHTOM OTHCAHUS €MHUIIBI XPAHEHHUSI SIBIISICTCSL:

3aroJIOBOK

HOMeEp JIMCTa

Ha3BaHue GhoHaa

Ha3BaHUE apXHUBa

65. IIpu cocTaBiaeHNnH 3ar0JI0BKaeIMHULIBI XpaHEHHUs] HEOOXO0AUMO:

o0ecrneunTh MOJHOE COOTBETCTBHE MH(OpPMALUHU 3arojioBKa W HHGopMauu
JOKYMEHTOB JieNa
oOecrieunTh MNPHOIM3UTEIBHOE COOTBETCTBHE 3arojloBka M HH(pOpManuu
JOKYMEHTOB
cBOOOJIHO M3JaraTh Co/Iep>KaHue JOKYMEHTOB, IPUBHOCS aBTOPCKOE BUACHUE
3HAYUTEIbHO YIYYIIUTh COJAEP)KaHUE JOKYMEHTOB, 4YTOOBI 3aMHTEpPECOBAThH
Hcce10BaTeNen
66. 3aronoBOK €QUHMIBI XpaHeHHs «3anucHas kHukka akrepa MXAT Opnosa
B.A. 1927-28rr.» ABnsercs:

IIPOCTBHIM

00001IeHHBIM

CJIOKHBIM
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67. 3aronoBok enuHulbl xpaHeHus «llepenucka c apXUBHBIMU
YUPEXKACHUSMH O pa3padOTKe NPOEKTa TMpaBWi pPabdOTHl OpraHu3aluidi C
ApPXUBHBIMH JIOKyMEHTaMM» SIBIISICTCS:
IPOCTHIM
CJIOKHBIM
0000111eHHBIM
COCTaBHBIM
68. 3aroJI0BOKEMHUIIBIXpPAaHEHUSIK Y CTaB aKLHOHEPHOTO oOuiecTBa
«DKcmocTpoity, nepenucka ¢ MunucrepctsoM roctuiuu Poccuiickoit deneparuu
O PETHCTPAIMH YIPEAUTEITBHBIX TJOKYMEHTOB OOIIECTBAY SBISETCS:
MIPOCTHIM
0000111eHHBIM
CIIOKHBIM
COCTaBHBIM
69. HazBanue onga yupexaeHus — 3To:
Ha3BaHWE MUHUCTEPCTBA WM BEIOMCTBA, KOTOPOMY TIOTIMHCHO YUPEIKICHHE
TOCJIeTHEE Ha3BaHUE yupexaeHus GoHI000pa3oBaTes
Ha3BaHHE apXWBa, TJIe XPAHUTCS (POH.T
BCE€ Ha3BaHMS yUpeKJeHUs -POHI000pa3oBaTes
70. KpaiiHnmu natamMul THYHOTO JIeTia SIBIISTFOTCSI:
JIaTHI 3asBJICHUH O TIpPHUEME U YBOJIbHCHHH
JaThl TIPUKA30B O TIpUEMe U YBOJIbHCHHH
JaThl IEPUOJA, HA KOTOPbIE WK 32 KOTOPbIE OHU COCTaBIICHBI
JaThl IPUHATUS U YBOJIbHEHUS
71. Ecnu neno ObIJI0 HayaTO B OJHOM YUPEKICHHH, a 3aT€M IEePeaHo B JIPYyroe,
TO YKa3bIBAIOTCS CJEAYIOIINE 1aThl:
3aBe/IeHUs JieJia B IEPBOM YUPEKICHUN
MOCTYIJICHUS JieJia BO BTOPOE YUpExACHHE
3aBeieHUsl Jejla B TEpPBOM YUPEXKJIEHHHM U JlaTa OKOHYaHUS BO BTOPOM
YUPEKICHUU
TPU JaThl - 3aBEJICHUS JieJia B IEPBOM YUPEXKJIEHUH, Mepeladyld BO BTOPOE U
OKOHYAHUS BO BTOPOM YUPEKJACHUU
72. B 3arojioBke Jefia KOPPECIOHACHT YKa3bIBACTCS AJIS:
IUIAHOB
IPOTOKOJIOB
MIEePETHCKI
CBEJCHUU
73. OnTUManbeHbIN HAOOP PEMEHTOB UH(OPMALIMHU I OTTMCAHUSI TPOTOKOJIOB:
BUJ] IOKyMEHTa, HOMEpa, aBTOP, EPHO/I, MOATUHHOCTL/KOTUHHOCTD
BUJ] IOKyMEHTa, COJIep>KaHue, TEPPUTOPUS, BPEMs], ITOATUHHOCTL/KOMUHHOCTD
BUJ JOKYMEHTa, aBTOpP, KOPPECIOHJIEHT, COJEp)KaHue, TePPUTOpUS U BpeMs
coOBITHIA
BUJ] €IUHUIIBI XPAaHEHUS, BOTIPOC, TIOTHHHOCTH/KOTTUITHOCTh
74. OnTtuManbHbBli HabOp 3JIE€MEHTOB MHGOpPMALUU Ul ONHCAHUS IUIAHOB U
OTYETOB:
BU/I IOKyMEHTA, aBTOP, HOMepa, MepHO/I, MOATUHHOCTH/KOTTMIMHOCTh
aBTOp, MHOT/Ia COJIep>KaHue, MEPUO]T COCTABICHHS TOKYMEHTA
BHUJl JIOKYMEHTa, aBTOP, KOPPECIOHJEHT, COAEpKaHHUE, TEPPUTOPHS U BpPEeMs
COOBITHIA
BHJI IOKYMEHTA, COIepKaHKE, TEPPUTOPHS, BPEMsI, IO UTHHHOCTh/KOMTMITHOCTh
75. OnTuMansHbI HAOOP PIEMEHTOB WH(OPMALIUY I OTIMCAHUSI TIEPETIHCKH:



aBTOp, MHOIJA  COJEpPIKaHKE,d SHepros COCTaBJICHUS JIOKYMEHTA,
MO NTUHHOCTH/KOMTUHHOCTh
BHJI JOKYMEHTA, aBTOP, KOPPECIIOHICHT, TEPPUTOPHS U BPEMS COOBITUI
BH/JI IOKYMEHTA, COACpPKAHKE, TEPPUTOPHS, BPEMSI, TIOUTMHHOCTH/KOTTUIHOCTh
BHJl CIUHUIBI XPAaHCHWS, WHOTJA aBTOP, KOPPECIOHICHT, COJICpXKaHUE,
TEPPUTOPHS
76. AHHOTAIUS JOKYMECHTOB MHUIIBI XPAHCHUS MPEICTABISET COOOM:

KPaTKyl0 XapaKTePUCTHKY HamOoJee IMEHHBIX JOKYMECHTOB, COJCpKaHUE H
OCOOCHHOCTH KOTOPBIX HE OTPAXKAFOTCS B 3ar0JIOBKE SIMHUIIBI XPAHCHUS

IIUTUPOBAHUE BCEX MHTEPECHBIX IOKYMCHTOB

KpaTKUH TIepeckas BceX JOKYMEHTOB Jieia

yKa3aHWe Ha MECTO XPAHCHHS IOKYMEHTOB B apXUBOXPaHIIHIIE
7°7. AHHOTauMs pacnoJiaraercs:

BCJIE/T 32 3ar0JIOBKOM €IMHHUIIBI XPAHCHUS ¢ KPAaCHOU CTPOKHU

Tepe]T 3aroJIOBKOM €TUHUIIBI XpaHSHUS
B CEpeIMHE 3aroJioBKa CIUHUIBI XpAaHEHUS U BbUICISCTCS MPUGTOM HaA
OT/JENTLHOM OJIaHKE
78. ApXvBHas OIIUCh — ITO:

OQUITMATBHBI  JTOKYMEHT apXuBa, BOCIPOU3BOJIAIINNA TEKCT apXHBHOTO
JOKYMEHTA (JIOKYMEHTOB) C YKa3aHUEM UX aJpPecOB

THUI APXUBHOTO CIIPABOYHHKA, IPETHA3HAYCHHBIHN I PACKPBITHS COJICPIKAHUS
€IUHULIBI XpaHEHUs apXuWBHOTO (QoHIa (KOMIUIEKCa), 3aKperyIieHus UuX
CUCTEMAaTH3aIl|H, & TAK)KE BBITTOJHSIOMNN (HYHKITUIO ydeTa eIUHUI] XPAHCHHUS
MepeyeHb OTNENbHBIX JOKYMEHTOB, 00pa30BaBLIMXCS B MPOIIECCE NEATEIbHOCTH
paznuuHbIX GOoHA000pa3oBaTENCH U 0OBEIUHEHHBIX TI0 OJHOMY MU HECKOJIBKHM
MpU3HaKaM
TUI apXUBHOTO CIIPABOYHHUKA, B KOTOPOM BTOPHYHAs JOKyMEHTHasi HH(pOpMaLus
apxuBa CrpynmupoBaHa 1O TIpeaMeTraMm (Temam, OTpaciisiM), 0oOpa3yroIuM
JICJICHUS] B COOTBETCTBHM C TPHHATON CXEMOM KiIacCH(pUKAIHMH JOKYMEHTHOM
nHpopManuu
79.ApxvBHas ONUCH SBIISICTCSA:
MEXapXUBHBIM CIIPABOYHUKOM
MeX(OHIOBBIM CIIPABOUYHUKOM

BHYTPU(POHIOBBIM CIIPABOYHUKOM

MEXPErHoHAIbHOM CIPAaBOYHUKOM
80. Ykazarenu 1o ¢opmMe MOTyT OBITh:

TIIyXUMU

AHHOTHUPOBAHHBIMU

TOUHBIMU

IPUMEPHBIMU
81. Katanor B rocy1lapcTBEHHOM WJIM MYHULIMIIAIbHOM apXUBE SIBIISICTCS:

MeK(POHIOBBIM CITPABOYHUKOM

MEXPErHOHATBHOM CIPAaBOYHUKOM
BHYTPU(OHAOBBIM CIIPABOYHUKOM
MEXapXUBHBIM CIIPABOUYHHUKOM

82. IlyreBonuTens — 310:

apXMBHBII CIIPaBOYHMK, COJEpXKALIUM CBEACHUS O JOKYMEHTax M (WIJIN)
¢doHIax apxuBa (apXMBOB) B CUCTEMATHU3UPOBAHHOM BH/IE, TPEeIHA3HAUCHHBIHN JUIs
03HAKOMJIEHHUS C UX COCTABOM U COJEPKAHUEM
MeX(QOHIOBBIHAPXUBHBIA CIPAaBOYHHUK, B KOTOPOM HH(pOpMAIMs O COJACPKAHUU
JOKYMEHTOB CTPYIIIMPOBAHA IO NPEAMETaM



ApXUBHBIH CIIPABOYHHUK, > OTIpeICTaBIAIONMA  cO00N  anaBUTHBII,
CUCTEMAaTUUYECKUI WIM COCTaBJIEHHBIH 110 HHOMY IIPU3HAKY
[IepeyeHb Ha3BaHUIl IPEIMETOB, YIOMHHAEMBIX B ApPXMBHBIX JOKYMEHTAaX C
yKa3aHUEM UX [TOMCKOBBIX JIaHHBIX

apXUBHBIM CIIPAaBOYHUK, BKJIIOYAIOLIUN CHUCTEMATU3HPOBAHHBIE CBEICHUS O
COCTaBE U COJIEP’KaHUU OTAENIbHBIX KOMIUIEKCOB IOKyMEHTOB
83. OOBekTOM ommcaHus B IyTeBoAuTene 1o (oHmam apxuBa (apXHUBOB)
SIBIISIETCS:

doux

Je110

JOKYMEHT

4acTb JOKyMEHTa
84. Bugamu apXuBHBIX 0030pOB SIBJISIFOTCSL:
0030p poHma, TeMaTHYECKU 0030p

0030p nemna, 0030p rPYIIIBI A€l

TEMaTUYECKHUI NepedeHb 3aroJIOBKOB €IMHHUILY XpaHEHUs

0030p (OHJIOB rOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX apPXUBOB
85. ImenHo# ykazaresnb K 0030py BKIIIOYAET:

MOHSTHS, IPEJICTABISIONINE cOO0M ncTOprUecKrue (HaKkThl

OJIHOPOJIHbIE TIOHSATHUS

(dbamunny, UMeHa, 0T4eCTBa, Ouorpaduyeckue crpaBKu

reorpaduyeCcKue MOHATUS
86. ApxuBHas CIpaBKa:

oGUIIUATIEHBIN JTOKYMEHT, WMCIOIINN IOPUINYECKYI0O CHUITY M COJCPKAIIHMA
apXMBHYIO0 MH(OPMAIMIO O MPEeIMETE 3aIpoca, C YKa3aHUEM MOUCKOBBIX JaHHBIX
JOKYMEHTOB

o(uIMaNbHBIA TOKYMEHT apXuBa, BOCIIPOU3BOSIININ TEKCT WM N300pakeHue
apXMBHOT'O JIOKYMEHTA C YKa3aHUEM €ro MOMCKOBBIX TaHHBIX

KOIIMSI YaCTU TEKCTa apXUBHOT'O IOKYMEHTa, 0popMIIeHHas B JOpPME CIIPAaBKU

JOKYMEHT, CBSI3aHHBIH C IOPUAMYECKMM MWJIM  (U3NYECKUM  JIUIOM,
0(QOPMJIICHHBIN B COOTBETCTBUU C 3alIPOCOM
87. NndopmanimoHHOE MUCHMO — ITO:

IIUCbMO, COJIeprKalllee CUCTEMATHU3UPOBAHHBIM IepedyeHb 3aroJIOBKOB el WU
JOKYMEHTOB C YKa3aHHEM JaT M MOUCKOBBIX JaHHBIX

IMCHbMO, COCTABJIEHHOE apXMBOM 110 COOCTBEHHOI MHMLIMATHBE WJIM B OTBET Ha
3alpoc I0JIb30BaTeNsl U COJeprkallee cooOlleHne 00 HMEIOIUXCS B apXUBe
JOKYMEHTaX [0 ONpeeTIeHHOI pobieme, Teme, BOpocy(IpaBUIbHbIN)

KOMIUJIEKT KOIUI TOKYMEHTOB, 0()OPMJIEHHBI B COOTBETCTBUHU C 3aIIPOCOM

IMCbMO, OCBEIIAIOIIEE COCTAB IOKYMEHTOB apX1Ba
88. 3anpocsl, NocTynarue B apXuBbl, MOIPA3IEIAIOTCS Ha!

TeMaTU4YeCKHe, FeHealoTHUYeCKue, COLIMaIbHO-TIPABOBbIE

YHUKaJIbHbIE, 0CO00 IICHHbIE
Me)XapXUBHbIE, BHYTpUAPXUBHbBIE

oduuManbHbIe, TUYHbIE
89. 3anpoc 0 MOATBEPKIEHUH TPYJOBOIO CTaKa OTHOCHUTCS K:

TEMaTHYECKOMY3aIpOCy

TEHEAIOTHYECKOMY3aIpoCcy

COLIMAJIbHO-IIPABOBOMY 3aIIpOCy

oduIHaTbHOMY 3apoCy
90. B apxuBHOI1 BBIIMCKE BOCIIPON3BOJUTCS IIOJHOCTBIO:

Ha3BaHUE JOKyMeHTa, HoMmep (mudp) u gara Ha3BaHUE JIOKYMEHTa,
KOPPECIIOHIEHT, BOIIPOC

BU/J] IOKYMEHTA, J1aTa JOKYMEHTa



HOMEp (umdp)aoxymenTa, 5 /o mmch
91. Ins mosydeHuss HEOOXOMUMBIX Ui PabOTHl TOKYMEHTOB HCCIIEIOBATEIh
3al0JHACT B YUTAIBHOM 3aJI€ ApXUBA:

TpeOOBaHUE HA BBIIAYY JEIT

KHUT'Y ITOKEJIaHUH Aell

AHKETYy BBIJAAUU JEI

0JIaHK Ha BBIIAYY 1€
92. IlepBuuHoii (hopMO¥ yueTa MCIIOIH30BaHUS JOKYMEHTOB B TOCYIapPCTBEHHOM
Y MYHUITUTIAJIEHOM apXUBE SBIISICTCS:

JINCT UCIIOJIb30BAHUS Jeiia

KHHTa BBIJIAYM JI€T U3 XpaHUIIUIIA

0030p ponma

aHAJTMTUYECKHE 0030pbI apX1Ba
93. Hay4HBIMU OCHOBaMU TCOPHH U METOIUKU aPXUBOBEACHHUS SBIISTFOTCS:

TIPUHIIMIIBI, HAYYHBIE METOJIbI 1 HOPMATUBHO-TIpaBoOBas 6a3a

NPUHIUIIBEI, HAy4YHbIE METOJbI, NPU3HAKH KJIACCU(DUKAIUU JTOKYMEHTOB,
KPUTEPUHU IKCIIEPTU3HI IIEHHOCTH

MPUHIUIIBI UCTOPHU3Ma, BCECTOPOHHOCTH M KOMIUIEKCHOCTH, CHCTEMHBIN
MMOIXO0

MPUHIIMIIB M TEXHOJIOTHH PAOOTHI C apXUBHBIMU JIOKYMEHTAMHU
94. ApxuBOBEJICHHE — 3TO:

KOMIUIEKCHAs AUCIUIUTHHA, U3yJaromias padoTy apXuBOB

KOMIUICKCHAsI Hay4yHas JUCIUIUINHA, pa3pabaTbIBaromias TEOPETUUECKUE,
MPaBOBBIE U METOJUYECKHUE BOMPOCHI apXUBHOTO Jieja

KOMIUICKCHAs Hay4yHas HW YydeOHas IUCHUIUIMHA, HW3ydarolmias BCE BHIBI
paboTHI ¢ JOKYMEHTAMH B OpraHU3aIu

TUCIUIIIINHA,  W3ydaromas TMOpSAOK  padoThl € JIOKYMEHTaMHU B
JIEJTONPOU3BOJICTBE,  ApPXMBE  OpraHM3allMld W TOCYJIApCTBEHHOM WM
MYHHUIUIIAIBHOM apX1BE
95. ApXxuBOBEJIEHUE TECHO B3aUMOJECHCTBYET C NUCIUIIIIMHAMM:

apxeorpadus, wuctopus, HUHPOpPMATHKA, JTOKYMEHTOBEICHHE, HCTOPHUSI
rOCyJIapCTBEHHBIX YUPEKICHUH, oOecreyeHue 0e30I1acHOCTH
JKU3HEACATCILHOCTH

HUCTOpHUSA, MaTeMaTHhKa, HCTOYHUKOBEICHHUE, KpaeBEIACHUE, >KYpPHAIUCTHKA,
OHMOJIOTHSI, XUMUS, TOKYMEHTOBEACHUE

UCTOpHUSA,  JTOKYMEHTOBEJIEHHE, HMCTOYHUKOBEJCHUE,  BCIOMOTraTelIbHbIC
HCTOPUYECKUE NUCHUIUIMHBI, HCTOPUS TOCYIaPCTBEHHBIX YUpEXKIeHUH, OUOI0rus,
XUMUS, UHPOpMATHKA
96. ApxuBHbiii o Poccuiickoit deneparuu — 310:

VUCTOPUYECKH CIIOKUBLIASCA W IOCTOSHHO TMIOMOJIHSIONIAs COBOKYIIHOCTD
apXUBHBIX JTOKYMEHTOB, OTpPaXalOUMX MAaTEpUAIbHYI0 U JYXOBHYI >KU3Hb
oOIIecTBa, MMEIOLIUX HCTOPUYECKOE, HAydyHOE, COIMaIbHOE, IKOHOMUYECKOE,
MOJUTUYECKOE U KYJIbTYPHOE 3HAUEHHUE, SIBISIOUIUMXCS HEOTHEMIIEMON YacThIO
HCTOPUKO-KYJIIBTYPHOIO  Hacieaus  HaponoB  Poccuiickon — Penepauuu,
OTHOCSIIMXCS K HMH(POPMAIIMOHHBIM pecypcaM U TOJUISKAlIUX TMOCTOSHHOMY
XpaHEHUIO

HUCTOPUYECKH CIIOKMBIIASICA W TIOCTOSIHHO TOTOJIHSAIOIIAs COBOKYIHOCTH
apXUMBHBIX JIOKYMEHTOB, OTpaXaloOUMX MAaTepUAIbHYI0 U JYXOBHYI >KU3Hb
o011ecTBa, HAMECIOIITUX HUCTOPHUYECKOE, CcOoLMaJIbHOE, SKOHOMHYECKOC,
MOJUTUYECKOE U KYJIbTYPHOE 3HAYEHUE, SABJISIIOMIMXCS HEOTHEMIIEMON YacThIO
HCTOPUKO-KYJIBTYPHOT'O Hacieaus Hapo1oB Poccuiickoit deneparuu

HWCTOPUYECKH CIIOKMBIIASCA M TOCTOSHHO MOMOJHSIOMIAsl COBOKYITHOCTh
apXUMBHBIX JOKYMEHTOB, OTPAKAIOIIUX HCTOPUYECKOE, HAyYHOE, COILMAJIbHOE,



SKOHOMHMYECKOE, MOJUTHYECKOE UOBKyIbTypHOE pasBHUTHE o01ecTBa,
SIBJISIFOILIUXCST HEOTHEMJIEMOM  YacCTbI0 MCTOPHUKO-KYJIBTYPHOI'O HaCJIEAUs
HapoaoB Poccuiickoit denepanuu

HUCTOPUYECKH CIIOKMBINAACSA M TOCTOSHHO IOIOJHSIONAS COBOKYIHOCTb
apXMBHBIX JOKYMEHTOB, OTpPaXalOIIMX MaTE€pPUaJbHYI0 U JYXOBHYIO JKU3Hb
oOmiecTBa, MMEIOIMNUX HCTOPHYECKOE, HAyYHOE, COLHMAIBbHOE, 3KOHOMHUYECKOE,
MOJINTUYECKOE U KYJbTYPHOE 3HAUEHUE U MOJUIEKAIINUX [IOCTOSTHHOMY XPaHEHUIO
97. Opranmzanus AokymMmeHTOB ApxumBHoro ¢onma Poccuiickoit denepanuu u
JPYTUX apXUBHBIX JOKYMEHTOB OCYIIECTBIIAETCS MO CAEAYIOUIUM YPOBHSIM:

1o TpeM ypoBHsM: B nipenenax AD P®D, apxusa u apxuBHOro GpoHaa

1o 1IByM ypoBHsIM: B nipeziesiax AD PO u apxuBa opranuzanuu

o yersipeM ypoBHsAM: B mpenenax A® P®, rocygapcTBEHHOro apxuBa,
apxuBa OpraHU3ally U apXUBHOTO (OHIA

KOJIMYECTBO YPOBHEH oOpranusaunu nokKymeHToB A®d PO omnpenensercs
dhoumo00pazoBarenemM

98. OtpacneBsie POHIIBI — ITO:

HCTOPUYECKHE AapXMBBI, CJOKMBIIMECS MPU BEIOMCTBAX, KOTOpPbIE HMEIOT
MpaBO BPEMEHHOTO (B T.4. JEMO3UTAPHOTO) XpaHEHHUS JTOKyMEHTOBAD PO,
OTHOCSIIMXCS K TOCYIapCTBEHHOU (hopMe COOCTBEHHOCTH

HCTOPUYECKHE AapXMBBI, CIOXKMBIIMECS IPU BEIOMCTBAX, KOTOpPbIE HMEIOT
MpaBO BpPEMEHHOro (B T.4. JEMO3UTApHOro) XpaHeHus HokymeHToB AD PO,
OTHOCSIIIIUXCS K YaCTHOUM (hopMe COOCTBEHHOCTH

KOMIUIEKChI JOKYMEHTOB OOIIECTBEHHBIX OpraHu3aluii, MPeKpaTUBIIUX CBOE
CyIIECTBOBaHME M CO3JABIIMX €AUHBbIE OTpacieBble (GOHIBI A XpaHEHUs
ApPXUBHBIX JIOKYMEHTOB

OTpacieBble  rocylapCTBEHHbIE  (OHIBI  MHUHUCTEPCTB U BEJOMCTB,
OCYHIIECTBJISIOIINE TOCTOSTHHOE XPAaHEHUE apXUBHBIX TOKYMEHTOB
99. Hctopuueckas cipaBKa OTpaXkaer:

Uctoputo donmoobpazoBatTens, HCTOPUI0 apXUBHOTO (OHAA, COCTaB H
coJiep)KaHue JOKyMEHTa apXuBHOro (oHaa

Ucroputo dhonnoodpazoBarens, UCTOPUIO apXUBHOTO (OHIA, TOPSAOK PadOTHI
C apXUBHBIMH JOKYMEHTaMU

Uctoputo QonmgoobpazoBarens, NaHHbIE U3 MAaclopra apxuBa, MHOPSIOK
MIPOBEJICHUS] HAYYHO-TEXHUYECKON 00pabOTKH TOKYMEHTOB
100. YHUKaIbHBIN JOKYMEHT — 3TO:

MaTepuaidbHBIE HOCHTENb C 3aUKCUpOBAHHON Ha HeMm uHOpMaueH,
MMEIOIIUH PEKBU3UTHI, TO3BOJIAIONINE €r0 HICHTUPHUIINPOBATH

0Cc000 IEHHBIN IOKYMEHT, He UMEIOIUi ce0e MOJOOHBIX MO CoAepKaleics B
HeM MH(OPMAIMK W/WIA €ro BHEIIHUM MPU3HAKAM, HEBOCIIOJIHUMBIN TP yTpaTte
C TOYKHU 3pEHUS €r0 3HAUYCHUS U/UIH aBTOTPahUIHOCTH

Joxyment A® P®, KOTOpbli HMEET HENpPEeXOIAUlyl0 KYJIbTYpHO-
HCTOPHUYECKYIO IIEHHOCTh, 0COOYI0 BaXKHOCTh Uil OOIIECTBAa U IOCyNapcTBa U B
OTHOIIIEHUH, KOTOPOI'O YCTAaHOBJIEH PEXUM XPAaHEHUS U MCIOJIb30BaHUS

JOKYMEHT, OTHECEHHBII K cocTaByAd® P®, BHe 3aBUCUMOCTH OT €ro
IIPOUCXOXKICHNS, BHJIA HOCHUTENs], CTENEHU CEKPETHOCTH, MECTa XPaHEHUs U
(opMBI COOCTBEHHOCTH

1. Bonipock! K GJIUI-KOHTPOJIBHBIM
Ilo oouwgum npoobnemam apxueosedenus:
1. CtpykTypa apXvBOBEACHUS KaK HAYYHON JUCIIUILTUHBL.




2. Hayunsbie OCHOBBI5>9apXUBOBEICHUSL.

3. ApxuBOBeIUECKOE TEpMUHOBEJIeHNE (OCHOBHBIE TEPMUHBI).
4. Teopus 1 METOAMKA APXUBOBEIEHUS: OOBEKT U MPEAMET U3YUEHHUS.

5. [lonsitue u cocrap A® PO.

Ilo  npooneme  kKnaccugpukayuu  O0okymenmoe  Apxuenozo  ¢onoa

Poccuiickonu @edepayuu:

1. Mpusnaku knaccuduranun gokymentos 'AD CCCP.

2. Ilpuznaku kinaccupukanuu Jo0KyMeHToB AD PO.

3. [NonsTre o k1accudukanuu JOKYMEHTOB B apXHBaX.

4. Ilonarue 06 00beTMHEHHBIX APXUBHBIX (POH/IAX U KOJUICKIIUSX.

5. Ilonstne o KkimaccuuKauu  JOKYMEHTOB B TpeleliaX — apXUBHBIX
(dhoHI0B.

Ilo npobneme Komniekmosanus u IKCREPMuU3bl YeHHOCMU

00KyMeHmoe:

1. Kputepun omnpenelieHuss UCTOYHUKOB KOMIUICKTOBAHHS TOCYIAPCTBCHHBIX H
MYHHIIUITATEHBIX aPXHBOB.

2. OCOOCHHOCTH  OTIpeJeNIeHUs] HMCTOYHUKOB KOMIUICKTOBAHHS YUPEIKICHUN
«HOBOTO THIIa».

3. [loHsATHE ¥ Ha3HAYCHUE PKCIIEPTU3HI IICHHOCTH JIOKYMEHTOB.

4. TIpUHIATIEI ¥ HAYIHBIC METOJIBI SKCTIEPTU3bI IICHHOCTH JJOKYMEHTOB.

5. DTamnbl ¥ 337291 SKCIEPTU3HI IICHHOCTH JIOKYMEHTOB.

6. [TepeyHn TOKyMEHTOB: HA3HAYCHHUE W BH/IBI.

7. Kpurepuu 3KCriepTH3bI [ICHHOCTH JOKYMEHTOB.

8. Bunel 1 hopMbI TOBTOPEHUS TOKYMEHTHON MH(MOPMAITHH.

9. Cucrema 3KCIEepTHBIX OPTaHOB.

10. Kputepuu BoIsIBJICHUS U 0TOOPa 0C000 IIEHHBIX JOKYMEHTOB.

Ilo npoonemam nayuno-cnpagounozo annapama:

. Haznauenue cucremsr HCA u ee xmaccudukamms.

. IlonsiTusa «riepBUYHas» U «BTOPUYHAS» TOKYMEHTHas WH(OpMAIIHsL.
. [Ipunnune! yuera 1okyMeHTOB AD PO.

. CocTaB CripaBOYHHUKOB IO YUETY.

. CocTaB cripaBoYHO-UH(YOPMAIIMOHHBIX U3JaHHH.

. CTpykTypa 1 BUJIbI KATAJIOTOB ApXUBHBIX TOKYMEHTOB.

. Haznauenue u Bup1 0030pOB.

. Haznauenue u BUIbI MyTEBOUTENIECH.

9. Iloctpoenue u cucrema nnaekcanuu B CEK (1978 1.).
10. TIToctpoenue u cucrema unaekcanuu 8 EKJIU (2007 r.).

O~NO OIS WN PP

I1. KoHTpoabHbIE BOMPOCHI IO KYPCY
1. CtpykTypa apXuBOBEACHHs KaK HAyYHON JMCIUIUINHEI.
2. HaydHble OCHOBBI apXHBOBEICHUSI.
3. Tpynst B.H. ABToKpaToBa 1o npodieMam TEOPUU B METOI0JIOTHH apXUBOBEICHUSI.
4. B3auMoCBS3b ApXUBOBE/ICHUS C JPYTUMH HayKaMU U HAYYHBIMU JUCLUIUIMHAMH.
5. [TonsTHE O conManbHOM MaMATH YeloBeyecTBa. MecTo apXUBOB B COLIMATBHOMN MaMsATH
oO1ecTna.
6. ApxuBoBeueckoe TepMuHoBeeHue. Pabotel O.W. Xannupsl B 1aHHOI 001acTH.
7. Pa3BuUTHE OTEUECTBEHHON TEOPUU U METOJIUKU apXUBOBEICHUS
8. Teopus u MeTOAMKa apXUBOBEICHUS: OOBEKT U MIPEIAMET U3YUCHHS
9. IlonsaTHe u coctaB ApxuBHoro (onnaa PO.
10. ITpusnaku knaccudpukanuu 1o0kyMmeHToB 'AD CCCP u AD PO.
11. IlonsTue o kIaccuUKaLUU JOKYMEHTOB B apXUBax. XapaKTepuCTHKa (opMalibHO-
JIOTUYECKUX CXEM KIacCU(UKAILMH U «ITPOBEHUEHII-TTPUHIUIIAY.




12. Pa3BuTHe MOHATHS «apXUBHBIA (OHIO0B 0OTCUCCTBEHHOM apXUBOBEICHHH.

13.  Tlomstme 00  OOBEAMHEHHBIX AapPXUBHBIX (QOHAAX M  KOJUICKLHUSX.
Meroauka ux co3gaHusl.

14. CoBpemMenHbIe TpoOIeMbl (HOHITUPOBAHHUS.

15. Buael pabot 1o GpoHAMpPOBAHUIO.

16. Omnpenenenue rpaHuil apXUBHBIX (QOHIOB. OCOOESHHOCTH OIPEACICHHS TPAaHHUIT
(OHIIOB TMYHOTO IPOUCXOKACHUSI.

17.  Tlomstme o  Ki1accupUKaMM  JOKYMEHTOB B  TpeAeiax  apXUBHBIX

(boHIIOB. XapakTepucruka «PETUCTPATYPIPUHLIUIIA. [Ipu3naku
KJaccuuKauy T10KyMeHToB. CXeMbl Kilaccu(puKanuu.
18. Knaccupukanuss ~ JOKYMEHTOB (GOHIOB  JMYHOTO  TPOUCXOXKACHUS,

00BEAMHEHHBIX apXUBHBIX (POHIO0B U KOJJIEKLIUH.

19. Tpynet BHUM/IA]] o Teopun M MpakTHUKE SKCIIEPTU3HI IIEHHOCTH JOKYMEHTOB U
KOMIIJIEKTOBaHUIO apXHUBOB.

20. VcTopus pa3BuTHs TEOPUH SKCIIEPTH3BI IEHHOCTH JOKYMEHTOB.

21. Kputepuu ompeneNeHHs HWCTOYHUKOB KOMIUJICKTOBAHUS TOCYJApCTBEHHBIX U
MYHHUIMIATBHBIX apXUBOB.

22. TlonsiTue, Ha3HAYCHUE M 32/1a91 IKCTIEPTHU3HI IIECHHOCTH JIOKYMEHTOB.

23. Kpurepuu sKkcrepTr3bl IEHHOCTH TIOKYMEHTOB.

24.  3amaum w  ¢QyHKuE  L{eHTpadpHOW  3KCHEPTHO-TPOBEPOYHON KO-
muccuu (LIBI1K) npu ®@enepaibHOM apXUBHOM areHTCTBE.

25. DKCIEPTHO-ITPOBEPOYHBIE KOMHCCHUH (BIIK) OpraHoB apXUBHOTO
yrnpaBieHusi s3kcnepTHele komuccuu (OK) apxuBoB M opraHuzauuii, MX 3afadyd U
GyHKIUU.

26. CymHOCTh MEpPECTPOUKH CHCTEMBI SKCIEPTH3Bl M KOMIUICKTOBAHHS apXHBOB B
kouue 50-x — mayvane 60-x 1T.

27. Bunsr u dhopmbl MMOBTOPEHUS JTOKYMEHTHOM nHpopMaIHH.
28. Kpurtepuun otbopa TOKyMEHTOB C TIOBTOPSIOIIEHCS HHPOpMAITUEH.

29. IIpUHIUIIBI SKCIIEPTU3BI U METOIBI OIICHKH JTOKYMEHTOB.

30. Drambl SKCMepTU3bl LIEHHOCTH JTOKYMEHTOB. llenmeBas KOMILIEKCHAs IKCHEpTH3a
JOKYMEHTOB B TOCYJIapCTBEHHBIX apXUBaX.

31. Ilepeunu noxymeHnToB. HazHaueHue, TUMbI, BUIbI K METOJIMKA COCTABICHHUS.

32. Metoauueckoe ~ o0ecrieueHHME  SKCHEPTU3bl  IIEHHOCTH  JIOKYMEHTOB
1 KOMIUIEKTOBAHHUS FOCYIapCTBEHHBIX apXHUBOB.

33. CoBpemeHHas cuctemMa nocobuid mo oTOOpy IOKYMEHTOB HEroCyIapCTBEHHBIX
Opra"u3aiui.

34. Tlonsitue 06 yHUKAIBHBIX U 0CO00 LIEHHBIX TOKyMeHTax. Kputepuu ux BbISIBICHUS
u oTOOpa.

35. Co3nanme crpaxoBoro GoHaa JOKYMEHTOB U (JOHAA MTOJIH30BaHHMS.

36. YueT apXuBHBIX JOKYMEHTOB B TOCYIAapCTBEHHBIX W MYHUIMIAIbHBIX apXUBaX,
BEJIOMCTBEHHBIX apXMBaX M apXHUBaX OPraHHU3aIHil.

37. Ilonsitue u coctaB paboT 1O 0OECIIEUEHUIO0 COXPAHHOCTH apXUBHBIX JOKYMEHTOB.

38. CtpaxoBaHMe apXUBHBIX JTJOKyMEHTOB: 11€J1b, 00BEKT, METOAUKA.

39. OGecrnieueHne COXpaHHOCTU JJOKYMEHTOB IPH Ype3BbIYaliHBIX CUTYaIUSIX.

VYdeT apXuBHBIX IOKYMEHTOB B OpraHax apXUBHOI'O YIPABJICHHUS.

40. LenTtpanbHblil ponaosslii katanor (LIPK), ero HazHauenue.

41. ABTOMaTH3UpOBaHHAs CUCTeMa HaydyHO-TexHuueckoi nHdopmaruu (ACHTU, OBH/I) Ha
6aze [{OK.

42. TeopeTrudeckue OCHOBBI CO3JAHUS U HCIOJIb30BAHUS CHUCTEMBI CIIPABOYHO-TIOMCKOBBI
CPEACTB K apXMBHBIM JIOKYMEHTAM.

43. Kiaccudukanus M CcOCTaB CHCTEMBbl CIIPAaBOYHO-TIOMCKOBBIX CPEACTB K apXWUBHBIM
nokymentam (CIIC).

44. Hanpasnenust pa3zsutus cucteMbl CIIC kK apXuBHBIM JOKYMEHTaM.

45, IToxrotoBka CIPAaBOYHO-UH(POPMALMOHHBIX U3aHUN Ha OCHOBE
g depeHInPOBaHHOTO MOAX0/1A.



46. Victopuyeckue CHOpaBKH, WX HasHaueHwue,6IMerouka COCTaBJICHUS
Y UCTIOJIL30BaHUS B apXUBHOU paboTe.

47. HazHaueHue onucaHusl €)1 B apXrBax. 3arojoBku jen. CocTaBieHUE aHHOTALMH.

48. TlonsiTHe M Ha3HAYCHUE APXUBHOM ONMCH; 0COOEHHOCTH MH(OPMAIIHOHHOTO S3bIKA.

49. Karanoru nokymentoB. OmpeneneHue, cTpykrypa, Buiasl. @ynkumm B cucreme HCA
roCy/lapCTBEHHbBIX apXHUBOB.

50. Obmas xapakTeprucTHKa KIACCU(PUKATMOHHBIX CXEM CHCTEMATHYSCKUX KaTaJOrOB.

51. Ananmu3 cxembl KiIacCH(PUKAIUK TOKYMEHTHOH WHGOpPMAIMM B CHUCTEMAaTHYECKUX
Karajorax rocyaapcrBeHHbIX apxuBoB(CEK).

52. Meromuka mocTpoeHusi EnmHOrO KiIaccupukaropa JOKYMEHTHOH HH(pOpMauu
ApxusHoro ¢onna Poccuiickoit @enepannu (EKN).

53. Buner nyreBomuteneit u ux ¢pynkuuu B cucreme CIIC K apXUBHBIM JOKYMEHTaM.

54. Cxembl cHCTEMAaTHU3aIllMd M COCTaB JIOTMYECKUX 3alHCcedl B MyTeBoAHUTeNE Mo (hoHaam
apxuBa.

55. OcHOBHBIC TPHHIMIBI ONMHCAHUS W HCTOYHUKOBEAYECKOTO aHajm3a JOKYMEHTOB B
0030pax.

56. Mudopmarus Tpetheit crenenn B cucreme CIIC apXxuBoB.

57. Ykazarenu K apXvUBHBIM CIIpaBOYHHKaM. VX BUIbI, (GOPMBI M IPUHIIMITEI TOCTPOCHHS.

58. PazBuTHe TEOpUH HCIIOIBL30BAHMS JOKYMEHTOB B OTEUECTBEHHOM apXHUBOBEICHHH.

59. JlocTynmHOCT apXHWBHBIX JIOKYyMEHTOB: ITPABOBBIC W OPraHU3AIIMOHHBIE HOPMBI.

60. KoMriekchl JOKYMEHTOB B TOCYJIapCTBEHHBIX apXHBaX, COJEpKallie TepCOHATIbHBIE
TTaHHBIE.

61. Mcnonp30oBaHme JOKYMEHTOB apXHUBOB B PA3IMYHBIX I[EIISX.

62. OreHOYHBIE XapaKTEPUCTHKH TIPOIECCAa WCIOIB30BaHMS apXHWBHBIX JOKYMEHTOB
(MHTEHCUBHOCTh — 3(PPEKTUBHOCTB).

63. (GhopMBI UCTTOTH30BAHUS APXUBHBIX JOKYMEHTOB.

64. MapkeTuHr ApXHUBHBIX JIOKYMEHTOB u apXUBHOMU JIOKYMEHTHOM
nHpopMaIuu.

65. Opranu3aliOHHO-METOAMYECKOE PYKOBOJCTBO M KOHTpOJb DenepaabHOro apXMBHOTO
areHTcTBa 3a paboTON BEIOMCTBEHHBIX apXUBOB U OpraHU3alliedl apXUBHBIX JTOKYMEHTOB B
YUPEKICHUSX.

606. B3aumopeiicteue ApPXUBHBIX YUpEXKACHHM, MY3€eB, OnOIMOTEK,
opranuzaruiit PAH B 0o65actu paboThI C apXUBHBIMHU JOKYMEHTAMH.

67. ConepxaHue U OCHOBHbIC HANpaBJICHUS HAYYHO-HUCCIIEIOBATEIBCKOW U METOIUYECKOM
NeSITeIbHOCTH apXUBHBIX YUPEKICHUH.

68. NndopmarnmonHoe obecrnieueHue AeATEIbHOCTH apXUBHBIX YUPEXKACHUN U OpraHU3aIuil.
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6. YueOHO-MeTOIMYECKOE M HH(POPMALIMOHHOE 00ecnevyeHrue TUCHUILIUHBI
6.1.CniucoK HCTOYHUKOB H JIMTEPATYPbI
HUcrounukn
OcHoBHbIE

®enepanbHblil 3ak0H 0T 22.10.2004 Ne 125-®3 «O06 apxuBHoM aene B Poccuiickoii @enepanyn»
[DnexTponnsiit pecype] / «Koucynprantllnocy — Dnektpon. gan. — M., [1997-2013].— Pexum noctymna:
http://www.consultant.ru/. — cBoOotHbIi. — 3ari. ¢ sKpaHa.

Cornamienue o npuHIMNax U popmax B3auMoJecTBus rocynapeTs - yaactHukoB CHI' B o6nactu
WCIIOb30BaHUsl apxuBHOM uHpopmarun (Munck, 4 urons 1999 r.) /URL: Cuctema TAPAHT:
http://base.garant.ru/1155281/#ixzz6EI4b68AE

Pacnopsokenue [IpaBurenscrBa PO ot 23.12.2016 Ne 2800-p «O06 yTBepKIeHHH TTEPEYHS HAYIHBIX
OpraHu3aIyii, OCYIIECTBIIAIONINX TOCTOSIHHOE XpaHEHHE TOKYMEeHTOB ApxuBHOro ¢onaa Poccuiickoit
®denepanyu, HaXOAMIMXCS B TOCYJapCTBEHHON COOCTBEHHOCTHY; [ DNIEKTPOHHBIH pecypc] /
«Koncynprantllmoc» — Daekrpon. gan. — M., [1997-2013].— Pexwum goctyma:
http://www.consultant.ru/. — cBo6o1HBINH. — 3ari. ¢ 3kpaHa.

HpaBHna OpraHu3allvuy XpaHCHUA, KOMIIJICKTOBaHUs, YyU€Ta U UCIIOJIb30BAHUA TOKYMEHTOB ApXI/IBHOFO (bOH)Ia
Poccniickoit deneparuy u Apyrux apXMBHBIX JOKYMEHTOB B TOCYTaPCTBEHHBIX U MYHUIIMIIAJIBHBIX apXUBAX,
My3esX U OmbnmoTekax, opranusanusax Poccuiickoit akagemun Hayk: yTB. [Ipukazom MuHHCTEPCTBA KYJIbTYPHI
1 MaccoBbIX KoMmMyHHKaIui Poccuiickoit @eneparuu ot 18.01.2007 Ne 19 / Pocapxus, BHUN AL M., 2007.
186 c. 52. /URL.: http://portal.rusarchives.ru/news/prikmkmk19_07.shtml

[IpaBuna opraHu3anuu XpaHeH!s, KOMIUIEKTOBaHMS, y4€Ta U UCIIOJIb30BAHMSI TOKYMEHTOB apXUBHOTO QoHIa
Poccuiickoit @eaepaiuu u Ipyrux apxXuBHbIX JOKYMEHTOB B OpraHax rocy/1apCTBEHHOM BJIaCTH, OpraHax
MECTHOT'O CaMOYITPaBJICHUS U OpraHu3alMsaX: YTB. IpruKazoM MuHucTepcTBa KyabTyphl Poccuiickoit
deneparun ot 31.03.2015 Ne 526. M., 2015. 97 c. 56. /URL.: http://archives.ru/documents/ministry-
orders/prik_526 2015.shtml

PernamenT rocymapcTBeHHOTO ydeTa 10KyMeHTOB ApxuBHOro (ponma Poccutickoit @enepanun (yrB. [Iprkazom
PocapxuBa ot 11.03.1997 Ne 11; 3aper. MunncrepctBoM toctuiuu 08.07.1997, per. Ne 1344) [DnexkTpoHHBII
pecypc] // URL: http://archives.ru/documents/regulations/reglam.shtml

[Topsiiok UCHIOTB30BAHUS APXUBHBIX IOKYMEHTOB B FOCYIapCTBEHHBIX M MYHHUIIMITABHBIX apXUBaX
Poccuiickoit ®eneparuu (yrB. [Ipukasom Pocapxusa ot 01.09.2017 N 143; 3apeructpupoBano B MuHrocte
Poccun 01.11.2017 N 48765) /URL.: http://archives.ru/documents/other/2017-order-use-documents.shtml

[IpumepHoe nonoxenue 06 apxuse opranuzanuu (yrB. [Ipukazom Pocapxua ot 11.04.2018 No 42;
3apeructpupoBano B Muntocte PO 15.08.2018; peructparnmonnsiii Ne 51895)

[Dnexrponnslit pecypc] // bank nanubix « HopMaTHBHO-IIPABOBbIE AKThI, 3apETHCTPUPOBAHHBIC B
Munucrtepctse octunuu Poceuiickoit @eneparmy». URL: https:// minjust.consultant.ru/documents/40288

IlepedyeHb THUMOBBIX APXUBHBIX TOKYMEHTOB, 00Pa3yIOIUXCs B HAYYHO-TEXHUYECKON U MMPOU3BOICTBEHHON
JESITEIbHOCTH OpPraHu3allui, ¢ yKka3aHueM cpokoB xpaHeHus. M., 2007. 83. Ilepeuns TUIIOBBIX
YIIPaBJIEHYECKUX aPXUBHBIX IOKYMEHTOB, 00pa3yIOIIUXCcs B MpOIecce AATEIbHOCTH TOCYAaPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CAMOYIPABJICHUS U OPraHU3aIMii, C yKa3aHHEM CPOKOB UX XpaHeHus" (YTB.


http://www.consultant.ru/
http://www.consultant.ru/

npuka3om Pocapxusa ot 20.12.2019 Ne 236. URL: 63http://archives.ru/documents/2019-perechen-
typdocs-organization.shtml

[Tpuka3 @eaepanbHOro apxuBHOTO areHTcTBa o1 20.12.2019 Ne 237 "O6 yrBepxkaeann MHCTpYyKIMH 1o
npuMeHeHHIo [lepedHs TUIIOBBIX YIPaBIEHYECKUX apXUBHBIX JIOKYMEHTOB, 00pa3yoluXcs B IpoLecce
ACATCIIBHOCTH I'OCYJAPCTBCHHBIX OPraHOB, OPpraHoB MECTHOT'O CaMOYIIPaBJICHUA U opraHmauHﬁ, C YKa3aHUCM
cpokoB ux xpanenus" (3apeructpuposat 13.02.2020 Ne 57488) http://archives.ru/documents/2019-instrukciya-
perechen-typdocs-organization.shtml

JomnosHuTenbHbIC

Va3 [Ipesunenta P® ot 04.04.2016 Ne 151 «O ®enepanbHOM apXUBHOM areHTCTBE» [DIEKTPOHHBIN
pecypce] / «Koncyabrantllnrocy — Dnektpon. gan. — M., [1997-2013].— Pexxum mocryma:
http://www.consultant.ru/. — cBoGotHbIi. — 3ari. ¢ skpaHa.

Vka3 [pesunenta PO ot 22.06.2016 Ne 293 «Bonpocsr denepaibHOTO apXUBHOTO ar€HTCTBa»
[DnexTponnsiit pecype] / «Koucyabrantlhmoc» — Dnektpon. gan. — M., [1997-2013].— Pexwum noctymna:
http://www.consultant.ru/. — cBoGotHbIi. — 3ari. ¢ skpaHa.

[lepeueHb TUMOBBIX JOKYMEHTOB, 00pa3yIOUIUXCS B I€ATEIBHOCTH TOCKOMUTETOB, MUHUCTEPCTB, BEIOMCTB U
OPYIUX YUpEKICHUM, OpraHu3aluil, IpeIIpUsATUH, C YKa3aHUEM CPOKOB XpaHEHHUs: yTB. | TaBHBIM apXUBHBIM
ynpasnenuem npu Cosere MunuctpoB CCCP 15 agr. 1988 r. / BHUNUIA/. M., 1989. 268 c.

[lepeueHb TUMOBBIX YIPaBICHUYECKUX JOKYMEHTOB, 00pa3yIOIIMXCs B JESITEIbHOCTH OpraHU3aluil C yKa3aHueM
cpokoB xpanenus / Pocapxus, BHUMJIAL. M., 2000. 107 c. 82.

[TepedyeHb TUTIOBBIX YIPABICHUYECKUX aPXUBHBIX JJOKYMEHTOB, 00Pa3yIOIIUXCS B IPOIIECCE IEATETLHOCTH
rOCyJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPAaBJICHUS U OpraHu3allnil, C yKa3aHUEM CPOKOB
xpanenust / Pocapxus, BHUNJIAI. M., 2010. 272 c. URL.:
http://www.consultant.ru/document/cons_doc_LAW _104953/960469b4d0ed3508dbbefd1afb560c7ae5b51925/

Jluteparypa
OcHoBHas
VYueOHas 1 MeToquuecKas

ApxuBucruka. [IyreBoauTens o apXMBHBIM TEXHOJIOTUSM: HHTEPAKTUBHBIN oOyuatouuii kypc / [E.B.
AnexceeBa u 1p.; Hay4. pyk. mporpammsl E.M. Byposa]. — M.: PITY, 2003. — [1]: MeToau4eckue yka3aHusl.
— 28 ¢.; [2]: Pabouas terpans ctyaenta. — 201 c.; [3]: Tekct nexuuii. — 188 c.; [4]: KomnbroTepHas
oOyuaroras mporpamma [DneKTpoHHbIi pecype]. — 1 anmekTpon. ont. auck (CD-ROM).

ApxuBoBeieHHe : (Teopus U MeToAMKa) : yueOHuk ais By30B / [E. M. Bypoga, E. B. Anekceesa, JI. I1.
AdanacweBa] ; mog pen. E. M. bypoBoii ; Poc. roc. rymanurtapusiit yu-T, Mct.-apx. un-t, dak. apx. gena. -
Mocksa : Tepmuxka, 2012. - 684, [1] c.

I'OCT P 7.0.8-2013 Cuctema cTangapToOB 0 HH(pOpMALUU, ONOIMOTEUHOMY U U3/IaTEILCKOMY JeNy.
Jlenonpon3BOACTBO U apXUBHOE J1€J10. TepMUHBI U ONIpeieNeHns. — Y TBEpXkKAEH pukazoM Poccranaapra ot
17.10.2013 Ne 1185, BBenen B neiictBue ¢ 1 mapta 2014 r. — M.: Crannaptundopm, 2014. — 16 c. URL:
http://www.consultant.ru/document/cons_doc_LAW 163800/

Enunelii knaccupukatop 1okyMmeHTHOH nHpopMmaru ApxuBHoro ¢onaa Poccuiickoit @eneparun / [cocT.:
B.I". Jlapuna (pyk. Temsl) uap.]. — 2007. — 660, [1] c.: Tabm.


http://www.consultant.ru/
http://www.consultant.ru/

Meroiyeckre peKOMEHIAIMH [0 TPUMEHEHHIO MpaBmwil  04opraHu3ainuy XpaHeHHs, KOMIUIEKTOBAHUsI, y4eTa
Y UCTIOJIb30BaHUS JOKYMEHTOB apXUBHOTO (OHIA Poccuniickoit denepanuu u Apyrux apXuBHBIX
JOKYMEHTOB B T'OCYAapCTBEHHBIX OpraHax, OpraHax MeCTHOTO CaMOYIIpaBJeHMs U opranu3anusix oT 30 HoA0pst
2015 r. N 073 no 3akazy ®PenepanbHOro apxuBHoro areHTcTBa. URL:
http://archives.ru/sites/default/files/metod-recommendation-2018.pdf

Metouueckre peKoMeHAAlNuU o paboTe ¢ JOKYMEHTaMU 10 JUYHOMY COCTaBY B TOCYJJapCTBEHHBIX U
MYHUIIUIIATBHBIX apXUBaX, apxuBax opranuzanuii /OenepansHoe apxuBHoe arenTctBo, BHUNA], 2018 T.
URL.: http://base.garant.ru/72211810/

Metoanyeckne peKOMEHAAUH 110 paboTe ¢ 0c000 EHHBIMH JJOKYMEHTAaMH B TOCYTapCTBEHHBIX apxuBax Pd /
®enep. apx. arentcTBO (Pocapxus), Becepoc. Hayu.-uccnen. HH-T TOKYMEHTOBEJCHUS U apX. Aeja
(BHUMNAAL); [coct. H.U. Xumuna (pyk. Temsl), A.B. EnnatseBckuii]. — M.: [0.1.], 2007. — 44, [1] c. URL:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=EXP&n=492564#07956320391581746

MeTtoanyeckre peKOMEHAIUH 110 (OHAMPOBAHUIO IOKYMEHTOB B TOCYAaPCTBEHHBIX MYHHUIIMITATHHBIX apXUBaxX
P® / ®enep. apx. arentctBo (Pocapxus), Bcepoc. Hayy.-uccnen. HH-T TOKYyMEHTOBEIACHUS U apX. Jieia
(BHUMIAAL); [coct. H.U. XumuHa (pyk. Temsl), A.B. Enmmatsesckwuit, 3.I1. MHo3emneBa]. — M.: [6.1.], 2007.
—41c.

OnpeneneHHe OpFaHHSaHHﬁ-HCTOHHHKOB KOMIUICKTOBAHUWA rOCyJapCTBCHHBIX U MYHUIIUITIAJIbHBIX apXUBOB.
Meroanuaeckue pexomennaruu /Pocapxus, BHUUIAJL. M., 2012. URL:
http://archives.ru/documents/rekomend_organization-istochniki-komplektovaniya.shtml

Coznanue COBpeMEHHbBIX apXUBHBIX CIIPAaBOUYHUKOB Ha OCHOBE AU PepeHIINPOBaHHOTO MOAX0a : METO/I.
nocobue / denep. apX. areHTCTBO, Beepoc. Hayd.-uccines. HH-T TOKYMEHTOBECHUS 1 apX. Aena ; [coct.: B. T
Jlapuna (pyK. TeMBI, OTB. COCT.) | Ap.]. - [3-e u3., cTep.]. - M. : [6. u.], 2007. - 124,[1] c.

CocraBiieHHE apXUBHBIX OTIMCEH B AJIEKTPOHHOU (popMe M X MHTErparus B HHGOPMAITMOHHYIO
MH(PPACTPYKTYpPy TOCYAAPCTBEHHBIX M MYHUIIUITAILHBIX apXUBOB. MeTonueckune pekoMmeHaamnuu. /Pocapxus,
BHUUJIA/. M., 2013. URL: http://archives.ru/sites/default/files/rekomendation-vniidad-opis-2013.pdf

Hayunas

ABtokparoB B.H. O6mas teopus apxuBoBenenus / B.H. ABtokpaToB // Bonpocs! ucropun. — 1973. — Ne 8.
— C. 59-72 /ba3a nannsix East View. URL.: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/6998454

AnexceeBa E.B. JIokymeHT B cucteme conpaibHbix komMmyHukanuii / Bectauk PITY. Cep. Uctopus
(JoxymentoBenenue u apxuBoseaenue). — 2008. — Ne 8. — C. 90-103. URL:
https://cyberleninka.ru/article/n/dokument-v-sisteme-sotsialnyh-kommunikatsiy-1/viewer

AptuzoB A.H. O6uiecTBeHHass MUCCHsI poccHiickuX apXuBOB // OTeuecTBeHHbIe apXuBbl. — 2014, — Ne5. — C.3-
11 /ba3a maunbix East View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/42515524

Ennarsesckuit A.B., Xumuna H.1. ®oHaupoBaHue T0KYMEHTOB COBPEMEHHBIX OpraHu3aluil B
rocyaapctBeHHbIX apxuBax Poccun OreuectBennbie apxuBbl. — 2005. — Ne 2. — C. 35-44 /ba3a nannbix East
View. URL.: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24221562

Ennarsesckuit A.B., Xumuna H.11. Yaukansaslie nokymeHTsl ApxusHoro ®onna Poccuniickoit ®enepannn: k
COBPEMEHHOMY MOHUMaHUIO 1pooiemsl // OteuectBeHHbIe apxuBbl. — 2011. — Ne 1. —C. 3-13 /ba3a nanHbBIX
East View. URL.: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24226963



[TaBnoBa T.®. [lokymeHTHI (herepaIbHBIX ApPXUBOB 110 65ucropun Bropoit MUPOBOI BOWHBI:
pacceKpeyrMBaHUEe U UCIIOJIb30BAHKUE B HAYYHBIX UCCIIEN0BAHUAX U IOKYMEHTAIbHBIX

nyonukarusax // OredecrBernbie apxuBbl. — 2005. — Ne 4. —C. 3-10 /baza nannbix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12135972

[TaBnoBa T.®. [locTyn K apXMBHBIM JOKYMEHTaM CrieXxpaHoB B Hadaine 1960-x — cepeaune 1980-x rr. //
OrteuectBennbie apxuBbl. — 2014. —Ne 3. — C. 13-26 /ba3a nannbix East View. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/41539586

[Ila6anosa T.E. Ponb riaBHeIX XpaHuTeneil poHA0B B OpraHu3anuy padoThl O 00ECTICYSHHIO COXPAHHOCTH
nokymeHToB // OredectBeHHbIe apxuBbl. —2013. —Ned4. —C.3-13 /baza nannbix East View. URL:https://dlib-
eastview-com.proxy.lib.rsuh.ru/browse/doc/35546318

[Ila6anoBa T.E. Uctopus u npaktrka GponaupoBaHus J0KyMeHTOB ApxuBHoro ¢oHna Poccuiickoit @enepannu
// OteyectBennbie apxuBbl. — 2005. — Ne 2. — C. 28-35 basa nannbix East View. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24221570

JomonauTenbHas
MeTtonmueckas

I'OCT P 33.505-2003. Enunslii poccuiickuii ctpaxoBoit ¢poHa JokymMeHTauu. [lopsiok co3aanus cTpaxoBoro
(doHIA TOKYMEHTAIINH, SIBIISIOICHCS] HAIMOHATBLHBIM HayYHBIM, KYJTBTYPHBIM H UCTOPUYECKHM HACIIEINEM
[DnexTponnsiii pecypce] / IlpodeccronansHas cipaBounas cucrema «Komekce.py». URL: http://docs.cntd.ru/
document/1200032423

I'OCT P 7.0.97-2016. CUBM 1. Opranu3anyioHHO-pacIOpsAauTeIbHas JOKyMeHTanus. TpeGoBaHus K
ohopMIIEHHIO TOKYMEHTOB [DnekTpoHHbIi pecypc] // IIpodeccnonanshas cipaBouHas cuctema «Koaeke.py».
URL.: http://docs.cntd.ru/document/1200142871

Hopmbl BpeMeHu Ha paboThI U YCITYTH, BBITIOTHIEMbIE TOCYIAPCTBEHHBIMU apxuBamu /Dezep. apX. areHTCTBO
(Pocapxus), Bcepoc. Hayd.-ucciien. MH-T ToKyMeHToBeneHus u apX. nena (BHUNIIA); [cocT.: 3.B.
bymmenesa (pyk. Temsl), B.E. Co6ones, JI.JI. llotuna]. — M: [6.1.], 2008. — 136 c.: Ta6a. URL:
http://www.consultant.ru/document/cons_doc_LAW 91439/

[ToarotoBka apXuMBHBIX IyTeBOAUTENEH : MeTO. pek. / Denep. apx. areHTcTBO, Beepoc. Hayd.-uccnen. uH-T
nokymeHnToBeaeHus u apx. nena (BHUMJAND) ; [coct.: B. I'. Jlapuna (pyk. Temsl, oTB. cocT.), H. A. Tacun
(otB. coct.) m 1p.]. - M. : BHUMJA, 2011. - 191 c.

Hayynas

ABtokparoB B.H. Teopetnueckue npo0iaemMbl oTedecTBeHHOTO apxuBoBeaeHus / B. H. ABrokpatos ; [coct. T.
H. XopxopauHa ; Poc. roc. rymanutapssiii yH-T]. - Mocksa : PITY, 2001. - 392, [1] c.

Bbyposa E.M. Hctopus u coBpeMeHHbI€ TeHICHIIUN PAa3BUTHUS SKCIIEPTU3bI LIEGHHOCTH JIOKYMEHTOB: yueo.
nocobue no crneukypcy /E.M. byposa. — M.: MI'HAH, 1985. — 65 c.

Koznos B.I1. Taiiab! panscudukanuu: aHaau3 noanaenok ucropudeckux nctouHukos X VIII-XIX Bekos.:
nmocoOue A1 mpenojiaBareneii u ctyfaeHToB By30B / B.I1. Ko3nos. — U3n. 2-e. — M.: Acnekr-IIpecc, 1996. —
C. 186-192; npyrue uznanus.



Tpemes B.C. Hexotopsie actiekTbl pOHAUPOBAHUS 6610KyMEHTOB ObIBIINX TAPTHHHBIX apxuBoB / B.C.
Tpemes // OteuectBennbie apxuBbl. — 2005. — Ne 6. —  C. 53-56 /ba3a nannbix East View URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12136106

TroneeB B.A. B aBrycte 1991 roga: o nmpueme napTapxuBOB B BeIEHHE rOCYJapCTBEHHBIX apXUBHBIX OPTaHOB /
B.A. Tronees // OreuectBennbie apxuBbl. — 2011. — Ne 3. — C. 85-99 /ba3a nannbix East View URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/25022810

Vipsaunkuit K.b. KommiekroBanue ['’AP® MUKpopOTOKOTTHAME TOKYMEHTOB 3apyOeKHBIX apXuBOB (1956-
2010 rr.) / K.b.

— No 2. — C. 57-65 /ba3a naunbix East View URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24669174

3KCHGpTH3a HEHHOCTH YIIPABJICHYCCKUX JOKYMCHTOB U KOMIIJICKTOBAHUEC UMU I'OCYAAaPCTBCHHLIX APXUBOB
(Teopus u meroauka) / denep. apx. arenrctBo (Pocapxus), Beepoc. Hayu.-uccnen. MH-T JOKYMEHTOBEICHUS U
apx. aena (BHUUIA) ; [cocT.: M. I1. XKykoBa u ap.]. - M. : [6. u.], 2007. - 223 c.

6.2. [lepedens pecypcoB HH(GOPMAITMOHHO-TEICKOMMYHUKAITMOHHOW ceTr «HTepHEeT».

ApxuBHbiit Gpoua Poccuiickoit @enepannu. lenTpanpubiii GoHIOBBIN KaTamor [DneKTpoHHbIH pecypc] /
denep. apx. areHTCTBO. DnekTpoH. qan. M., 2001-2019. Pexxum noctymna: http://cfc.rusarchives.ru/CFC-
search/, ceo6oausii. [laTa oOpamenus: 23.08.2019. 3arn. ¢ skpana.

Apxusl Poccun [DnexTponHsIi pecype] / Denep. apX. areHTcTBO. DneKkTpoH. nad. M., 2001-2019. Pexxum
noctyna: http://www.rusarchives.ru/, ceo6oaubii. Jlara o6pamenns: 16.08.2019. 3arm. ¢ skpana.

['ocynapcTBeHHBIN peecTp YHUKAIBHBIX JOKYMEHTOB ApxuBHOro poHma Poccutickoit denepannn
[DnexTponnsbIit pecypce] / Denep. apx. areHTCcTBO. DaekTpoH. naH. M., 2001-2019. Pexxum moctyna:
http://unikdoc.rusarchives.ru/, ceo6oaubIit. [lata oopamenus: 23.08.2019. 3ari. ¢ skpaHa.

NAAR. DxkcniepTHOe coobmiectBo: [IyreBoauTenbh B apXUBHOU OTpaciu [ DIeKTpoHHBIH pecypc] //
HanmonansHas accoruanus apxuBuctoB U aenonpousBoauteneii «HAIII APXVBy» (HAAP). DnekTpoH. gaH.
M., 2018. Pexxum noctyna: http://naar.ru/, ceodomusrii. Jlara oopamenus: 20.07.2018. 3ari. ¢ 3kpaHna.

[TyTeBoauTEIM 1TO0 POCCUMCKUM apXuBaM [ DIeKTpOHHBIN pecypc] / denep. apx. areHTCTBO. DIEKTPOH. AaH. M.,
2004-2019. Pexxum nocryma: http://guides.rusarchives.ru/, ceoboausiit. Jlata o6pamenus: 23.08.2019. 3arm. ¢
JKpaHa.

OenepanbHoe apxuBHOE areHTCcTBO (PocapxuB) [Onexkrponnslit pecypc] / denep. apx. areHTCTBO. DJIEKTPOH.
nan. M., [2006-2014]. Pexxum noctyna: http://archives.ru, ceo6oausiii lara obpamenus: 23.05.2018. 3aru. ¢
JKpaHa

Ilepeyens B/l u UCC

Nerr HanmenoBanue
/m
1 | Mexnynapoansie pedepaTuBHbie HaykoMeTprueckue b/, nocTymHbie B pamKkax

HaIMoHaJILHOU moanucku B 2020 r.

Web of Science

Scopus

2 | [Ipodeccuonanbupie moaHOTeKCTOBBIE B/], MOCTymMHBIE B paMKaX HAITMOHATBHOM

noanucku B 2020 1.




6/

Kypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuauner Taylor and Francis

3 | [Ipodeccronanbubie MOTHOTEKCTOBBIC B/
JSTOR

W3nanus no o011eCTBEHHBIM U TYMAHUTAPHBIM HayKaM
Dnekrponnas oubmuorexka Grebennikon.ru

4 | KomnbroTepHbIE CIIPaBOYHBIE IPABOBBIE CUCTEMBbI
Koncynsrant Ilntoc,

I'apant

7. MarepuajibHO-TeXHHYECKOe o0ecniedeHne TUCUMILTHHbI

B kagectBe MaTCpHUAJIbHO-TEXHUYCCKOTO oOecrieyeHus JUCHUIITIMHBI YKa3bIBaCTCs H€O6XOI[I/IMOG JIIs
oOyueHusi JUIEH3MOHHOE NpOrpaMMHOE oOecriedeHue, o0opyJoBaHHE, JIEMOHCTPALMOHHbBIE MPUOOPHL,
My.]'[BTHMC)IHfIHBIG CpC€acTna, y‘-Ie6HI)I€ (1)I/IJ'II>MI>I, TPCHAXECPHI, KapThl, ILIAKATBl, HArJIAJHbIC HOCO6I/I$I;
Tpe6OBaHI/I5[ K ayauTOpUAM — KOMIIBIOTCPHBIC KIIACChl, AKAACMHUUYCCKHE HJIN CIICHUAJIBHO O60py210BaHHBIe
ayIUTOPUH U TaOOPaTOpPHUH, HATUYUE TOCKU U T.JI.

Cocras nporpammuoro ooecnedenus (I10)

Nern Haumenosanune 110 [TpownsBoauTENH Croco6
/m pacnpocTpaHeHus
(ﬂuL;eHSuOHHoe uiu
6000010
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JUIEH3HOHHOE
2 Microsoft Office 2010 Microsoft JUIEH3UOHHOE
3 Windows 7 Pro Microsoft JUIEH3HOHHOE
4 SPSS Statisctics 25 IBM JIALIEH3UOHHOE
5 Microsoft Office 2013 Microsoft JUIEH3HOHHOE
6 Microsoft Office 2013 Microsoft JUIEH3HOHHOE
7 Windows 10 Pro Microsoft JUIEH3HOHHOE
8 Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE
9 Microsoft Office 2016 Microsoft JUIEH3UOHHOE

8. OO0ecneyenue 00pa30BaTEJBHOr0 MNpouecca JJas JHI ¢ OTPAHMYECHHBIMH BO3MOKHOCTSIMH
310POBbS

B xone peam3an JUCHUIIIIMHBI UCIIOJIB3YIOTCS CICAYIOIUEC JONMOJIHUTCIIbHBIC
MCTOBbI O6y‘~ICHI/I$I, TCKYHICTI'O KOHTPOJISA YCIIECBACMOCTH U HpOMe)KYTOqHOﬁ aTTcCTanuu 06yqa}01u1/1xc;l B
3aBUCHUMOCTHU OT UX UHANBUAYAJIbHBIX 0COOEHHOCTEH:

e I CJENBIX U CJIa0OBUIAIINX:

- JeKuuu OoGOPMIISIIOTCS B BHUJIE DJEKTPOHHOTO TOKYMEHTA, JOCTYMHOTO C MOMOIIBI0 KOMIIBIOTEpA CO
CHEIHATN3UPOBAHHBIM IPOTPAMMHBIM 00€CTIEYeHHEM;

- THUChMEHHBIE 33JaHUS BBIMOJHSIIOTCS HAa KOMIBIOTEPE CO CHENHATHU3UPOBAHHBIM MPOTPAMMHBIM
obecrneueHreM, UM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCs MHAWBUyaIbHOE paBHOMEpHOE ocBenlieHrne He MmeHee 300 JroKc;

- JUIS BBITIONHEHHS 3aJlaHusl TpU HEOOXOJAMMOCTH TMPEAOCTABISIETCS YBETUYHMBAIOIIEE YCTPOMCTBO;
BO3MOYHO TaKXe HCIIOJIH30BAaHHE COOCTBEHHBIX YBEIUYUBAIOIINX YCTPOUCTB;

- MIUCHMEHHBIE 3a/1aHUsT 0(OPMIISIFOTCSI YBETTUUECHHBIM MIPUPTOM;



- DK3aMEH M 3a4éT IPOBOJATCS B YCTHOW (popMe MIMOSBBINONHAIOTCA B  IHMCHMEHHOM  (QopMe Ha
KOMIIBIOTEpE.

® IS TIYXUX M CI1a00CITBIIIANIHX:

- JeKuuu OQOpMIISIFOTCS B BHJE 3JIEKTPOHHOTO JOKYMEHTA, JIMOO IMPEJOCTaBISETCS 3BYKOYCHIIMBAIOIIAS
anmaparypa HHIUBUAYaJIbHOTO MOJIb30BAHHUS;

- MACHMEHHBIE 3aJIJaHHS BBITIOIHAIOTCS HA KOMITBIOTEpPE B MIUCbMEHHOM (popme;

- DK3aMeH M 3a4€T MPOBOAATCS B NMHCbMEHHON (popMe Ha KOMIBIOTEpE; BO3MOXKHO NMPOBEICHHE B GopMme
TECTHPOBAHUSI.

® ISl JIMI] C HAPYIICHUSIMH OTIOPHO-/IBUTATEIBHOTO amnmapara:

- JeKuuu O(GOPMIIIOTCS B BHJE 3JCKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C MOMOIIBI0 KOMIBIOTEpa CO
CTIEMATM3UPOBAHHBIM MTPOTPAMMHBIM 00€CTICYCHHEM;

- TMHCHhMEHHBIE 3a/IaHUS BBITIOJNHSIOTCS Ha KOMIBIOTEPE CO CHEIHMAIM3HPOBAHHBIM MPOTPAMMHBIM
oOecIeueHHEM;

- 9K3aMeH TPOBOMTCS B YCTHOH (popMe WM B TMCbEMEHHON (pOopMe Ha KOMITBIOTEPE.

[Tpr HEOOXOIMMOCTH TIPETyCMaTPUBACTCS YBETMYEHUE BPEMEHH ISl TIOJTOTOBKH OTBETA.

[Iponeypa mpoBeAeHUS TPOMEKYTOUHOM aTTeCTAIIUH TS 00YJalONINXCsl YCTAHABIMBACTCS C YYETOM UX
WHIWBHUIYAILHBIX TICUXO(QH3MUECKUX ocoOeHHocTel. [IpoMexyrodHas arrectanus MOXKET IMPOBOJIUTHCS B
HECKOJIBKO JTaIoB.

[Tpu mpoBeneHnH NPOTIEAYPHI OIEHUBAHUS PE3yIETATOB OOyICHHS MPEIYCMAaTPHBACTCS HCIIOIB30BAHUE
TEXHUYECKUX CPEACTB, HEOOXOAWMBIX B CBS3M C HMHIUBHIYaJTbHBIMH OCOOCHHOCTSMH OOYydYaloOIIMXCS. OTH
Cpe/cTBa MOTYT OBITh MPENOCTaBICHBI YHUBEPCUTETOM, HIIM MOTYT HCITOJIb30BAaTHCSI COOCTBEHHBIE TEXHUIECKHUE
CpezAcCTBa.

[IpoBenenne mpoueaypsl OIEHUBAHUS PE3YAbTaTOB OOYYEHHsS JOIMYCKAETCS C HCIOJb30BaHHEM
JUCTAHIIMOHHBIX 00Pa30BaTENIbHBIX TEXHOIOTH.

ObecnieunBaeTcst TOCTYN K MHPOPMAIMOHHBIM B OnOnurorpaduyeckuMm pecypcaMm B ceTd MHTepHeT 1ist
KaxJoro oOyuyatomierocsi B (opMax, aJalnTUPOBAHHBIX K OTPAHUYEHUSIM HX 3J0POBbsI U BOCHPUSITHUS
nHpOpManun:

e JUISI CIENBIX U CIa00BUISIIMX:

- B IeYaTHOU (popme yBeTMYEHHBIM MIPUPTOM;
- B opMe IEKTPOHHOTO TIOKYMEHTA;

- B hopme ayauodaiina.

e Ul TIIyXHX M cIa0OCbIIIAIINX:

- B Ie4aTHou popme;

- B popMe JIEKTPOHHOTO TIOKYMEHTA.

e Uit OOY4arOIKXCS C HAPYUICHUSIMU OMOPHO-ABUTaTENIbHOTO amnmapara:
- B IeyaTHou popme;

- B opMe IEKTPOHHOTO IOKYMEHTA;

- B popme ayauodaiina.

VY4eOHble ayIUTOPUU IJI1 BCEX BUJOB KOHTAKTHOM M CaMOCTOSTEIbHOU paboThl, HayuyHas OuOIMOTEeKa U
WHBIE TOMEIIEeHUsl 71 OOy4YyeHHUs OCHAIEHBbl CHEIHAIbHBIM OO0OpYIOBaHHMEM U Y4YEOHBIMH MECTaMU C
TEXHUYECKUMU CPEJICTBAMU OOyUEHUS:

® JUISI CIENBIX U CIa00BUISAIINX:

- YCTPOMCTBOM JUIsl CKaHMpOBaHUs U uTeHus ¢ kamepoil SARA CE;

- mucruieeM bpaiing PAC Mate 20;

- npuHTepoM bpaitng EmBraille ViewPlus;

e Ul TIIYXUX M cIaOOCIBIIIANINX:
- aBTOMAaTHU3UPOBAHHBIM pabOYMM MECTOM ]IS JIFO/IeH C HapyIIEHUEM CllyXa U ca00CbIIIAIINX;
- aKyCTUYECKHUM YCUIIUTENb U KOJOHKH,
e I OOYJArOIIMUXCS C HAPYIICHUSIMHU OMOPHO-ABUTaTEILHOTO ammapara;
- IepEeABIKHBIMH, PETYIUPYEMBIMHU dproHomMuueckumu nmaptamu CU-1;
- KOMIIBIOTEPHOM TEXHUKOM CO CHEeIMaIbHBIM IIPOrPaMMHBIM 00€CIIeUeHUEM.



dopma npoBeneHHMs Tekymiel M uroroBoib9arrecranMm s MO ¢ OFPAaHUYEHHBIMU
BO3MOXHOCTAMU 3J0POBbA YCTAHABIMBACTCA C YUCTOM  HMHIAUBUAYAJIbHBIX HCI/IXO(i)I/ISI/I‘-IeCKI/IX
ocobeHHocTeil (ycTHO, MUCbMEHHO (Ha Oymare, Ha KOMIIblOTepe), B (opme TecTUpoBaHus H T.m.). llpm
HeO6XOZ[I/IMOCTI/I CTYACHTY NPCAOCTABIIACTCA HOIMOJHUTCIILHOC BPEMs IJid IMOATOTOBKHM OTBCTA HA 3a4YCTC WA
JK3aMEHE.

9. MeToauveckue MaTepuasibl
9.1. Inanbl ceMUHAPCKHUX (MPAKTHYECKUX 3aHATHI) 3aHATHI

I[Inanbl 1a0opaTopHBIX padoT U MeTOAUYECKHUE
YKa3aHHs M0 UX BHITOJTHEHHIO
VY4yeOHBIM IUJIAaHOM TPEIYCMOTPEHO TPOBEACHHE 10 JUCHUIUIMHE «APXUBOBEIICHUE»
nabopaTopHbIX 3aHATHI: B 4 ceMecTpe — 32 yaca (16 3ansaTHil) u B 5 cemectpe — 42 vaca (21 3anstue).

YACTD 1 (4 cemecTp)
Tema 1. Onpenenenue GoHIOBOM MPUHAAIEKHOCTH TOKYMEHTOB U e (3 3aHATHS, 6 4acoB)
Tewma 2. O3nakoMiieHue ¢ JOKyMeHTaMu GoHAa (4 3aHATHS, § 4acOB).
Temsl 3-4. CocTaBneHue 3arojoBKOB JIeNl WM UX yTOuHeHue (peaaktupoBanue). OT6op cBeaeHui ams
HCTOPUYECKOMN CIIpaBKH (9 3ansTui, 18 yacos).

YACTD 2 (5 cemectp)

Tema 5. Dkcneprh3a HaydyHOM W TPAKTUYECKOM IIEHHOCTH JIOKYMEHTOB Ha OCHOBE KPHUTEPUEB
HKCHEPTU3BI IEHHOCTH. BoisiBnenue nen, MoAieXaluX MW HE MOJUIeKAUNIMX MOCTOSHHOMY XpaHEHHIO.
N3yuenne oqHOTO M3 IEPEUHEH TOKYMEHTOB (THTIOBOTO MJIM BEIOMCTBEHHOTO) (3 3aHATHS, 6 4aCOB).

Tema 6. PazpaboTka cxembl knaccudukaruu aen Gonna (1 3anstue, 2 gaca).

Tema 7. CoctaBnenue onvcu (opopMiIeHHE €€ OMKMCATEIIbHBIX CTaTel) Ha Jiejia TIOCTOSIHHOTO XpaHEHUs
(4 3ansTHSA, 8 YACOB).

Tema 8. CocTaBieHue CIpaBOYHOIO ammapara K OMKMCH Ha Jiejia IOCTOSHHOTO XpaHeHus (4 3aHsaTus, 8
4acoB).

Tema 9. Yuer nokymeHnToB apxuBa (1 3ansTue, 2 yaca).

Tema 10. HopmaruBHo-meTroauueckue TOCOOMsS MO SKCIEPTH3E IEHHOCTU JOKYMEHTOB U
KoMmIuiekToBaHuio uMu AD PD (2 3ansaTus, 4 yaca).

Tewma 11. 'ocymapcTBeHHBIN yueT JOKyMeHTOB (1 3aHsTHE, 2 yaca).

Tewma 12. Karanoru3zamus 1oKkyMeHTOB (2 3aHsATHsA, 4 yaca).

Tema 13. O630psl mokymenTtoB. IlyreBomutenu (2 3amsatus, 4 yaca).

Tema 14. Ucnonb30BaHne JOKYMEHTOB KOHKpETHOTO apxuBa (1 3aHsiTue, 2 yaca).



IInan 1aGopaToOpHBIX 3aHATHIT

= PesyabTaTsl
E Tema Pabora cTyaeHTOB B Hemy noskHEI padoTel

= HAYYHUTHCA 32 B ay/IMTOPHH
3 At ayaropun BpeMs 3aHATHH (mucbMeHHast

2 popma)

1. Omnpenenenne |Onpenenenue GoHA0BOM |OnpeaensiTh 5 nien u3 KOJUICKIUU
¢boHI0BOM IPUHAJJIEKHOCTH ($oHI0BYIO JIOKYMEHTOB C
MIpUHAIEK- JOKYMEHTOB IPUHA]IEKHOCTD yKa3aHueM uX (GOHIOBOM
HOCTH BHYTPEHHUX, BXOJAILIUX, | IOKYMEHTOB. IIPUHA]IEKHOCTH.
JOKYMEHTOB HCXOIAIINX.

u Jedl.

2. Oznakomnenue |M3yuenue Onpenensrtsb Kpatkas ucropuueckas
C IOKYMEHTaMHU |3aKOHO/IaTEeIbHBIX XPOHOJIOTUYECKUE CIIpaBKa 1o
¢donna. HMCTOYHUKOB 10 UCTOPUU [TPAHUIBl @DXUBHOTO  |UCTOPUU YUPEXKICHUS

YUPEKICHUS ¢doHa KOHKpeTHOTO  |(oHI000pa3z0oBaTENS.
(dhonmoobpazoBaTes. donnooOpazoBarels.

Ot60p marepuana At |3HaTh (HAKTOPBI,

MepBOM BIIMSIIOIINE HA

4acTHU UCTOPUYECKOM donaupoBaHue

CIIPaBKH 1O KOHKPETHBIX (POHI00-

HCTOpUH YUpeXJeHUn |Opa3zoBareneil.

(honmooOpazoBares.

3-4. |CocraBnenue |M3ydeHue NOKyMEHTOB, |AHaIM3UpPOBATH Kaprouku ¢ onucanuem
3aroJIOBKOB JIeJl [OTHCaHue coJiep:KaHue (3arosoBka-

WM UX JIe]l Ha KapTouKax, JOKYMEHTOB JJIsi Mu) aen ¢ponja. Beinucku
YTOYHEHHE COCTaBJICHUE OTIMCaHUS U3 JOKy-
(penakTupoBa- |aHHOTaUUN Ha JIeJI: COCTaBIISATh MEHTOB 110 UCTOPHH
Hue). OT6op OT/ICTIbHBIE IOKY- THTIOBBIE, dbon000pazoBaTENS IS
CBEICHMI JUIsI |MEHTBHI, BHISBIICHUE MPOCTHIE, HUCTOPUYECKON CITPABKHU.
HUCTOPUYECKOW |CBEACHUI Ui 000011IeHHBIE, CIT0XK-
CIIPaBKH. UCTOPUYECKOU CIIPaBKU. |HbIE,
PenaktupoBanue CTPYKTYpUPOBAHHbIE
3aroJIOBKOB J€eJI. 3aroJIOBKU. 3HATh
cnenupuky
OTIMCaHUS
JOKYMEHTOB Pa3HBIX
HUCTOPUYECKHUX
18057040001 (0):
U Pa3HBIX CUCTEM
JOKyMEHTalluH, B TOM
YHCJIE JIMYHOTO
IIPOUCXOXKICHUS.

5 Okcneprusa W3ydyeHne TMIIOBOTO MM | 3HATh IPUHIIMIIBI, OT16op aemn, moexammumx
Hay4yHOU BEJJOMCTBEHHOTO METOJIbI U XpaHEHUIO
U IPAKTUYECKOM [IEPEYHS JOKYMEHTOB.  |KPUTEPUU DKCIIEPTU3HI [B TOCYJapCTBEHHBIX U
LIEHHOCTH LIEHHOCTU MYHUIUTATbHBIX

JOKYMEHTOB Ha
OCHOBE
KpUTEPUEB
9KCIEPTU3BI

JIOKYMEHTOB. ¥ METh
npu-

MEHSTh UX IIPU
IIPOBEJICHUU

apxuBax. BeisiBiaenue aein,
HE

MOUIeKALTUX XPAHEHHUIO.
AXT Ha
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LICHHOCTH.
BrisaBienne
AL,

MO JJICKAINX 1
HE

O/ koHKpeTHOTO
aApXUBHOTO
donna.

Jie1a, BBIJICICHHBIE K
YHUUYTOKCHHIO.

AKT 00 0OHapyxeHUun
HENpO(QUITBHBIX JIEIT.

MoAJIeXKaIUX
MIOCTOSIHHOMY
XpaHEHHUIO.
N3yuenue
OJIHOTO U3
NepevyHen
JOKYMEHTOB
(TUnoBoro uiIn
BEJIOMCTBEHHOT
0.
PazpaboTka Onpenenenne BeaymnX |YMETh MPOBOIUTH CxeMma ximaccupukanum
CXEMBI Y JIOTIOJTHUTEIBHBIX KJ1accu(UKaInIo nen GoH-
KJIacCU(UKAIIMU [ TPU3HAKOB JJIs CXeMbl  |(OpraHu3aluio) 10-  [/a, 3aKperyIeHHbIX 3a
nen CUCTeMaTH3aI1H JIe KYMEHTOB B IpefiesiaX |CTYIECHTOM.
¢donna. ¢donna. Ber- apxuBHoro ¢oHna B |Kaprounas omnuce nen
O0p THIIAa CXEMBI. COOTBETCTBUU apXUBHOTO
CucreMaruzanus CO CTPYKTYpOil dbonma.
KapTOYeK ¢ omucaHueM B |(poHmooOpazoBarens,
COOTBETCTBUHU C ero GyHKIUSIMHU WK
KJ1acCU(UKAMOHHOM JPYTUMHU MTPU3HAKAMH.
CXEMOM.
CocraBnienne  |['pynmupoBka KapTouek, | YMeTb COCTaBIATh U |3aNOJTHECHHBIN OJIAaHK
OmHCH Ha KOTOPBIX 3aMHUCaHbl  |0(QOPMIIATH ONKCH B |OTHUCH.
(odopmiieHne  |3aroJOBKH /€, B COOTBETCTBUHU C
ee COOTBETCTBUHU C JIEHCTBYIOIUMU
OMHCATENbHBIX |pa3paboTaHHOI HOPMAaTUBHO-
cTareil) Ha Jena |cXeMoil KinaccuuKaluy. | MeTO JMYeCKUMHU
noctosiuHoro  (Ilepe- MOCOOHSIMU.
XpaHEHUS. HECTH JIaHHBIE C
KapTouek B OJIaHK
onucu. Odopmienue
UTOTrOBOM
3aIHCH.
CocraBnenne |CocraBieHue VYmets coctapiath U |[losnHOCTBIO OpopMIIeHHAs
CIPaBOYHOIO  |IPEOUCIOBUSA K 0(QOPMIISATH OTIHCH. OTINCH CO
amnmnapara K OIUCH, TUTYJIIBHOTO CIIPaBOYHBIM aIIIapaTOM.
OIMCH Ha JIeJla  |JIUCTa, yKa3aTeseH,
MIOCTOSIHHOTO  [COJIEP’KaHHUsI U UHBIX
XpaHEHHS. ar1e-

MCHTOB CITPaBOYHOTO
arrapara
K OITMCH.
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9. Yyer AHanu3 y4eTHbIX 3HaTh COCTaB U 3arnoyiHeHHbIE (POPMBI
JOKYMEHTOB JOKYMEHTOB. byHKIIN YUYETHBIX JOKYMEHTOB.
apxuBa. Pemenue 3anaun no YUETHBIX JOKYMEHTOB.

y4ETY JOKYMEHTOB YmeTp

(ocHOBHOE BHMMaHUE COCTaBJIAATh YYETHbBIE

yIEJSEeTCs YUeTy B JIOKYMEHTHI B

apxXuBax OpraHu3alyii). |COOTBETCTBHUHU C
TpeOOBaHUAMU
Pernamenra
roCy/1apCTBEHHOTO
LEHTPaIN30BaHHOTO
yueta. (M., 1997).

10. |HopmartuBHo- |M3y4yeHne mpuMepHBIX |YMeTh mosb3oBaThes |[IMchMeHHBIN aHaMN3
METO/IMYECKUE |CIHCKOB HOPMAaTUBHO- TUIIOBOTO WJIU
rnocoous no YUPEKICHUH, METOINYECKUMU BEJJOMCTBEHHOT'O IIEpEeYHS
JKCIEpTU3E SIBJISIFOIIIMXCSI OCOOHUSMU 1O (mo 3a-

LIEHHOCTH HMCTOYHHUKOM JKCIIEpPTHU3E JAHUIO TIperiojaBaTeis).

JOKYMEHTOB M |KOMIUIEKTOBAHHUS; TUIIO- |[IEHHOCTH

KOMIIJIEKTOBAa- |BbI€ M BEIOMCTBEHHbIE |IOKYMEHTOB.

HUIO MU AD  |nepeyHun

Po. JIOKYMEHTOB.

11. |TocynmapcTBeHH |AHanu3 yuyeTHBIX 3anoaHeHHbIe GOpMBbI |3HATH COCTAB U (PYHKIIUU
13171 JOKYMEHTOB. YYETHBIX JIOKYyMEHTOB. | y4ETHBIX
y4der JIOKYMEHTOB B
JOKYMEHTOB. rOCyJapCTBEHHBIX

Y MyHULMITIAJIbHBIX
apXyBax M apXUBHBIX
opraHax. YMeThb
3aM0JIHATH

YYETHbIE JOKYMEHTHI.

12. |Karanormzamus |1. Ot60p 20 TeMaTHYeCKHuX YMeTh Xopo1io
JOKYMEHTOB. uH(bOpMaLUU AJIs KapTOYEK, OPUEHTHPOBATH-
Knaccuduka- |cucremarnyeckoro COCTaBJICHHBIX Ha csa B EKJIM, nns saToro
LUs TOKYMEHT- |KaTajora u JOKYMEHTBI 3HaTh €ro
HOM OIIMCaHUE €€ Ha dboHma Tpy ONMUCAHUU |CTPYKTYPY, CUCTEMY
uHpOpPMALUA  [KaTaTOXKHBIX oT- uH(popmMauu
o KapTOYKax. JICIbHBIX €AMHUI] 0 JIesiTeNbHOCTH /0,
MaTepraiam 2. Nzyuenne EK/IU (xpanenus, MPOU3BOAUTH
EKJI1 AD POD. OTIENbHBIX €€ OIMCcaHue Ha
AD PO (mnm 3. Eunbeii JIOKYMEHTOB, KapToyKax,

CEK). KjaccuduraTop TCpyII U yacTei WHJIEKCUPOBATh U
JOKYMEHTHOM JIOKYMEHTOB, CHUCTEMaTU3UPOBATh B
uHpopmanuu AD PO 3aMHJIeKCUpOBaHHbIX |cooTBeTcTBUU ¢ EKJIA
(M., 2007). no EKJIN AD POD.

4. N3yuenne ADPD.

CHCTEMBI UH/IEKCALUH 110
EKN.

S. WnpexkcupoBanue
KapTOYeK 110

EKJN.
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13.  |O630psI
JTOKYMEHTOB.

IIyreBoguTenu.

N3yuenue
OTYOJTMKOBAHHBIX
TEMaTUYECKHUX U
(oH10BBIX 0030POB,
IIyTEBOAMTEIICH 10
dhongam

apXHUBOB U KPaTKUX
CIPAaBOYHUKOB, aHAIIN3
0030pOB 110 33JaHUTO
Iperno/1aBaTels.

[IncebMeHHBIX aHAIU3
TEMaTU4YECKUX U
($oHI0BBIX 0030pOB
JOKYMEHTOB ¥ OJHOI'O
u3

IIyTEBOJAUTEIIEH
(omyOIMKOBaHHBIX).

1. 3HaTh CTPYKTYpPY
0030pOB, OpraHu3aIMIo

JIOKYMEHTHOH
uH(pOpMAaLUU B OCHOBHOM
gacTu 0030pa
(XapakTepucTHKa
JIOKYMEHTA),

COCTaB U COJIEp>KaHUE
HCA. Ymerts
KPUTHUYECKH MOJIOUTH K
OIICHKE

CIIPaBOYHUKA.

2. 3HaTh MECTO U
3HaYEHHUE IMyTEBOAUTENS B
HCA, ctpykTypy nyreBo-
JUTENs, TPUHLIUIIBI
OopraHu3anuu
JIOKYMEHTHOH
nH(pOpMallH1, COCTaB

u 3Hauenne HCA u
MIPUIIOKEHNN.

YMeTb cOCTaBIATH
XapaKTEPUCTUKY
JTOKYMEHTOB (hoHTIa.

14. |HUcnoms3oBaHue
JOKYMEHTOB
KOHKPETHOTO

apXuBa.

N3ydenue MeTo10B
BBITIOJTHEHUS
3ampoCoB.

IToarortoBka OTBETOB
Ha

TeMaTHYECKHE U
COLIMAJIEHO-
MIPaBOBBIE 3AITPOCHI.

Bectu nouck
nH(popMaIuu 1o JA0Ky-
MEHTaM apXHBa C
HCIO0JIb30BaHUEM

Bcex anemenToB HCA.

9.2. MCTOI[I/ILICCKI/IG PEKOMCHAAWH 110 IIOATOTOBKE NMCbEMECHHBIX pa60T

Pexomenoauusn no eblnoineHu0 KOHmMpoavHoil pabomut. KoHTpoIbHAS paboTa T0DKHA
MPEACTABIATH COO0H CAMOCTOSITEIIBHBIN OTBET Ha OJIMH W3 MPEIOKESHHBIX BOIPOCOB, 00HEMOM
1-2 nucta A4, 1eMOHCTPUPYIOIIHI 3HAHHE COOTBETCTBYIOIIETO pa3/ieia JUCIUILINHBL.

Pexomenoayus no nanucanurw pegepama: Pedepar - 570 KpaTKuil 0030p MyOnUKaIuil mo
3aIaHHOW TeMe, C 3JEMEHTaMM COIMOCTaBUTEIBHOIO aHalM3a. 3aJauyd CTYAEHTAa HCIOJIb3ys
JTUTEpaTypy MO BBHIOpPAHHOW TeMe, aJeKBATHO IepelaTh aBTOPCKYIO TMO3HIMIO U HU3JIOKUTh
coOcTBeHHOE BuAeHUE MpobiaeMbl. HeoOX0IMMO TpaMOTHO U3NIOKUTH MaTepHual B COOTBETCTBUU
C TOW WIM WHOW IJIOTUKOH (XpOHOJIOTHYECKOM, Temarudyecko u Ap.). Pedepar momken

COACpKATb UTOI' HpOBe,HeHHOﬁ HCCIIeN0BATEIbCKOM

pabotel. Haumnaercs pedepar c

TUTYJIBHOTO JIMCTA, 32 KOTOPBIM CIEYeT OIJIaBJ€HHE - IJIaH, B KOTOPOM KaKJIOMY pazJeny
JIOJDKEH COOTBETCTBOBATh HOMEp CTpaHHIbl. OCHOBHAs 4acTh MOKET OBITh Mpe/CTaBlieHa Kak
LEJIbHBIM TEKCTOM, TaK M pa3jeieHa Ha IJIaBbl. 3aKIIOUEHHE JOJDKHO COJIepXkKaTh KpaTKue MU
YeTKHE BBIBOJIBI. 3aBepiIaercs pedepar ClMCKOM MCTOYHHMKOB U JTUTeparyphl. B pabote nomkHO
ObITh HCHOJIB30BAHO HE MEHee 5 pa3HbIX MCTOUHHMKOB. OdopmileHHE CNHCKa HUCTOYHUKOB U
JUTEpaTyphl JOJHKHO COOTBETCTBOBATH TpeOoBaHUAM OHOIMorpaduueckux cranaapToB. Oobem
paboTbI gosnkeH ObITh HEe MeHee 15 u He Gonee 23 cTpanui. PaboTa 10JDKHA BBIMOIHATHCS Yepe3
oounapnulii unmepean, 14 wipughmom, cTpanuIbl TOJKHBI OBITh TIPOHYMEpOBaHbl. PaccTtosiHue




74

MCXKY Ha3BaHUCM 4YaCTU pe(bepaTa HJIK TJIaBbl U MOCICAYIOIUM TCKCTOM JOJLDKHO OBITH PaBHO
TpEM HHTCpBaJlaM. Kaxc):[a;l nurarta  JO0JDKHa COIMPOBOXIATHCA CCBIJIKOM Ha HCTOYHHK,
Ooubnmorpadguueckoe ONUCAaHHE KOTOPOTO JIOJDKHO TPHUBOJUTHCS B COOTBETCTBHHM  C
TpeboBaHusMH Oubnamorpapuueckux cranaaproB. OuenuBas pedepar, MpenogaBareib
oOpamaer BHUMaHUE HA COOTBETCTBHE COJCP)KaHUSI BHIOpAaHHON TeMe; COOMIOACHUE CTPYKTYPHI
paboThl. YUuTHIBaeTCSI yMEHHE PadOTaTh C HAYYHOH JHUTEPATypOW - BBIWICHATH MPOOIEMY H3
KOHTEKCTa; JIOTHYECKA MBICIUTh, O(GOPMIISATh HAydHBIH TEKCT (NPAaBHIbHOE MPUMEHEHHE U
opOpMIICHHE CCBUIOK, COCTaBJICHWE OuOIMorpaduu); YMEHHE MPABUIBHO TOHSITH IO3UIUIO
aBTOPOB; coOmroieHre oObemMa paboThl; aKKypaTHOCTh U MPABHIBLHOCTH odopmiieHus. Pedepar
JOJKEH OBITH C/IaH /ISl IPOBEPKH B YCTAHOBJICHHBIN CPOK.
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Ipunoowcenue 1
AHHOTAIUSA JUCHUITJINHBI

Jucuunnuna «ApXUBOBEICHHUE» SIBISETCS  JUCIHUIUIMHON 00s13aTeTbHON  YacTH
JUCLMIUIMH y4eOHOTO IUIaHa IO HarpaBiieHuto noArotoBku 46.03.02. «/loxymeHToBeneHue u
apXUBOBEACHUEY. JuctmiuinHa  peanmsyercss Ha  (QakylbTeTe  apXWBOBEACHUS H
JTOKYMEHTOBEICHUS KadeIpoi apXUBOBEACHUSI.

Lenp muctuIuMHBL: CHOPMUPOBATH y OOyUAIOIIUXCS yriayOneHHoe u
LIEJIOCTHOE IPEJCTaBICHUE 00 HCTOPUKO-JIOKYMEHTAIBHOM HAacjleIuu B apxuBax MOCKBBI,
OTpaXKarolUX JYXOBHYIO U3Hb OOILECTBA, UMEIOIIMX HCTOPUYECKOE, HAYy4YHOE, COLUAIBbHOE,
KYJIbTYpPHOE 3HaUCHHE.

3anayu AUCITUTUTMHBL:

- chopMUpOBaTh y CTYAEHTOB HCTOPHYECKH KOHKPETHOE IpeJCTaBlIeHue 00
apxuBax MOCKBBI;

- M3Y4YUTh OCHOBHBIE 3TaIbl GOPMHUPOBAHUS ApXUBOB MOCKBHI,

- paccMOTpeTb HOPMATHUBHO-TIPAaBOBBIE  OCHOBBI OpraHu3aly  XpaHEHUs,
KOMIUIEKTOBAHUS, y9€Ta U UCIIOJIb30BAHUS JOKYMEHTAIBHBIX KOMIUJIEKCOB B apXUBax MOCKBHI;

- paccMOTpeTh COCTaB M COJIep’KaHHWE JOKYMEHTOB, XpaHALIUXCA B apXuBax
MoOCKBBHI;

- chopMHpPOBATh HABBIKK Pa0OTHI C TOKYMEHTAMH TI0 UCTOPUU MOCKBBI, XPAHSIIITUXCS
B apXuBax ropoja;

- paccMOTpEeTh MPOOJIEMbI COXPAHEHUS U MCIOJIb30BAHUSI UCTOPUKO-TOKYMEHTAIBHOIO
Hacineauss B apxuBax MOCKBBI, IOHMMAaTh WX B3aUMOCBS3b C Pa3BUTHEM TIOCYIapCTBa U
oOmiecTBa.

JycuuninuHa HanpasieHa Ha (GOPMHUPOBAHHE CIEAYIOINX KOMIIETEHIIUH:

OIIK-2. CriocoOeH HaXoAUTh OPTraHU3AIIMOHHO-YITPABICHUYECKUE PEIICHUS TTPU PEIICHUN
3ama4 B cpepe cBoel nmpoeCCHOHATBHOU e TETLHOCTH

OIIK-3. CriocoGeH TpUMEHSATh TEOPETHYECKHE 3HAHUS JIsl PEIICHUS TOCTaBJICHHBIX
3a/1a4 B 00JIaCTH IOKYMEHTOBEJICHUS U ApXUBOBEICHUS

B pe3ynbraTe ocBOEHUS AUCHUIIMHBI O0YyJaOMIUICS JOKEH:

3HaTh: OCHOBHBIE METOJBI W CPEICTBA IPOBEACHUS TEOPETUYECKUX HCCIEAOBAHUIA;
TEOPETUYECKUE OCHOBBI (OOBEKT, MpPEAMET, MPUHIIMUIIBI, METO/IbI) APXUBOBEJCHHS KaK HaAyYHOMH
JUCHMIUIMHBL, CBSI3b ApXUBOBEACHUSA C JPYTMMU JAMCLUUIIMHAMHM, OCHOBHBIC HaIlpaBlICHUS
paboThl rOCYIaPCTBEHHBIX/MYHUIIUTIANIBHBIX U APYTUX apXuBoB PD

YMeTh: IMPUMCHATDH NOJYYCHHBIC TCOPECTUYCCKUC 3HAHUA JJIA PCIICHUA 3aaa1
HpO(bGCCI/IOHaJIbHOﬁ ACATCIIBHOCTH, OCYIICCTBIIATh BLI60p U [IPUMCHATH MCTOJbI apXUBOBCACHU
Ha IIPAKTUKE, COBCPIICHCTBOBATL IIPUMCHSACMBIC MCTO J1bI

Bnanets: HaBbIKaMH MMPOBCACHUA TCOPCTHICCKUX Hccaeq0BaHuI B paMKax
O6paSOBaTeJ'ILHOFO mnmponecca u JalbHEHIIeH HpO(i)eCCHOHaHLHOﬁ JACSITCIbHOCTH, ITIOHUMaHHUEM
TCHACHIINU pa3BUTHUA TCOpHU APXUBOBCACHH, IIOHUMAaHHUECM 3HAYUMOCTHU MCTOO0B
APXHUBOBCACHUS TIPpU U3YUCHUUN 00BEKTOB HUCCICI0OBaHUA

Paboueii mporpaMmMoii mperyCMOTpPEHBI CIIEAYIOIINE BUABI KOHTPOJIS: TEKYLUI KOHTPOJIb
yCIIeBaeMOCTH B (hopMe ompoca, KOHTPOJbHON paboThl, pedepaTa, IpOMEXYTOUHas aTTeCTaIUs

B (bOpMC 3a4€Ta, 3a4€Ta C OHCHKOﬁ, OK3aMcCHa.

0611[351 TPYAOEMKOCTH OCBOCHUS JUCHHUIIJIMHBI COCTABJIACT 9 3a4eTHEIX CAWHUAII.
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