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1. [losicHUTeIbHAS 3aMIMCKA
1.1. eas u 33124y JUCHUILTHHBI (MOTYJIA)
Llenv Oucyunaunel: TOATOTOBUTH BBITYCKHHMKA, BJIAJICIOLIET0 HAaBbIKAMHU BEICHHS KaJpOBOTO

ACIOIMPOU3BOACTBA.

3agauu IMCUMUIIJIUHBI

. CdopmupoBath y CTyJIeHTa KOMIIETEHIIUH, TO3BOJISIIOIIUE €MY BBITMIOJHSATH BECh

KOMILJIEKC paboT MO KaJipOBOMY J€JIONPOU3BOJICTBY;

J CdopmupoBaTh y HEro KOMIUIEKCHOE TPECTABIEHUE O CUCTEME JTOKYMEHTAIMH 110

JMYHOMY COCTaBY;

. Jlate mipeacTaBieHne 00 ypOBHE perjaMeHTaIlliy KaJpOBOTO JIETOTPOU3BOJICTBA B
PO,

. Hayuutp cryaeHta cocTaBisiTb W OQOPMIISATH OpraHU3alMOHHBIE KaJpPOBBIE
JIOKYMEHTHI;

o Hayuuth cTyneHTa [OOKYMEHTUPOBaTh OCHOBHBIE KaJIpOBbIE MPOLEAYpPbI

COOTBETCTBHH C TpC6OBaHI/I$IMI/I 3aKOHOJATCIIbCTBA,

o Hayuuth cryneHTa opraHu3oBbIBaTh pabOTy KaJpOBOW CIIYy:KOBI, COCTaBJISThH

JIOKAJIbHBIC HOPMATHWBHBIC AKThI, PCTIIaMCHTHUPYIOIIUEC €€ NCATCIbHOCTD.

L4 O6yLII/ITB OCHOBHBIM  T€XHOJIOTHYECCKHM

npuemMaM  A€JI0IpOU3BOACTBEHHBIX

onepaunﬁ, opraHu3all XpaHCHUA KaﬂPOBOﬁ JOKYMCHTAIIUU.

1.2. TlepeueHp MIaHUPYEMbIX PE3YJIbTATOB O0yUEHUS MO AUCHUILIIUHE (M00)110), COOTHECEHHBIX
C MHIMKATOPAMU JOCTUKEHHSI KOMITETEHIUI

Komnerennus
(Ko 1 HANMEHOBAHUE)

HNuaukaTopbl KOMIETEH Ui
(KO 1 HAMMEHOBAHUE)

Pe3yabTaThl 00yuyeHus

OIIK-2. Cnocoben

OIIK-2.2. Opranu3oBbIBaeT

3nams: nopsaoox pabomsi ciyxnco

HaxOJIUTh paboTy nonpaszaeneHuii B chepe OOKYMEeHmMayuoHHo20 obecneyeHus
OpraHU3aIMOHHO- JOKYMEHTAI[MOHHOTO VIPAGIIeHUs U apXUBO8
yIpaBJeHYECKHE obecrieueHus yrpaBIeHUs U Ymems: pecnamenmuposameo

peleHus IpH pelieHnH
3ajau B cepe cBoei
npodeccuoHaIbHON
JeATebHOCTH

APXHUBHOTO ACJia

pabomy cayxco
OOKYMEHMAYUOHH020 0becneyenus
VAPABAEHUsL U APXUBOB

Brademu: nasvikamu opeanuzayuu
pabomsi noopazdeneHuil 8 cpepe
O00KYMEeHMayuoHH020 obecnedenus
VAPABIeHUs U apXusHozo 0eld 8
COOMBEMCMBUU ¢ HOPMAMUBHBIMU
mpeb08aHUusMu




VK-11. Cnocoben
¢dbopmupoBatb

HCETCPIIMMOC OTHOIICHUC K

KOPPYILHOHHOMY
IIOBEACHUIO

VYK-11.3. Bianets HaBbIKaM#
paboThI ¢ 3aKOHOIATETHHBIMU U
JIPYTUMH HOPMATHBHBIMH
NPaBOBBIMHU aKTaMH

3uame: 3axono00amenvuvle u
Opyeumu HOpMAMUBHLIMU
npagosviMU aKmamu 8 cghepe
CYHCeOHOU OesimenbHOCmu
Ymems: pabomamo ¢ nopmamuero-

npasosotl bazou 6 cihepe
CYHCeOHOU OesimenbHOCmu
Braoemy: nasvikamu npumenenus
AHMUKOPPYNYUOHHBIX HOPM 8
npogheccuoHanbHol 0essmenbHOCmu
U N0BCEOHEBHOU HCUSHU

B pesynmprare OCBOCHHS IUCHMIUIMHBI OOYYarOUIUICS JOJDKEH JIEMOHCTPUPOBATH
CIIEAYIOIINE PE3YIIbTaThl 00pa30BaHMS:

1.2. MecTO IUCHMILUIUHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTeIbHOI MPOrpaMMbl
Hucuumnuna (Moaynp) «KaapoBoe N1e1onmpou3BOJICTBO» OTHOCHTCS K 00s3aTeNbHOM YacTu/
yacTu, GopMUpyeMOl ydacTHUKaMU 0Opa30BaTeIbHBIX OTHOIIECHUHN (8blOpamb HydcHoe) Onoka
JUCLUIUIMH y4e0HOIO IIaHa.

Jlnst OCBOEHUWS JMCHMIUIMHBI (M0O0YJ51) HEOOXOAWMMBI 3HAHWS, YMEHHS W BIAICHUS,
Cc(OpMHPOBAHHBIE B XOJ€ M3Y4YEHHUS CIEAYIOIUX AUCUUIUIMH W MPOXOXKJICHHS IPAKTHUK:
«TpynoBoe npaBo», «JlokyMeHTOBeAEHHUEY, «OpraHu3anys U TEXHOJIOTU TOKYMEHTAllMOHHOTO
oOecrieueHus yrpaBIeHUD.

B pesynabrare ocBOeHMsI IUCHMILIMHBI (MOAYJs) (OPMHUPYIOTCS 3HaHUS, YMEHUA U
BJIaJICHUsI, HEOOXOAUMBIE I M3YyYEHMs CIEIYIOLUUX AUCUUIUIMH (MOZIyNeH) U MPOXOXKICHHS

IIpaKTHUK: «ApXI/IBH JOKYMCHTOB I10 JINYHOMY COCTaBYy>, HpOI/I3BO,Z[CTBeHHaH IIpaKTHUKa.

2. CTpyKTYypa IMCUMILIMHBI (MOXYJIs1)

Cmpykmypa oucuyuniaunsl (MoOyns) 011 04HOU hopmbl 00yueHUA

Obwas mpyooemrxocms oucyuniunsvl cocmasisem 4 3.e., 152 u., 6 mom uucie KOHMAaKmuas
paboma obyuarowuxcs ¢ npenooasamenem 80 u., npomescymounas ammecmayus 18 u.,
camocmosmenvHas paboma ooOyuarowuxcs 54 u.

Bunasl yueOHOM paboThI Dopmbl mexkyuiezo
Pazoen (B "acax) KOHmMpOos
Ne | oucyunaunv/memot ycnesaemocmu,

n/n

Cemecmp

KOHTAKTHast
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1 Brenenne 5 |4 4 Cobecedosanue
2 Permamenrarnus 5 |6 10 | IIposepra domauirux
JOKYMEHTUPOBAHUS 10 3a0anuil u 1a60pPamopHo
KaJIpOBOM pabombi
JESITSIILHOCTH U
paboThI €
KaJIpOBBIMHU
JOKyMEHTaMH
3 Opranuzanus 5 |4 IIposepka u oyenxa
paboTHI KaJPOBOI 10 10 | rabopamopnoii pabomwl
CITYKOBI
4 CocraB kaapoBoii 5 |6 Koumponvnasa paboma Ne
JIOKYMEHTALUH. 10 10 |1,
JIOKyMEHTUPOBAHUE nposepka u oyenka
1abopamopHotl pabomul
TPYIOBBIX
OTHOILIEHHUH.
5 VYyet muuHoTO 5 |6 10 | Ilposepka u oyenka
COCTABA. 8 1abopamopHotl pabomuol
6 Opranuzanus 5 |6 Koumponvnasa paboma Ne
paboTsI ¢ 10 10 |2
KaPOBBIMH IIposepka u oyenka
npoeepxa u
JOKYMEHTaMH .
1abopamopHotl pabomuol
7 DK3aMeH 5 18 Hmoeosas xoumponvHas
paboma
NUTOIO: 32 48 |18 |54
3. Conepskanue THCHHUINIHHBI
Ne | HammenoBanme pa3aesia Coaepixanue
AV CHUTITAHBI
1 | Bexenue [Ipenmer, 3amaum, coAepkaHHe Kypca.

XapaKTepI/ICTI/IKa COBpeMeHHOﬁ CHUCTCMBI KaHPOBOﬁ
JAOKYMCHTAIUH. BzanmocBsa3b mponeccoB
YIpaBJICHUA IIEPCOHAJIOM € COCTABOM U MOPAJAKOM
(I)OpMI/IpOBaHI/IH CUCTCMbI JOKYMCHTAIlUKU 110

JUYHOMY cocTaBy. MecTto Kypca cpeau Apyrux
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HAay4YHbIX  JAUCUUIUIMH:  «/OKyMEHTOBEIECHHEY,
«Opranuzaiusi 1 TEXHOJOTUS JTIOKYMEHTAIMOHHOTO
obecrieueHHs YIPABJICHUS», «YnpaBieHue
nepcoHasiom», «TpynoBoe npaBo» u Ap. Mctounuku
M3y4eHUs Kypca. 3aKOHOAATENIbHbIE 1 HOPMATUBHO-
MIPaBOBBIE aKTBhl, HOPMAaTHUBHO-METOJUYECKUE

JTOKyMeHThI. OTeuecTBEeHHAsI HCTOpUOTpadUs.

Pernamenranus
JOKYMEHTUPOBAHUS KaJIpOBOM
NEeSITENILHOCTH U pabOTHI C
KaJIpOBBIMHU JIOKYMEHTAMH.

BaKOHOI[aTGJ'H)HI)IG 1 HOPMATHUBHO-IIPABOBLIC AKThI.

TpynoBoit konexkc Poccuiickont denepanun
KaK OCHOBOM IPaBOBOM aKT, ONPEAEIISAIOMINI COCTaB
U TOpAIOK OQOpMIIEHHS JOKYMEHTOB 1o
YCTaHOBJIEHUIO TPYJIOBBIX OTHOWIEHUN W TPYIOBOU
JEeSITeIbHOCTH PabOTHHMKA. 3aKOHOJIATENIbHBIE AKTHI
Poccun o JOKyMEHTHpPOBAaHUU OTIEIBHBIX CTOPOH
TPYAOBOM JAEATEILHOCTA  PAa3IMYHBIX KaTEropuid
pabOTHUKOB. 3aKOHOJATENBHBIE aKThl CYOBEKTOB
Poccuiickoit  ®enepaunu, VYkasel [Ipe3unenra,
[TocranoBneHUs U pacOpPSHKEHUS MPAaBUTEIHCTBA

Poccuiickoit deneparum.

HOpMaTI/IBHO'MCTO,I[I/IquKI/Ie JOKYMCHTHI .

KBanupukannoHHbIi CIIPaBOYHUK u
npodeccHoHaIbHbIE CTAaHAAPTHl, KaK OCHOBHBIC
HOPMAaTHBHBIE JIOKYMEHTBI, PETJIaMEHTHPYIOIINE
TpeOOBaHMA K KBaJTM(PUKAIMH, 3HAHUSIM U YMEHHIM
pabotHukoB. OOmepoccuiickue Kiaccu(puKaTopbl
TE€XHUKO-3KOHOMUYECKOH U COLIMaNIbHOM
UH(pOpMaIINH, YCTaHABIMBAIOLIUE COCTAB U MOPAIAOK
3aI0JIHEHHSI KaJIPOBBIX IOKYMEHTOB.

TumnoBele TmEpeYHH U CPOKM XpaHEHUs
JOKYMEHTallu1 1o JMYHOMY COCTaBy.

Per YIIMPOBAHUEC OpraHru3allil apXHUBHOTI'O XpAaHCHUA
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JOKYMEHTAIUH 110 TUYHOMY COCTaBY B HOPMAaTHBHO-
METOJUYECKUX TOKyMeHTax PD.

Pazpabotku l'ockomcrara PO o
yHU(DUKAIU bopm MEPBUYHOMN YYETHOU

JIOKYMEHTAIWH.

Opranusanust paboThl KaJIpOBOM

CITY’KOBI

CTpyKTYpBI KaIpOBBIX cITyx0. UNCIIeHHBIIH
U JOJDKHOCTHOW cocTtaB cioyxObl. HopmaTussi
BpEMEHH Ha pabOTHI IO YYETY KaJIpOB.

3amaun W (QYHKIMH KaJgpOBOM  CIIY>KOBI.
[lonoxenne 06 otaene KajapoB (yIpaBieHHH,
JenapTaMeHTe U Jp.), Kak OCHOBHOM HOPMAaTUBHBIN
JOKYMEHT o OTIpEeIeNIEHUIO CTPYKTYPHI,
YHUCIIEHHOCTH, BUJIOB PabOT 3TOro MOJpa3AeieHHs.
[Topsimox pa3paboTku, cocTaB uHMOpPMAIUU U
CTPYKTypa TEKCTa MOJIOKEHHUS. 3aKpeIuleHue Ipas,
OTBETCTBEHHOCTH, B3aUMOCBSI3€H OTAeNa KaapoB.

JlOKHOCTHBIE MHCTPYKLIMHM, KaK OCHOBHOM
MPaBOBO akKT, ONPEACIISIIOIIAI MPaBOBOE
MOJIOKEHWE PAOOTHUKOB KaJpOBOM CIIY’KObI |
OpraHu3anuio ux Tpyna. Haznauenue g0KHOCTHBIX
MHCTPYKIIUH.

Wuctpykuus o KaJpOBOMY
JEJIONPOU3BOJCTBY, KaK OCHOBHOW MHCTPYMEHT
MOBBIIICHUS 3(PPEKTUBHOCTH pabOTHl  KaIpPOBBIX
noipa3aesieHui B chepe KaJpOBOTO
JIEIIONIPOU3BOICTBA.

Pernamenranuss paboThl C NEpCcOHAIOM B
JIOKAJIbHBIX HOpPMaTHBHBIX aKTax u
OpraHU3aIMOHHBIX JTOKYMEHTaxX (yctaB
OpraHu3aluy, TMpaBuila BHYTPEHHEro TPYIOBOTO
pacropsiika, MOJ0XKEHHE O MEePCOHATBHBIX TaHHBIX,

KOJUIEKTUBHBIN JIOTOBOP U JIp.).




CocraB KaJpoBOW JOKYMEHTAIMH.
JIOKyMEHTUPOBaHHUE TPYAOBBIX

OTHOIIIEHUI.

XapakTepucruka CUCTEMBI KaJpoBOH
JOKYMEHTAIlliM, €€ COOTBETCTBUE  OCHOBHBIM
3agadaM Mo noadopy, yUeTy U pacCTaHOBKE KaJpOB.
OO0s13aTenbHass M yCIOBHO-00d3aTeNbHAs KaJIpoBast
JOKYMEHTAIHSL.

OpraHu3anoOHHbIE JOKYMEHTHl — MITaTHOE
pacmucaHue, CTPYKTypa W IITaTHas YHCICHHOCTH,
rpauK OTIYCKOB.

PacnopsiaurenbHbIe TOKYMEHTBI — TPUKA3bI
(pactiopsbkeHus1) 1O JMYHOMY cocTaBy. OoOmiue
TpeboBaHus K 0()OPMIICHUIO i CPOKAM MOJATOTOBKH.

WHpopManmoHHO-CTIPABOYHBIE TOKYMEHTHI —
3asBIICHUSI, TPEJCTABICHUS, YBEIOMIICHUS, AaKTHI,
TOKJIA/THBIE U OOBSICHUTEITbHBIC 3aITUCKH.

VYderHsle GOpPMBI I UX Ha3HAYCHUE.

[Ipuem pabGotHukoB Ha pabdoty. CocraB
MEePCOHANTbHBIX JOKYMEHTOB paboTHUKa,
MpEJICTaBIsIEMbIX pabOTOIATENIO Ui YCTAHOBJICHUS
TPYAOBBIX OTHOIIEHWW. TpymoBOoWl  JOroBOp -
3aKOHOJATEIbHOE 3aKpeIvieHHe TpeOoBaHUM K
CTPYKTYype TEKCTa, TMOpPSIAKY COCTAaBJICHUA H
odpopmienus. [loaroroBka u opopmiIeHHE TPUKA30B
(pacriopsbkeHui) O mpuemMe Ha paboTy. AHKETHI,
aBrobuorpaduu, pe3omMe U JAp. JOKYMEHTHI,
3aroJjHsIeMble IPU TpueMe Ha padoTy.

Buecenue cBefieHtii B TpYJIOBYIO KHIDKKY U IMYHYIO

KapTOuKy pabOTHUKA.

JIOKyMEHTUpOBaHUE  JIBW)KEHUS  KaJpOB.
Bunst nepeBosoB. CocTaB M HOPSIOK HW3JaHUA
JOKYMEHTOB, 0(OpMIISIOLINX MPOLEAYPY MEpeBOa.
Copneprxanue, MOpsAJOK MOATOTOBKH M O0(OopMIIeHUS
IIPUKa30B (pacniopspxeHHiA) 0 IIEpPEBOC
COTPYIHUKOB. JIOKYMEHTBI-OCHOBAaHHS K IPUKA3aM O

THIepeBo/Ie.
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Bugst ornyckos. Ilopsimox  odopmieHus
€XKEro/IHOr0 OYEPETHOTO OIIAYMBAEMOr0 OTITYCKA.
I'paduk oTmyckoB, cocTaB, CoAepXKaHUE, MOPSIOK
HIOJITOTOBKH u odopmiteHus NPUKA30B
(pactiopspkeHHi) O NPEJOCTABICHUH OTITYCKA.
Ilopsimoxk  mepeHoca  ormycka.  JJOKyMEHTBI-

OCHOBaHHJ K IMIpHUKa3aM 00 OTIyCKax.

[Topsox odopmieHHs KOMaHIUPOBOK —
cocTaB JOKYMEHTOB, 0(pOPMIISIFOIINX
KOMaHJUpoBaHHEe  pabOTHHKA, COJEp)KaHUE W

MOpAAOK MOATOTOBKHU IIPpHUKa3a O KOMaHIUPOBKE.

Buasl nmoompenuid. ConaepkaHue, MOPSAIOK
MOJATOTOBKH u odpopmIIeHUS MIPUKA30B
(pacnopsbkeHHI) O  TMOOLIPEeHHH  pabOTHHKA.

HOKYMeHTBI-OCHOBaHI/IH K IIprKa3aM O IMOOIIPCHUH.

Bunpr JTUCIUIUTMHAPHBIX B3LICKAHHM.
Coneprkanue, OPSIIOK TOJATOTOBKH U O(opMIiIeHHS
MPUKa30B (pacmiopsixeHuit) 0 B3BICKaHUH.
JIOKyMEHTBI-OCHOBAaHUS K MPHUKa3aM O HAJIOXKEHUHU
JTUCIUTIIMHAPHOTO B3bICKaHUS. AKTBI 00 OTKa3bl

JaBaTb OOBSICHEHHS K 3HAKOMUTLCS C IIPpUKAa30M.

[Topsigok  mpoBeneHUs aTTecTaluu
paboTHUKOB B opranuzanuu. CoctaB JOKYMEHTOB,
opopmisitomux npouenypy. Conepxanue, TOpsSI0K
[IOATOTOBKHU i ohopMIICHHS MIPUKA30B

(pacriopspbkeHui) 00 aTTeCTaIUH.

[MTopsmox YBOJIbHEHUS pabOTHUKOB.
OcHoBanust  yBOJbHEHHs paboTHHKOB. CocraB
JOKYMEHTOB, 0(pOPMIITIOIINX poIerypy.
Copneprxanue, MOpsAJOK MOATOTOBKH M O0(OpMIIEHUS
NpUKa30B  (pacropsokeHuid) 00  yBOJIBHEHUH.

I[OKYMCHTLI-OCHOBB.HI/ISI K IIpuKa3amM 00 YBOJIbHCHUHU.
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Yu4er 1UYHOro cocrana.

Bunbl  ydeTHbIX  AOKyMeHTOB. JInyHas
kaprouka pabGotHuka (dopma T-2): cocraB

UH(pOpMAaLINK, TOPAJOK 3aNOJHEHUS U BEICHHUS.

HopmaruBHasi u mpaBoBasi periaMeHTAIUs
nopsijika BeAeHHS JUYHBIX jael. OdopmiieHue wu
BEJCHUE JIMYHBIX Jel paOboTHUKOB. CocTtaB W
MIOCTIEIOBATEIBHOCTh PACIIOJIOKEHHS IOKYMEHTOB B

JIMYIHOM JIeTIE.

TpynoBas kHMKKa paOOTHHKA KaK OCHOBHOM
JIOKYMEHT O TPYIAOBOW AEATEIBHOCTH U TPYIOBOM
CTaxe pabotauka. OdopmiieHHe U BeICHUE
TPYAOBBIX KHUKEK M BKJIanublmed Kk HUM. [lopsaok
BBIJauM yONMWKaTa TPYIOBOM KHIDKKH. YUYeT |
XpaHEHHWE TPYJIOBBIX KHUXKEK B OpraHHu3alluu.
OTBETCTBEHHOCTh paboTOdaTeNIsT 3a XpaHEHHWE U

3aIll0JIHEHUEC TPYAOBBIX KHUXKCK.

Opranuzanus paboThl € KaIpOBBIMU

JOKYMCEHTaAMHU

Peructpamuss ~ JOKYMEHTOB MO JIMYHOMY
cocraBy. [IpaBuia perucrpanuu U UHIEKCHPOBAHUSA
KaJpOBBIX OKYMEHTOB. Perucrpanuonssie (popMmbl
(TpaguuMOHHBIE U aBTOMaTH3UpoBaHHbIE). CocTaB
PEKBU3UTOB (IOJIEH) U PErucTpaluil Pa3InyHbIX

BHJ0B JOKYMCHTOB U IIOPAAOK HUX 3aIlIOJITHCHUS.

CI/ICTeMaTI/I3aHI/I${ H OIICPATHBHOC XPAHCHHC
AOKYMCHTOB 110 JIMYHOMY COCTaBY. OcobenHoctu
(1)OpMI/IpOBaHI/I${ B JACJla AOKYMCHTOB IIO0 JINYHOMY
COCTaBy. HpaBHna CUCTCMAaTHU3allul
pacnnopAaUTCIbHBIX AJOKYMCHTOB, YYCTHBIX q)OpM,
TPYAOBBIX KHUKCK. CI/ICTeMaTI/I3aI_[I/IH U XPAaHCHUC

HOKYMCHTOB'OCHOBaHHﬁ K ITpHUKa3aM.

Homenknatypa J1en  KaapoBOM  CITy»KOBbI.
[TopsinoK MOATOTOBKH, COCTABICHUS U O(OPMIICHHS.
[IpumepHass HOMEHKIIATypa JeNl KapOoBOH CIyKOBI.

HCpCXOILSIH.II/IG Jca.
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Cpoku XpaHEHHUS KaJpOBBIX JOKYMEHTOB.

HOI[I‘OTOBKa JAOKYMCHTOB K Ca4€ B apXUB.

OkcnepTusa LIEHHOCTHU JIOKYMEHTOB
KaJpOBOU CITyKObI, €6 HOPMAaTHBHO-METOANYECKas

OCHOBA, OpraHu3anus v Nopsaa0oK HNPOBCIACHUA.

CocTtaB [TIOKyMEHTOB KaJapOBOW CITyXKOBI,

NOJJISKAIUX Tepefjaue B  apXUB. [IpaBuiia
MOJArOTOBKU JIOKYMEHTOB M0 JHUYHOMY COCTaBy K
nepenadye B apxuB opranuzanuu. CocraBieHue U
0opopMJIEHHE ONUCH JOKYMEHTOB IO JIMYHOMY
cocraBy. Ilopsnok yHUYTOXEHHS JOKYMEHTOB C

HCTCKIIUMHU CPOKaAMH XPaHCHUA.

4. Oo6pa3oBaTejibHbI€ TEXHOJIOTHH

Buowl yueonuvix
Ne | Haumenosanue pazoena Oopa3zosamenvuvie mexHo102UU
3anaAmuUIl
n/n
1 2 3 5
1 |BBencuHue Jexyus 1. Beoounas nexuus
Camocmosmenvras
Koucynomuposanue
paboma
2 |PermamenTanus Jlexyus 2. Jlexyus ¢ npumeneruem ciatio-
JTOKYMEHTUPOBAHUS KaJIpOBOI npoexmopa
NEeSITENEHOCTH U PabOTHI C
KaJ[pOBBIMU JOKYMEHTAMH Jlabopamopnas paboma |3ansamue ¢ npumeneHuem
Nel Paz0amoyHoco mamepuaid
(Tpyoosoii kodekc, 8b10epIAHCKU U3
NpagosbiX aKmos)
Camocmosmenvras Koncynomupoeanue
paboma
3 |Opranuzanus paboTsl Jlexyusa 3. Jlexyus ¢ npumeHenuem caaiio-

KaJJpOBOM CITy>KObI

No2

Jlabopamopnas paboma |pazdamournoco mamepuand

npoexmopa, OUCKYCCUsl
3ansmue ¢ npumeHneHuem
(8b10epoicKU U3 NPABOBLIX AKMOS,

Mamepuanvl 0e10801 uepvl —
Ketc-memoo)
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Camocmosmenvhas Koncynemuposanue
paboma
4 |CocraB KaapoBOit Jlexyus 4. Ilpobnemnas nexyus c
JOKYMEHTAIHH. npuMeHeHueM claud-npoexmopa

JlokymMeHTUpOBaHuE

. Jlabopamopnas paboma |3ausmue ¢ npumerHeHuem
TPYAOBBIX OTHOIIICHUA.

Ne3-T7 pazoamoyrHo2o mamepuana
(8b10€pIHCKU U3 NPABOBBLIX AKMO8,
Mamepuansl 010801l Uepvl —
Ketic-memoo)

CamocmosmenvHas Koncynomuposanue
paboma
5 |Yuyer nuuyHOTO COCTaBa. Jlexyus 5. Jlexyus, ouckyccus

Jlabopamopnas paboma |3anamue ¢ npumeneHuem

Ne8 pazoamoyrHo2o mamepuana
(8bL0EPIHCKU U3 NPABOBBIX AKMO8B,
mMamepuansl 0e1060U Uepvl —
Ketic-memoo)

Camocmosmenvras Koucynomuposanue
paboma
6 |Opranuzarus paboTsI ¢ Jlexyus 6 Jlexyus ¢ pazdbopom KOHKpemHubix
KaJ[pOBBIMU JIOKYMEHTAMHU cumyayui

Jlabopamopnas paboma |3anamue ¢ npumeneHuem

Ne 9 pazoamoyrHo2o mamepuana
(8bL0EPIHCKU U3 NPABOBBIX AKMO8,
mMamepuansl 0e1060U Upvl —
Ketic-memoo)

Camocmosmenvhas Koncynomuposanue
paboma

5. OneHka IaHNpPyeMbIX pPe3yJIbTaTOB 00y4eHHA

5.1. CucreMa oleHUBaHUSA

TeKYH_[I/Iﬁ KOHTPOJIb OCYHICCTBJIACTCA B BUAC OLICHOK KOHTPOJBHBIX pa60T Y 3aJaHUM Ha
MPAKTUYCCKUX 3aHATHUAX. KOHTpOJ’IBHaH pa60Ta Nel BeISBIISICT 3HAHHE COCTaBa M nopsAaaka
O(bOpMJ'ICHI/I}I JOKYMCHTOB B XOZIC OCHOBHBIX KaJIpOBLIX IPOLECAYP, U OLICHUBACTCA 10 10 6aJ'IJ'IOB,
KOHTpPOJIbHAaA pa60Ta Ne 2 moka3pIBaeT 3HAHHS CTYACHTOB IO BOIIPOCAM OpPraHU3aluu pa6OTI>I C
KaHpOBOﬁ ,[[OKyMCHT&I.IHCfI U BBIABJISACT T'OTOBHOCTH CTYACHTOB K HpaKTquCKOﬁ pa60Te,

onenuBaercs 10 20 6ayioB. MakcuMalibHasi OLEHKA BBIOJIHEHHS KaX/101 1abopaTopHOi paboThI
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— 5 OannoB. IIpoMexyTOUYHBIN KOHTPOJIb 3HAHUN MPOBOAUTCS B (pOpME UTOTOBON KOHTPOJILHOU

paboThI, BKIIOYAIOIICH TEOPETUIECKHE BOMPOCHI M MPAKTHYECKOE 3aaHue, U olleHuBaeTcs 10 40

0aJlIoB.

B pesynpraTe TEKylmero v IpoMEXYTOYHOTO KOHTPOJIS 3HAHUN CTYJIEHTHI IMOJy4aroT

COOTBCTCTBYIOLIYIO OLICHKY 3a 5K3aMCH.

Dopma Konmpona

Makc. Konruuecmeo 6an106

3a 0ony pabomy,  Bceeo
Tekylmuii KOHTPOJIb:

- Konrponbsnas pabora Ne 1 (temsr 1- 20 6annos 20 6annos
4)

- KonrponbHas pabora No2 (temsl 5- 10 6annos 10 6annos
6)

- JlaboparopHbie padoThI (TeMbl 1-6) 5 6annos 30 6annos
[IpomexyTounas arrecranus 40 6annos
(3a4er ¢ O1eHKoMn)

Hroro 3a cemectp (QUCHMILTHHY) 100 6annos

Or1eHKa «y/I0BJIETBOPUTEIHLHOY BBICTABIIACTCS O00ydaromemycs, Hadpasmiemy ot 50 1o 67

OayoB OaJIJIOB, OIEHKA «XOPOIIIO» BBICTABIACTCA OOydaromeMycsi, HabpaBmemy ot 68 10 82

0ayIoB, OILIEHKA «OTJIWYHOY» BBICTABJIsETCS oOydaromemycs, Hadpasmemy ot 83 go 100 6amios,

chOpMUPOBAHHBIX B pe3yJabTaTe CyMMHPOBAHUS 0asIOB, MOJIYUYEHHBIX MPU TEKYIIEeM KOHTPOJIE U

MPOMEXKYTOYHOU arrectanuu. [loaydeHHBIN COBOKYMHBIA pe3ynbTaT (MakcumyM 100 GamioB)

KOHBEpPTHPYETCS B TPAJAUIIMOHHYIO 1Ky OILICHOK M B IIKaJly OlleHOK EBpomeiickoil cuctembl

nepeHoca u HakorieHuss kpeauToB (European Credit Transfer System; manee — ECTS) B

COOTBCTCTBHH C Ta6JII/II_ICI>'IZ

100-6annpHas TpanionHas mKaa lkana
1IKayia ECTS
95 -100 A
8304 OTJIMYHO B

68 — 82 XOpOIIO 3a4TEHO C

56 — 67 D

50 55 yIOBJIETBOPUTEILHO E
20-49 FX
0_19 HEYJOBJIETBOPUTEIHHO HE 3a4TCHO =

5.2.Kputepun BbICTABJIEHUS] OLIEHKH IO AUCHUILIHHE
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Banany/

Ml xana
ECTS

OueHka nmo
MUCHUILINHE

Kpurepuu onenkn pe3yibTaroB 00y4eHHUs 110
AUCUMIIIHHE

100-83/
A,B

«OTIIMYHOY/
«3a4TEHO
(oTim4HO)»/
«3a4TEHO»

BricTaBmisiercst 00y4aromemycsi, €Clii OH TITyO0KO |
IIPOYHO YCBOMJI TEOPETUYECKUU U IPAKTUYECKUI
MaTepHall, MOKET IPOJIEMOHCTPUPOBATH 3TO Ha 3aHATHIX
U B XOJIE POMEKYTOYHOH aTTeCTaIIH.

OO0yuaromuiicsi HICYEPIBIBAOIIE U JIOTUYECKUA CTPOMHO
u3Jaraet ydeOHbIi MaTepuall, YMEET YBS3bIBATh TEOPHUIO C
NPaKTUKOH, CIIPABIISETCS C pEIICHHEM 3a7ad
npoeCCHOHATBLHON HANIPABIEHHOCTH BEICOKOTO YPOBHSI
CJI0KHOCTH, TIPAaBUIILHO 0O0OCHOBBIBAET IIPHHSTHIC
peteHwus.

CB0OOIHO OpHEeHTUpYETCS B y4eOHOM U
npoecCHOHATBLHOMN JITepaType.

OrieHKa Mo TUCHUTUTAHE BBICTABIISIOTCS 00yUJaromeMycs ¢
Y4ETOM PE3YJIBTATOB TEKYLIEH U MTPOMEKYTOUHON
aTTeCTAIUH.

Komnerenmuu, 3akpeniaéHnple 3a TUCIUTIITAHOM,
chopMUpOBaHBI HA YPOBHE — «BBICOKHII.

82-68/

«XOpomIoy/
«3a4TEHO
(xoporo)y»/
«3aYTCHOY

BricTaBisiercst o0ydaromemycsi, €Ciii OH 3HaeT
TEOPETUYECKUI M IPAKTUYECKUI MaTepHall, FPAMOTHO U 10
CYILECTBY U3JIaraeT €ro Ha 3aHATUSAX U B XOJ€
IIPOMEXKYTOUHOW aTTECTAllMH, HE JIOIyCKasl CYIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiicst MpaBUIHLHO MPUMEHSET TEOPETHUCCKHE
MOJIOKEHUS MTPU PEIICHUH TPAKTUYECKUX 33]1a4
npodeccuoHanbHOM HallPaBIEHHOCTH Pa3HOTO YPOBHS
CJIOHOCTH, BJIaJIe€T HEOOXOAUMBIMHU JIJIsl 3TOTO HABBIKAMHU
Y IPUEMaMHU.

JlocTaTouHO XOPOIIO OPHUEHTUPYETCS B y4eOHOM U
npodeccuoHanpHOM TUTEpaType.

OneHka no JUCIUILIMHE BBICTABISAIOTCSA 00ydaromeMycs ¢
Y4€TOM pE3yJIbTATOB TEKYLIEH U MPOMEXKYTOUHOU
aTTeCTalUu.

Komnerennuu, 3akperi€Hnple 3a AUCHUIUITMHOMN,
c(hOpMUPOBaHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«yIIOBJICTBOPH-
TEILHO»/
«3a4TEHO
(ynoBnerBopu-
TEJILHO)»/
«3a4YTEHO»

BeicraBiisieTcs o0ydaromemMycsi, €Clid OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKHUI U NPAKTUYECKUI MaTepuall,
JOIYCKaeT OTAENbHbIE OIMIMOKH IIPU €T0 U3JI0KEHUU Ha
3aHATHAX U B X0JI€ IPOMEKYTOYHOM aTTECTALMH.
OOyuaromuiicsi HCIBITBIBAET ONPECTIEHHBIE 3aTPYIHEHUS
B IPUMEHEHUH TEOPETUUECKUX MOJIOKEHUH NIPU PELIEHUH
INPaKTUUYECKUX 33a4 NPO(ECCUOHAIBHON HAIIPaBIEHHOCTU
CTaHJapTHOI'O YPOBHS CIIOKHOCTH, BJIAJIEET
HEOOXOAMMBIMH JUIsl ATOTO 0a30BBIMH HaBbIKAMU U
IpUEMAMH.

JleMOHCTpUpYET JOCTaTOYHbIN ypOBEHb 3HaHUs y4eOHOM
JUTEPATYPBI 110 TUCLUIUIAHE.
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Bannbl/ Ouenka no Kpurepuu onenkn pe3yibTaroB 00y4eHHUs 110
M xama AUCHUILINHE AUCHUILINHE
ECTS

OneHnka 1o JUCIUINIMHE BBICTABIIAIOTCSA 00yJarouemMycs ¢
Y4ETOM pE3yJIbTATOB TEKYILIEH U TPOMEKYTOUHON
aTTeCTalUU.

Komnerennuu, 3akperiéHnble 3a AMCLHUIUIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBII».

49-0/ «HeynoBieTBopuTe | BricTaBnsercs o0ydaromemycs, €Ciid OH HE 3HaeT Ha
F.FX JTBHOY/ 0a30BOM ypOBHE TEOPETHUUECKUN U IPAKTUUECKUI
HE 3a4TE€HO MaTepual, I0IMycKaeT rpyobie OMMOKH MIPHU €ro
M3JI0KCHUHU Ha 3aHATHAX U B X0OJ€ MPOMEKYTOUHON
aTTECTAIlHH.

OOyyaromuiics UCIIBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B
IPUMEHEHUH TEOPETUUECKUX MOJIOKEHUN NP pelIeHUH
IPAKTHUYECKUX 33/1a4 IPpOo(eccuoHaNbHOM HallpaBIeHHOCTH
CTaHJAPTHOIO YPOBHS CJIOKHOCTH, HE BIIAJIEET
HEO0OXOIMMBIMHU ISl 3TOTO HaBBIKAMU U MpUEMaMHU.
JlemoHcTpHpyeT (hparMeHTapHbIe 3HaHUS y4eOHOI
JUTEPaTyphl MO TUCHUIUINHE.

OneHka o TUCHUIUIMHE BBICTABIIAIOTCS 00ydaroIeMycsl ¢
Y4ETOM PE3YJIBTATOB TEKYIIEH U MMPOMEKYTOUHON
aTTeCTalllu.

KomnereHnyu Ha ypoBHE «JI0CTaTOYHBIN», 3aKPENJIEHHbIE
3a JUCUUIUIMHOMN, He CPOPMHUPOBAHBIL.

5.3. OneHo4HblIe cpeacTBa (MaTepuaJIbl) I/ TEKYILIEro KOHTPOJIS yCIeBaeMOCTH,
NMPOMEKYTOYHOM aTTeCTAMU 00YYAKIIMXCH 10 TUCHUIINHE (M00YI110)

Bapuanmuvt konmponwvnoit paoomot Ne 1

Bapuant 1

1.B xakux ciydasx KaapoBas cly)kOa HMMeeT MpaBo BbIAATh AyOIUKAT TpyaoBoil kKHMkKK? Kak
3TOT JOKYMEHT oopmiisercs?

2.Ilepeuncnute BUIBI TOKYMEHTOB, MPUMEHsAEMble IIPU TepeBoje Ha JApyryro padory. Kak
odopmIIsieTcs KaKIblid U3 HUX?

3. HazoBuTe HOKYMEHTHI, IpeAocTaBsieMble pAOOTHUKOM IMPH MOCTYIUICHUH Ha paboTy.
4.KakuM JOKaJIbHBIM HOPMaTHUBHBIM aKTOM perjaMeHTHpYyeTcs: paboTa KagpOBbIX CIEIUATNCTOB

C MepCOHAILHBIMU JaHHBIMU? JlaiiTe eMy XapaKTepUCTHKY.

Bapuanr 2
1.XapakTepucTUKa HA3HAUYEHUS TPYAOBOW KHIWKKH. B Kakoi CpoK NOJDKHA OBITH 3aBejieHa

TPyZlOBasi KHIJKKA MTPU MOCTYIUIEHUHU HA padoTy BIEpBbIE?
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2.IlepeuncnuTe BUIBI TOKYMEHTOB, IPUMEHsIEMbIE IPH yBOJbHEHUU. Kak odopmisiercs Kax bl
u3 HUX?

3.Kakoil 50KanbHBIH HOPMATUBHBIN aKT ONpPENENsECT OpPraHu3alui0 Tpylda COTPYIHUKOB B
KOMITaHHUH. J[aiiTe eMy XapaKTEpUCTHUKY.

4.Ha3zoBuTe nHpOpMAIHIO, 00s3aTENbHYIO Ul BKIIOUCHUS B TPYAOBOM J0TOBOP.

Bapuanmuvt konmpoavnoit pabomot Ne 2

Bapnanr 1
1. TIlepeuncnute cocTaB JOKYMEHTOB JIMYHOTO Jena paboTHHMKA. KakMMH HOpMaTHBHBIMU
JTOKYMEHTaMH 3TO OTpPeAeSIeHO?
2. HazoBuTe TOKYMEHTHI KaJIpOBOH CITYKOBI, TIOJIeKAIIHNE TIepeaade B apXuB.
Bapwnanr 2
1.KakoBbl 0COOEHHOCTH COCTaBJIEHUSI HOMEHKJIATYpPhl Je]1 KaJpOBOM CITy>KObI?

2. HazoBute 00s13aTenbHBIC PETUCTPAIIMOHHBIE ()OPMBI KaIPOBOU CITY>KOBI?

Ilpumepnvle KOHmMPOABLHBIE 6ORPOCHL 01 NPOMENHCYMOYUHOU AMMECH AUUU:

1. Tlepeuncnuts 3aKOHOJIaTeIbHbIE aKThlI, KOTOPBIMU periaMeHTHpYeTCs
JOKYMEHTUPOBAHHUE KaJPOBON JEATEIbHOCTH B HACTOALIEE BpeMsi?

2. Ilepeuncnautsb HOpPMAaTHUBHO-METOJUUECKHE JTOKYMEHTBHI, peryiiaMeHTHpYIoII1e
JOKYMEHTUPOBAHUE KaJPOBON JEATEIbHOCTH.

3. Hazparb BubI IOKYMEHTOB, IPEIbABIsIEMble PAOOTHUKOM IIPU IIpUEME Ha paboTy.

4, Ha3Barb BUIBI  JOKYMEHTOB, YyCTaHOBJICHHbIe TpymoBeiIM  Koaekcom  Pd,
JOKYMEHTHUPYIOIKE IIpueM paboTHHUKA Ha paboTy.

5. Ilepeuncnuth BHIBI JIOKYMEHTOB, OQGOPMISAIONIME H3MEHEHHE YCIOBHH TPYAOBOTO
JI0rOBODA.

6. IlepeuncnuTh BUABI JOKYMEHTOB, YCTaHOBJIEHHbIE TpynoBBIM KoJekcoM P® s
PeryaupoBaHus TPYIOBBIX OTHOIIECHUH.

7. CpoOKH NMOATOTOBKH, KAKUX JJOKYMEHTOB 10 IOKYMEHTHPOBAHUIO KaIPOBOH JIEATEILHOCTH
YCTaHOBJIEHBI 3aKOHOATEIBHO?

8. Kakue ¢pyHkunu KaapoBoil ciyXObl CBS3aHBI C Y4€TOM JIMYHOTO cOCTaBa?

9. Kakue  ¢yHKUMH JOJDKHA BBINIOJHATH KaapoBas Ciyx0a npu  o(opMIIEHUH
YBOJIbHEHHUSI pabOTHHKA ¢ PabOTHI ?

10. Kakumu noxymeHTaMu opopMIIsieTcss YBOJIbHEHHE pabOTHUKA?
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11. HazoBute GyHKIIMH KaJIpOBOH CIyKOBbl CBSI3aHHBIE C TPYIOBBIMU KHMKKaMU ?
12. Kakumu nokymeHTaMu oQopMIIsieTcs aTTecTanus paboTHUKOB?

13. HazoBuTe 0COOCHHOCTH HOMEHKJIATYPHI JIeT KaAPOBOU CITyKOBI.

14. Kakue nena kaapoBOH CIIyObl OTHOCATCS K KATETOPUH NEPEXOASIINX?

15. Tlepeuncnuth ocobeHHOCTH (POPMUPOBAHHSI IMTHOTO Jieia padOTHUKA ?

6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecTeyeHue JUCIUIIMHBI
6.1. CnmMcok MCTOYHUKOB U JIUTEPATYPHI

LIpu paspabomke cnucka UCMOYHUKOS U JUMepamypbl He00X00UMO V4Umbvleams mpebosanus
00pazosamenbHblX CMAHOApPMo8 o KHU2000eCneYeHHOCHIU.

s @IOC 3+ : «B ciyuae Heucnonb308aHus 8 OpeaHu3ayuu d1eKmpoHHO-o0ubIuOmeuHou
cucmembl (INeKMpPOHHOU OUbIUOMEKU) OUOAUOMEYHBIU POHO 00NHCEH ObIMb YKOMNAEKMOBAH
neyamublMu U30aHuAMU U3 pacyema He meHee 50 IK3EMNAAPO8 KAHCO020 U3 UOAHUU
OCHOBHOU UMepamypul, NepeyucieHHOU 6 paboyux npocpammax OUCYUnIuH (Mooyneti),
NPAaKmuk, u He Menee 25 3K3eMnaapos 0onoiHumenvHou aumepamypul Ha 100 odbyuarowuxcay.

s @IOC 3++ : «llpu ucnorvzosanuu 6 06paz08amMenbLHOM NpoYecce NeUamHblX U30AHUL
oubaUOMEUHDI YOHO 00NHCEH ObIMb YKOMNIEKMOBAH NEUYAMHLIMU U30AHUAMU U3 pACyema He
menee 0,25 skzemniuapa Kaxcoo20 u3z us0anuti, YKasaHHuvlx 8 paboyux npocpammax OUCYUniIuH
(mooyneil), npakmux, Ha 00HO20 00YUAIOUWE20Cs U3 YUCIA TUY, 0OHOBPEMEHHO 0CBAUBAIOUIUX

COOMEEeMcmaywWyo OUCYUNIUHY (MOOYIb) NPOXOOAUWUX COOMEEMCIMBYIOWYVIO NPAKMUKYY.
VIAJIUTH
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Vka3 Ilpesunenta Poccuiickoit @enepannu ot 0.03.1997 Ne 18 «O06 yTBepkIeHUU
TepevHs CBEJCHUN KOH(MUIEHIINATLHOTO XapakTepa» // [DnekTpoHHbid pecype]. — M., 2019. —
Pexxum mocryma:http://www.consultant.ru.
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FOCYJIapCTBEHHBIX TpaXAaHCKUX ciayxamux Poccuiickoii @eneparun». Ilomoxxenue o
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pecypc]. — M., 2019. — Pesxum pocryma:http://www.consultant.ru.

Vka3 Ilpesunenta PO or 01.02.2005. Ne 111 «O mopsiake cradu KBaTM(PUKAITMOHHOTO
9K3aMEHa TOCYJapCTBEHHBIMH TpaXJaHCKUX ciyxamux Poccuiickoit denepanuu U OLEHKE UX
3HaHWUH, HAaBBIKOB W YMeHUW». // [DnektpoHHbIi pecypc]. — M., 2019. — Pexum
nocryma:http://www.consultant.ru.

Vka3 Ilpesunenta ot 01.02.2005. Ne 112 «O kxoHKypce Ha 3amelleHHWE BaKaHTHOM
JOJIKHOCTH TOCYIapCTBEHHOM IpaXKIaHCKoM ciryx0bl Poccuiickoit @enepannny // [ DneKTpOHHBIN
pecypc]. — M., 2019. — Pesxum moctyma:http://www.consultant.ru.

Vka3 Ilpesunenta PO ot 16.02.2005r. Ne 159 «O npumepnoit dopme ciayxeOHOTO
KOHTPAKTa O MPOXOKICHUU TOCYAapCTBEHHOM rpaxk1aHCKoN ciy:x0b1 Poccuiickoit denepaunu u
3aMEIIeHNH J0JDKHOCTH TOCyapCTBEHHON IpakJaHcKoi ciyx0b1 Poccuiickoit @enepauuny. //
[AnexkrponHsIii pecypc]. — M., 2019. — Pesxxum gocryma:http://www.consultant.ru.

Vxa3 Ilpesunenta Poccuiickoii @enepanun ot 30.05.2005. Ne 609 «O nepcoHalbHBIX
JAHHBIX TOCYIapCTBEHHOTO T'PaXJIaHCKOro ciyxkauiero Poccuiickoit @eaepann 1 BEJCHUH €T0
auyHoro  gena» /[ [DnekTpoHHBIH  pecypc]. - M, 2019. -  Pexum

nocryna:http://www.consultant.ru.
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Vka3 Ilpesunenta Poccuiickoit @enepamuun ot 18.06.2005. Ne 813 «O mopsiake u
YCJIOBHSX KOMaHIUPOBaHUS (elepalbHbIX TOCYIapPCTBEHHBIX TPAXKIAHCKHUX CiyKammx» [/
[DnexTpoHHbI pecypc]. — M., 2019. — Pexxum pocryma:http://www.consultant.ru.

[loctanoBnenue IlpaButenbctBa Poccuiickoit @enepauuu ot 16.04.2003. Ne 225 «O
TPYAOBBIX  KHIDKKax» //  [Dnekrponmenii  pecypc]. — M., 2019. — Pexum
noctymna:http://www.consultant.ru.

Pacniopsixenue I[lpaButensctBa P® ot 21.03.1994. No 358-3 «O6 obGecneyeHun
COXPaHHOCTH JJOKYMEHTOB I10 TUYHOMY COCTaBY» // [ DnekTpoHHbIH pecypc]. — M., 2019. — Pexxum
noctymna:http://www.consultant.ru.

Pacniopsixkenue IlpaBurensctBa PO ot 23.04.1992 Ne 781-p «OO6 ymydiieHUu
XPaHEHUS U UCIOJIH30BAHMS JOKYMEHTOB M0 JIMUHOMY COCTaBY»// [DiekTpoHHbIH pecypc].
— M., 2019. — Pexxum moctyma:http://www.consultant.ru.

[TpaBwia BeieHUs ¥ XpaHSHHS TPYIOBBIX KHIDKEK. (yTB. [locTanoBiieHnem [IpaBuTenbeTBa
P® ot 16 ampens 2003 1. Ne 225 // [Onexkrtponusiii pecypc]. — M., 2019. — Pexum
noctyma:http://www.consultant.ru.

WHcTpyKius 1o 3amoJIHeHUI0 TPYIoBBIX KHIDKEK (yTB. [loctanoBieHneM MuHucrepcTa
Tpyna W comuansHOoro pa3Butus Poccmiickoit ®enmeparuu ot 10 oxtadps 2003r.).
3apeructpupoBaHa MuHuctepctBoM rocturuu Poccuiickoit ®eneparuun 11 wHos106ps 2003 T.
perucTpanoHHbii Homep 5219. bBromneTeHb HOPMATHUBHBIX aKTOB (heepalibHBIX OpraHoB
ucnoaaurenbHoi Bimacti. 2003. Ne 49, // [Dnexkrponnsiii pecypc]. — M., 2019. — Pexum
nocryma:http://www.consultant.ru.

®enepanbublii 3aKk0H 0T 16.12.2019 No 439-®3 «O BHeceHun uaMeHeHud B TpynoBoi
kosiekc Poccuiickoit @enepanuu B yactd GOpMUPOBAHUS CBEICHUM O TPYJIOBOM JESITEIBHOCTH B
3JIEKTPOHHOM BUE» [DneKTpOHHBII pecypc] /
URL:http://publication.pravo.gov.ru/Document/View/0001201912160070  (mata  oOpamieHus
01.10.20201.)

HcTouHuKkH (10MOJTHUTEIbHBIE)

®enepanbublif 3akoH PO o1 27.07.2006 Ne 149-03 «O06 nndopmanuu, THGOPMALUOHHBIX
TEXHOJIOTUAX M 3amute uHopmanuu» // [DnekTpoHHslid pecypc]. — M., 2019. — Pexum
nocrymna:http://www.consultant.ru.

@denepanbHblil 3ak0H OT 26.12.1995. Ne 208-03 «OO0 axkiuoHepHBIX 00IecTBax» //

[DnexTpoHHEIH pecypc]. — M., 2019. — Pexxum mocryma:http://www.consultant.ru.


http://www.consultant.ru/cabinet/stat/hr/2019-12-18/click/consultant/?dst=http%3A%2F%2Fpublication.pravo.gov.ru%2FDocument%2FView%2F0001201912160070%23utm_campaign%3Dhr%26utm_source%3Dconsultant%26utm_medium%3Demail%26utm_content%3Dbody&c=B6349A10D31EE36F3AC3B7D0048FEBB9F372A5A930F8FAA20CB6DC6E8C10331BA56C0C863256984852D13B9F2A6AA3F1C5D3B2E9ACD96B1210CA89215A39E764111FC52F01A5EDE5E442660B7ADB2A24AC30764C009ABE766DCAD146D10996A424A3D41AA7ACC7F8F7DDCDD756E556478115E7854262030D456F2561DD9A437881ADA5F01DE8B20E4DAD5CD19F88A05D4B9227E8B1467D707D461C0F584D6B107809977604FB311C22E16A79FFEC564F
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Oobmepoccuiickuii  kiaccupukarop mnpodeccuii pabouux, MODKHOCTEH CIyXKalluX |
tapudubx pazpsgoB OK 016-94. M.: Muntpyn Poccun, 1995 // [DnexkrponHslii pecype]. — M.,
2019. — Pexxum nocryma:http://www.consultant.ru.

Oomiepoccuiickuii - knaccudukarop wuHpopmanuu o Haceiaenun OK  018-95. //
[DnexTponHbIi pecypc]. — M., 2019. — Pexxum mocryma:http://www.consultant.ru.

Oomiepoccuiickuii - Kiraccudukarop ympasieHueckoi mokymenrtaruun OK 011-93. //
[DnexTponHbIi pecypc]. — M., 2019. — Pexxum pocryma:http://www.consultant.ru.

OO1epoccHiicKuil KITacCU(pHUKATOP CHeHaIbHOCTEH 10 00pa3oBanuio // [ DIEKTPOHHBIH
pecypc]. — M., 2019. — Pesxum pocrtyma:http://www.consultant.ru.

[Tpuka3 PocapxuBa ot 23.12.2009 N 76 "OO0 yrBepxkaeHrnr MeToAMuYeCKIX peKOMEH AN
Mo pa3pabOTKe MHCTPYKIHMU IO AETOMPOU3BOJICTBY B (ellepalbHBIX OpraHax HCIIOJHUTEIHLHON
Biaactu" // [Dnexkrpounsrii pecype]. — M., 2019. — Pexxum goctyna:http://www.consultant.ru.

YHudunupoBanueie GOpMbI MEPBUYHON YUETHON JOKYMEHTALMU IO y4YETYy TpyAa U ero
orutatel, yreepkaeHHbie [locranoBnennem ['ockomcrata PO o1 05.01.2004 Neo 1 // [DnekTpoHHBIMA
pecypc]. — M., 2019. — Pesxum mocrtyma:http://www.consultant.ru.

KBanubukanmoHHbINA CIPABOYHHUK JAOHKHOCTEH PYKOBOAUTEINEH, CIICIUATUCTOB U IPYTUX
cnyxamux // [DnekTpoHHbIi pecypc]. — M., 2019. — Pexxum gocrtymna: [DneKTpoHHBIN pecypc]. —
M., 2019. — Pesxum mocryma:http://www.consultant.ru.

MesxoTpacieBble YKpYITHEHHbIE HOPMaTUBbI BPEMEHU Ha pabOThl IO KOMILIEKTOBAHUIO U
yueTy KaapoB // [DnexTponnsiii pecype]. — M., 2019. — Peskum nocrtyna:http://www.consultant.ru.

[lepeueHb TUIIOBBIX YIIPABICHUYECKUX aPXUBHBIX JOKYMEHTOB, 00pa3yIOLIUXCs B Ipoliecce
NeSITeNIbHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYITPABJICHUS U OpraHu3alu,
C yKa3zaHHeM CpokoB xpaHeHuss [/ [DmextponHblii pecypc]. — M., 2019. — Pexum
nocryma:http://www.consultant.ru.

[IpaBuna opranu3zanuy XpaHeHUs, KOMIUIEKTOBaHUsI, y4€Ta 1 UCIOJIb30BaHUS IOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii @enepanuui U APYrux apXUBHBIX JTOKYMEHTOB B OpraHax
roCcy/IapCTBEHHOW BJIACTH, OpraHaX MECTHOTO CAMOYIIPABJICHUS U OPTaHU3AIUIX, YTBEPKIACHHBIX
npukazoM MuHkyisTypbl PO ot 31.03.2015 Ne 526 // [Dnextponnsiii pecypc]. — M., 2019. —
Pexxum mocryma:http://www.consultant.ru.

IIpuka3 PocapxuBa ot 20.12.2019 N 236 "OO06 yrBepkaenun IlepeuHst THUMOBBIX
YIPaBJIEHYECKUX aPXUBHBIX JOKYMEHTOB, OOpa3yloIIMXCsi B Ipolecce JAeATeIbHOCTH
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJIEHHS U OpraHU3alil, ¢ yKa3aHUEM
cpokoB ux xpaHenus" (3apeructpupoBano B MuHniocte Poccum 06.02.2020 N 57449)
[OnexTpoHHblii  pecypc] // ChopaBouHo-mouckoBas cuctema «KOHCYNbTaHT — IITHOCH.

URL:http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=345020&fld=134&


http://www.consultant.ru/
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=345020&fld=134&dst=1000000001,0&rnd=0.5989149124283691#09893595070554722
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dst=1000000001,0&rnd=0.5989149124283691#09893595070554722 (mata oOpamieHus:
19.10.2020)

@enepanbhblil 3ak0oH 0T 24.04.2020 N 122-®3 "O mnpoBeneHUM 3KCHEPHUMEHTA I10
WCTIOJI30BAHUIO DJIEKTPOHHBIX JIOKYMEHTOB, CBSI3aHHBIX C paboroii"// HWHTepHeT-nopran
npaBoBoii umHpopMmaruu  http:// www.consultant.ru/document/cons_doc LAW 351124/ (nmara
obpamenns: 19.10.2020)

[Ipukaz Muntpyna Poccun ot 14.05.2020 N 240n "OO6 yrBepxkaenuu Ilonoxxenus o
MOPSJIKE TIPOBEICHUS SKCIIEPUMEHTA IO MCTIOIh30BAHUIO AIIEKTPOHHBIX JOKYMEHTOB, CBSI3aHHBIX
¢ paboroit" (3apeructpupoaHo B Muntocte Poccun 17.06.2020 N 58674)// UnTepHeT-nopTain
MmpaBoBOM  MH(pOpMaLIUU https://www.garant.ru/products/ipo/prime/doc/74170714/, nara
obparmenus 01.10.2020.

Jluteparypa (o0s13aTe/ibHAs)

Abynanze, /1. I'. JlokymeHTalMOHHOE 0OecriedeHre yIpaBIeHHs IEpPCOHAIOM : YIeOHUK
Y TIPAKTUKYM JJIs1 akajgeMudeckoro OakanmaBpuata / J[. I'. AGymanze, . b. Bempsokkuna, B. M.
MacnoBa. — Mocksa : U3znarensctBo FOpaiit, 2019. — 299 c. — (bakanaBp. AkajgeMU4ecKuit
kypc). — ISBN 978-5-534-00875-3. — Texkcr : anexkrponnsiii // ObC Opaiir [caiiT]. — URL:
https://urait.ru/bcode/433411 (nara obparuenus: 30.11.2019).

beikoBa T.A. JloKyMeHTallMOHHOE OOECICUEHHE YIPaBICHUS (IEIOMPOU3BOJICTBO)
[DnexTponHbIi pecypce] : yaebnoe nocodue / T. A. beikosa, T. B. Ky3nenosa. - 2-e u3., nepepao.
u gom. - MockBa : Hudpa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. — URL
http://znanium.com/go.php?id=942800.

I'morosa C.A. IIpodeccnoHanbHBIN CTAHIAPT CICIHAIACTA IO YITPABICHUIO
MIEPCOHANIOM B AEATEIBLHOCTU KapOBO#l cIyKObl [ D1eKTpoHHBIH pecype] / [moroBa Cetnana
AnexcannposHa; C. A. ['moToBa // YnpaBieHue JOKyMEHTaIlME: POIILIOe, HACTOSIIEE,
Oynymee : marepuainsl [1I-eit MexxayHap. Hayd.-nipakT. KoH(., mocesi. mamstu npod. T. B.
Kysnenosoii, Mocksa, PITY, 23-24 mapta 2017 r. / M-Bo 06pa3zoBanus u Hayku Poc.
Denepanun, Oenep. roc. OrOIKET. YUpEX . BICIL. 00pazoBaHus "Poc. roc. ryMaHUTapHbBIN YH-
1", Uct.-apx. uH-T, Pak. JOKYMEHTOBEICHUSI U TEXHOTPOHHBIX apX., Kad. 1okyMeHTOBeIeHHUS. -
Mocksa : Tepmuka.py, 2017. - C. 451-457. - Pexxum noctymna :
http://elib.lib.rsuh.ru/elib/000013004.

I'moroBa C.A. TeHneHuMn pa3BUTUA KaAPOBOIO JIEJTOMPOM3BOJCTBA B paMKax

mporpammbl  "LludpoBast  sxkoHOMmKA"  [DnektpoHHBIH  pecypc] / I'moroma Ceriana


http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=345020&fld=134&dst=1000000001,0&rnd=0.5989149124283691#09893595070554722
http://www.consultant.ru/document/cons_doc_LAW_351124/
https://www.garant.ru/products/ipo/prime/doc/74170714/
http://znanium.com/go.php?id=942800
http://elib.lib.rsuh.ru/elib/000013004
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AnexcanaposHa; Cernana A. ['motosa / YnpaBieHue ToKyMeHTaMu B U(PPOBOM SIKOHOMHUKE. -

Mocksa : PITVY, 2019. - C. 98-103. - Pexxum goctyma : http://elib.lib.rsuh.ru/elib/000013245.

KampoBoe nemonpousBoacrBo. YueOnuk. / C.JL Kysuemos, C.A. I'motoBa — M.:
WsznarensctBo « TEPMHUKAY, 2020. — 492 c.

KanmpoBoe nmenompowmsBojactBo: HaumHaem ¢ Hyns. Ayaut cBommm cwiamu / W.B.
XKypasnesa, M.B. Xypasnesa. - 2-e u3a. - Mocksa : HUL] UHOPA-M, 2014. - 184 c.: 60x88 1/16
+ ( Jom. mar. znanium.com). - (ITpocto, kpatko, 6bicTpo). (0) ISBN 978-5-16-008986-7 - Tekcr
: anmektpoHHbIii. - URL: https://new.znanium.com/catalog/product/417566 (mara oOpaiieHus:
30.11.2019)

[TaBnoBckas, O. 0. IlpaBoBoe obecneueHre KaapoBOro AEIONPOU3BOICTBA : yueOHOE
noco6ue 17 By30B / O. FO. [TaBnosckas. — Mocksa : M3parenscrBo FOpaiit, 2019. — 213 ¢. —
(Beicmiee oopazoBanue). — ISBN 978-5-534-11565-9. — Tekcr : anekrponunsiid // OBC FHOpaiit
[caiiT]. — URL: https://urait.ru/bcode/445662 (nara o6pamenus: 30.11.2019).

Jluteparypa (10N0JHUTEIbHAS)

Kykapuna IO.M. CoBpeMeHHBbIE OpraHUW3allMOHHBIE W PETrJIAMEHTHBIE JOKYMEHTHI:
¢byakuuu u pazHoBugHocTH // BectHuk PITY. 2016. Ne2. [DnexkTponnsiit pecype]. — M., 2019. —
Pexum JOCTyIa: https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-
RGGU/Vestnik_daizi%202(4)-16.pdf.

Muxaitmunaa .M. Ynpasienue nepconanom, 3-¢ uza. - Mocksa :Jlamkos u K, 2018. - 280
c.: ISBN 978-5-394-01749-0 - Tekcr : AJICKTPOHHBIH. - URL.:
https://new.znanium.com/catalog/product/415303 (mata oo6pamenus: 30.11.2019)

6.2. IlepeyeHb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKAIMOHHOH ceTn «UHTepHeT»,
He00XO0AUMBIii 1JI OCBOCHHS U CIUIIJINHBI

- I'apant [OnekTpoHHbId pecypc]. — OnekTpoH. naH. — M., cop. 2013. — Pexum noctyna:

http://www.garant.ru.

- KoncynpranT Ilmroc [DnekTpoHHBIN pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum

noctyna: http://www.consultant.ru.

7. MarepuajibHO-TeXHH4YECKOe o0ecneyeHne JUCIMILINHBI (MOIYJIs1)

AyauTopuu 1715 MPOBEACHUS JEKIIMI M CEMUHAPCKUX 3aHITHI C TEXHUYECKUMU CPECTBAMHU
oOyueHus (MyJIbTUMEINA-TIPOCKTOP (BUACOMPOCKTOP), SKpaH (IEPEHOCHOM WU CTAIlHOHAPHBIN)),
KOMITBIOTEPHBIN KJIacC JUTs MPOBEACHUS Ta00PaTOPHBIX 3aHATHH.

1. Ilepeuens I1O


http://elib.lib.rsuh.ru/elib/000013245
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
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Nent Haumenosanue [10 [IpousBoaurens Crnoco6
/m pacrpocTpaHeHHs
(ruyensuonnoe unu
c80000HO
pacnpocmpansemoe)
1. Adobe Master Collection CS4 Adobe JINLIEH3HOHHOE
2. Microsoft Office 2010 Microsoft JINLIEH3HOHHOE
3. Windows 7 Pro Microsoft JINLIEH3HOHHOE
4. Microsoft Office 2013 Microsoft JINLIEH3HOHHOE
5. Windows 10 Pro Microsoft JIAICH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JUTEH3UOHHOE
7. Microsoft Office 2016 Microsoft JInneH3noHHoe
8. Zoom Zoom JINIICH3UOHHOE

2. Ilepeuens B/l u UCC

Norr HaunmenoBauue
/mt

1 | MexnaynapoaHsie peepaTuBHble HaykomeTpudeckue b/, noctynHbie B paMkax
HarmoHaNsHOM noanucku B 2020 .

Web of Science

Scopus

2 | [Ipodeccuonanbabie MOTHOTEKCTOBBIC B/I, HOCTYyIMHBIE B paMKaxX HallMOHATBLHOM
noamucku B 2020 r.

Kypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypuaner Taylor and Francis

3 | IIpodeccrnonabHBIC TOJHOTEKCTOBBIE b/

JSTOR

W3nanus no o011ecTBEHHBIM U TYMaHUTAPHBIM HAayKaM
DnekTpoHHas 6ubnunoreka Grebennikon.ru

4 | KoMnbOTEepHBIE CIIPABOYHBIE IPABOBBIE CUCTEMBI
Kouncynsrant Ilntoc,
I'apanT

8. Obecneuenue 06pa3oBaTeJHLHOIO MpPoIecca IJIsl JHI[ C OTPAHNYEHHBIMH BO3MOKHOCTSAMH
310POBbSI M1 HHBAJIU/I0B

B xozne peamm3an JUCHUIIIIMHBI UCTIOJIb3YIOTCA CIICAYOINHUEC JOIIOJIHUTCIIbHBIC
MCTO/bI O6y‘IeHI/IH, TCKYHICTO KOHTPOJIAL YCIICBACMOCTU U HpOMe)KYTO"IHOI\/’I aTTeCTalinuu
o6yqa10m1/1xcsl B 3aBUCUMOCTHU OT UX MHAUBHUAYAJIBHBIX 0COOCHHOCTEH:

® JIJId CJICIIBbIX U CJ'Ia6OBI/II[$IIJ_II/IXI
- JICKIIUHU O(bOpMJBIIOTCH B BHJC DJJICKTPOHHOI'O0 JOKYMCHTA, AOCTYIIHOIO C IIOMOIIBIO
KOMIIBOTEPA CO CIICHUAIIN3UPOBAHHBIM ITPOT'PAMMHBIM O6CCHC‘{6HI/ICM;



25

- THCbMEHHBIC 3aJ]aHWs BBINOJHIIOTCA Ha KOMIBIOTEPE CO  CIEHUATU3UPOBAHHBIM
MIPOrPAMMHEIM 00€CTICUeHUEM, HITU MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM,;

- o0ecrieunBaeTCs MHAUBUyaIbHOE paBHOMEpPHOE ocBerieHne He menee 300 mokc;

- IS BBINIOJIHEHHMS 3aJaHUsl TPU HEOOXOIUMOCTH TPENOCTABISETCS YBEIUYMBAIOLICE
YCTPOHCTBO; BO3MOXHO TAaK)K€ MCIIOJIb30BaHNE COOCTBEHHBIX YBEIMYUBAIOLIUX YCTPOICTB;

- MUCHMEHHBIE 3a/1aHUsT O(OPMILSIFOTCS YBEITHUECHHBIM MIPH(PTOM;

- 9K3aMEH U 3a4€T MPOBOSTCS B YCTHOM (DOpMeE HIIH BBITIOJHSIOTCS B MMChbMEHHOM (popme Ha
KOMIIBIOTEPE.

® IS TIYXHX M CI1a00CITBIIIAIIIX:

- Jekiuud O(GOPMISIOTCS B BHJE D3JCKTPOHHOTO JOKYMEHTa, JHOO MPEIOCTaBIISETCS
3BYKOYCHJIMBAIONIAs anmnapaTypa WHAWBUIYAIbHOTO MOJIb30BAHMS;

- MUCHMEHHBIE 3a/IaHUS BBITIOJIHIIOTCS Ha KOMITBIOTEPE B IMCBMEHHOH (opMme;

- DK3aMeH ¥ 3a4€T MPOBOJIATCS B MUCbMEHHOH (hopMe Ha KOMITBIOTEPE; BO3MOKHO TIPOBEICHNE
B (popme TecTUpOBaHUS.

® ISl JIUI] C HAPYIIECHUSIMHA OTIOPHO-/IBUTATEIBHOTO amnmapara:

- JIeKIUU OQOPMIISIOTCS B BHAE DJIEKTPOHHOTO JIOKYMEHTa, IOCTYIMHOTO C ITIOMOIIBIO
KOMIBIOTEPA CO CIIEIUATU3NPOBAHHBIM ITPOrPAMMHBIM 00eCTIeueHIEM;

- THMCBMEHHBIC 3aJ]aHWs BBINIOJHSIOTCS Ha KOMIBIOTEpE CO  CIEIUATU3UPOBAHHBIM
MIPOTPaMMHBIM 00€CTICUeHHEM;

- 9K3aMEH U 3a4€T TPOBOISTCS B YCTHOM (DOpMeE HITH BBITIONHSIOTCS B MMUChbMEHHOU (popMe Ha
KOMTIBIOTEPE.

[Tpu HEOOXOIMMOCTH TIPETYCMaTPUBACTCSI YBEITUUCHUE BPEMEHH ISl IOATOTOBKH OTBETA.

[Mponiemypa  mpoBeAECHWS  MPOMEKYTOYHOH  aTTecTaui  JUIs  OOyJarOomuxcs
yCTaHABIMBAETCA C Y4YETOM UX UHAMBUAYAJIbHBIX IMCUXO(U3HUECKUX O0COOEHHOCTEH.
[IpomexyTouHas aTTecTalusi MOXKET MIPOBOAUTHCS B HECKOJIBKO ATAIOB.

[Ipu mpoBeneHUM MpoLETyphl OLEHUBAHMS PE3YIbTATOB OOy4YEHHs MpeaycMaTpuBaeTcs
UCIIOJIb30BAaHUE TEXHUYECKHX CpEACTB, HEOOXONMMBIX B CBSI3U C MHIUBUIYAIbHBIMU
0COOEHHOCTAMHU O0y4JaroIIUXCsa. TU CPEACTBAa MOTYT ObITh MPEAOCTABIEHBl YHUBEPCUTETOM, UITU
MOTYT HCIOJIb30BaThCSl COOCTBEHHBIE TEXHUUECKHUE CPENICTBA.

[IpoBenenue mpoueaypbl OLIGHMBAaHUS — pPe3yJabTaToB  OOy4deHHUs  JIOMYyCKaeTcs C
MCIOJIb30BAaHUEM JIMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObecnieunBaeTcst 10CTyn K MH(POPMAIMOHHBIM U OMOIHOTpaduuecKuM pecypcaM B CETH
WuTtepuer nmns kaxaoro oOywaromierocss B ¢dopMmax, aJanTUPOBAHHBIX K OTPaHHUYEHUSM HX
3JI0pPOBbS U BOCIIPUATHUS HHPOPMALIUU:

e JUISl CIIENBIX U CIa00BUSIINX:

- B meyaTHOU (hopMe yBETUUCHHBIM HIPUPTOM;
- B opMe PIEKTPOHHOTO IOKYMEHTA;

- B popme ayauoaiina.

e Ul TIIyXUX M cIaOOCHbIIIAIINX:

- B meyaTHou dopme;

- B popMe PIEKTPOHHOTO TIOKYMEHTA.

e Uit OOYJArOIIMXCS C HAPYIICHUSIMHU OMIOPHO-ABUTaTEILHOTO amnmapara:
- B Ile4aTHO! popme;

- B (hopMe 2IeKTPOHHOTO IOKYMEHTA;

- B hopme aynnodaiina.

Y4eOHbIe ayIUTOPUU I BCEX BHJIOB KOHTAKTHOW M CAMOCTOSITENLHOUM pabOThI, HaydHas
O0ubnMMoTeKa W MHBbIE TIOMEUIEHUS JUIsl 00y4eHHs] OCHAIEHBI CIelUaIbHBIM 00OpYJOBAaHUEM U
y4eOHBIMU MECTaMH C TEXHHYECKUMU CPEJICTBAMU OO0yUCHHUS:

® JUISI CTIENBIX U CTTa00BUISIINX:

- YCTpOMCTBOM /Jisi CKaHUpoBaHus U uTeHus ¢ kamepoir SARA CE;

- nucmuieeM bpaiins PAC Mate 20;

- npuHTepoM bpaitng EmBraille ViewPlus;
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e Uil TIIYXUX M CIa0OCHBIIIANINX:
- aBTOMATH3UPOBAHHBIM pPAbOYMM MECTOM Ui JIIOJAEH C HapylIeHHEeM clyXa |
c1a00CIIBIIIAIINX;
- aKyCTHMUECKHUI yCUIIUTENb U KOJOHKH;
e JUIsi OOYJArOIIMXCS ¢ HAPYIICHUSIMHU OITOPHO-ABUTaTEIILHOTO ammapara:
- IEPEIBI>KHBIMU, PETYJIUPYEMBIMH 3proHoMuueckumu napramu CU-1;
- KOMITBIOTEPHON TEXHUKOM CO CIENUATBHBIM ITPOrPAMMHBIM 00ECIICUEHHEM.

9. Meroauveckue MaTepuaJbl

9.1. Inanbl 1a00PATOPHBIX 3aAHATHIA.

TEMAL. (4 4.) 3AKOHOJIATEJIbHA S PETJIAMEHTALIS IOKYMEHTUPOBAHU S
KAJIPOBOI IESTEJILHOCTH B PO

SAJTAHUAL.

1. Tlpoananuzupyiite TpynoBoii konekc Poccuiickoit @enepanuu u onpeaenuTe TpeOOBaHUS K
COCTaBy U 0(hOPMIICHUIO JOKYMEHTOB, PETJIaMEHTUPYIOUIUX TPYAOBbIE OTHOIICHHUS.
2. Tlpoanammsupyiite TpynoBoit kogekc Poccuiickoit @eneparuu u onpeneaute TpeOoBaHUS K

(GYHKIIUSAM KapOBOM CITYXKOBI.

YKA3AHU 10 BBITIOJIHEHUIO 3AJTAHUM

1. Usyuure TpymoBoit Konekc U BBIICHUTE, KaKUMHU JOKYMEHTaMH MPEIyCMOTPEHO
opopmiieHHEe TIpUeMa, I[EepPeBOJIa, YBOJBHEHUS, KOMAaHIUPOBAHUS, TUCIUILIMHAPHOTO
B3BICKaHMSI U MPEIOCTaBIEHUS OTIycka paboTHHKaM. CocTaB TOKYMEHTOB (PUKCUPYETCS MO
KaKJ0M OTAeNIbHOU mponeaype. OOpaTuTe BHUMaHHE HAa CPOKH IMOJIFOTOBKU JOKYMEHTOB,
yCTaHOBJICHHBIE 3aKOHOIATENILHO.

PGSYHLTaTH 3aIaHus MOT'YT OBITh IMpCACTAaBJICHLI B BUJIC Ta6J'II/H_II>IZ

IIpoueaypa Buabi Homep Cpoku, Copepxanue,
AOKYMEHTOB CTATBH CBSI3aHHBIE C opopmieHHe
JOKYMEHTOM

[Tpuem Ha paboty

IlepeBon

IIpenocraBnenne
OTIIyCKa

[Toompenue

I[I/ICL[I/IHJ'II/IHapHOC
B3bICKAHHEC
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Komanauposanue

VYBoJbHEHHUE

2. Wzyunte TpynoBoii KOJEKC U ONpEACIHTe OOSI3aHHOCTH PabOTOJATENs MO0 OTHOLICHHIO K
pabOTHHKY, KOTOPBIE YCTaHOBJICHBI B Kojiekce pu BOSHUKHOBEHUH TPYJIOBBIX OTHOIIECHUM.

Ha »t0ii 0ocHOBE cocTaBbTe NIEpeUeHb PYHKLNMN, BBIMOIHIEMbIX KaJIpOBOH CIIyKO00i1.

KOHTPOJIBHBIE BOITPOCHI.
1. Ilepeuucnuth OCHOBHBIE BHJIbl JOKYMEHTOB, HCIOJIb3ye€Mbl€ ISl JOKYMEHTUPOBAHUS
TPYAOBBIX OTHOIIEHHI, YCTAHOBJIEHHBIX B TPYAOBOM 3aKOHOJATEIIbCTBE.

2. Hazowure THIOBBIC (YHKIINU KAJAPOBOH CITYKOBI.

NCTOYHUKU

TpynoBoit komekc Poccuiickoir ®depeparmun ot 30.12.2001 Ne 197-®3. Ilpunsr
lNocynapcrennoit J{ymoit 21 nexabps 2001r. (B pex. ot 29.12.2010) // [DnexTpoHHEIH pecype]. —

M., 2019. — Pesxum moctyma:http://www.consultant.ru.

JIMTEPATYPA

Abynanze, JI. I'. JlokymeHTanmonHoe o0ecreueHue yrpaBJICHHs] TIEPCOHATIOM :
Y4eOHHK M TTPAKTUKYM I akajgeMuueckoro OakanaBpuara / [. I'. AGynanze, 1. b. Beinpsokkuna,
B. M. MacnoBa. — MockBa : M3marenbctBo HOpaiit, 2019. — 299 c¢. — (bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-00875-3. — Tekcr : anexkrponnsiii // ObC HOpaiit
[caiit]. — URL: https://urait.ru/bcode/433411 (nara o6pamenus: 30.11.2019).

KanpoBoe nenompousBoiactBo: Haumnaem c¢ Hyns. AyauT cBoumu cuinamu / H.B.
XKypasnesa, M.B. XKXypasnesa. - 2-e uza. - Mocksa : HUL] UHOPA-M, 2014. - 184 c.: 60x88 1/16
+ ( Jom. mart. znanium.com). - (IIpocto, kpatko, 6bicTpo). (0) ISBN 978-5-16-008986-7 - Tekcr
: anektpoHHbid. - URL: https://new.znanium.com/catalog/product/417566 (mara oGpaiueHus:
30.11.2019)

[TaBnoBckas, O. 0. IIpaBoBoe obecrnieueHne KaapoBOroO JEIONPOU3BOACTBA : yueOHOE
noco6ue a1 By30B / O. 1O. I1aBnosckast. — Mocksa : M3aarensctBo FOpaiit, 2019. — 213 ¢. —
(Bricmiee o6pazoBanue). — ISBN 978-5-534-11565-9. — Texkcr : anextponHsbIit // OBC IOpaiit
[caiiT]. — URL: https://urait.ru/bcode/445662 (nara obpamenus: 30.11.2019).


http://www.consultant.ru/
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MaTepHaJILHO-TeXHI/I'{eCKOQ o0ecrneyeHue 3aHIATHS:

1.TpynoBoii xoxaekc P®.

TEMA 2. (4 4.) PASPABOTKA OPTAHU3ALIMOHHbBIX JJIOKYMEHTOB B KAJIPOBO

CIIYKBE
3AIAHIA
1. TlpoananuzupyiiTe opranusanuio padotsl ¢ kagpamu B 3A0 “Beimmen”.
2. Paspabotaiite [Tonoxxenue 06 otaene kaapoB 3A0 “Beimmen”
3. PaspaboTaiiTe JOJKHOCTHYIO HHCTPYKIIHIO JUTS OJHOTO U3 COTPYIHUKOB KaJPOBOH CITYKOBI

YKA3AHUMA 110 BBITIOJIHEHMIO 3ATAHUA

1. Tlpoananuzupyiite Komiuiekc a0KyMeHTOB 3AO “BriMmen”, BBIABISAS €ro CTPYKTYpY,
YHCIIEHHOCTb, HAallPaBJICHUS JIesTeIbHOCTH OO11ecTBa 1 0COOCHHOCTH OpraHU3aIMH KaIpOBO
paboTHL.

2. Ha ocHoBe kBamM(UKAIMOHHON XapaKTEPUCTUKHA PYKOBOAUTENS KaapoBoii ciryx0b1, YCOP/I,
TpynoBoro konekca M TpeOOBaHUN HMHBIX HOPMATHBHBIX U METOJMYECKUX TOKYMEHTOB
paspaboTaiite u opopmute npoekt [lonoxxerus 06 otaene kaapos 3A0 “Beimmen”.

3. Ha ocHoBe kBanM(pUKAIMOHHBIX XapaKTEPUCTHUK PaOOTHUKOB KaapoBou ciyxOb, YCOP/]
pa3paboTaiiTe mpOeKT JOKHOCTHON HMHCTPYKIMHU OJHOTO U3 COTPYAHHUKOB OTHENa KaJIpoOB
3A0 “Beimnien’ u opopMHUTE €ro B COOTBETCTBUHU C YCTAHOBJICHHBIMU TPEOOBaHUSIMHU.

KOHTPOJIBHBIE BOITPOCHI

1. Tlepeuucnute 3ama4u U PyHKIIUU KaIPOBOMH CIIY>KOBI.

2. Kakue H10KyMEHTBI peraaMeHTUPYIOT paboTy ¢ IepCOHAIOM OpraHu3anuun?

3. Ha ocHoBe, Kakux JIOKyMEHTOB pa3palaThIBAIOTCS TMOJOXKEHHE O KaJapOoBOHM CIyOe u
JOJKHOCTHBIE UHCTPYKIUU €€ COTPYAHUKOB?

4. KakoBa CTpyKTypa TEKCTOB MOJIOKEHHS O KaJpoBOil ciy0e U JOHKHOCTHON MHCTPYKIUU ?

5. Korga monoxeHue o KaapoBoil ciayxbe mpuoOperaeT ropuandeckyro cury? Korga oHo
TpebyeT nepepaboTKu?

6. Ilepeuncnute oOmme TpeOoBaHUS K O(POPMIICHUIO OPTraHU3AIUOHHBIX JOKYMEHTOB.
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NCTOUYHUKHU

TpynoBoit koaekc Poccuiickoit ®eneparmu ot 30.12.2001 No 197-®3. Ilpunst
T'ocynapcrBennoii Jlymoii 21 nexadbps 2001r. (B pea. ot 29.12.2010) // [DnekrpoHHEI# pecypc]. —
M., 2019. — Pexxum nocrtyna:http://www.consultant.ru.

YHuduuupoBaHHas CHCTEMa OpPraHU3AIMOHHO-PACTIOPSIUTENFHON  JOKYMEHTAIIHH.
YHudunupoBanueie (GOpMbl, HHCTPYKIIMM M METOJUYECKHE MaTepHalbl MO MX MPUMEHEHHUIO.
M.1982 // // [Dnexrponnsiit pecypc]. — M., 2019. — Peskxum mocrtyma:http://www.consultant.ru.

KBanndukanMoHHBIM CIIpaBOYHUK JOJDKHOCTEH PpyKOBOJIUTENEH, CHEUUAINCTOB H
ciyxamux. M., 2002/ // [DOnexktponHsiii pecypc]. — M., 2019. - Pexum

noctyna:http://www.consultant.ru.

JIMTEPATYPA

I'morosa C.A. [IpodeccuoHabHBIN CTaHAAPT CIISIUATNCTA M0 YIPABICHUIO IEPCOHAIOM
B JCATCIBHOCTH  KaJApOBOW  CIyKObl  [DnekrpoHHBIi  pecypc] / ['moroma Cetnana
AnexkcannposHa; C. A. I'moroBa // YripaBiieHne JOKYMEHTAIIUEH: TIPOIIIJIOE, HACTOsIIee, OyayIiee
: marepuainsl [1l-eit MexxayHap. Hayd.-mipakT. KoH®., mocssim. mamsata pod. T. B. Ky3nemnosoii,
Mocksa, PITYVY, 23-24 maprta 2017 r. / M-Bo oOpa3oBanus u Hayku Poc. @enepamuu, Denep. roc.
OIO/DKET. YUpEXI. BbICHI. 0oOpasoBanus "Poc. roc. rymanutapubeii yH-T", HcT.-apXx. uH-T, Dak.
JOKYMEHTOBEACHUS U TEXHOTPOHHBIX apX., Kad. nokymentoBenenus. - Mocksa : Tepmuka.py,
2017. - C. 451-457. - Pesxum mocryma : http://elib.lib.rsuh.ru/elib/000013004.

Kykapuna IO.M. CoBpemeHHbIE OpraHHM3alMOHHBIE W PEriiaMEHTHbIE JOKYMEHTBHI:
¢byukun 1 pasHoBugHocty // Bectnuk PITY. 2016. Ne2. [Qnekrponnsiit pecypc]. — M., 2019. —
Pexum J0CTYyIa: https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-
RGGU/Vestnik_daizi%202(4)-16.pdf.

[TaBnosckas, O. FO. [IpaBoBoe oOecrnieueHne KaapoBOTo AENOMPOU3BOACTBA : yueOHOE
noco6ue a1 By30B / O. FO. ITaBnosckast. — Mocksa : M3aarensctBo FOpaiit, 2019. — 213 ¢. —
(Bricmiee o6pazoBanue). — ISBN 978-5-534-11565-9. — Texkcr : anextponHsbIit // OBC IOpaiit
[caiiT]. — URL: https://urait.ru/bcode/445662 (nara obpamenus: 30.11.2019).

MaTepHaHbHO-TeXHI/I'-leCROG o0ecneyeHne 3aHATHSL:

1. TpynoBoii kongexc PO


http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://elib.lib.rsuh.ru/elib/000013004
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
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2. YCOPJ

3. KsanmudpukanuoHHble XapakKTepUCTUKU paOOTHUKOB KaJPOBOU CITYy»KObI

4. Kommiekt nokymentoB 3A0 “Beimnen”

TEMBI 3-7 (10 u.). JIOKYMEHTHAPOBAHUE KAJIPOBOM JEATEJIbHOCTH

3AJAHUSL:

1. U3yuute 3akoHOAATENbHBbIE TPEOOBaHUS K  COJACPKAHUIO M OGOPMIICHUIO  TPYAOBOTO
norosopa. [loAroroBbTe MPOEKTHl JOKYMEHTOB 110 IIpUEMY Ha paloTy.

2. [ToAroToBBTE MPOESKTHI JOKYMEHTOR 10 TIEPEBOJY Ha JAPYTYIO padoTy.

3.HOHFOTOBBTC MMPOCKThI JOKYMCHTOB O HNPCAOCTABJICHUU OTITYCKa, IMPOCKTHI JOKYMCHTOB O
KOMaHAUPOBaAHUU pa60THI/IKa

4.I1oaroToBbTE MPOEKTHI JOKYMEHTOB O MOOIIPEHUH PAaOOTHUKA M IPOEKTHl JOKYMEHTOB O
BBIHCCCHUU JUCHUIIIIMHAPHOTO B3bICKAHUS.

5.IToaroToBbTE MPOEKTHI JOKYMEHTOB 00 W3MEHEHHWH GamMmwink pabOTHUKAa ¥ MPOEKTHI

JOKYMEHTOB O PaCTOPXKEHHHU TPYJOBOTO JOTOBOPA.

YKA3AHUS 10 BBIIIOJTHEHUIO 3AJAHUM

1. Ha ocHOBe mMaTepHaJiOB JIEIOBOW WUI'PHI (CIIPaBOYHBIE JaHHBIE O PaOOTHUKE) M TpeOOBaHUI
TpynoBoro koJiekca MOATrOTOBUTH TPYIOBOW JOTOBOP ¢ PaOOTHUKOM, O(GOpPMHTE MPHKa3 O
npueMe paboTHHMKA Ha paboTy (CTYIEHTHI MOTYT COCTaBHUThH MPHUKA3 IO OOIIMM IpaBHIIaM
odopmIteH s TPUKA30B MM BOCIIOJIb30BaThCs YHHPHUIIUPOBaHHOU hopmoit T-1). 3amosHuTh
Jlnunyro kapTouky pabotHuka (dopmy T-2.) OmnpeaenuTb cOCTaB JOKYMEHTOB,
UCIIOJIb3YEMbIX U CO3IaHHBIX MTPH TIPUEME Ha paboTy, KOTOpbIe GOPMUPYIOTCS B TUNYHOE JIEIIO0
paboTHHKA.

2. Hcnonw3ys Marepuanbl AEIOBON HMIpbl (CIIpaBOYHbIE JaHHBIE O PAOOTHHUKE) M yUUTHIBas
TpeboBanus TpynoBoro koaekca opopMuTh NepeBoa pabOTHHKA (IO €ro WHUIMATUBE U 110
WHUIMATUBE PYKOBOJAUTENS CTPYKTYPHOTO IOJpa3/eieHus) Ha APYrylo paboTy B TOH ke
opranuzaiuu. CocTaBuUTh 3asBICHHE, NPEICTaBICHUE, YBEAOMIIEHHE U OPOPMHUTH MPHKa3 O
nepeBojie pabOTHHKA Ha JPYyryro paboTy (1o oOumM npasuiiaM o(popMIIeHHs TPUKA30B HITH

BOCIIOJIb30BaThCs YHU(DUIIMpOBaHHOH Gopmoii T-5). Buectu nanusie B JInuHyto KapTouky
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pabotauka (popmy T-2.) OnpenenuTh COCTaB JOKYMEHTOB, HCIIOJIb3YEMBIX U CO3/IaHHBIX MTPU
MepeBoJie Ha JPYTyIO padoTy, KOTOpbIe (JOPMUPYIOTCS B TUIHOE JIEO pPAOOTHHKA.

Hcxons m3 marepuanoB AEI0BOM WMIphl (CHpaBOYHBIE AaHHBIE O pabOTHHKE) , O(QOPMUTH
©KETOJIHbII OYepeHOW OIUIAYMBAEMBIM OTIYCK M OTIYCK O€3 COXpaHEeHHUs 3apaboTHOM
rwiatel. CocTaBUTh TpaduK OTITYCKOB, OPOPMHUTH MPHKA3 O MPEIOCTABICHUH OTITyCKa (10
o0mmmM rpaBuiiam 0(GopMIICHHUS TPUKA30B UIIH BOCHOIB30BATHCS YHUDUITUPOBAHHOHN (POpPMOTt

T-6) . Buectu nannbie B Jlnunyto kaprouky padotauka (popmy T-2.).

Hcnonb3ys MaTepuasnbl JeI0BOM Urpbl (CIpaBOYHBIE JaHHBIE O PaOOTHUKE) MOJITOTOBHUTH
NpUKa3 O HampaBJieHHUH paOOTHUKA B KOMAHIUPOBKY (IO OOmMM TpaBwiaM O(OpPMIICHHUS

MIPHUKA30B WK BOCIIOJIL30BaThCs yHUPHUIIMPOBaHHOM hopmoit T-9).

Wcnonb3ys matepuanbl JeI0BOIMl UTphl (CIIpaBOYHBIE JAaHHbIE O PaOOTHHKE), OQPOPMUTH
MpUKa3 O TMOOLIpeHUH paboTHHKA (MO oOumMM mpaBuigamM O(OPMIIEHUS NPUKA30B HIIU
BOCIIOJIB30BaThCs  yHH(pUIIpoBaHHOH ¢opmoii T-9). Buectn naHHBIE O MOOIIPECHUH B
Jlmuayro kapTrouky pabotHuka (dopmy T-2.). Ompeaenutb cocTaB JOKYMEHTOB,
UCHOJb3yeMBbIX NMPH O(GOPMIICHHUU MOOLIPEHUs,, KOTOpble (OPMHUPYIOTCS B JIMYHOE JIENIO0

paboTHHKA.

Ha ocnoBanuu MaTr€puaioB I[CJ'IOBOI‘/'I HUI'Pbl COCTABUTL 06"b${CHI/ITeJ'IBHYIO 3aIlIUCKy O
JUCHUIIIMHAPHOM IPOCTYIIKEC, JOKIAAHYIO 3aIIMCKY O HApYIICHHUU pr,I[OBOﬁ JUCHUITIUHEBI,

IpUKa3 O HAJIOKCHHUH JUCHUINIMHAPHOI'O B3bICKAHM.

Hcnone3ys Martepuaisl JEeJIOBOW WIphl (CIIpaBOYHBIC JAaHHBIE O PabOTHHKE) O(GOpMHUTH
NpEeKpalleHue TPYAOBOTO JIOTOBOpa [0 WHHUIMATUBE pPAaOOTHUKA, II0 WHHIUATUBE
paboTozaaresns, Mo 0OCTOATENbCTBAM, HE 3aBHCSIIUM OT BOJU CTOPOH. OINpenesuTh COCTaB
JOKYMEHTOB, KOTOphIMH odopmisiercss Kaxnas cutyanus. OdQopmute npukaz o
MPEKpaIIeHUuH JeUCTBHS TPYAOBOTO AOTOBOPA (110 00IIMM MpaBuiIaM 0(pOPMIICHUS TPUKA30B
WINM BOCIOJIB30BaThesl YHU(pULmpoBaHHOU (opmoii T-8). BHectu nanHbie 00 yBOJIbHEHUU B
JInunyro kaprouky pabGotHuka (popmy T-2.). Omnpepenutb cocTaB JOKYMEHTOB,
UCTOJb3yeMBbIX MpH O(GOPMIIEHHUHM YBOJBHEHUS, KOTOpbIE (POPMHUPYIOTCA B JIMYHOE JIENIO
paboTHHKA.

CocTtaBbTe MPOEKT MpHKa3a 00 U3MEHEHNHU (PaMUIINK, IPUBEIUTE BOZMOKHBIE OCHOBAHHUSI J1JIsI

HU3JaHUs TAKOT'O IIpUKa3a.
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KOHTPOJIBHBIE BOITPOCHI:

1. Beizenure 0OCHOBHBIE JOKYMEHTUPYEMBIE 3a/1a41 KaJpOBOM AEATEIbHOCTH.

2. OxapakTepu3ylTe CTPYKTYpY TEKCTa TPYAOBOTO JIOTOBOPA, MEPEUYHCIUTE CYIIECTBEHHBIE
HOJIOKEHUSI TPYJOBOTO JOTOBOPA.

3. SBnstorcs m yHUPHUIUPOBAaHHBIE (POPMBI 00SI3aTETHHBIMU ?

4. Ha ocHoBe TpeOOBaHMH K TpPyJOBOMY JOTOBOpY, ONPEACIHTH MOPSAOK OdopMieHus
JOTIOJTHUTEIHHOTO COTJIaIeHHsI (M3MEHEHHUS K TPYJIOBOMY JI0TOBODY).

5. Kakumu TpeGoBaHHMSIMU JIOJDKHA PYKOBOJICTBYETCS KaapoBas ciykOa mpu o(opMIICHUU

MPUKA30B B TEKCTOBOM (hopme?

NCTOYHUKHU

TpynoBoit kogexc Poccuiickoin @enepanun. [Ipunsar ['ocymapcrBennont ymon 21
nexkabps 200Ir. . ( ¢ w3m. u gom.) // [OnextponHbi pecypc]. — M., 2019. — Pexwum
nocryna:http://www.consultant.ru.

YuubunupoBanueie GopMbl MEPBUYHON YUETHON JOKYMEHTALUU MO Y4eTy TpyJa U €ro
OTLIATHI. 4q.1. M.,2004// /I [DOnexktpoHHBIi pecypc]. — M., 2019. — Pexum
nocryna:http://www.consultant.ru.

Ob6mepoccuiickuii kinaccudukarop npodeccuii pabodnx, JOJDKHOCTEH CIyKalluX U
tapudubx paspsaoB OK 016-94. M.: Muntpyn Poccuwn, 1995. /] [DnexTponnsiii pecypc]. — M.,
2019. — Pexxum mocryna:http://www.consultant.ru.

O6mepoccuiickuii  knaccudukarop wHbopmanuu o Hacenrennn OK 018-95. M.:
Muntpyn Poccum, 1996 //ll  [Daexkrponnsiii  pecypc]. — M., 2019. — Pexum
nocrymna:http://www.consultant.ru.

Ob6mepoccuiickuii knaccudukarop ymnpasineHueckoi nokymentamuu OK 011-93. M. :
l'occranmapr Poccun, 1994 /I [Dnektponnsiii pecypc]. — M., 2019. — Pexum
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Oouepoccuiickuii knaccudukatop crnenuanbHocTell no oopasosanuto OK 009-93. M.

l'occranmapr Poccun, 1995 //// [Onexrponssiii pecypc]. — M., 2019. — Pexum

nocryma:http://www.consultant.ru.

JIMTEPATVYPA


http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
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Abynamse, /1. I'. JlokyMeHTaIMOHHOE 00ECIIEUCHHE YITPABIICHHS TIEPCOHAIIOM : YICOHUK
U MIPaKTHKYM JUIs akajemMudeckoro Oakanmaspuata / Jl. I'. AGynanze, U. b. Bempsokkuna, B. M.
MacnoBa. — Mocksa : U3znarensctBo FOpaiit, 2019. — 299 c. — (bakanaBp. AkajgeMudeckuit
kypc). — ISBN 978-5-534-00875-3. — Texkcr : anexrponnsiii / DBC FOpaiit [caiiT]. — URL:
https://urait.ru/bcode/433411 (nara obpamenus: 30.11.2019).

KampoBoe nmenompowmsBojactBo: HaumHaem ¢ Hyns. Ayaut cBommu cwiamu / W.B.
XKypasnesa, M.B. Xypasnesa. - 2-e u3a. - Mocksa : HUL] UHOPA-M, 2014. - 184 c.: 60x88 1/16
+ ( Jom. mart. znanium.com). - (ITpocto, kpatko, 6bicTpo). (0) ISBN 978-5-16-008986-7 - Tekcr
: anmektpoHHbii. - URL: https://new.znanium.com/catalog/product/417566 (mara oOpaiieHus:
30.11.2019)

MaTepHaJIbHO-TeXHI/I‘IeCKOC o0ecrieueHue 3aHATHS:

TpynoBoii konekc PO.

YHubunupoBanHeie GOpPMbI IEPBUYHOMN YUE€THOM TOKYMEHTALIUH.

Marepuaibl 1e10BOM UTPBI, COAEPIKAIIE CIIPABOYHBIN TAHHBIE O PAOOTHHUKE, MH(POPMAITHIO O €ro
TPYAOBOM AEATEIBHOCTH.

Ob6mepoccuiickue KiaccupuKaTophl.

Tema 8 (2 u.) TPYIOBAS KHMXKA

3AJJAHUA
1. TlpoanamusupoBath TpymoBoi komekc P®, [lpaBuna BeneHHs U XpaHEHHS TPYIOBBIX
KHIDKEK, THCTPYKIIMIO TI0 3aIlI0JIHEHUIO TPYAOBOM KHIKKH. BBISICHUTH npaBuiia 3aBeIcHUS
Y TIOPSAZIOK BEICHUS TPYAOBBIX KHHUKEK.
2. 3anoyHUTH OJIAaHK TPYAOBON KHMKKHU CBEACHUSAMH O pabOTe U YBOJbHEHUHU.
3. Ilpoananu3upoBaTh NPEIJIOKEHHBIE KOMUU TPYAOBBIX KHUXXEK, OOBSICHUTH OUIMOKH B
0o(hOpMIICHUU U BEIACHUU.

4. 3apeructpupoBath 0()OPMICHHYIO TPYIOBYIO KHUXKKY.

YKA3AHU 10 BBITIOJIHEHUIO 3AJTAHUIA

1. Uzyuutrs TpynoBoii xoaekc P®, IlpaBuna BeneHHs M XpaHEHUS TPYIOBBIX KHUKEK,
MHCTPYKLUIO I10 3aIl0JHEHUIO TPYIOBBIX KHUXKEK .

YcTaHOBUTE:
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-3aKOHOJIaTEJIbHBIE U HOPMATUBHBIE IIOJIOKEHMS O CTAaTyce TPYAOBOM KHUXKKE, MOPSIKE ee
odopMIICHHS U BEICHHS,

- HOpMaTHUBHBIE TPeOOBaHUS O AyOIMKATE TPYIOBON KHUKKH;

- HOpMaTHUBHBIE TPEOOBAHUS O BKJIAJBINIE K TPYIOBOW KHUKKE.

2. HUcnone3ys mpemyoKeHHbIE MaTepuaibl AEJIOBOM WIPhl M MaTepuaibl 3aHATHA O
JOKYMEHTUPOBAHUU IIPUEMA, IIEPEBOA, YBOJIBHEHHS BHECTU COOTBETCTBYIOIIHE 3AIIMCH B
TPYAOBYIO KHUXKKY.

3. W3yunTh mpemioKeHHbIe KOTMU TPYAOBBIX KHIKEK, BBISIBUTH OMIMOKHA B OOPMIICHHH H

HCIPABIICHUSAX HA TUTYJIBHOM JIUCTE, B pa3zaeine «CBeneHus o paboTey.

KOHTPOJIBHBIE BOITPOCHI

1. B xako#l cpok JoJKHA OBITH 3aBEAEHA TPYIOBas KHUXKKA MPHU MOCTYIUIEHHH pabOTHHKA Ha
paboty BrepBbie?

2. B xakux cioyyasx KaapoBas cayx0a HMMeeT IMpaBo BbIIATh AyOIMKAT TPYAOBON KHUKKHU?

3.B kaKkoii cpok 1mocie yBoJIbHEHUsI paOOTHUKY BBIACTCS TPYAOBas KHIDKKA?

4. Kak oopmiisieTcst BbIgaua BKJIQAbIINIA K TPYAOBOH KHUKKE?

5. Kakoe cTpykTypHOE MOApa3[e/ieHne OpraHu3alluy XpaHUT OJIAHKU TPYIOBBIX KHIKEK H
BKJIQIBIIIEH K HUM?

6.Kax ucnpaButhb ommOKu, 0OHapy>KEHHbIE Ha TUTYJILHOM JIUCTE TPYAOBON KHUKKU?

7.Kak ucnpaButh ommOKu, 0OHapy>KEHHBIE B 3all0JHEHUU pasnena «CBeneHus o padote»?

NCTOYHUKN

TpynoBoit konekc Poccuiickoit @enepanuu. [Ipunar rocygapcteennon lymoit 21
nekabps  200Ir. //  [DnexktponHwlidi  pecypc]. — M., 2019. —  Pexum
nocrymna:http://www.consultant.ru.

[IpaBuna BepeHuss M XpaHEHUs TPYAOBbIX KHIDKEK. (yrB.IlocraHoBineHuem
[IpaButenbctBa PO o1 16 anpenst 2003 1. Ne 225 // [DnexTpoHHbIN pecypc]. — M., 2019. — Pexxum
nocryma:http://www.consultant.ru.

WHcTpyKuus MO 3aMoHEeHUIO TPYIOBBIX KHIKEK (yTB. I[ToctaHOBIeHneM MuHucTEpCTBa
TpyAa | couuanbHoro pasButus Poccuiickoit ®egepaunn ot 10 oxta6ps  2003r.).
3apeructpupoBaHa MunuctepctBoM toctunnu Poccuiickoit ®eneparuu 11 Hosi6ps 2003 1. Ne

5219. /] [9nexrponnsIii pecypc]. — M., 2019. — Pexxum noctyna:http://www.consultant.ru.


http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
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JIMTEPATYPA

I'moroBa C.A. TenaeHIMM pa3BUTHs KaJpPOBOTO JAEIONPOM3BOJICTBA B paMKax
nporpammbl  "LludpoBas  skoHOMmKA"  [DnekrpoHHBIH  pecypc] / I'moroma CBeriana
AnekcannpoBHa; CBerinana A. ['moTosa / YrpaBieHne oKyMeHTaMu B IU(DPOBOM SIKOHOMHUKE. -
Mockga : PITYVY, 2019. - C. 98-103. - Pexxum noctymna : http://elib.lib.rsuh.ru/elib/000013245.

KampoBoe nmenompowmsBojactBo: HaumHaem ¢ Hyns. Ayaut cBommm cwiamu / W.B.
XKypasnesa, M.B. Xypasnesa. - 2-e u3a. - Mocksa : HUL] UHOPA-M, 2014. - 184 c.: 60x88 1/16
+ ( Jom. mart. znanium.com). - (ITpocto, kpatko, 6bicTpo). (0) ISBN 978-5-16-008986-7 - Tekcr
: anmektpoHHbIii. - URL: https://new.znanium.com/catalog/product/417566 (mara oOpamieHus:
30.11.2019)

[TaBnoBckas, O. 0. IlpaBoBoe obecneueHne KaapoBOro AEIONPOU3BOACTBA : yueOHOE
nocobue st By30B / O. 1O. [TaBnoBckas. — Mocksa : U3narensctBo FOpaiit, 2019. — 213 ¢. —
(Beicmiee oopazoBanue). — ISBN 978-5-534-11565-9. — Tekcrt : anekrpounsiii // ObC FOpaiir
[caiiT]. — URL.: https://urait.ru/bcode/445662 (nara o6pamenus: 30.11.2019).

MaTepuajbHO-TeXHHYECKOe o0ecrieyeHue 3aHATUSA:

WHcTpyKius 1o 3a0JHEHUIO TPYIOBBIX KHUXKEK
[IpaBuna BeieHUS ¥ XpaHEHUS TPYIOBBIX KHHUXKEK
brnanku TpynoBbIX KHHXKEK

[Ipumepsb! 3aNI0THEHHBIX TPYIOBBIX (KHIDKEK C OIIMOKAMU)

Tema 9 (2 u.) CHACTEMATHU3AIIAA JIOKYMEHTOB KAJIPOBOM CJIYKBBL

3AJJAHUS

1. IIpoananu3upyiiTe HOMEHKIATYPY A€d KaapoBoil ciayx0bl 3AO “Beimmen”.
. CocTaBpTe NPOEKT HOMEHKIATYPHI JEJI OTAEIAa KaapoB BIMIIEJI” Ha CIEAYIOLIUN
2. C 3A0 “B ?
KaJICHIapHBIN TOJI.
3. IIpoananusupyiite TpebOBaHME 3aKOHOJATEIbHBIX U HOPMATHUBHBIX JOKYMEHTOB K COCTaBY
JOKYMEHTOB JINYHOT'O JIEJIa.
4. Cdopmupyiite tuyHoe neno coTpyaHuka 3A0 “Beimmnen” U cocTaBbTe BHYTPEHHIOIO OIUCH

JAOKYMCHTOB JIMYHOI'O Acja.
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YKA3AHUS 10 BBITIOJIHEHUIO 3AJTAHUIA

1. C yugerom TpeGoBaHMII HOPMATHBHBIX JOKYMEHTOB IMpPOAHAIU3UPYHTE HOMEHKIATYPY eI
3A0 “BeiMmen”, ompenenss €€ BUA, KIACCU(PHUKAIMOHHYIO CXeMYy, OCOOEHHOCTH
(bopMyTHpOBaHUS 3ar0JIOBKOB, HCTOUYHUKH U MPABUIILHOCTH YCTAHOBJIICHHUS CPOKOB XPaHEHHUS.
Onpenenure nepexoIsuiue /1e1a, BKIIOUEHHBIE B 3Ty HOMEHKJIATYpY.

2. Ha ocHoBe TpebGoBanmii OCHOBHBIX MpPaBHJ PAaOOTHI apXWBOB OPraHMU3ALUNA M THUIIOBOTO
MepeyHsl YIPaBJIEHYECKUX JIOKYMEHTOB CO CpOKAMHM XpaHEHHUS  COCTaBbTE€ IPOEKT
HOMeHKIaTypsl fen1 3A0 “Beimnen” Ha crienyromuil kaneHaapusiit rof. [Ipoext odpopmure B
COOTBETCTBUU C YCTAHOBJIEHHBIM MOPSIKOM.

3. Usyuunts Yka3 [Ipesunenra PO Vkas [Ipesunenra Poccuiickoit denepanuu ot 30 mas 2005 .

No 609 «O mepcoHaNbHBIX JAHHBIX TOCYAAPCTBEHHOTO TPaXXKJIAHCKOTO Ciyxamiero Poccuiickon

denepanny U BEACHUHU €r0 JUYHOTO Jena» M3yunts p.8 TumoBoro mepeyHst ynpaBlIEHUECKHX

JOKYMEHTOB U OTPEIENIUTh COCTaB JOKYMEHTOB JINYHOTO Jiefia paOOTHHUKA.

4.Vicionb3ysd AOKYMEHTHI, pa3pabOTaHHbIE Ha MPENbIAYIIUX 3aHATHIX, CHOPMUPYHTE JTUUHOE

7Ie7I0 pPabOTHHUKA C YyYETOM YCTAHOBJIEHHBIX HOPMAaTHBHBIX TpeboBaHui. [1y1g copMupoBaHHOTrO

JIMYHOTO Acjia COCTAaBbTEC BHYTPCHHIOIO OIMUCHh JOKYMCHTOB.

KOHTPOJIBHBIE BOITPOCHI

1. KaxoBo Ha3HaueHHE HOMEHKJIATYPHI A€ B KaJpoBoil ciyx0e?

2. KakoBbl TpebGoBaHusi K (OPMYIUPOBKE 3arojIOBKOB JOKYMEHTOB IO JUYHOMY COCTaBY B
HOMEHKJIaType aen?

3. Ilepeuncnute cocTaB JOKyMEHTOB JIMYHOTO Jiejia paOOTHHKA; TOCYIapPCTBEHHOTO CITY)KaIlEero.

4. Kak onpenensroTcsi CpPOKU XpaHEHUS KaJIPOBBIX IOKYMEHTOB?

5. Kakas cnyx6a B opraHu3aiuu JI0JDKHA pa3paboTaTh HOMEHKIIATYPY A€l KaapoBOH CIIy Obl?

6. Kakue ocoOeHHOCTH XapaKTepHbI 471 HOMEHKIATYpPbI el KaIpoBOil CIIy:KOb1?

NCTOUYHUKHU

Va3 [Ipesunenta Poccuiickoit @enepanun ot 30 masg 2005 r. Ne 609 «O nepcoHalIbHBIX
JAHHBIX TOCYIapCTBEHHOTIO T'Pa)IaHCKOro ciyxkauniero Poccuiickoit @enepanuu U BEICHUH €T0
auyHoro  gena» /[ [DnekTpoHHBIH  pecypc]. - M, 2019. -  Pexum

nocryna:http://www.consultant.ru.


http://www.consultant.ru/
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[Ipuka3z PocapxuBa ot 23.12.2009 N 76 "OO6 yrBepxkJIeHUH MeETOIUYECKUX

pEKOMEHIaui 10 pa3paboTKe WHCTPYKIMU IO JEIONPOU3BOJCTBY B (helepalbHBIX OpraHax
ucrioyHUTeNbHOW  Biactu"//[DnekTponusiii  pecypc]. - M., 2019. -  Pexum
nocryna:http://www.consultant.ru.

[lepeueHb THUIOBBIX YIPABICHYECKHMX ApPXMBHBIX JIOKYMEHTOB, OOpa3yroOIIUXCS B
IpoIecce ACATSIBHOCTH TOCYIAPCTBEHHBIX OPIraHOB, OPraHOB MECTHOIO CaMOYIIPABICHUS U
OpraHu3aliii, ¢ ykazaHueMm cpokoB xpaneHus. M.,2010// [Onekrponnsiii pecypc]. — M., 2019. —

Pesxxum nmocryma:http://www.consultant.ru.

JIMTEPATYPA

beikoBa T.A. JlokyMeHTallMOHHOE OOECIeUEeHUE YIpaBJICHUS (JIEIOMPOU3BOJICTBO)
[DmexTponHEIH pecypce] : yueoHOe ocodme / T. A. brikosa, T. B. Ky3Herona. - 2-e u3j., mepepao.
u jgomn. - MockBa : Hudpa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. — URL
http://znanium.com/go.php?id=942800.

MaTepuajbHO-TeXHHYECKOe o0ecreyeHue 3aHATHSA:

Meroaudeckue peKoMEHAAMi TO0 pa3pabOTKe WHCTPYKIHMK 1O JIEJIONPOU3BOJCTBY B
(benepanbHBIX OpraHax UCHOJHUTEIBHOMN BIACTH.

Kommekt nokymentoB 3A0 “Beimmnen”.
[lepedyeHb THUIOBBIX YIPaBICHYECKUX aAPXHMBHBIX JOKYMEHTOB, OOpa3yIolIUXCs B TIpoliecce
JESTETFHOCTH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAaMOYIIPABJICHUS U OpraHHU3aIni,

C YKa3aHHUEM CPOKOB XpaHCHUA.

IIpnioxenune 1

Annomavusa oucyuniaunst (Mooyns)


http://www.consultant.ru/
http://www.consultant.ru/
http://znanium.com/go.php?id=942800
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Hucummumna  «KazgpoBoe — AenONpoM3BOACTBO» — peanu3yercss Ha  (akynbreTe
apXMBOBEJICHUS W JOKYMEHTOBEIEHHUsS Kadenpoil ITOKYMEHTOBEICHHS, ayJHOBH3YaJIbHBIX H
Hay4YHO-TEXHUYECKUX APXUBOB .

Hens quctumniInHbl (M00Y/15): N3y4€HHE OCHOBHBIX TPABUI JOKYMEHTHUPOBAHUS TPYIOBBIX
oTHoieHui B PO u opranuzanuu paboThl ¢ JOKyMEHTaMH 110 JIMYHOMY COCTaBY.
3anauu :

. O3HaKOMHTH CTYIEHTOB C OCHOBHBIMH IPAaBOBBIMH aKTaMU B cepe KaJpoBOTO
JEJIONIPOU3BO/ICTBA;
. ChopmupoBaTh KOMIUIEKCHOE MPECTABIEHNE O COCTOSIHUM COBPEMEHHOM CHCTEMBI

JOKYMEHTAIIH 10 TMYHOMY COCTaBY;
J JlaTh XapaKTepUCTHKY 00s3aTeIbHBIM, YCIIOBHO-0053aTEIbHBIM H PEKOMEHTyeMbIM
JOKYMEHTaM KaJpOBOH CITyXOBbI;
J Omnwucate 0COOEHHOCTH COCTaBIICHHUS W OQOPMIICHHS JIOKAJIBHBIX HOPMAaTHBHBIX

AKTOB, PErIIaMCHTUPYIOIMIUX ACATCIIBHOCTH KaJPOBBIX CJ'Iy)K6;

° BrISIBUTE OCHOBHBIEC TOKYMEHTHPYEMBIE 3a]1a4H KaJAPOBOU CITYKOBI;

° YCTaHOBHUTH COCTaB JIOKYMEHTOB IO OCHOBHBIM JIOKYMEHTHPYEMBIM KaJIpOBBIM
MpoIIeIypaM;

° [TormaroBo onwcaTh NOPSAIOK JOKYMEHTHPOBAHHMS 3TUX MPOLIEYD;

° CdopmupoBaTh HaBBIKM COCTaBICHUS W O(QOPMIICHHS TOKYMEHTOB IO JHUYHOMY
COCTaBy;

° OOyunuTh OCHOBHBIM TEXHOJOTHYECKHM TIpHEMaM JCJIONPOU3BOICTBEHHBIX
oIepalnii;

° O3HaKOMHUTH C HOPMaMHU W MpaBUJIAMHU CHCTEMAaTH3aIlMU U XpaHEHUs JTOKYMEHTOB

I10 JIMYHOMY COCTaBy.
[[I/ICI_[I/IHJ'II/IHa HallpaBJICHA HA (1)0pMI/Ip0BaHI/IC (S (591174:0) 11870, KOMHGTGHHI/If/iZ
e OIIK-2 - CrniocoGen HaXomuTh OpraHU3alMOHHO-YTIPABIEHIECKHE PEIEH s IPU PELICHUH 3a71a4 B cdepe
cBoel mpohecCHOHATEHON AEATEIIbEHOCTH,

e OIIK-3 - Crnocoben nmpuMeHATh TeOpeTHUYECKUE 3HAHMS JUIsl PELICHHs TOCTABJIEHHBIX 3a/[au B 001acTH
JIOKyMEHTOBEICHUSI U apXUBOBEICHUSI.

B pezynemame uzyuenus oucyuniunsl cmyoeHm O00NXHCeH 3HAMb.
® COBPEMEHHYIO 3aKOHO/IaTEeNIbHYI0 U HOPMATUBHO-TIPABOBYIO 0a3y, periaaMeHTUPYIOILYIO

paboTy ¢ KaJpoBOH JOKyMEHTallueH;
® OCHOBHBIE MMPOOJIEMBI COBPEMEHHOTO KaJIpOBOTO JIEIONPOU3BOICTBA;

L4 cneumbnky Ka,[[pOBOf/'I JOKYMCHTAIUU B TOCYIlapCTBeHHOﬁ n HCFOCYHapCTBCHHOﬁ

chepax;
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cocTaB 00s3aTeNbHBIX JOKYMEHTOB KaIpOBOi CITykKOBI,

MOPAJOK JTOKYMEHTUPOBAHUS KaJPOBBIX MIPOLIEAYP, CPOKU U3IaHUS TOKYMEHTOB;
TpeOoBaHMUs K 0(QOPMIICHUIO JOKYMEHTOB IO JTHYHOMY COCTaBY;

TEXHOJIOTHIO pabOThI C TIOKYyMEHTaMH KaJpOBOM CIYXOBI;

MOPAJIOK BEACHUS JIMYHBIX Je]1 pa0OTHUKOB;

ImpaBujia CUCTEMATHU3AWH U XPAHCHUA JOKYMCHTOB I10 JINYHOMY COCTAaBY.

B pesynomame uzyuenus oucyuniunvl cmyoenm O00adcen yMemy.

paboTath C HOpMATUBHO-TIPABOBOM 0a30i B cpepe KaIpoBOTO JACIONPOU3BOICTBA;

MIPUMEHSITh HOPMBI TPYIOBOTO MpaBa, Kacarolrecs KapoBOu JOKYMEHTAIUH, Ha

MIPaKTHKE;
OpraHu30BbIBATH PA0OTY KaJAPOBOM CITykKOBbI;
COCTaBJIATh U 0(YOPMIISTH JIOKATbHbIE HOPMATHUBHbBIE aKThl KaJIpOBOM CITYKOBI;

MIPOBOJUTH BECh KOMILJIEKC pabOT MO JOKYMEHTHUPOBAHUIO OCHOBHBIX KaJIPOBBIX

Iponenyp;
MPaBUIIBHO 0(POPMIIATH U OPOPMIIATE OTIEIbHBIE KaJPOBBIE JOKYMEHTHI;

OpraHu3oBaTh paboTy ¢ KaApOBOil JOKyMEHTAIlMEH B OpraHU3alHsIX U YUPEKACHUAX

Pa3IMYHbBIX OPraHU3alMOHHO-TIPABOBBIX (HOPM.

B pezynomame uzyuenus oucyuniunvl cmyoenm 00124CeH 001a0amsb HABbIKAMU.:

aHaJlM3a MPaBbIX aKTOB, BBISIBIICHUS HEOOXOAMMOMN perjaMeHTUpyrolei nHhpopManuu o

JOKYMEHTHUPOBAHUU TPYAOBBIX OTHOIICHHIA;
paboThl ¢ THIOBBIMU M YHU(PHUIIMPOBAHHBIMU (DOpMaMU JJOKYMEHTOB;

COCTaBIICHUSI PA3JIMYHBIX BUJOB JIOKYMEHTOB, O(OPMIISIONIUX TPYAOBbIE OTHOLIEHUS C
pabOTHHKAMU;

COCTaBIIEHUS JIOKAJIbHBIX HOPMATHUBHBIX aKTOB, PErIaMEHTHPYIOIIUX paboTy KaJpOBOM
CITYKOBI;

MOJENUPOBAHUS YIIPABICHYECKUX CUTYallUN IO BOMPOCaM JTIOKyMEHTUPOBAHHUS TPYAOBBIX
OTHOIIICHUM;

paboThI ¢ KaPOBOIl TIOKyMEHTAIUEH;

cCucreMaTu3aluu Ka,[[I)OBOI\/'I JOKYMCHTAIIUU U OpTraHu3alun eé XpaHCHHU.
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[To mucuummue (MOOyat0) MPEAYCMOTPEHA IPOMEXYTOUHAs arTecTanus B (hopme
IK3AMEHA.

OO0mast TpyI0eMKOCTh OCBOSHUS TUCIIUTUIHHBI COCTABIISIET 4 3a4eTHBIC €IUHUIIBL.



	«Российский государственный гуманитарный университет»
	(ФГБОУ ВО «РГГУ»)
	Москва 2021

	Литература (обязательная)
	Литература (дополнительная)

