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1. TlosicHUTEJBbHAA 3aINCKA

1.1. Ilens m 3ama9m TUCITUTIIIAHBI

Henp AUMCHMINIMHBI — [aTh TPEACTABICHUE O COBPEMECHHBIX TEXHHYECKHX CPENCTBAX U
UH(POPMALMOHHO-KOMYHUKAIIMOHHBIX TEXHOJOTHUAX JJIsl TOJTYYSHHUS TIEPBUYHOTO OIbITa pabOTHI

C I/IH(i)OpMaHI/IOHHBIMI/I TCXHOJIOTHSAMU H
KOMMYHUKAIITMOHHOT'O TPOAYKTA.

33}13‘[1/[ AUCHUIIJIMHBI!

OaszaMu

JaHHBIX B  IPOHECCE  CO3aaHUsA

® OXapaKTepH30BaTh MMPHMEHEHHE COBPEMEHHBIX IU(PPOBBIX YCTPOHCTB, miuatGopMm wu

IMporpaMMHOTO obecreyeHHsT Ha BCEX dTamax CO3aHusA TCKCTOB PCKIaMbl U CBsI3EH C

0O0IIECTBEHHOCTHIO U (MJTM) MHBIX KOMMYHHUKAIIMOHHBIX MPOJYKTOB;
e J1aTh NPEJCTABJICHNUE O COBPEMEHHBIX POCCUNCKUX U 3apyOeKHBIX 0a3ax JaHHbIX;

e cdopmupoBaTh

npeaAcCTaBJICHUC (0)

CUCTEMAaTU3UPOBAHHON

uHpopManuu IS

HCIIOJIB30BaHH B HpO(I)CCCHOHaHLHOI}’I JACATCIIbHOCTH,

e 00yuuTh

mporieccaMm U

METOJaM

TIOKCKA,

cOopa, XpaHeHUs, 00pabOTKH,

pacripoctpanenust uHbopmaiuu ¢ ya€étoMm ocobeHHocteir denepanbHbix 3aK0HOB «O0
UHOOPMAIIMOHHBIX TEXHOJIIOTUAX © O 3aluTe uHGOpManuu» OT
27.07.2006 Ne 149-®3 u «O pexname» ot 13.03.2006 Ne 38-D3.

uHbOopMaIu,

1.2. TlepedyeHb TUTAHMPYEMBIX pPE3YyIbTATOB OOYYEHMs] IO JUCHUIUIMHE, COOTHECEHHBIX C

WHJIUKATOpaMH JOCTHKEHUS KOMIICTCHITUI

Komnerennus HNuauxaTopsl Pe3yabTaTsl 00yueHus
(koo u KOMIeTeHI Ui
HauMEHOBAHUE) (Kol 1 HAMEHOBAHUE)
VYK-1 Cnocoben VK- 1.1-Ilpumensier 3Hanue | 3xams. poib U 3HAUEHUS HH(DOPMAITH U
OCYILECTBIIATh OCHOBHBIX TEOPETUKO- UH(QOPMALMOHHBIX TEXHOJIOTUH B

IIOUCK, KPUTUYECKUI
aHAJM3 U CUHTE3
uHbOopMaIuy,
IPUMEHSTh
CHUCTEMHBIN MOAXO0]
JUTSL PEeLICHUS

METOIOJIOTMYECKUX
MOJIOXKEeHHUH putocopu,
KOHILIETITYaJIbHBIX MTOJIX0/I0B
K TIOHMMaHHIO TIPUPOJIBI
uH(pOpMaINU KaK HAyYHOH 1
buocodckoit KaTreropuw,

COBPEMEHHOM HMH(pOPMAIIMOHHOM
MIPOCTPAHCTBE; OCOOCHHOCTHU cOOopa,
XpaHEHWs U aHalN3a JaHHBIX.

Ymems: IPUMEHSATH TOTy4YEeHHBIC 3HAHHS B
NPaKTHYECKOH JEeSITeNbHOCTH.

Braoemy: xynbTypoil MbIILIIEHUS,

TIOCTaBJICHHBIX METOJIOJIOTHYECKUX OCHOB CIIOCOOHOCTBIO K BOCTIPHUSATHIO, 0000IIECHUIO
3a71a4 CHCTEMHOT'0 NOJX0a U aHAIM3y UHPOpPMALIUH.

OIIK-6 - cocoben | OIIK-6.1 - orOupaer s 3uamu: ponb ¥ 3HaYCHUS UHPOPMALIUHU U
HOHMMATh OCYIIECTBICHUS MH()OPMAIMOHHBIX TEXHOJIOTHH B
NPUHIUIEI paboTHl | MPo(ecCHOHANTBHOM COBPEMEHHOM HMH(pOPMAIIMOHHOM
COBPEMEHHBIX NeITeIbHOCTH HEOOXOANMOE | MPOCTPAHCTBE; OCHOBHBIE TEXHUYECKUE U
UH()OPMALIMOHHBIX | TEXHUYECKOE 000PYIOBaHUE | TIPOrPAMMHBIC CPEIICTBA MH(DOPMAIIMOHHBIX

TEXHOJIOTHH U
HUCIIOJIB30BATh UX
JUTSL peIIeHUs 3a/1a4
npohecCHoHaANBHOMI
eITEIbHOCTH

U POrpaMMHOE
o0ecrieueHue

OIIK-6.2 - npumeHser
COBpPEMEHHBIE ITU(PPOBBIE
YCTpOWCTBA,IaT(HOPMBI U
porpaMMHOe oOecrieueHue
Ha BCEX dTalax Co3JaHus
TEKCTOB PEKJIAMBI U CBS3EH C
0O0IIeCTBEHHOCThIO U MHBIX

TEXHOJIOTHH B po(dheCcCHOHATBLHOM
NESITEIbHOCTH, COBPEMEHHBIE POCCHIICKUE U
3apyOeKHbIC Oa3bl JTAHHBIX; 0COOEHHOCTH
cGopa, XpaHCHUA U aHaJIn3a JaHHBIX.

Ymemyw: pabotathk ¢ uH(opMmarueii B
rJ100aTbHBIX KOMITBIOTEPHBIX CETAX, OazamMu
JTAHHBIX U KOPIIOPATUBHBIX
MH(QOPMAIMOHHBIX CHCTEMAX; MCIIOJIb30BaTh




KOMMYHHKAIIMOHHBIX B CBOCH ACATCIBbHOCTH HOPMATHUBHLBIC

6630H3CHOCTI/I; MPUMCHATH ITOJYUYCHHBIC
3HAaHH B HpaKTquCKOﬁ ACATCIIbHOCTH.

Braoemys: KynbTypoil MBIIILIICHUS,
CITOCOOHOCTBIO K BOCTIPUSITHIO, 0000IIIEHHUIO
U aHaIM3Y MH()OPMALIUH; TPOLECCH U
METOJBI MIOUCKa, COOpa, XpaHEHUs,
00paboTKH U pacpOCTpaHEHUs
UHPOPMALIMU; METOIaMHU M TPOTPAMMHBIMH
cpencTtBaMu 00OpabOTKHU AeTOBOU
UH(POPMALIUH TIPH ONPEICTICHHOM YPOBHE
nHGOPMaIIMOHHON OE€30MaCHOCTH.

1.3. MecTo TUCHMIUIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

JlucuurinHa OTHOCHTCS K 00s13aTEIbHOM YacTu 6J10Ka TUCIUIUTHH y9e0HOTO IJIaHa.

Jns  ocBoeHMs JAaHHOMW JUCHUIUIMHBI HEOOXOAMMBI 3HAaHHA, YMEHHS U  BIAJCHUA,
c(OopMHPOBAHHBIE B MPOLIECCE U3YUCHUSI HH(POPMAITMOHHBIX TEXHOJIOTUI Ha CTYNEHU CPEAHETrO
(momHOTO) 00I1IETO OOpa3zoBaHus. B pe3ynpTaTe OCBOCHHS TUCIMILIMHBI (POPMHUPYIOTCS 3HAHUS,
YMEHHUSI W BJaJIeHUs, HEOOXOAMMBbIEC JUIsI M3YYECHHUs CIEAYIOIUX TUCHUIUIMH U MPOXOXKICHHS
npakTuk: Teopus U mpakTHKa MapKeTWHTra; MapKeTHHTOBbIE HCCIIEIOBAaHUS M CUTYallMOHHBIN
anamu3; LudpoBele komMmyHukauuu; MHTepHeT-KOMMyHHKalmu B 1udpoBoil  cpene,
[TpodeccrnonanbHO-TBOpUECKast MPAKTUKA.

POAYKTOB IPaBOBBIE TOKYMEHTHI IO HUHPOPMALMOHHOM




2. CrpyKTypa IMCUHHILIHHBI

CTpyKTypa AMCHHMILIMHBI I 04HOH ()OpPMBbI 00y4YeHHs

OO6m1ast Tpy10EMKOCTh AUCIUIUIMHBI COCTAaBIISAET 3 3.€., 108 4., B TOM unciie KOHTakTHas padoTa

oOyuaromuxcs ¢ npenojanareneM 42 4., camoctosiTenbHas pabora odydaromuxcs 66 .

Bunet yueOHO# paboThI

(B yacax)
®opMBI TEKYLIETO
KOHTPOJIA
KOHTAKTHAA | YCIIEBAEMOCTH,
No Pa3nen o o | X 2 dbopma
/11 JUCHUILINHEBL/ TEMBI > 2 g Er L p .
S |& EE| ¢ MIPOMEXKYTOUHOU
Bl s | EIEgSE =S| 59 aTTecTaluu (no
8| E| E|EESEES| g9 cemecmpam)
5| E|3|E5S 28y | 8¢
o= o =85 8F =

1. Wudopmanus, naHHBIE H VYeTHBI onpoc
3HaHUs. Mepbl 312 |4 10
uH(pOpMaLUH.

2. WNudopmarnzanus B 302 | 4 9 YeTHBIN oIpoc
COBPEMEHHOM OOIIIECTRBE.

3. Nudopmannonnbie ITpoBepka BBITIOTHEHHS
TC€XHOJIOTUH U CUCTEMBI, HPaKTUIECKUX paboT
BUJIbI HH(OPMALIMOHHBIX
TexHoyioruii. OCHOBHbBIE 3141]6 10
MPOLIECCHI
MH(OPMaLMOHHBIX
CUCTEM.

4. NHcTpymeHTsI VYeTHBI onpoc
peanusanuu 3 2 4 10 IIpoBepka BbIIOIHEHUS
HHGOPMAITMOHHBIX MIPaKTUYECKUX padoT
TEXHOJIOTHM.

5. ba3el nanurix. CeTeBbie VYcrHblii onpoc
nH(pOPMaIIMOHHBIE 3 4 6 9 | IIpoBepka BBIIOIHEHUS
TEXHOJIOTUU. MPAKTHICCKUX pa60T

6. TexHonorus cxxarus VYcerHblii onpoc
uH(oOpMaIuU 312 | 4 10 | IMposepka BBIOTHEHHS

MIPaKTUIECKUX pabOT

7. TexHonorus co3ganus u YcrHblii orpoc
IOATBEPKACHUA 3 ) 4 10 [IpoBepka BeIOIHEHUS
MOJTUHHOCTHU MIPaKTHYECKUX paboT
JOKYMEHTA.

8. OcHoBBI YcTHbll onpoc
nH(pOpMaAITMOHHOM 3 2 4 10 | [IpoBepka BBITTOTHEHHS
0Ee30MaCHOCTH. MIPaKTUIECKUX paboT
3ayer ¢ OEHKOU Tecr
UTOTO: 20 | 22 66




CTpyKTypa AUCHUNJIMHBI 1JI5l 04HO-3204HOI (popMBI 00yUeHUs

O61mas Tpy10€MKOCTh AUCHUILIIMHBI COCTaBmseT 3 3.€., 108 4., B TOM uncie KOHTakTHas paboTa

oOydaromuxcs ¢ npenojanBaTesieM 24 4., caMocTosITeNbHas pabota oOyydaromuxcs 84 u.

Bunst yueOHOI paboThI

(B yacax)
@OpMBI TEKYLIETO
KOHTPOJIA
KOHTAKTHAA | yCIIEBaEMOCTH,
Ne Paznen o o | = 2
2 = |5 dopma
/11 IUCIATUINHBL/ TEMBI > 2 B = o .
3 |& EE| ¢ MIPOMEKYTOUHOM
&l = | FIEQE=EC| 5 aTTecTaluu (no
S| 5| E|EEeE = E g . cemecmpam,)
A EECEEER R
OolR |10 E fF 37 =

9. Wudopmanus, 1aHHbIE U YeTHBIN oIpoc
3HaHus. Mepbl 3 1 13
nH(pOpMaIIUH.

10. | Uadopmartuzamnms B 3|2 12 VYeTHBI onpoc
COBPEMEHHOM OOIIIECTBE.

11. | UadopmarmonHbie ITpoBepka BBHITTOTHEHHS
TEXHOJIOTUU U CUCTEMBI, IPaKTHIECKUX padoT
BH/IBI MH()OPMAITMOHHBIX
TexHoJIoruil. OCHOBHBIE 3 1 4 13
IIPOLIECCHI
UH(OPMALIMOHHBIX
CUCTEM.

12. | MHCTpYMEHTHI YeTHBIN o1poc
peanusanuu 3 2 6 13 IIpoBepka BBINTOIHEHUS
I/IH(1)OpMaI_II/IOHHBIX MPAKTHYCCKUX pa60T
TEXHOJIOTHIA.

13. | ba3sl nanubix. CeTeBbie YcrHblii onpoc
nH(pOpMaITMOHHBIE 312 8 13 | IIpoBepka BBINOIHEHHS
TEXHOJIOTHH. MIpaKTHYECKUX paboT

14. | TexHomoTHs CHKATUS YcrHblit onpoc
uHMOpMAIMU 311 12 | IIpoBepka BBIIONHEHHS

MPAKTHYCCKHUX pa60T

15. | TexHosorus co3gaHus u VYcrHblii onpoc
MOATBEPKIACHUSA 3 2 1 13 IIpoBepka BBINIOIHEHUS
NOIJIMHHOCTHU MPAKTHUYCCKUX pa6OT
JIOKYMEHTA.

16. | OcHOBBI VYcrHblii onpoc
nH(MOPMAIIMOHHON 3 1 1 13 | IIpoBepka BBIOIHEHHS
6630HaCHOCTI/I_ MPAKTHYCCKUX pa60T
3auer ¢ OLEeHKON Tecr
UTOTO: 8 16 84




CTpyKTypa AUCHUNIMHBI VIS 3204HOI (pOpMbI 00yUeHUsI

O61mas Tpy10€MKOCTh AUCHUILIIMHBI COCTaBmseT 3 3.€., 108 4., B TOM uncie KOHTakTHas paboTa

oOydaromuxcs ¢ npernojanatesneM 12 4., camocrositenbHas padbota oOyydaromuxcs 96 u.

Bunst yueOHOI paboThI

(B yacax)
@OpMBI TEKYLIETO
KOHTPOJIA
KOHTAKTHAA | YCIIEBAEMOCTH,
Ne Pa3nen o o . R 2 (bopma
n/n JTVCLUIUINHBI/ TEMBbI E |2 B S L d P .
9 & = g 5 g IPOMEKYTOUYHOU
el = | §FIZEgE B2 | 5Y aTTecTaluu (no
S| 5| E|EEeE = E g 9 cemecmpam,)
5| 8|3 |85¢8Es |58
ol= |0 = 8= 8F % i

l. Wudopmanus, 1aHHbIE U YeTHBIN oIpoc
3HaHus. Mepbl 3105 16
nH(pOpMaIIUH.

2. Wudopmarnzanus B 3 1 16 VYeTHBI onpoc
COBPEMEHHOM OOIIIECTBE.

3. | UadopmarmonHbie ITpoBepKa BBITOTHEHHUS
TEXHOJIOTUU U CUCTEMBI, IPaKTHIECKUX padoT
BH/IBI MH()OPMAITMOHHBIX
TexHonoruii. OCHOBHBIE 3105 2 16
IIPOLIECCHI
UH(OPMALIMOHHBIX
CUCTEM.

4. HNHcTpymeHTBI YeTHBIN o1poc
peanusanuu 3105 ) 16 IIpoBepka BBINTOIHEHUS
HH(i)OpMaI_II/IOHHBIX ’ MPAKTHYCCKUX pa60T
TEXHOJIOTHIA.

3. ba3zb!l nannbix. CeTeBbie YcrHblii onpoc
nH(pOpMaITMOHHBIE 3 1 2 16 | IIpoBepka BBINOIHEHHS
TEXHOJIOTHUHU. MPAKTHYCCKUX pa60T

6. TexHomorus cxaTus YcrHblit onpoc
uHpopMaun 3 16 | TIpoBepka BHIOIHEHHUS

MPAKTHYCCKHUX pa60T

7. TexHonorusa co3ganus u VYcrHblii onpoc
MOATBEPKIACHUSA 3105 ) 16 IIpoBepka BBINIOIHEHUS
IIOJJIMHHOCTH ? MPAKTHUYCCKUX pa6OT
JOKYMEHTA.

8. OcCHOBBI VYcrHblii onpoc
nH(MOPMAIIMOHHON 3 2 15 | IIpoBepka BHIOIHEHHS
6e3OHaCHOCTI/I. MPAKTHYCCKUX pa60T
3auer ¢ OLEeHKON Tecr
UTOTO: 4 8 96




3. Copepxanue IMCHUILTHHBI

Tema 1. Undopmanus, 1anHbie ¥ 3HaHUA. Mepbl uHGopManum.

OOue moHATHS WHPOPMALMHM, NAHHBIX W 3HaHUM. Mepbl HH(pOpMAIMM, KadecTBO
uapopmarmu. CoBpeMeHHOEe HWH(POPMAIMOHHOE IMPOCTPAHCTBO €r0  OCOOCHHOCTH U
XapakTepuCTUKH. TeneBuaeHue, paauo, ceTb VIHTepHeT, HocuTenu UHPOpMALUU —
XapaKTepUCTHKH M ocoOeHHocTu. [lpomeccsr cOopa, mepemayn, oOpabOTKM M HAKOTUICHHS
uHbOpMaIUu.

Tema 2. UndopmaTusanus B COBpeMeHHOM o01ecTBe.

WudopmanoHHble PEBONIONMKA B HWCTOPHM pPa3BUTUS [HMBWIM3alMU. [loHsTHE
KOMITbIOTepH3anuu 1 uHpopMaTtuzamyu. Ilporpamma wmHpopmarnsammm «MHpoOpMamoHHOE
00I1IECTBOY», OCHOBHBIE MOJIOKEHUS.

3apoxeHue U pa3BuTHEe HMHPOpManuoHHOro obmectBa. [loHsTHE MHPOPMALMOHHOTO
oOmiecTBa, OCHOBHBIE 4YepThl. OCHOBHBIC NPUHIMIBI 00pa3oBaHWs B HH()OPMAIMOHHOM
obmectBe. HemocraTkn nHdpopmanmonHoro odmectsa. [Tytu ux npeogoneHus.

Tema 3. UndopManHoHHbIE TEXHOJOTHU U CHCTEMBbI, BUIbI HH(POPMALHOHHBIX
TexH010ruii. OCHOBHBbIE Npouecchl HH(POPMALUOHHBIX CHCTEM.

Omnpenenenne  MHPOpMALMOHHOM  TexHosoruu.  [lpumepsl  MHPOPMALMOHHBIX
texHonmoruii.  OducHpie  wHpOpMANMOHHBIE  TexHOJOrMH.  KOHIenmuuu  BHEApPEHHUS
nH(pOpMaMOHHON TeXHOJIOTHH B pupme. Buasl mHGOPMAMOHHBIX TEXHOJIOTHIA.

Omnpenenenne WHOOPMAIIMOHHOW cUCTeMBI. [lpumepsl HH()OPMAITMOHHBIX CHCTEM.
OcHOBHBIE TpOIIECCHl B UHPOPMALIMOHHOM CUCTEME.

Tema 4. UHcTpyMeHTBI peaniu3anuu MHGOPMAIMOHHBIX TEXHOJIOTH.

[okonenuss DBM. Ocobennoctu kaxaoro mnokojerus OBM. CoBpeMeHHBII ypOBEHb
paszButusi DBM. Cucremsl nckyccTBeHHOTo MHTEIUIeKkTa. Kitaccudukanus coppemeHHbIXx DBM.

Apxutektypa OBM. CoctaB u (yHKIMOHAIbHBIE XapaKTEPUCTHUKH COBPEMEHHOTO
NEPCOHAIBHOTO KOMIbIOTEPa. CTPYKTypHas ceMa IEPCOHAIIBHOTO KOMIIBIOTEPA.

[Tonstue nmporpamMmHuoro npoaykra. OcHoBHble Xapaktepuctuku 110. XKu3HeHHBIN UK
I10. Knaccudukanus [10 nepconanpHOro xommnetorepa. Cuctemuoe 110, makeTsl MpUKIaTHBIX
IPOrpaMM, HTHCTPYMEHTAPHI TEXHOJIOTUI NPOrpaMMHUPOBAHUS.

Omnpenenenne anroput™ma. OCHOBHBIE cBoicTBa anroputma. CrmocoObl 3amxaHus
anroput™Ma. OCHOBHBIE 3JIEMEHTHI OJOK-CXeM anroputmoB. OmepaTopHblii cmoco0 3amaHus
aNropurMa.

Tema 5. ba3pl nannbIx. CeTeBble HHPOPMALMOHHbIE TEXHOJIOTHH

ba3er nmanweix. Knaccudukanus 6a3 naHHbiX. CTpYKTYpHBIE SJ€MEHTHI 0a3 JaHHBIX.
Mopnenu 6a3 nanubix. [Ipumepst 6a3 qanHbIX. CipaBOYHO-TIPABOBHIE CUCTEMBI.

[TonsiTrie cereBbIX WH(MOPMANMOHHBIX TexHONOrui. Krmaccudukamms KOMIBIOTEPHBIX
cereil. [Iporokodibl, Tonosiorust cereil. Kanainel cBsizu. Buapl TMHUHN CBSI3H.

OO6nayHple TEXHOJIOTUU. Y CIIYTH JUCTAHIIMOHHON 00paboTku naHHbIX. [IpenmyiiecTBa u
HEJOCTaTKU O0JIaYHBIX TEXHOJIOTUH.

CucreMBbl 3JIEKTPOHHOTO JOKYMEHT0000poTa. OCHOBHBIE MTPUHIIMITEI TOCTPOCHUS CHCTEM
3JIEKTPOHHOTO  JoKyMeHTooOopora. Kraccudukanus C3OJ]. XapaktepucTuku Haubosee
pacnpocTtpanéHHbIX CO/I.

Texnonoruu BUACOKOH(EPEHICBA3H.

MynpTUMEIUNHBIE TEXHOJIOTUH U CPELICTBA.

Tema 6. TexHosioruu c:xxaTusi ”HpoOpMaATUN
Aymno wu Bugeo mnotoku uHbopmauuu. IludpoBoe KkoaupoBaHME ~CHUTHajIA.
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I[I/ICKpCTI/ISaHI/Iﬂ u KBaHTOBaHHE. IloTok JAaHHBIX TIIpU BHUACO3AIIUCH. CTaHI[apTI)I CXXaTud
CTaTUYCCKUX U JUHAMHNYCCKHUX HSO6p3)K€HPII>i. CokaThle IOTOKH JaHHBIX.

Tema 7. TexHoJ10rnu coO31aHUS U MOATBEPKACHUS MOAJIMHHOCTH JOKYMEHTA.

CoBMecTHOE peHaKTHPOBaHHWE W COBMecTHas pabora Han gokymeHTamu. CriocoObl
COBMECTHOM paboThl HaJ AoKyMeHTamu. O030p MPOAYKTOB AJIi COBMECTHOTO PEIaKTHPOBAHUA.
Cuenapuu COBMECTHOM pabOTHI Ha/l IOKYMEHTaAMH.

Hcnonb3oBanue 3jeKTpOHHOM mnoanucu B Poccuu. Buabl 3JIEKTPOHHBIX IOIIUCEH.
Hasnauenue u npumenenue JI1.

Bupryansnas opranuzanus. BuptyansHsiii opuc. JJocTOMHCTBO U HEIOCTATKH.

Tema 8. OcHOBBI HH(pOPMAIMOHHOI 6€30NTACHOCTH

OcHOBBl MH(pOPMAIIMOHHON 0€30IaCHOCTH TOCYJIapCcTBa, OPraHU3AL[MOHHBIX CUCTEM U
ncuxouHpopMalmonHas 0Oe3omacHOCTh droAei. ObecriedeHre AOCTYMHOCTH, IEJIOCTHOCTH U
KOH(l)I/II[eHIII/IaJ'IBHOCTI/I HHq)OpMaHHH B OpraHu3allMOHHBLIX CHCTCMaX. OpFaHI/ISaIII/IOHHI)IG,
OpPraHHU3aI[MOHHO-TEXHUYECKHE W TEXHUYECKHE METOIbl obecredeHus TpeOyeMoro ypoBHs
UHPOpMaMOHHOM Oe3omacHoCcTH. [Ipobiembl IcHXOMHPOPMALIMOHHON O€30MaCHOCTH.

4. OOpasoBaTeJbHbIC TEXHOJOIHH

B nepuon BpeMEHHOro HMPHOCTAHOBJIEHUS IMOCEIIEHUS O0yYarolIMMUCS MOMEIICHUH U
teppuropun PITY. mis opranuzanuu ydeOHOro mporecca ¢ HPUMEHEHHEM 3JIEKTPOHHOTO
o0y4eHHs W JUCTAHLIMOHHBIX OOpPa30BATEIbHBIX TEXHOJOTUH MOTYT OBITh MCIIOIb30BaHbI
crnenyromme o0pazoBaTeNbHbIE TEXHOJIOTHH:

— BUJICO-JIEKIIUH;

— OHJIAH-JIEKIIUH B PEKUME PEATIbHOTO BPEMEHH;

— DIIEKTPOHHBIC YYEOHUKH, yueOHbIe TOCOOHS, HAyYHbIC U3JaHUS B DJICKTPOHHOM BUJIE U
JOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM PECYpCaM;

— CUCTEMBI JJIs 3JIEKTPOHHOTO TECTUPOBAHNS;

— KOHCYJIBTAIIMH C UCTOJIb30BAHUEM TEJIEKOMMYHHUKALIMOHHBIX CPEACTB.

[lpu  peanuzanuu  [OporpaMMbl  JUCHUIUIMHBI ~ HUCHOJB3YIOTCS  pazIUYHbIC
o0pa3oBaTelbHbIC TEXHOJIOTUU — BO BPEMs ayJAMTOPHBIX 3aHATHMA, 3aHITHS MPOBOJSATCS B BHIE
neknuii ¢ ucnosib3oBaHueM [IK u komMmbploTepHOTO TpoeKkTopa (JIEKIUsS-BU3yalTu3alus), O
HauboJee CI0XKHBIM BOIIPOCAM TEMBI 3aHSTHSI MPOBOJISTCS C BKJIFOYEHUEM JUCKYCCUH (JIEKIIUs-
muckyccust). [Ipaktudeckue 3aHATUS TPOBOASTCS B KOMIBIOTEPHOM KJIacC€ C HCIOJIb30BaHHUEM
CHEIHMAIBHBIX KOMIBIOTEPHBIX W TPOMBIIUICHHBIX aBTOMATU3MPOBAHHBIX HH(DOPMAIIMOHHBIX
CHUCTEM.

C nenplo aKkTUBU3UPOBATh PabOTy CTYACHTOB MPH OCBOCHUU TEOPETUYECKOIO MaTepHuaa,
U3JI0)KEHHOTO0 Ha JIEKIUSAX, MPU MPOBEICHUM NPAKTHUECKUX pabOT MPOBOAUTCA YCTHBIN
HKCIPECC-0MPOC CTYACHTOB IO BONPOCaM TNPEABLAYIINX MPAKTUYECKHX paboT U TeM,
U3JI0’)KEHHBIX Ha JICKLHUAX.

CamocrosiTenpHast paboTa CTy/ICHTOB HAIlpaBlieHa HA 3aKPEIUICHUE MOyYEeHHBIX HABBIKOB
U JUI IpUOOPETEHHsI HOBBIX TEOPETHUECKUX M (DaKTUUECKUX 3HAHUM, BBIMOIHACTCS B YUTAJIHLHOM
3a7e OWOMMOTEKM ¥ B JIOMAIIHUX YCJIOBUSX, TIOJKPEIUIIETCS y4eOHO-METOJUUYECKHM |
nH(GOPMAIMOHHBIM OOecrieueHneM (y4eOHUKH, Y4YEOHO-METOAMYECKHE T0COOMS, KOHCTIECKTHI
JIEKIIHI).

15 % — UHTEepaKTUBHBIX 3aHATUN OT 00bEeMa ayAUTOPHBIX 3aHATUI

Ne Buasbl yueOnbix [O0pa3oBaTebHbIE
HaumenoBanue pa3jgeia .
n/n 3aHATHH TEXHOJIOTHH

1 ]2 3 4
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1. |Unadopmanus, nanueie u 3Hanus. Mepol  |Jlexyus 1. BBoanas nekuus ¢
uH(pOpMaInu. HCIIOJIb30BaHUEM
BUJICOMATEPHAIIOB
2 |UudopmaTtusanus B COBpEeMEHHOM Jlexyus 2. Jlexuus-Busyanuzanus.
oOuiecTse
3 |MudopmanroHHbIE TEXHOIOTHH U Jlexyus 3. Jlexuus ¢ pazdopom
CUCTEMBI, BUABI HHPOPMAIIHOHHBIX KOHKPETHBIX CUTYAaLIH.
TexHOoJIOruil. OCHOBHBIE MPOIIECCHI
MH(GOPMALIMOHHBIX CHCTEM.
IIpakmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
3auamue KJIacCaXx.
4  |MHCTpYyMEHTBI pean3anuu Jlexyus 4. Jlexuwms ¢ pazdopom
MH(GOPMAIIMOHHBIX TEXHOJIOTHI. KOHKPETHBIX CUTYAaLIH.
IIpaxmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
3auamue KJjlaccax.
5 ba3e1 nanneix. CeTeBhlIe Jlexyus 5-6. Jlekuus-nuckyccus.
MH(POPMALMOHHBIE TEXHOJIOTHH
IIpakxmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
3anamue KJIacCax.
6 |Texnomoruu cxxatusi H”HGOPMAITIH Jexyus 7. [TpobGneMHas meKius.
7 |TexHomoruu co3nanus U noATBepx aeHus |J/lexyus 8-9. Jlexuwmst ¢ pazbopom
MOJIJIMHHOCTH IOKyMEHTA. KOHKPETHBIX CUTYyalHil.
IIpakmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
3auamue KJIacCaXx.
8  |OcHoBbl nH(pOpMaIOHHOM Oe30macHOCTH. |/lekyus 10. [TpoGnemHas aeKIusl.

5. OuneHka nJaHMpPyeMbIX Pe3yJbTATOB 00y4eHHs

5.1. Cucrema OIlecHUBaHUSA

B mponecce u3ydeHMs IUCLHUILIMHBI IPOBOAMUTCS PEUTHUHIOBBIA KOHTPOJIb 3HAHUMI
MarucTpaToB B cooTBeTcTBUU C [lonoxenuem PITY o ero mposenenuu. OH mpenronaraer
y4eT pe3yibTaTOB HANMCAaHUSA TECTOB M JOKIAIO0B Ha INMPAKTUYECKUX 3aHATHUAX, PE3YJbTaTOB
CaMOCTOSTENIbHOW paOOoThI MO BINOJIHEHUIO aHATTUTUYECKUX 3aJJaHUM, a TAK)KE CTETEHU y4acTus

MarucTpaHTOB B JHUCKYCCHSIX, NPH OOCYXXIAEHHUU MpPOOJEMHBIX BOMNPOCOB W JOKJIAJOB Ha

MPAKTUYCCKUX 3aHATUAX.

Kputepuu, ucnonpzyemble NMpu MPOBEIECHUN PEUTHHIOBOIO KOHTPOJS AJIS CTYJEHTOB,

H3yvaromux  JUCHUILINHY

«MH(popManOHHBIE  TEXHOJIOTMU

B PpCKIaMC H CBA3AX

00IIECTBEHHOCTBIO», CPOKH H OIICHKA padOT MpeICTaBICHBI B TAOIUIIE:
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DopMa KOHTPOJIS Makc. Koa1u4ecTBO 0aJ1710B
3a oaqny padorty Bcero

Tekymmii KOHTPOJIb:

- onpoc 4 6anna 4 6anna

- 8bINOHEeHHOe npakmuyieckoe 3adanue 1,3,4,6 5 bannos 20 6annos

- 8bINOHEeHHOe npakmuieckoe 3aoauue 2, 5 10 6annos 20 6annoe

- KOHMPOIbHAS paboma 16 6annos 16 6annos
[IpomerxxyTouHast aTTecTanus — 3a4eT ¢ OLIEHKON 40 6annos
Hroro 3a cemectp 100 6annos

[TomyueHHBI COBOKYITHBIA PE3yJibTaT KOHBEPTHPYETCS B TPAAMLIMOHHYIO IIKATy OLIEHOK W B
mKany omneHok EBpomeiickoii cuctemsl mepeHoca u HakoruieHus: kpenutoB (European Credit
Transfer System; nanee — ECTS) B coorBeTcTBHM ¢ TaOnuLeH:

100-6aytpHas S — IIxana
HIKaja ECTS
95 -100 A
2304 OTJIMYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D
5055 YIOBIETBOPUTEIHLHO E

20 — 49 FX
0-19 HEYJIOBJICTBOPUTEIHHO HE 3a4TCHO F

5.2. Kpurepuu BbICTaBICHHS OLEHKU MO JUCIUILINHE

Banapl/ Ouenka no Kpurtepuu onieHKku pe3yibTaToOB 00y4eHHs MO AUCHUILIHHE
Ixanaa AUCHHUIINHE
ECTS
100-83/ «OTITUIHOY/ BricTaBisiercst 00y4aromemycsi, €Ciii OH IITyO0KO U TPOYHO
A.B «3aUTEHO YCBOWJI TEOPETUUECKUN U MIPAKTHUECKUI MaTepua, MOXKeT
(oTIIM4HO)»/ IIPOIEMOHCTPHUPOBATH 3TO Ha 3aHATHAX U B XOH€E
«3aUTEHO» MIPOMEKYTOUHOM aTTECTaIUH.

OO0y4aromuiicss HICUEPIBIBAIOIIE U JIOTUYECKUA CTPOMHO
u3JaraeT yueOHbIH MaTepuall, yMEeT yBSI3bIBATh TCOPHIO C
MIPAKTUKOM, CIIPABIISICTCS C PEIICHUEM 3a/1a4
npo¢eCCHOHATTLHON HANPaBJICHHOCTH BBICOKOTO YPOBHS
CJIO)KHOCTH, MPaBUIBHO 000CHOBBIBACT MPUHSTHIC PCIICHUS.
CB000OHO OpUEHTUPYETCS B YueOHOH 1 npodeccruoHalIbHOM
JAUTEpaType.

OreHKa Mo JUCHUTITMHE BBICTABIISIOTCS 00yUaromeMycs ¢
y4E€TOM PE3yIbTAaTOB TEKYIIEH U MPOMEXYTOUHON aTTECTALIUU.
Komniereniuu, 3akperni€éHnble 3a JUCUUTUTAHOM,
c(hopMUpPOBaHBI HA YPOBHE — «BBICOKHIN.
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Banael/
HIkanaa
ECTS

Onenka mo
JUCHUILINHE

Kpurtepuu oneHku pe3y1bTaToB 00y4eHHs M0 AUCHUILINHE

82-68/
C

«XopouIoy/
«3a4TECHO
(xoporo)»/
«324TCHO»

BrictaBnsercs o0yuaromeMycs, €Clid OH 3HaeT TEOPETUIECKUI
U IPAKTUYECKUHA MaTepHall, PAMOTHO U IO CYILECTBY U3/1aracT
€ro Ha 3aHATHUAX U B XOZE IPOMEXYTOYHOM aTTECTALMH, HE
JIOIIyCKasl CYIIECTBEHHBIX HETOYHOCTEN.

OOyuaromuiics NpaBUIbHO MPUMEHSIET TEOPETHUECKUE
IIOJIO’KEHHUS IIPH PEILICHNUN IPAKTUYECKUX 3a1a4
npo¢ecCHOHAIBLHON HANIPAaBIEHHOCTH Pa3HOIO YPOBHS
CJI0KHOCTH, BJIaJICET HEOOXOAUMBIMHU JIJIsl 3TOTO HaBBIKAMM U
NpUEMaMH.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUeOHOU U
npogeccuOHaIBHOMI JINTepaType.

OneHka no JUCIHUIUIMHE BBICTABISIOTCA 00y4aroIeMycs C
Y4ETOM pe3yJIbTaTOB TEKYILEH U POMEKYTOYHON aTTECTALUU.
Komniereniuu, 3akperiéHnble 3a JUCUUTUTAHOM,
c(OpPMHPOBAHBI HA YPOBHE — «XOPOIIUK».

67-50/
D.E

«yJIOBJIETBOPH
-TeTEHOY/
«3a4TEHO
(ynosneTBopu-
TEJIBLHO)»/
«3a4TECHO»

BricTaBnsiercst o0ydaromemycsi, €Ciiu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUIN U IPAKTUYECKUNA MaTepUal, T0IyCKaeT
OT/IeJIbHBIE OUIMOKHU IPHU €r0 U3JI0KEHUN Ha 3aHATUSX U B XOJI€
IIPOMEKYTOYHON aTTECTaLUU.

OOyuyaroluiics UCTIBITHIBACT ONpeIEIEHHbIE 3aTPyAHEHUS B
MIPUMEHEHNN TEOPETUUECKUX MOJI0KEHUH NPU PELLIEHUN
MPAKTUYECKHX 3a1a4 NPO(HEeCCHOHAIBHONW HalpaBIEHHOCTH
CTaHJAPTHOTO YPOBHS CIIOKHOCTH, BIa/Ie€T HEOOXOMMbBIMH
JUIs 3TOr0 0a30BBIMM HAaBBIKAMU U IPUEMaMHU.

JleMOHCTpHpYET AOCTATOYHBIN YPOBEHb 3HAHUS yUEOHOI
JUTEPaATYpPhI IO TUCLHUILUINHE.

OreHka Mo JUCHHUIUIMHE BBICTABIIAIOTCS 00Y4arOMEMYyCs C
y4€TOM pe3ysbTaToOB TEKYILIEH U MPOMEKYTOUHON aTTeCTallUU.
Komnerenmu, 3akpeniéHuble 3a JUCIUIIINHOM,
c(OpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBIIY.

49-0/
F,FX

«HCYHOBJICTBO
PUTEITBHOY/
HE 3a4TEHO

BrictaBnsercs oOyuaromeMycs, €Clid OH He 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUYECKUI U MPAKTUYECKUN MaTepHall, TOMyCKAeT
rpyOble OIMOKH ITPU €0 U3JI0KEHUH Ha 3aHATUSAX U B XOJI€
MIPOMEXKYTOYHON aTTECTALlUN.

OOyuaromuiicss UCTIBITHIBACT CEPbE3HbIC 3aTPYIHEHUS B
MIPUMEHEHNHN TEOPETHYECKUX MOJOKEHNUN MTPU PELICHUN
MPAKTUYECKHX 33124 NMPO(HeCcCHOHAIBHONW HAPaBICHHOCTH
CTaH/IapTHOT'O YPOBHS CII0)KHOCTH, HE BJla/ieeT HEOOXOAUMBIMU
JUISL 3TOTO HAaBbIKaMHU U MpUEMaMHU.

JlemoHCTpHpyeT hparMeHTapHbIE 3HAHUS YIEOHOU
JUTEPATYPHI 110 AUCIUILIMHE.

OneHka no JUCIUIUIMHE BBICTABISAIOTCS 00y4aroIeMycs C
Y4ETOM PE3yIbTAaTOB TEKYIIEH U MPOMEXYTOUHON aTTECTALIUU.
KomnereHun Ha ypoBHE «JI0CTaTOYHBIN), 3aKPEIUIEHHBIE 32
JUCIUILTUHOM, HE C(HOPMUPOBAHBI.
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5.3. OueHo4HbIE CpeACTBA (MaTEpHAIIbI) JIJIsl TEKYIIIETO KOHTPOJISI yCIIEBAEMOCTH,

MIPOMEKYTOYHON aTTECTAIIMK 00YYaIONUXCS TI0 TUCIUTIINHE

[IpakTryeckue padboTHl (TEKYIIH KOHTPOJIb) COAECPIKAT TUTIOBBIEC 33/IaHUS MO KIIIOYEBBIM
MPAaKTUYECKUM AaCMEKTaM YKPYNHEHHBIX TEMAaTHUK JUCUUIUIMHBI W IPOBOIATCS B TEUEHUE
ceMecTpa TOcjie UW3Y4YeHHs TeOopeTHUecKod uyacTu. MrtoroBas KOHTpodbHas paboTa
(TPOMEXKYTOUYHBIH KOHTPOJIb) COIEPKHUT TEOPETUUYECKHE BOMPOCHI Kypca, 0a3oBble MOHSTHA,

MPAKTUYCCKUC 3alaHUA, 10 YKPYITHCHHLIM TEMATHYCCKUM pa3aciaM.

5.3.1. TlpumepHslit BapuanT KOHTpoIbHOH padoTsl (YK-1, OIIK-6).

1. Coznats ¢aitn B MS Word «KontponbsHast pabotay» B pazzaene « Mo JTOKYMEHTBD.
Y CTaHOBUTH KOJIOHTUTYJIBI C JIOTOTUTIOM, ()aMUJIHEH, TaTOW M1 HOMEPOM CTPAHHIIBI.
Coznars B daiine «KorTponbpHas paboTay TUTYIBHBIA JTUCT PabOTHI.

Habpatb Tekct (10 cTpoK) ¥ mepeBecTH €ro B ABE KOJIOHKH.

Coznate B MS Word ¢aiin «Tabmuriay.

A

Cozpath no 3aganuto npenoaasarens B MS Word Ttabinuity, Haripumep, yCIieBaeMOCTH
YYEHHUKOB.

7. BctaButh Tabnuiy B daitn «KoHTponsHas paboTay.

8. Ilo 3amanuto mpemnojaBaTens co3aath GopmyJisl ¢ nomouibio Microsoft Equation 3.0.

9. B ¢aiine «KonTtposbhas paboTa» co3aaTh THnepcchuiky Ha ¢aitn « Tabmumay.

10. B ¢aiine «KonTposnbHas paboTa» HaOpaTh TEKCT C 3ar0JIOBKOM U TTOA3ar0JIOBKaMH.

11. Co3mate oryiaBJieHUE.

12. OTKpbITh 0a3y JaHHBIX, CO3JaHHYIO Ha IpakTH4YecKoi pabote Ne 5.

13. Co3nath 3ampoc Ha 0TOOp 3BOHKOB C OINPEACTEHHBIM KOIOM.

14. BBITIOJIHUTH OTACIBHOE 3a/IaHHE MPErogaBaTes.

5.3.2. KoutponsHusie Bonpocs 1o kypey (YK-1, OITK-6):
1. TIIporpamma unpopmatuzanuu «MHGopmanmonHoe o61ecTB0». OCHOBHBIE TIOJOKCHHUS.
2. Wndopmarus, 1aHHBIC U 3HAHUS.
3. HudopmanoHHble peBOIIOLNY B UCTOPUH PAa3BUTHH LIUBUIN3ALIMH.
4. HWudopManmoHHOE OOIIECTBO — OCHOBHBIC YEPTHI.
5. KommbroTtepusanus u nHGopMaTu3amms o0IecTna.
6. Otansl pa3sutust OBM.
7.  Knaccudukanus SBM.
8. ®yHkuuoHanbHbIE XapakTepucTuku I1K.
9. CocTaB U CTPYKTypHas CXeMa MePCOHATILHOTO KOMITbIOTEPA.
16. IlporpamMMmHbI€ IPOAYKTHI, X OCHOBHBIE XapaKTEPUCTUKH.
17. Knaccuduxanus [1O mepcoHanbHOT0 KOMIBIOTEPA.
18. Cucremnoe I10.
19. OnepainmoHHBIE CUCTEMBI.
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20. IMpuknagHoe nmporpaMMHOE oOecreueHue.

21. TIO mporpaMMHpOBaHMsL.

22. OcHoBHble ToHATHSA 0 3amuTe 111

23. TloHsATHE aNTOPUTMOB U CTPYKTYPHBIE CXEMBbI AITOPUTMOB.

24. TlonsTue MHPOPMAIIMOHHOMN TEXHOJIOTUH.

25. Konnenuuu BHeApeHUS MHOOPMAITMOHHON TEXHOJIOTUU B hUpME.

26. Buasl ”HGOPMAIIMOHHBIX TEXHOIOTH.

27. VudopmaimoHHas TEXHOJIOTHS 00pabOTKU JaHHbBIX.

28. MudopmainoHHas TEXHOJIOTHS yIPaBICHUS.
29. NndopmanMoHHas TEXHOJIOTH MOAJEPKKHU MPUHATHS YIIPABICHUYECKUX PEIICHUM.

30. MHpOopManMOHHBIE TEXHOJIOTHH aBTOMATH3AINH O]rca.

31. IlonsTue nHMOPMAIIMOHHON CUCTEMBI.

32. OcHOBHBIE TIPOIIECCH B MHPOPMALIMOHHOHN CUCTEME.

33. Crpykrypa uH(OPMAILIMOHHON CUCTEMBI.

34. ba3bl JaHHBIX (OCHOBHBIE TOHATHUS).

35. Cuctemsl ynpaieHus 6a30i TaHHBIX.

36. CrpaBOYHO-IIPaBOBbIE CUCTEMBI.

37. CereBble HH()OPMALIMOHHBIE TEXHOJIOTHH.

38. Kitaccugukanust KOMIBIOTEPHBIX CETEH.

39. IIpoTOKOIBI, TONOJOTUS CETEW U BUJIBI JIMHUM CBSI3H.

40. IloHsATUS AOKYMEHT U 3JEKTPOHHBINA JOKYMEHT. CriocOOBbI OIyUEHUs JIEKTPOHHOTO
JOKyMEHTA.

41. Cuctembl 31€KTPOHHOTO IOKYMEHTO000pOTA.

42. Oco0GeHHOCTH BHEAPEHHMS AIEKTPOHHOI0 JOKyMEeHT0000opoTa B Poccun.

43. TexHosoru co3ganus U BepupUKaluu JOKyMEHTOB.

44. HWcnonb3oBaHUE 3IEKTPOHHOU noAnucu B Poccuun. Buibl 31€KTpOHHBIX MOAMHCEN.

45. CxaTHe CTaTUYeCKUX U JUHAMUYECKUX 300pakeHuil. CrkaTble MOTOKH JTaHHBIX.

46. OcHOBbI HHGOPMAITMOHHON 0€30MTaCHOCTH TOCYAapCTBa.

47. OcHOBbI HH(OPMAITMOHHON 0€30IaCHOCTH OPTaHU3AIMOHHBIX CUCTEM.

48. TlcuxoundopmanronHasi 0€30MaCHOCTh B OPTaHU3AIMOHHBIX CUCTEMAX.

6. Y4eOHO-MeTOaMYecKOe U MH(OPMAITMOHHOE 00eceyeHue JUCIUIIMHBI

6.1. CHnHuCcOK MCTOYHUKOB U JIUTEPATYPhI

Hemounuku:
OcHosgnvie:

1. Konctutyumss Poccuiickoit ®enepanuu: [OpuHATa BCEHAPOAHBIM  TOJOCOBAHUEM
12.12.1993]:(c yueTom morpaBoK, BHECEHHBIX 3akoHamu P®D o mompaskax k Koncrurynuu
P® or 30.12.2008 N 6-DK3, ot 30.12.2008 N 7-®K3) // KoncyasrantlLimtoc. Bepcus [Ipod
[DnexTponHblit  pecypc]. - Onektpon.gan. — [M., 2014]. - Pexum noctyma
http://www.consultant.ru/.

2. I'paxnanckuii kogexe Poccuiickoit @enepanuu. YU.1 .11, 11I. — M.: «Muadpa-M», 2007. — 496
c.-Pexxum poctyma: http://znanium.com/bookread2.php?book=122306

3. @epepanbubiii 3akoH oT 13 mapra 2006 . Ne38-d3 «O pexmname». Pexxum pocryna:
http://www.consultant.ru/document/cons_doc LAW_58968/

4. @enepanbhblii 3akoH «OO0 uHpOpManMM, UHPOPMALUOHHBIX TEXHOJOTUSAX W O 3alIUTe
uHpopmanun» Ne 149-d3 ot 17.08.2006.

5. 4. VYka3 Ilpesumenta P® «OO0 ocHOBax TOCYAapCTBEHHOW TMOJUTHKU B cdepe
unpopmaruzauum» ot 20.01.94 Ne 170//Cobpanue akroB Ilpesunenra u IlpaBurenbctBa
P®. 24.01.94 Ne 4 Cr. 305; Poccuiickas razera ot 29.01.94.




10.

11.

12.

13.

14.

15.

16.

16

@enepanbHblii  3akoH  «O0 anekTpoHHON 1M@poBoil mnoamucu (BLID)». Ilpunar
l'ocynapctBennoit Jlymoii 13 mexabpss 2001 roma. Omobpen Coetom Dexpeparuu 26
nekadps 2001 roxa.

Jlumepamypa:

OcHogénas:
Wudopmaruka s rymaHUTapueB [DJIEKTPOHHBIA pecypc|: Y4eOHHK M MPAaKTHKYM ISt
akagemuueckoro 6akanaspuara / mox pen. I'. E. Keagposoit; MI'Y um. M. B. JlomoHocoOBa. -
Mocksa: IOpaiit, 2016. - 439 c. - (bakanaBp. AkageMUYecKuil Kypc). - ABT. yKa3aHbl Ha C.
7. - bubmmorp. B koHue 1. - ISBN 978-5-9916-5607-8, URL: http://www.biblio-
online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
Makaposa H.B., BonkoB B.b. Unpopmaruka: YueOnuk ans By3os. — C-I1.: U1 «ITutepy,
2014r. — 576 c. mnu Makaposa H.B., BonkoB B.b. UndopmaTtuka: YueOuuk nis By3oB. — C-
I.. U «Ilurep», 2011r. — 576 c. — bubnmorexka kuur «Kodges.run» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

. Mudopmatuka: 6a30BbIii Kypc: yuel. mocobue sl CTYJEHTOB BTY30B: [[Usi OakalaBpoB U

cnenmanvcto] / mox pen. C.B. CumonoBu4a. - 3-¢ usn. - M. [u ap.]: [Turep, 2011. - 637 c.:
puc.,tabmn.; 24 cM. - (YuebHuk ais By30B. CTaHaapt TpeTbero nokosnenus). - ISBN 978-5-
459-00439-7: 298.98.5.

IMapteika T.JI. , IlonoB M.U. UndopmanmonHas OezonacHocTh: YuyeOHoe mocobue. - 5;
nepepad. u gon. - Mocksa: U3znarenscteo "OOPYM": OO0 "HayuHo-u31aTenbCKuil HEHTP
NHOPA-M", 2018. - 432c. - ISBN 9785000914731.

MakcumoB H.B., IlomoB W.M. KomnbroTepHsie cetu: YuebHoe mocodue. - 6; mepepad. u
non. - MockBa; Mocksa: U3parensctBo "OOPYM": OOO "HayuyHo-U31aTeNbCKUN LIEHTP
NHOPA-M", 2018. - 464c. - ISBN 9785000914540.

MypomnieBa A.B. HckycctBo mpeseHTanmii. OCHOBHBIE TMpaBWJIa W MPAKTHYECKHE
pexomenmanuu. — M: @nunta, Hayka 2014 1. — 110c; [DnexrpoHHbIi pecype] / A.B.
MypomueBa .— Pexxum noctyna: https://docplayer.ru/59544265-A-v-muromceva-iskusstvo-
prezentacii-osnovnye-pravila-i-prakticheskie-rekomendacii.html ~ wnmu Mypomuesa, A.B.
UckycctBo mpesentanuu. OcCHOBHbIE TMpaBuWia M NPAKTUYECKHE PEKOMEHIAINH
[DnexTponHsIii pecype] / A.B. Mypomuea .— 4-e u3a., crep. — M. : ®JIMHTA, 2017 .—
110 c. : mir. — ISBN 978-5-9765-1005-0 .— Pexxum noctyma: https://rucont.ru/efd/246319

JlononnumenvHas:
Acmonoa M.JI. MckyccTBo npe3eHTanuii 1 BeIeH s IEpEeroBOpoB: YuebHoe nocodue. - 3. -
MockBa; MockBa: Mzpatensckuii Llentp PUOP: OOO "HayyHo-u3maTelbCKUl LEHTP
NH®OPA-M", 2019. - 248 c. - 2.3.1. [ToBeimenue kBanudukanuu. - ISBN 978-5-369-01543-
8.
Mypomiea A.B. TexHomorus mnpoBeleHHs TMpe3eHTauuil: yueb. mocobue: s
cnenuansHocTeit 080505 - Yrp. mepconanom, 032401 - Pexnama / A.B. MypomiieBa; [OTB.
pea. B. B. MypowmrieB]; M-Bo obOpazoBanusi u Hayku Poc. @eneparum, ['oc. obpazosar.
yupexaeHue Boicil. mpod. oopasoanus "Poc. roc. rymanutapueiii yH-T", TH-T 9KOHOMUKH,
ynp. u npasa, Pak. ynp., Kad. mogenupoBanus B skoHomuke u ynp. - M. : PITY, 2011. -
101 c. ; 20 cm. - bubauorp.: c. 100-101. - 600.00.
Kysun A.B. OcnoBbl pabotel B Microsoft Office 2013: YueGHoe mocobue. - 1. - Mocksa;
Mocksa: MznarensctBo "®OPYM": OOO "Hayuno-uznarenbckuii nentp MHOPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.
TlNomunpeiaa O.JI.,, MakcumoB H.B. Bbasel panubpix: YueOHoe mocoOwme. - 4. - MOCKBa;
Mocksa: MznatensctBo "®OPYM": OOO "Hayuno-uznatensckuii neHtp MHOPA-M",
2019. - 400 c. - ISBN 9785000915165.
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17. Ilapteika T.JI. , Tlonmos W.W. BeruucnurensHas TexHuka: YueOHoe ocodue. - 3; mepepad. u
non. - MockBa; Mocksa: U3parensctBo "OOPYM": OOO "HayuyHo-U31aTeNbCKUN LIEHTP
NH®PA-M", 2018. - 445 c. - ISBN 9785000915103.

18. Hynaes B.B. HTML, ckpuntsl u ctunu. - Cankt-Iletepoypr: bXB-Iletepoypr, 2011. - 810
c. - ISBN 978-5-9775-0502-4. Kpapuenko JI.B. Ilpaktukym mo Microsoft Office 2007
(Word, Excel, Access), PhotoShop. - M.: Uadpa-M, ®opym, 2013 r. — 168 c.

6.2.

l.

[Tepeuens pecypcoB HHGOPMALMOHHO-TEIEKOMMYHUKALMOHHON ceTH «IHTepHeT».

NudopmaTka M KOMIIBIOTEPHBIE TEXHOJIOTHH [DJIEKTPOHHBIA pecypc]: JabopaTopHbIe
paboTbl: yueOHOe mocobue: 1 HanpasieHus OakanaBpuata: 031600 "Pexiama u cBsizu
¢ obmectBeHHOCTRIO" / [Mypomyes B. B., Mypomyesa A. B.; nayd. pen. Kynno0al;
Munobpnayku Poccuu, @enep. roc. 6romKeTHOE 00pa30BaT. YUPEkKACHHUE BBHICIIL TIPOQ.
obpazoBanus "Poc. roc. rymanurapusiii yu-T"' (PITY), UH-T 35KOHOMHKH, YTIp. ¥ TpaBa,
daxk. ynp., Kad. mogenupoBanus B skoHOMuUKe u ymp. - Mocksa : PITY, 2014. - 197 c. -
Pexxum nmoctyma: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. ¢ skpana. - ISBN 978-5-
7281-1835-0.

KopnoparuBabie WHGOPMAIIMOHHBIE CHCTEMBI [IJEKTPOHHBIA pecypc] M., cop. 1998-
2011. http://www.erpselection.ru/

MypomieBa A.B. [Ipe3enTanms - 3TO MpocTo? URL:
http://bzzn.ru/way _lider/article/prezentaciya eto prosto (lata myOnuxammu 18.07.2011)
TuxomupoB A.H. Camoyumtens Microsoft Office 2007. Bce mporpammbl makera -
bubmmoreka wHur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-
microsoft-office-2007.-vse-programmy.html (/lara moctyma 18.09.16)

Bon Yomnec Microsoft Office 2007 qns "waiinukos". — bubnuoreka kaur «Kodges.ruy» -
URL: http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (/lata
noctyna 21.09.16)

Yokenbax Jlxon, banpwming Komur Microsoft Office Excel 2007 mms "gaitHukOB".
Kpatkuit CIIPABOYHHUK - bubnuoreka KHUT «Kodges.ru» - URL:
http://www.kodges.ru/7212-microsoft-office-excel-2007-dlja-chajjnikov..html (Hata
noctyna 18.09.16)

Hlunynos C. ToBopsimue xecTbl (HeBepOaJbHOE OOIICHHE C  ayAUTOPHUEH)
[DnexTpoHHBIM pecypc] / VYHHUBEPCUTET PUTOPUKH OpATOPCKOTO MacTepcTBa —
Oparopckoe uckycctBo. Putopuka. — Dnektpon. [lan. — [M.: orator.biz, 2008] - Pexum
noctyna: http://www.orator.biz/?s=38&d _id=198

HanmonanwsHas snexktponnas 6ubnuoreka (HOb) www.rusneb.ru
ELibrary.ru Hay4nas snextponnas 6ubnmnoreka www.elibrary.ru
OnexrponHas oubnuoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

7. MarepuajIbHO-TEXHMYECKOe o0ecreyeHne T CUUIINHbI

Hns  obecrnedeHust AUCHUIUIMHBI  HMCTOJB3YETCS  MaTepHAIbHO-TEXHHUYECKass —0asa

00pa30BaTENILHOTO  YUPEXKACHUSA: Yy4yeOHble ayIuUTOPHUH, OCHAIIEHHbIE KOMIBIOTEPOM U
POEKTOPOM JUIsl IEMOHCTPAIMH y4EeOHBIX MaTEPHAJIOB.

CocTaB mporpaMMHOT0 00ECIICUCHHUS
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1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

[TpodeccronanbHBIE MOIHOTEKCTOBBIE 0a3bl JAHHBIX:

HanmonanwsHnas snexktponnas 6udnuoreka (HOb) www.rusneb.ru
ELibrary.ru Hayunas snexktponHast 6nbiamorexka www.elibrary.ru
OnexrpoHHas oubnuoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

PN R LD =

WHupopmalinoHHbIE CIIPAaBOYHBIE CUCTEMBI:
1.  KoncynbranT Ilnroc
2. Tapanr

8. O0ecneyenne 00pa3oBaTeIbHOIO NMPOLECCA JIsA JIMI ¢ OTPAHNYCHHBIMH
BO3MOKHOCTSIMHU 310POBbSI M HHBAJIU/I0B

B xone peamuzanuyl TUCHMIUIMHBI HCIOJB3YOTCS CICAYIONIUE OTOJHUTECIBHBIE  METOJIbI
00y4eHUs1, TeKYIIETO KOHTPOJISI YCIIEBAEMOCTH M TIPOMEKYTOUHOM aTTeCTAllMM 00Yy4YaroIuXcs B
3aBHCUMOCTH OT MX MHMBHYaJIbHBIX OCOOCHHOCTEH:

® JJIs CJICIIBIX U CJ'IaGOBI/LHSIH_[I/IXI
- Jekiuu  oQOPMIIIOTCS B BHUAC DJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TOMOIIBIO
KOMITBIOTEpA CO CIEIMATN3UPOBAHHBIM ITPOrPAMMHBIM 00€CIICUCHUEM;
- IMCbMCHHBIC 3aJaHH BBITIOJIHATOTCA HA KOMIIBIOTEPEC CO CIICHHUAJIM3UPOBAHHBIM ITPOTrpaMMHBIM
o0ecrieueHreM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;
- o0ecrneynBaeTcs MHIUBUAYyaJIbHOE paBHOMEpHOE ocBelieHne He meHee 300 Jokc;
- JUI1  BBINIOJHEHUS 3aJlaHusl TpPU HEOOXOIMMOCTH TPEAOCTABISCTCS —YBEIHMUYUBAIOIICE
YCTPOHCTBO; BO3MOXHO TAK)K€ MCIIOJIb30BaHNE COOCTBEHHBIX YBEITMUNBAIOIINX YCTPOWCTB;
- MIMCHMEHHBIC 33JaHusT OPOPMIISIOTCS YBEIIMICHHBIM IPUPTOM;
- DK3aMEH H 3a4€T MPOBOJATCS B YCTHOW (hOpMe WIIM BBHITIONHSAIOTCS B MUCBMEHHOH (Gopme Ha
KOMITBIOTEPE.

¢ Ui I'ITyXHUX U CHaGOCHBIIJ_IaH_[I/IXZ
- Jeknud OQOPMIISIFOTCS B BHJAE JJICKTPOHHOTO JOKYMEHTa, JIMOO TMPEIOCTABIISCTCS
3BYKOYCHJIMBAIOIIAsl alllapaTypa WHAUBHUYaJIbHOTO MOJIb30BaHMS,
- IMCbMCHHBLIC 3a/IaHH BBITTOJIHAIOTCS HAa KOMIIBIOTCPEC B MUCbMEHHOU (bopMe;
- 9K3aMEH M 3a4€T MPOBOJAATCS B MUCHMEHHOM (pOpME Ha KOMITBIOTEPE; BOZMOKHO MPOBECHHE B
dbopme TecTUpOBaHUS.

® IS JIAI] C HAPYIICHUSIMH OTIOPHO-IBUTATEIILHOTO ammapara:
- nexuud OoQOPMIIIOTCS B BHJC OJCKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIBIO
KOMITIBIOTECPA CO CIICHUAIM3NPOBAHHBIM IIPOIrPpaMMHBIM 06CCH6‘~ICHI/IGM;
- MIUCHMCHHBIC 3aJIaHKsI BBITIOHAIOTCS HA KOMIIBIOTEPE CO CIICIUATN3UPOBAHHBIM IIPOTPAMMHBIM
o0ecIrcUYcHHEM;
- 3K3aMCH H 3au4€T MPOBOJATCS B YCTHOW (hOpME WIIM BBHIMIOJHSAIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEPE.
[Tpu HEOOXOIUMOCTH MPEyCMATPUBACTCS YBEIIMICHUE BPEMEHH IS TTOJITOTOBKH OTBETA.
[Ipouenypa mpoBeACHHS MPOMEKYTOIHON aTTECTAMU I OOYYAOIINXCS YCTAaHABIMBACTCS C
y4€TOM MX WHIUBUAYAIBHBIX MCUXO(U3NYCCKHX OCOOCHHOCTEH. [IpoMexyTouHasi aTTecTarlus
MOJKET TIPOBOJIUTHCS B HECKOJIBKO ITATIOB.
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[Ipu npoBemeHWM TMpoIENypbl OLECHUBAHHUS pPE3YJIbTaTOB OOyUYEHHS IpexyCMaTpUBACTCS
UCIIONB30BAHUE TEXHUYECKUX CPEACTB, HEOOXOMUMBIX B CBS3M C WHIUBUAYaJbHBIMU
OCOOEHHOCTSIMU 00y4YaroIIMUXCsl. DTU CPEACTBA MOTYT OBbITh HMPEIOCTABIIEHBl YHUBEPCUTETOM,
WJIM MOTYT HMCTIOJIb30BAaThCSI COOCTBEHHBIE TEXHUUECKHE CPE/ICTBA.
[IpoBenenne mporeaypsl OLIEHUBAHUS PE3YJIHTATOB O0OYUYCHHS JOITyCKAETCs C MCIIOIb30BaHUEM
JTUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHH.
ObecnieunBaeTcst OCTYN K HHGOPMAIMOHHBIM M OuOmmorpadudeckuM pecypcam B CETH
WuTepHer s kaxaoro oOywaromierocss B ¢opMmax, aJanTUPOBAHHBIX K OTPaHHUEHUSM HX
3II0POBbSI ¥ BOCTIPHATHSI MHPOPMALIUH:

e JUIS CJENBIX U CIa00BUISAIIMX:
- B meyaTHO! (hopMe yBEIUYEHHBIM HIPU(TOM;
- B JopMe 3JIEKTPOHHOT0 IOKyMEHTA;
- B popme ayamnodaiina.

e IS TUIYXHX U CIA0OCTBIIIAIINX:
- B meyaTHOU opme;
- B popMe 2IEKTPOHHOTO TOKYMEHTA.

e IS OOYYAIONINXCS C HAPYIICHUSIMU OTIOPHO-IBUTATEILHOTO armapara:
- B IeyaTHou popme;
- B (hopMe IEKTPOHHOTO JOKYMEHTA;
- B hopme ayauodaiina.

Y4eOHble ayJUTOPHH 71l BCEX BUJIOB KOHTAKTHON M CAMOCTOSITENILHOW padOThI, HAyYHAS
OMOIMOTEKa U WHBIE TIOMEIICHHS JJIsi 0Oy4YeHHUs OCHAIICHBI CIIEIUATBLHBIM O00OpYyJIOBAaHUEM W
y4eOHBIMH MECTaMHU C TEXHUYECKHMHU CPEACTBAMU O0YUCHUS:

® JUIS CIICTIBIX M CITA0OBHIATIIHIX:

- YCTPOMCTBOM 151 CKaHUpoBaHus 1 uteHus: ¢ kamepoil SARA CE;

- nuctreeM bpaiinsg PAC Mate 20;

- npuntepom bpaiinsg EmBraille ViewPlus;

e IS TIIyXHX U cIaOOCIBIIIAIINX:

- aBTOMATH3UPOBAHHBIM pPabOYMM MECTOM s JIIOJCH C HapylleHHeM Cciyxa u
CJIA0OCIBIIIAIINX;

- aKyCTUYECKHUI YCUIIUTEIh U KOJIOHKH,

e Ui 00yYaromuXcs ¢ HAPYIICHUSIMU OMOPHO-IBUTATEIBHOTO arapara:
- IEPEABIKHBIMU, PETYIUPYEMBIMU 3proHoMuueckumu napramu CU-1;
- KOMIIBIOTEPHON TEXHUKON CO CIEUATbHBIM ITPOrPaMMHBIM 00€CIICUEHUEM.

9. MeTtoan4yeckue MaTepHuabl

9.1. IlnaHel ceMUHAPCKUX/ MPAKTUYECKUX 3aHATUN

Henp npaktukyma — chopMHpOBaTh Yy CTYACHTOB KOMIUIEKC 3HAHUW, yYMEHHMHA H
MPaKTUYECKNX HABBIKOB [IJI1 aHAlM3a W pEHICHUS COBPEMEHHBIX TMpoljeM B 00jacTu
UHGOPMAIIMOHHBIX TEXHOJIOTUN TMPU CO3JAHUM ANEKTPOHHBIX JOKYMEHTOB Pa3IMYHOTO BUIA U
po(hecCHOHANLHBIC KOMIIETCHIIUSAMUA HEOOXOIMUMBIC Uil PEIICHUS Pa3jIMYyHOTO BUIA 3ajad,
OTHOCSIIIIMXCS K UX MPo(ecCHOHANBHON 1eATeIbHOCTH.

Bce mpaktuueckue paboThl OOBEIWHEHBI €IWHBIM TMOJXOJIOM, OCHOBAaHHBIM Ha
MOJICTTMPOBAHUH TUIIOBBIX MPOIECCOB CO3AAHMUsI, PEAAKTUPOBAHUS U PAOOTHI C JOKYMEHTAMH.

Paboter mo kypcy «ubopmanmoHHbIe TEXHOJOTHH W 0a3bl JAHHBIX B MPHUKIATHBIX
KOMMYHHKAIIUSIX» JOJDKHBI TOMOYb CTYJEHTaM MPUMEHSTh MOJY4YEHHBbIC Ha JICKIMSIX 3HAHUSA,
KaK B Iporiecce 0Oy4IeHHUs, TaK U B CBOCH OyIyIel caMOCTOSITeTLHOM padoTe.

Oco0eHHOCTBIO NTaHHBIX PaboT mo Kypcy «MHpOpMaIMOHHBIE TEXHOJOTUU U 0a3bl
JAHHBIX B TPHUKIAAHBIX KOMMYHHUKAIUSX» SIBISETCS WX YeTKas IIeJieBas HaNpaBICHHOCTD.
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BemonHsas npakTHdeckue paboThl, CTYACHTHI MPHOOPETAIOT HABBIKH paboTHI ¢ MHTEpdericom
IOJIb30BATENIsl COBPEMEHHOM BBIYMCIUTEIBHOM TEXHUKM M COBPEMEHHBIX IPOrpaMMHBIX
IPOIYKTOB, YY4aTCsl CO3aBaTh C TIOMOIIHIO COBPEMEHHBIX IMPOTPAMMHBIX CPEACTB Pa3HOPOIHBIC
JJIEKTPOHHBIE JTOKYMEHTBI, COJEepXKallle TEeKCT, JuarpamMMbl, TpaQuKH, PUCYHKH M TaOJIMILIBI,
yudatcsi popMaTHpOBaTh, peJAKTHPOBATH M aHAIM3UPOBATH CO3JJaHHBII AJIEKTPOHHBIN JOKYMEHT.

B kauecTBe mporpamMMHOI cpezbl HCHOIB3YIOTCS CIeNyIoIue MpOorpaMMHbIE CpeACTBa:
orepannonHas cucreMa Microsoft Windows XX, ee craHmapTHbIE NPOTPaMMBbI, TEKCTOBBIN
penakrop Microsoft Word, Ttabmuunslii pemakrop Microsoft Excel, pemaktop coznanus
npesenTtanuii Microsoft PowerPoint, CYB]] Microsoft Access.

B mporecce mpakTHYeCKMX 3aHATHH OCyLIECTBIsIeTCs OOydyeHHE CTYJEHTOB OCHOBaM
KOMITHIOTEPHOM TPAMOTHOCTH TSI CO3/IaHUS JIOKYMEHTOB Pa3HOTO THIA CIOXHOCTH. B mporecce
o0yueHHsl IPeIoaaraeTcsi Hay4nuTh CTYAEHTOB OCHOBHBIM MTPAKTHUYECKUM HABBIKAM U IpUEMaM,
UCTIOJIb3YEMBIM TIPU CO3/IaHUM TAKHUX DJICKTPOHHBIX JOKYMEHTOB, KAK OTYETHI O BBITOJHEHHBIX
HNpPaKTUYECKUX paboT, pedeparsl, KypcoBble U JUINIOMHBIE PAOOTHI.

[IpuBenennbie nanee pabOTHl SBISIOTCA 0a30BBIMH. B HUX HarOTCA TEOpETUYECKHE
CBE/ICHUS M NPHEMBbI NPaKTHYECKOW paboThl, HEOOXOAUMBIE Al 00y4YeHHs CTyJeHTOB. OqHAKO
JaHHbIe pabOTBl MOTYT OBITH JOMOJHEHBI M PACIIMPEHBI NPENojaBaTelieM B 3aBHCHMOCTH OT
HCXOJTHOW NOJTOTOBKHU CTYAEHTOB.

[IpoBommMBIE 3aHATHS ACTATCS HA MPAKTHYECKUE W KOHTPOJIBbHBIE paboThl. Te u npyrue
HpOBOJATCS B KOMIbIOTEpHBIX Kilaccax PITY Ha nepconaneHbix kKommnbtotepax (IIK) B ctporom
COOTBETCTBMHM C pacHucaHHeM ydeOHoro mporecca. Ha mepBoM 3aHATHHM TNpernojaaBaTeib
3HAaKOMUT CTYJEHTOB C NpaBWJIaMU TEXHUKHM O€30MaCHOCTH U TOBEAEHUS B KOMIIBIOTEPHBIX
KJ1accax, KOTOpbIE B JAJIbHEHIIIEM IOJDKHBI HEYKOCHUTEIBHO COOIIOIaThCA.

B xone mpakTH4yecKoro 3aHATUS OakalaBp BBIOJHSAET TEOPETHUECKUE U MPAKTUYECKHE
3aJaHus, B X0Ji¢ OOCYXKICHHUSI KOTOPBIX OLIEHUBAIOTCS HAaBBIKH B 00JacTH MpodecCHOHATBHOM
HOJrOTOBKHU:

VK-1.1 - mpuMeHsieT 3HaHUE OCHOBHBIX TEOPETUKO-METOJOJOTHYECKUX ITOJOKEHUM
¢dunocopun, KOHIENTYyaIbHBIX OJX00B K MOHUMAHUIO IPUPObI HH(POPMALIMK KaK HAyYHOH U
¢dunocopckoii KaTeropuu, METOJOJIOTHUECKUX OCHOB CUCTEMHOTO M0/IX0/1a;

OIIK-6.1 - otOupaer nans OCYUIECTBICHHUS NPOPECCHOHATBHON JIEATEIILHOCTH
HE0OX0AMMOE TEXHUYECKOE 000PYI0BAaHUE U TTPOTrPAMMHOE 00ECTICUCHHUE;
OIIK-6.2 - mpuMeHSeT COBpeMEHHbIe LU(POBBIE YCTPOWCTBA, TIATPOPMBI U

nporpaMMHOe oOOecrieueHHe Ha BCEX JTamax CO3MaHUs TEKCTOB pEKIaMbl W CBs3eH ¢
O6H.I€CTB€HHOCTBIO U HWHBIX KOMMYHUKAITUOHHBIX ITPOAYKTOB.

Ha nmnpaktudeckne 3aHsATHS 1O TporpaMMme AucuuIuMHbBl  «MHpOpManmoHHbIe
TEXHOJIOTHUHU U 6213]:1 JAaHHBIX B MPHUKJIAAHBIX KOMMYHHKAIUAX» OTBCACHO 36 yacos JJISL OYHOU
dbopmbl 00yueHus, 20 4acoB AJIT OYHO-3a09HOM (popMbl oOydeHHs W 12 YacoB i 3a04HOU

(bopMmBI.

TEMATUYECKHUE PA3JIEJIBI CEMUHAPCKUX 3AHSATUN.

IIpakTnueckas padora Ne 1
Tema: CuctemHoe mnporpamMMHoe oOecriedeHue. OmepanMoHHBIE cHCTeMbl. Pabora B

cpene WINDOWS.
[IpomomxkuTenbHOCTH PabOTHI - 4 yaca.
Cooepircanue meopemuuecKo20 MUHUMYMA
1. OcHOBHBIE (DYHKITMH OTIEPAIIMOHHBIX CUCTEM ceMeicTBa windows.
2. PaGouwuii cromn.
3. IlonsTue okHa. YpaBjieHHE OKHAMM.
4. Opranmzanus ¢aitioBoit cucrembl. DaiiIbl ¥ NaNKH.

a) [IpocMoTp (aitnoBoii CHCTEMBI.
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0) Pabora c mankamu.
B) Pabora c daitnamu.
5. Slpnbiku U paboTa ¢ HUMH.
6. CrangapTHble porpaMMbl windows.
a) Tekcrosiii penaktop biiokaoT (Notepad).
0) TekcroBsiii penakrop WordPad.
B) ['padmuecknii penaxrop Paint.
r) Jlpyrue craniapTHbIE IPOTpaMMBI.
7. TexctoBbld penakTop word. (IepBoe 3HAKOMCTBO).
a) sepcuu Microsoft Office no 2003 BKIIOYHTENTHHO.
6) Bepcust Microsoft Office 2007 u HoBee.

B pesynbrare BbIMONHEHHs JAa0OpaTOpHOM pabOThl CTYAEHT JOJDKEH HMMETh
npejcTaBieHue 00 OCHOBHBIX (yHKUuMsAX onepaunoHHou cuctemsl WINDOWS, ee cocrase,
BO3MOXHOCTSIX O yNpaBieHHUIO ¢ailnamu, rpadpudeckomM HHTepdeiice U mpuoOpecTu HaBBIKU
pabotsl B cpene WINDOWS.

Jumepamypa

OcHoenas

1. Keoposa I''E., Mypomyesa A.B., Mypomyes B.B. u op. IndopmaTuka yisi TyMaHHTAPHUCB.
Y4eOHUK U IPAKTUKYM JJIs akaJeMuueckoro Oakanaspuara. / mon pen. I'.A.Keaposoii - M.:
HOpaiit. Cepus bakanaBp. Akagemuueckuil kypc, 2016r. — 439c., rpu¢p YMO BO, ISBN
978-5-9916-5607-8 27,9 n.1. wimum MHdopmaThka 11 TyMaHuUTapueB [DIEKTPOHHBIN
pecypc]: y4eOHHMK W TpaKTUKyM IS akajaeMudeckoro OakamaBpuara / mox pen. [. E.
Kenposoit; MI'Y um. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanasp.
AxaneMuyeckuii Kypc). - ABT. ykazaHel Ha c. 7. - bubmmorp. B xonue ri. - ISBN 978-5-
9916-5607-8,  URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

2. Maxkaposa H.B., Boixos B.b. Unpopmaruka: YueOnuk mus By3oB. — C-I1.: U1 «ITutepy,
2014r. — 576 c. unmu Maxkaposa H.B., BonkoB B.b. MndopmaTuka: Y4yeOuuk ams By3oB. — C-
Il.. U «lurep», 2011r. — 576 c. — bubmmoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

JononnumenvHnas

3. Kysun A.B. OcHoBbl pabotsl B Microsoft Office 2013: Yuebnoe nocobue. - 1. - Mocksa;
Mocksa: MzpgarensctBo "®OPYM": OOO "Hayuno-uznarenbckuii nentp MHOPA-M",
2017. - 160 c. - BO - bakanaspwuar. - ISBN 978-5-00091-024-5.

DnexmponHvle pecypcol

4.  Bown Yonnec Microsoft Office 2007 mnst "waitHukoB". — bubnuoreka kaur «Kodges.ru» -
URL:  http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (Jlara
nocrymna 21.09.12)

5. Tuxomupos A.H. Camoyuutens Microsoft Office 2007. Bce nmporpammel naket- bubnnoreka
kaur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-
2007.-vse-programmy.html ([laTa moctymna 18.09.12)

Konmponvuwvie 6onpocwi

Yro takoe nHpopmanus’?

Uro Takoe omnepanmoHHas CUCTEMA U Kakue (PYHKIIMHM OHA BBIMTOJIHAET?

Uro Takoe omnepaimoHHas 000109Ka U Kakue ()yHKIIUU OHA BBITOTHSICT?

UYro Takoe "mosHoe UM (aiisia" U3 4ero OHO COCTOUT?

Yro Takoe ApibIk?

. CxonpKo crioco00B KOMMPOBaHUS U TIEpeMeIIeHus nanok (¢aiios) Bel 3HaeTe?
[Iepeunciure ux.

7. UTO Takoe «KOHTEKCTHOE» MEHIO?

S N



8.
9

10.
11.
12.
13.
14.
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YTo Takoe «BCILIBIBAIOLIAS) MTOJICKA3Ka?

Yro Takoe cBoiicTBa (hailyia M KaK UX ONPEIEIUTh U YCTAHOBUTH?
Kaxk co3naTte konoHTUTYN?

Kaxk 3aaTh mapameTpsl cTpaHuIlbl (pa3mep Oymaru u noss)?
Kak ycTaHOBUTH HyMepaLnIO CTPAHULIBI?

Yro Takoe ctangapTHbIe porpammbl? [lepedncnure ux.

Yem ornmuarotcs nmporpammsl biiokaot, WordPad u Word?

MarepuanpHO-TEXHUUECKOE 00eCIieueHe CM. II. 7

IIpakTH4eckas pabdora Ne 2

Tema: CO3,I[aHI/Ie, pPEOAaKTUPOBAHUC U Q)OpMaTHpOBaHI/Ie AOKYMCHTOB C HCIIOJIb30BAHHUEM

TEKCTOBOTO penakropa Microsoft Word.
[TpomomKUTENBHOCT PabOTHI - 8 4aCOB.
Cooeporcanue meopemuuecko20 MUHUMYMA

1. Co3nanue daiina rekctoBoro peaakropa MS Word.
2. Bup skpana. KomanaHoe MeHio.

a) Microsoft Word 97-2003
6) Microsoft Word 2007 u mo3xe

3. Hacrpoiika mapameTpoB 0TOOpaKE€HHS CTPAHHUIIBI.
4. HaGop u pegakTUpoOBaHUE TEKCTA.

a) PazOuenue u coenHeHNE TEKCTOB.

0) PenaktupoBanue TekcTa.

B) KonupoBanue Tekcra.

r) OIHOBpPEMEHHOE PACIOI0KEHNE HECKOJIBKHUX OKOH Ha dKpaHe.

5. dopMaTtupoBaHUE TEKCTA.

a) ®opmartupoBaHue ad3ara.

6) Co3naHue CIIUCKOB.

B) PazOuenHne TekcTa Ha KOJIOHKH.

r) O6pamieHue TeKcTa, M3MEHeHue 11BeTa (hoHa ad3ara.

n) V3MeHeHne HareYaTaHHBIX CUMBOJIOB (CTPOYHBIC OYKBBI HA TIPOITUCHBIC U JIP. ).
e) Co3naHue u U3MEHEHUE CTUJIS.

6. Coxpanenue nokymenra Microsoft Word.
7. 3anonHenue GpopMbl CBOMCTBA daiina.

B pesynbraTe BBINOJIHEHUs J1a0OpPaTOpHOW pPAaOOTHI CTYIACHT MJOJDKEH MpHOOpecTH

HABBIKA COCTABIICHHS, PEAAKTHPOBAHUSA U (POPMATHPOBAHKS DJICKTPOHHBIX JOKYMEHTOB B Cpejie
Microsoft Word.

Jlumepamypa
OcnosHast

1.

Keoposa I'E., Mypomyesa A.B., Mypomyes B.B. u op. IndopmaTuka uisi TyMaHHTAPHUEB.
Y4eOHUK U MPAKTUKYM JJIA akajeMudeckoro 6akanaBpuara. / mox pen. I'.A.Keaposoii - M.:
FOpaiit. Cepust bakanaBp. Axagemuueckuit kypc, 2016r. — 439c., rpup YMO BO, ISBN
978-5-9916-5607-8 27,9 n.n. wnu WHopmaTuka miis TyMaHUTapueB [DIIEKTPOHHBIN
pecypc]: yuyeOHUK M TpaKTHUKYM JUIs akajgeMudeckoro OakamaBpuarta / mox pen. I. E.
Kenporoit; MI'Y um. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanasp.
AkaneMHuyecKuil Kypc). - ABT. yka3aHel Ha c. 7. - bubnuorp. B xonue ri. - ISBN 978-5-
9916-5607-8, @ URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

Maxaposa H.B., Boakos B.b. ndopmatuka: YaeOnuk st By3oB. — C-I1.: U] «ITutepy,
2014r. — 576 c. unmu Maxkaposa H.B., BonkoB B.b. MndopmaTuka: Y4ueOuuk ams By3oB. — C-
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I.: UA «lurep», 2011r. — 576 c. — bubmumorexka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

Jlononnumenvhas

3.

Ky3un A.B. OcnoBsl padotel B Microsoft Office 2013: Yue6Hoe nocoOue. - 1. - Mockaa;
Mocksa: MzgatensctBo "®OPYM": OOO "Hayuno-uznarensckuii nientp MHDOPA-M",
2017.- 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.

OnexmponHvle pecypcol

4.

NHdpopmaTika W KOMIBIOTEPHBIE TEXHOJOTHU [DJIEKTPOHHBIH pecypc]: jJabopaTOpHbIE
paboThl: yueOHoe mocoOue: nisi HarpaBieHus: OakanaBpuarta: 031600 "Pexnama u cBs3u ¢
obmectBeHHOCTBIO" / [Mypomyee B. B., Mypomyesa A.B.; Hayd. pen. Kynn0Oal;
MunoOprayku Poccun, @enep. roc. OrKeTHOE 00pa30BaT. YUPEkJACHHE BBICII. TPOQ.
obpazoBanus "Poc. roc. rymanutapusiii yH-T" (PITY), MH-T 5KOHOMUKH, ynp. U IpaBa,
@ak. ynp., Kad. mogenupoBanus B skoHOMEKE 1 ymp. - Mocksa : PITY, 2014. - 197 c. -
Pexum nocrtymna: http:/elib.lib.rsuh.ru/elib/000009501. - 3arn. c¢ skpana. - ISBN 978-5-
7281-1835-0.

Bon Yonnec Microsoft Office 2007 nns "waitnukoB". — bubmuotexa kuur «Kodges.ru» -
URL:  http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html ~ ([ara
noctyna 21.09.12)

Tuxomupoe A.H. Camoyuurens Microsoft Office 2007. Bece nporpammsl naket- budauorexa
kHur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-
2007.-vse-programmy.html ([lata noctymna 18.09.12)

Konmponsnwie éonpocwi

1.

ol

S

9

[lepeuncaure ocHoBHbIE (PpyHKIMH penakTopa MS Word?

Yro Ttakoe pabouasi 00J1aCTh CTPAHHUIIBI?

Kaxk nactpouts Bua 3kpana?

UYTo BXOAUT B OHATHE PEAAKTUPOBAHUE TEKCTA?

KakuM 00pa3oM MOMHO pacloJIOKUTh BCE OTKPBITBIE JOKYMEHTbl Ha JKpaHe
OJIHOBPEMEHHO?

Urto BXOAWT B MOHATHE (popMaTUpPOBAHUE TEKCTA?

Kaxue BubI CIMCKOB BbI 3HAETE?

Kaxk pa36uTh TeKCT Ha KOJIOHKU?

Jlii gero ciykutT komannaa «Peructp» B pazznene «Popmar»?

10. Kakne M0OXHO co371aTh 0OpaMiIeHUsT BOKPYT a03arieB?

11. Ilepeuncnute cocodObl hopmaTrpoBaHus ad3aneB?

12. Kak pa30uTh CTPOKY Ha JBE YaCTH — COXpaHs CTUJIb a03alla U He COXpaHss CTUIIb ab3ama?
13. Yto Takoe ctunb? Kakue napamerps! cTiiisd Bel 3HaeTe?

14.

Kaxk coxpanuts nokymeHnt B8 MS Word?

MarepuanbHO-TeXHUYECKOE oOecrieueHre cM. 1. 7

IIpakTHyeckas padora Ne 3

Tema: Co3naHue W pelakTUPOBAHHE JOKYMEHTOB OOJBIIOTO 00bEMA, a Takke TaOIUII,

dbopmyn u rpadpuuecknx 00bekToB B Microsoft Word u3 makera Microsoft Office 2003 u 2007.
[IpogomxuTensHOCTh PaboTHI - 4 Haca.

Cooepicanue meopemuuecko20 MUHUMYMA
1. Pabora ¢ Tabauamu.

a)
0)
B)
r)

Cosnanue Tadmui.

dopmaTupoBaHHE TEKCTa B TAOIHIIAX.

Pazbuenue Tabnuilsl Ha 1BE U OoJIee.

OTobOpakeHne UM CKPHITHE JTUHUHN CETKU B TaOJIHIIE.
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n) 3meHeHue cTpyKTypbl TaOJIHUIIBL.
2. BcraBka popMyI1 U CUMBOJIOB.
3. Pa3paboTka 1 BcTaBka rpaduaeckux 0OBEKTOB.

a) Micnonp3oBaHue MaHeIu pUCOBaHMS IS CO3JIaHMsI rpauuecKUX 0ObEKTOB.

0) «CHsATHE» WIUTIOCTPALMH C SKpaHa MOHUTOPA U BCTaBKa B JIOKYMEHT PUCYHKOB, CO3JJaHHBIX

B TpaueCcKuX peJaKkTopax.

B) Co3nmanue B Microsoft Word rpadukoB u quarpaMm.
4. Pabota ¢ jokyMeHTaMu O0JIbIIOr0 00bEMA.

a) BcraBka cHOCOK.

6) YcraHOBKa 3aKJIaJIOK B JOKyMEHTE.

B) BcraBka ornaBieHus.

B pesynbTare BbInoiHEeHMs 1a00paTOPHOM pabOThI CTYAECHT JOJKEH HayuYnuThCsl paboTaTh

C JOKyMEHTaMHu OOJbIIOr0 00BhEMa, MPHOOPECTH HABBIKM CO3/JaHUS W HM3MECHEHUS TaOJHII,
PHCYHKOB, BCTaBKHM B T€KCT CUMBOJIOB, (popMyI1, rpadudeckux nzodpaxkeHuit B cpene Microsoft
Word.

Jumepamypa

OcHosnas

1. Keoposa I''E., Mypomyesa A.B., Mypomyes B.B. u op. IndopmaTuka yisi TyMaHHTAPHUCB.
Y4eOHUK U IPAKTUKYM JJIs akaJeMuueckoro Oakanaspuara. / mon pen. I'.A.Keaposoii - M.:
HOpaiit. Cepus bakanaBp. Akagemuueckuil kypc, 2016r. — 439c., rpu¢p YMO BO, ISBN
978-5-9916-5607-8 27,9 n.1. wimum MHdopmaThka 11 TyMaHuUTapueB [DIEKTPOHHBIN
pecypc]: y4eOHHMK W TpaKTUKyM IS akajaeMudeckoro OakamaBpuara / mox pen. [. E.
Kenposoit; MI'Y um. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanasp.
AxaneMuyeckuii Kypc). - ABT. ykazaHel Ha c. 7. - bubmmorp. B xonue ri. - ISBN 978-5-
9916-5607-8,  URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

2. Maxkaposa H.B., Boixos B.b. Unpopmaruka: YueOnuk mus By3oB. — C-I1.: U1 «ITutepy,
2014r. — 576 c. unmu Maxkaposa H.B., BonkoB B.b. MndopmaTuka: Y4yeOuuk ams By3oB. — C-
Il.. U «lurep», 2011r. — 576 c. — bubmmoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

JononnumenvHnas

3. Kysun A.B. OcHoBbl pabotsl B Microsoft Office 2013: Yuebnoe nocobue. - 1. - Mocksa;
Mocksa: MzpgarensctBo "®OPYM": OOO "Hayuno-uznarenbckuii nentp MHOPA-M",
2017. - 160 c. - BO - bakanaspwuar. - ISBN 978-5-00091-024-5.

DnexmponHvle pecypcol

4. HWudopmartuka ¥ KOMIBIOTEPHBIE TEXHOJIOTUU [DIEKTPOHHBIA pecypc|: abopaTopHBIC
paboThl: yueOHoe mocobue: nisi HanpaBieHus OakanaBpuarta: 031600 "Pexnama u cBs3u ¢
obmecTBeHHOCTBIO" / [Mypomyee B. B., Mypomyesa A. B.; nayud. pen. Kynb6al;
Muno6pnayku Poccun, denep. roc. O0romkeTHOE 00pa3oBaT. yUpPEKACHHE BBICHI. MPOQ.
obpazoBanus "Poc. roc. rymanurapusiii yH-T" (PITY), MH-T 5KOHOMUKH, ynp. U IpaBa,
®ak. ynp., Kad. monenupoBanus B skoHoMuke u ymp. - Mocksa : PITY, 2014. - 197 c. -
Pexxum nocrtyma: http:/elib.lib.rsuh.ru/elib/000009501. - 3arn. c¢ skpana. - ISBN 978-5-
7281-1835-0.

5.  Bowu Yonrec Microsoft Office 2007 mus "qaiitnukoB". — bubnmoreka kaur «Kodges.ruy» -
URL:  http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (/lara
nocrymna 21.09.12)

6. Tuxomupos A.H. Camoyuurens Microsoft Office 2007. Bce mporpammel maket- bubnnorexa
kaur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-
2007.-vse-programmy.html ([laTa moctyna 18.09.12)

KOHmp()Jleble 60NnpoOCol
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Kak BcTaBUTH NPUHYAUTENBHBINA Pa3phiB CTPAHUI] B TOKYMEHT?

Kak n3aMeHUTh OpUEHTALUIO CTPAHUILIbI?

Kakwne criocoOsI co3manust TabuI Bl 3HaeTe?

Kak n3MeHuTh HanpaBjieHue TekcTa B Tabnuie?

Kak pa36uts Tabnuity Ha 1Be TaOIHIIbI?

Kak 00beIMHUTD HECKOJIBKO SUYEEK B OAHY?

Kak ymanute cTpoky/cTon0ern u3 Ta0mib?

C noMOIIIBIO Yer0o MOYKHO BCTaBUTh B IOKYMEHT (pOpMYJIbI?

. B xakoM ciydae MOTyT «pa3bexaTbCsi» IpYT OTHOCUTEIBHO JAPyra HapHCOBAaHHBIE
rpaduueckre o0BHEKTHI?

10. Kak BHOCSTCS HAIITUCH BHYTPHU B BHE AJIECMEHTOB (T€OMETPUIECKUX (HUryp)?
11. Kak yOpaTh TUHUIO BOKPYT paMKH C TEKCTOM?

12. Kak «B34Tb» WUTIOCTPALMIO C IKpaHa MOHUTOpa?

13. C moMoI11bI0 4Yero MOKHO BCTaBUTh B JOKYMEHT IpaduK UK Juarpammy?

00N LW~

MaTepI/IaJ'ILHO-TeXHI/ILIeCKOG obecneyenue cM. 1. 7

IIpakTHyeckas padora Ne 4

Tema: Co3gaHue © pPEJAKTHPOBAHWE BXOJHBIX/BBIXOAHBIX (OPM TOKYMEHTOB C
ucnonb30BaHueM tabaudnoro npoueccopa EXCEL.
[IpopomxurensHOCTh - 4 yaca.

Cooeporcanue meopemuuecko2o MUHUMyMa.

1. OxHo, paboune KHUTH, anpeca s;aeek B Microsoft Excel.
. BBox maHHBIX.

. PegaktpoBanue JaHHBIX.

. DopMaTHUPOBAHUE JAHHBIX.

. Co3nanue HOBOM TaOIHIIbI.

. OGpameHue TabIUIIBI.

. Beigenenue sueek, X JUana3oHOB, CTPOK U CTOJIOIOB.

. KonmupoBanue gaHHbIX Wi GOpMyJT B CMEKHBIE SUEHKU.
. O6paboTKa YMCIOBBIX 3HAYCHUI WU paboTa ¢ GopMynaMu U QyHKIUSIMH.
a) Coznmanue hopmyn

0) @yunkuun B Microsoft Excel.

10. Ccpuiky Ha STYEHKH.

11. Imena sueexk.

12. Paboune nuctel Microsoft Excel.

13. IlogroToBka 1O0KyMEHTA K I1€YaTH.

B pesynbrare BbIIOMHEHUS J1a0OpaTOPHOM pabOThl CTYIAEHT JOJDKEH UMETh
npeicTaBieHre O (YHKIHMOHAJIBHBIX BO3MOXKHOCTAX TabmuyHoro mponeccopa EXCEL,
MpUOOPECTH HABBIKU CO3/IaHUS TaOIUI] M (POPMATUPOBAHUS SUCCK.

Jlumepamypa

OcHosnast

1. Keoposa I''E., Mypomyesa A.B., Mypomyes B.B. u op. lndopmaTuka uisi TyMaHUTAPHUEB.
Y4eOHUK U MPAKTUKYM JJIA akajeMudeckoro 6akanaBpuara. / mox pen. I'.A.Keaposoii - M.:
HOpaiit. Cepust bakanaBp. Axagemuueckuit kypc, 2016r. — 439c., rpup YMO BO, ISBN
978-5-9916-5607-8 27,9 n.n. mmu HWHopmaTuka miis TyMaHUTapueB [DIIEKTPOHHBIN
pecypc]: yuyeOHUK M TpaKTHUKYM JUis akajeMudeckoro OakamaBpuarta / mox pen. I. E.
Kenporoit; MI'Y um. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanasp.
AkaneMHuecKuil Kypc). - ABT. yka3aHsl Ha c. 7. - bubnuorp. B xonue ri. - ISBN 978-5-
9916-5607-8, @ URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

O 0N L B~ W
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2.  Makaposa H.B., Borkos B.b. Undopmatuka: Yuebnuk s By3oB. — C-I1.: U1 «ITutepy,
2014r. — 576 c. unmu Maxkaposa H.B., Bonkos B.b. MndopmaTuka: YueOnuk ams By3oB. — C-
I.: UA «lurep», 2011r. — 576 c. — bubmumorexka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

Jlononnumenvhas

3. Ky3un A.B. OcHoBsl pa6otsl B Microsoft Office 2013: Yuebnoe nocobue. - 1. - Mocksa;
Mocksa: MzgatensctBo "®OPYM": OOO "Hayuno-uznatensckuii nientp MHDOPA-M",
2017.- 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.

OnexmponHwle pecypcnl

4. HudopmaTtuka M KOMIIBIOTEPHBIE TEXHOJIOTMH [DIEKTpOHHBIM pecypc]: nabopaTopHble
paboThl: yueOHoe mocoOue: nisi HarpaBieHus: OakanaBpuarta: 031600 "Pexnama u cBs3u ¢
obmecTBeHHOCTBIO" / [Mypomyee B. B., Mypomyesa A. B.; wnayud. pen. Kynn0al;
MunoOprayku Poccun, @enep. roc. OrKeTHOE 00pa30BaT. YUPEkJACHHE BBICII. TPOQ.
obpazoBanus "Poc. roc. rymanutapusiii yH-T" (PITY), MH-T 5KOHOMUKH, ynp. U IpaBa,
@axk. ynp., Kad. mogenupoBanus B skoHOMEKE H ymp. - Mocksa : PITY, 2014. - 197 c. -
Pexum noctymna: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. c¢ skpana. - ISBN 978-5-
7281-1835-0.

5.  Bowu Yonnec Microsoft Office 2007 mna "yaiitnukoB". — bubnmoreka kuur «Kodges.ruy» -
URL:  http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([ara
noctyna 21.09.12)

6. Tuxomupos A.H. Camoyuutens Microsoft Office 2007. Bce nporpammsl naker- bubnuorexa
kaur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-
2007.-vse-programmy.html ([lata noctymna 18.09.12)

Konmponwsusie éonpocut
[lepeuncnute kKaTeropuu BBOJAUMBIX B STYCHKY TaHHBIX.
Kak npousBoautcs puxcaiysi BBEACHHBIX JaHHBIX B siueiike?
Uro Ttakoe "ABTodopmar" 1 KaK UM MOJIb30BATHCS?
UYro HazbiBaeTcs agpecoM ssueriku? [lonnbli anpec?
[IpuBeaute mpuMepsl 00bEIMHEHHS TUATIA30HOB SYEEK.
[IpuBenuTe mpuMepsl epeceyeHus: AMana3oHoB sTYEeK.
Kak npou3BoauTCs: KOMUPOBAHUE U BCTABKA TAHHBIX B TYCHKHU?
Kak mpoussectr popmaTipoBaHue yncesn B sueikax?
Kak M0HO ymecTuTh, TEKCTOBYIO MH(OpPMAILIMIO B A4YCiiKe HE yBEIMYUBAs LIUPUHY
cronbua?
10. Kak ocymectsinsiercs padora ¢ opmynamu B EXEL?
11. OcobenHoctu cnocoda «HaBeAU U MIETKHI?
12. Yto Takoe BIOKECHHBIC (YHKITHH?
13. Kak BBIACIUTL HECKOJIBKO SYEEK, HE COCAUHEHHBIX B OJUH 0JI0K?
14. Kak caenath oOpamiIeHHE sTY€EeK U TaOIHUIIBI B TIEI0M?
15. Kakue cymecTByOT BBl CCHUIOK?
16. [IpuBenuTe mpuUMeEp CMEIIAHHON, A0OCOIOTHON CCHUIKH.
17. Kak mpyCBOUTH STYEHMKE WK TPYyMIIE TUEEK UMs?
18. Kak mpocTaBuTh IJis TeYaTH JOKYMEHTA CKBO3HBIE CTPOKH M CTOJIOIIBI?
19. Kak yMeHBIIUTH/ yBEINYUTH MacIITal meyaTaeMoro JOKyMeHTa?
20. Kak u3meHuTh uMs padbouero aucra?
21. CKONbKO HOBBIN IOKYMEHT COJAEPKUT JIUCTOB MpH OTKpbITHH Excel?
22. Kak BCTaBUTh HOBBIA JIUCT B pabouyio kHUTY Excel m kakoBO WX MakcHMaabHOE
KOJIMYECTBO?
23. Kakue cuMBOJIBI HE TOITyCKAlOTCS B UMEHHU pabouero jucta Excel?
24. BO3MO>XHO JI OKPACUTh SIPJIBIYOK pabOYero JucTa B Apyroil user?
MartepuanbHO-TeXHUYECKOE 00ecreueHue cM. 1. 7
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IIpakTH4eckas padora Ne 5
Tema: Co3naHue U pelaKTUPOBAHHE OCHOBHBIX 0OBEKTOB 0a3 JAHHBIX C UCTIOIb30BAHUEM
cuctemsl ynpasienus 6azamu ganubix (CYBJ]) ACCESS.
[TpogomkuTenbHOCTh — 8 YacoB.
Cooepicanue meopemuuecKo20 MUHUMYMA
. bazpl ganaeix u CYB/I,.
. CTpykTypa npocreiiieit 6a3bl TaHHbBIX.
. CBoiicTBa nounei 0a3nl JaHHBIX.
. TUOEI TaHHBIX.
. Pexxumbl paboThl ¢ 6a3amMu TaHHBIX.
. O0BeKTH 0a3nl JaHHBIX.
. Pa3paboTka cxembl JaHHBIX.
. O6mue 3ameuanus o padore ¢ CYBJl Microsoft Access.
. IHomarosoe co3ganue 6a3nl ganubix MI'TC.
a) [locranoBka 3amaymu.
0) IlomaroBoe BBITTOJTHCHHE 3aaHUSI.
B pesynbrare BeITIONHEHUS J1a00OpaTOPHOW pabOTHI CTYINCHT JIOJDKEH UMETh
MPEJICTaBICHUE O TIOHATUU U TEXHOJIOTUU 0a3 OaHHBIX, HA HAYAIHHOM YPOBHE OCBOUTH MPHEMBI
pabotsl ¢ 6azamu nanubix Ha pumepe CYBJ] ACCESS.

O 00 1 N N B W —

Jumepamypa

OcHoenas

1. Keoposa I''E., Mypomyesa A.B., Mypomyes B.B. u op. IndopmaTuka yisi TyMaHHTAPHUCB.
Y4eOHUK U IPAKTUKYM JJIs akajeMuueckoro Oakanaspuara. / mon pen. I'.A.Keaposoii - M.:
FOpaiit. Cepust bakanaBp. Axagemuueckuit kypc, 2016r. — 439c., rpup YMO BO, ISBN
978-5-9916-5607-8 27,9 n.n. wmu HWHopmaTtuka miis TyMaHUTapueB [DIIEKTPOHHBIN
pecypc]: y4yeOHUK M TpaKTHUKYM JUis akajgeMudeckoro OakanmaBpuarta / mox pen. I. E.
Kenporoit; MI'Y um. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanasp.
AkaneMHuyecKuil Kypc). - ABT. yka3aHsl Ha c. 7. - bubnuorp. B xonue ri. - ISBN 978-5-
9916-5607-8, @ URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

2. Maxkaposa H.B., Boixos B.b. Undpopmaruka: YueOnuk mus By30B. — C-I1.: U1 «ITutepy,
2014r. — 576 c. unmu Maxkaposa H.B., BonkoB B.b. MndopmaTuka: Y4ueOuuk ams By3oB. — C-
Il.. U «lurep», 2011r. — 576 c. — bubmmoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

JononnumenvHas

3. Kysun A.B. OcHoBbl pabotsl B Microsoft Office 2013: Yuebnoe nocobue. - 1. - Mocksa;
Mocksa: MzpgarensctBo "®OPYM": OOO "Hayuno-uznarenbckuii nentp MHOPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.

4. Tomuywvina O.JI., Maxcumos H.B. ba3wl manubix: YdueOHOe mocodue. - 4. - MockBa; MockBa:
M3parensctBo "OOPYM": OOO "Hayuno-uznarensckuit nentp MHOPA-M", 2019. - 400
c. - ISBN 9785000915165.

OnexkmponHvle pecypcol

5. HWuadopmarnka M KOMIBIOTEPHBIE TEXHOJOTHHM [DJIEKTPOHHBIA pecypc]: 1abopaTopHbIe
pabotbl: yueOHOe mocoOue: 1y HanpaBineHus OakanaBpuara: 031600 "Pexiama u cBsi3u C
obmectBeHHOCTRIO" / [Mypomyee B. B., Mypomyesa A. B.; Hayd. pen. Kymnw0a];
MunoOprayku Poccun, @enep. roc. OrmKeTHOE 00pa3oBaT. YUYpekJACHHE BBICHI. TPO.
obpazoBanus "Poc. roc. rymanutapasiii yH-T' (PITVY), UH-T SKkOHOMUKH, yIIp. ¥ TIpaBa,
@axk. ynp., Kad. mogenupoBanus B s5KkoHOMHKE U ymp. - Mocksa : PITY, 2014. - 197 c. -
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Pexxum nocrtyma: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. ¢ skpana. - ISBN 978-5-
7281-1835-0.

6. Bowu Yoanec Microsoft Office 2007 mnst "gaitaukoB". — bubnmoreka xkaur «Kodges.ru» -
URL:  http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([lata
nocryna 21.09.12)

7. Tuxomupoe A.H. Camoyuuntens Microsoft Office 2007. Bce nmporpammsl naker- bubanoreka
kaur  «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-
2007.-vse-programmy.html ([lata noctymna 18.09.12)

Konmponvnwvie éonpocut
Urto Ttakoe 6a3a nanubix? [IpuBenure npuMepsl.
Yro takoe CYB/1? IIpuBennure npuMepsl.
Kak B Tabnuie 6a3pl JaHHBIX MPUHATO HA3BIBATH CTPOKH U CTOJIOIBI?
Yto Takoe CTpyKTypa 6a3bl JaHHBIX?
Kaxkue Brvi 3HaeTe cBoiicTBa mosiel 6a3bl JaHHBIX ?
Kakune Brl 3HaeTe THOBI JaHHBIX?
KakoBbI 0COOCHHOCTH THITA JAHHBIX «CUCTUUK?
HazoBure uzBectHbie Bam 00beKThI 6a3 TaHHBIX.
Uewm Tabnuia ommuaercs ot 3amnpoca? Uro o61miero?
. [lepeuncnute OCHOBHBIE STAlbl Pa3pabOTKU MpoeKTa 0a3bl JaHHBIX.
. Kakue tumnel cs3eit (oTHOLIEHUI) Mexay Tabauamu Bam n3BecTHbI?
. B kakoif cuTyanuu uMeeT MecTo CBSI3b «OJIUH-KO-MHOTHM»?
. B xakoii cutyanuu uMeeT MecTo CBSI3b «OAMH-K-0qHOMY»? KakoBbI ee ocoOeHHOCTH?
. B kakoif cuTyanuu nuMeeT MecTo CBSI3b «MHOTHE-KO-MHOTUM»? KakoBbl ee 0coOeHHOCTH?
. Kakue tumer cBszeit nognepxxuBaer CYBJ] Microsoft Access?
. Urto Takoe KitoueBoe mnosne?
. HazoBure Tpu THma cpeacts pa3paboTku 06bekToB B Microsoft Access.
.Uto co0Oolf TpPEeACTaBJISIOT OINEpallMOHHBIE W CIpaBOYHBIC TaOaUIBI? B Kakom
OTHOIICHUU OHH HAXOJATCS?
19. Yto co060if peACTaBISIIOT POAUTEIBCKHAE U JoUYepHUE Tabmuibl? B kakoM OTHOIIEHWUH
OHM HaxoasTcs?
20. Yto takoe 3anpoc ¢ napamerpom? [IpuBeaure npumep.
21. Yro Takoe Beruucisiemoe nose? [Ipusenure npumep.
22. Kakue aBa pexxuma paboThl ¢ TaOiHIamMu, 3amnpocamu, gopmamMu u otdetamu Microsoft
Access Bbl 3Haere? Kakoil M3 HuUX SBISETCS IPOEKTHPOBOYHBIM, a Kakoh —
M0JIb30BATEIBCKUM?

WX IN B WD —

— e e e e e e
OO\ LN bW — O

MartepuanbHO-TeXHUYECKOE 00ecreueHue cM. 1. 7

IIpakTnyeckas padora Ne 6
Tema: Pa3paboTka 1 JeMOHCTpAIHs pe3eHTanuii B mporpamme Microsoft PowerPoint u3

naketa Microsoft Office 2007, 2010 u np. ApxuBupoBanue HH(GOpPMAITUH.
[IponomkuTenbHOCT paboThI - 4 yaca.
Cooepircanue meopemuueckoz0 MUHUMYMA
1. Co3nanue npesenranuii B mporpamme Power Point 2003.

a) Oxno PowerPoint.

0) PexxuMbl, CTIONIB3yeMbIE TIPU CO3/JaHUU TIPE3EHTALINH.

B) Co3manue crnanoB AJis MPE3CHTAIIH.

r) BeraBka pucyHKOB, TaOIuIl U AUarpaMM B CIAMI.

1) JleMoHCTpanus Npe3eHTalHH.

¢) ®opmaTupoBaHUE CIIANI0B U TPE3ECHTALIUN.

k) JlobaBIeHNE KOMMEHTApUEB B CIIAM]T.
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3) Pa3narounbie MaTepuasbl.
u) [lpyrue BO3MOKHOCTH CO3/JaHUs CJIaiiIOB TOKYMEHTA.
. Power Point 2007.
. IIporpaMMbI-yakoBIUKH. ApXUBUPOBaHHE HHPOPMALIUH.
a) ApXUBHpOBaHHE.
0) PazapxuBupoBanue.

B pesynbrare BbIIOMHEHUS J1a0OpaTOPHOM pabOThHl CTYAEHT JOJKEH YMETh CO3/1aBaTh

npeseHTanuu B PowerPoint ¢ moMompto ma6ioHoB opopMIIeHUS U apXUBUPOBATh HHPOPMAITUIO
¢ noMoIupto apxuaropa WinRAR.

Jlumepamypa

OcHosnast

1.

Mypomyesa A.B. WckycctBo mpeseHTauuid. OCHOBHBIE TpaBHja U IPAKTUYECKHE
pexomenmanuu. — M: ®@nmaTa, Hayka 2014 r. — 110c; [Dnexrponnsiii pecype] / A.B.
MypomneBa .— Pexum noctyma:  https://docplayer.ru/59544265-A-v-muromceva-
iskusstvo-prezentacii-osnovnye-pravila-i-prakticheskie-rekomendacii.html WITH
MypomueBa, A.B. HckycctBo mpe3eHTanuu. OCHOBHbIE MpaBWiIa W IPAKTHYECKHUE
pexomMeHmanuu [DnekTpoHHbld pecype]| / A.B. MypomueBa .— 4-e u3m., ctep. — M. :
OJIMHTA, 2017 — 110 c. : win. — ISBN 978-5-9765-1005-0 .— Pexum nocryna:
https://rucont.ru/efd/246319

Maxkapoea H.B., Bonkos B.b. NndopmaTuka: Yuebnuk st By3oB. — C-I1.: UJI «ITurepy,
2014r. — 576 c. unu Maxkaposa H.B., Bonkos B.b. UndopmaTtuka: YueOnuk nmst By30B. — C-
I.. U «Iurep», 2011r. — 576 c. — bubmuoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

ﬂOl’lOJZHumeﬂbHa}Z
3.

Acmonosa M.JI. IckyccTBO TIpe3eHTAIM U BEJCHHS MIEPETrOBOPOB: YuebHoe mocodue. - 3. -
Mocksa ; Mocksa : Uznatensckuii Llentp PUOP : OOO "HayuHo-u3naTenbCKUid LEHTP
NHOPA-M", 2019. - 248 c. - 2.3.1. [ToBeimienune kBanudukanuu. - [ISBN 978-5-369-01543-
8.

Ky3un A.B. OcuoBel pabotel B Microsoft Office 2013: YuebHoe mocobue. - 1. - Mocksa,;
Mocksa: MzpgarensctBo "®OPYM": OOO "Hayuno-uznarenbckuii nentp MHOPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.

DnekmponHwvle pecypcovl
5.

Nudopmartuka u KOMIBIOTEPHBIE TEXHOJOTHUHU [DNEKTPOHHBIA pecypc]: TabopaTopHbIe
paboThl: yueOHoe mocobue: nist HanpaBieHus OakanaBpuarta: 031600 "Pexnama u cBs3u ¢
obmecTBeHHOCTBIO" / [Mypomyee B. B., Mypomyesa A. B.; wnayud. pen. Kynb6al;
Muno6puayku Poccun, denep. roc. O0romKeTHOE 00pa3oBaT. yUpEkKACHHE BBICHI. MPOQ.
obpazoBanus "Poc. roc. rymanurtapusiii yH-T" (PITY), H-T 5KOHOMUKH, ynp. U IpaBa,
dak. ynp., Kad. monenupoBanus B skoHomuke u ymp. - Mocksa : PITY, 2014. - 197 c. -
Pexxum nocrtyma: http:/elib.lib.rsuh.ru/elib/000009501. - 3arn. c¢ skpana. - ISBN 978-5-
7281-1835-0.

Mypomyesa A.B. [IpesenTanus — 3TO pocTo? URL:
http://bzzn.ru/way_lider/article/prezentaciya eto prosto ([lata myOmaukamuu 18.07.2011)
Hlunynos C. T'oBopsiiue xkecThl (HeBepOaabHOE OOIIEHUE C ayIUTOPHE) [ DIEKTPOHHBIHI
pecypc] / YHHUBEPCHTET PUTOPUKH OpPAaTOPCKOTO MacTepcTBa — OpaTopckoe HCKYCCTBO.
Putopuka. — Onexkrpon. J[lan. — [M.: orator.biz, 2008] - Pexum pocryna:
http://www.orator.biz/?s=38&d 1d=198

KOHmpOJleble 60RPOCobL

Yro u3 ceds npeacrasiset okHo PowerPoint?

Kakoit 1ononHuTenbHbINH MyHKT COAEPKUTCS B cTpoke MeHio PowerPoint?
B kakux pexxmmMax MOXHO IPOCMaTPUBATH Ciaiig?

W3 yero cocrout «llanenb HHCTpyMEHTOB»?

Kakwne nononHurtenbHbie KOMaH bl coAepkUT MeHI0 « BCTABKA»?

DAl
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6. Yro Takoe mabioH opopmIIeHUs?

7. Kakoil pexuM NpocMOTpa CJIAaiIoB MO3BOJIIET KOHTPOJIUPOBATh U IMPOBOAUTH IOKa3,
IPOCMOTP, COPTUPOBKY, yAAJICHUE, CO3[JaHIE HOBBIX CJIaliI0B?

8. CKONBKMMM pPEXKUMaMH BO3MOXKHO IIOJIb30BAThbCA NPU CO3JAHUM IPE3CHTALMH B
nporpamme PowerPoint?

9. B mporpamme PowerPoint ckosibKo CylIeCTByeT peKUMOB MOKa3a Mpe3eHTaui?

10. 3auem He0OX0aMMa (DYHKIHS CKPBITHIN claiin?

11. Kakue ¢pyHKIIUY BBIMONHIET QYHKINS CTPAHULIBI 3aMETOK?

12. Kakue ectb BUIBI POPMATHPOBAHUS CIIAHT0B?

13. Kakue ecTh BO3MOXXHOCTH BCTaBOK B ClIaiiipl ipe3eHTanuu PowerPoint?

14. HazoBute oTIIMIUTENBLHBIE OCOOCHHOCTH apxuBaTopa WinRAR.

15. Kakue cnioco6sl apxuBaiuu ¢aitnoB apxuatopom WinRAR Bl 3HaeTe?

16. Kakue ciocoOsI pa3apxuBanuu ¢aiiioB apxuBatopoM WinRAR Brl 3Haere?

17. Kak MO>xHO 100aBUTH (hailsl B IpeJI0KEHHBIN apXuB 0€3 TOMOIHUTEIbHBIX 3alIPOCOB?

MaTCpI/IaHBHO—TeXHI/I‘IeCKOG obecneyeHue cM. 1. 7

9.2. Meroanueckue peKOMEHIAINH 110 TIOJrOTOBKE MUCHbMEHHBIX paboT

HayuHnoe cooOmienne Ha 6a3e jokiIaga uiu pedepara sBISETCS CaMOCTOSTEIBHON paboTon
CTYZ€HTa U MOJBOJUT UTOT'M €r0 TEOPETUYECKOM M MPaKTUYECKOH MOArOTOBKM IO M3ydaeMoOu
mucuuruiiae. [Ipy moAroToBKe HAydyHOro JOKJIaAa OOyYaroIIMHCs [OJKEH MOoKa3aTh CBOM
CHOCOOHOCTH M BO3MOXKHOCTH II0 PELICHHIO PEaJbHBIX MPOOJIEM, HCHOJb3Ysl MOJIYUYEHHBIE B
nporecce 0oOydeHus: 3HAHUSA. MeETOAMYECKHE YyKa3aHHs MO3BOJSIOT OOECIEeYUTh EAUHCTBO
TpeOOBaHUH, MPEIBSIBIAEMBIX K COAEPIKAHUIO, KAUECTBY M O(OPMIICHHIO MMCbMEHHBIX PadoT.

[Ipu BBHIOTHEHNU THUCHMEHHBIX paOOT MCIIONB3YIOTCS BCE 3HAHMS, MTOJTYYCHHbIE CTYIEHTaMU
B XOJE OCBOEHHUS AMUCUUIUIMHBI; 3aKPEIUIAIOTCS HABBIKU O(GOPMIICHHS pPE3YyJbTATOB Yy4eOHO-
UCCIIEI0BATEIbCKONW PaOOTHI; BBISIBISIOTCS YMEHHs YeTKO (POpMYJIMPOBATH U apryMEHTUPOBAHO
000CHOBBIBATh MPEUIOKEHHS U PEKOMEH 1ALl TI0 BEIOpAaHHOU TEME.

BomonHenne  paboThl  mpenmnojiaraeT  KOHCYJIBTAllMOHHYIO IOMOIIb CO  CTOPOHBI
npenoaasatens. B xozie BbIMOIHEHHUsST pabOTHI CTYJIEHT JOJDKEH IOKa3aTh, B Kakoil Mepe OH
OBJIa/Ie]l TEOPETUYECKMMHU 3HAHUSMU U NMPAKTUYECKUMH HaBBIKAMH, HAyUWIJICS CTaBUTh HAy4YHO-
HCCIIEIOBATEILCKUE MTPOOJIEMBI, Ie1aTh BBIBOABI H 0000IIaTh TOITY4YeHHBIC PE3YIbTATHI.
[ToaroroBka NUCbMEHHON PabOTHI UMEET LEIBIO:
® 3aKpeIuIeHUe HAaBBIKOB HAYYHOT'O MCCIICIOBAHMUS;

OBJIaJICHUE METOAUKON HCCIIEeI0BaHUS;

yriayOJeHne TeOpeTHYECKUX 3HaHUN B IPUMEHEHUU K KOHKPETHOMY HCCIIEI0BAHUIO;
NpUMEHEHNE 3HAaHUH MIPU PEIICHUN KOHKPETHBIX 33a/]a4 YIIPAaBICHUYECKOH JesITeTbHOCTH;
BBISICHEHHE IIOJIOTOBICHHOCTH CTYJIEHTa K CaMOCTOSITEIbHOMY pEIICHUIO MpoliieM,
CBSI3aHHBIX C AUCLUIIMHOM.

Obwue mpebosanusi.

Jlis ycrenHoro ¥ KayeCTBEHHOT'O BBIMOJIHEHUS MHUCbMEHHOW HayyHOM paboThl CTYAEHTY
HEO0XO0UMO:

® UMETh 3HAHMS 10 U3yYaeMOM JUCIUIUTHHE B 00BbeMe mporpammbl PITY

® BJAJETh METOJAaMH HAyYHOI'O HCCIIEIOBAHNUS;

® yMETh UCMOJIb30BaTh COBPEMEHHBIE CPEJICTBA BHIYMCIUTEIBHON TEXHUKH, B IIEPBYIO OUEpEIb

NepCOHANIbHbIE KOMIBIOTEPHI KaK B MPOIEcCe BBIMOJHEHUS, TaK U B Tpolecce 0hopMIICHUS

paboTHI;

e CcBOOOJHO OPHEHTUPOBATHCA MPU MOAOOPE Pa3IUYHBIX MCTOUYHUKOB MH(POpPMALUU U yMETh
paboTaTh CO CeUUaANbHON JIUTEPATYPON;

® yMETh JIOTUYHO, I'PaMOTHO W HAyYHO OOOCHOBAaHHO (HOPMYIHPOBATH TEOPETUUYECKHE U
NPaKTUYECKHE PEKOMEHIANH, PE3Y/IbTaThl aHAIN3A;
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e KBATU(PHUIUPOBAHHO OPOPMIATH rpaduueckuil MaTepuaj, WUTIOCTPUPYIOIMIUNA CoJepKaHue
paboTHI.

SBAssCh  3aKOHYEHHOM  CaMOCTOSITENIFHOM  Hay4YHO-MCCIIEAOBATEIbCKOM  pa3paboTKoi
CTyJIeHTa, MIMCbMEHHAas paboTa JOHKHA OTBEYAaTh OCHOBHBIM TPEOOBAHUSAM:

1. AKTyanpHOCTb TEMBI UCCIIEIOBAHUS.

2. IlpenMeTHOCTh, KOHKPETHOCTh M OOOCHOBAaHHOCTH BBIBOJOB O COCTOSIHUH pPa3pabOTKU
HOCTaBJIEHHON TPOOIEMBI.

3. CooTBeTcTBHE YpOBHS pa3paOOTKA TEMBI COBPEMEHHOMY YPOBHIO HAYYHBIX pPa3paboToK,
METOIMYECKUX TOJOKEHUM M PEKOMEHIAlMH, OTPaXXEHHBIX B COOTBETCTBYIOLIEH
JauTepaType.

Tembl mnuCbMEHHBIX paboT ¢opMmynupyloTcs Ha ocHoBe IlpumepHoil TemaTukwy,
IpeJICTaBICHHOM B pasnene 5.3. Hactosuieit Pabouell mporpaMMel.

[Ipenyaraemass oOydaroMMcsl TeMaTUKa pabOT SBISETCS NPUMEPHOM M HE MCKIIIOYaeT
BO3MOXHOCTH BBITIOJIHEHUSI pabOTHI MO mpodiieMam, MPeUIOKEHHBIM cTyaeHToOM. [Ipu sToM
TeMa JOJKHa OBbITh corjlacoBaHa ¢ mpenogasareneM. [Ipu BbIOOpe TeMbl HEOOXOIUMO
YUUTBHIBaTh, B Kakoil Mepe pa3pabaThiBacMble BOMPOCHI OOECHEYEHbl MCXOJHBIMH JIaHHBIMH,
JUTEPATyPHBIMU MCTOYHUKAMH, COOTBETCTBYIOT MHIUBHUIYaIbHBIM CIIOCOOHOCTSIM U MHTEpecam
o0yyJaromerocs.

Tpebosanus k cooeporcanuio u Cmpykmype mekcma

[Ipennaraemass mpuMmepHass TeMaTHKa OXBaThIBa€T IMMPOKHA Kpyr BompocoB. I[loaromy
CTPYKTypa Kaxaoil paOOThl TOKHA YTOUHATBHCS CTYJIEHTOM C MperojaBaTesieM, UCXOAs U3
HAy4YHBIX HMHTEPECOB CTYyJEHTAa, CTENEHU NPOPadOTaHHOCTH JAaHHOM TEMbl B JIUTEPATYpE,
HaJIM4Ms HHGOpPMALUU U T.11.

Kaxxnas nucbmMeHHas HaydHas pa0oTa JOJIKHA UMETh!

- TUTYJbHBIU JIUCT;

- OIJIaBJICHUE;

- BBEJICHHUE;

- TJaBbI W/WIM naparpadsr,

- 3aKJIIOYEHHUE;

- CIHUCOK MCIIOJIb30BaHHBIX HMCTOYHUKOB U JINTEPATYPHI.
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[Tpunoxxenue 1. AHHOTaNUA
paboueit mporpaMMbl AUCITUTUIHEL

AHHOTAIIUSI PABOYEH MPOT'PAMMBI JIUCHUTIJIAHBI

Huciunnuna  «MHpopManmoHHble  TEXHOJOTMM W 0a3bl  JAaHHBIX B MPHUKJIAIHBIX
KOMMYHHUKAIMSIX» peaau3yercss Ha (akyJIbTeTe peKsaMbl U CBsi3el C OOLIECTBEHHOCThIO
Kadeapoil MoJIeTMPOBaHUS B SKOHOMHUKE ¥ yIpaBiIeHUH (axyibprera ynpasieans U VII.

Heab aucuMIUIMHBI — (QOPMUPOBAHUE Y CTYJIEHTOB OCHOB HMH()OPMAIMOHHOW KYJBTYpHI,
HOJTOTOBKA K 3()()eKTUBHOMY HCIOJIb30BAHUIO COBPEMEHHBIX MH(POPMAITMOHHBIX TEXHOJIOTHH B
npo(eCCUOHATIBHOM 1EATEIbHOCTH.

33}13‘[1/[ AUCHUIIJIMHBI!

—  M3YYHTh 0COOEHHOCTH COBPEMEHHOTO 3Tana nHpopMaTH3auu O0IIECTBa;

—  M3YYUTh TEXHUYECKYI0 0a3y MHPOPMAIIMOHHBIX TEXHOJIOTHIA;

— npuoOpecTH TMpOYHble HaBBIKM pabOThl Ha TMEPCOHAIBHOM KOMIIBIOTEPE C
UCIOJIb30BaHNEM COBPEMEHHBIX MPOTPAMMHBIX MPOAYKTOB.

JucnurninuHa HanmpasieHa Ha OPMUPOBAHNE KOMITETCHITHI:

e VYK-1 CnocobeH OCymecTBIATh MOWCK, KPUTHUYECKUN aHalM3 M CHUHTE3 WH(OpMaiuu,
MMPUMCHATH CUCTEMHBIN noaxoq AJid pCHICHUA IMMOCTABJICHHBIX 3a/1a4

e OIIK-6 - cmocoOeH MoHMMAaTh NPUHLHUIBI PaOOTHI COBPEMEHHBIX HH(POPMAIMOHHBIX
TEXHOJIOTUI U UCIOJIb30BaTh UX JUISl peIIeHHs 3a/1a4 POPECCUOHATIBHOMN 1EATEIbHOCTH

B pesynbrare 0OCBOCHUS AUCHUILTUHBI 00YYaIOIUICs JOKEH:

3HATh:
— posib W 3HaueHHA WHPOPMAIMH W WH(POPMAIMOHHBIX TEXHOJOTHMH B COBPEMEHHOM
MH(POPMALIMOHHOM MIPOCTPAHCTBE;
— OCHOBHBIE TEXHHUYECKHE M MPOTPAMMHBIC CPEICTBa MH(POPMAIMOHHBIX TEXHOJOTHHA B
npodeccHoHaIbHON AEATEIEHOCTH;
— COBpEMEHHbIC pOCCUICKHE U 3apyOexHbIe 0a3bl TaHHBIX;
— ocobeHHOCTH cOOpa, XpaHEHHS U aHAIN3a JaHHBIX.
yMeThb:
— pabortate ¢ mHpOpMaIel B TVIOOATBHBIX KOMIIBIOTEPHBIX CETSIX, 0a3zaMu NaHHBIX U
KOPITOPAaTHBHBIX HHPOPMALIMOHHBIX CHCTEMAX;
— HCIONB30BaThb B CBOCH JESITEILHOCTH HOPMATHBHBIC IPABOBBIE TOKYMEHTHI TI0
nH(pOpMaIMOHHOM 0€30MMacHOCTH;
— TPUMEHSATH MTOJYYECHHbIC 3HAHUS B IPAKTHYECKOH JIEITEILHOCTH.
BJIA/I€Th:
— KyJbTYpOH MBIIUICHHS, CIIOCOOHOCTBIO K BOCHPHUATHIO, OOOOIICHUIO W aHAIHU3Y
uH(pOpMaInu;
— TIIpPOLEeCcChl W METOJbl TOMCKa, cOopa, XpaHEHHUs, OOpabOTKM M PacHpOCTPAHEHUS
uHpOpMaNnH;

— MeTOoJaMH W TMPOTPaMMHBIMH CpPEJICTBaMH OOpabOTKM N1eJOBOW WH(MOpPMAIUU TpHU
OIPEICIICHHOM YPOBHE HH(POPMAIIMOHHOM O€30MaCHOCTH.

[lo mucuMIuIMHE TpPEIyCMOTpPEHa MPOMEKYTOUHAs arrecTanus B (opMe 3adera C OICHKOM.
OO0w1ast TpyZJ0€MKOCTb OCBOCHHUS AUCLUUILUINHBI COCTABIIAET 3 3a4€THBIC €IMHUIIBI.



