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1. IlosicHUTEIBLHASA 3aIMCKA

1.1. Heap 1 321241 NPAKTHKH

Leab NpakTHKU: U3yYEeHUE BUIOBOTO COCTaBa CIIY)KEOHBIX JOKYMEHTOB, UCTIOIb3YEMBIX B
JEeSTeTPHOCTH KOHKPETHOW OpTaHW3alliH, MOpsAKa W O0COOCHHOCTEH WX OQOpPMIICHHS, W3YyueHHE
JOKYMEHTOO0OpOTa W OpraHu3ai padoThl ¢ JOKYMEHTAMHU: TOPSAKA PETUCTPALMH, KOHTPOIS
WCTIOJTHEHUS JIOKYyMEHTOB, OpPraHU3alMH TEKYIIETO0 XpaHeHHs JOKYMEHTOB, MOPSIKA Mepeadd ux B
apXuB.

3aiauu NpaKTUKU:

- M3y4UTh U TMPOAHATM3UPOBATH HOPMATHUBHO-TIPABOBBIE U HOPMATHBHO-METOIUYECKHE
JOKYMEHTBI,  ONpEACISIOIINE  OpPTraHW3allMi0 M TEXHOJOTHIO  JICJTONPOHM3BOJICTBA
(moxymeHTanmoHHOTo obOecreueHus: ympasieHus (JOY)) B OpFaHI/ISaI_[I/II/Il (ycTaBsl,
TIOJIOXKCHHUS, TIPABUIIA, HHCTPYKITUH, PETJIAMEHTHI | T.I1.);

- COCTaBUTh MPEJCTABICHHWE O CHUCTEME JEJONMPOU3BOJICTBA TOW OpraHU3allid, B KOTOPOW OH
MPOXOJIUT MPAKTHKY;

- O3HAKOMUTKCS C CoAepKaHWEM KOHKPETHBIX JEIIONPOU3BOJCTBEHHBIX  padoT
HETIOCPEJCTBEHHO Ha pabodeM MecTe;

- TOJYYHTh HABBIKM PAOOTHI C JOKYMEHTAMU Ha BCEX CTAAMSIX WX JBWKCHUS (IIEPBUYHAS
00paboTKa TOKYMEHTOB B AKCIEAUIINH, padOTa ¢ TOKYMEHTaMHU B KaHIEISPHH, PETUCTPAIus,
KOHTPOJIb, HWCIIOJIHEHUE JOKYMEHTOB B CTPYKTYPHBIX MOAPA3JEICHUAX, HX OTIPaABKa,
OpraHu3aIs XpaHeHHs, MOrOTOBKA JOKYMEHTOB K cllade B apXHB U T.1.);

- 3aduKCHpOBaTh B JHEBHHUKE MMOJYYCHHBIC CBEICHUS U PE3Y/IbTATHI BHITOJHEHHON paOoTHI,

- TIOATOTOBUTH OTYET, 000NN MTOTyYEeHHBIC 3HAHHUS U TIPAKTUIECKUE HABBIKH.

1.2. Bua ¥ THII IPAKTHKH

Bun npaktuku — yaeOHast.
Tun npakTUKu — 03HAKOMUTEIbHAS.

1.3. Cnioco0bI M MecTa NPOBeeHUsI NPAKTUKHU
CriocoObI poBeIeHNs MPAKTUKU: CTAllMOHAPHAS.

CranuoHapHass IpakTHMKa IPOBOAMTCA B  CTPYKTYpHBIX  nonpasaeneHusix PITY,
IpeJHAa3HAUeHHbIX U1 MPAaKTUYECKOM MOATOTOBKM MIM B NPOQUIBHBIX OpraHU3alusiX,
PaCIIOJIOKEHHBIX Ha TEPPUTOPUH I'. MOCKBBI, Ha OCHOBaHHUHM J0r0BOpA, 3aKirodyaeMoro mexay PITY
1 TpoHITHLHOM OpTaHU3aIUueH.

Bble3nHas mpakTHKa TPOBOJUTCS B MPOMWIBHBIX OpPraHU3alMAX pPA3IUYHBIX PETHOHOB
Poccuiickoit denepannn, Ha OCHOBAaHUHU JIOTOBOpa, 3akmrodaemoro mMexnay PITY u mpoduibpHOM
OpraHu3aluen.

1.4. Bua (Buab1) npogecCHOHAIbHOMN eI TeJIbHOCTH

1. Hayuno-uccnenoBarenbckas
2. OpraHu3anroHHO-yIPaBICHYECKAs

! B nporpamme TepMuH "opraHu3aris’ HCIOMb3yeTes Kak 060BMAIONIHH, IPAKTHKA MOYKET IPOXOIUTh B YUPEKICHHH,
npeAnpusTHn, GpupMe, KOMIAHUH U .
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HHAUKATOPaAMH JOCTUKCHUA KOMIIeTEeHIIHIi

KoMnerennus
(koA 1 HAMMEHOBaHUE)

Nuaauxkaropsl
KOMIIEeTeHIH i
(Ko ¥ HAMMEHOBAHUE)

Pe3yabTarTnl 00yueHus

YK-1 Criocoben
OCYILIECTBIISTH TIOUCK,
KPUTHYECKUM aHAIIU3 U
CUHTE3 HH(POPMAIIHH,
MPUMEHSITh CUCTEMHBIN
MOAXOJT JJIsl pelIeHus
MOCTABIICHHBIX 33724

VK-1.1. Ilpumensier 3Hanue
OCHOBHBIX TEOPETHKO-
METOA0JIOTMYECKIX
nosiokeHui pusocodumu,
KOHIIETITYaJIbHBIX MOJIX0/I0B
K TIOHUMaHHIO TPUPOJIBI
uHpOpMaLUY KaK HAyYHOM
1 purocodckoit KaTeropuw,
METO0JIOIMYECKIX OCHOB
CUCTEMHOT'0 TIOJIX0/1a;

3Hnamb: OCHOBHBIE TEOPETUKO-
METOI0JIOTUYECKHUE TTOT0KEHUS
¢dumnocopun

Ymems: apryMeHTHPOBAHHO
OTCTanBaTh COOCTBEHHYIO
MO3UIUIO MO Pa3IUYHbIM
¢mocopckum npodiemam
Bnraoemyw: coBpeMeHHBIMU
SIBJICHUSIMU U TIPOIIECCAMH B
001IeCTBEHHOM )KM3HU Ha OCHOBE
CUCTEMHOT'0 TTO/IX0]1a

VYK-1.2. ®opmupyert u
apryMEHTUPOBAHO
OTCTaWBaET COOCTBEHHYIO
MO3UIHUIO IO Pa3JINYHbIM
dbunocodckum nmpodiemam,
00OCHOBBIBACT U aJICKBATHO
OLICHUBAET COBPEMECHHBIC
SIBJICHUS U ITPOLICCCHI B
00IIIECTBEHHOM XKU3HU Ha
OCHOBE CHCTEMHOTO
MOJIXO/1A.

3Hams: KOHLIETITYyaJIbHbIE
MOJXO0/1bI K TOHUMAaHUIO TIPUPO/IBI
nH(popMaIuy KaK Hay4YHOU U
¢dmocodckoii kareropuu;
Ymems: npuMeHsITH
METOJ0JIOTUYECKHE OCHOBBI
CHUCTEMHOI'0 M0/IX0/1a

Bnademw: coBpeMeHHOU
METOJI0JIOTHEN TYMaHUTapHBIX
JTUCLUTUTMH

YK-2 Criocoben
OIIPEACIIATh KPYT 3a7a4 B
paMKax IOCTaBJIECHHOM LIEJIN
U BBIOMpATh ONTHMAJIbHbIE
CIOCOOBI UX PELICHHUS,
WCXOJS U3 ACHCTBYIOIINX
IIPaBOBBIX HOPM,
HUMEIOIUXCSA PECYPCOB U
OTpaHUYCHUN

VK-2.1. Ananuzupyer
MMEIOIINECS PECYPCHI U
OrpaHUYEHUS, OLICHUBACT U
BBIOMpAET ONTHMAJIbHBIC
CIOCOOBI PEIICHUs
MOCTABJICHHBIX 3a]1a4;

3namyb: METOIOIOTHYECKYIO 0a3y
cBoel mpodeccroHanbHON chepbl
JUTSL OTIPEISIICHHST KpyTa 33a71a4 U
ONTUMAJIBHBIX CIIOCOOOB UX
pereHus

Ymems.: ananuzupoBatb
UMEIOILMECS PECYPCHI U
OTpaHHYEHUS

Bnademw: cOBpeMEHHBIMU
METOIOJIOTUSAMU I OTpeiesICHuUs
Kpyra 3a7a4 ¥ ONTUMAaTbHBIX
Croco0O0B UX PEIICHUS

YK-2.2. Cnoco6HOCTh
WCIIOIb30BaHUsI 3HAHUU O
BAKHEUIIINX HOPMAX,
WHCTUTYTaX U OTPACIIAX
JEACTBYIOLLETO
POCCHICKOTO Mpasa AJist
onpeJeleHusl Kpyra 3a1ad u
ONTUMAJIBHBIX CIIOCOO0B UX
pelieHusl.

3Hamu: oTpaciu JeHCTBYIOLIETO
POCCHIICKOTO MpaBa IJist
ompeeNIeHus Kpyra 3a7a4 u
ONTUMAJIBHBIX CIIOCOOOB UX
peuieHus

Ymemuw: onieHuBaTh ONTUMAabHBIE
CIIOCOOBI PEIICHHUS TOCTABICHHBIX
3ajgau

Bnademw: cOBpeMEHHBIMU
HOpMaMHU U OTpacisiMu
JIEUCTBYIOLLETO POCCUICKOTO
npasa JUIsl ONpeJIeIeHNsI KpyTa




3a7jad ¥ ONTUMAJIbHBIX CIIOCOOOB
UX PELICHUs

VYK-3 Cnocoben
OCYIIECTBJISITh COLMATIBHOE
B3aMMOJCHCTBHUEC U
peanu30BbIBATh CBOIO POJIb
B KOMaHJIe

VK-3.1. [Touumaer

3 PEeKTUBHOCTH
HCIIOJIb30BAHUS CTPATETHHI
COTPYAHHUYECTBA JJIA
JIOCTHKEHUS MOCTABICHHOMN
LIEJIN; ONIPEAEINSIET POJIb
Ka)XXJI0TO y4acCTHUKA B
KOMaHJIE;

3Hamb: OCHOBBI KOMaHAHOU
paboTsl

Ymemo: onpenensats poib
Ka)KJOr0 y4aCTHUKA B KOMaH/Ie
Braoemys: HaBBIKOM pabOTHI B
KOMaHjie

YK-3.2 O¢pdexruBno
B3aUMO/JICHCTBYET C
YJIeHAMH KOMAaHIbL;
y4acTBYET B OOMEHe
uHpopManuel, 3SHaHUAMH U
OMBITOM; COICHCTBYET
Mpe3eHTAINH PE3YIbTATOB
paboTHl KOMaH/IbI,
COOJIIOJAaeT ATUYECKHUE
HOPMBI B3aUMOJICHCTBUS.

3nams.: OCHOBBI KOPIIOPATUBHOM
ITUKH

Ymems: a3 hexTuBHO
HCITOJIB30BATh CTPATETUH
COTPYIHUYECTBA IS JTOCTHKEHUS
IMOCTaBJICHHOM 1IN

Braoems: HaBBIKOM MTPUMEHEHUS
MIPUHITUIIOB KOMaHTHOM paboThI €
Y4€TOM HHJIUBUTyaTbHBIX
0COOEHHOCTEH YJIECHOB
KOJUIEKTHBA

YK-4 Cnocoben
OCYILIECTBIISTH JIEIOBYIO
KOMMYHHKAIUIO B YCTHOM U
NUCHMEHHON (hopMax Ha
rOCy/1apCTBEHHOM SI3bIKE
Poccutickoit denepanuu u
WHOCTPaHHOM(BIX )
s13bIKe(ax)

VK-4.1. Bnageet cucrteMoit
HOPM PYCCKOTO
JUTEPaTypPHOTO S3bIKa U
HOpMaMM UHOCTPaHHOTO(-
bIX ) SI3BIKA(-0B); CITIOCOOCH
JIOTHYECKH U
rpaMMaTH4YeCKH BEPHO
CTPOUTH KOMMYHHKAIIHIO,
WCIIONB3Ys BepOaIbHbBIC U
HeBepOalbHbIE CPEICTBA

3Hamb: B COBEPIICHCTBE

OCHOBBI PYCCKOT'O U
WHOCTPAaHHOTO SI3BIKOB

Ymems: CBOOOTHO BOCTIPUHUMAET
o0menpodecCHOHATBHYIO
UH(POPMALIHIO HA PYCCKOM U
WHOCTPAaHHOM (bIX) sI3bIKE(aX)
Bnademuw: cucreMoit HOpM
PYCCKOTO JTUTEPATYPHOTO SI3bIKA U
HOpMaM{ UHOCTPAaHHOTO (BIX)

B3aUMOJICHCTBHS; s13bIKa(OB)
YK-4.2. CBo6oaHO 3namb: OCHOBBI IEPEBOJOBEICHUS
BOCIIPUHHIMAET, Ymemb: IPUMEHSTH HABBIKU

aHAIIM3UPYET U KPUTHICCKH
OLICHUBAET YCTHYIO U
MUCEMEHHYIO
oOmenpodecCHOHATbHYIO
nH(OPMAIIHIO HA PYCCKOM U
WHOCTPaHHOM(-bIX ) SI3BIKE(-
ax); AEMOHCTPUPYET
HaBBIKU TIEpeBOa C
WHOCTPAHHOTO(-bIX) Ha
roCy/1apCTBEHHBIH S3bIK, a
TaKXe ¢ TOCYAapCTBEHHOTO
Ha WHOCTPAHHBIN(-bIC) S3BIK

(-m);

MepeBojia ¢ MHOCTPAHHOTO (bIX) HA
TOCYIapCTBEHHBIN SI3BIK, @ TAKXKE C
rOCy/IapCTBEHHOTO Ha
WHOSITpaHHBIA(BIE) SI3BIK(1)

Brnaoemw: HaBBIKAMU JTOTHYECKH H
rpaMMaTH4YeCKU BEPHO CTPOUTH
KOMMYHUKAITUIO, UCTIOb3YS
BepOasibHBIC 1 HEBEepOaAIbHbIE
CpEICTBA B3aMMOECHCTBUSI.

YK-4.3. Ucnonb3yeT
MH(POPMAIIMOHHO-
KOMMYHUKAI[OHHbIE

3uams. OCHOBBI NCTIOB30BAHUS
UH(POPMALIMOHHO-
KOMMYHUKAIIMOHHBIE TEXHOJIOTHH




7

TEXHOJIOTUH TIPH ITOUCKE
HE00X0AUMOM nHpOopMaUn
B TIpOIIECCE PEIICHUS
CTaHJIaPTHBIX
KOMMYHHUKATHBHBIX 33124
TUTSL TOCTHKCHUS
poQeCCHOHATBHBIX TIEJICH
Ha roCyIapCTBEHHOM U
WHOCTPaHHOM(-bIX ) SI3BIKE(-
ax).

IIPU TIOUCKE HEOOXO0IUMOM
uH(pOpMalLIUU B TIpoLiecce
pelIeHns CTaHAAPTHBIX
KOMMYHHKATHBHBIX 33724

Ymems.: ananuzupoBath u
KPUTUYECKH OIICHUBATh YCTHYIO. U
MUCHbMEHHYIO
o0menpodeCcCHOHATBHYIO
nH(}pOpMaIHIO Ha PYCCKOM U
WHOCTpPaHHOM (BIX) sI3BIKE(aX)
Braoemys: HaBbIKAaMH IPUMEHEHUS
UH(POPMALIMOHHO-
KOMMYHHKAI[MOHHBIX TEXHOJIOTHH
IpU IOUCKE HEOOXOTUMOM
nH(popMaIuu B mporecce
peleHus CTaHAapTHBIX
KOMMYHUKATHUBHBIX 3a7a4 JJIs
JOCTHKEHUS PO(heCCHOHATBHBIX
L[eJI€N HA TOCYIapCTBEHHOM U
WHOCTPAHHOM(BIX ) sI3BIKE (aX).

YK-5 Cnocoben
BOCIIPUHUMATDH
MEXKYJIBTYPHOE
pa3zHooOpa3ue o0IIecTsa B
COIMATEHO-UCTOPHYECKOM,
ATUYECKOM U PUIOCOPCKOM
KOHTEKCTaxX

VYK-5.1. leMoHCcTpUpyeT
TOJIEPAHTHOE BOCIIPUSATUE
COLIMAJIBHBIX U KYJIBTYPHBIX
pa3inyui, yBaXXUTEIBHOE U
OepeKHOE OTHOIIECHUIO K
HUCTOPUYECKOMY HACIIEAMIO
U KyJIbTYPHBIM TPaIULIUSIM;

3nams: 0ocoO0eHHOCTH
MEKXKYJIBTYPHOTO Pa3HOOOPa3Hs B
STUYECKOM KOHTEKCTE

Ymems: IposSIBIATH B CBOEM
MOBE/ICHNUU YBaXKUTEIbHOE
OTHOLIEHHUE K HCTOPUYECKOMY
HaCJIETUIO

Bnademu: TONEpaHTHBIM
BOCTIPUATHEM KYJIBTYPHBIX
pasinuui

VYK-5.2 [IposiBiisieT B CBOEM
MOBEJICHUU YBAXKUTEIBHOE
OTHOILEHUE K
HUCTOPUYECKOMY HACIEAUIO
U COIIMOKYJIBTYPHBIM
TPAAULUAM PA3TMYHBIX
COLIMAJIBHBIX TPy,
onuparouieecs Ha 3HaHHE
3TanoB

HUCTOPUYECKOTO Pa3BUTHUS
Poccuu B KOHTEKCTE
MHPOBOM UCTOPUU U
KYJIbTYPHBIX TPAaIULNAN
MHUpA;

3uamws.: 0COOEHHOCTH
MEXKYJIbTYPHOTO pasHOOOpa3us B
COIMATPHO-UCTOPHIECCKOM
KOHTEKCTE

Ymems: IposBIATH B CBOEM
IIOBCACHNN YBa)KI/ITe.HBHOC K
COITMOKYJIbTYPHBIM TPAIUITUASIMU
pa3sIUYHBIX COLUAIBHBIX IPYIIII
Braoems: TOnEepaHTHBIM
BOCHpI/IHTI/IeM COIIMAJIBHBIX
paznuuui

YK-5.3. [lonumaet
MEXKYIBTYPHOE
pa3zHooOpa3us o0IIecTsa B

€ro pas3jIM4YHbIX KOHTCKCTAaX:

¢dunocopckom, conanbHO-
HCTOPHYECKOM, ITHIECKOM.

3uamuv: 0cOOEHHOCTH
MEXKYJIbTYPHOTO pa3HOOOpa3us B
¢m10copcKoM KOHTEKCTE

Ymemsb: mpuMeHSTH B
po(hecCHOHATLHOM IEATEIIEHOCTH
3HAHKE TAIOB HCTOPUIECKOTO
pa3Butus Poccun B KOHTEKCTE




MHPOBOH UCTOPUH U KYJIBTYPHBIX
TpaauLIMi MUpa.

Bnadems: TONEpaHTHBIM
BOCIIPHATHEM pa3zHOO00pa3us
00111eCcTBa B €T0 Pa3IMYHBIX
KOHTeKcTax: (hunocodcekom,
COIMATIbHO-NCTOPUIECKOM,
TUYECKOM.

YK-6 Criocoben ympaBisiTh
CBOUM BPEMEHEM,
BBICTpauBaTh U
pealln30BhIBATh TPACKTOPUIO
caMOpa3BUTHS HA OCHOBE
MPUHIIUIIOB 00Pa30BaHU B
TEUEHUHN BCEU KNU3HU

VYK-6.1. Onpenenser nenu
COOCTBEHHOM IEeSATEIBLHOCTH,
OIICHUBAS ITYTH UX
JOCTHKEHHSI C YIETOM
peCypcoB, YCIOBUH,
CPEICTB, BDEMEHHOU
MePCIEKTUBBI PA3BUTHS
ACATCIIBHOCTU U
TJIAHUPYEMBIX Pe3yJIbTaTOB;

3Hnamb: OCHOBHBIC METOIBI
TUTAHUPOBAHUS U YITPABICHHUSI
CcOOCTBEHHBIM BPEMEHEM
Ymems: Onpenensts uenu
COOCTBEHHON IESATEIBHOCTHA
Bnademuw: TpackTOpHeH
CaMOpa3BHUTHUS HA OCHOBE
NPUHIUIIOB 00pa3oBaHUs B
TEYEHUU BCEU KU3HU

VYK-6.2. ®opmynupyer
1eJii COOCTBEHHON
NEeATEIbHOCTH, ONPENEss
IIyTH UX JOCTHUKEHUSA C
Y4ETOM PECYpPCOB,
YCIJIOBUM, CPEACTB,
BPEMEHHOU NEPCIEKTUBbI
pa3BUTHUSA NEATEIBHOCTU U
IIJIAaHUPYEMBIX
pe3yIbTaToB.

3Hamb: OCHOBHBIE METO/IbI
IUTAaHUPOBAHUS 33434
pohecCHOHATTLHOM IEATEIIEHOCTH
C YUYETOM PECYpPCOB, YCIOBUM,
CPEICTB, BPEMEHHOU
MEPCIIEKTUBBI Pa3BUTHS
JEATEIbHOCTH U MIAHUPYEMBIX
pe3yNbTaToB
Ymemos: oneHuBatTh 1yt
JIOCTHKEHUS LIETIEH C YIETOM
pECYpCOB, YCIOBUM, CPEACTB,
BPEMEHHOM MEPCIEKTUBBI
pa3BUTHUSA JEATEILHOCTH U
IUTAHUPYEMBIX PE3YJIbTaTOB
Bnademuw: TpackTOpHeH
CaMOpa3BUTHUSA C YUETOM
pECypCoOB, yCIOBUH, CPEACTB,
BPEMEHHOM MEPCIEKTUBBI
pa3BUTHS AEATEIBHOCTH U
IJIAHUPYEMBIX PE3YJIbTaTOB

VYK-7 Cnocoben
MOJIJICP’KUBATH JOJKHBIN
ypOBeHb (hH3HUECKON
ITOJATOTOBJIEHHOCTH JIJIST
o0OecreueHUs MOJHOLICHHOM
COLIMAIbHOHN U
npodeccroHabHOI
JEATETLHOCTH

VYK-7.1. BeiOupaet
310pOBBeEcOeperaronme
TEXHOJIOTUH TSI

MOJIICP KaHuUs 370POBOTO
o0pa3a *KHU3HH C YIETOM
(hU3HOIOTHUECKIX
0COOCHHOCTEH OpraHu3ma;

3nams: 310pOBbecOEperaronye
TEXHOJIOTUH IS TIOIICPIKAHUS
3JI0pOBOTO 00pa3a KU3HU C
y4eTOM (PU3UOTOTHIECKUX
0coOeHHOCTEH opranu3Ma
Ymemsb: naHupOBaTH CBOE
pabouee u cBOOOIHOE BpeMs ISt
ONITUMAITLHOTO COYETAaHUS
¢u3nUecKoil 1 yMCTBEHHOM
Harpy3KH

Bnaoems: HOpMamMu 310pPOBOTO
00pasa KU3HU B PA3TUIHBIX
YKU3HCHHBIX CUTYallUsX U B
poeCCHOHATILHOMN I TEITLHOCTH




9

YK-7.2. [Inanupyer cBoe
pabouee 1 cBOOOHOE BpeMs
IUTSL OITUMAITEHOTO
codyeTaHusi PU3NUECKON U
YMCTBEHHOM Harpy3Kku u
obecrieyeHus
paboTOCIIOCOOHOCTH;

3namub: MPUHIMIIB ITTAHWPOBAHUS
pabouero BpeMeHH
Ymems: naHupOBaTH CBOE
pabodee U1t ONTUMAIIEHOTO
obecrieueHust paboTOCIIOCOOHOCTH
Brnademw: HOpMaMu 3J0pPOBOTO
o0Opa3a KM3HU Ha pabodeM MecTe

YK-7.3. Cobmionaer u
nponaraHaupyeT HOPMBI
3I0pOBOTO 00pa3a KU3HU B
Pa3IMYHBIX KU3HCHHBIX
CUTyallusidX U B
npodecCuoHATBHON
ACATCIIbHOCTH.

3namub: HOPMBI 310pOBOTO 00paza
KU3HH B PA3INYHBIX KU3HEHHBIX
CUTyallusixX U B
poeCCHOHATLHOM 1A TEITLHOCTH
Ymems: nnanupoBath cBOE
pabouee U CBOOOIHOE BpEMST IS
COOJIIOJICHHSI HOPM 370POBOTO
00pasa KU3HU B PA3TUIHBIX
JKU3HCHHBIX CUTyallUsaAX U B
poeCCHOHATLHOMN IeATEITLHOCTH
Braoemw: MmeTogaMu cOOJIIOICHUS
HOPM 3JI0POBOTO 00pa3a KHU3HH

VK-8 CrocobeH co31aBath
Y NMOJJICPKUBATH B
MOBCEIHEBHOM KM3HH U B
npodecCuoHaIbHON
JIEATEIIbHOCTH OC30I1aCHbBIE
YCIIOBHUS
KHU3HCACATCILHOCTH JIS
COXpAaHEHUS MPUPOTHON
Cpelbl, 00ecreYeHUS
YCTOMYMBOTO Pa3BUTHUSA
o0111ecTBa, B TOM YHCIIE MIPH
YIpo3€ U BOSHUKHOBEHHH
YpE3BBIYANHBIX CUTYALIUN U
BOCHHBIX KOH(JIMKTOB

VK-8.1.IloHumaer 1eiu u
3a7a4i 0€30IIaCHOCTH
JKU3HEEATEIIbHOCTH,
OCHOBHEIE TTOHSATHS,
KJIACCU(UKALIUIO OTIACHBIX U
BpEIHBIX (DAKTOPOB Ccpebl
0o0UTaHUs YEIIOBEKA,
MPaBOBBIE U
OpraHHU3aIOHHBIE OCHOBHI
0e30macHOCTH
JKU3HECATCIIbHOCTH,
o0OecrieueHue
3KOJIOTHYECKOM
0e30IacCHOCTH.

3namo: LEeIn Hu 3aJ1a49u
obecneyeHus DKOJIOTHYECKOM
0e30macHOCTH
Ymems: coONIONATh MPUHITATIBI
AKOJIOrMYECKOM 0€30IacHOCTH
Brnaoems: 3HaHUAMH OCHOB
9KOJIOTHYECKOM 0€30I1aCHOCTH

VYK-8.2. Mcnionb3yeT 3HaHUS
CHUCTEMBI TPaXJaHCKOMN
06oponsl, cTpykTypsl PCUC
1 X OCHOBHBIC 3aJa4H, KaK
YaCTh CUCTEMBI
oO1erocy1apcTBEHHbIX
MEpPOIPHUITHUH.

3uamvb:  OCHOBHBIC  IIOHSITHS,
KJIacCU(PUKAIMIO  OMAacCHBIX U
BPEIHBIX ¢daxTopoB Cpelibl
oOWTaHMS YeJIOBEKa, MPABOBBIC U
OpTraHU3aI[OHHBIC OCHOBEI
0e30IMacHOCTH
JKU3HEICSITCIIbHOCTH

Ymems: wucnonnp3oBaTh CpeiCcTBa
VHIUBUYAJIBHON "

KOJUJIEKTUBHOM 3aIUThHI
Brademw: 3HaHUSIMH CTPYKTYpBI
PCUC u nx oCHOBHBIE 3a7a4H, KaK
4acTh CUCTEMBI
o01erocy1apcTBEHHbIX
MEPONPUATHN
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VYK-8.3. Oka3bIiBaeT nepByro
MOMOIIIb B OYare
MOpaXXEHHUsI, UCIIOJNIb3YS
cpeacTBa HHI[I/IBHI[yaJIBHOﬁ
Y KOJUJIEKTUBHOM 3aIIUThHI

3name: EN u 3a1a4n
obecrieueHust 0e30MmacHOCTH
JKM3HEIEITCILHOCTH

Ymemw:  OkxazpiBaTh  IEPBYIO
MOMOIIIb B OdYare TOpaxXeHus,
UCTIONB3YS CpeacTBa
VHIUBUYAJIbHOMN U

KOJUJIEKTUBHOM 3aIlUTEI
Bradems.: 3HAHUAMU CUCTEMBI
TPaXXTAHCKOW 000POHBI

VK-9 Criocoben
HCIIOIB30BaTh 0a30BbIE
ne(heKTOIOTUUECKHIE 3HAHUS
B COIIMAJIbHOMN 1
npodecCHoHABHBIN chepax

VYK-9.1. [Tonnmaer
COJIEP/KAHUE UHKITIO3UBHOMN
KOMITETEHTHOCTH, €€
KOMITOHEHTHI B CTPYKTYPY;
0COOEHHOCTHU TPUMEHEHUS
0a30BbIX
NeEeKTONIOTUYECKUX 3HAHUM
B COLIMAIHOM U
npodeccuoHabHOU chepax

3nams: ocobeHHOCTH
npUMeHEeHHs 0a30BbIX
nedeKTOIOrNYECKUX 3HaHH B
COLIMAJIbHOU U
npodeccuonabHON chepax
Ymemys: imanupoBatsb
poeCCHOHAIBHYIO
NeSITeIbHOCTD C JIMLAMHU C
OTpaHUYEHHBIMH BO3MOXHOCTSMU
3JI0POBbS 1 MHBAIHIAMU
Braoemys: HaBBIKAaMU IPUMEHEHUS
0a30BBIX 1e(DEKTOTOTHIECKHIX
3HaHWH B COLIMAJIBHON U
npodeccnoHaIbHON cepax

VYK-9.2. [Inanupyer u
OCYLLIECTBIISAET
po¢eCCHOHATBHYIO
ACATCIIbHOCTD C JINIIaAMU C
OTpaHUYCHHBIMHU
BO3MOXHOCTSMHU 3J0POBbs
Y MHBAJTUIaMU

3uams: nOHATHE MHKIFO3UBHOM
KOMIICTCHIIUH, €€ KOMIIOHEHTHI 1
CTPYKTYpPY

Ymems.: ocymiecTBIsTh
poeCCHOHAIbHYIO
JIeSITCIIEHOCTD C JIMIIAMH C
OTPAaHUYEHHBIMH BO3MOKHOCTSIMH
37I0POBbSI U UHBAJIUAMU
Braoems.: MeETOTUKON
OCYIIECTBJICHUS
poeCCHOHAIBHON JIEATETHHOCTH
C JIMIIaMU C OTPAHUYECHHBIMU
BO3MOKHOCTSIMHU 3/I0POBBS U
HHBAJIMIAMU

VYK-9.3. Bzaumoneictpyer
B COLIMAJIbHOM U
npodeccuoHabHOU chepax
C JIUIIAMH C
OTpaHUYCHHBIMHU
BO3MO>KHOCTSIMU 3/10POBbBSI
Y HHBAJUIaMH

3nams: OCHOBEI B3aUMOICUCTBUS
B COLIMAJIbHOM U
npodeccruoHanbHOU chepax ¢
JUIAMHU C OTPAaHUYEHHBIMU
BO3MOKHOCTSIMHU 3/I0POBBS U
HHBAJIMIAMU

Ymems: nnanupoBath u
OCYIIECTBIISITh
npoeCCHOHAIbHYIO
JIeSITCIIEHOCTD C JIMIIAMH C
OTPAaHUYEHHBIMH BO3MOKHOCTSIMH
3/I0pOBbS U UHBAJIUAMU
Brnaoemw. HaBBIKAMU
B3aNMMOJICHCTBHS B COLIMAITLHON U
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npodeccruonabHOM chepax ¢
JIMIaMH1 € OIrpaHNUYCHHBIMUA
BO3MOXXHOCTSIMH 3JI0POBbSI U
HUHBaJIMAaMH

VYK-10 Cnocoben
pUHUMATh 00OCHOBaHHbIE
YKOHOMHYECKHUE PEIICHUS B
Pa3TUYHBIX 00JIACTSIX
KHU3HEIEATSIIbHOCTH

YK-10.1. I[Torumaer
YKOHOMHYECKHE 3aKOHBI U
WX TIPOSIBJIICHUS B
Pa3TUYHBIX 00JIACTSIX
KHU3HEIEATSIIbHOCTH

3Hamb: 5KOHOMHYECKHE 3aKOHBI U
WX MPOSIBJIICHUS B PA3IMYHBIX
00JacTsIX KU3HEACATEIbHOCTU
Ymems: imanupoBats u
MPUHUMATD PEIlCHUs B
Pa3TUYHBIX 00JIACTIX
KU3ZHEJEATEIbHOCTH

Braoemyw: ocHOBaMu
SKOHOMHUYECKOW IPaMOTHOCTH

VK-10.2. [Inanupyer u
MPUHUMACT PEUICHUS B
cdepe TMUHBIX (UHAHCOB

3namub: TPUHIIKIIBI ITITAHUPOBAHUS
pemieHuit B chepe TUIHBIX
¢uHaHCOB

Ymems: maHUPOBATH U
NPUHUMATD PELIeHUs B cdepe
JUYHBIX ()MHAHCOB

Braoemyw: ocHOBaMu
SKOHOMHUYECKOW IPaMOTHOCTH B
cdepe TUIHbBIX (PUHAHCOB

VK-11 Cnocoben
(bopmMHpOBaTH HETEPITUMOE
OTHOIIIEHHE K
KOPPYIILIHOHHOMY
MIOBEICHUIO

VYK-11.1. Onpenensier

CYUIHOCTb KOPPYNIIMOHHOTO

IIOBCACHHUA U €TI0
B3aMMOCBA3b C
conraJIbHbIMH,

3KOHOMHNYCCKHUMHU, ITOJIUTHU-

YECKUMHU U UHBIMU
YCIOBUSMU

3Hamb: CYyIIHOCTh
KOPPYIIIMOHHOTO TTOBEJCHUS U
€ro B3aUMOCBSI3b C COLIMAIbHBIMH,
YKOHOMUYECKUMH,
MOJIMTUYECKUMH U HHBIMU
YCIIOBUSMU

Ymemuw: TonkoBaTh U MPABUIBHO
MPUMEHSTH [TPABOBBIE HOPMBI O
MPOTUBOICUCTBUU
KOPPYIMIIMOHHOMY TIOBEJICHUIO
Braoems: HaBbIKaMu pabOTHI C
3aKOHOJATEIFHBIMUA aKTaMHU

VYK-11.2. Ananuzupyet u
MPaBUIIbHO IPUMEHSIET
IIPaBOBbIE HOPMBI O
MPOTUBOICUCTBUN

KOPPYNLHOHHOMY
IIOBE/ICHUIO

3Hamob: METOANKY aHAIH3a
MPaBOBBIX HOPM O
MPOTUBOICUCTBUU
KOPPYILMOHHOMY ITOBEIECHUIO
Ymems: ananu3zupoBaTh IPABOBBIC
HOpMBI (0] HpOTHBOHeﬁCTBHH
KOPPYIIIMOHHOMY TTOBEICHUIO
Braoemyw: HaBBIKAMU paOOTHI C
HOPMAaTHUBHBIMU TTPABOBBIMH
aKTaMH

VK-11.3. Paboraert ¢
3aKOHOAATCJIIbHBIMHA U
JIPYTHMHA HOPMATUBHBIMH
HpaBOBBIMI/I aKTaMH

3namu: chepsl paboThI C
3aKOHOJATENIbHBIMU U JPYTUMHU
HOPMAaTUBHBIMH [TPaBOBBIMU
aKTaMu

Ymems.: ananuzupoBars,
TOJIKOBATh U MPaBUIBHO
MPUMEHSThH [TPABOBbIE HOPMBI O
MIPOTUBOICHCTBUU
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KOPPYIIIHOHHOMY MTOBEICHUIO
Bnaoemps: HaBBIKAMU aHATM3a
3aKOHOJATEIbHBIX U IPYTHX
HOPMATHUBHBIX MPABOBBIX AKTOB

OIIK-1 Cnocoben
PUMEHSTH Ha 6a30BOM
YpOBHE 3HAHUS
HUCTOPUYCCKUX HAYK TIPU
perieHuu 3anad B chepe
cBoeii mpoeccroHanbHOI
JeSTEeITbHOCTH

OIIK-1.1. 3naer u
OTIpE/ICTISICT HCTOPUUCCKUE
VMCTOYHUKH U OCYILECTBIISACT
MOMCK U TIPUMCHCHHUE
nH(popManuu,
o0ecrneunBaeT cCOOII0ICHUE
METO/IOB aHAIM3a
uHpOopMaIu

3Hams: COCTaB KOpITyca
HUCTOPUYECKUX UCTOYHUKOB TIO
HCCIIelyeMOM TeMaTUuKe

Ymems.: npuMeEHITH METOBI
MCTOYHUKOBEAUECKOT O aHalIn3a
Braoemy: xoMILIIEKCOM 3HAHUH 00
uctopuu Poccuu u yenoBeuecTna
B I[EJIOM, TPECTABICHUSIMU 00
0011eM 1 0COOEHHOM B MHUPOBOM
HCTOPUYECKOM TIPOIIECCe.

OIIK 1.2. TIlpumenser
3HAHUS BCeoOIeh 1
OTEYECTBEHHOU UCTOPUH,
HUCTOPHUH OTEYECTBEHHOTO U
3apyOeKHOTO
apXUBOBE/ICHMUS,
MCIOJIb30BaTh KPUTHUECKU
OLICHUBATh MHTEPIIPETALIMHI
MPOLLIOTO

3nams: 0COOEHHOCTHU PA3IUYHBIX
KYJIbTYpP U IUBUAIU3AIUI

Ymemu: BoinenaTh ob1IEce U
0COOCHHOE B Pa3BUTHH O0IIECTBA
Ha pa3HbIX UCTOPUYECKUX dTanax
U CTa[IUSX [UBUIIN3AIMOHHOTO
pa3BUTHS,

Braoemyw: meTogamu aHanm3a
aKTyaJbHBIX MPOOJIEM
COBPEMEHHOM LIMBUIN3ALIUU

OIIK 1.3. Ilpumenser
METObI
ucToprorpaduIecKoro
aHanm3a u
HMCTOYHUKOBEUYECKOTO
aHanm3a

3Hamb: METOAOIOTHYECKYIO 0a3y
UCTOpHUOTpaQUUECKOro aHa3a U
HCTOYHHUKOBEIUYECKOTO aHaI13a
Ymems: ipuMeHATh METOIBI
HUCTOPHUOTPAPUIECKOTO aHATH3A U
HCTOYHHKOBEIYECKOIO aHaJIn3a
Braoems: npuHIIIIAMU
UCTOpHUOTpaQUUECKOTo aHaAIN3a U
HCTOYHHUKOBEIUYECKOTO aHaI13a

OIIK-2 CniocobeH HaxOauTh
OpTraHU3aIMOHHO-
YIpaBICHYCCKUE PEIICHUS
MIPH PEUICHNY 33/1a4 B
cdepe cBoeit
npodecCuoHaTBHON
JeSATEITbHOCTH

OIIK - 2.1. 3HaeT OCHOBHBIE
COBPEMEHHBIE MPOOIJIEMBI B
00J1aCTH CUCTEMBI
JTOKYMEHTAI[HOHHOTO
o0ecrieyeHus yrpaBieHus 1
apXHUBHOTO JIeja

3namb: METO/IBI U3yUEHUS
aHaJM3a M MIPOEKTUPOBAHHUS
JOKYMEHTAIMOHHOTO
obecrieueHust yrpaBIeHUs,
Ymemuw: ocyiiecTBIATh BEIOOD
METO/IOB COBEPIICHCTBOBAHHSI
HOY;

Braoems: HaBbIKaMH
TUTAHUPOBAHUS U OpPTraHU3aIuU
paboTHI IO COBEPIICHCTBOBAHHIO
JOVY.

OIIK - 2.2.
Opranu3oBbIBacT
JETOTIPON3BOACTBEHHYIO U
apXHUBHYIO CITYKOY

3nams: TPUHIUIBI OPTraHU3ALNH
JIETIONIPOU3BOICTBEHHOU U
APXUBHOM CITY>KOBI,

Ymems: Opranu3oBbiBaTh
JIEJIONPOU3BOJCTBEHHYIO U
ApXMBHYIO CIIYKOY
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Braoemyw: HaBBIKAMH yIIpaBlIeHUS
JIETIONIPOU3BOICTBEHHOU U
ApXUBHOM CITY>KOOH

OIIK-2.3. IIpumenser
HaBBIKU pa3peIICHUs
OpraHU3aIMOHHO-
yIIpaBICHYECKUX 3a]a4 B
cdepe HaydHO-
HUCCIIEI0BATENbLCKON
paboTBhI, IETONPOU3BOICTBA
¥ apXUBHOTO JieJIa

3namb: METO/IBI U3yUEHUS
aHaJM3a M MIPOEKTUPOBAHHUS
JTOKYMEHTAIMOHHOTO
obecrieueHust yrpaBIeHHUs,
Ymemuw: ocymecTBIATh BEIOOD
METO/IOB COBEPIICHCTBOBAHHSI
HOY;

Braoems: HaBbIKaMH
TUTAHUPOBAHUS U OPTaHU3AIUU
paboTHI IO COBEPUICHCTBOBAHHIO
J0VY.

OIIK-3 Cnocoben
IIPUMEHATH TEOPETUIECKHE
3HAHUS JUTS PEIICHUS
IIOCTABJICHHBIX 3a/1a4 B
obnacTh
Z[OKYMGHTOBGI[GHI/IH n
aApXUBOBE/ICHHUS

OIIK-3.1. Ucnonb3yeT
OCHOBHBIC ITOAXOAbI K
OpraHHu3aIu
KOMILIEKTOBaHUS, yUueTa,
XpaHEHUs U UCTIOIb30BaHUS
JOKYMEHTOB

3namob: OCHOBHBIE IMTOIXOIBI K
OpTaHU3aIMN KOMILICKTOBAHUS,
ydera, XpaHCHHS
UCIIOJIb30BaHUs JOKYMEHTOB
Ymemsb: IpUMEHSITh OCHOBHBIE
MOJIXOJBI K OpraHu3aluu
KOMIUICKTOBAHHUS, y4eTa,
XPaHEHUS U UCIIOIh30BAHUS
JIOKYMEHTOB Tpo(decCuoHaTbHOM
JIEeATEIIbHOCTH

Brnaoems: HaBBIKAMU
KOMIUICKTOBAHMSI, yUeTa,
XPaHEHUS U MCIIOIb30BAHUS
JIOKYMEHTOB

OIIK-3.2. Ilpumenser
COBpPEMEHHbBIE 3HAHUS U
HOIXOIBI B CBOEH
[IPaKTUYECKOU
NeSITEIbHOCTH B
rocyAapCTBEHHOM,
MYHHIIMIIAIEHOM apXHBE U
apXHBE OpraHU3alUun

3namub: OCHOBHBIE METOBI
NPaKTUYECKOH 1eATEILHOCTH B
roCyJapCTBEHHOM,
MYHUIIUTIAILHOM apXHBE U apXUBE
OpraHu3aluu

Ymemo: IpUMEHSATD N1OITy4CHHBIE
TEOPETUYECKUE 3HAHUS JUIs
pelieHus 3a1a4y

PO eCCHOHATIBHOM 1€ TETbHOCTH
Bnademu: HaBBIKaMU
IIPAaKTUYECKOH 1eATEILHOCTH B
rOCy/IapCTBEHHOM,
MYHUIUTIATIBHOM apXHUBE U apXUBE
OpraHu3aIu

OIIK-3.3. Hcnonb3yet
0a30BbIe TEOPETUUECKHE
3HaHUA B 00J1aCTH
AOKYMCHTOBCACHUSA U
apXWBOBEIACHUS

3nams: 6a30Bble TEOPETUUECKHE
OCHOBBI IOKYMEHTOBEACHUS U
apXHUBOBEICHUS

Ymems: ucnonp3zoBath 6a30BbIe
TEOpETUYECKHE 3HAHUS B 00JIaCTH
JIOKYMEHTOBE/ICHUS U
apXHUBOBEICHUS

Bnademw: HaBBIKaMU IPUMEHEHUS
TEOPETUYECKUX 3HaHUH B 001acTu
JIOKYMEHTOBE/ICHUS U
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APXUBOBCIACHUSA

OIIK-4 Cniocoben
MOHUMATh IPUHIIUIIBI
paboThI COBpEMEHHBIX
WH(pOPMaITMOHHBIX
TEXHOJIOTHI U
MCIOJIb30BaTh UX IS
pelieHus 3a1a4
npodecCuoHaTbHON
JeSTebHOCTH

OIIK- 4.1. 3naer
COBpPEMEHHBIE
MH(pOPMAIIMOHHO-
aHAJTMTUYECKUE TEXHOJIOTUU

3namu: IPOrpaMMHBIC TIPOTYKTHI
10 aBTOMaTH3aI[UH ITPOIIECCOB
yIpaBJICHUS TOKyMEHTaMH,
Ymemsb: IPUMEHSITH MTOTyYCHHBIC
TEOPETUYCCKHUE 3HAHUS TSI
pelIeHus 3a1a4
pohecCHOHATILHON IEATEIILHOCTH
Brnaoems: HaBBIKAMU
UCTIOJIb30BAHUS PA3THUHBIX
MPOTPAMMHBIX TTPOYKTOB JUIS
peanu3aium 3a1a4 yrpaBJIcHUsS
JIOKYMEHTaMH.

OIIK-4.2. IIpumenser
COBPEMCHHBIE
nH(pOpMAaLMOHHbIE
TEXHOJIOTUH TIPH PEIICHUH
OpraHU3aIMOHHO-
yIIpaBICHYECKUX 3a]a4 B
cdepe mpodeccrnoHanbHON
IEATeNbHOCTH

3namb: HOPMATUBHO-TIPABOBBIE
TpeboBaHMs K paboTe ¢
AIIEKTPOHHBIMU JIOKYMEHTAMH U
JTAaHHBIMH;

Ymemo: npuMeHsATs HOPMATUBHO-
MIPaBOBYIO 0a3y MpH pEIICHUN
OpraHu3alMOHHO-
YIpaBJICHUYECKUX 3a7a4 B cepe
pohecCHOHATTLHOM IEATEIIEHOCTH
Brnademw: HaBBIKAMU PEIICHUT
OpraHu3alMOHHO-
YIpaBJICHUYECKUX 3a7a4 B cepe
po(heCCHOHAILHON IEATEIILHOCTH

OIIK4.3. Vcnonb3yer
nH(pOpPMAaLIMOHHbIE
TEXHOJIOTHH B chepe
JTOKYMEHTOBEJICHHS U
apXUBOBEICHUS

3nams: uHGOpPMALIMOHHBIE
TEXHOJIOTHH B cepe
JIOKYMEHTOBE/ICHUS U
ApPXUBOBEICHHUS

Ymems: mpuMeHsITH
nH(OPMAIIMOHHBIE TEXHOJIOTUH B
chepe TOKyMEHTOBEICHHS 1
ApPXUBOBEICHHUS

Braoems: HaBbIKaMH
UCIIOJIb30BaHUS PA3IUYHBIX
IIPOrPaMMHBIX IPOIYKTOB B cepe
JIOKYMEHTOBEICHUS U
aApXUBOBEACHHUS

OIIK-5 Cnocoben
CaMOCTOSTEIILHO paboTaTh ¢
Pa3TUYHBIMU HCTOYHUKAMH
nH(pOpMAIIMY U IPUMEHSATH
OCHOBBI HH(OPMAITMOHHO-
AHAITUTUYECKOMN
NEeSTEbHOCTH TP PEIICHUH
po¢eCCUOHANTBHBIX 3a]1a4

OIIK-5.1. 3HaeT OCHOBHBIE
MIPUHITATIBI pa0OTHI €
HUCTOYHUKAMHU U cOopa
nHpopMarun

3namb: OCHOBHBIE TIPUHIUIIBI
paboThI C ICTOYHHUKAMU U cOopa
uHpopMaun

Ymemb: TpUMEHATH IPUHIIHIIBI
paboThI ¢ UCTOYHHUKAMU U cOOpa
uHpopmarun

Bnademu: HaBbIKaMH pabOTHI C
HWCTOYHHKAMHU U cOopa
uHpopMaun

OIIK-5.2. Ilpumenser
MOJIYUYCHHBIC 3HAHUA TIPU
peleHuH
npoecCHOHABHBIX 33]a49 U

3nams: 0cHOBBI HHGOPMALIMOHHO-
AHAJTUTUYECKOM eI TeIbHOCTH
IpU pelIeHnu IpodhecCuOHaTbHBIX
3a/1a4
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CaMOCTOSITENTLHO PaboTaeT ¢
Pa3JINIHBIMU UCTOYHUKAMUA
nHpopMarun

Ymemo: moydeHHbIC 3HAHUS TTPU
petieHnu mpodeccuoHaIbHBIX
3a7]a4 ¥ CaMOCTOSATENBHO paboTaer
C pa3IMYHBIMU UCTOUHUKAMHU
uHpopmaruu

Bnademw: HaBbIKaMH PELLICHUS
poeCCHOHABHBIX 33J1a4 U
CaMOCTOSITENIHO paboTaeT ¢
pa3TMYHBIMU HCTOYHHUKAMH
uHpopManun

OIIK-5.3. Ucnonb3yet
COBPEMEHHBIE HAyUHBIE
MOJIXO/IbI K peanu3aiuu
MH(POPMAIIMOHHO-
AHAITUTUYECKOMN

e TETbHOCTH

3Hams: COBpeMEHHbIE HAYUHbIE
MOAXO0/bI K peann3aluu
MH(OPMalMOHHO-aHATUTUYECKON
JeATEIbHOCTH

Ymems: npuMeHITh COBpEMEHHbBIE
Hay4HbIE TTOJIXO0/Ibl K peain3aluu

UH(POPMAIMOHHO-aHATATHYECKON
ACATCIIbHOCTU

Braodemw: MeTonomoruen
COBPCMCHHBIX HAYYHBIX IMTOAXOJ0B
K peanu3anui HHPOPMaIuOHHO-
aHAJIUTUYECKOU ACATCIIbHOCTHU

1.6. MecTo NpaKTHKHU B CTPYKTYpPe 00pa3oBaTeIbHOI MPOrpaMMbl

[Tpaktnka «O3HaKOMHUTENbHAs» OTHOCHTCA K o0s3arenpHONM wactu Onoka 2 «[IpakTmka»
y4eOHOTr0 IIJI1aHa.

Jlist TpOXOXKACHUSI TTPAKTUKKA HEOOXOIMMBI 3HAHUS, YMEHUS U BIaJCHUs, CHOPMUPOBAHHEIE B
XOJIC M3YYCHUS CIICAYIONINX AUCIUILTAH U MIPOXOXKICHHS MPAKTHK: «JlokyMeHTOBeneHne», OCHOBEI
poccuiickoro mpaBa», «OpraHuzanus W TEXHOJOTHS JOKYMEHTAIIHOHHOTO  OOecreueHus
YIIpaBJICHUS Y.

B pesynbTare mNpOXOXKACHHUS TNPAKTHKH (OPMHUPYIOTCS 3HAHUS, YMEHHS M BIAJCHUS,
HEOOXOAWMBIC IS HM3YYCHUs  CICAYIOIIMX  JUCIHMIUIAH W MPOXOXJACHUS  MPAKTHK:
«H(pOopMalIMOHHBIE TEXHOJOTMHM B JOKYMEHTAI[MOHHOM oOOecreueHHH yrpaBieHus», «Kampooe
JEeTONPOU3BOACTBO», «CHUCTEMBI XpaHEHUS 3JICKTPOHHBIX TOKYMEHTOBY.

1.7. O6bem npakTHKH

Oo6mas TpyI0€MKOCTh TUCHUIUINHBI cocTaBisieT 3 3.¢., 108 akagemMuueckux 4acoB, B TOM
YHUCJIe KOHTaKTHas padoTa 12 akaieMHUYEeCKUX 9acoB.
[TpoaomKUTENEHOCTD IPAKTUKU COCTABIISIET 2 HEACIH.

2. Conep:xaHue NPaKTHUKHU

Ne | HammenoBanue pazaena | Coaep:kaHue M BUAbI padboT

1. | O3nakomuTtenbHas nekuus | OnpeneneHue Leneu U 3aJad NpakTUKUA, UCTOYHUKOB U
JUTEpaTypbl, HEOOXOAUMBIX JUIsl CAMOCTOSATEILHON PabOThI
Y IOJITOTOBKU OTYETA.

2 | UHCcTpyKTa)K O TexHUKe | O3HAKOMIJIGHHE CTYJIEHTOB C MPaBHJIAMH BHYTPEHHETO
0e30macHOCTH pacmopsika, TOMycKa B TTIOMEIIEHUS CITYKO, MOKapHOI
0€30MaCHOCTH M IPYTUMHU PETJIAMEHTUPYIOIITUMHU PaboTy
COTPYAHUKOB MHCTPYKIUAMU W MTOJIOKCHUSIMMU.
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3. | U3yuenue wucropuu, PykoBoguTens MpPakTHUKKA OT OpPraHU3alUd MOXKET
COBPEMEHHBIX 3a/ad, IIPOBECTU BCTYNUTEJIHOE 3aHITHE CO CTYACHTAMH, LIEIBIO
GyHKIUH U CTPYKTYPBI KOTOPOrO  SIBJIIETCSI O3HAKOMIICHHE IPAKTUKaHTOB C
YUPEXKIEHUS; HUCTOPHUEH, COBPEMEHHBIMU 3a/layaMu, HaIpaBICHUSMU
N3yuenne NEeSTeIbHOCTH W OCOOCHHOCTSIMH  JTOKYMEHTHPOBAHMUS

4. | opraHu3alMOHHBIX YIPaBIEHYECKOW JIeATENbHOCTH yupexaeHuss. Ecin B

JOKYMEHTOB IPEATIPUSATHS | apXHBE OPraHMW3allid MMEETCsl MCTOpUYECKas CIpaBKa O
¢dbongo0OpazoBarene, OHa U3y4aeTCs CTYICHTAMHU.
Jlanmee  CTyOeHT TpHUCTyHaeT K  HM3YYCHUIO

OpraHMU3alMOHHO-TIPaBOBBIX JOKYMEHTOB,
PETrIaMEHTUPYIOIIUX IOPUAUYECKAN CTaTyC Y4YPEKICHMUS,
€ro OpraHU3alOHHO-TIPABOBYIO dopmy,
OpPraHHU3aLMOHHYIO CTPYKTYPY U HaIpPAaBJICHUS
NESTENBHOCTH.

K Takum 1OKyMEHTaM OTHOCSITCS:

o VYcraB (1010KeHNE) OpraHU3allly;

o ITono)xeHNs 0 CTPYKTYPHBIX MOAPA3AEICHUSIX;

o JIOIDKHOCTHBIE HHCTPYKIHH COTPY/IHHKOB

o [IIratHOE pacniucanue.

[To utoram m3yueHHs! CTYAEHTHI JOJKHBI COOpaTh
MH(GOPMALIHIO MO CIEAYIOUIMM BOIPOCaM:

o JaTa CO3/IaHUs OpraHu3allNy;

o Ha3BaHHME OPraHU3aIUY;

o 1eb CO3JaHus U QYHKIIMU OpraHU3aluy;

o OpraHHU3aIIOHHO-TIPAaBOBAs dbopma
OpraHM3alIiiy;

o OpraHM3aIliOHHAs CTPYKTypa U TOPSIAOK
YIpaBIEHUS;

o COCTaB  OpPraHU3alMOHHBIX  JOKYMEHTOB
OpraHM3aIiiy;

o CTCTICHh OTPaXCHHS B OpraHU3allMOHHBIX

JIOKyMEHTaX TpeOOBaHUI K JOKYMEHTUPOBAHHUIO
VIIPaBICHYECKOH  NEATENBbHOCTH  (TOPSIIOK
U3JIaHKS, TIOJIUCAHUS, XPAHCHHUS );
B pesynbrare cTyneHTh Tpa@UUecKy BEIYCPUHBAIOT
CTPYKTYPY OpraHU3aIiH.
Bce coOpannble maHHBIC CTYIEHTBI O(QOPMIISIOT B
BUJIC THCBHUKOBBIX 3allUCEH, TJIe OTMEYAIOT JIaTy 3aIliCH,
UCTOYHHK, KOTOPHIM OHH TOJb30BAIUCH. DTH BBITUCKU U3
OpraHM3alOHHBIX JOKYMEHTOB CTYJCHTBI NPEICTABISIOT
PYKOBOIUTENI0 TPAaKTUKA OT OpraHM3alluu, B Oeceme C
KOTOPBIM  00CYXJIarT  crenuduyeckue 0COOCHHOCTH
CTPYKTYPBI U PYKOBOJICTBA OpTaHU3AIIUEH.
CoOpaHHbIEe CBEIEHUS CTYIEHT 3aTeM O(OpMIIseT B
Ka4yecTBE TMEPBOM TJIaBBI OTYETA IO IPAKTHKE.

5. | U3ydyeHnue HOpMaTHUBHO- B Teuenmne 3Toro BpeMeHH CTYAEHTHI BHUMATEIBHO
METOANYECKUX M3y4aroT HOPMAaTUBHO-METOJUYECKUE  JIOKYMEHTHI

'Crynent BHMMaTensHO M3yuaer ITONOXKEHHE O CTPYKTYPHOM IOIPA3HCNCHAM W JOJKHOCTHBIC
MHCTPYKIUHU TOTO MOJPa3/IeNICHUs], B KOTOPOM OH MPOXOJIUT MPAKTHUKY.
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nokyMeHToB 1o JIOY u
CHCTEM JIOKyMEHTAIIUU
OpraHu3aIui,

Nzydenne ocobeHHOCTEH
oopmIIeHUS
YIPaBICHYCCKUX
TOKYMEHTOB

AHanu3 0J1aHKOB
JTOKYMEHTOB YUPEIKICHHSI

YUpEXKJIEHUs, perJaMeHTHPYIOIINE MPaBUiia COCTABIICHUS U
oopmIleHHs JOKYMEHTOB, €CIH TaKHe B OpraHu3aluu
uMerorcsa. B umcne 3THX  JOKYMEHTOB MOTYT OBITh
MHCTPYKIIMU IO JEJIONPOU3BOACTBY (MM 1o pabore ¢
JOKyMEHTaMH), TpaBwia o(QOpPMIICHUS  JOKYMEHTOB,
pEerIaMeHTHl, CTaHIApPThl  OpTaHU3alUH,  MPUKA3BI
(pacriopspkeHHUs1) O TIOPSIAKE CO3JaHUST W COTJIaCOBaHUS
OTJICTBHBIX BHJIOB JOKYMEHTOB U TaK Jaliee.

CryneHtaM  HEOOXOOMMO  O3HAKOMUTBCS  C
CUCTEeMaMHU JOKYMEHTAIlUH, UCTIOJIb3YEeMBbIMU B
OpraHM3alllH, BBISBUTH OCHOBHBIE BUJbI U Pa3HOBUIHOCTU
JOKYMEHTOB, TMPUMEHSEMBIX I JOKYMEHTHPOBAHHUS
NEeSTeIbHOCTH OpraHu3allud B LEJIOM U CTPYKTYPHOTO
MOJIpa3IeNieHus, B KOTOPOM pab0TaeT MPaKTUKAHT.

CoctaB  JOKYMEHTOB CHCTEM JOKYMEHTAlluH,
UCIONIb3YEMBIX B JICATEIBHOCTH OpraHW3allid, MOXET
BKJIIOYaTh  yHU(uIUpoBaHHBIe GoOpMBl U (POpMBI,
pa3paboTaHHBIE COTPYTHUKAMU OpTaHHU3AIUH.

[IpoBoauTCsl neTanbHbld aHAA3 OpPraHU3aLUOHHO-
paclopsSAMTEIbHON  JTOKYMEHTAUUU 1O  CIEAYIOIIUM
rpymmam:

o OpraHu3alOHHbIE JOKYMEHTHI,
IIPUMEHSIEMBIEC B YIIPABJICHUYECKOU
NEeATEIbHOCTH;

o pacloOpsIUTEIbHbIE  JOKYMEHTBI,  COCTaB

JOJKHOCTHBIX JTUI], UMEIONINX TPaBO H3AAHUS
pacnopsAUTENbHBIX JOKYMEHTOB;

o BU/IBI MH(OPMAIIMOHHO-CITPABOYHBIX

JTOKYMEHTOB.

CryneHtaM HEOOXOIMMO M3YYUTh WHCTPYKLHUIO 1O
JIeTIOTIPOU3BOICTBY OpTraHu3aIuu u BBHISIBUT,
coOmoatloTcsl  JM ee  TpeOOBaHWS  COTPYIHHUKAMU
opranuszanyu. EciM Takoll HWHCTPYKLMH B OpraHHU3aluu
HET, TO CTYAEHThl AaHAJU3UPYIOT OPraHU3AIOHHO-
pacropsuTeabHbIE JOKYMEHTHl Ha MpPEAMET COOIIOACHUS
tpedoBanuit 'OCT P7.0.97-2016 (uzyuaetcst odhopmiieHne
JOKYMEHTOB, TO €CTh HaJHM4uMe BCEX HEOOXOIUMBIX
PEKBU3HUTOB JOKYMEHTOR).

Hampuwmep, CTYJEHT BBISIBIISICT HATH4ne
CIIEYIOIIUX PEKBU3UTOB: 3arojoBKa, HAMMEHOBAHUS BHJIA
JIOKYMEHTA, 1aThl, PETUCTPALMOHHOTO NH/IEKCA, OTMETOK Ha
JIOKYMEHTE, a TaKXkKe:

o IIPaBUJILHOCTD aJPECOBAHMS;

o MOPSIAOK  BHYTPEHHETO u BHEILIHETO
COIIaCOBaHUs JOKYMEHTOB;

o MTOAIIACAHUS;

o YTBEPKACHHUS.

BbusIBIISIFOTCS. BHIIBI  JIOKYMEHTOB, Ha KOTOpBHIE B
OopraHu3anvu CTaBUTCA 1CYAThb.

Heo0xoauMo Takke BBISBHTBH, UCIOJB3YIOTCS JIU B
opraHu3anun 6HaHKI/I AOKYMCHTOB, C€CJIM UCIIOJIB3YIOTCA, TO
Kakue (oOmmii OJlaHK, OJIaHK MUChMa, OJIAHK KOHKPETHOTO




18

BHJIa JIOKYMEHTa, OJaHK JOJDKHOCTHOTO JIMIA W T.1.).
OOpa3ipl OaHKOB JKENATENIbHO MPWIOXKUTH K OTYETY IO
MIPAKTHKE.

[Tomumo Hanwuus OTAaHKOB B JHEBHUKE MPAKTUKU
CTYICHTHI (PUKCHUPYIOT COCTaB MPUMEHSIEMBIX JOKYMEHTOB,
OTMEYAIOT Hauboliee pPaCHpPOCTPAHEHHBIE B MPAKTUKE
paboThI YUPEKICHUS BUJIBI OpraHU3aIMOHHO-
pacTIOPSANTENBHBIX JOKYMEHTOB, & TaKXe OTMEYaroT, T/e
3a)UKCUPOBaHBl ~ TpeOOBaHUS K  COCTaBICHHUIO W
0(pOpPMIICHHUIO TOKYMEHTOB OpPTaHU3AIIHH.

HeoOxomuMo  Takke  M3YYUTh  TEXHHYECKYIO
OCHAIICHHOCTH IMPOILIECCOB JOKYMEHTHPOBAHUS, 3 UMEHHO:
ONPENICIUTh ~ TEXHWYECKHE  IMPOrpaMMHBIE  CPEICTBa,
UCTONIb3YEMBbIE  COTPYAHMKAMHU I W3TOTOBJICHHUS
JOKYMEHTOB, CTENCHb OCHANICHHOCTH pPa0OYMX MeECT
COTPYIHUKOB KOMIBIOTEPAMHU, OPTTEXHUKON U CPEICTBAMU
CBSI3U.

B mnuceMeHHOM oOTYeTe HEOOXOAMMO OTPa3HTh,
Kakas TMporpaMma WCIOIB3YeTCS B OpTraHHU3allUu IS
CO3JIaHMsI TOKYMEHTOB, €€ JIOCTOMHCTBA ¥ HEJIOCTATKH.

N3yuenue opranuzanuu
paboOTHI C TOKYMEHTaAMH

B Teuenue 9-14 nHel cTyaeHTHI U3y4aloT:

-IOKyMEHTOO00pOT OpraHu3alluu;

-IIOPSAJIOK perucTpauuu u MOCTPOEHUE
MH(OPMALIMOHHO-TTIOUCKOBOM CHUCTEMBI;

-TEXHOJIOTHUIO KOHTPOJISI 3a CPOKaMU HCIIOJTHEHUS
JOKYMEHTOB;

-COCTaBJICHHE HOMEHKJIATYPbI JEIT;

-OpraHU3alMI0 TEKYIIErO XpPaHEHUs JOKYMEHTOB B
CTPYKTYPHBIX MOAPA3ACIICHUSIX OpTaHU3aliu;

-3KCIEPTU3Y LUEHHOCTU U MPAKTHUYECKOW LIEHHOCTU
JIOKYMEHTOB;

-MIOJITOTOBKY M TNepefady JAOKYMEHTOB B AapXUB
OopraHu3aIyu.

CTyaeHTbl aHaIU3UPYIOT JOKYMEHTOIIOTOKM IO
BHJIaM JOKYMEHTOB, 0 KOPPECHOHAEHTaM, IO YPOBHSM
WCIIONHEHUS, COCTABJSIOT  ONEpPOTPaMMbI  JBUKEHUS
BXO/JIAIECH, BHYTPEHHEN M HCXOIAIIEH KOPPECHOHIACHIINH.
CTyneHTbl M3y4alOT CHCTEMYy MEpBHYHOW 0O0paboTKH
KOPPECHOHJICHIIMM W IpaBUja OTHPABKH HMCXOIALIUX
JOKYMEHTOB, AaHAIM3UPYIOT TMOPSIOK COTJIacoBaHUsl W
MOANUCAHUSL  JIOKYMEHTOB,  IPOCUHUTHIBAIOT  00bEM
JOKYMEHTO000pOTa 32 MPEAIIECTBYIOMUNA MECSII.

CryaeHTbl  M3y4arOT  CHCTEMY  pErucTpauuu
JIOKYMEHTOB B YUpEKICHUH, 3HAKOMSTCSA c
perucTpallMoOHHBIMM ~ (opMaMU U TOPSAKOM — UX
3amonHeHus.  M3ywaroT  cucreMy — MH(QOPMAIMOHHO-
cnpaBo4yHOW  paboThl.  CTymeHThl  3HAKOMSATCS  C
OpraHM3alMedl H TEXHOJOTHUEH KOHTPOJIL HCIOJIHEHUS
JOKYMEHTOB B YUYPEKIECHHH, aHAIU3UPYIOT MEPEYHU
JIOKYMEHTOB, MOJIeKAIIUX KOHTpoo. [lenaercst BBIBOJ O
BO3MOXXHOCTH OOBEAMHEHUS] PEruCTpalui, KOHTPOJIS H
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CIIPaBOYHOM PabOThI B €IMHBIA TEXHOJIOTHUECKHUH TIPOIIECC.

CryneHTs BBISIBIISIIOT u OIHCHIBAIOT
CYUIECTBYIOIIYI0 HMH(QOPMAIIMOHHO-TIOUCKOBYIO CHUCTEMY,
KaKk  TPaAWIUOHHYIO  (KapTOTEKH,  MNPUHIUMNBl |
dbopmMupoBaHHE), TaK W JJICKTPOHHYIO (0a3bl JaHHBIX B
KOMITBIOTEPE).

CrTyneHThl ONpEeneNsioT KadyecTBO 0ohOopMIICHUS
HOMEHKJIATYPHI JIeJI, HaTu4Ire HeoOX0AuMOi HH(OpMAIIHH.
CTyneHThl U3Yy4alOT MPaKTUKYy (OpMUpPOBaHUS eI,
CaMOCTOSITENTLHO TPOU3BOMIST TPYINIUPOBKY HCIOJHEHHBIX
JOKYMEHTOB B Jiella B COOTBETCTBUU C HOMEHKJIATYpOM
el

CryneHThl M3ydaloT Mpolecc MOArOTOBKU el 3a
MpenbIAylue Toabl A caaud B apxuB. [IpoBepsitorcs
MpaBUILHOCTE oopmieHus aen, ux GopmupoBanus. [Ipu
HEOOXOJIMMOCTH CTYACHTHI IMOATOTABIMBAIOT BHYTPCHHHE
ONMMMCH W JIMCThI-3aBEpUTEIH, HyMepyloT JjucTel. Ha
MOATOTOBJICHHBIE K Cade Jella CTYASHThl COCTaBISIOT
OMMCH W TIO HHUM TPOU3BOJAT CAady Jel B apXuB

YUPEKICHUSI.
N3yuus JOKYMEHTAllMOHHOE oOecrieueHue
yIpaBJieHUS OpraHu3aluu, CTYJICHTBI NENa0T

COOTBCTCTBYIOIIUC 3allucu B JHEBHUKE 10 IJ1aHy
nporpammsl (IIpunoxenne 1).

IToaroroBka oTuéra

@opMOl OTUETHOCTH MO pe3ynbTaraM MPAaKTUKU
ABIISICTCA OTYET U XapaKTepUCTHKa opraHuzamuu. OTuer
uMeeT TUTYIbHBIA JucT (IIpunoxenue  2), ornasieHue,
BBEJICHUE, /IB€ TJIaBbl, 3aKJIIOYEHUE M IPUIIOKEHUS (HE
MeHee 10 npunoxenuii).

PexomenyroTcs crieayroniye pas3ienisl OT4eTa:

Bseoenue

I nasa 1./[oxymenmupoeanue OdesimenvbHOCMU
opeanuzayuu

I'nasa 2.Opeanuzayus pabomsl ¢ 00OKyMenmamu

3axnouenue

Bo BBemeHMM pgaercs KpaTkas XapaKTEpUCTHKA
OpraHu3aly, B KOTOPOW CTYINEHThl HPOXOAAT NPAKTUKY
(Yyka3blBaeTcs Ha3BaHME OpraHu3alllM, €€ IOPUANYECKUN
cTaTyc, OpraHu3alMOHHAas CTPYKTYpa, MOPSIA0K
YOpaBI€HUS U  PYKOBOACTBA, OTMEYAETCS  MPHUHIIMII
NPUHATHS YIPABICHYECKUX pEHIeHUH (KOJUIerHallbHBIMH,
€IMHOHAYAJIbHBIN), a TAK)XKE JAeTCsl ONHUCAHUE MU3YYEHHBIX
HOPMAaTUBHBIX  JIOKYMEHTOB B COOTBETCTBUHU  C
IIOCTABJIEHHBIMH B METOIMYECKUX YKA3aHUSIX 33Ja4aMHU.

B  nmepBom  pasgene  oryera  HEOOXOAMMO
MIEPEUUCIINUTD:

- HopmaruBHO-MeTOnuecKkue JNOKYMEHTBHI,
periaMeHTHpYIOIUe MpaBujia CO3JaHUS U O(OpPMIICHUS
JTOKYMEHTOB,

- Cucrempl JOKyMEHTalUW, oOpasyoommecs B
NeSITEeIbHOCTH ~ OpraHu3andd  (Ha3BaTb  BHUJBI W
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Pa3sHOBUIHOCTH JOKYMEHTOB JJIsl KaXKJJOW CHCTEMBI).

[TonpobHo ommcaTh OCOOEHHOCTH OGOPMIICHUS
YIpaBIEHYECKUX JOKYMEHTOB, IpaBuia 0QOpMIICHUS
OTIENbHBIX PEKBU3UTOB JTIOKYMEHTOB (HAUMEHOBAaHUE BUJA
JOKYMEHTA, 1aTa, MOAMHCh, U T.1.).

[Ipoananu3upoBaTh OJaHKH JOKYMEHTOB (yKa3aTh
BUJIbI) M OLEHUTh COOTBETCTBHE COCTABA U PACIOJIOKECHHUS
PEKBU3UTOB OJIaHKA YCTAHOBJICHHBIM TPEOOBAHUSIM.

Bo BTOpOoM pa3zzgene oTueta «opraHu3zaius padoThI
C TOKYMEHTaMU» 3aTParuBaloTCs CIEeIYIOIIUE BOIIPOCHL:

- IIpuem u nmepBuyHas 00pabOTKa JOKYMEHTOB;

- Perucrpauust JOKyMEHTOB;

- OpraHmsanuss  KOHTPOJIAI 3@  HUCIIOJHEHUEM
JTOKYMEHTOB;

- Opranusanus TeKyLero XpaHeHus JOKyMEHTOB;

B 3akmioyeHMM NPUBOIUTCA UTOT  H3YYEHUS
OpraHu3alK JeJI0NPOU3BOACTBA U (POPMUPYIOTCS BBIBOJIBI
10 MIPOIeTIaHHOM padoTe.

B npuwioxkeHuss K OTYETy JIOJDKHBI  OBITh
BKJIFOYEHBI:

. CX€Ma OpraHU3alMOHHON CTPYKTYpPBl OpraHU3aluHy;

o CIIMCOK  HOPMAaTUBHO-METONHMYECKUX  JOKYMEHTOB
OpraHM3aluy;

J 00pas3Isl OpraHU3alMOHHO-PACIOPAIUTENBHBIX

JOKYMEHTOB OpTaHU3aIlHH;

o yHUDUIIPOBaHHBIE (HOPMBI JOKYMEHTOB;

o OJaHKH BCEX BUJIOB OpraHU3aIOHHO-
paciopsSAUTENbHBIX JOKYMEHTOB.

Xapakrepuctuka (IIpunoxenue 3) cocraBnsercs Ha
O/laHKe, TOAMMCHIBAETCS  PYKOBOAMTENEM  IPAKTUKH,
3aBepsieTCsl MEeYaThlo W O00S3aTENbHO CHAeTCs BMECTE C
OTYETOM.

B xapakrepucTuke JOKHBI OBITh  HM3JIOXKCHBI
HaOII0JICHUS PYKOBOJIUTENS MPAKTUKH O paboOTe CTyICHTA
OT OpTaHM3AINH, MIPOSBICHHBIC UM JICJIOBBIE KA4eCTBa, €r0
HaBbIKM M YMEHHsI, OTHOLIEHHE K paboTe. XapakTepucTuka
COJICP’KUT OIICHKY IPAKTUKHU IO YeThIPEeX-0aIbHOW cucTeMe
(oTHuHO, XOpOI1lIO, YIOBJIETBOPUTEINBHO,
HEY/I0BJIETBOPUTENBHO).

IIpomexyTOUHBIN
KOHTPOJIb

3ayeT ¢ OLEHKOH




3.01eHKa pe3yJbTATOB MPAKTUKH
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3.1. ®opMbI OTYETHOCTH

dopmaMu OTYETHOCTH T10 MPAKTHUKE SBISIOTCS: OTUYET 00YUAIOLIET0Cs, XapaKTePUCTHUKA C
MeCTa MPOXOXKJIEHUS TPAKTUKH.

B mporiecce mpoxoxAeHHsS TPAKTUKH OOydaromiuiicss oQopmiisier OoT4eT, B KOTOPOM
(buKcUpYIOTCSI BCE BUIBI pabOT, BHIMOIHIEMBIX B paMKaxX KaXKI0TO paszzelia MporpaMMbl MPaKTHKH,
©KETHEBHBIM U OOmUII 00BbEM BBIONHEHHBIX paboT. OTdUeT 3amoNHsAeTCs TOoJ HaOII0IeHUEM
PYKOBOIUTENS CTPYKTYPHOIO MOApA3/IeieHHs], B KOTOPOM MPOXOIUT MPAKTUKY OOy4arouiuiics, win
PYKOBOIUTENSI MPAKTUKH OT OpraHU3alyu. BEIMOTHEHHE KaxJ0ro Buja paboOT OIEHHUBAETCS
PYKOBOIUTENEM CTPYKTYPHOTO MOJpa3esieHUs] WM PYKOBOJUTENIEM MPAaKTUKU OT opraHuzanuu. Ha
OCHOBAaHUHU TEKYIIUX OIICHOK (OPMHUPYETCS «OILEHKA 3a TMPOXOXKICHUE MPAKTHKU», KOTOpPAs
YKa3bIBAa€TCSl B XapaKTEPUCTUKE C MECTa MPOXO0XKICHUS TIPAKTUKH.

[lo oxoHYaHMM TPAKTUKKW OOYYAIOIIUICS TMpenocTaBisieT Ha Kadenpy OT4ET W
xapaktepucTuky. OTuér cocraBnsgercs mo Qopme. B xapakrepucTrke ykas3bIBaloTCs BUABI padoT,
BBITIONTHSEMBIX OOYyYarolIMMCsT B apXuBe, OINpPEAeTseTCs YPOBEHb €ro npoQecCHOHATbHON
MOJATOTOBKM, OIICHMBAETCA OTHOLICHHE CTYJIEHTAa K CBOMM OOS3aHHOCTSM, WHIUBUAYaJIbHbBIE
npodeccuoHabHbIC KauecTBa Kak crenuanucra. OueHka padoThl CTYIACHTOB (KaK IO OTIEIbHBIM
paszzmenaMm, TaK W UTOTOBas) MPOCTABISETCA IO MATHOAUIBHOW cHCTeMe (OTJIMYHO, XOpOIIIO,
YAOBIIETBOPUTENBHO, YIAOBJIETBOPUTEIHHO). PyKOBOAWUTENh MPAKTUKU OT YHHUBEPCHUTETA JIOJKEH
OBITh 3apaHee MOCTABIIEH B M3BECTHOCTh PYKOBOAUTENEM MPAKTUKHU OT apXHBa B TOM Cllydae, €clii Mo
UTOTaM TPOXOXKICHUS MTPAKTUKU O0YJAIOIIHIACS MOXKET MOYUYUTh HEYTOBICTBOPHTEIHHYIO OIICHKY.

ApxuB BrnpaBe HanpaBuTh B aapec PITY oTuér 00 urorax mpoxoxaeHusi nmpakTuku. Otyer
JOJDKEH COJIepKaTh WHGOPMAIUIO O MOJIHOTE BBITIOJHEHUS MPOTPaMMbl MPAKTHKH, OOBSICHEHUE
NPUYMH OTKJIOHEHMSI OT MPOrpaMMbl, €CJIM TaKOBbIE HUMENIU MeCTO. ApPXHUB BIpaBe JaThb CBOU
3aMEYaHMs U MOXKEJIAaHUS 10 COJIEPKaHUIO MPOrpaMMbl MPaKTUKU. B oTyeTe oTmedaercs ypoBEHb
MOATOTOBKU 00YYAaIOIIMXCsl, UX OTHOIIEHUE K padoTe, AUCIUIITMHUPOBAHHOCTh, OTBETCTBEHHOCTb.

OxkoHuaTenbHas OICHKA IO MPaKTUKEe (OPMHUPYETCS Ha OCHOBE XapaKTEPUCTUKH C MECTa
MPOXOXKICHUSI MPAKTHKH, OTUéTa OOydYarollerocs M HUTOraM cobeceqoBaHUs IO KOHTPOJIbHBIM
BOIIPOCAM T10 Pe3yJIbTaTaM MPOXOKICHUS TPAKTUKHU.

3.2.KpuTepuu BbICTABJIEHHS OLIEHKH MO MPAKTHKeE

Banasl/ Omnenka mo Kpurepun oneHkn pe3ybTaTOB NPAKTHKHA

Hxanaa ECTS

NpPaKTHKe

100-83/
AB

OTJINYHO/
3a4TEHO

BrictaBnsercss  oOydwaromemycs, €cld  XapaKTepUCTHKa C  MecTa
MPOXOXK/ICHUS TIPAKTUKUA COAEPXKUT BBICOKYIO MOJIOKUTENBHYIO OIICHKY,
OTYET BBINIOJHEH B TMOJIHOM COOTBETCTBHH C  MPEIbSIBISICMBIMHU
TpeOOBaHUAMY, aHAIUTHYCCKAs YacTh OTYETA OTIIMYACTCS KOMILICKCHBIM
MMOXOJIOM, KpPEaTHBHOCTHIO M HECTaHIAPTHOCTHIO MBIIUICHUS CTYACHTA,
BBIBOJIbI OOOCHOBaHbI M  MOJKPEIUICHB  3HAYUTEIBHBIM  O00BEMOM
(hakTHYECKOT0 MaTepuania.

OOyuaromuiicss HCUCPIBIBAIOIIEC M JOTHIECKH CTPOWHO H3JIaracT yueOHBIH
MaTepuai, yMeeT VYBS3bIBaTh TEOPHIO C TPAKTHUKOMW, CIPaBISETCS C
penieHreM 3aiauy npodeccCuoHaIbHON HAMPaBICHHOCTH BBICOKOTO YPOBHS
CJIO)KHOCTH, TIPABUIILHO O0OOCHOBBIBACT MPHUHSATHIE PEIICHHS.

Kowmmerennnu, 3akperi€éHHbIC 32 TPAKTUKON, COPMUPOBAHBI HA YPOBHE —
«BBICOKHI».

82-68/

XOpoIIo/
3a4TEHO

BricTaBnsercss  oOydwaromeMycs, €CIM  XapaKTepUCTHKa C  MecTa
MPOXOXKACHUS TIPAKTUKA COJEPXKUT TIOJIOKUTENBHYIO OIEHKY, OTYeT
BBITIOJTHEH B [I€JIOM B COOTBETCTBHH C TPEABSIBIIEMbIMU TPEOOBaHUSIMH 0e3
CYIIECCTBCHHBIX ~ HETOYHOCTEH, BKIIOYaeT (DaKTHYECKU  MaTepual,
COOpaHHBIN BO BPEMS IPOXOXKIEHHUS MPAKTUKH.

OOyuaromuiicss MPaBUIBHO TMPUMEHSET TEOPETUUYECKHE MOJMOKEHUS TMPHU
pPEIICHWN TIPaKTHYECKHUX 3ajad Npo(ecCHOHAIBLHONW HANPaBICHHOCTU
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Banawl/
IIkana ECTS

OneHka mno
NMPaKTHKE

Kpurtepun ouenku pe3y/1bTaToB NPAKTHKHU

Pa3HOTO YPOBHS CIIOKHOCTH, BIIaJeeT HEOOXOTUMBIMU JIJISl 3TOTO HaBBIKAMU
U npuéMamu.

KomneTeHuu, 3akperi€HHbIe 3a JUCHUIUIMHON, ChOPMHUPOBaHBI HA YPOBHE
— «XOPOIIHUII».

67-50/
D.E

yIOBJIETBOPH-
TenbpHO/
3a4TEHO

BricTaBnsercss  oOydwaromeMycs, €Cld  XapaKTepUCTHKa C  MecTa
MNPOXOXKJCHUS TPAKTUKUA COAECPKUT IOJOKUTEIBHYIO OLIEHKY, OTYET IIO
0OpMIIEHUIO M COAEP)KAHUIO YaCTUYHO COOTBETCTBYET CYIIECTBYIOIINM
TpeOOBaHUAMY, HO COJEPKUT HETOYHOCTH M OTICIbHBIC (PaKTHISCKUE
OIMOKY, OTCYTCTBYET HJUTFOCTPATHBHBIN MaTepHal.

OOy4aromuiicss UCTIBITHIBAET ONpENeTEHHbIE 3aTPyIHEHUS B MPUMEHEHUHU
TEOPETUUECKUX TMOJIOKCHUM TMpU  pPEUICHUH MPAaKTHUYECKUX  3aaad
Mpo(eCcCHOHATBHON HANPAaBICHHOCTH CTaHAAPTHOTO YPOBHS CIIOKHOCTH,
BIIa/IeeT HEOOXOAUMBIMH IS ATOTO Oa30BHIMHU HABBIKAMH U TPHEMAMHU.
KomneTeHuu, 3akperi€HHble 3a JUCHUIUIMHON, COPMHUPOBAHBI HA YPOBHE
— «IOCTATOYHBII».

49-0/
F.FX

HEYIOBJICTBO-
PHUTEIBHO/
HE 3aYTCHO

BrictaBnsiercss  oOywaromiemycs, €CiM — XapaKTepUCTHKa C  MecTa
MPOXOXKICHUS TIPAKTUKNA HE COJNEPIKUT IOJIOKHUTENbHON omeHkn. Otuer
MPECTaBIEH HE BOBPEMS UM HE COOTBETCTBYET CYLIECTBYIOLIUM
TpeOOBaHUSIM.

OOy4Jaromuiicss HCIBITHIBAET CEPhE3HBIE 3aTPYAHEHHUS B MPUMEHEHHH
TEOPETUYECKUX TIOJNIOKEHUH TIpH  pPElmIeHHH TPaKTUYeCKUX 3aaad
npodecCHOHANbHONW HaNpaBleHHOCTH CTaHAAPTHOTO YPOBHS CIIOXKHOCTH,
He BJIaJieeT HeOOXOJUMBIMH JIJISl 3TOTO HaBBIKAMU M MMPHEMAMHU.
KomnereHnmu Ha  ypOBHE  «JAOCTaTOUHBIN»,  3aKpeIUIEHHBIE  3a
JTUCIMILTUHOHN, He ChOPMUPOBAHBI.

3.3. OueHouHble cpeacTBa (MaTepuasbl) s MPOMEKYTOUYHON aTTeCTAIUN 00YUYAKOIIUXCSI

M0 MPaKTHKe

[IpuMepHBIE BONIPOCHI 1Sl aTTECTALIUU:

1. Kakue BwmIBOABl 0 coctossHuu JIOY MOXKHO caenaTh HWCXOAS W3 aHanu3a (QyHKIHH,
CTPYKTYPBI, UICTOPUH OPTaHU3aUH—MECTa MTPOXOXKICHHS TPAKTUKHA?

wn

Kakwue npaBuia oxpaHbl TpyAa AOJDKHBI COONII0aTh paOOTHUKHU Citys:k0b1 JJOY?
Kakoe MecTo B ympaBiIeHYECKOM CTPYKTYpe OpraHu3aluy 3aHuMaeT ciryxoa JJ0Y

4. Kakum# NpaBOBBIMH aKTaMHU B CBOCH JIEATEIHHOCTH PYKOBOJCTBYIOTCS COTPYIHUKHU
ciyxos1 JIOY?

oo

Kakwue nokanbpHble HOpPMaTUBHBIE aKThI PETYIHPYIOT padoty ciyx0er JOY?
B kakoM mokyMeHTe (JIOKYMEHTax) ONpEAEIEHBl HOPSIOK COCTaBICHHS U TOPSAIOK

paboTeI ¢ JOKYMeHTaMH B opranusanuu? Jlaiite emy (MM) XapaKTepUCTHUKY.

7. Kakoe mporpamMMHOe obOecriedyeHHe HCIOJIb3YeTCs B OpraHU3aluu Il aBTOMaTH3aluu
JEJI0NPOU3BOACTBA? J[aliTe eMy KpaTKyto XapaKTEpUCTHUKY.

8. HaszoBute BHIBI U Pa3HOBUIHOCTH JOKYMEHTOB, TOKYMEHTHUPYIOIIUX YIpPaBIEHYECKUE
IPOIIECCHI U/WIIH JACSATEIbHOCTh OPraHNU3alUuH B LIETIOM.

9. Kakue ecth ommOku B 0pOpMICHUU JOKYMEHTOB?

10. Kakux

OpTraHHU3allMOHHBIX,

pacnnopsAauTCIbHBIX u I/IH(bOpMaHI/IOHHO-CHpaBO‘-IHBIX

JOKYMEHTOB HE XBaTaeT B OpraHU3annuu?

11. Kakue stambl paboThl ¢ BXOISIIUMH, UCXOAAUIMMU U BHYTPEHHHUMM JOKYMEHTaMH B
OpraHU3alUHi MOYKHO BBIICINTH?

12. Kakue cymiecTByI0T criocoObl MOMCKA JOKYMEHTOB B OpraHU3aluu?
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13. Ha3oBuTe 0COOEHHOCTH TMOCTAaHOBKM JOKYMEHTAIMOHHOTO OOECHeueHUs YIpPaBICHHS B
OpraHu3alui- MECTE MPOXO0XKICHNUS IPAKTUKH.

14. Kak cucreMaTu3upoBaHbl JOKYMEHTBI B OpraHU3auu?

15. Kak oprann3oBaHo XpaHEHHUE JOKYMEHTOB B OpraHU3aINu?

16. Kakue HenoOCTaTKM MOCTAaHOBKM JIOKYMEHTAIIMOHHOTO 00eCHeueHUs]  yIpaBlICHUs
BBISIBJICHBI?

17. Kakue pexoMeHpaanuu 1o cosepiueHcTBoBaHUI0 JIOY B opraHu3anuu Bbl MOTJH ObI
MPEIJIOKUTH?

4. Y4yeOHO-MeTOAMYECKOE M HH(POpPMALMOHHOE 0O0ecnieYeHHe MPAKTHKH

4.1. Ciucok MCTOYHUKOB M JIMTEPATYPHI

®denepanbHbIi  KOHCTUTYIIMOHHBIM 3akoH oT 25 pgekadbps 2000 r. Ne 2-®K3 «O
I'ocynapcrBerroM rep6e Poccuiickoit @enepanumy // [DnekTponHbIil pecype]. — M., 2019. — Pexxum
noctyma: http://www.consultant.ru/document/cons_doc_LAW 29674/.

®enepanbublil 3akoH PO ot 27.07.2006 1. Nel149-®d3 «O06 undpopmanuu, nHHOPMAITHOHHBIX
TEXHOJIOTHSX U O 3ammuTe nHpopManum» // [DnexTpoHHsldd pecypc]. — M., 2019. — Pexxum moctyma:
http://www.consultant.ru/document/cons_doc_LAW_61798/.

®enepanpubliit 3aK0H 0T 06.04.2011 Ne 63-D3 “O06 anmekTpoHHOM ToAnHCcH” // [ DIeKTPOHHBIN
pecypc]. - M., 2019. - Pexum JOCTYyTIA:
http://www.consultant.ru/document/cons_doc LAW_112701/.

Oepnepanbubiii 3akoH 0T 01.06.2005 No53-d3 «O rocymapcTBeHHOM si3blke Poccuiickoit
Oenepanuny»  //  [DnekTpoHHBIi  pecypc]. - M., 2019. - Pexwmm  pmocrymna:
http://www.consultant.ru/document/cons_doc_LAW_53749/.

[ToctanoBnenne IIpaBurensctBa PD ot 15.06.2009 Ne 477 «OO6 yrBepxkaenuu IlpaBuin
JIENIOTPON3BOICTBA B (De/lepalbHBIX OpPraHax MCIIOJHUTEIHHON BIacTu»// [DNeKTpoHHBIN pecypc]. —
M., 2019. — Pexxum poctyma: http://www.consultant.ru/document/cons_doc LAW _88695/.

Metonudyeckue peKOMEHIAMU M0 pa3paboTKe WHCTPYKIUH TO JEeNOMPOU3BOACTBY B
(dbenepalbHBIX OpraHax HWCIOJTHUTEIBHOW BIIACTH, YTBEpXKIEHHBIE Tpukazom PocapxmBa oT 23
nexabps 2009 Ne 76 // [DOnekrtponHsli pecypc]. — M., 2019. - Pexum gocryna:
http://www.consultant.ru/document/cons_doc LAW 96081/

IIpuMepHass MHCTpYKLUS II0 JEJONPOU3BOACTBY B TOCYAAPCTBEHHBIX OPraHHU3alUsAX, YTB.
[Tpukazom PocapxuBa ot 11.04.2018 Ne 44) // [DnexTponnsiii pecypc]. — M., 2019. Pexxum nocryma:
http://www.consultant.ru/document/cons_doc LAW_305137/.

I'oCT P 7.0.97-2016. HaumonanbHbiii crangapt Poccuiickoit ®enepanuu. Cucrema
CTaHJApTOB MO uHPOpMaluK, OUOIMOTEYHOMY M U3JaTeIbCKOMYy Jeny. OpraHu3anuoHHO-
pacropsiiuTeNbHasE JOKyMeHTarus. TpeOoBaHusS K OQOPMIICHUIO IOKYMEHTOB // [DIEKTpOHHBINA
pecypc]. — M., 2019. Pexxum nocryma: http://www.consultant.ru/document/cons_doc LAW_216461/.

I'OCT P UCO 15489-1-2007 Cuctema crtaHaapToB 1o WHMOpMaIu, OMOIMOTECUHOMY M
U3JATEeIBCKOMY JIeTy. YTpaBieHue fokymentamu. O6mue tpedoBanus. // [DneKTpoHHbIH pecypc]. —
M., 2019. Pexxum moctyna: http://www.consultant.ru/document/cons_doc_LAW 135548/.

I'OCT P 7.0.8-2013 Jlenonpou3BOACTBO U ApXUBHOE J€5I0. TEpMHUHBI U OINpPEAEICHUS.-
[DnexTpoHHbIH pecypc]. - M., 2019. Pexxum JOCTyMa:
http://www.consultant.ru/document/cons_doc_LAW_163800/.

ﬂOl’lO]ZHumeﬂbele

OenepanbHblii 3ak0H OT 26.12.1995. Ne 208-®3 «O0 akmuoHepHBIX oOImecTBax» //
[DnexTponHsIit pecypc]. — M., 2019. — Pesxum mocryma:http://www.consultant.ru.

YHaudunupoBanusie (GOpMbl NEPBUYHON YUETHOW MOKYMEHTAIMU 10 Y4eTy Tpyda M €ro
orutatel, yrBepkaeHHbie [loctanoBiaenueM ['ockomcrata P® ot 05.01.2004 Ne 1 // [DnexTpoHHBIH
pecypc]. — M., 2019. — Pexxum nocryma:http://www.consultant.ru.


http://www.consultant.ru/document/cons_doc_LAW_29674/�
http://www.consultant.ru/document/cons_doc_LAW_61798/�
http://www.consultant.ru/document/cons_doc_LAW_112701/�
http://www.consultant.ru/document/cons_doc_LAW_53749/�
http://www.consultant.ru/document/cons_doc_LAW_88695/�
http://www.consultant.ru/document/cons_doc_LAW_96081/�
http://www.consultant.ru/document/cons_doc_LAW_305137/�
http://www.consultant.ru/document/cons_doc_LAW_216461/�
http://www.consultant.ru/document/cons_doc_LAW_135548/�
http://www.consultant.ru/document/cons_doc_LAW_163800/�
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KBanudukanoHHbIH CIPaBOYHHUK JIOJDKHOCTEH PYKOBOIUTENCH, CHEIMAIMCTOB M IPYTUX
cyxanmx // [3nexrponnsit pecypc]. — M., 2019. — Pexxum noctyma: [DnexTponHsiid pecype]. — M.,
2019. — Pexxum pocryma:http://www.consultant.ru.

[lepeyeHb TUMOBBIX YNpPaBIEHYECKUX APXMBHBIX JOKYMEHTOB, 0Opasyloluxcs B Ipolecce
JESTEIbHOCTH T'OCYapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CAMOYIPABICHUS U OpraHM3alUi, C
yKa3aHWEM CpOKOB XpaHeHus // [DnexktpoHHbld pecypc]. — M., 2019. - Pexum
noctyna:http://www.consultant.ru.

[IpaBwiia opraHu3aluy XpaHEHUs, KOMIUIEKTOBAaHUA, y4€Ta U HCIOJB30BAaHUSA JOKYMEHTOB
ApxuBHoro ¢Gonna Poccuiickoit @eneparuu U APYyrux apxUBHBIX JOKYMEHTOB B OpraHax
rOoCyIapCTBEHHON BIJIACTH, OPraHaX MECTHOIO CaMOYIPABIEHUS M OPraHU3alUsaX, YTBEP)KIECHHBIX
npukazoM MuHKyIbTYpbl PO ot 31.03.2015 Ne 526 // [DnexTponHbIit pecypc]. — M., 2019. — Pexxum
noctyna:http://www.consultant.ru.

Jlumepamypa
OcHoBHas nuTeparypa
brikoBa T.A. JIokyMEeHTalIMOHHOE OOECTICUCHHE YIMPABICHUS (IIETOMPOU3BOJICTBO) [DIEKTPOHHBIM
pecypc] : yuebHnoe mocobue / T. A. beikosa, T. B. Ky3uenona. - 2-e uzn., nepepad. u gom. - Mocksa :
Hudpa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. — URL http://znanium.com/go.php?id=942800.
I'motoBa C.A. BO3HUKHOBEHUE M TEHACHIIMH PA3BUTHUS PACTIOPIIUTEILHON TOKYMEHTAIIUU B
Poccun B nopeosmormonnsnii niepuoa // Bectauk PITY. 2014. Ne2. [OnexTponssiii pecypc]. — M.,
2019. — Pexxum mocryma: https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70.
Kykapuna FO.M. CoBpeMeHHbIE OpraHU3aIMOHHBIC U PETJIAMEHTHBIE JOKYMEHTHI: (DYHKITUU U
pasHoBugHoctH // BectHuk PITY. 2016. Ne2. [Dnexrtponssiii pecypc]. — M., 2019. — Pexum
noctyna: https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik daizi%202(4)-16.pdf.
Kykapuna IO.M. CocraB y/ioCTOBEpeHHUsl JIOKYMEHTa: OT MNPOULIOr0 K HACTOSLIEMY U
oynymemy// Bectauk PITY. 2014. Ne2. [Dnektponnsrii pecype]. — M., 2019. — Pexum pocryna:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128.

JlonmomHUTEILHAS IUTEpATYypa
Jleoenocosa I''A. CenexTwBHBIM 0TOOp moHATHS <«1okymeHT» // Bectauk PITY. 2016. Neo2.
[DneKTpOHHBIN pecypcl. - M., 2019. - Pexum JOCTYyTIA:
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik _daizi%202(4)-16.pdf#page=71.

4.2. llepeyeHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAMOHHOM ceTH « UHTEepHE)

1. WudopmanmonHsie pecypcbl 1o nenornpou3Boactsy: Www.docflow.ru, www.vniidad.ru,
WWW.e-rus.orq, wWww.gks.ru

2. Caiit «Zakonbase»: 3akononatenbHas 6a3za Poccuiickoit deneparu // http://zakonbase.ru

3. [Munpnus Yupasnsrommx Jlokymentamnueit: Www.GDM.ru

4. Koncanrunrosas rpymmna «Tepmuka»: www.termika.ru

5. Poccuiickas razera: Www.rg.ru

5. MaTepnanbHO-TexHH4YecKasi 6a3a, HeoOXoAUMasi 11l IPOBeIeHUsI IPAKTHKHA

Hns  obecrieyeHHs TpakTHKKM B MecTaX €€ MpoBeACHUs (apXHMBHBIX, Hay4YHBIX,

00pa3oBaTENbHBIX  YYPEKIACHUSAX) HEOOXOOUMO  HajJu4yue paboumx  MECT, OCHAICHHBIX
NEepCOHAJIBHBIMU  KOMIIBIOTECpaMU C BO3MOXKXHOCTBIO BbIXOJAa B I/IHTepHeT JJIA pa6OTBI C
PEKOMEHAYEeMOH JUTEepaTypol W 3aJaHUsIMH, KOTOPBIE CTYISHTHI BBHIMOJHAIOT B paMKax
MIPOXOXKIECHUS IIPAKTUKH.
B mepuwon mpoXoKIeHHs MPAKTHKH CTYACHTHI TOJB3YIOTCS JODKHOCTHBIMH TPAaBaMHU IITATHBIX
COTPYAHUKOB apXWBa U BBIIIOJHAKOT COOTBCTCTBYIOINHC NOJIZKHOCTHBIC 06}I3aHHOCTI/IZ IIOAYUHAIOTCA
TpeOOBAaHUSIM BHYTPEHHETO paclopsiKa apXuBa, NPUHUMAIOT YYacTHE BO BCEX IPOBOIAMMBIX
APXUBOM MCPOIIPUATUAX, YHACTBYIOT B HAYUHO-MCTOANYCCKUX U MPOHU3BOACTBCHHBIX COBCIIAHHUAX,
KOH(EPEHIIHSX, BRICTABKAX.


http://znanium.com/go.php?id=942800�
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70�
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70�
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70�
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf�
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128�
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128�
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128�
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71�
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71�
http://www.docflow.ru/�
http://www.vniidad.ru/�
http://www.e-rus.org/�
http://www.gks.ru/�
http://zakonbase.ru/�
http://www.gdm.ru/�
http://www.termika.ru/�
http://www.rg.ru/�
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s obecriedyeHWs] BO3MOXKHOCTH TMOATOTOBKM OTYETHBIX JIOKYMEHTOB II0 TIPAKTHUKE
HEOOXO/IMMO HAIMYKME TEPCOHATBHBIX KOMIBIOTEPOB C YCTAHOBJICHHBIM TEKCTOBBIM PEIaKTOPOM
Microsoft Word (unu ero ananmoramu), a Takxke nporpammoint PowerPoint (unu ee ananoramn).

Jlnst mpoBeNeHHs 3allluThl TPE3CHTAIlMM HEoOXoauMa ayauTOpHs, OCHAICHHAs JOCKOW |
MEPCOHAITBHBIM KOMITBIOTEPOM C MPOCKTOPOM.

CocTtaB mporpaMMHOTO 00€CTICUCHHUS
Windows
Microsoft Office

3. Kaspersky Endpoint Security

N =

6. Opranmaunﬂ NPaAKTUKHU 1JIA JUI[ ¢ OTPAHUYCHHBIMHA BO3MOXKHOCTAMHU 310POBbA

[Ipy HeoOXOoAMMOCTH MporpaMMa NPAKTHUKU MOXET OBITh afanTUpoBaHa JUisl OOecrieyeHHs
00pa30BaTeNBLHOTO IpoIlecca JUIAaM ¢ OTPAHHYEHHBIMH BO3MOXKHOCTSIMH 3I0POBbSI, B TOM YHUCIIE IS
OUCTAaHIIMOHHOTO O00y4deHus. Jlns 3TOoro OT CTyJeHTa TpeOyeTcss MpelICTaBUTh 3aKJIIOUEHUE
ncuxosioro-meauko-nenarorndeckoii  komuccuun (IIMIIK) wu  nuuyHOe 3asBieHue (3asiBICHUE
3aKOHHOTO TIPEJICTABUTEIIA).

B 3zaxnrouenuu [IMIIK nomxHO OBITH yKa3aHO:

— pexkoMmeHayeMas ydeOHasi Harpy3ka Ha oOydJaromierocs (KOJIM4ecTBO JHEH B HEIEI0, YaCOB

B JICHB);

— 000pyJI0BaHHE TEXHUUECKUX YCIOBUM (TIpU HEOOXOIUMOCTH);

— COIPOBOXKJCHHME M (MJIM) MPUCYTCTBHE pOJUTENeH (3aKOHHBIX MPEACTaBUTENCH) BO BpeMs

y4eOHOro npoiecca (mpyu HE0OXOJUMMOCTH);

— OpraHu3alusl ICUXOJOTO-MEeJarornyeckoro COMpOBOXKIACHHE OOY4YaIOUIerocsi ¢ yKa3aHHEM

CHEIHAIMCTOB U JOIMYCTUMON Harpy3Kku (KOJIWYecTBa YaCOB B HEJIEIIO).

Jlnst  ocylecTBiIE€HUS NPOLEAYyp TEKYIIEro KOHTPOJISI YCIEBAEMOCTH U IPOMEKYTOUYHOM
aTTeCTaIluu, OOYJarOIIXCs IPU HEOOXOIMMOCTH, MOTYT OBITh CO37IaHbI (POHABI OIIEHOYHBIX CPEJICTB,
aJanTUPOBAHHBIC IS JIUIl C OTPAHMYEHHBIMUA BO3MOKHOCTSIMU 3I0POBBSI U MO3BOJISIOIINE OLEHUTH
JOCTUKEHHE HMMH 3aIUIaHHPOBAHHBIX B OCHOBHOM 00pa3oBaTeIbHOW MpOrpaMMe pe3ylbTaToB
oOydeHUss U ypOBEHb C(HOPMHUPOBAHHOCTH BCEX KOMIICTEHIIMH, 3asBICHHBIX B 00pa3oBaTEIbHOMI
porpaMMe.

dopma NOpPOBEAECHUS TEKYUIEM W MTOTOBOM AaTrTECTallMM JJid JUL C OrPaHUYCHHBIMU
BO3MOXXHOCTSIMU  3/I0POBbSl YCTaHABJIMBACTCA C Y4YETOM MHJUBUIYATBHBIX MCUXO(DU3MUECKUX
ocoOeHHOCTeH (YCTHO, MUCHbMEHHO (Ha Oymare, Ha KOMIbIOTepe), B (hopMe TECTHPOBAHUS H T.IL.).
[Ipr HEOOXOMMOCTH CTYIEHTY MPEIOCTaBISETCS AOMOJIHUTEIBHOE BpeMs ISl OJTOTOBKUA OTBETa
Ha 3a4eTe WM dK3aMeHe.

dopma mnpoBeneHUA MPAKTUKUA g OOydaloluXcsi M3 YWCia JHUI C OTrpaHHUYEHHBIMU
BO3MOXXHOCTSIMH  37I0pOBbSl  (MHBAJTUJIHOCTHIO) YCTAaHABIMBAETCS C YYETOM WHAWBHIYAIbHBIX
ncuxodu3nueckux ocoOeHHOcTel B (opMmax, aJalTUPOBAHHBIX K OTPAaHUYEHHUSIM WX 3J0POBbS U
BocpusaTus nHdopmanuu (YCTHO, TUCBMEHHO Ha Oymare, MUCbMEHHO Ha KOMITBIOTEPE U T.I1.).

Beibop MecT mpoXOoKAEHHS NPaKTHK JUIsl HWHBAIMIOB W JIMI C OrPaHUYCHHBIMHU
BO3MOXKHOCTSIMH 3710poBbsi (OB3) mpou3BoauTcst ¢ ydeToM TpeOOBaHMI HX JOCTYIMHOCTH JUIS
JAHHBIX ~ OOYYalOIIMXCS U  PEKOMEHJAIMM  MEIMKO-COIIMAIbHOM  JKCIEPTH3bl, a  TakKke
WHIUBUAYAIBHON MpOTpaMMe peaduINTallud MHBAIUA, OTHOCUTEIIBHO PEKOMEHIOBAHHBIX YCIOBUMN
Y BUJIOB TpyZa.

[Tpu HampaBiennn uHBaNKUAA U oOydaromerocs ¢ OB3 B opraHuzanuio uim npeanpusTue Ui
MPOXOXKACHHUS TPEAYCMOTPEHHOW y4ueOHbIM TutaHoM mnpaktuku PITY  cormacoBeiBaer ¢
opraHuzanueil (IpeanpuaTueM) YCIOBUS M BHIBI TpyJa C YYETOM PEKOMEHAAIMH MEIUKO-
COLIMAJIbHOW DKCHEePTU3bl W WHIUBUIYadbHOW mMporpamMmbl peabunurtanuu uHBanuna. [lpu
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HEOOXOMMOCTH ISl TIPOXOXKACHUSI TMPAKTHK MOTYT CO3/1aBaThCs CICLHaIbHBIC pabodrme mecrta B
COOTBETCTBUM C XapaKTepoOM HapyLIeHHI, a TakXke C Yy4eToM Mpo¢ecCHOHaIbHOIO0 BHIA
NEeSTeNIbHOCTH U XapakTepa TPY/a, BHITOIHIEMbIX 00YJIaOIIUMCS-UHBATHIOM TPYIOBBIX (YHKITUH.

3amuTa oOTYeTa MO MpPAaKTHUKE s OOYYaloIIMXCS U3 4YHUCJIa JUI C OrpaHUYCHHBIMHU
BO3MOKHOCTSIMH 3JI0POBbSI OCYILECTBIISIETCSI C MCIIOJIb30BAaHUEM CPEACTB OOIIEro M CHEeNHaIbHOTO
HazHaueHus. [lepedyeHp NCIOIB3yeMOro MaTepHabHO-TEXHUUYECKOI0 00eCeUeHUS:

e y4yeOHBIE ayIUTOpUH, OOOPYAOBAaHHBIE KOMIBIOTEPAMH C BBIXOJIOM B HMHTEPHET,
BUJICOTIPOEKIIMOHHBIM 00OpPYJOBaHMEM JUIsl TPE3EHTAlMil, CpelcTBaMU 3BYKOBOCIPOU3BEIIECHUS,
AKpaHOM;

e OuOnmMoTeka, UMeroIIas padboure MecTa I 00yJaronuxcs, 00OpyJAOBaHHBIE TOCTYIIOM K
0a3aM JTaHHBIX U HHTEPHETOM;

® KOMIBIOTEPHBIE KIACCHI;

e aymutopusi LleHTpa cOmpoBOXIEHUSI OOYYAIOMIMXCS C MHBATUIHOCTBIO C KOMITBIOTEPOM,
OCHAIIICHHAsI CTICIIMATN3UPOBAHHBIM MMPOTPAMMHBIM O00ECIIEYeHUEM JIsl CTYIEHTOB C HapYIICHUSIMHU
3peHusi, yCTpOHCTBaMU J1JIsl BBOJIA U BBIBOJIA IOJIOCOBOM MH(OpMAIUU.

JUis 7muIl ¢ HapyHIIEHUSIMU 3pPEHUS MaTepHalibl MPEJOCTaBISAIOTCS B (OpMe SJICKTPOHHOTO
JIOKYMEHTA W/WJIM B TIeYaTHOU (popMe yBEIIMUECHHBIM HIPUPTOM.

JUis 7, ¢ HapylIeHHsIMH CllyXa MaTepuanbl MPeIOCTaBIsSIOTCS B (opme 3IEKTPOHHOTO
JTOKyMEHTA W/WJIM B TIe4aTHOU (popme.

JlJis U1l ¢ HapyIIEHUSIMU OMOPHO-JBUTATEIHLHOTO amrmapaTa MaTepuasbl MPEJOCTaBISIOTCS B
(dhopme EeKTPOHHOTO JOKYMEHTA W/WIIH B IeYaTHOM dhopme.

3amuTa OoT4YeTa MO MPAKTUKE IS JUI] C HAPYIICHUSMHU 3pEHUS] IPOBOAUTCS B YCTHOU (hopme
0e3 mpepocTaBieHus oOydarommxcs npe3eHTanuu. Ha Bpems 3aluThl B ayAUTOPUH JODKHA OBITH
oOecrieueHa TONMHAS THINWHA, MPOJOJDKUTENIBHOCTh 3aIllMTHl yBelIWuYuMBaeTcs Ao | waca (mpu
HeoOxonuMmocTH). ["apaHTHpyeTcs NONycK B ayAUTOPHIO, TZle MPOXOAUT 3allluTa OTYeTa, COOaKu-
MPOBOJHHKA TIPH HAJTUMYUU JOKYMEHTA, TOATBEPKIAIONIETO €€ ClielnaibHoe 00ydeHre, BbIIaHHOTO
o ¢hopMe U B MOPSIIKE, YTBEPKASHHBIX MprukazoM Muntpyna Poccun ot 22.06.2015 Ne 386H.

Jlis U1 ¢ HapyIISHUSIMH CITyXa 3alluTa MPOBOIUTCS 0e3 MPEeAOCTaBICHHS YCTHOTO JOKIAfa.
Bompocsl komuccMu W OTBETHI Ha HUX TNPEACTABIAIOTCA B MHChbMEHHOW (opme. B cmydae
HeoOxoaumoctu, PITY obecneunBaeT nmpenocTaBieHne YCIyr CypAoIepeBOIHKA.

Jis oOyyaroumxcs C HapylIeHMsIMH OIOPHO-ABHIaTENbHOIO ammapara 3alliTa WTOrOB
MPAKTUKA TIPOBOJUTCS B ayAUTOPUH, OOOPYJOBAaHHOW B COOTBETCTBHH C TpeOOBaHUAMHU
noctynHoctd. IlomemieHus, rae MOTyT HaXOAMTHCS JIOAM Ha KPECIax-KOJACKaX, TOJIKHBI
pa3Memarbcsi Ha YPOBHE JOCTYITHOTO BXOJa WJIM TpPEAyCMaTpUBaTh TMAaHAYCHl, MOIbEMHBIC
m1aTGopMbl ISl JTIOACH C OrpaHUYEHHBIMU BO3MOXHOCTAMHU WMIU JUGTH. B aymuTopuu nomkHO
OBITH MIPETyCMOTPEHO MECTO ISl Pa3MELIeHUsT 00yJaroIerocsi Ha KOJIsCKe.

JlomonHuTenpbHBIE TpeOOBaHUA K MaTepHUATbHO-TEXHMYECKOW Oa3e, HEOOXOAUMOM  Jist
MPEJCTaBICHUS] OTYeTa [0 MPAKTUKE JHMIOM C OTPAHMYEHHBIMA BO3MOXKHOCTSIMH 3JIOPOBBS,
oOyuJaroluiicss JOJKEeH MPeJoCcTaBUTh Ha Kadeapy He MO3qHee, YeM 3a JiBa Mecsla A0 IMPOBEICHUS
MPOLIEAYPHI 3ALTUTHL.
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IIpunoxenue 1. AHHOTAITUS TIPOTPAMMEBI TIPAKTHKH

AHHOTALMUA ITPOI'PAMMBI ITPAKTUKHU
(Vuebnas, Osnaxomumenvras)

[TpakTuKa 1Mo MOJIy4eHHIO0 IEPBUYHBIX MPOPECCUOHAIBHBIX YMEHUN U HaBBIKOB, B TOM YHCIIE
IIEPBUYHBIX YMEHUN U HaBBIKOB HAay4HO-MCCIEA0BATEIbCKOW AeATeNbHOCTU (/lOKyMEHTOBEIEHUE)
ABJISICTCA  4YacThi0 0A30BOr0 IMKJIA AWCUUIUIMH y4EOHOro IJJaHa IO HAlpaBJIEHUIO MOATOTOBKU
JIOKyMEHTOBEICHE U apXHWBOBeAEHHE. PyKOBOACTBO NPaKTUKOH oOcCymiecTBiseT Kadeapa
JOKYMEHTOBEJICHHUs,  ayJUOBHU3YaJIbHBIX M  HAY4YHO-TEXHMUYECKMX  apXMBOB  (pakyibTeTa
JIOKYMEHTOBE/IEHUS U TEXHOTPOHHBIX apXUBOB VCTOPHUKO-apXMBHOIO MHCTUTYTA.

Llenp mpakTUKU: MU3y4EHHE BUJIOBOI'O COCTaBa CIIy’KEOHBIX JOKYMEHTOB, HCIIOJIb3YEMBIX B
NeSITEeNbHOCTH KOHKPETHOW OpraHU3alliM, MOpsijAKa W O0COOEHHOCTeH WX OQOpMIICHHS, H3yueHHE
JOKYMEHTOO0OOpOTa M OpraHu3alu paboThl ¢ JOKYMEHTAMH: MOpSAAKA PErHCcTpalyu, KOHTPOJI
WCIIOJIHEHUS IOKYMEHTOB, OPraHU3alMM TEKYIIETr0 XpaHEHUsl JOKYMEHTOB, IOpSAIKA NEpPeJaul UX B
apXuB.

3ajaun MpaKkTUKU:

- U3YyYUTh U MPOAHATU3MPOBATE HOPMATUBHO-NIPABOBbIE U HOPMAaTHUBHO-METOANYECKHE
JTOKYMEHTBI, OTIPEICISIIOIINE OPTaHU3AIMIO U TEXHOJIOTHIO JAEJIONPOU3BOICTBA (JOKYMEHTALMOHHOTO
obecrieuenus ympasienus (JJOY)) B opraHmaunnl (ycTaBbl, MOJOXKEHHUsI, TIPaBUIa, UHCTPYKIIHH,
pErIaMeHTsl U T.11.);

- COCTaBUTh IPEJACTABIEHUE O CHUCTEME JEJIONPOM3BOJICTBA TOW OpraHM3aluH, B
KOTOPOU OH IIPOXOJUT IPAKTHUKY;

- O3HAKOMHUTBCSI ~ C COJAEPKAHUEM KOHKPETHBIX  JAEJIONpPOU3BOACTBEHHBIX pPAa0OT
HETOCPEJICTBEHHO Ha paboueM MecTe;

- MOJyYUTh HaBBIKM pabOThl € JOKYMEHTAaMM Ha BCEX CTaiUsIX MX JBHKCHHS
(mepBuuHas 00paboTKa JOKYMEHTOB B OKCIEAMINH, paboTa ¢ JOKYMEHTaMU B KaHLESPUH,
peructparysi, KOHTpOJb, UCIIOJIHEHUE JOKYMEHTOB B CTPYKTYPHBIX MOJpPA3/EIeHUAX, UX OTIPABKA,
OpraHM3alysl XpaHEeHUs], OATOTOBKA JOKYMEHTOB K C/lay€ B apXHUB H T.1.);

- 3a)UKCUpPOBaTh B JHEBHHUKE IOJYYECHHBIE CBEIECHUS M PE3YJIbTaThl BBIIIOJHEHHOU
paboTsI;

- IOJrOTOBUTH OTYET, 000OLIAIOIINI OTYYE€HHBIE 3HAHUSI U TIPAKTUYECKNE HABBIKU.

[IpakTrka HampaBiaeHa Ha GOPMUPOBAHNE YHUBEPCATHHBIX U 00MIETPOPECCHOHATBHBIX
KOMIIETEHIIHH, COOTBETCTBYIOUINX HAYYHO-HUCCIIEAOBATEILCKOMY H OpraHU3alllOHHO-
yIpaBJIeHYECKOMY BUJaM MPO(pecCUOHATBHON AEATEIbHOCTH!

VYK-1. CnocobeH oCymecTBIsATh MOUCK, KPUTUYESCKHUI aHAIU3 M CUHTE3 HH()OpMAINH, TPUMEHSTh
CHCTEMHBIN MOAXO] 7Sl pEILIeHHsI TOCTABICHHBIX 33134

VYK-2. CnocoOeH onpeaensTh Kpyr 3a/1a4 B paMKax MOCTaBJICHHOU 1eJTH U BEIOUPATh ONTHMAIbHBIE
CIOCOOBI UX PEUICHUs, UCXO/S U3 IEHCTBYIOIIUX TPABOBBIX HOPM, UMEIOIUXCS PECYPCOB U
OTpaHUYCHUN

YK-3. CriocobeH ocymecTBISITh COIMATLHOE B3aMMOJICHCTBHE M PEaTM30BhIBATH CBOIO POJIh B
KOMaH1e

YK-4. Cnoco0OeH oCyIIecTBIATh JeOBYI0 KOMMYHHKAIIMIO B YCTHOW M MUCbMEHHOHN opMax Ha
rocyaapcTBeHHOM si3bike Poccuniickoit deneparnu 1 ”HOCTPaHHOM(BIX ) sI3bIKE(ax)

YK-5. CnocobeH BOCIpUHUMATh MEXKYJIBTYPHOE pa3HOOOpa3ue 00IIecTBa B COIMAILHO-
HCTOPHYECKOM, STUYECKOM U (PUITOCOPCKOM KOHTEKCTAaX

YK-6. Cnoco0OeH ynpaBisiTh CBOMM BPpEMEHEM, BHICTPANBATh U PEAIN30BBIBATH TPACKTOPHIO
CaMOpa3BUTHUS HA OCHOBE NPUHIIMIIOB 00pa30BaHUs B TEUECHHUE BCEH HKU3HU

! B nporpamme TepMus "opraHu3aris’ HCIOMb3YeTcs Kak 060BMAIONIHH, IPAKTHKA MOYXKET IPOXOIUTh B YUPCHKICHHH,
npeAnpusTHn, GpupMe, KOMIAHUH U .
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YK-7. CnocoOeH nmoasiepuBaTh JOKHBIA yPOBEHb (PHU3NUECKOM MOATOTOBICHHOCTH IS
obecrieueHus MOTHOIICHHOM COIMaIbHON U MPO(eCCHOHATBHON NeATeTbHOCTH

YK-8. CnocoOeH co3aBath U MOAJEPKUBATh B TOBCEAHEBHOM KU3HU U B PO ECCHOHATBHOM
NesITeNIbHOCTH O0€30MacHbIe YCIOBUS JKU3HEIEATEIBHOCTH ISl COXPaHEHUS IPUPOTHOM Cpeibl,
o0ecreyeHrs: yCTOWYMBOTO Pa3BUTHS OOIIECTBA, B TOM YHCIIE IPU YIpo3€ U BOZHUKHOBEHUHU
Ype3BhIYAIHBIX CUTYAIMil 1 BOGHHBIX KOH(JIUKTOB

YK-9. CnocobeH ucnons30BaTh 6a30Bble JePEKTOIOIMYECKHE 3HAHUS B COLIMATIBHON U
npodeccuoHabHOU chepax

YK-10. CiocobeH npuHUMAaTh 000CHOBAHHBIE YKOHOMHUECKUE PEIICHHS B PA3IMYHBIX 001aCTIX
KHU3HEJCATEIIbHOCTH

VYK-11. Cniocoben ¢popMHpOBaTh HETEPIHUMOE OTHOIICHUE K KOPPYINIIMOHHOMY TOBEACHUIO
OIIK-1. CiocobeH nmpuMEeHsITh 3HaHUSI ICTOPUYECKUX HAYK MPU PEIICHUH 3a7a4 B cepe
poecCHOHABHOM e TETbHOCTH

OIIK-2. CiocobeH HaXOAuTh OpraHU3aIlMOHHO-YIIPABIECHYCCKUE PEIICHHS TIPH PEIICHUH 3a71a4 B
cdepe mpodheccCHoHATBEHON e TEeTPHOCTH

OIIK-3. CriocobeH MpUMEHSITh TEOPETUUECKUE 3HAHUS ISl PEIICHUS TTOCTaBICHHBIX 3a/1a4 B 00J1acTH
JOKYMEHTOBEJICHUS U apXUBOBEICHUS

OIIK-4. Crioco6eH ucrnoap30BaTh 0a30BbIC 3HAHUS B 00J1aCTH WH(POPMAITHOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH B chepe mpodecCnOHATbHON 1eATEIIbHOCTH

OIIK-5. CriocobeH caMoCcTOsATETLHO padoTaTh C pa3IMYHBIMU UCTOYHUKAMU HH(OPMAITUU U
MPUMEHSITh OCHOBBI HH(OPMALIMOHHO-aHATUTHYECKOH EATETLHOCTH MPH PELICHUN
po¢eCCUOHATBHBIX 3a]1a4.

[To nmpakTHKe MpeaycMOTpeHa MPOMEKYTOUHAsI aTTeCTalus B popMe 3auéma ¢ oyeHKoll.

OO6m1ast TpyI0EMKOCTh MPAKTUKHA COCTABISAET 3 3aYETHBIX CIMHUIIBI.
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[Ipunoxxenue 2. 'paduk NpoxoxaeHUs IPAKTHKH

I'PA®UK ITPOXOXKIEHUSA ITPAKTUKH

YTBEPX/IAIO
3aB.xkadenpoi

« » 20 .

Hara (naTb1) | Pa3zges npakTtuku OTMeTKA 0 BHINOJIHEHUU
NuauBuayaibHoe 3ajaHNe HA IPAKTUKY
(cocTaBisieTcst pyKOBOJUTENIEM PAKTHKHU OT Kadeapbl)
PykoBoauTens mpakTUKHU
oT Kadeapsl
MOJIHUCH d.1.0.

PykoBoauTens IpakTUKU
OT OpPraHU3aluU

MOIIHCH D.N.0.
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IIpunoxxenne 3. opMa TUTYJIBHOTO JUCTA
0oTUeTa O MPOXOKJACHUH MTPAKTUKE

P®OPMA TUTYJbHOI'O JIMCTA OTYHETA O ITPOXOKAEHUU ITPAKTUKE

MHHOBPHAYKH POCCHUH

-

& N R
& g k. E s
% £

P £
% PEY g

o e

itirg e

®enepalibHOE TOCYIapCTBEHHOE OI0JKETHOE 00Pa30BaTEIbHOE YUPEKICHUE
BbICIIEr0 00pa3oBaHus
«Poccuiickuii rocyapcTBeHHbI T'YMAHUTAPHBIN YHUBEPCUTET
(®I'bOY BO «PITY»)

UCTOPHUKO-APXUBHBINM UIHCTUTYT
OAKVYIIBTET APXUBOBEJJEHUSA 1 JOKYMEHTOBEJIEHU A
Kadenpa apxuBoBenenus

OT4€T 0 NPOXOXKIEHUU NPAKTUKH
(Vuebnas, O3naxomumenvras)

46.04.02 JIokyMEHTOBEIECHUE U ApXUBOBEJEHUE

Ko0 u naumernosanue HanpaeieHus noc)zomoeku/cneuuaﬂbnocmu

VYrpapieHue JOKyMEHTalMel U TOKyMEHTaJIbHbIM HACJIEIUEM B YCIOBUSIX POCCUMCKUX MOJEPHU3AIUI

Haumenosanue nanpasnennocmu (npoguns)/ cneyuanusayuu

VYpoBeHb BhICIIEro 00pa3oBaHUs: Mazucmpamypa

®opma o0yueHus: ouHas

Crynenra/ku __ Kypca
O4YHOH (OpMBI 00yUECHHUS
(®HO0)
PykoBoauTens IpakTUKU
(@HO0)

Mocksa 20
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[Ipunoxxenue 4. O0paser] 0ohoOpMIICHHS XapaKTEPUCTUKH
C MeCTa MPOXOXKACHUS MPAKTUKH

OBPA3EIl O®POPMJUIEHUSA XAPAKTEPUCTUKHU C MECTA ITPOXOXKJIEHUA
ITPAKTUKHU

XapaKTepMCTMKa2
Ha CTYJIEHTa/Ky _ Kypca ¢bakynbpTera
Poccuiickoro rocyjapcTBEHHOTO T'yMaHUTApHOTO YHUBEPCUTETA
[©.11.0. cTynenra]

[©.1.0. crynenra] mpoxommi/a y4eOHYHO O3HAKOMHUTEIBHYIO MpPAaKTHKy B [HanMMeHOBaHHE
OpraHM3alliK| Ha JOJKHOCTH [Ha3BaHUE JOIDKHOCTH].

3a BpeMs IPOXOXKAEHHS NPAKTUKH oOydaromuiics/o0yyaroniascs 03HaKOMMIICS/JIAach ¢
[mepeuens], BoimosHs/a [mepeuens], yuacTBoBai/a B [epeueHs|.

3a Bpems mpoxoxacHus npaktuku [®.M.O. crymenrta] 3apexkomenmoBan/a cebs Kak
[yrounenwue].
OreHka 3a MPOXO0YKICHHE TPAKTHKH — [OIleHKa]

PykoBoauTens IpakTUKU
OT OpraHu3aluu

MOIINCH d.1.0.

Hara

2 Odopmtsiercst 100 Ha OJaHKE OPraHU3aAIUH, JIN00 3aBEPSCTCS MMEYATHIO.
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