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1. [losicHUuTEIbHAA 3aAIMCKA

1.1. Hean 1 3a1a4n NPAKTHKHA

Lens npakTuku — chOpMHpPOBATH y OOYYAIOIIETO IEPBUYHBIE HABBIKHW M YMEHHS,
HaIlpaBJCHHbIE HA OCBOEHUE KOMIICTECHIIMM, MOATOTaBIMBAIOIIUX €r0 K BBIOJHEHUIO BUJIOB
JIeATEeTLHOCTH, OPUCHTUPOBAHHBIX HA MIPOCKTUPOBAHHUE PAIIMOHATBLHON TEXHOJOTUH YIIPaBICHUS
JIOKYMEHTaMH U €€ COBEPILICHCTBOBAHHUE.

B pesynapTaTe mpoxoKIeHUS MPAKTHKHA OOYYArOUTUHCS JOJKEH OBITh IMOATOTOBJICH K
pEIIeHHUIO CICIYIONINX 3a7a9 B 00JacTH cBOeH MpodeCCHOHATBHON eI TEILHOCTH:

- 000CHOBaHME W BBIOOP pallMOHATBHOM TEXHOJOTUH YIPABICHUs TOKyMEHTaMH Ha 0aze
UCTIOJIb30BaHUs TU(PPOBBIX TEXHOJIOTHIA.

1.2. Bua (THI) IPAKTHKH
O3HakoOMUTENIbHAS MTPAKTUKA (TI0 MOJIYUYEHUIO MEPBUYHBIX MPO(EeCcCHOHATBHBIX YMEHUN U
HABBIKOB), yueOHasl MPaKTHKA.

1.3. Cnoco0b1, popmMbl 1 MecTa POBeAeHUA IPAKTHKH

CriocoObl poBeIeHNs NPAKTUKU: CTALIMOHAPHAS, BbIC3THASL.

CranuoHapHas IpakTHKa MPOBOJUTCS B CTPYKTYpHBIX nonpaznenenusx PITY wmm B
IpOoGWIBHBIX OPraHU3aLUAX, PACIIONIOKEHHBIX HAa TEPPUTOPUH I'. MOCKBBL. Bble3qHas npakTuka
POBOJIUTCS B MPOIIIBHBIX OPraHU3ALUAX Pa3InIHBIX pernoHoB Poccuiickoit denepannu.

Mecta npoBeieHUs IPAKTUKU.

[IpakTka IpPOBOAUTCSA B OpraHax M OPraHHU3alUsAX T'OCYIAapCTBEHHOIO CEKTOpa, B TOM
qycie B OpraHax TIOCYJapCTBEHHOH BIJIACTH, OpPraHaX MECTHOIO CaMOYIIPaBJICHHUs, OpraHax
yIpaBJICHUS! TOCYJapCTBEHHBIMH BHEOIO/DKETHBIMH (OHIAMH, a TakKXe TOCyIapCTBEHHBIX
KOpIOpauusix, TOCYJapCTBEHHBIX KOMIIAHUSAX M MHBIX OpraHu3alusaX, HaJCJICHHBIX B
COOTBETCTBUHM C (ellepalbHBIMA 3aKOHAMH TOJHOMOYHSIMH TI0 OCYIIECTBICHHIO OT HMMEHHU
Poccuiickoit ~ denepanuu  rocyAapCTBEHHOIO  yIpaBleHHsT B YCTaHOBJIEHHOW  cdepe
JIeSATEIbHOCTH.

1.4. Bux (Buabl) npogeccnoHANbHOM 1esiTeIbHOCTH
- OpPraHU3alMOHHO-YIIPaBJIEHYECKas;
- IPOEKTHA.

1.5 Ilinanupyemble pe3yJbTaThbl 00yUeHHs] IPH MPOXO0KIEHUN MPAKTHKH, COOTHECEHHBIE €
IJIAHMPYEMbIMH Pe3yJIbTaTaMH 0CBOECHHsI 00pa30BaTeIbHON NPOrpPaMMBbl:

Komnerennus HNuaukaTopbl KOMIETEHIHI PesynbTaTsl 00yyeHus
(K021 1 HAUMEHOBAHUE) (K0J1 1 HAUMEHOBaHUE)
YK-1. Crocoben | YK-1.1  3naer  mpoGnemHsle | 3namu:
OCYULIECTBIIATh CUTyallul B OOJIACTH YIpaBJIEHUS | MPOOJEMHbIE CHUTyallud B 00JacTH
KPUTHYECKHUU AQHAJIN3 | OpraHU3aLMEH. YIPaBIEHUS OpraHu3aLuei.
MpOOJIEMHBIX  CUTYyalui Ymemo
Ha OCHOBE CHCTEMHOIO aHAJIN3UPOBATh npoOIeMHbIe
MO/IX0J1a, BbIpadaTHIBATh CUTyalluu B o00JacTh YIpaBlIEHUs
CTPATETUI0 1EUCTBUI opraHusanuei.
Bnaoemy:
METOJIOM  KPUTHMYECKOIO0  aHaln3a
MpoOJIeMHbIE CHUTyallud B 00JacTH
YIPaBIEHUS OpraHu3aLuei.
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YK-1.2 VYwmeer ocymecTBisATh | Yuems
KPUTHYECKUI aHaJIM3 | BBIpaOaThIBAaTh CTPATETUIO ACHCTBUI
MpOoOJEMHBIX CUTYallMii HA OCHOBE | IO BBIXOAY W3 MPOOJIEMHBIX CUTYyaIlui
CHCTEMHOTI'O Iojaxoja, | B obractu YIPaBJICHUS
BBIPaOATHIBATH CTpPATErvI0 | OpraHu3aleld Ha OCHOBE CUCTEMHOTO
IeucTBUHU noaxoaa

VK-2 CmocoOeH | YK-2.1  3maer Bce  3Tambl

YOpPaBIsATh NPOEKTOM Ha | YNPaBJICHUS XU3HEHHBIM LUKIOM | 3HamMb:

BCEX JTarmax €ro | mpoekTa BCE OTalbl YHPaBICHUS >KU3HEHHBIM

KHU3HCHHOI'O NUKJIa

LIMKJIOM ITPOEKTA

YK-2.2 VupapmsieT npoeKToM Ha

Ymemo

BCEX OJTalax €ero KW3HEHHOIO | YIPaBJISATh MPOCKTOM Ha BCEX dTarax
[UKJIa €ro KM3HEHHOI'0O IIHKJIa
YK-3 Cnocoben | YK-3.1 BripabateiBaer | Yuems
OpraHU30BBIBATH U | KOMaHJIHYIO CTpaTervul0 ISl | BBIpaOaThIBAThH KOMaH/IHYIO
PYKOBOJIUTH paboTOH | TOCTHKEHUS TTOCTABICHHOM LIEJIH | CTPATETHIO JUTSE JOCTHKCHUS
KOMaHpl, BBIpaOATHIBAs IIOCTaBJICHHOM LICJIN
KOMAaHJIHYI0O  CTpPaTEeruio
JUISE JIOCTHKCHHUS
[IOCTABIECHHO ey YK-3.2 Opranusyer u pyKOBOAMT | Brademow
paboToii KOMaH[IbI, BHIpaOaThIBasi | HABBIKAMH  PYKOBOJCTBA  paboTOM
KOMaH]IHYIO CTpaTerut0  JJIsl | KOMaH bl
JIOCTHIKCHUS IOCTABIICHHOM LIS
YK-4 Cnoco0en | YK-4.1 3name:
MIPUMEHATh COBPEMEHHbIE | 3HAET COBPEMEHHBIE | COBPEMEHHBIE KOMMYHUKaTUBHBIE
KOMMYHUKATHUBHBIE KOMMYHHUKATHUBHBIE TEXHOJIOTUHU TEXHOJOTMH B TOM 4YHCIE Ha
TEXHOJIOTUM B TOM YHCIIE MHOCTpaHHOM(BIX) SI3bIKE(aX),
Ha MHOCTPaHHOM(BIX)
A3bIKe(ax), s | YK-4.2 VYMeTh
aKaJICMHUICCKOTO U | [Ipumenser coBpeMeHHbIe | [I[puMEHATH COBpEMEHHBIE
HPO(I)GCCI/IOHEUIBHOFO KOMMYHUKATUBHBIC TEXHOJOTHH B | KOMMYHUKATUBHBIC TEXHOJIOTUU
B3aMMOJICHCTBH TOM YHUCJIE€ Ha I/IHOCTpaHHOM(HLIX) aKaJIEMUYECKOI0 U
a3bIKe(Kax) i1 aKaJeMUYecKoro | mpoeCCHOHaIbHOIO B3aUMOECHCTBHS
u pohecCHOHATBEHOTO
B3alMOJICUCTBHUA
YK-5 Crocoben | YK-5.1 AHnanusupyet | Yuemo
aHATM3UPOBATh U | pazHOOOpa3ue KYJIBTYP B | aHAIM3UPOBATH pazHooOpaszue
YUUTHIBaTh pa3HooOpasue | mpoiecce MEXKYJIbTYPHOTO | KYJIbTYp B npoiiecce
KyJIbTyp B  TIpOIlECCe | B3aMMOICHCTBHS MEXKYJIbTYPHOTO B3aUMOCHCTBHUS

MEKKYJIBTYPHOTO
B3aWMOIEHCTBUS
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VK-5.2; YyureiBaer | Yuemo
pasHooOpasue KYJIbTYp B | YUUTBIBATh pa3HOOOpas3ue KyIbTyp B
nporecce MEXKYJIBTYPHOTO | IIpOIecce MEXKYJIbTYPHOTO
B3aUMOJICVCTBUS B3aUMOJICVCTBHUS
OIIK-1 Cnocoben | OIIK-1.1 Bmaneer | Braoems:
MIPUMCHSITh dyHIaMEHTAILHBIMU ~ 3HAHUSMH, | QyHIaMEHTATHbHBIMU 3HAHUSMU,
(byH1IaMeHTaIbHbIE MOJIYyYUEHHBIMH TPU  OCBOCHHH | MOTYYCHHBIMU npu OCBOCHUU
3HAHUS, TIOJYYCHHBIE MPHU | IPOrPaMMbl MarucTpPaTyphl, NpPH | MPOTPAMMBI  MarucTpaTypbl,  IpH
OCBOCHUU MpPOrpaMMbl | pa3paboTKe U OCYUIECTBIICHUHU | pa3paboTKe u OCYILIECTBIICHUU
MarucTparypsbl, MIPH | COLMATHHO-3HAYMMBIX IIPOCKTOB COILIMATIbHO-3HAYUMBIX TIPOCKTOB
pazpaboTke u
OCYIIIECTBICHUH
COIMATBHO-3HAYHMBIX OIIK-1.2 [Ipumensier | Yuems
NPOEKTOB byHIaMeHTaIbHBIE 3Hanwus, | [I[pumMeHsITH byHIaMeHTaIbHEBIE
MOJIyUeHHbIE  MpPU  OCBOCHUHU | 3HAHMSI, MOJTYYCHHBIE IPU OCBOCHHUHU
MPOrpaMMbl MarucCTPaTypbl, TpPH | MPOTPAMMBI  MarucTpaTypbl,  IpH
pa3paboTKe U  OCYILECTBICHHUH | pa3paboTke u OCYILIECTBICHUH

CONHAJIbHO-3HAYMMBIX ITPOCKTOB

COIMAJIbHO-3HAYMMBIX ITPOCKTOB

OIIK-2 Cnoco6en | OIIK-2.1 CamocrosiTenbHO | Ymemo

CaMOCTOSTEIIEHO paboraer c nctoyHukn | CaMOCTOSTEIIBHO paboratb c
paboTaTh C MCTOYHUKAMHU | HHPOPMAITHIH. UCTOYHUKU WHPOPMAITHH.
nHpopManuu,

HENPEPBIBHO OIIK-2.2 HenpepsiBHO | Ymems

COBEPLICHCTBOBATD COBEPUIEHCTBYET ypoBeHb | HenpepbsiBHO COBEPLIEHCTBOBATH
YPOBCHb PO eCCHOHAITBHON MOATOTOBKH YPOBEHb npodecCuoHaTbHON
HpO(beCCHOHaHBHOﬁ IOATrOTOBKHU

MTOJITOTOBKH

OIIK-3 Cnocoben | OIIK-3.1 Bmaneer 3HanusMu B | Brademb:

UCIOJIb30BaTh 3HAHMS B
00JIacTH TYMaHMUTapHBIX,

COMUAJIBHBIX u
SKOHOMHMYECKUX HAyK MPHU
OCYIIECTBIICHUH
HKCIIEPTHBIX u
AHAIIMTUYCCKUX, HAY4YHO-
HCCIIEIOBATENECKUX
pabort

obsactu TYMaHHUTAPHBIX, | 3HAHUSMH B 00JIACTH TYMaHUTApPHBIX,
COLMAIBHBIX U SKOHOMHYECKUX | COIMAJBHBIX U HKOHOMHUYECKHX HayK
HayK npu OCYIIECTBIICHUH | IPH OCYIIECTBICHUH OSKCIEPTHBIX H
OKCHEPTHBIX W aHAJUTUYECKHX, | aHAIUTUYECKHUX, Hay4HO-
Hay4HO-HCCIIEJ0BATEIbCKUX HCCIIEI0BAaTENIbCKUX PAOOT

pabot

OIIK-3.2 Hcnone3yer 3HaHus B | Ymemo

obsactn TYMaHHUTApHBIX, | HCIIONB30BaTh 3HAHUA B  OOJIACTH
COLMAIBHBIX W OSKOHOMHYECKHX | TYMAHUTAPHBIX,  COLUAIBHBIX U
HayK npu OCYIIECTBICHUH | SKOHOMHUYECKUX HaYK npu
OKCHEPTHBIX W AaHAJUTUYECKHX, | OCYIIECTBICHUH  JKCIEPTHBIX |
HayYHO-HCCIIE0BATEIbCKHUX AHAITUTHYECKUX, HAyYHO-

pabot

HCCICO0BATCIIbCKHUX pa60T
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OIIK-4 Cnocob0eH | OIIK-4.1 Binageer crienuansHBIMU | Braoems
UCIOJIb30BaTh npodeCCHOHATBLHBIMU 3HAHUSAMU B | 3HAHUSAMHU MH(POPMALIMOHHBIX
CreLMabHbIe oOnactu MH(GOPMALIMOHHBIX | TEXHOJOIMH B  NpodecCHOHAIBbHON
npodeccuoHaIbHbIE TEXHOJIOTHI obacTu
3HaHUS B oOnactu
MH(POPMALMOHHBIX
TeXHOTOIHMi OIIK-4.2 Hcnons3syer | Yuemo
crienManbHble IPOQPEeCCHOHANbHBIE | UCIIOIb30BaTh creLManbHbIe
3HAHUSA B obnacTtu | npoeccuoHaIbHBIC 3HAHUS B
MH(GOPMALIMOHHBIX TEXHOIOTUH obnacTtu MH(POPMALIMOHHBIX
TEXHOJIOTUI
OIIK-5 Crnoco6en | OIIK-5.1. OcymecTBisier | YMeTh:
OCYLLECTBIIATh MHHOBALlMOHHYIO JESTEIbHOCTh B | OCYIIECTBIISITh MHHOBALMOHHYIO
MHHOBAITMOHHYIO 001acTH  JTOKYMEHTOBEICHHS | | JESITEIBHOCTH B 00JIaCTH
NesTeNbHOCTb, apXUBOBEJCHUS JOKYMEHTOBE/ICHUS U apXUBOBEICHUS
bopmynHupoBaTh u
pemarb HaydqHO- | OIIK-5.2. dopmynupyer u | Ymemo
HCCICN0BATCIBECKHC " | pemaer HAy4yHO- | pelllaTh HayYHO-UCCIIEI0BATENbCKUE U
HPUKIAHBIC  3ala9u B | ycciie0BaTENbCKUE U | IPUKJIaJHbIE 331241 B 00JI1aCTH
obmactu MPUKIAIHBIE 33aJa4yd B 00JIaCTH | IOKYMEHTOBEIEHUS U apXUBOBEACHUS
AOKYMCHTOBCACHHA " | 10KyMEHTOBEJIEHUS u
ApXHUBOBCACHHA. apXHUBOBEICHUS
OIIK-6 CnocobGen | OITK-6.1 3HaeT coBpeMeHHbIE 3namo

IMPUMCHATH COBPCMCHHBIC
METOIUYECKHUE MOIXO/IbI U
o0Opa3oBaTeNbHEIC
cTpaterud B
peanu3anuu
00pa3oBaTeNbHBIX
[IporpaMm BBICILIETO
o0Opa3oBaHUs u
JOIIOJIHUTCIIBbHBIX
npodeccuoHaNbHBIX
nporpamMm

chepe

METOAMYECKHUE MOIXObI 1
o0Opa3oBaTelibHbIE CTPATETUH B
chepe peasinzanuu
00pa30BaTeNIbHBIX IPOrpPaMM
BbICILIEr0 00pa30BaHUs U
JIOTIOJTHUTEIIBHBIX
po(hecCHOHANIBHBIX IPOTrpamMm

COBPEMEHHBIE METOAMYECKHE
HOAXOJIbI U 00pa30BaTEIILHbBIC
CTpaTeruu B cepe peann3anuu
00pa3oBaTeNbHBIX IPOTPaMM
BBICIIIET0 00pa30BaHus U
JIOTIOJTHUTEIBHBIX
npodeccuoHaNbHBIX TPOrpaMM

OIIK-6.2 [Tpumensier
COBPEMEHHBIE METOIUYECKHE
MOJIXO/1BI 1 00pa30BaTEILHBIC
CTpaTeruu B chepe peanusanuu
00pa30BaTeNbHbBIX IPOrpaMM
BbICIIETr0 00pa30BaHus U
JIOTIOJTHUTEIBHBIX
npodeCCHOHATBHBIX TPOrpamMM

Ymemuw

MPUMEHSATH COBPEMEHHBIE
METOJIMICCKUE TTOIXOIBI U
o0Opa3oBaTenbHbIE CTPATETHH B cepe
peanu3anuu 00pa3zoBaTEIbHBIX
IIPOrpaMM BBICIIIETO OOPa30BaHUS U
JIOTIOTHATEITLHBIX
po(hecCHOHANBLHBIX TPOrpaMM

1.6. MecTo npakTHKH B CTPYKType 00pa3oBaTebHOIl MPOrpaMMbl

O3HakoMHUTeNbHAS MPaKTHKA MO MOJTYYEHHUIO IEPBUYHBIX MPOPECCUOHATBHBIX YMEHUN U
HABBIKOB OTHOCHUTCS K 00s13aTEJIbHOM YacTH 0J10Ka MPAaKTUK Y4eOHOTO IJIaHa.
JUist IPOXO0XKIEHUS TPAKTUKY HEOOXOTUMBI 3HAHUS U YMEHHsI, CQOPMUPOBAHHBIE B XO/1€
U3YYEHHUS CIEOYIOIUX TUCHUIUIMH: «OCHOBBI IMGPOBON sKOHOMUKHN», «McTopuorpadus u

METO/I0JIOTHS
JIOKYMEHTaMM».

JAOKYMCHTOBCACHU A,

«HpOopManIMOHHbIE

CUCTCMBI B YIipaBJICHUU
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B pesynbrare mpoXoKACHUS MPAaKTUKUA (OPMUPYIOTCS 3HAHUS, YMEHUS U BIIAJCHHUSA,
HEOOXOAUMBIE JUISI M3y4YeHMs] CIEAYIOUMX JUCHUIUIMH W [POXOXKJIEHHs HpPaKTHK:,
«Metonosiorust ynpaBJIEHHsT JOKYMEHTaMHM B TOCYJApCTBEHHBIX opraHax», «lIpoekrTHas

IMpaKTHUKa», ((Hay‘lHO'I/ICCJ'IG,I[OBaTCJ'IBCKaH pa60Ta».

1.7. O0beM NpaKkTHKH
00BbeM NPaKTUKKU 6 3a4ETHBIX €UHMLL, IPOJOJIKUTEIBHOCTD 4 Hellenu, 216 akaaeMuyecKux
4acoB, B TOM 4McJIe KOHTaKTHas pabora o0ydaromuxcs ¢ npernoaasaresneM 8 yacos, 208 yacoB
caMmocTosiTeNbHas paboTa CTYJACHTOB.

2. Conepxanue NPaKTHKH

Ne HaumenoBanue Copaepxxanue u BUAbI padoT
pa3jiena

1. HucTpykTax mo texuuke | O3HaKOMIIEHHE 00YJalOUINXCsl C JTOKATbHBIMU
0e30MacHOCTH HOPMAaTUBHBIMH aKTaMH OPTaHHU3AIMH 110 OXpaHe TpyAa U

TEXHHKE 0€3011aCHOCTU

2 BBenenue B IpakTHKY O3HakoMJIEHHE 00YJarOIIMXCS C TPAPUKOM MPOXOKICHUS
IIPAKTHKH, €€ LEJIbI0 U 33/1a4aMH, COIEpKaHUEM U BUJAMU
pabot, hopMamMu OTUETHOCTH

3 XapakTepucTuka O3zHakomiieHHE 00YUaIOIMIMXCs ¢ OpraHu3ae — MeCTOM
OpraHu3aIuu U | IPOXOXKACHUS TPAKTUKU, U3yUYEHUE OCHOBAHUI CO3JaHUS,
CTPYKTYPHOTO OpraHU3aIMOHHO-TIPABOBON ()OPMBI, CTPYKTYpHI, 33/1a4 U
nojpaszielieHuss — MecTa | GYHKIHI opraHu3aiuu (CTpyKTYPHOTO MOIpa3iesieHus)
MIPOXOKICHUS] IPAKTUKUA | MECTa MMPOXOXKJACHHS TPAKTUKU

4 HopmaTtusHoe AHann3 HOpMaTUBHO-TIPABOBBIX aKTOB, B TOM YHCIIE
perynupoBaHue JIOKQJIbHBIX, PETJIAMEHTUPYIOLIUX JESTEIbHOCTD
JIeATETbHOCTH OpraHu3aIu U CTPYKTYPHOTO MOpa3AeIeHHs MeCTa
OpraHu3aluu U | IPOXOXKIACHUS IPAKTUKH
CTPYKTYPHOTO
noJpa3fieliecHuss  MecTa
MPOXOXKACHUS TPAKTUKU

5 Cucrema  ympaBieHMs | AHAJIU3 CUCTEMBI yIIPaBICHUS TOKYMEHTaMU
JIOKyMEHTaMHu (CY D) | (moxymMeHTHas cucTeMa) OpraHu3aluu (CTPYKTYPHOTO
OpraHu3aluu MO/Ipa3/IesIeHNs)

(cTpyKTypHOTO
10JIpa3/IeJIeHNs )

5.1 Texnuueckue »smeMeHThl | Xapaktepuctuka COJl, apyroro I1O, ucnonas3yemoro B
Ccy/[Jg (TOKyMEHTHOH | yIpaBJI€HUU JOKYMEHTAaMU OpraHu3alMu (CTPYKTYpHOTO
CHCTEMBI) 10JIpa3ieJICHUs

5.2 Herexunueckue Amnanu3 HetexHnueckux anemeHToB CVY ][] (1okyMeHTHOH
3JIEMEHTHI CVY] | cuctemsl)

(moKyMeHTHOM
CHCTEMBI):

5.2.1 | HopmaruBHas cpena | AHalIM3 HOPMATUBHO-TIPABOBBIX AKTOB, B TOM UUCJIE
CvJ (MOKYMEHTHOM | JIOKaJTbHBIX, METOANYECKUX PEKOMEH/IAINM, TPaBUJI,
CUCTEMBI) perjiaMeHTUPYIOUIUX YIIpaBJIeHUE JOKYMEHTAMH B

OpraHu3aluu
5.2.2 | OcHOBHEBIE AHan3 OCHOBHBIX TeXHOJOrn4eckux npoueccoB CY /|
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TEXHOJIOTHYECKUE (TOKyMEHTHOH CHCTEMbI) Ha OCHOBE U3yUEHUS
IPOLECCHI CVY ]l | pernaMeHTOB, paBuJI, TPeOOBAHUIA
(TOKYMEHTHOH CHUCTEMBI)

5.2.3 | Obsa3aHHOCTH, pONU | | AHAIN3 JOJDKHOCTHBIX PETIaMEHTOB (MHCTPYKIIUIA)
OTBETCTBEHHOCTh CIIEIIUATIUCTOB, 3aHATHIX padotoi B CY [l (1oKyMeHTHOM
pYKOBOAUTENEH U | CUCTEME)
crneruanuctoB B CY /]

6 [TonroroBka u 3amura CocraBieHue oTyeTa, IPeACTaBICHUE XapaKTEPUCTUKHU C
OTUY€Ta 10 MPAKTUKE MeCTa IPOXO0KICHHSI PAKTUKH, 3aIUTa OTYETa

6.1 [TonroroBka oTuera OTtuer BKIIIOYAET CIAEAYIOIINE Pa3/A€ibl: TUTYIbHBINA JHCT,

CoJiepXKaHue, BBEJICHUE, OCHOBHYIO YaCTh,
CTPYKTYPUPOBAHHYIO IO  pa3jieiaM MPaKTUKH,
3aKJI0YEHUE, CHUCOK UCTOUYHUKOB U JINTEPATYPHI,
npuinoxenus. Kaxkaplil pa3zien OCHOBHOW 4acTH OT4YeTa
JTOJIKEH 3aBEPIIATHCS BBIBOJIAMHU, COACPKAUIUMU OLIEHKY
cooTBeTcTBUSA 31eMeHTOB CVY [l (10KyMEHTHON CUCTEMBI)
HOPMAaTUBHBIM TPEOOBAHUSAM U MPEIIOKESHHUS 110
KOPPEKTUPOBKE BBISIBIICHHBIX HECOOTBETCTBUI. B
3aKJIFOUYEHUH JIOJKHBI OBITH C/IeNIaHbl 0000IIEHHbIE
BBIBO/JIbI U ITPEJITIOKEHUSI.

7 dopma NPOMEKYTOUHOU | 3a4eT BBICTABIIAECTCS C OLEHKOM MOCIE NPEICTABICHUS

arrecraiuu

00y4aromuMcs 0OTYETA O MPOXOXKAECHUU IIPAKTUKH,
XapaKTEPUCTUKH C MECTO MTPOXOXKIACHHS TPAKTUKH,
3alUTHI OTYETA.

3. OueHka pe3yJbTaTOB NPAKTHKHU

3.1. ®opMbI OTYETHOCTH

®opmamu OTYETHOCTH 110 MPAKTUKE SIBISIOTCS: TpapUK MPOXOKACHUS MPAKTUKU, OTYET
oOyuarorerocs (TpedoBanus cm. 1. 6.1 Tabnuiel 2 «CoaepxkaHne NPaKTUKK», XapaKTepUCTUKA C
MecTa mpoxoskaeHus npaktuku. (Ipunoxenue 2-4).

3.2.KpnTepnu BBICTABJICHUS OLCHKHU IO MPAKTUKE

Banasl/ Ouenka no Kpurtepuu oneHku pe3y/ibTaToB NPAKTHKHU

Hlxaua NMPaKTHKe

ECTS

100-83/ «OMAUYHOY/ BricTtaBisiercss 00ydaromemMycsi, €ciid XapaKTepUCTHKA C

AB «3a4meHno MeCTa TPOXOXKIEHUSI TPAKTHKUA COIEPKUT BBICOKYIO
(omauuno)y/ MOJIOKUTEIbHYIO OLIEHKY, OTYEeT BBIINOJIHEH B IOJHOM
«3a4menoy COOTBETCTBHUM C  MPEIBSIBIIEMBIMH  TPEOOBAHUSIMH,

IoaxoaoMm, Kp€aTUBHOCTBIO n HECTAHJAPTHOCTBIO
MBIIJICHU A CTyACHTA, BBIBOIbI 000CHOBAHBI
MOAKPCIJICHBI 3HAYUTCIbHBIM 00BeEMOM (baKTI/I‘—IeCKOFO
Marcpuajia.

OOyuaromuiics MCYEPIIBIBAIONIE ¢ JIOTHYECKH CTPOMHO
M3naraeT yuyeOHbI MaTepual, yMeeT YBSI3bIBATh TEOPHIO C
MPAKTUKON,  CIOpPaBIACTCS C  pEHICHUEM
npodeccnoHaNbHON HAmpPaBIEHHOCTH BBICOKOTO YPOBHS
CIIO)KHOCTH,  TNPaBUIBHO  0OOCHOBBIBAET

AHAJIUTUYCCKAasA 4YaCTb OTYCTA OTIMYACTCA KOMIIJICKCHBIM

3aaa4

IIPHUHATEIC
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Banany/
HMlxana
ECTS

Onenka o
NpaKkTHKe

Kputepuu oneHku pe3yibTaToB NPAKTUKHU

pelIeHus.
Komnerenmum, 3aKperIEHHbIE 3a
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUI».

MPaKTUKOM,

82-68/

«xopouwioy/
«3aumeHo
(xopowio)»/
«3aumeHoy

BricTaBisiercs oOyuaroiemycsi, €clid XapaKTepUCTHUKa C
MecTa MPOXOKICHUS MPaKTUKHU COECPIKUT
MOJIOKUTEIBHYIO OLIEHKY, OTYET BBIIIOJIHEH B LEJIOM B
COOTBETCTBUHM C NPEIBSBISIEMBIMA TpeOOBaHUAMH 0e3
CYLIECTBEHHBIX HETOYHOCTEH, BKIIIOYAeT (PaKTUUECKHIA
Marepuai, COOpaHHbIA BO BpEMs TPOXOKIACHUS MPAKTUKHU. .
OOyyaromuiics MTPaBHIBHO MPUMEHSIET TEOPETHUYECKHE
MOJIOKEHUA  IIPU  PELICHUM  NPAKTUYECKUX 33734
npodeccnoHabHOM HampaBIEHHOCTU PAa3HOTO YPOBHS
CJIO)KHOCTH, BJIAJICET HEOOXOAMMBIMU JJIsi STOTO HABBIKAMU
U OIpUEMaMU.

Komnierennuu, 3aKpEIUIEHHBIE 3a
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHIIY.

JIUCITATIIINHOM,

67-50/
D,E

«y0081emeopu-
meinbHO»/
«3aumeHo
(yooeremsopu-
menbHo)»/
«3aumeHoy

BeicraBnsercs 00ydaroleMycsi, €ClId XapaKTepPUCTHKA C
MecTa MIPOXO0XKACHUS [IPAKTUKU COJIEPKUT
MOJIOKUTEIBHYIO OLEHKY, OT4eT MO O(pOPMIICHUIO H
COJEPKAHUIO YACTHUYHO COOTBETCTBYET CYIIECTBYIOLIUM
TpeOOBaHUSMHU, HO COJEPKUT HETOYHOCTU U OTIEIIbHBIE
(akTuyeckue OIIMOKH, OTCYTCTBYET WIIIOCTPATHBHBIHI
Marepual.

OOyuaronuiicss UCHBITHIBAET ONpe/eNEHHbIE 3aTPyIHEHUS
B IIPUMEHEHUU TEOPETHUYECKUX IOJOKEHUM IIPU PEIICHUH
MPAKTUYECKHX 3a]jau NPOoPecCHOHAIbHON HAIPaBIEHHOCTH
CTaHJIapTHOIO YPOBHS CJIOXKHOCTH, BIIAZIEET
HEOOXOAUMBIMU JUIsI 3TOr0 0a30BBIMM HAaBBIKAMH U
NpUEMaMHU.

KoMmnerennuu,  3akpeliéHHsle  3a  JUCLUUIUIMHOM,
c(OpPMUPOBAHBI HA YPOBHE — «JIOCTATOYHBINN.

49-0/
F,FX

«Hey0081emeopum

envHoy/
He 3aumeHo

BricTtaBnsiercss 00ydaromemMycsi, €ciid XapaKTepUCTHKA C
MeCTa  MPOXOXKIACHUS  IPAKTUKA  HE  COJEPIKHUT
MIOJIOKUTEIBHON OLIEHKU. OT4YeT MpEeNCTaBIEH HE BOBPEMS
1 HE COOTBETCTBYET CYIIECTBYIOIUM TPEOOBAHUSIM.
OOyuaronuiics UCHBITBIBAET CEPbE3HBIE 3aTPyIHEHHS B
IIPUMEHEHUH TEOPETHUYECKUX ITOJIOKEHUN NPHU PEIICHUHN
MPAKTUYECKHX 3ajjad IPOoPecCHOHAIbHON HaNpaBIeHHOCTH
CTAaHJApPTHOIO  YPOBHA  CIOKHOCTH, HE  BIIAJCET
HEOOXOAUMBIMU JIJIS1 3TOTO HAaBBIKAMU U MIPHUEMaMHU.
KomMmnereHun Ha ypoBHE <«(IOCTATOYHBINY, 3aKPEILIEHHBIE
3a AMCUUIUINHON, HE COPMHUPOBAHBI.

3.3. OueHo4HblIe cpeacTBa (MATEPHAJIbI) UIS MIPOMEKYTOUYHOM aTTeCTALMH 00yYaroUXCs

10 NPaKTHKe

IIpumepHBbI€ BOIIPOCHI K MPOMEKYTOYHON aTTECTALlAN:
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1. Ha3zoBute ¢yHKIIMM oOpraHuzanuu (CTPYKTYpHOTO TOJpA3JesIeHUs]) IO YIPaBICHHIO
nokymentamu? (OITK-5.1).

2. Kakue cTpyKTypHBIE JIEMEHTHI BKIIIOYAET CHCTEMa yIpaBJICHHs JOKYMEHTaMH (JJOKYMEHTHas
cucrema) opranuzanuun? (OITK-5.1).

3. Kakue TexHn4eckue 3JIeMeHThI BKIIIOYAET CUCTEMA YIPABJICHUS JOKYMEHTaMH (JIOKyMEHTHast
cHCTeMa) OpraHu3aluu (CTPYKTypHOro mojpasziencHus). [aiite mm xapakrepuctuky. (OITK-
5.2).

4. Kakue HETEXHHYECKHE OJJIEMEHTHl BKJIIOYAEeT CHUCTeMa yIpaBJieHUs JAOKYMEHTaMH
(1oKyMeHTHas CHCTeMa) OpraHM3aluu (CTPYKTypHOro mnojpasieneHus). Jlaidte um
xapakrepuctuky. (OITK-5.1).

5.Kakue nokyMeHTHl cocTaBisitoT HopMmatuBHyro cpeny CVY]J[ (IOKYMEHTHOM CHCTEMBI)
opranusaiuu (CTpykrypHoro moapasaeicuus)? (ITK-5.1).

6. Kakue TexHOJOTHYECKHE MPOLECCHl MO YIPABJICHHUIO JOKyMeHTaMu mnojiep:xkuaet COJI
opranu3zaiuu (CTpyKTypHOro mnoapasaencuaus). (OITK-5.1).

7. Kak pacmipenenensl 00513aHHOCTH, POJI U OTBETCTBEHHOCTh PYKOBOJUTEICH M CIIEIIHATICTOB
opranu3zaiuu (CTpyKTypHoro noapasaencuaus). (OITK-5.1).

4. YueOHO-MeTOAUYeCKOe U HH(POpMAIIHOHHOE o0eclieyeHne NPAKTUKHI
4.1. CuMcoK HCTOYHHKOB H JIMTEPATYPbI:

HUcTtounuku

OcHoBHBIE

denepalibHBI KOHCTUTYIIMOHHBIA 3aKkoH OT 25 pgekabps 2000 r. Ne 2-®K3 «O
['ocynmapctBerHoMm repbe Poccwmiickoit @eneparumny // [DnekTpoHHbd pecype]. — M., 2019. —
Pexxum nmoctyna: http://www.consultant.ru/document/cons_doc LAW_29674/

Oenepanbublii  3akoH PO or  27.07.2006 1. Nel49-®3 «O6 wuHbopmanuu,

MH(POPMALIMOHHBIX TEXHOJIOTUSX M O 3ammTe uHpopMauuu» // [DnekTpoHHBIH pecypc]. — M.,

2019. — Pexxum mocrtyma: http://www.consultant.ru/document/cons_doc LAW 61798/.

denepanbubiii 3akoH oT  06.04.2011 Ne 63-d3 “O6 osnexkrponnoit mnomgmucu” //
[DN1eKTpOHHBIN pecypc]. - M., 2019. - Pexum JIOCTyMaA:

http://www.consultant.ru/document/cons doc LAW 112701 /.

[TocranoBnenue IlpaButensctBa PO ot 25.12.2014 Ne 1494 “O6 yTBepk’AeHUU MPaBUII
oOMeHa JOKyYMEHTaMH B OJJIEKTPOHHOM BHJE TpU OpraHu3aluud HHGPOPMAIMOHHOTO
B3auMojeiictBua”//  [OnekTpoHHbii pecypc]. — M., 2019. — Pexum nocryma:

https://base.garant.ru/70832680/.

[IpaBwia JeIONPOM3BOJACTBA B TOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO
caMOYyTIpaBlieHUs’, YTBEPKIeHHbIE puka3oM Pocapxusa ot 22.05.2019 N 71 // [DnexTpoHHBIN
pecypc]. — M., 2020. — Pexum JOCTYyTIa:
http://www.consultant.ru/document/cons_doc LAW_342093/d913cc94a8d7f6707f37178672dd7
5abb442d712/

1 PekomeHZyeTcs BKMoYaTb B CNUCKkM He Gonee 10 nevaTHbIX U3gaHuii.


http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701%20/
https://base.garant.ru/70832680/
http://www.consultant.ru/document/cons_doc_LAW_342093/d913cc94a8d7f6707f37178672dd75abb442d712/
http://www.consultant.ru/document/cons_doc_LAW_342093/d913cc94a8d7f6707f37178672dd75abb442d712/
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[Ipuka3z PocapxmBa ot 20.12.2019 N 236 "OO6 yrBepxaenun IlepedHss THUIOBBIX

VIPaBIECHYECKNX apPXWBHBIX JOKYMEHTOB, OOpa3ylolmuxcs B TMpolecce AeSTeTbHOCTH
rOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIPABJICHUS M OpraHU3alMM, C yKa3aHUEM
CpOKOB WX XpaHenus'"// [DnekTpoHHbIi pecypc]. — M., 2020. — Pexum pgocryna:

http://www.consultant.ru/document/cons doc LAW 345020/

IIpuka3 MunucrepcrBa KyiabTypsl P ot 31 mapra 2015 r. Ne 526 “O0 yrBepkaeHuu
IPaBWJI OpPraHU3alMy XpaHEHMs, KOMIUJIEKTOBAHMsS, Y4€Ta W HCIOJb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoii Denepanvi ¥ JIPYyrux apXUBHBIX JOKYMEHTOB B OpraHax
TOCYJIapCTBEHHOW BIACTH, OpraHaXx MECTHOIO CaMOyIpaBlieHHs W opranusanusax” [/

[DnexTponHsIii pecypc]. — M., 2020. — Pexxum mocryma: https://base.garant.ru/71183090/

MeToaudeckiue pPEeKOMEHJAIMK 110 HOPMHPOBAHHUIO YHUCICHHOCTH W (OPMHUPOBAHUIO
OpPraHU3aI[MOHHO-IITATHOW CTPYKTYpbl THUIOBBIX TMOJpa3AeNeHUil ¢eaepalbHbIX OpPraHoB
ucronuutesibHoi Biactu" /| [DnektponHbiii pecypc]. — M., 2020. — Pexum goctyma:

http://www.consultant.ru/document/cons doc LAW 287175/

I'OCT P 7.0.97-2016. Hauuonanwubiii crangapt Poccuiickoit ®enepanuu. Cucrema
CTaHJApTOB MO HH(OpManuu, OMOIMOTEYHOMY M H3JATeNbCKOMY Jeny. OpraHu3aluoHHO-
pacriopsauTenbHas JoKyMeHTanus. TpeGoBaHus K 0()OPMIIEHUIO TOKYMEHTOB // [ DIeKTpOHHBIN

pecypc]. — M., 2019. Pexxum noctyma: http://www.consultant.ru/document/cons_doc_ LAW_ 216461/ .

I'OCT P 7.0.8-2013 [emomnpon3BOACTBO U apXUBHOE JIeJ0. TEPMHUHBI U ONpPEICICHUSI.-
[DJ1eKTpOHHBIN pecypc]. - M., 2019. Pexum JOCTYyIIa:
http://www.consultant.ru/document/cons_doc_LAW_163800/.

Jlureparypa

booOsuieBa M.I1. HexoTopble 0COOEHHOCTH COBPEMEHHOTO JOKYMeHTooOopoTa // BectrHuk PITY.
2015.  Ne2.  [Dnektponmbii  pecypc]. — M., 2019. - Pexum  goctyma:
https://www.rsuh.ru/upload/main/vestnik/daizi/VVestnik 2 15.pdf.

beikoBa T.A. JloKyMeHTalMOHHOE  oOeclieueHue  ympaBiieHUs  (JeI0ImpPOU3BOJICTBO)
[DnexTpoHHEIH pecypc]; yuedbnoe nocooue/ T.A. beikosa, T.B. Ky3nerona. -2-¢ u3a. nepepad. u
JIO1I. - Mocksa: Hndpa-M, 2018. -304 c. — Pexxum JIOCTYyIIA:
http://znanium.com/go.php?id=942800/

JIBoenocoBa I'.A. Teopus n1oKyMeHTa B mapaJurMe MeKIUCHUIUIMHApHOro 3HaHud. M.: PITY,
2019. — 447 c.

JBoenocoBa I'.A. LludpoBoii HOKyMEHT: cTapas CyIIHOCTH B HOBOM sBIeHMHM Vcropus u
apxuBbl, 2020. Nel. C.115-125.

4.2 Tlepeyensn pecypcoB UH(OPMALMOHHO-TEJIEKOMMYHHKAMOHHOH ceTH
«HuTepHeT

- l'apanT. 3akoHOMATENHCTBO C KOMMeHTapusiMu — http:// www.garant.ru


http://www.consultant.ru/document/cons_doc_LAW_345020/
https://base.garant.ru/71183090/
http://www.consultant.ru/document/cons_doc_LAW_287175/
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_163800/
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik_2_15.pdf#page=13
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik_2_15.pdf
http://znanium.com/go.php?id=942800/

13

- KoncynpranT mmoc. CripaBodnbie mpaBoBbie cucteMsl — http://www.consultant.ru

5. MarepuajbHO-TeXHHYeCKasi 6232, He0OX0AMMasi 1JIsl MPOBeAeHUs MPAKTUKH

HaumeHoBanue npeanpusTus, yapexaeHusi, | MaTepuaibHO-TEXHUUYECKOE 0OecreyeHme
OpraHu3aIuu pabodero Mecra 00y4aromEerocs

Opranbl 1 OpraHu3aly rocyaapcTBEHHOTO APM rocciyxaiero

CEKTOpa

CocraB mporpaMMHOT0 00€CIICUCHHS:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

6. Opranmaunﬂ NMPAaKTUKHU JJId JIMI ¢ OrPAaHUYCHHBIMHUA BO3MOKHOCTSIMH 310POBbA

[Ipy HEOOXOIMMOCTH TMporpaMMma MpPAaKTHKH  MOXET OBITh aJanTupoBaHa IS
obecrieyeHuss 00pa3oBaTelIbHOIO IHpolecca JHLIAaM C OrpaHUYEHHBIMH BO3MOKHOCTSAMHU
3/10pOBbs, B TOM 4YHCJIE I JUCTAHIIMOHHOrO oOyuyeHus. [l 3TOro OT CTyJeHTa TpedyeTcs
IpPEJCTaBUTh 3aKJIIOUEHHE TCUXOJoro-Menuko-neaarornuyeckol komuccuu (IIMIIK) u nuunoe
3asiBJICHUE (3asBJICHUE 3aKOHHOTO MTPEICTAaBUTES).

B 3axmouennn [IMIIK nomkHO OBITE IPOIHCAHO:

- pekoMeHayeMas ydeOHas Harpy3ka Ha oOydaronierocs (KOJIM4ecTBO JHEHW B HEAEII0, YacOB B
JICHB);

- 000pyI0BaHNE TEXHHYECKUX YCIOBUH (IIPH HEOOXOAUMOCTH);

- COIPOBOXKJEHME M (WIM) NMPHUCYTCTBUE pojuTeneil (3aKOHHBIX MpeJCTaBUTENEH) BO Bpems
ydeOHoro mnpoiiecca (pu HeoOXO0AUMOCTH);

- OpraHM3anusi ICHXOJIOr0-IIelarOrMYeCKOro COIMpPOBOXKICHHE OOYy4arollerocsi ¢ yKa3aHueM
CHEIHAJINCTOB U JOIYCTUMOMN Harpy3ku (KOJIMYeCcTBa YacOB B HEJIEIIIO).

JUist OCyIIECTBIIEHUS MPOLEAYP TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U MPOMEXKYTOUHOMH
aTTecTalid OO0yYaromMXcsi MpU HEOOXOIUMOCTH MOTYT OBITh CO3/JaHbl (DOHABI OLEHOYHBIX
CPEACTB, aJaNTHPOBAHHbIE MJs JIMI C OrPAHWYCHHBIMH BO3MOXHOCTSIMU 3[0POBbS U
MIO3BOJISIOIINE OIEHHUTh JOCTIKEHHE MMM 3allJIJAHMPOBAaHHBIX B OCHOBHOM 00pazoBaTeIbHOM
nporpaMMe pe3ysibTaTOB OO0Y4eHHsT M YpPOBEHb C(OPMHUPOBAHHOCTH BCEX KOMIIETEHIIHH,
3asBJIEHHBIX B 00pa30BaTEIHLHOM MpOTrpaMMe.
dopma mpoBeAEHUS TEKylleW W HWTOrOBOM arTecTalMM JUIsl JUII C OTrPaHUYECHHBIMH
BO3MOKHOCTSIMH 3JIOPOBBSI YCTAHABJIMBACTCS C YYETOM HWHAWBUAYAIBHBIX TCHXO()U3UIECKHX
ocobeHHocTel (YCTHO, MUCbMEHHO (Ha Oymare, Ha KOMITbIOTEpPE), B (hopMe TECTUPOBAHUSA U T.I1.).
[Ipr HEOOXOAMMOCTH CTYASHTY NPEAOCTABIISETCS JONOJHHUTEIBHOE BPEMs Ui TOATOTOBKH
OTBETa Ha 3a4eTe MU SK3aMeHe.

dopma TpoBeneHUs MPAKTHKH IS OOydJaromWXcs W3 YHCia JIMI C OrpaHHYCHHBIMH
BO3MOXHOCTSIMHM 370pPOBbSl (MHBAJUAHOCTBIO) YCTAHABIMBACTCS C YYETOM HWHIMBUAYAIbHBIX
NCUXO(PH3MUECKUX OCOOCHHOCTEH B (pOpMax, aIalTHPOBAHHBIX K OTPaHUYEHUSM UX 3/I0POBBS H
BOCTIPUATHS UHPOpPMALIUH (YCTHO, MTUCBMEHHO Ha Oymare, MMCbMEHHO Ha KOMIIBIOTEPE U T.I1.).
Bb16op MecT poXO0KIeHUs IPAKTHK IS MHBAIHUIOB | JIUI] C OTPAHUYCHHBIMU BO3MOKHOCTSIMHU
3nopoBbst (OB3) mpousBoauTcss ¢ ydeToM TpeOOBaHUN MX JOCTYMHOCTH JUIS JaHHBIX
00yJaromuxcst 1 PEKOMEHIAIMN MEJINKO-COITMATbHON JKCIIEPTU3bI, a TaKkKe WHIMBUIYaTHHON
nporpaMMe peaOWiIMTalui WHBAIWAA, OTHOCHUTEIBHO PEKOMEHIIOBAHHBIX YCIOBUH M BUIOB
TpyZa.

ITpu HanpaBieHun MHBaIUAA U oOyvaromerocst ¢ OB3 B opranu3zaiuio UM npeanpusTue
JUIE  TIPOXOXICHUS  MPEIYyCMOTPEHHOH  y4eOHBIM IIJJAHOM  TPAKTHKH Y HUBEPCUTET
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COTJIACOBBIBACT C OpraHm3amuei (mpeanpusTueM) YCJIOBUS U BHABI Tpyda C Y4E€TOM
PEKOMEHJAIMA  MEIUKO-COIMAIbHON  DKCIEPTU3bl W HMHIWBHAYAJIHHOW  MPOTPaMMBbI
peabunuranuu MHBIUAA. [Ipr HEOOXOAMMOCTH ISl MIPOXOXKICHUS IPAKTUK MOTYT CO3/1aBaThCs
CrielMajgbHble pabovre MECTa B COOTBETCTBUM C XapaKTEPOM HAPYIICHHH, a TAKKE C y4eTOM
po(hecCHOHATLHOTO BUAA NEATEIHHOCTH W XapaKTepa TPYyHAa, BBIIOIHSEMBIX OOYJarOIIAMCS -
WHBAJIUJIOM TPYAOBBIX (DYHKIIAH.

3amuTa OoTYeTa MO MPAKTUKE Uil OOYYaIOIMIMXCS W3 YWCa JIMI C OTPaHUYCHHBIMH
BO3MOKHOCTSIMA ~ 3JI0POBBSI  OCYIIECTBIIACTCS C KCIOJb30BAaHUEM CPEACTB OOIIEro U
CIEIUAIbHOTO  Ha3HadeHWs.  [lepedyeHb  HCMONB3yeMOTro  MaTepHaTbHO-TEXHHUYECKOTO
obecrneyeHus:

e yueOHBIC ayAUTOPHH, OOOPYIOBAaHHBIC KOMITBIOTEpAMH C BBIXOJOM B HWHTEPHET,
BHJICOITPOCKITMOHHBIM 000opyI0BaHUEM TS MIPE3CHTAIINH, cpencTBamMu
3BYKOBOCITPOU3BEICHUS, SKPAHOM;

e OubmMoTEeKa, MMEIOIIas pabovre MecTa JAJI 00 yJaroIIuXcsi, 000pYIOBaHHBIC TOCTYIIOM K
0a3aM JJaHHBIX U UHTEPHETOM;

® KOMITBIOTEPHBIC KIIACCHI;

e aymuropus LleHTpa cOMpoBOXKACHUS 00YJAIOIINXCS ¢ MHBATHIHOCTHIO C KOMITBIOTEPOM,
OCHAII[CHHAS CICIUATM3HUPOBAHHBIM TIPOTPAMMHBIM OOECIICUeHHUEM ISl CTYACHTOB C
HapYIICHUSMHU 3pEHUs1, YCTPONUCTBAMU JJIsl BBOJIA U BBIBOJIA TOJIOCOBOW MH(OpMAIIUU.

JItst U ¢ HapyYIICHUSIME 3PSHUST MaTePUAJIbl IPEIOCTABIISIOTCS
¢ B QopMe IEKTPOHHOTO JIOKYMEHTA;

e B eyaTHOU (hopMe yBETUYCHHBIM MIPUPTOM.

Jlist muI ¢ HapyIIeHUSIMH CTyXa:

e B opMe IIEKTPOHHOTO JIOKYMEHTA;

e B meyaTHOU (opme.

Jlist U1 ¢ HapyIIeHUsIMH ONIOPHO-/IBUTATENILHOTO afapara:

e B opMe IIEKTPOHHOTO JIOKYMEHTA;

e B eyaTHOU (hopme.

3amuTa OTYETA MO MPAKTUKE JUIS JIUII ¢ HAPYIICHUSIMHU 3PEHUS POBOIUTCS B YCTHOH (hopme
0e3 mpenocTaBieHUs OOydaromuxcs mpe3eHTanuu. Ha Bpems 3amuThl B ayAMTOPUM JOJDKHA
OBITH OOeccIieueHa TOJIHAS THINUHA, TMPOJODKUTEIBHOCTh 3alIUTHI yBEIWMYMBaeTCs A0 1 daca
(mpu HeoOxoaumocTH). ['apaHTHpyeTcs AOMYCK B ayJUTOPHIO, TI€ MPOXOAMUT 3allUTa OTYeTa,
CcO0aKH-TTPOBOHHUKA TPY HATWYUH JIOKYMEHTA, TTOATBEPIKIAIOIIETO €€ CIenaIbHOe 00ydeHue,
BBIIAaHHOTO M0 (opMe M B TMOPSAKE, YTBEPXKACHHBIX TNpUKa3oM MHHHCTEpPCTBA TpyAa U
counanbHOM 3amuThl Poccuiickoit ®enepanun 21 wutons 2015r., perucTpalioHHBIN HOMEp
38115).

JIytst TUT ¢ HapyIICHUSIMU CITyXa 3all[iTa MPOBOIUTCS 0€3 MPEeTOCTaBICHUs YCTHOTO JOKIIAa.
Bonpocel koMuccuu W OTBETHI Ha HUX MPEJCTABISIIOTCS B MUChMEHHOUW ¢opme. B cioyuae
HEOOXOIUMOCTH, By3 00CCIICUNBACT MPEOCTABICHUE YCIYT CYpIOTIePEBOINKA.

Jns oOydarommxcsi ¢ HapyHICHUSMU OIMOPHO-IBUTATENIBHOTO ammapaTa 3allliTa UTOTOB
MPAKTUKHA TIPOBOAMTCS B AYAWTOPHH, OOOPYJOBAaHHOW B COOTBETCTBUU C TpPEeOOBaHUSIMHU
noctynHoctd. llomemenus, rae MOTYT HaXOAWTHCS OO Ha Kpeclax-KOJMSCKax, JOJKHBI
pa3MeriaTbcss Ha YPOBHE JOCTYITHOTO BXOJa WM TIPEAyCMaTpHUBATh MaHAYCHI, TOJBEMHBIC
w1aTOpMBI TSI JTIOIeH ¢ OTPaHUYCHHBIMU BO3ZMOXKHOCTSIMU WM JTU(THL. B ayautopun 10KHO
OBITH IPETYCMOTPEHO MECTO JIJIS pa3MEIIEeHUsT 00yJaroerocs Ha KOJIsCKe.

JlononHuTenpHbIE TPeOOBaHUS K MaTepHAbHO-TEXHUYECKOH 0aze, HEOOXOAUMOUN is
MPEJICTABICHUS. OTYETa IO MPAKTHKE JIMIIOM C OTPAHWYCHHBIMH BO3MOXKHOCTSIMHU 37I0OPOBBS,
oOyJaromuiicss MOMKEH NpPeNoCTaBUTh Ha Kadenpy HE MO3qHee, 4YeM 3a JBa Mecsla [0
MIPOBEJICHUS TIPOIICTYPHI 3aIHUTHI.
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Tlpunoowcenue 1
AHHOTALIUSA NPOI'PAMMBI IPAKTUKHA
O MOJYYEHUIO MEPBUYHBIX TPO®ECCUOHAJIBHBIX YMEHUH U
HABBIKOB (nmpou3BoacTBeHHas)
[IpakTuka peanusyercss Kadeapoil NOKYMEHTOBEICHHS, ayAHOBHU3YyaJbHBIX U HAy4YHO-
TEXHUYECKUX apXMBOB Ha 0a3e OpraHoB W OpraHU3aIMil TOCYIapCTBEHHOIO CEKTOPa.

Lenp mpakTukun — chOpMHUpPOBaTh y OOYyYaroIIEero IEpBUYHBIC HABBIKM WM YMEHUS,
HalpaBJIeHHblE Ha OCBOCHME KOMIIETCHLMH, MOJIrOTAaBJIMBAIOLIMX €r0 K BBIIOJHEHHIO BUOB
JeSITeIbHOCTH, OPUEHTUPOBAHHBIX HA MPOEKTUPOBAHNUE PALIMOHATIBHON TEXHOJIOTHU YIIPABICHUS
JIOKYMEHTaMH U €€ COBEpLIEHCTBOBAHNUE.

B pesynbraTe mpOXOKIEHHS MPAKTUKH OOYYArOIIMKCS OJHKEH OBITh HMOJTOTOBJIEH K
PELICHUIO CIIEeTYIOIMX 3a7ad B 00JaCTH CBOEH NPOPEeCCHOHATBHOM 1A TEIbHOCTH:

- 000CHOBaHKE U BBIOOP PALMOHATIBHON TEXHOJIOTHH YIPABICHHs JOKYMEHTaMHU Ha 0a3e
UCIIOJIb30BaHUS LIU(PPOBBIX TEXHOJIOTHH.

BBITyCKHUK, OCBOMBIIMI TPOTpaMMy NPaKTUKH, JOJDKEH OO0NajgaTh CIEAYIOIINMHU
KOMIIETEHIIUSIMU

YHuBepcaabHbIMU

VYK-1. CnocobeH ocyiecTBIsATh KPUTHUECKUI aHaIu3 NPOOJIEMHBIX CUTYaAIMil Ha OCHOBE
CHCTEMHOT0 TI0JIX0/1a, BBIPA0aThIBATh CTPATETUIO ACHCTBUI,

VK-2 CriocobeH ynpapisiTh IPOEKTOM Ha BCEX 3Talax ero *U3HEHHOTO LUKJIa

VYK-3 CnocobeH opraHu30BbIBaTh W PYKOBOAHWTH pabOTOH KOMaHIbI, BBIpaOaThIBas
KOMAaHHYIO CTPATETHUIO JIs IOCTUIKEHUS TIOCTABICHHOM LU

YK-4 CiocoGeH MpUMEHATh COBPEMEHHbIE KOMMYHHUKATUBHBIC TEXHOJIOTUU B TOM YHCIIE
Ha MHOCTPaHHOM(BIX) sA3bIKe(ax), IJIs aKaJIeMUYECKOT0 U MPOopeCCHOHABHOIO B3aUMOICHCTBUSA

obmienpodeccHoHaATbHBIMU:

VYK-5 CnocobeH aHaim3upoBaTh M YUUTBIBaTh pPa3HOOOpa3ue KyJIbTyp B Ipolecce
MEXKYJIBTYPHOTO B3aUMO/ICHCTBHS

ObmenpodeccnoHaTbHBIMU

OIIK-1 CnocoGeH npuMeHsTh (pyHAAMEHTaJIbHbIE 3HAHUS, MOJIyYEHHBbIE IIPU OCBOECHUU
OporpaMMbl MarucTpaTypbl, MpU pa3pabOTKE U OCYIIECTBIEHUH COLUAIBbHO-3HAUYUMBIX
IIPOEKTOB

OIIK-2 CnocobeH caMOCTOSATENbHO paboTaTh € MCTOYHUKAMH  MH(POpMALUH,
HETPEPHIBHO COBEPIICHCTBOBATh YPOBEHb MPOGECCHOHATFHON TIOJATOTOBKH

OIIK-3 CrocobeH ucCnoib30BaTh 3HAHUS B 0O0JACTH T'YMaHMTApHBIX, COLMANBHBIX MU
DKOHOMHYECKHUX HAyK TIPU OCYIIECTBICHHH OKCHEPTHBIX W AaHATUTUYECKUX, HAy4YHO-
UCCIIEIOBATEIbCKUX PaboT

OIIK-4 CnocoOeH Hcnonb30BaTh CHEUalIbHbIE MpodeccuoHalbHbIe 3HaHUSA B 00JIaCTH
UH(POPMALIMOHHBIX TEXHOJIOTUH

OIIK-5 Cnoco0eH oCyLIEeCTBIATh MHHOBALIMOHHYIO AESITENBbHOCTb, (POPMYIUPOBATH U
pelaTh Hay4yHO-HCCIIE0BAaTEeNbCKUE M MPHUKIAJHbIE 337auyd B OOJIACTH JOKYMEHTOBEIEHHS U
apXMBOBECHUS

OIIK-6  CnocoOeH  NPUMEHSATh  COBPEMEHHBIE  METOJUYECKHE  IMOAXOIbl U
oOpa3oBaTeNbHBIE CTpaTeTMH B cdepe peanau3aluu 00pa3oBaTENbHBIX MPOTPaMM  BBICIIETO
00pa30BaHus U JOMOJHUTEIBHBIX TPOPECCHOHATBHBIX IPOrpaMM

[To mpakTHKe MpeaycCMOTpEeHa IIPOMEXKYTOUHAsI aTTecTaius B (hopMe 3auéTa ¢ OIEHKOM.

OO6m1ast TpyI0€MKOCTh TPAKTUKHA COCTABIISET 6 3aUETHBIX SAMHUII.
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Tlpunoowcenue 2

I'PA®UK ITPOXOXIEHUSA ITPAKTUKH

YTBEPXKIAIO
3aB.xadenpoii
« » 20 1.
Hara (maTel) | Pa3es npakTuku OTMeTKa 0
BbINIOJIHEHHH

NuauBuayaabHoe 3a/1aHUE HA IPAKTUKY
(cocTaBnseTcs pyKOBOAUTENEM MPAKTUKH OT Kadeaphl)

P YKOBOIHUTCJIb IPAKTHUKH

ot Kadeapsl /
(moamuce) (®.1.0.)

P YKOBOIHUTCJIb IPAKTHUKH

OT OpraHHA3alnn /
(moxnuck) (®.1.0.)
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Ilpunooicenue 3

®OPMA TUTYJIBHOI'O JIUCTA OTUYETA

MUHOBPHAYKHN POCCHUU
denepanpHOE TOCYJAPCTBEHHOE OIO/KETHOE 00Pa30BaTEILHOE YUPEIKICHUE
BBICIIET0 00pa30BaHUs

«Poccuiickuii rocy1apCTBEHHBIM T'YMaHUTaAPHBIN YHUBEPCUTET)

(PITY)

UCTOPUKO-APXVBHBIM UIHCTUTYT
@aKkynbTET TOKYMEHTOBEIECHUS U TEXHOTPOHHBIX apXUBOB
Kadenpa nokymeHnToBeieH s, ayAMOBU3YaIbHBIX U HAYUHO-TEXHUYECKUX apXHUBOB

OTYET 0 MPOXOKACHUH MMPAKTUKU
IO MOJIYYE€HHUIO MEPBUYHBIX MPO(PECCUOHAIBHBIX YMEHUN U HABBIKOB
46.04.02 JlokyMeHTOBEIEHHE U apXUBOBEACHUE
VYnpasieHue J0KyMEHTaMH U JaHHBIMU B IIU(GPOBOM rOCYJapCTBEHHOM YIIPAaBJICHUN
YpoBeHb KBaM(DUKAIMK BEITYCKHUKA MarucTp

d)opMa o6yquI/15{ 3a04Has C UCITIOJIb30BAHUECM JHUCTAHIIMOHHBIX O6pa30BaTeJ'IBHBIX TEXHOJIOTHI

CrynenTta/ku __ Kypca
..... (hopMBbI OOyUEHHS
(PHO)
PykoBoauTens npakTuKu
(@HO0)

Mocksa 20 r.



Ipunoowcenue 4

OBPA3ELl O®OPMJIEHUSA XAPAKTEPUCTUKHU C MECTA ITPOXOKJIAEHUSA

IMPAKTUKHU
Xapakrepucruka’
Ha CTYJIEHTa/TKy __ Kypca ¢bakynbpTeTa
Poccniickoro rocy1apcTBEHHOIO I'yMaHUTaAPHOIO YHUBEPCUTETA

(®HO)

(OHO) npoxomun/a TMPOU3BOACTBEHHYIO MPAKTHKY B

Ha JOJDKHOCTH

3a BpeMs mpOXOXKACHUS MPAKTUKUA oOydaroniuiics/o0yyaromascs 03HaKOMUICI/Iach C:

, BBINOJIHI/a , ydacTBoBajg/a B
3a BpeMs MPOXOXKACHUS MPAKTUKHU (DHO) 3apexomengoBai/a cedst Kak
OrieHKa 3a IPOXOXKICHHE TIPAKTHKH — « » .

PykoBoauTENIb IPAKTUKH
OT OpraHu3aIuH (®HO0)
(Oama)

(noonucw)

2 OchbopmnsieTca nMbo Ha GnaHke opraHusaumm, NMbo 3aBepsiIeTCst NevaTbio.



