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1. O01ue MoJI0KEeHu s

1.1. Ilenbto rocy1apCTBEHHON UTOTOBOW aTTECTALIMK BBIITYCKHUKOB SIBJIICTCS YCTAHOBJICHHE
COOTBETCTBUSI ~ YPOBHA  NIPO(EeCcCCHOHATBbHONH  IMOATOTOBKH  TpeOoBaHMsIM  (peaepaibHbIX
roCyJIapCTBEHHBIX 00pazoBaTenbHbIX cTanaapToB (PI'OC) BricHiero 06pa3oBaHus MO HANPABICHHUIO
noAroToBku (cnenuanbHocTH) 46.03.02 «/lokyMeHTOBeIeHHE U apXHUBOBEICHHE.

1.2. ®opmamu rocyJapcTBEHHON UTOrOBOM aTTECTAIlUH SIBISIOTCS:
e [ocymapcTBeHHBIN PK3aMEH
e 3ammTa BBITYCKHON KBaMU(UKanoHHOW paboTsl (nanee — BKP).

1.3.  Bwuasl npodeccroHanbHON AEATEIbHOCTH BBIITYCKHUKOB U COOTBETCTBYIOIIME UM 33/1a4H
npodeCcCHOHATIBLHOM 1eATeIbHOCTH:

Hayuno-uccnenoBarenbcekas ;
Opranu3allMOHHO-yIIpaBIeHYECKas;
TexHonoruueckas.

3amaun npodeccrnoHaNbHOMN NeATEeTbHOCTH HAYYHO-UCCAe008aMeNbCKO20 THIIA:

— @opMHpOBaHUE y CTYACHTOB YHUBEPCAIBLHOTO, BCECTOPOHHETO 3HAHUS O JOKYMEHTE,
KOTOpOE BOCTPEOOBAHO B ACIONPOM3BOICTBE, ApXUBHOM JIeJI€, ICTOPHUECKON HayKe, OMOIMOTEYHOM
nene, My3eiHOM Jene, padote ¢ uHpopMaliei;

— @opMUpPOBaHUE Yy CTYJICHTOB HABBIKOB HAyYHO-UCCIIEA0BATEILCKOM 1€ATEILHOCTU B 00J1aCTH
JTOKYMEHTOBEJCHHUS M apXUBOBEICHHUsS, apxeorpaduu, HCTOPHUECKONH HAyKH, BCIOMOIaTeIbHBIX
HCTOPUYECKUX JUCLMILIUH,

— T'OTOBHOCTb CTYJIEHTOB K OCYIIECTBJICHHIO IOWCKA, BBIABICHUS M HM3YyYEHUS apXUBHBIX
JIOKYMEHTOB C 1I€JIbI0 TPOBEICHUS HAYUHBIX UCCIEA0BaHUM;

3anaun npopeccUOHANbHOMN AESITEIbHOCTU OP2aHU3AYUOHHO-YNPABIEHYECKO20 MUNA.

— @opMmHupOBaHUE Y CTYICHTOB HABBIKOB OpraHu3aldd paldOThl apXWBa OpraHU3allUH,
rOCyJapCTBEHHOIO0  OpraHa, oOpraHa MECTHOTO  CAaMOYMNpaBJI€HHS C  HCIOJIb30BAaHHUEM
WH(OPMALIMOHHBIX TEXHOJIOTHI;

— DopMHUpOBaHHE Yy CTYJIEHTOB HaBBIKOB OCYLIECTBIIECHHS JOKYMEHTAIMOHHOIO OOecredeHus
yIOpaBlIeHUSI B TOCYJapCTBEHHBIX OpraHax, OpraHaX MECTHOIO CaMOYIIPaBJIEHMSI M OpTaHMU3alMsIX
Pa3INYHBIX OPraHU3AIMOHHO-TIPABOBBIX (pOpM U POPM COOCTBEHHOCTH.

- ®opMHUpPOBaHUE y CTYJIEHTOB HABBIKOB IIAHUPOBAHUS U MOATOTOBKH MyOJIMKAIlMU apXHUBHBIX
TOKyMeHTOB B npoaykuuu CMU u kunematorpada.

3anaun npopeccUOHANBbHOMN AEATEIbHOCTU MEeXHON02UYeCcK020 TUIIA:

- ®opMHpOBaHHUE Y CTYyIEHTOB HABBIKOB OCYLIECTBIICHUS apXUBHOI'O M MY3€MHOIO XpaHEHUS,
ydyeTa M HCIIOJIb30BaHMUS JOKYMEHTOB B OpraHU3alusX pa3iudHbX (OpM COOCTBEHHOCTH,
rOCy/IapCTBEHHBIX OPraHax U opraHax MECTHOI'O CaMOYIIPABIICHUS.

1.4. HCpC‘lCHL KOMHGTGHL{Hﬁ, KOTOPLIMHU JOJIZKHBI OBJIAZICTh 06yqalomnec51 B pE3YyJIbTATC
OCBOCHUA O6pa30BaTCHLHOﬁ IporpaMMsbl BBICHICTO 06pa3OBaHI/I}I

Bua rocy1apcTBEHHOTO UCTIBITAHUS,
B X0JI€ KOTOPOTO MPOBEPSETCS

Kon HaunmenoBanue KkoMmeTeHIINN
c(hOpPMUPOBAHHOCTH KOMITETCHIINU




rocyapCTBEHHBIN
JK3aMEH

sammura BKP

yHuBepcajibHble KomnereHuu (YK)

VK-1

Crioco0eH oCymecTBIATh MOUCK, KPUTHICCKUAN aHAJH3
¥ CHHTEe3 MHPOPMALNH, IPUMEHATh CHCTEMHBIN
HOJXOJ IS PEIICHHUS IOCTaBJICHHBIX 33124

VK-2

Crnioco0eH onpenessiTh Kpyr 3aaad B paMKax
MIOCTaBJIEHHOH LIeSTN U BEIOMPATh ONTHMAJIbHbIC
CIIOCOOBI UX PEIICHHUS, UCXOS U3 ACHCTBYIOIINX
MPaBOBBIX HOPM, HMEIOIIUXCSI PECYPCOB 1
OTrpaHUYEHUI

VK-3

Crnoco0eH OCYIIECTBIISITh COLUAIBHOE B3aUMO/ICHCTBUE
Y pean30BbIBATh CBOIO POJIb B KOMAH[IE

VK-4

Croco0eH OCyIIECTBIISTH JIJIOBYI0 KOMMYHHUKAIIHIO B
YCTHOH M IMCBbMEHHOH (hopMax Ha rocyIapCTBEHHOM
s3p1ke Poccmiickoit depepannn u ”HOCTpaHHOM(BIX)
A3bIKe(ax)

YK-5

Crnoco6eH BOCIPHHUMATh MEXKYIbTypHOE
pa3HOOOpa3ue 00IIECTBA B COIMAIEHO-HCTOPUIECKOM,
3THYECKOM U (Pri10cohckOM KOHTEKCTaxX

YK-6

CriocobeH yIpaBisTh CBOUM BpeMEHeM, BBICTpanBaTh U
peann30BhIBaTh TPACKTOPUIO CAMOPA3BUTHSI HA OCHOBE
NPUHIUIIOB 00pa30BaHuUs B TEUCHUE BCEH HU3HU

YK-7

Crnioco0eH moaepKiBaTh JODKHBIN ypOBEHb
(pm3MUECKOil MOATOTOBIEHHOCTH JUTs 00eCeYeHNs
MOJIHOLIEHHOW COIMAILHOM U PO eCCHOHATTLHOM
JIeSITENIBHOCTH

VK-8

Croco0eH co3aaBaTh U MOJ/ICPKHUBATh B IIOBCEHEBHOM
JKU3HU U B IPO(ECCHOHATBHON AeSTEIbHOCTH
6e30macHble yCIOBHSA XKU3HESSTEIILHOCTH JUIS
COXpaHEHHs] IPUPOJHON CpelIbl, 00eCcTIeHeH S
YCTOIUMBOTO Pa3BUTHUS OOIIECTBA, B TOM YHUCIIE NIPH
yIrpo3€e U BO3HMKHOBEHHUHU YPE3BbIYAHBIX CUTYaLUi U
BOCHHBIX KOH(QJIUKTOB

YK-9

Crnioco6eH ucrnonb30BaTh 0a30BbIe Ae(EKTONIOTHIECKIE
3HaHMS B COLMANBLHON M podeccronansHOH chepax

YK-10

Crnocoben MIPUHUMATD 000CHOBAaHHBIE YKOHOMUYECKHE
peuIeHus B pa3jiMiHbIX o0actsax KUBHCACATCIbHOCTHU

YK-11

CriocobeH (hopMHUPOBATh HETEPIIUMOE OTHOIIIEHUE K
IIPOSIBIIEHUSIM DKCTPEMU3MA, TEPPOPU3MA,
KOPPYIIIHOHHOMY MTOBEJICHHUIO U IIPOTUBOJICHCTBYET UM
B IPO()eCCHOHANBHON JCSITEIbHOCTH

odomenpodeccnonaabubie komnereHuun (OIK)

OIlK-1

CriocobeH mpuMeHATs Ha 6a30BOM YPOBHE 3HAHUS
MCTOPHYECKUX HAyK IPH PElIeHuH 3a1a4 B chepe
cBOEi MpodecCHOHANTBHON NeATeNhbHOCTH

OIIK-2

Crnocoben HaxXoAUTb OpraHnU3alilMOHHO-
YHOPABJICHYCCKUC PCUICHWA IPpH PCIICHNWH 3a1a4 B




Kon

HaumenoBanue KOMIICTCHIIUN

Bup rocyiapCTBEHHOTO MCTIBITAHUSA,
B X0JIC KOTOPOTO IPOBEPSIETCSI
c(hOPMUPOBAHHOCTH KOMITETCHIIUN

roCcyapCTBEHHBIN

3amra BKP
SK3aMeH

cdepe cBoeit mpohecCHoHaTHHOHN e TeTbHOCTH

OIIK-3

Cnocoben MPUMCHATH TCOPETUUCCKUEC 3HAHUA I
pCuICHUs MOCTABJICHHBIX 3a/la4 B obnactu
JAOKYMCHTOBCACHUA U apXUBOBCACHUSA

OIIK-4

Crroco0eH MCIoJIb30BaTh 0a30BLIE 3HAHUSA B 00J1aCTH
MH()OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA B
cdepe cBoeit npohecCHoHaTBHOHN e TeTbHOCTH

OIIK-5

Crnoco0eH caMOCTOsITENbHO PaboTaTh C Pa3INyHBIMU
UCTOYHHKAaMH HH(POPMALIH U IPUMEHATH OCHOBBI
MH(POPMALMOHHO-aHATUTHYECKON e TeIbHOCTH MPU
pelIeHuH NpopeCCHOHANBHBIX 33124

npodeccuoHaJIbHbIE KOMIIETeHUMH 110 BuaAaM aesiteabHocTH (ITK):

OPraHu3alMOHHO-YIIPABJICHYCCKAA TCATCIBHOCTD

I1K-3

BrnaneeT 3HaHUSIME COBPEMEHHBIX HH()OPMAIIHOHHBIX
CHCTEM U CIIOCOOEH YIPAaBIISTh ACATEIBHOCTHIO 10
KOHTPOJIIO (PYHKIIHOHUPOBAHUS, BBOJA U 00PaOOTKU
JTAHHBIX B CHCTEME JJICKTPOHHOT'O apXHBa

+ +

[1K-4

CrniocoOeH OpraHu30BaTh U OCYILECTBIISATh
JIOKyMEHTAI[HOHHOE 00eCIIeYeHUE YIPaBJICHUS B
OpraHu3anusax pasiInvIHbIX OPraHU3alMOHHO-TIPABOBBIX
dhopM u HopM COOCTBEHHOCTH, TOCYAAPCTBEHHBIX
OpraHax M OpraHax MECTHOT'O CaMOYITPaBJICHUS

IIK-5

Crnoco0eH OCyIIECTBIATH TOKYMEHTallHOHHOE
obecrieueHne esITeIbHOCTH OpraHu3aliii pa3InyHbIX
(hopM COOCTBEHHOCTH, TOCYJAPCTBEHHBIX OpraHax 1
OpraHax MECTHOTO CaMOYIIPaBJICHUs

I1K-9

Crnioco0eH OCyIIECTBISTh PyKOBOJCTBO
MOJIpa3/IeICHUEM apXHBa

HAYYHO-HCCJIE€A0BATE

bCKad

IK-1

Bna}leeT HaBbIKaMH HUCCJICAOBAHMUS, 0T6opa,
PCAaKTUPOBAHUA U MMOATOTOBKHU K ny6mxn<aum/1
COOCTBEHHBIX MaTepuaIoB U apXHUBHBIX JOKYMCHTOB

I1K-2

BiiageeT HaBbIKaMu IIpUeMa, ydeTa, IPOBEPKU HAIUUUS
U COCTOSIHMS COXPaHHOCTH, SKCIIEPTU3HI LIEHHOCTH, a
TaK)K€ UCIOJIb30BaHUS MY3€HHBIX IIPEIMETOB U
APXUBHBIX JJOKYMEHTOB

I1K-8

Crnoco0eH IIaHupOBaTh U OPraHU30BBIBATH CO3/IaHNE
ayIMOBH3yabHON MPOIYKIHHU B chepe kuHemarorpada

u CMHU




Bup rocyiapCTBEHHOTO MCTIBITAHUSA,
B XOJI€ KOTOPOI'O ITPOBEPACTCA
c(hOPMUPOBAHHOCTH KOMITETCHIIUN
Kon HaumenoBaHve KOMIETEHIIUU
rocy1apCTBECHHBIU samura BKP
OK3aMCH
TEXHOJOIrnH4eCKras
TIK- 6 |Cnocoben opraHu3oBath U OCYIICCTBIATH ApXUBHOC +
XpaHEHHE, YIeT H UCIOIh30BaHUE [l (IOKYMEHTORB) B
OPTaHU3AIMIX PA3IMIHBIX (HOPM COOCTBEHHOCTH,
rOCYIapCTBEHHBIX OpTraHaxX M OpraHax MECTHOTO
CaMOyTIpaBJICHUS
[IK-7 |CnocoGen opraHu3oBaTh U OCYIIECTBIATE IPOIIECC +
BUJICOMOHTaXKa TEJICBU3NOHHON U
KUHOBHACONPOTYKIUH

2. IIporpaMMa rocy1apCTBEHHOI'O IK3aMEHa

2.1. Conep:xanne 3K3aMeHa

2.1. Copep:xxanue 3K3aMeHa

enp rocymapcTBEHHOrO SK3aMeHa OakajaBpuaTa MO HaIpaBiIeHUIO MOATrOTOBKH 46.03.02
«JlokyMeHTOBeZleHHE U apXHWBOBEJCHHE» COCTOUT B BBIIBICHHH TEOPETHUYECKON IMOATOTOBKH
BBIITYCKHUKA M COOTBETCTBHE ero 3HaHuil tpedoBanusM ®I'OC BO no aucuumimHaM, BKIIOYEHHBIM
B I'OCY/IapCTBEHHBIN IK3aMEH.

lNocynapctBeHHBI 3Kk3aMeH B cooTBeTCTBUHM C TpeOoBaHusmu ®I'OC BO BkitouaeT TEMbI
CIIEYIOIINX TUCUUIUIMH: «/lOKyMEeHTOBEeHUE», KAPXUBOBENCHUEY, «AyIUOBU3yaJIbHBIE apXUBBDY,
«Hay4yHO-TeXHUYECKUE apXUBBD», «APXUBBHI 1O HCTOPUU IKOHOMHUKH, MPEANPHUHUMATEIHCTBA H
OaHKOBCKOTO JIEJIay.

B nporpammy sk3aMeHa BKJIIOUE€HBI OCHOBHBIE TEMaTHUYECKHE MOJIYJIU U3 MEPEUHUCICHHBIX
JUCLUIUIMH, (OPMHPYIOIIME Y BBIMTYCKHHUKAa TEOPETUYECKHE 3HAHUS M INPAKTHUYECKUE HAaBBIKH,
HE00XoUMble B NMPO(ECCHOHAIBHOW NEATENbHOCTH MO MpOoQMIo «AyIHOBU3yallbHbIE, HAy4YHO-
TEXHUUYECKHUE U IKOHOMUYECKHE apXUBbBDY.

pazaen «AyAnoBH3yaJlbHbIe APXUBbD»

Knaccupukanuss ayauoBU3yaldbHBIX JOKYMEHTOB B  KOHTEKCT€ HCTOYHHUKOBEICHHUS.
Knaccudukanus KaK BaKHEHIIINN JTan B HCTOYHUKOBEAUECKON KpUTHKE
KMHO(POTO(HOHOJOKYMEHTOB. KHHOPOTOPOHOAOKYMEHTHI KaK €UHBIA KOMIUIEKC N300pa3UTEIbHBIX,
M300pa3UTEIbHO-3BYKOBBIX U 3BYKOBBIX HCTOYHHUKOB.

[Tonatue o kKMHOPOTOPOHOJOKYMEHTAX KaK JOKYMEHTaJIbHOU cucteMe. OCHOBHBIE KPUTEPHU

JJI1 OTHCCCHUA KI/IHO(I)OTO(I)OHOI[OKyMeHTOB K CaMOCTOSTEIbLHOMN HOKYMCHTaHLHOﬁ CHUCTEMC.
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Knaccudukannonusie noHatus “taun’”’, “pox”’, “Bun’ KUHOGOTOHOHOJOKYMEHTOB.

Ocobennoct  KHHO(DOTODOHOMOKYMEHTOB KAaK HCTOPUYECKMX HCTOYHUKOB U UX
UCTOYHUKOBeAueckass KpuTuka. KuHOPpoTOHOHOZOKYMEHTHI B COCTaBe CpPEICTB MacCOBOil
uHpopManuu, MaccoBOl  KynbTyphl. [lonmudyHKUIMOHANBHBIM  XapakTep  HMCIOJIb30BaHUS
KHHO(POTOHOHOAOKYMEHTOB KaK HMCTOPHUYECKOTO HCTOYHMKA, MCTOYHHKA HH(OpMAIMH, MPOIYKTa
IIPOM3BOJICTBEHHO-TBOPYECKON JIEATEILHOCTH U POU3BEICHUS HCKYCCTBA.

[Tonsitre 0 kMHOMOTOHOHOTOKYMEHTAX KaK MCTOPUYECKUX HCTOYHHMKAX B OTEUECTBEHHOM U
3apyOexHOU IuTeparype.

OOmme  cBOCTBa M300pa3UTENbHBIX, H300Pa3HTEIbHO-3BYKOBBIX, 3BYKOBBIX, C OJHOMU
CTOPOHBI, ¥ MUCBbMEHHBIX HCTOPHUYECKUX UCTOYHUKOB, C APYTOM.

Buneodponorpamma kak HOCUTENb ayJHOBH3YyaIbHONU HH(OPMALIUY.

OO6mue uepTbl KUHOPOTOPOHOAOKYMEHTOB KaK €IWHOTO KOMILIEKCA HMCTOPUYECKUX
HCTOYHHUKOB.

[IpencraBnenns o KHHOPOTOPOHOJOKYMEHTAX KaK MaCCOBBIX HCTOYHHUKOB.

Crneuunduyeckue uepTbl GOTOHOHOKMHOJOKYMEHTOB KaK HCTOPUYECKIX UCTOYHUKOB.

[TonsiTHE O MEPBOUCTOYHHKE, MOIJIMHHOCTU U IOCTOBEPHOCTU KMHO(POTO(HOHOJOKYMEHTOB.

Poine MOHTaXa, peTyIIn B HHTEPIPETAUN KHHOPOTO(POHOJOKYMEHTOB.

Qanpcuduranys W UHTEpHpETanuss COOBITHH ©  (AKTOB € HCIOJIB30BAaHHEM
KUHO(OTOBUJICOTEXHUKHU U 3BYKO3AIIHCH.

[TpobnemMbl PEKOHCTPYKIMM HCTOPUYECKMX COOBITUH B KHHemarorpade, OCHOBaHHBbIE Ha
nokyMeHTalnbHbIX JaHHbIX (C.M.Dizenmrelin, [[3ura BeproB, Aunenu u Auaps Topaupaiik, Uopuc
Usenc, P.Kapmen)

W3ydenne WUrpoBoro KHHO (Ha NIpUMEpe HCTOPUYECKONM TEMaTHKHM) KaK HCTOPHYECKOTO
UCTOYHHUKA. [Ipuemsbl 1 METObI KPUTUYECKOTO aHAIN3a KHHO(POTO(POHOJOKYMEHTOB.

Ponw aBTOpa (yupekaeHus WM OTAEIBHOTO JIMIA) B OpraHU3alMi U (PUKCAIUUA COOBITUM U
(akTOB OCPEICTBOM KHHOPOTOTEXHUKU U 3BYKO3aIUCH.

TexcroBast conpoBoAUTENbHAS JOKYMEHTALU K KHHO(POTOHOHOAOKYMEHTAM - HEOOXOAUMBIN
3JIEMEHT B POBEIEHUMH NCTOYHUKOBEIUECKOTO aHATN3A.

AHanmu3 MpOUCXOXKIAeHUsT KHHO(POTOHOHOMTOKYMEHTOB (JaTa, MECTO, aBTOPCTBO, YCIIOBHS
NPOBEICHUSI CHEMKH WM 3aliCH), UX Ccojep)kaHue (ompeneneHne OOBEKTUBHOCTH, TOTHOTHI U
JIOCTOBEPHOCTH OTPa)KEHUs COOBITUI) M BHEIIHUX 0coOeHHOoCcTel HocuTens nHpopmanuu. OCHOBHbIE
BUABl paboT B MCTOYHHKOBEAUYECKOW KPHUTUKE M OINpEAEICHHE IIEHHOCTH JIOKyMEHTOB Kak
UCTOPUYECKIX MCTOUHUKOB.

[lepcneKTHBBI WCMONB30BaHKST WH(MOPMAIIMOHHBIX ¥ KOMIIBIOTEPHBIX TEXHOJOTHH B

HMCTOYHHKOBETIECKUX MCCIICIOBAHUAX TI0 MpobdiieMaM KHHOPOTO()OHOTOKYMEHTOB.
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MeTtoauka HCIONB30BaHUSl APXUBHBIX ayIHOBU3YaJIbHBIX JOKYMEHTOB B HCTOPHYECKHUX
uccienoBanusx. [lpakTuka HCIONb30BaHUS ayJUOBU3YaJbHBIX JOKYMEHTOB B MCTOPUYECKOU
JUTEpaType U B AEATENBHOCTH apXUBHBIX yupekieHHH. CTeneHb W ypOBEHb OCBEUICHUS JaHHOM
IpoOJeMaTUKU B OTEYECTBEHHON U 3apyOexHOH IuTeparype.

OcHoBHBIE ()OPMBI U BUJBI UCTIOIB30BAHUS KUHO(POTOHOHOIOKYMEHTOB, HX XapaKTEPUCTUKA.
[TyOnukanus ayIMOBU3yaJbHBIX JOKYMEHTOB - CaMOCTOSATEIbHOE HAIPABJIEHUE HAyYHBIX
HUCCIIENOBAHUMN.

Tunbel, Buasl u  ¢GopMmbl H3AaHUN KUHOPOTOPOHOIOKYMEHTOB. Apxeorpaduyeckoe
oopmierne KUHO(YOTOPOHOIOKYMEHTOB B HAYYHBIX, HAyYHO-TIOMYJISAPHBIX M yYEOHBIX M3JaHHIX.
Meronuka u3gaHusl ayJUOBHU3yalbHBIX JOKYMEHTOB (Ha IpPHUMEpPE ChEMOK HEUIPOBOIO KHHO) C
y4eTOM 0COOEHHOCTEH Pa3IMYHbIX CIIOCOOOB U3JaHUN 3TUX JOKYMEHTOB.

CoBpeMeHHass ceThb ayJMOBU3yaJlbHBIX apxuBoB B Poccum u 3a pyOexom. Opranuzauus
XpaHEHUsT W HCIOJB30BAaHUS AyJIHMOBU3YAJIbHBIX JOKYMEHTOB B OpraHU3alUsiX M YUYPEKICHUAX
Poccnn Hawana XX Beka.

OnbIT  MHCTUTYLUMOHAJIBHOTO  O(GOpPMIIEHHMs]  OpraHM3allid  CO3JaHMs U XpaHEeHHus
KHHO(OTO()OHOAOKYMEHTOB B IepBble 1o/l COBETCKOM BIIACTH.

3HaueHue CO3/1aHUS CHeIHaTN3UPOBAHHBIX YUpEXKJIEHUH, XpaHSIINX
KHO(POTOHOHOTOKYMEHTHI, 115 pa3BuTus apxuBHOro nena B CCCP Bropoit momounbl 1920- 1930-x
rOJI0B.

Ponp monoxenus o I'ocynapcrBennom apxuBHoMm ¢donne CCCP (1941 r.) B onpeneneHuun
cTaTyca ayJuOBH3yaJIbHBIX apXUBOB.

Coznanue cetu ayJIuMOBH3yalIbHBIX apXUBOB COIO3HOTO, PECITYyOJIMKAHCKOTO U TOPOJCKOTO
ypoBHs 1 nogunHeHus B 1930-1980-x rr.

PedopmupoBanue cucteMbl ayJHMOBU3YyalIbHBIX apXuBoB B Poccuiickoit @enepanuu 1990-x
roJoB M ero mnocneactsus. [Ipobmempl aganTanyyu rocyJapCTBEHHBIX U BEJIOMCTBEHHBIX apXHBOB
KMHO(POTO()OHOBHIEOTOKYMEHTOB K COBPEMEHHBIM 3KOHOMHYECKMM U COLMAIBHO-TIOJIUTUYECKUM
YCIIOBUSIM

Knaccudukanuss u  opraHu3anus — XpaHEHUS — ayJAMOBU3YaJbHBIX  JOKYMEHTOB.
OyHKIMOHATFHOE 3HAYEHUE M OCOOEHHOCTH apXMBOBEAUECKOM Kiaccupukanuu KuHOPOTOPOHO- U
BUJICOJJOKYMEHTOB. E€ cooTHOIIeHHe ¢ OpyruMH TUMaMU KiaccupuKauuud (MCTOYHUKOBEIYECKOH,
JIOKYMEHTOBEAUECKOM, NUCKYCCTBOBEIUECKOM ).

[IpencraBnenus O  eIWHOW — KIACCU(PUKAIMOHHOM  €JMHUIE  TNPUMEHUTENBHO K
KMHO(GOTO()OHOBHICOTOKYMEHTAM M WX Hay4HO-TIPaKTHYECKOe OOOCHOBAaHME B OTEUYECTBEHHOM

mutepatype 1970-1990-x rogoB.
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[TpuHiMnsl KIaccUpUKAMKA KUHO-, (HOTO-, BUAEO- M (HOHOAOKYMEHTOB KaK OOBEKTOB
apXMBHOTO XpaHeHUs. DOpPMBI COAEPKATETBHOTO M TEXHUYECKOrO0 OOOCHOBAaHUS JIaHHBIX
npuHuunoB. [IpakTuueckas CyIIHOCT M 3HAYEHHWE CHCTEMAaTU3allMM  PA3JMYHBIX BUJOB
ay/IMOBU3yaIbHBIX JIOKYMEHTOB B T'OCYJAapCTBEHHBIX apXHBaX W HAyYHO-UCCIEI0BATEIbCKOU
JeSITeIbHOCTH. BO3MOXXKHOCTH COOTHOLICHUS KJIACCHM(PUKAMKM W CUCTEMAaTH3allMH JIOKyMEHTOB B
JESITEIIBHOCTH COBPEMEHHOI'O ayJUOBU3yaJIbHOTO apXHUBa

KommiiekToBaHue M 3KCnepTH3a LIEHHOCTH ayJMOBU3YAIbHBIX JOKYMEHTOB. CyIIHOCTh U
3HAUYEHHE KOMIUIEKTOBAHUS B PAMKAaX IMPAKTUYECKOM NEATEIbHOCTH ayAMOBU3YaJIbHOIO apXUBA.
OcHOBHBIE 3Tanbl pabOTHl MO KOMILJICKTOBAHUIO TOCYAAPCTBEHHOTO apXHWBa ayaWOBH3YyaJbHBIMH
JIOKYMEHTaMH.

CoBpeMeHHass MpakTUKa KOMIUIEKTOBAaHUS TOCYJAapPCTBEHHBIX apXUBOB (eaepanibHOrO U
PErHOHAILHOTO YPOBHS MOAYMHEHUS! KHHO-, (DOTO-, BII€0- U (POHOTOKYMEHTaMHU.

HcTounuku KOMILJIEKTOBaHUS roCy/1apCTBEHHBIX apXUBOB
kuHooTohoHOBUACOMOKYyMEHTaMH. HaydyHoe W TNpakTHUeCKOoe 3HAUYEHHUE WX pa3/eiCHUs Ha
MIOCTOSIHHBIEC U TOTEHIUAIbHBIE.

[Topsiaok npuéma ayuoBU3yaabHbIX JOKYMEHTOB Ha rOCY/1apCTBEHHOE XpaHEHHE.

CyImHOCT, M 3HAYEHHE DSKCIEPTU3bl IIEHHOCTU B apXHMBaX U YUPEXKJICHUAX, XPaHSIIIHUX
ayJIMOBU3YaAJIbHbIE IOKYMEHTBI.

CoBpeMeHHasl MPAaKTHKA HKCHEPTH3bl IEHHOCTH KUHO-, ()OTO-, BUAEO- U (POHOJIOKYMEHTOB B
apxuBax Poccuiickoit @enepanun. COOTHOIIEHHE HCIOJIb30BAHUS H300Pa3UTEIbHO-3BYKOBOH H
TEKCTOBOW COIIPOBOJIUTEIBHOM TOKYMEHTAMY B paMKax €€ pealn3alni.

Ob6mume wu coeuu@puUeckue KPUTEPUU OKCIEPTH3bl IEHHOCTU Pa3IUYHBIX BHUJOB
ayJJMOBU3YaJIbHBIX JJOKYMEHTOB. BimsiHue kputepueB Ha (opMupoBaHHE BO3HHUKAIOIUX B MpoLEcce
paboThl apXMBOB IpakTHyeckux (akropoB. Hamuuue mnoBTOpsrouielics wuHpopMalu B
KHHO(POTO(HOHOTOKYMEHTAX KaK OJUH U3 HanboJiee akTyaldbHBIX ()aKTOPOB, BIMSIONIMX HA MPOIECC
AKCIEPTU3BI UX LIEHHOCTU B apXUBax.

Meroauueckue TpeOoBaHUs K OIIPECIICHUIO HopsIIKa orbopa
KHHO(OTO)OHOBUACOMOKYMEHTOB Ha TrocylnapcTBeHHOe XpaHeHue. CTeneHb M BO3MOXKHOCTH HUX
y4éTa B COBPEMEHHOM eATEIbHOCTH (eiepalibHbIX U PErHOHAIbHBIX ApXUBOB.

VY4er u onucaHue JOKYMEHTOB B ayJJMOBH3YyaJIbHBIX apXuBax opranusauuii. [IpakTuka ydéra
KHUHO(POTO()OHOTOKYMEHTOB B ay/IMOBU3YaIbHbBIX apXUBAX Pa3IMYHOIO IPOQUIISL U €€ OLleHKA.

Cucrema Hay4yHO-CIIPAaBOYHOIO ammapara B ayJUOBH3yallbHOM apxHuBe: €€ COCTaB U
Ha3Ha4YeHHE.

ApXUBHBIE CITIPABOYHHUKHU KaK BaXKHEUIIN 3JIEMEHT CUCTEMbl HAYYHO-CIIPABOYHOTO arnmnapara

K ayAnOBU3YyaJIbHBIM TOKYMCHTAM.
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OcCHOBHBIE Pa3HOBUIHOCTH ONHUCEH MPUMEHUTEIBHO K KHHO-, (OTO-, BHICO- U
¢doHooOKyMeHTaM. 3HaueHHEe M (OPMBI HCIOJIB30BAHUS YYETHBIX, IMOMCKOBBIX M CIIPABOYHBIX
(GyHKUHMI onucel B apXMBOBEAUECKON MIPAKTUKE U I€ATEILHOCTH MCCIIeJ0BATENEH.

Cucrtema KaTaJloroB B CIELHMATU3UPOBAHHBIX apXMBax, XpaHAIMX KHUHO-, (OTO-, BUIEO- U
(OHOIOKYMEHTHI, UX COCTaB M 0COOCHHOCTH. OCHOBHBIE METOJMYECKUE TPeOOBAHUS K OMUCAHUIO
ayIMOBU3yaJIbHBIX JOKYMEHTOB B Pa3JINYHBIX BUJIaX KaTaJOl'OB.

3HayeHue MyTeBOAMTENEH, 0030pOB M APYTMX APXUBHBIX CIPABOYHUKOB TEMaTHUYECKOIO
npoduiis B CUCTEME HayYyHO-CIIPAaBOYHOI'O anmnapara KuHO(GpOoTOo(hOHOBUAECOAPXUBOB.

CoBpeMeHHas MpPaKTHKa CO3/JaHUS M BHEIPEHUS aBTOMATU3MPOBAHHBIX HH()OPMAIMOHHO-
MOUCKOBBIX cucTeM (0a3 JaHHBIX, SJCKTPOHHBIX IYTEBOIUTENCH) B AEATENBHOCTh APXUBHBIX
YUPEXKIEHUH, XPAHSIIUX U UCIOJIB3YIOIUX ayIHOBU3YAJIbHBIE IOKYMEHTHI

Opranu3anus UCHOJIb30BaHUS JOKYMEHTOB ayAMOBH3YalbHBIX apXuUBOB. OCHOBHbIE cepbl
OpraHu3aliil  WCIOJNB30BaHUS  KuHO(POTO)OHOBHACOMOKYMEHTOB.  COBpEMEHHBIH  COCTaB
YUPEKICHUM, IIOCTOSSHHO HCIIOJIB3YIOIIUX B IIPAKTUYECKOM JEATEIBHOCTH ayAUOBHU3yallbHbIC
JNOKyMeHTbl. HopMaTuBHO-MeTOAMYECKHE PEKOMEHAMKU B padoTe ClelHaIu3UpOBaHHBIX apXHUBOB
OpU  HCHOJb30BAHUU KHHOPOTO(POHOBHUIEOAOKYMEHTOB. OOmMe U  OTIMYUTENbHBIE YEpPThI
JeSITEIbHOCTH FOCYAapCTBEHHBIX U BEIOMCTBEHHBIX apXMBOB B JaHHOMU cdepe.

@opMbl OpraHW3ald HCIOJB30BaHUA KHHO-, (OTO-, (OHO- M BHICOJOKYMEHTOB B
ayJMOBU3YQJIbHBIX  apXuBaX: IOJATOTOBKA HMH()OPMAIMOHHBIX JOKYMEHTOB U  KYJbTYPHO-
IPOCBETUTENICKUX TPOrpaMM, OpraHu3anus paboTbl HccieqoBaresiel B YMTAlIbHBIX 3ajax H
KOMHaTax [pOCHyIIMBaHUS  (OHOJOKYMEHTOB, IyOJMKaTtopckass JAesTenbHOCcTb. (CTeneHb
pacupoCTpaHEHHOCTH ATHX U APYTUX (POPM B COBPEMEHHOM MPAKTHKE.

Opranu3anuss ¥ MeTOJUKa Y4€Ta UCIONb30BaHUS KHUHO(POTOPOHOBHICOJOKYMEHTOB B
CIELUAIM3UPOBAHHBIX I'OCYIaPCTBEHHBIX apXUBax

pasaena «Hay4Ho-TeXHHYECKHE M IKOHOMHUYECKHE APXHBbD»

PTAHT/] xak crnenuajiu3upoBaHHBIN, Hay4YHO-UCCIEIOBATEIbCKUNA, WH(OOPMAIMOHHO-
METOJUYECKUI U KYyJIbTYPHO — MCTOpUYeCKUi apxuBHBIA 1eHTp P®. Mecto PITAHT/I B cucrteme
POCCHIMCKHMX TOCYIapCTBEHHBIX apxuBoB. CTpykTypa, ynpasieHue, ¢pyHkuuu u 3agaun PCAHT/.
Ucrounnku xomruiektoBanuss PUAHT/] u mpunnumel ux B3auMozaeicTBus. CocTaB U coAepIKaHue
apxuBHbIX (ponnoB PTAHT/I.

Crneunansasle MyHununaneseie apxuBbl HTJl. Otnen xpanennss HTJ[ ILlentpanbHoro
rOCyJapCTBEHHOTO apxuBa TI. MOCKBBI: COCTaB, KJIAacCU(HUKAIMSI M XapaKTepUCTHKa (POHIOB.
[lenTpanbHbIA apXuB HayuyHO-TexHHUeckol nokymeHTtanuu C.-IlerepOypra: coctaB, kinaccuduxanus
U XapakTepucTuka (poHa0B.

MecTOo HCTOYHHUKOB IIO HCTOpUN HAYKH, TCXHHUKH M IIPOU3BOACTBA B TOCYJApPCTBCHHBIX



11

ucropuueckux apxusax. HT/[ B cocTaBe HCTOpUUECKUX KOMIUIEKCOB I'OCYIapCTBEHHBIX APXUBOB.

CrnenunanmmsupoBanubie Gouapl HT/I. MicTopuko-3KOHOMIYECKHE TPHYNHBI BOSBHUKHOBEHUS U
MIPABOBbIE OCHOBBI (YHKIIMOHUPOBaHUS ()OHIOB B BEJOMCTBAX C IPABOM JIOJTOBPEMEHHOTO WM
noctossHHOoro xpanenuss HTJ[. Mecro cnemndoHI0B B OTpacieBOM  CHUCTEME YIPaBICHUS.
['eorpaduyeckuii, BUIOBOW, XPOHOJIOTUYCCKUHN, aBTOPCKHUI MPU3HAKK - OCHOBA CUCTEMATHU3AINH U
knaccupukanun HTJ] B cienidpongax. Cucrema peructpanuy, ydyera, ONMUCAHHUS M KaTaOTU3AIUH
HT B cnendongax. OcoGeHHOCTH OTOOpa W KOMIUICKTOBaHUSA CrerndoHA0B NpodHIbHON
JToKyMeHTaluel. IHCTpyKTUBHO-MeToIn4eckoe o0ecreueHne AesTeIbHOCTH Crel(OHIOB.

ApXUBBI B 00J1aCTH TEOJIOTUH, TUAPOMETEOPOJIOTHH, T€0Ie3UN U KapTorpaduu Kak IIaBHbIC
UCTOYHUKMA TI0 HU3YYEHHIO IPUPOAHO-pECYpcHOro moreHuuana Poccum, oOecriedeHuro
3KOJIOTUYECKOU 0€30MacHOCTH U KU3HEACITEIbHOCTH.

Cucrema xpanenus u wucnonb3oBanus HTJ] B obmactu oxpaHbl HHTEIUIEKTYaJbHOM U
MPOMBIIUICHHOM coOcTBeHHOCTH. CTpykTypa M (yHKIUH QeaepanbHoro ¢GoHAa CTaHIAPTOB.
XpaHeHHe, Yy4YeT U HWCHOJb30BAHME JOKYMEHTalUMW II0 CTAaHJAPTU3aLUH, METPOJIOTUU H
ceptudukanyu oo1el TEXHUKU, TPOAYKIIUU U YCIYT.

[TpuHIMIIBI OpraHu3ayy U BeAeHus GpoHaa anropuTMoB U nporpamM. [IpobGnemsl goctyna u
HCTOPUKO-HAY4YHOTo ucnoib3oBanuss HTJl B BEJOMCTBEHHBIX apXWBax M OTpacieBBIX (POHAAX,
MMEIOLIUX [IPaBO JOJITOBPEMEHHOIO WIIM ITOCTOSHHOTO XpaHEHUsI JOKYMEHTALMU CBOETO MPO(UIIS.

Metonuka knaccubukanuu ydera u cucrematusanuu HTJ] B apxuBax opranuzanuu (Ha
IPEIIPUITHH).

Meroauka kinaccudukanuu, ydera u cucremaruzanuu HTJ[ B apxuBax opraHuzaiui,
yupexaeHui, npennpustui. EnuHunel knaccudukanumu. MeToaudecKkue OCHOBBI TMPOBEICHUS
JKCIIEPTU3BI HAYYHOU U NpakTrudeckoil ieHHocty HT/I B apxuBax pa3ianyHbIX ypOBHEW OpraHU3aLUU
XpaHeHus. Otanbl npoBeAcHMst dkcneptusbl LeHHoctn HTJI. Cucrema Hay4dHO-CIPaBOYHOIO
anmapara B apxuBax, xpansmux HT/[. Tpanuumonnsie u smektponnsie katanoru HTJI. Meronuka
opranusanuu ucnoib3oBanus HT/l B HaydHO-TEXHMYECKUX ApXUBaX.

Cucrema perucrpauuu, cucremarusanuu, omnucanus, ydera HTJ[ B KOHCTpYKTOpPCKHX
opranuzaiusax W npeanpuatusx. OcobeHHoctu apxuBauuu TexHonorndecko HTJI. Cucrema
Kjaccugukanuu, yyera u onucanuss HTJ] B apxuBax MpPOEKTHBIX, CTPOUTENbHBIX U ApXUTEKTYPHBIX
opranmsanuil. OpraHuzanys XpaHEHHWs W UCIIOJIb30BAaHWS HAy4YHOM JIOKYMEHTAllMM B apXHBax
UCCIIEN0BATEIBCKUX OPraHU3alUi.

Metoaudeckue OCHOBBI MpoBeAeHUsA 3KcrnepTusbl LeHHoctd HTJl B opranmsammsx (Ha
npeanpusTusx). Opranuzanus pabotel 1o 3kcneptuse nennoctd HTJl, momnexameil npuemy B
rocynapctBeHHbie apxuBbl. @ynknuu [OIIK. Ilenmun skcmeptuser mennoctu HT/. OO6mme wu

cnenuanbubie kKputepuun otbopa HTJI Ha mocrosHHOe XpaHeHne Mertoanueckoe obOecredeHue
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npuema HTJI Ha rocynapcrtBeHHoe xpaneHue. llepeunu. Ilopsmok cocraBieHHMs NepenaTOYHOU
OIMCH U CIIUCKOB J1€]1, BBIACIEHHBIX K YHUUTOKEHHUIO.

Hay4Ho-cripaBouHBIl amnmapaT W opraHu3ainus ucrnosnb3oBanus HTJ[ B opranuzammsx (Ha
npeanpusatusx). Karanoruzauus HT/] B rocynapctBeHHbIX apxuBax. CTpyKTypa U COCTaB KaTajloroB
roCyJIapCTBEHHBIX apxuBoB, xpausmux HTJ. Opranwmzamms wucnons3zoBanus HTJl. O630pHO-
aHAJTUTHYECKasl, MMyOJIUKaTOpCcKasi, MH(POPMAITMOHHO — M3/1aTeNIbCKasi U BBHICTABOYHAS JESITEIBHOCTD
roCyIapCTBEHHBIX apXuBOB, xpaHamux HT/I.

Apxussl HT/I B ynpasnenuu npeanpustueM. Buibl HHHOBallMOHHBIX, HAYYHO-TEXHUYECKUX
U TIPOM3BOJACTBEHHBIX NPEANPHUATHNA Pa3TUUHBIX (OPM COOCTBEHHOCTH U HMX JEATEIBHOCThH IO
OpraHM3alMy apXUBHBIX CIyk0. MecTo Hay4yHO-TEXHMUYECKOTO apXuBa B CTPYKTYpE U YIPaBICHUU
npeanpustTieM. OyHKIUKM apXuBa NpeAnpHUsITUs (OpraHu3alyy, YUpeKIeHHs): IPUeM U perucTparus
HT/l, nocrynaromieii B apXuB HpeAnpusaTus (y4pexIeHHs, OpraHM3aluM); KiIacCUpUKalUsi U
cucreMarusanusa HT/I; onucanne u yuyer HT/I; co3nanne HaydHO-CIIPaBOYHOIO ammapara apXuBOB
OpeanpusIThil (yUpexIeHUH, opraHnu3anuil); paboTa 3KCIEPTHBIX KOMUCCHI HA MPEANPUSATHH, COCTAB
U opraHu3auus pa0oTbl; obecriedeHne coxpaHHocTH M ucnons3oBanus HTJl B apxuBax
HEroCyapCTBEHHBIX NMPEeNNpUATUH (yupexaeHull, opranuzanuil).

[lonstue “Menemxment HTH”. ApxuBet HTJ[ kak 0OBEKT NpaKTUKK yIpaBICHUS.
HNudopmannonHbie QyHKIMU HAYYHO-TEXHHMYECKOTO apXuBa. Poib apXMBOB HayYHO-TEXHUYECKOM
JOKYMEHTAllul B Pa3BUTUU CTPATETMYECKOW W WHHOBAILIMOHHOW  NEATENbHOCTH NPEIIPUITHH.
TexHONOrMsT ~ JTOKYMEHTAllUOHHOTO  OOECle4YeHHss IPOU3BOJACTBA B HAYyYHO-TEXHUYECKOM

JACATCIIBHOCTH.

pasaesn «KApXHBOBEICHUE»

[Tonatuss 00 «apXMBOBEACHUW» KaK HAyyHOW IUCLHUIUIMHE, JIOKAJIbHbIE TUCIMILIMHBI,
BXoJsuIMe B ee cocraB. [IpenMer M 0OBEKT M3y4YEHHS] TEOPHUM M METOAMKU «apXUBOBEICHUSD.
Haznauenue u cTpykrypa Kypca «ApxuBosejeHue». CoaepikaHue U XapaKTepUCTUKA €ro pa3/IeioB.
O030p UCTOYHHUKOB U JIUTEPATYPHI 110 KYpCy.

ApxuBBI M MCTOpPHYECKas HayKa. OBOJIOLMSA B3IVIAJOB Ha AapXWBHBIM JOKYMEHT Kak
HMCTOPUYECKUN MCTOYHUK. KOHIENTyanpHBII MNOAXOX W CPABHUTENBHO-UCTOPUYECKUH METOJ
VCCJIEIOBAHMS B UCTOPUYECKON HAYKE U ApPXUBHBIE JOKYMEHTHI.

ApXMBOBEJIEHUE U HCTOYHUKOBEAECHHE. ApXMBOBEIEHHE M HCTOPUS TOCYIapCTBEHHBIX
YUpPEeXKACHUH M OOIIECTBEHHBIX OpraHu3aluid. ApXHMBOBEIEHHE W JIOKYMEHTOBEICHHE: HX
B3aUMONPOHMKHOBEHUS. [IpaBOBBIE aCHEKTHl TOCYJIAPCTBEHHOIO YIPABJIECHUS M apXMBHOE JEIO.

ApXI/IBBI KaK 49acCTb IroCyJapCTBEHHOTI'O aIlliapara. CranoBieHHE IOHITHS O BCAOMCTBCHHBLIX apXHBax.
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JIlnuHble, YacTHBIE W OOIIECTBEHHBIC APXMBBI. APXHMBBI T'OCYIAapPCTBEHHBIX M HETrOCYIapCTBEHHBIX
OpraHu3aIuu.

ApxuBoBejieHre 1 uHpopmaruka. BinusHue coBpeMeHHbIX HH()OPMALIMOHHBIX TEXHOJIOTUI Ha
MpOLECcChl pabOThl C APXUBHBIMU JOKYMEHTAMHU U PETPOCHEKTUBHON JOKYMEHTHOW HH(pOpMAaIUEH.
B3auMocBs3b apXUBOBEICHUS ¢ KHOCPHETUKON, MaTeMaTUKOH, (PU3UKOHN, XUMHEH, Onomorueit u ap.
HAy4YHBIMH JUCLUIUIMHAMM.

[Tonstue 06 ApxuBHOoM ¢onae Poccuiickoit ®Denepanuu. DBOJIONHUSA CKIAIbIBAHUS,
COBPEMEHHBIN COCTaB U PENPe3eHTaTUBHOCTh ApXuBHOTO (hoHAa Poccuiickoit denepanuu.

Knaccudukanus nokymenToB Ha ypoBHe AD PO, apxuBa, apxuBHOTO (OHIA.

[Tonatue 00 sKcHepTH3E EHHOCTH TOKYMEHTOB. 3aJ]aud W JTalbl MPOBEICHUS AKCIEPTH3HI
[EHHOCTU AO0KyMeHTOB. OdopmiieHue pe3ynbTaToB IKCHEPTU3BI EHHOCTU JOKYyMEHTOB. CrocoObI
YHUYTOKEHUSI JOKYMEHTOB TIOCJI€ TPOBEACHUS OSKCHEPTH3bl IIEHHOTO U  BO3MOXHOCTH
BOCCTAHOBJIEHMSI IOKyMEHTOB.

[lonsitTue 06 yuere pokymeHtoB A® PO, nouaruiinelii annapar. [IpuHuunuanbHble
OCOOCHHOCTH CHUCTEMBI YUeTa apXUBHBIX TOKyMEHTOB. OOBEKTHI yuyeTa U €AMHUIIBI y4eTa apXUBHBIX
JIOKYMEHTOB.

Haznauenue crpaBouHo-nnouckoBbix cpeActB (CIIC). Ilonsatusa «mnepBUYHAs M BTOpPUYHAs
JOKYMEHTHasi HH(OpMaIHs», «apXuBHBINA cripaBoYHHUK», «cuctema CIIC apxuBay, «cucrema CIIC k
nokymeHtraM A® P®y». CocraB u ¢ynkiuu cucremsl CIIC k 1oKyMeHTaM TOCYJapCTBEHHBIX W
MYHHIMIIAJIBHBIX ApXUBOB, ITPOLIECC €€ CO3aHMs, BEICHUS U HCIIOIb30BaHUS.

Hcnonb3oBaHrne apXMBHBIX JOKYMEHTOB - COCTaBHas 4YacTb HayYHO-HH(OPMAlMOHHOU
NESTEIbHOCTH ~ TOCYAApCTBEHHBIX  apXuBOB. (OCOOEHHOCTM  HCIIOJIb30BAHUSA  JOKYMEHTOB
BEJIOMCTBEHHBIX apXMBOB, APXWBOB OpraHU3allMii PYKONMMCHBIX OTAEJIOB My3€eB U OHUOIHOTEK,
HEroCyJIapCTBEHHBIX apXHUBOB.

[lonsiTue 00 apXWMBHOM TMpaBe M apXUBHOM 3akoHojaarenabcTBe. CoOBpeMEHHbIE
3aKOHO/IATENIbHbIE aKThl TO apxuBHOMY jeny Poccuiickoit ®enepamuu. CoBepiieHCTBOBAHHE
apxuBHoro npasa B 1990-e - 2000-e roasl. OcHOBBI 3akoHOJaTenbcTBa PO «O6 ApxuBHOM (oHIe
P® u apxuBax» u DenepanbHbiii 3akoH «O0 apxuBHOM nene B Poccwuiickoit ®Deneparumy,
COTIOCTaBUTEJNIbHBIN aHaIN3. APXUBHOE 3aKOHOATEIhCTBO CyObEeKTOB Deniepaliii U €ro pa3BUTHE.

[IpyHOMIIBI TOCTPOEHUS W 3aJa4d COBPEMEHHOM CETH rocapxuBoB B P® Kak MCTOYHHKOB
PETPOCHEKTUBHOM HMH(MOpMAIMM M HAyYHO-METOAMYECKHX ILIEHTPOB MO paboTe C KOMIUIEKCAaMH
JOKYMEHTOB COOTBETCTBYIOLIEro mnpoduias. MyHUIIMNANbHBIE apXWBbI HAa COBPEMEHHOM JTarle:
3aJja4uM, HaIlpaBJICHUs JIEATEIbHOCTH, IPAaBOBOE MOJOXKeHHUe. Jlerno3uTtapHoe XpaHEeHUEe JOKYMEHTOB

ApxusHoro ¢houaa Poccuiickoit @enepanuu.
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pazaen «/lokymeHTOBe eHHE)

[Monatuss «uHpOpPMAIUS» U  «IOKYMEHT», HCIOJb3yeMble B ynpaBieHUH. lloHsaTus
«uHpOpMaUs» U «IOKyMeHT». CBsi3p uHbopManuu u AokyMeHTa. MHdopmamnus kak ocHOBa
MPUHSITUS YIPABIEHUYECKOTO peiieHus. JJOKyMeHT 1 ero MecTo B CUCTEME yIpaBICHUSI.

Bo3HnukHOBEHHE JTOKYMEHTa, ero HazHayeHue. [IoHATHE «IOKYMEHT», ero Tpanchopmarnus.
JIokyMeHT - OOBEKT HCCIEeOBaHUS TEOPETUYECKUX M MPHUKIAIHBIX AucuuIuiMH. [IpaBoBoi,
YOpaBICHUYECKUI, HCTOPUYECKUN AacleKThl B OINpEeAENCHUH JIOKyMEHTa. PacimiumpeHue MOHATHS
«JIOKyMEHT» C Pa3BUTHEM HayKd U TeXHHUKHU. [loHATHE «3IeKTpOHHBIM TOKyMeHT». OmpeneneHue
JIOKYMEHTA B TOCY/IapCTBEHHbIX cTaHAapTax. [loHATHE «10KyMEHT» B AOKyMeHTOBeAeHUU. OO0uIue u
YqacTHBIC (PYHKIIUH JOKYMEHTA.

3akoHOAaTeIbHbIC, HOPMATUBHBIE MPABOBBIE U METOJAMYECKHE aKThI, PErIaMEHTHUPYIOLINE
co3manue u opopMIICHHE TOKYMEHTOB. BOpOCkl TOKYyMEHTUPOBAHUS B COBPEMEHHBIX HOPMATHUBHBIX
IpaBOBbIX akrTax: ['paxnmaHckunt koumekc P®d; Tpynooir xoxexkc P®; denepanbubliil
KOHCTUTYIMOHHBIM 3akoH oT 25 pgekadbps 2000 1. Ne 2-®OK3 «O TocymapcTtBeHHOM repbe
Poccutickoit ®enepanuny»; denepanbubiii 3akoH PO ot 27.07.2006 r. Ne149-03 «O06 urpOpMaIvH,
MH(OPMALIMOHHBIX TEXHOJOTUAX U 0 3amuTte nHpopmanuu”; Oeaepanbubiil 3akoH oT 06.04.2011 Ne
63-®3 “O0 oanmekrponnoit mnoamucu’; DenepanpHbii 3ak0H 0T  01.06.2005 Ne53-d3 «O
rocynapctBeHHOM si3bike Poccuiickoit @enepaunny»; [loctanosienune IlpaButenscTBa Poccuiickoi
Oeneparun ot 27 nexadbps 1995 . Ne 1268 «OO6 ymopsao4eHUH H3TOTOBJIEHMS, UCIOJIb30BaHUS,
XpaHeHUs M YHHUTOXKEHMs Iedaredl M OJaHKOB € BOCIPOM3BEIEHHEM TOCYJapCTBEHHOIO repda
Poccniickoit @enepanun»; «lIpaBuna nenonpons3BoAcTBa B IOCYAAapCTBEHHBIX OpraHax, opraHax
MECTHOTO camoyrmpasiieHus», yTB. [lpukazom PocapxuBa ot 22.05.2019 Ne 71; «Metonuyeckue
pPEKOMEHIallMU 10 pa3paboTKe MHCTPYKUMN MO JIEJONPOU3BOJCTBY B TOCYNAapPCTBEHHBIX OpraHax,
OpraHax MECTHOro caMmoymnpasieHus», yTB. Ilpuxazom PocapxuBa ot 24.12.2020 Ne 199;
«IIpumMepHas HMHCTPYKIMS MO JIEJONPOU3BOJCTBY B TOCYJAapPCTBEHHBIX OpraHU3alUsiXx», YTB.
[Tpuxazom Pocapxusa ot 11.04.2018 Ne 44. Ilpuka3z Munkynbtypsl Poccun ot 31.03.2015 Ne 526
«O0 yTBEp)KIEHHUU MpPaBUJ OPraHU3alMM XPaHEHMs, KOMIUIEKTOBAHMs, ydeTa M MCIIOJIb30BaHMS
NoKyMeHTOB ApxuBHOro (onma Poccuiickoit denepanuu U APYrUX apXUBHBIX JOKYMEHTOB B
OopraHax rocyJJapCTBEHHOH BJIACTH, OPraHaX MECTHOTO CAaMOYTPABJICHUS U OpraHU3aLUsiX»

IocCt P 7.0.97-2016. HauwonansHbii ctangapT Poccuiickoii ®epeparuu. Cucrema
CTaHIApTOB MO uHpoOpManuy, OUOTMOTEYHOMY M HU3JATEIbCKOMY Jeny. OpraHu3alnnoHHO-
pacriopsiauTenbHas JoKkyMeHTaus. Tpedosanus k opopmieruto 1okymeHtoB. [OCT P UCO 15489-
1-2019 Hammonaneusiii ctangapt Poccuiickoit @eneparnuu. Cuctema cTaHAApTOB MO UH(GOpMAIUH,

OMOIMOTEYHOMY U HW3JATeNbcKkoMy fAeny. MHdopmamuss W JOKyMeHTalus. YTpaBieHHe



15

nokymentaMu. Yacts 1. [lonstus u npunnunel. FOCT P 7.0.8-2013 [lenonpon3BoACTBO U apXUBHOE
Jeno. TepMUHBI U OIIPEIEIICHHUS.

Crnoco0Obl  JOKYMEHTUPOBAHHA W  HMX  pa3BUTHE. OJTambl  pPa3BUTHS  CIOCOOOB
JOKYMEHTHUpOBaHMs. TeKcToBoe JOKyMeHTHUpoBaHHE. JIOKYMEHTHPOBAaHHE Hay4YHO-TEXHUYECKOU
nesTeNIbHOCTH. OCHOBHBIE TpYyNNbl HAay4YHO-TEXHUYECKOW JOKyMEHTalMM. Buapl TexHUUECKOH
JnokyMmeHTanuu. O0aacTu IPUMEHEHHS TEXHUUECKOTO JIOKYMEHTUPOBAHUS.

doronokymMeHTHpOBaHUE. 3HaueHHEe ¢GoTorpaduu Kak crocoda ¢ukcanuu uHbopMarmu.
Opranuzaius UCroib30BaHus (GOTOJOKYMEHTOB, IyTH UX MPUMEHEHUs B ynpasieHuU. KuHo-Buaeo-
JnokyMeHTupoBaHue. IloHaTne «kMHOTOKYMEHT». Buibl KUHOZOKYMEHTOB. POHOTIOKYMEHTHPOBAHHUE.
Ero ocobennoctu, obnactu npumeneHus. CucrtemMsl 3amucH 3BykoBoi nHpopmanuu. CoBpeMeHHbIE
CIocoObl JOKYMEHTHPOBAaHUS, MPUMEHIEMbIE B YIpaBICHUU. JJOKyMEHTHPOBAaHUE C MPUMEHEHHEM
MH(OPMAITMOHHBIX TEXHOIOTUH.

[MommHHUKN ¥ KoMK JTOKyMEHTOB. Komwu, pazaumuumble M0 Croco0y WX yIOCTOBEPEHHUS.
[Topsimox odopmiienust konuii. KOpuandeckas cuia korwmid. [ToHATHE «JTyOIHKATY.

CoBpemeHnHble  TpeOOBaHUST K  COCTaBICHHIO U OGOPMIICHMIO  OpPraHU3alMOHHO-
pacmopsiAMTENbHBIX JOKyMeHTOB. [loHsTHe «pekBU3UT». YHU(UKalUs TOKYMEHTOB. Pa3Burtue
yHUQUKAIUU W CTaHJIApTU3allMM JOKYMEHTOB. locynapcTBeHHbIE CTaHAAPTbl HAa JOKYMEHTHI.
OcobeHHOCTH OQOPMIICHUS OPTraHU3AMMOHHO-PACTIOPSAUTENbHBIX AokyMeHToB. ['OCT P 7.0.97-
2016. HamuonaneHbiii ctanaapt Poccuiickoit @enepanuu. Cucrema cTaHIapTOB MO WHGOpMAINH,
O6MOIMOTeUHOMY W M3/aTelbCcKoMy Jeny. OpraHu3alMOHHO-PAaCHOPSIUTENbHAS JIOKYMEHTALus.
TpeboBanus kK 0HOPMIICHUIO TOKYMEHTOB.

bnank noxkymenta. Bunel GrnankoB. CocTraB peKBU3UTOB OJjaHKa, MOPSIOK PACIONIOKEHUS
PEKBU3UTOB B OnaHke. bIaHKU ¢ yIIMOBBIM M MPOJOJIBHBIM PACIONIOKEHHEM peKBU3UTOB. [IpaBumna
KOHCTpyHpoBaHUs OiaHka. bianku ¢ nzoOpakeHneM rocynapcrseHHoro repba P®, repba cyobekra
P®, repba MynununansHoro oOpazoBanus. [lopsnox o6o03HaYeHHMs] HAaUMEHOBAaHHS OpraHU3alUU-
aBTopa JokyMeHTa. CrpaBouHble JaHHble OO0 aBTOpe, WX COCTaB, pa3MelleHHe Ha OJaHKe.
CornacoBanue aokymeHnTta. OgopmieHue BU3bl U TpHda COIMacoBaHUSA, UX MECTO U 3HAYCHUE IS
dopmyssipa T0KyMeHTa.

CocraB ynocroBepeHus: JoKyMeHTa. OCOOEHHOCTM NOANUCaHUS JOKyMeHTOB. llopsaok
MIPOCTaBJICHMs] OTTUCKA MeYaTH Ha JOKyMeHTe. BHIIbI TOKyMEHTOB, Ha KOTOPBIX MPOCTaBISIETCS
repboBast meuarb. CocTaB Tpuda yTBEpXKIEHUS M CIOCOOBI YTBEPXKIACHUS IOKYMEHTOB. Buibl
JIOKYMEHTOB, TPEOYyIOIIre YTBEPKICHHS.

[Topsnox odopmienust aapecara. Jlenonpon3BOACTBEHHbIE OTMETKM Ha JOKyMeHTax (o
MOJTyYE€HUH JIOKYMEHTa, O TIOCTaHOBKE JIOKYMEHTA Ha KOHTPOJIb, UCIIOJTHEHUH JOKyMEHTa U Ap.), UX

CBSI3b C TIPOLICTYPOH TPOXOXKICHUS U UCTIOTHEHUS TOKYMEHTa, MECTO B (hOpMYJIsipe JOKyMEHTa.
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OOmue TpeOoBaHUS K TEKCTaM YIPABICHUYECKUX JTOKyMeHTOB. (dopmanm3aiusi TeKcTa
JIOKYMEHTa. DJIEMEHTBI TEKCTa (3ar0JIOBOK JIOKYMEHTA, OTMETKA O HAJIMYUU MPUIOKEHUS U MOPSIOK
ux opopmieHus).

OpraHu3anvoOHHbIC, PaCIOPSAIUTEIbHBIE ¥  HH()pOPMAIMOHHO-CIIPABOYHBIC JOKYMEHTHI.
3HaueHUE W pOJIb OPraHU3aAlMOHHBIX JOKYMEHTOB B Y4pexacHuH. [lONOXKeHHs, YCTaBHI,
perIaMeHThl, WHCTPYKIWHU, MpaBwia W Ap. TpeOoBaHUS K WX COCTaBICHHIO U O(OPMIICHHIO.
PacriopsimuTenbHble JOKYMEHTBI, UX HAa3HAYCHUE M POJIb B yupexaeHuu. [Ipuka3bl, pacropsuKeHus,
pemenus. [Topsigok cocraBienus u opopmieHus. OCOOCHHOCTH JOKYMEHTUPOBAHUS JICATEILHOCTH
KOJUICTHANILHBIX OPTraHOB. AJTOPUTM TMOATOTOBKH W TIPOBEACHHS COBEIIAaHUA. J{OKyMEHTHI,
CO3/aBacMble B TIPOIECCE MOATOTOBKH COBEMIAaHUS (IMIOBECTKA IHS, CIIMCOK YYaCTHUKOB, MPOCKT
pemieHuss W JApyrue). Buubl MPOTOKOJIOB, WX Ha3HA4YCHUE, TPEOOBAHUS K COCTABICHUIO H
0(OpPMIICHHIO TPOTOKOIA.

HNubopMaimoHHO-CIIPaBOYHBIC JOKYMEHTBI: aKThI, CIIPABKH, JOKJIATHbIC, OOBSICHUTEIbHBIC U
CIIy>)keOHbBIe 3amMCcKH, Ciay)keOHble mucbMa. WX cocraBmenue u odopmienue. Kiaccubpukarms
CITYy>KEOHBIX TTHCEM.

[lonsTe «cucrema JOKyMeHTaluu», ee mnpuszHaku. OcHOBaHUS  KiacCUpUKAIUU
COBPEMEHHBIX CHCTEM JOKyMeHTanuu. [loHSITHE «yHH(DUIMPOBAHHAS CHUCTEMa JIOKYMCHTAIIHH».

XapakTepucTiKa YHU(QHUIMPOBAHHBIX CHCTEM JIOKYMEHTAIINH.

2.2. OneHouHble MaTepHuaJibl IJisl MIPOBCACHUA I'OCYAAPCTBECHHOI'0 9K3aMEHA

2.2.1. Onucanue nokasareJjieii, KpuTepueB M NIKAJIbI OLIEHUBAHHUS

Ounenka Kpurtepun onenkn

OTJINYHO BBICTABJIsSIETC  OOydarolleMycs, €ClIi OH IIOKa3blBaeT ITyOoKHe
BCECTOPOHHHME 3HAHMUS II0 COJEPKAHUIO OTHCIBbHBIX JUCLUILINH B
COOTBETCTBUM C IPOTrPaMMOM TOCYIapCTBEHHOI'O JK3aMEHA, OTIIMYHO
OpPUEHTUpPYETCS B MCTOYHHMKAX, 00s3aTelIbHOM U JIOTMOJIHUTEIBHON
JTuTepaType U TpeOOBAaHUSX COOTBETCTBYIOIIMX HOPMATHUBHO-IIPABOBBIX
JIOKYMEHTOB; CaMOCTOATEIIBHO, JIOTUYECKH CTPOMHO u
MIOCIICZOBATENBHO  M3JIaraeT  MaTepuan, JEMOHCTPUpPYS  YMEHHE
AQHAJIM3UPOBATh pA3JIMYHBIE HAy4YHbIE B3IVIAABI, APIYMEHTHUPOBAHO
OTCTauBaTh COOCTBEHHYIO HAyUHYIO IMO3UIIHI0, TBOPUYECKH YBS3BIBAET
TEOPETUUECKHUE IOJIOKEHUSA C apXUBHOM U HAyYHO-UCCIIEN0BATEIBCKOU
MIPaKTUKOM, 00J1a71aeT BEICOKON KYJIbTYPOH peuu;

XOPOIIO BBICTABJIAETCA OOydaroleMycsl, €CId OH IMOKa3bIBAaeT TBEPAbIC 3HAHUS
OTIENbHBIX JUCLUIUIMH, BKJIIOYEHHBIX B COCTaB TIOCYIapCTBEHHOIO
9K3aMEHa, B COOTBETCTBUHU C MPOrPAMMOM, XOpOILIO OPUEHTUPYETCS B
UCTOYHUKAX M o00s3aTelNbHONM JHTepaType, 3HaeT TpeOoBaHUs
COOTBETCTBYIOIUX HOPMaTHUBHO-TIPaBOBBIX JIOKYMEHTOB,
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CaMOCTOATENIBHO U IIOCJIENOBATEJIbHO H3JIaraeT MaTepuall, yMeEeT
YBS3BIBaTh TEOPETUYECKUE IIOJIOKEHUS C AapXUMBHOM M HAy4dHO-
HCCIIEA0BATENIBbCKOMN PAKTUKOM;

YAOBIETBOPUTEILHO BBICTABIIACTCA OOy4YaroIeMycsi , €CIlM OH B OCHOBHOM IIOKa3bIBAa€T
3HaHUS ~ OTHCNBHBIX  JUCUMIUIMH,  BKJIIOYEHHBIX B COCTaB
rOCy/IapCTBEHHOI'O 3K3aME€Ha B COOTBETCTBUM C MPOTPaMMOM,
OPUEHTHUPYETCS JIMIIb B HEKOTOPHIX MCTOYHMKAX U JIUTEpaType, 3HAET
OTJIEJIbHBIE MOJIOXKEHHUSI HOPMATUBHO-TIPABOBBIX JIOKYMEHTOB, MaTepHall
W3llaraeT  PENpOayKTUBHO,  JIOMYCKas  HEKOTOpPhIE  OIIHUOKH;
NpealpUHUMAeT  MOMNBITKM  aHaJIM3UPOBaTh  3aKOHOAATEIBbCTBO,
HWCTOYHUKUA W JIUTEPATypy, a TAKXKE Pa3IMUHbIC HAy4YHbIC B3TJISbL,
000CHOBaTh COOCTBEHHYIO Hay4dHYIO [O3UIHUI0 10 TpeOOBaHUIO
KOMHCCHHM; C TPYIAOM YyMEET YCTaHOBUTh CBSI3b TEOPETUUECKHUX
M0JIOKEHUH C MPAaKTUKOW; peub HEe BCEerja JIOTHYHA U MOCJIeI0BAaTeIbHA;

HEYJI0BJIETBOPUTEIHHO BBICTABJIAETCA OOydarolleMycsl, €CIM OH JEMOHCTPUPYET HE3HaHUe
OCHOBHBIX TMOJIO)KEHUN OTIENbHBIX TUCIHUIUINH, BKIIOYEHHBIX B COCTaB
roCy/1apCTBEHHOI'O 3K3aMEHA; HE OPUEHTUPYETCS] B 3aKOHOJ/ATEIbCTBE,
HCTOYHUKAX U 00s3aTENIbHON JIUTEepaType, He B COCTOSHUU OTBETUTH Ha
BOIIPOCHI KOMUCCHH, 000CHOBATh COOCTBEHHYIO HAyUHYIO MO3UIINIO; HE
yMeeT YCTaHABIIMBATh CBS3b TEOPETHUECKUX MOJOKEHUI C MPAKTUKOM;
peub caabopa3BuTa U MaJOBBIPA3UTEIIbHA.

2.2.2. TunoBbie KOHTPOJIbHbIE 32aHUS WJIH HHbIE MATEePHUAJIbI

BOITPOCHI SK3AMEHALIMOHHBIX BUJIETOB

Bonpocs! no paszgeny | «AyanoBusyanbHble apXUBbD»

1.0Tansl pa3BUTHS TEXHOIOTHUH (OTOIOKYyMEHTHpOBaHUs B Poccuu.

2. Oransl pa3BUTHUS TEXHOJIOTUU KHHOJOKYMEHTHpOBaHus B Poccun.

3. Pa3BuTHe (hOHOAOKYMEHTUPOBAHUS U 3ByKo3anucu B Poccum.

4. Panuosemanue B CCCP u coBpemenHoi Poccun: TEHAEHIIMM U UTOTH Pa3BUTHSL.

5. Tenesenianue B CCCP u coBpemeHHo# Poccnn: TeHAEHIIMN U UTOTH Pa3BUTHSL.

6. Ucropuorpadpuueckoe  Hacimenue 1840 —  1920-x romoB B obmactu
KHUHO(OTO()OHOTOKYMEHTOB.

7. PazBuTHe u gocTuxkeHus ncropuorpapuu kuoporoponogokymenton B CCCP.

8. CoBpeMeHHbIE UCTOpUOTpaPUIECKHE TPOOTIEMBI B M3yYeHHH KHHOPOTOPOHOTJOKYMEHTOB.

9. McTOYHMKOBEAUECKNH, UCKYCCTBOBEJUECKHI, apXUBOBEAUYECKUM U JOKYMEHTOBEIUECKUI
MOJXO0/IbI B U3YYEHUH KUHO(POTOPOHOIOKYMEHTOB: OOIINE M OTIUYUTEIbHBIEC YEPTHI.

10. Knaccuduxamus u cuctemMaTu3anusi KWHO- U (POTOJOKYMEHTOB B HICTOYHUKOBE/ICHUH.

11. Atpubynus W METOOWMKA OMNpEACNICHUs TMOMJIMHHOCTA  W300pa3UTEIbHBIX U
ayIMOBU3YaJIbHBIX HCTOYHHKOB.

12. TeopeTnueckue, METOIUYECKUE U MTPAKTUUECKHE ACIIEKTHI ONPEIEIICHUs TOCTOBEPHOCTH

KMHO-, (POTO- 1 POHOTOKYMEHTOB.
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13. Tuns! u3gaHus 1300Pa3UTENBHBIX U 3BYKOBBIX IOKYMEHTOB.

14. Cioco6s! n31anus N300pa3UTEIBHBIX U 3BYKOBBIX IOKYMEHTOB.

15. Dranel NOArOTOBKM HAYyYHbBIX U3JJaHUN N300Pa3UTEIbHBIX U 3BYKOBBIX JOKYMEHTOB.

16. HopmatuBHo-MeToauueckast 6aza B cepe apxeorpapuu M300pa3UTEIIbHBIX U 3BYKOBBIX
JIOKYMEHTOB.

17. O0ume u oTpacieBble MPUHIMIIBI HOPMATHBHO-TIPABOBOTO PETYIUpOBaHHUA B cepe
CO3JAaHMs, XPAHEHMs, PACIpPOCTPAHEHUS M HCIOJIb30BAaHUSA ayJUOBHU3YaJIbHBIX M JJIECKTPOHHBIX
JIOKYMEHTOB.

18. IlyOmumuHo-mipaBOBOE peryiupoBaHue B cdepe paboThl €  ayAHOBH3YaJbHBIMH
JOKYMEHTaMU: CTPYKTYpa, HOpMaTHBHAsA 0a3a, HAIPaBJICHUS Pa3BUTHSI.

19. YacTHONpaBOBOE pEryjavpoBaHue B cepe paboThl C ayIMOBU3YyalIbHBIMU JOKYMEHTAMU:
CTPYKTYpa, HOpMaTuBHas 0a3a, HaIIPaBJICHUS PA3BUTHUS.

20. HopmaTuBHBIE U HOPMAaTHUBHO-METOJUYECKHE JTOKYMEHTHI B cepe ayIuoBH3yalIbHBIX
JOKYMEHTOB M apXUBOB: CTPYKTYpa, chepa peann3annu.

21. Dranbl CTAaHOBIEHUS CUCTEMBI BEJOMCTBEHHBIX M IOCYJApCTBEHHBIX ayJUOBH3YyaJIbHBIX
apxuBoB B Poccun.

22. Knaccupukanuss m cucremaru3anus KdaHO-, (PoTo-, (HOHO- W BHUACOTOKYMEHTOB B
COBPEMEHHOM apXHUBOBEJICHUU U IOKYMEHTOBECHUM.

23. KowmmiekroBaHME M DKCIEPTH3a LEHHOCTH JOKYMEHTOB B TOCYJIAapCTBEHHBIX U
HETrOCYJIapCTBEHHBIX ayIHOBU3YaJIbHBIX apXNUBAX.

24. TpaaulMOHHBIE M JJIEKTPOHHBIE APXUBHBIE CIIPABOUYHUKH K KHHO-, BHJIEO-, (OTO- U
(OHOJJOKYMEHTaM: CTPYKTYypa, BU/IbI, chepbl IPUMEHEHHUS.

25. ®opmMbl OpraHu3alyy pa3IUYHBIX BUAOB ayJINOBU3YAJIbHBIX JOKYMEHTOB B Hay4YHBIX U
XYJI0’KECTBEHHO-TBOPUYECKUX LIEIIAX.

Bonpocs! no pazgeay |l «HayyHo-TexHnueckne 1 IKOHOMHYECKHE APXUBbD)

1. Onpenenenue mNOHATUN «Hay4yHO-TexHH4Yeckud mgokymeHT (HTJ)», «apxuB Hay4HO-
TEXHUYECKON JOKyMEHTallMn», «OH3HEC-apXUB», «IPOMBIIUIEHHBIH apXuB», «IKOHOMHYECKas
nokymeHTanus». OcHoBHble cucteMbl HT/[. Buasl skoHOMHUYECKOM TOKYMEHTALINN.

2. Ucropuorpadpuyeckoe Hacieane B H3YYCHHHM HAYYHO-TEXHHUYECKUX JIOKYMEHTOB U
apXHUBOB.

3. Ucropuorpaduyeckoe Hacneque B M3YYEHHH JIOKYMEHTOB TII0 MCTOPHUH TOPTOBO-
HPOMBIIIJICHHBIX KOMITAaHUH, aKIIMOHEPHBIX OOIECTB U UX apXHBOB.

4. TlpakTuka coXpaHeHHsI TEXHUUECKUX JTOKYMEHTOB B JOPEBOIIOIMOHHON Poccun u
coBeTckuii onbIT coxpanenust HT/I: mpaBoBas u meToauueckast 6aza. OCHOBHBIC ATaIlbl, apXUBHBIE

YUPCKACHUA, BUABI JOKYMCHTOB.
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5. ApxuBbl, cnenuanusupytomuecs Ha xpanenun HTJ: cTpykTypa, GyHKIMH U OCHOBHBIC
HaINpaBJICHUS IEATEIEHOCTH, OCOOCHHOCTH apXUBHBIX (DOHJIOB.

6. IIpoOaeMbl XpaHEHHsI IEKTPOHHBIX HAYYHO-TEXHUUECKUX JJOKYMEHTOB.

7. ApxuB PAH: ctpykTtypa, QYHKIMM W OCHOBHBIC HAINPABICHUS JEATCIHLHOCTH.
OcoOeHHOCTH apXUBHBIX (DOHJIOB.

8. CnenuanusupoBannblie Gonasl xpaneans HT/I: ctpykrypa, QyHKINN 1 OCHOBHBIE
HalpaBJIeHUs 1EATEIbHOCTH.

9. Iopsnok nposeneHust sxcneptu3sbl HeHHocTH HT/[: HopMaTuBHBIE OCHOBBI, METOAMUYECKOE

oOecrnieueHue, 3Tarbl IPOBEICHUS.

10.  3agaum xomruiekroBanus HT/ B ycioBusix coBpeMeHHOM paboThl TOCYAapCTBEHHBIX
apXMBOB.
11.  Dranbl CTAaHOBIEHMSI apXUBOB XO3SMCTBEHHBIX YUPEXKJEHUH M OpraHu3alusix B

ctpanax EBpomnsl 10 XX B.

12. VYcnoBus opraHuzanyu OM3HEC-apXMBOB M (DAKTOPBI, OKAa3BIBAIOIINE BIMSHUE HA MX
pa3BUTHE.

13.  OcobeHHOCTH OpraHu3aluy OM3HEC-apXUBOB 3a PyOEKOM U UX COCTaB.

14. JlesTeIbHOCTh COBPEMEHHBIX OOIECTBEHHBIX OpraHu3aluii 1o 00eCleueHuo

COXPAaHHOCTH JIOKyMEHTalluu Ou3Hec-apxuBoB B EBpore.

15. PITMA — kpynHeimee XpaHWIMILE JOKYMEHTOB IO HMCTOPHUM 3KOHOMHUKHU
JIOPEBOTIOIIMOHHOTO neproaa. Oco6eHHOCTH apXUBHBIX (POHIOB.

16.  ApxuBbl B cdepe MakpodkoHOMHKH. [lestenpHOCTE PI'AD 1Mo KOMIUIEKTOBaHUIO,
XPaHEHUIO U UCTIOJIb30BaHUIO JOKYMEHTOB. OCOOEHHOCTH apXUBHBIX (POH/IOB.

17.  OcHoBHbIE 3Tambl UCTOpPUU ApXHMBa HApOJHOIO XO3AHCTBA KyJIbTYyphl M OBbITAa Kak
NEepBOro SKOHOMHUYEcKoro apxuBa Poccun. OCOOEHHOCTH apXUBHBIX (DOHJIOB.

18.  OcHoBHbIe HampaBieHHS W (OPMBI HCIOJB30BAHUS APXHBHBIX JOKYMEHTOB B
JeSITEIbHOCTH KOMMEPYECKUX OpraHu3aIiuii.

19.  Jlenonpou3BOACTBEHHAs JOKYMEHTAIMs aKIIMOHEPHBIX OOIIECTB.

20.  JloxymeHTaius (pMHAHCOBBIX yupexIeHHi Poccun 10peBoIIOIIMOHHOT0, COBETCKOTO U
IIOCTCOBETCKOTO MEPUOJa.

Bonpocs! no pazaeny |11 «KApxuBoBenenne»:

1. ApxusHsie pedopmsl B Poccun B XX B.

2. ApXMBBI IOKyMEHTOB IO JJUYHOMY COCTaBY

3. NH}popmanmoHHbIe TEXHOJIOTHH B ApXHUBHOM JIENe

4. Knaccudukanus 1okyMeHToB ApxuBHOro ponaa P® u apyrux apXxuBHBIX JOKYMEHTOB
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5. KommnekroBanue  ApxuBHoro ¢ouma Poccuiickoii ~ ®epepanmu: mMOHATHE O
KOMIIJIEKTOBAHUH, 3TANbl 1 HCTOYHHUKN KOMILJIEKTOBAHHUS

6. Ilonarue u opranuzaius ApxuBHoro ¢oHaa Poccuiickoit denepanuu

7. CucteMa CHPaBOYHO-TIOMCKOBBIX CPEJCTB K AapPXWBHBIM JOKYMEHTaM: IPUHIIUIIBI
MOCTPOEHUS, BUJIbI ApXUBHBIX CIIPABOYHUKOB, 31eKTpoHHbIe CIIC

8. CoBpemeHHasi opraHu3aius BeJJOMCTBEHHBIX apXUBOB B Poccuiickoii denepamnuu

9. ApxuBHoe 3akoHOJaTENbCTBO PD B 1990-2010 rT.

10.  VYwuer u obecriedyeHre COXpaHHOCTH apXUBHBIX JOKYMEHTOB
11.  Lenu u HopMbI UCTIOIH30BAHUS APXUBHBIX JTOKYMEHTOB
12.  TlousTHe, Ha3HAUEHHE, OPTAaHU3AIMS IPOBEJCHUS YKCIIEPTH3BI IICHHOCTH JTOKYMEHTOB

Bonpocs! no pazgeny |V «/lokymeHnToBeaeHue»

1. IlonsaTHE «AOKYMEHT» B COBPEMEHHOM JIOKYMEHTOBEACHUH, (QYHKLIHUU JOKYMEHTa,
CIOCOOBI TOKYMEHTHUPOBAHUS U UX Pa3BUTHE.

2. CoBpeMEHHbIE  TPAaBOBBIE  aKThl W HOPMAaTHBHO-METOIMWYECKHE  JOKYMEHTHI,
periiaMeHTUPYIOLHE MOPSAAO0K CO3/1aHUs U 0POPMIICHUS JOKYMEHTOB.

3. Hcnonb3oBanue OJaHKOB B COBPEMEHHBIX OpraHM3alMsX, TOCYAAPCTBEHHBIX OpraHax U
opraHax MECTHOTO camoynpasieHus. Buapl 0:1ankoB. CocTaB peKBU3UTOB OJIAHKOB.

4. 3HaueHue MpoLeayphl corjiacoBaHus AoKyMeHTa. [lopsaok coriacoBaHusl JOKYMEHTOB U
oopMiIeHHs BHYTPEHHEr0 M BHEIIHEro COrjacoBaHMs. 3HAYEHHE NPOLENYPbl YTBEPKACHUS U
HopsI0K 0(pOpMIIEHUS YTBEPKACHUS JOKYMEHTOB.

5. IlpaBuna odopmiieHus: peKBU3UTOB, YJIOCTOBEPSIIONINX JOKyMeHT. Ilopsaok monamucaHus
TOKyMeHTOB. OTTHUCK Ie4aTH KaK pEeKBU3UT JoKyMeHTa. [lopsok yaocToBepeHMsl KOmui
JIOKYMEHTOB.

6. OTMeTKH Ha JOKyMEHTe, WX 3HaueHue M nopsanok odopmieHus. OdopmieHue u
Ha3HaYCHHE PE30JIIOLIHH.

7. Tlonarus “ropundyeckas 3HAYMMOCTb JOKYMEHTa W “OpUAMYecKas Cuia JOKyMeHTa .
PexBu3uTHI, 00ecrieunBarone IPUINIECKYI0 3HAUMMOCTb JOKYMEHTA.

8. Obue TpeOOBaHMS K TEKCTaM YHPABICHYECKHX JOKYMEHTOB M K O(OPMICHHUIO
PEKBU3HUTOB ‘“3aroJIOBOK K TEKCTY , “OTMETKa o npuiioxennn” . CrennaabHble TpeOOBaHUS K TEKCTaM
OpraHU3aI[MOHHBIX, PACIOPATUTENbHBIX, THPOPMAITMOHHO-CIPABOYHBIX JOKYMEHTOB.

9. IlonsTHEe «cUCTeMa JOKyMEHTAllUM», pPa3BUTHE CHUCTEM JOKyMeHTanuuu. IloHsTue
«yHUQHULIMPOBAaHHAs CUCTeMa JOKyMeHTarun». CucremMa oOpraHU3alMOHHO-PACIIOPSAIUTEIbHOM

JIOKYMEHTalluH, €€ 3HaUYeHHUe JIJIs pabdoThl anmnapara ynpaBieHHs.
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10.  Tlopsimox cocraBieHus U OQOPMIICHHS OpPraHU3allMOHHBIX JOKYMEHTOB (Ha mpumepe
NOJIOKECHUS, HWHCTPYKLUUH, perjaMmeHta). QDOyHKIMOHAJIbHOE HAa3HAYCHHE OPTaHU3AIMOHHBIX
JIOKYMEHTOB.

11.  Tlopsimox  cocraBieHUss W OQOPMIICHHSI  PACIOPSIUTEIBHBIX  JIOKYMEHTOB.
QOyHKIMOHATBHOE Ha3HAYEHUE PACTIOPAIUTEIbHBIX JOKYMEHTOB.

12.  Tlopsimox coctaBieHus ¥ OpopMIIeHHS WHPOPMALMOHHO-CIIPABOYHBIX JTOKYMEHTOB.
OyHKIIMOHANTBHOE Ha3HAYCHUE HH(DOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB.

13.  Tlopsmok cocraBieHust B OOIIME TpeOOBAaHUS K TEKCTaM U O(DOPMIICHHIO CITY>KEOHBIX
nuceM. Pa3HOBUIHOCTH CITy)KEOHBIX ITHUCEM.

14.  JlokyMEeHTHpOBaHHME MOJATOTOBKM W NPOBEICHUS COBEIIAHUS. BUAbI TOKYMEHTOB,
KOTOPBIC COCTABJISIOTCS HA ATalle MOATOTOBKU coBemanus. DyHKIMOHAIBHOE Ha3HAUCHHE, TOPSIOK

COCTaBJICHHUA U O(bOpMJ'ICHI/ISI IIPOTOKOJIA.

2.2.3. MeTonnyeckune MaTepHaJibl, ONpeaesionne MpoieIypbl OlleHUBAHUS

['ocynapcTBeHHBI 3K3aMEH MPOBOIUTCS B YCTHOH (oOpMe B KOHKPETHYIO JaTy M3 MEpuoja,
YKa3aHHOIO B y4yeOHOM IIJJaHE COOTBETCTBYIOILEIO HAlpaBJIEHUS IOATOTOBKU OakalaBpuaTa.
['ocynapcTBeHHBIN 9K3aMeH 0ObIYHO HAUMHACTCS C YTPa U €ro OTKPBIBAET Npeaceaarens ['ocyjapcTBeHHOM
HK3aMEHALIMOHHON Komuccuu B npucytcrsun wieHoB I'OK u cexperaps ['OK. Ilocne satoro npencenarens
WIM CEeKpeTapb MOJAPOOHO OOBSACHSIOT ydallUMCsl MOPSAOK MPOBEAECHUS TOCYAAPCTBEHHOTO 3K3aMeHa,
BKJIIOYasl ¥ MOPSAO0K 3al0THEHUs CIIEHUANIbHOI0 OJIaHKa.

Cekperapp ['OK paznaer yuamummcs crenuaibHble ONaHKM, BKJIIOYAIOLIME NEpedyeHb BOIPOCOB
KOHKPETHOI'0 Oujera 1o rocy1apCTBEHHOMY 3K3aMEHY M OTJIeNIbHbIe OJIaHKH Ul HalKMCaHWsl YePHOBUKOB
OTBETOB. 3aITyCKAaeTCsl BpeMs TOCYAAPCTBEHHOIO SK3aMEHa.

VYyamuecs NOPUCTYNAOT K IOATOTOBKE K YCTHOMY OTBETY Ha BOINPOCHI, ONPEICICHHBIE B
HK3aMEHaIlMOHHOM OuJIeTe.

ITocne 3aBepiIeHHs MOATOTOBKH, CTYIEHTHI B IPOU3BOJIBHOM IOPSAAKE MPUCTYNAKT K YCTHOMY
OTBETY Ha BOIIPOCHI 3K3aMEHALIMOHHOT0 OMIIeTa.

B mpouecce yctHoro orsera uneHsl ['OK moryT 3amaBaTe yTOUHSIOIIME BOIPOCHI, HA KOTOpPBIE
00yyaromuics 10JIKEH OTBETUTD.

[Tocne 3aBepiieHUs] OTBETa OOYUAIOIIUICS CAaeT K3aMEHALMOHHBIN OUJIeT U OJaHKH YepHOBHUKOB

OTBETOB.

2.2.Y4edHO-MeToAu4YecKoe 1 MH(POPMANMOHHOE 00ecredyeHne rocyIapcTBEHHOT0 IK3aMeHa

HcTouyHuKH
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@denepanbHblii KOHCTUTYLHMOHHBIM 3akoH oT 25 pgekabps 2000 r. Ne 2-®K3 «O
['ocynapctBerHoMm rep6e Poccuiickoit denepanun» // [DnekTpoHHbIi pecype]. — M., 2021. — Pexxum
nocryma: http://www.consultant.ru/document/cons_doc_LAW 29674/.

®enepanpublii 3akoH PO ot 27.07.2006 1. Ne149-03 «O6 unbopmaruu, HHHOPMAITHOHHBIX
TEXHOJIOTHSAX U O 3ammTe nHpopMaruu» // [InekTpoHHsi pecype]. — M., 2021. — Pexxum nocryma:
http://www.consultant.ru/document/cons_doc_LAW_61798/.

denepanbubiii 3akoH 0T 06.04.2011 Ne 63-D3 “O06 snexkrponHoi moanucu” // [DaeKTpOHHbIH
pecypcl]. — M., 2021. — Pexum JOCTYTIA:
http://www.consultant.ru/document/cons_doc_LAW_112701/.

Oenepanpubiii 3akoH oT 01.06.2005 No53-®3 «O rocymapcTBeHHOM si3bike Poccuiickoit
Oenepauun» /[ [Dnektponusii  pecypc]. — M., 2021. - Pexum  jgocryma:
http://www.consultant.ru/document/cons_doc_LAW 53749/.

[IpaBmia  fgenonpous3BOACTBa B IOCYJapCTBEHHBIX  OpraHax, OpraHax MECTHOTO
camoympasnenus, yTB. [Ipukazom Pocapxusa ot 22.05.2019 Ne 71 // [Dnexrponnsiii pecypc]. — M.,
2021. — Pexxum mocrtyma: http:// https://base.garant.ru/72291836/.

Metoauyeckiue peKOMEHAAUd MO pa3paboTKe HMHCTPYKIUN 1O JEeNONPOU3BOACTBY B
roCy/IapCTBEHHBIX OpraHax, opraHax MECTHOro camoympasieHus, yTB. [Ipukasom PocapxuBa ot
24.12.2020 Ne 199 // [DnektponHblit pecypc]. — M., 2021. — Pexum pgocryma: http://
http://www.consultant.ru/document/cons_doc_LAW_373895/.

[TpumepHass MHCTPYKIHUS MO JEIOMPOU3BOJCTBY B TOCYAAPCTBEHHBIX OpTaHHU3AIUSAX, YTB.
[Tpukazom Pocapxusa ot 11.04.2018 Ne 44) // [DnexTponHbit pecypc]. — M., 2019. Pexum noctyma:
http://www.consultant.ru/document/cons_doc_LAW_305137/.

ITpukaz MunkynsTypsl Poccun ot 31.03.2015 Ne 526 «OO06 yTBepKAECHUM MpPaBUI
OpTraHM3aIN XpaHEHUs, KOMIUJICKTOBAHMs, y4eTa U UCIIOIb30BaHUS JOKYMEHTOB ApXHBHOTO (OHIA
Poccniickoit @enepanyy U Ipyrux apXMBHBIX JOKYMEHTOB B OpPraHax IOCYJIapCTBEHHOM BIIACTH,
OopraHax MECTHOI'O CaMOYIpaBJIEHMs] M OpraHusauuax» // [DnekTpoHHbI pecypc]. — M., 2019. —

Pexxum noctymna: https://www.garant.ru/products/ipo/prime/doc/71083090/.

I'OCT P 7.0.97-2016. Hauwnonanbsnbiii crtannapt Poccuiickoini ®enepanun. Cucrema
CTaHJApTOB MO wWHpOpMaUK, OUOTMOTEYHOMY | U3JIaTeIbCKOMy jeny. OpraHu3anuoHHO-
pacnopsiiuTeNbHas JOKyMeHTarus. TpeboBaHus K OQOPMIICHHUIO TOKYMEHTOB // [DIEKTPOHHBIM
pecypc]. — M., 2021. Pexxum moctyma: http://www.consultant.ru/document/cons_doc_LAW_216461/.

I'OCT P UCO 15489-1-2019 Hammonansuslii cranaapt Poccuiickoit ®enepannu. Cucrema
CTaHAapToB 1Mo uHpopmauuu, OUOIMOTEYHOMY U u3Aareiabckomy jaeny. WHdopmanus u

JTOKyMeHTalus. YmnpasieHue nokymeHtamu. Yacte 1. [lonstus u mpuHUUIGL. // [DIEKTPOHHBINA


http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_53749/
http://www.consultant.ru/document/cons_doc_LAW_305137/
https://www.garant.ru/products/ipo/prime/doc/71083090/
http://www.consultant.ru/document/cons_doc_LAW_216461/
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pecypc]. — M., 2021. Pexum JOCTyTa: http://
http://www.consultant.ru/document/cons_doc_LAW 329486/ .

I'OCT P 7.0.8-2013 Jlenonpous3BOACTBO M apXMBHOE J€70. TepMHHBI U OIpPEACICHHUS.-
[DneKTpOHHBIN pecypc]. - M., 2019. Pexum JIOCTyTa:
http://www.consultant.ru/document/cons_doc_LAW _163800/.

I'OCT 7.32-2001 CUBU/. Otuer o HHUP. O6mue tpeboBanus u mpaBuiia oGOpMIICHUS.
[DneKTpOHHBIN pecypc] / Pexum JIOCTyna:

http://www.consultant.ru/document/cons_doc_LAW 292293/

Jlurepartypa

AHanu3 HOPMAaTUBHBIX MPABOBBIX JOKYMEHTOB, NPUHATHIX B Poccuiickoit denepanuu B 2007
— 2012 rr. mo BompocaMm cO3[aHHs, cocTaBa, odopmiieHuss U oOpallleHHs Hay4YHO-TEXHUYECKOU
nokyMmeHTanun: AHanutuaeckui 0030p / Cocr.: k.u.H. 1.B. Bonkoga, k.u.H. [1.A. Kronr.- M., 2014 //
URL:  http://www.archives.ru/sites/default/files/2014-analiz-norm-ntd.pdf  (mara  oOparenus
29.04.2015).

borycnaeckuii M.M., Jlucuuun — CeetnianoB A.I'., TpyHk A. COBpeMEHHOE MEXIyHAPOIHOE
yacTHOe mpaBo B Poccum m EBpocoroze. Kuura nepsas: Monorpadusi / MHCTHTYT rocygapctsa u
npaBa PAH: nmon pen. M.M. borycnasckoro u ap. — M.: Hopma, 2013 — 656 c.: 60X90 1/16
(meperuter) ISBN 978-5-91768-311-9 — Pexxum JIOCTYyTIA:
http://znanium.com/catalog/product/359182.

Bbyposa E.M. Pomamnn U.E. ApxuBoBenenue (Teopust u meroauka): Tekcr nekuuii. M.: OOO
«TEPMUKA.PVY», 2022. 436 c.

beikoBa T.A. JloKyMeHTalMOHHOE oOOecleYeHue yIpaBlieHUs  (JeIONpOU3BOACTBO)
[OnexTpoHHBIH pecypc]; yuebHoe mocobue/ T.A. beikoBa, T.B. Ky3nenona. -2-¢ usza. nepepab. u
norm. — Mocksa: Uuadpa-M, 2018. -304 ¢. — Pexxum goctyna: http://znanium.com/go.php?id=942800/

3apsa M.B. CnoBo B a¢dupe: O s3pike U cTHiie paauonepenad: [IpousHomienrne B paano- u
TEJIEBU3MOHHON peun [DneKTpoHHBIN pecypc]: cripaBouyHoe mocobue /M.B. 3apsa — M.: ®JIMHTA,
Hayxa, 2011 — 376 c. — (Ctunmuctuueckoe Hacienue). ISBN 978 -5 — 9765 — 0935 — 1 (OJIMHTA).
ISBN 978 - 5 - 02 - 037295 - 5 (Hayka) - Pexum ngocryma:
http://znanium.com/catalog/product/455097.

Kopxuxuna T.I1. CoBerckoe rocy1apcTBo U ero yupexxaeHus: HosOpb 1917 - nexabps 1991
IT. 2-e u3a.- M.,1994

Kykapuna FO.M. CoBpeMeHHbIe OpraHU3allMOHHbIE U PErJIaMEHTHbIE JOKYMEHThI: (QYHKLINU U
pazHoBuaHoctd // BectHuk PITY. 2016. Neo2. [Onekrponssiii pecypc]. — M., 2019. — Pexum
noctyna: https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf.
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Kykapuna HO.M. CocraB ynocToBepeHHUs IOKyMEHTa: OT MPOLIJIOr0 K HACTOSILIEMY U
oynymemy// Becthuk PITY. 2014. Ne2. [Dnektponnsiii pecypc]. — M., 2019. — Pexum nocrymna:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128

Jlanuna M.A., Kunsacxanos W.1I., Pesun A.T'., Jlanun B.U. Madopmanmonnoe npapo: yueo.
nocodue i CTYIAEHTOB BY30B, oOyuwarouuxcs no crneuuainbHoctu 021100 «FOpucnpyaenuus»

/ML.A. Jlaniuna, A.I'. PeBun, B.W. Jlanun: mox pexa. npod. M.II. Kunsacxanosa — M.: JOHUTU —

JHAHA, 3akon u mpaBo, 2017 — 335 c¢. — (Beicmiee mnpodeccrnonambHoe 0Opa3oBaHUE:
Opucnpynenmus) — ISBN 978 -5 — 238 — 00798 — 1 — Tekcr smektponnbii — URL:
http://znanium.com/catalog/1025886 - Tekcr AJIEKTPOHHBIN - URL:

http://znanium.com/catalog/product/941412.

Jlanmmo-/lanunesckuit A.C.. Merononorus ucropuu /Jlanmo-Jlanunesckuii A.C. — M.:1]]
Tep. byaymero, 2006 — 472 c. ISBN 5 — 7333 - 0150 — 3 — Pexum pocryna
http://znanium.com/catalog/product/773226.

MarunoB B.M. KunodotooHOZOKYMEHTBI B KOHTEKCTE€ HCTOpHUYecKoro 3HaHus / B.M.
Marupnos. — M: PITYVY, 2005. — 394 c.

MeTtononorus Hayku: uccaenoBatenbekue nporpammel (Teker) /Poccuiickas akan. nayk, UH-
T ¢punocopun; OtB. pea. C.C. Hepernna — M.: U PAH, 2007 — 256 c.: 20 cm. bubnuorp. B npumeu.
500 sk3. ISBN 978=5-954—0080-1 — Pexxum noctyna: http://znanium.com/catalog/product/345527.

Hosocenbckas FO.U. Uctopuorpadudeckne npoOieMbl apXUBOBEIECHHS HAyYHO-TEXHUYECKUX
nokymeHToB. // http://fdta.ru/nauka/nauchnye-publikatsii (ata oopamenus 05.05.2015).

HypkoBa B.B. 3epkamo ¢ mnamstero. PenomeH Qororpadun [DnekTpoHHBIM pecypc:
KynbrypHo-uctopuueckuii aHamu3 - M.: PITY, 2006 — 287 c. ISBN 5 — 7281 — 0765 — 6 — Tekct
3NeKTPOHHBIN — Pexxum moctyma: URL: http://znanium.com/catalog/product/45736.

Psa6oB A.A., HlaxnazapoB b.A., Muxaitnos C.M., Moprynoa E.A. TIlpaBo
WHTEJUICKTyJIbHOW COOCTBEHHOCTH: aKkTyalibHbIe TpoOsiembl: Monorpadusi: /MoprynoBa E.A.,
MuxaiinoB C.M., Ps6oB A.A.: ITox o6m. pen. Moprynosoii E.A. M.: lOp. nopma, HUI] UHOPA-M
— M., 2014 — 176 c.: 60X90 1/16 (O6noxka) ISBN 978 — 5 — 91768 — 454 — 3 — Pexxum goctyma:
http://znanium.com/catalog/product/439082

CoxkonkoB E.A. Metosionorus KyJapTypHOTO camoomnpeziesieHus: popmupyromencs THYHOCTH
cnenuanucra-rymanurapus. OmnbIT  QuiIocopckoro  OocMbICHeHHsT  [DIEKTPOHHBIM  pecypc]:
monorpadus /E.A. OckonkoB, H.E. bynankuna — M.: YHuBepcurerckas kuura, 2011 — 232 c. —
ISBN 978 — 5- 98699 — 102 — 3 — Pexxum nmocryma: http://znanium.com/catalog/product/469059.

Uuuyra M.A. busnec-apxussl EBponbsl u CIIIA: uctopuss u COBpEMEHHOCTh : ydeOHOE
nocodue / M. A. Uuuyra ; M-Bo Hayku u BbIcul. oOpa3oBanus Poc. ®epepanum, Denep. roc.

OroKEeTHOE 00pa3oBaT. yupekJIeHue BboIcl. oOpa3zoBanust "Poc. roc. rymanurapusiii yu-1", UcT.-
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apx. uH-T, Pak. apXMBOBEACHUS U JOKyMeHToBeneHUs, Kad. mokymeHTOBeIeHUS, ayIMOBU3Yyall. U

Hayd.-TeXH. apx. - Mocksa : PITY, 2021. — 209 c.

3. Pexomenaauuu no noaroroske u opopmiaenuro BKP

3.1. O0mue TpeGoBaHUs K coep:kaHNI0 u opopmiiennio BKP

3.1.1. O6mme TpeboBanus k BKP.

BeinmyckHas kBann¢ukanuonHas padoTa npeAcTaBisieT cOOON BBITOJHEHHYO 00Yy4aroluMcs
paboTy, NEMOHCTPUPYIOIIYI0 YPOBEHB IOJTOTOBICHHOCTH BBITYCKHHKA K CaMOCTOSATEIBbHOM
poheCCHOHATTLHON IeATEIEHOCTH.

BeimyckHas kBanmudukanvoHHas paboTta sBisercs (GOpMoil rocyJapCTBEHHON HTOIrOBOI
aTTeCTallud JIML, 3aBEpUIAIONIMX OCBOCHHME IIporpamMMbl OakajaBpuaTa IO HAIPABICHHIO
noarotoBku 46.03.02 «/lokymeHTOBeIeHHE U APXUBOBEACHUEY.

Brimycknas kBanudukanuonHas paboTa HalpaBieHa Ha:

- cuUcTeMaTu3aluio, 000O0IIeHHe, 3aKpelieHHe W pacliMpeHHe TEOPeTUYECKUX 3HAHUH U
IIPAKTUYECKHX HABBIKOB;

- BBIBJICHHE CHOCOOHOCTH TPHUMEHSTh NOJTYYCHHBIC 3HAHUS TPH PEHICHUH KOHKPETHBIX
HAYYHBIX U TPAKTUYECKUX 33]1a4;

- Pa3BUTHE HABBIKOB BEJCHHS CaMOCTOSTEILHOW pabOThl M OBJIAJIEHUE METOAUKON HayyHOIrO
HCCIIeI0BaHMS;

- BBUIBJICHHE YMEHHUs JienaTh OOOOIIEHHUs, BBIBOABI, pa3pabaThiBaTh IPAKTHYECKHE
PEKOMEHIalliu B UCCIIEyEMOM 001acTu;

- TNpUOOpEeTeHHE ONbiTa NPEACTABICHHUS M IMyOJUYHOM 3aIlUThl pe3yJbTaTOB CBOEH
NesTeNbHOCTH;

- OIEHKY C(hOPMUPOBAHHOCTH KOMITETCHIIMH BBHITYCKHHKA B COOTBETCTBUU C TPeOOBaHUSIMHU
00pa3oBaTeNbHOIO CTaHAApTa MO HampaBlieHHI0 MoAroToBku 46.03.02 «/lokymeHTOBeneHHE U
apXuBoBeJieHHEN .

Ha ¢akynbprere apxuBoBeneHUS U JOKYMEHTOBEIEHHsS IPEIyCMOTPEHAa IOJrOTOBKA
BBIITYCKHOW KBaJTH(PHUKAIIMOHHON pabOTHI IBYX THIIOB:

- IPaKTUKO-OPUEHTHPOBAHHAS;

- TCOPCTUYCCKAs.

! Tlonoxenue «O BbINycKHOH KBanu(UKaIMOHHON paboTe» yTBEPKAeHHOE Npuka3oM Pextopa PITY ot 28.09.2017 Ne
01-314/ocH. www.rggu.ru
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[Ipaktuko-opuentupoBannass BKP mnpexacraBmser co0oil OpraHum3alMOHHBIA  NPOEKT,
OCHOBAHHBIM Ha IPAKTHYECKON NEATEIBHOCTH BBIIYCKHMKAa B KOHKPETHOM OpraHu3anuu (BHE
3aBUCUMOCTH OT €€ OpraHU3alMOHHO-IPaBOBOM (GopMbl M (OpPMBI COOCTBEHHOCTH), LIENbIO
KOTOPOT'O SIBJISETCS M3ydeHHE (aKTHUECKOW MOCTaHOBKH MH(POPMALMOHHO-10KYMEHTAllHOHHOTO
oOecrieyeHus yrpaBlIeHHs B TON OpraHU3aIMK U MPEITI0KEHNE Ty TEH ero COBEPIUICHCTBOBAHMUS.

Teoperuueckas paboTa MOKET OBITH MOCBSIIEHA JIFOOOW TeMe MO HANPABICHUSM ITOATOTOBKU
(bakynpTeTa U UMEET LENbI0 IMPOBEACHHUE HCTOPUOrpa(UUECKOro WIM HMCTOYHHKOBEAUYECKOTO
aHaJIM3a TEOPETHUUECKON MIIM IPAKTUYECKOH MPOoOIIeMbl U COBPEMEHHOI'O COCTOSHUS €€ N3y4eHUs,

IIPEIIOKEHUE ITyTEN €€ PEILICHUSI.

3.1.2 Boioop Tembl BKP u npukpensienue k kadeape.

Tematuka BBIMYCKHBIX KBalU(UKAIIMOHHBIX paboOT pa3pabarThiBaeTcs KaxaAoW 3 Kadeap
(dakynpTeTa AapXUBOBEJACHUS M  JOKYMEHTOBEACHUS C YYE€TOM HAy4YHBIX HMHTEPECOB
COOTBETCTBYIOIICH Kadeapsl W OOyYaroIMXCs, a TaKkKe B COOTBETCTBUU C MNPOQmiIsMu
MOATOTOBKMA HampasiieHUs MOAroToBKH 46.03.02 «JloOKyMEHTOBEIEHHE U apXUBOBEIACHUEY.
[lepeueHb TeM BBITYCKHBIX KBATHU(UKALMOHHBIX PA0OT 00ydYarOIUXCsl €KEroqHO OOHOBISETCS U
yrBepkaaercs CoBeroM (QakylbTeTa apXWUBOBEICHUS U JAOKyMEHTOBeneHus. llpumepHas
TEMaTHKa BBIITYCKHbBIX KBAIM(UKAIIMOHHBIX pa0boT BbiBelnBaeTcs Ha caiite DAJ PITY.

BorInycKHUK JOMKEH BBIOpATh TEMY BBITYCKHOW KBaTU(UKAIIMOHHOW PAa0OTHI U3 TEpeyHs
TUTIOBBIX TeM, pa3pabOTaHHBIX Ha cooTBeTcTByIIel Kadenpe DAJ, He mo3gHee, yem 3a 6
MECSIIEB /10 AaThl HaYaia rocy/IapCTBEHHON UTOTOBOM aTTECTAIlNH.

[lo nmnucemMeHHOMYy 3asiBI€HHIO  oOydJaromierocss  kKadempa  MOXKET  MPeIOCTaBUTH
oOy4arotieMycsi BO3MOKHOCTh MOJATOTOBKM M 3aIIUTHI BBITYCKHOM KBaTU(UKAIMOHHONW PabOTHI
o TeMe, MPEAJIOKEHHON caMuM OOydYarolMMCsi U HE COOTBETCTBYIOLIEH THUIIOBOMY MEPEUYHIO
TeM. Takoe peleHrne MOXKET OBITh MPUHATO B CIIydae MPU3HAHUS IEI€CO00pa3HbIM pa3padoTaTh
JAHHYI0O TEeMy Jis TMPaKTHYECKOTO MPUMEHEHUS B COOTBETCTBYIOIIEH MpodhecCuOHATbHON

ACATCIIBHOCTH HJIM HAa KOHKPETHOM 00BeKTe HpO(I)eCCHOHaHBHOﬁ HCHTGHBHOCTI/IZ

. IIpu srom
BbIOpaHHAs TeMa [OJDKHAa COOTBETCTBOBATh MPO(UII0 TOArOTOBKM OOydaromerocs u
HAIpPaBJIEHHOCTH HAyYHOU U yueOHOU JesITeIbHOCTH COOTBETCTBYIOIIEH KadeIphl.

[Tocne BbIOOpa TEMBI BBITYCKHUK 00513aH COTJacoBaTh €€ CO CBOMM HayYHBIM PYKOBOJIUTEIIEM
U TIPUKPENUTbCd K BBIOpaHHOW Kadenpe MyTeM HAIUCAHUS COOTBETCTBYIOLIETO 3asBIICHUS.

3asBICHHUE ITOJICKUT PACCMOTPCHHUIO HA 3aCCAaHNN Ka(l)e)lpbl, a TCMa YTBCPKACHUIO ITPOTOKOJIOM.

Brimucka n3 mpoTokosa 3aceqanus Kageapsl COTEPKUT CBEICHUS:

2 TTonoxenue «O BBIMTYCKHOM KBaTn(UKALHOHHOI paboTe» yTBepskaeHHOE puka3oM Pekropa PITVY or 28.09.2017 Ne
01-314/ocH. www.rggu.ru
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- ®UO crynenra;

- opma ero obyueHus;

- rema BKP;

-®OUO, yuenas cTeneHb U 3BaHHE HAYYHOTO PYKOBOJIUTEIIS;

- ®UO, yyenas creneHb U 3BaHUE PEIICH3EHTA (-OB).

Brimucka u3 mpoTOKoJia MPEACTABISIeTCS B JeKaHAT (akyibTeTa JUIs MOATOTOBKH MPOEKTa
COOTBETCTBYIOIIEr0 TMpuKaza. llpukaz 00 yTBEpXKICHHMM TEMbl W Ha3HAYEHUH HAYYHOIO
PYKOBOAMTEIS AOJDKEH ObITh moanucad pekropoM PITY (umu nmpopekTopom 1o yueOHoU padoTe

PITYV) ne no3znnee, yem 3a 6 mecsites 10 aHsA 3amuThl BKP.

3.1.3. Haznauenue HayyHoro pykosoaurteiss BKP u pa6ora ¢ num

B ciiydae, korza BBITYCKHUK HE MOXET onpeaenuThes ¢ TeMoit BKP mnu BeiOopom HayuyHOTO
PYKOBOJIUTEISI, OH B COOTBETCTBHM C BBIOPAaHHBIM NPO(UIEM MOATOTOBKH NPUKPEIUISETCS K
kadenpe daxynpTeTa, Ha KOTOPOH €My Ha3HAYaeTCs HAyYHBIH PYKOBOIHMTENb W IPEIJIaraeTcs
tema BKP. /lansHelimas npoueaypa yTBEpKICHUS TEMbl U CPOKU U3JaHUs NIPUKa3a AaHAJIOTMYHbI
m2.1.

Hayunblii pykOBOIUTENHh IOJKEH COBMECTHO ¢ OakalaBpOM COCTAaBHUTH IIaH PabOTHI HAJ
BKP, B KOTOpOM 4ETKO ONPENEIAIOTC:

- 1uenb u 3agaun BKP,

- ctpykrypa BKP,

- KPYT UICTOYHHKOB U JINTEPATYPHI 110 TEME;

- cpoku nipeacTaBieHust BKP u stanel paboTsl Haj TEMOH.

B Teuenune Bcero mepuona moarorosku BKP HayuHBIN pyKOBOAMTENL JOJDKEH OKa3bIBaTh
METOAMYECKYIO MOMOLIb OaKaaaBpy MO HAMMCAHUIO JaHHOM paboThl MyTeM KOHCYJIbTUPOBAHUS U
nposepku npoekra BKP. B Tom ciiydae, korja OakanaBp yKJIOHSIETCS OT BBIIOJHEHUS paboT IO
Harucannio BKP, nayunbiii pykoBoguTens 00s13aH MpouH(DOPMUPOBATH 00 ITOM 3aBEAYIOIIETO
kadenpoil 1 pykoBoJCTBO (akynpTeTa. HayuHblil pykoBOAWTENb JOJKEH MPOMH()OPMUPOBATH
3aBeyroniero kadeapoil 1 pykoBOJACTBO (aKkyjbTeTa O MOTEPE CBSI3U C BBHITYCKHUKOM WM 00
OTCYTCTBMM KOHTAaKTOB C HHMM, 4YTO HE IIO3BOJSIET €My OKa3blBaTb COOTBETCTBYIONIYIO
METOJIMYECKYIO MMOMOIIb B Mpoliecce NoAroToBku nmpoekra BKP.

[IpomexxyTounblM uTOroM paboThl cryaeHta Hajg BKP sBisercs mpexacraBieHue ee Ha
Npe3aluTy Ha 3aceJaHud Kadenapbl (akylbTeTa apXWBOBEIEHHUS U JOKYMEHTOBEIEHUS, 3a

KOTOpPOM 3aKpEIICH CTYJICHT.

3.1.4. MIpouenypa nanucanus BKP
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Oransl Hanncanusi BKP BappupytoTcst B 3aBUCUMOCTH OT BBIOPAHHOM TE€MBI, a TAaKXKe 3HAHHIA,
HaBBIKOB M KBanm¢ukanuii OakamaBpa. Ilpm 3ToM cymiecTByeT psija 00s3aTeNbHBIX 3TAIlOB IO
Hanrcanuro BKP:

- yyacTue B pa3paboTke niaaHa pabotsl Hag BKP (coBMecTHO ¢ HayuyHBIM pyKOBOJUTEIEM);

- pa3paboTKa CTPyKTypbl pabOThI (COBMECTHO C HAYYHBIM PYKOBOJIUTEIIEM);

- cOOp W aHAIM3 MaTepuaia o TeMe UCCIe0BaHMS;

- U3y4YEHHUE UCTOYHUKOB U JINTEPATYPHI 110 TEME UCCIICIOBAHUS;

- HaIllUCAHUE TEKCTAa U PACKPBITHE TEMbI HCCIIEIOBAHUS;

- IPE/ICTABIICHUE MOIYYEHHBIX PE3YJIbTaTOB HAYYHOMY PYyKOBOJIUTEINIO;

- IOJArOTOBKAa OKOHYATeabHOro Bapuanta BKP;

- npeacrasinenre BKP Ha kadenpy ans npoxoxaeHus npea3alurhl;

- opopmienrie BKP no ycranoBiieHHBIM IpaBuiiam;

- IOJIy4E€HHE OT3bIBa HAy4YHOT'0 pyKoBoauTens u npencrasienne BKP Ha penenzupoBanue;

- IIOJyu€HHUE OT3bIBa PELIEH3EHTA, €ro HM3yYyeHUE U IOATOTOBKA OTBETa Ha IOJIyYEHHBIE
3ameuanus o BKP;

- IOATOTOBKA BBICTYIIIICHUS U Mpe3eHTaluu ((hakynbTatuBHO) Ha 3amuTte BKP.

3.1.5. lIpoueaypa npea3amuThl BbIMYCKHONH KBaIN(puKanuoHHoii padoTsl Ha Kadeape.

Ilens mpoBeneHUs Mpen3aluThl — onpeaeneHue creneHu roropHoctu BKP u nmomonis B ee
3aBEpLICHNH, a TAKXK€E IMOATOTOBKA BBITyCKHUKA K 3amuTte BKP.

[Ipencrasnenne BKP Ha mpemzamuTy Ha Kadeape J0KHO OCYIIECTBIATHCS HE TO3IHEE YeM
3a 1 mecsany no ycranoBieHHoW natel 3amuThl BKP. Ha stom »Tame Ha kadeape momkHa
NpOBOJIUTHCA TepBas mNpoBepka Ha aHtuiuiaruar BKP (oObem 3ammcTBOBaHmii). B ciyuae
BBISIBJICHHSI BBICOKOM CTEIEHN HEKOpPpEeKTHOro 3aumcTBoBanus (cBbiie 30%) BKP Bo3Bpamaercs
Ha J10paboTKy.

Ha npenzamure q0MKHO MPUCYTCTBOBATh HE MeHee 2/3 OT WITaTHOTO YMCIIa Mpeno/jiaBarenei
Kageapsl, BKIOYas 3aBeayrouiero kadeapoii, Hayunoro pykosoaurens BKP u penensenra BKP.

B ciiydae oTcyTcTBUS Hay4dHOro pykoBoguTelns coorsercTByronieii BKP Ha mpensamure mo
YBa)XUTEJIbHBIM PUYMHAM OH JIOJKEH 3apaHee B YCTHOM WIJIM MUCbMEHHOM opMe MpeoCcTaBUTh
nHpopmaruio 3aBeayomeMy kadgeapoi o crenenu rotroBHOocTH BKP k 3ammTe, akTyaabHOCTH U
npopaboTaHHOCTH OTAENbHBIX YacTeid BKP, a Taxoke naTh xapakTepucTuky paboTsl OakanaBpa B
nporecce noAroToBku npoekra BKP.

[To mrToram mnpea3amuThl BHIMYCKHBIX KBaJU(UKAIMOHHBIX pabOT Ha 3acelaHuu Kadeapsl
COCTaBJISIETCS] MPOTOKOJ 3ace/iaHusl Kadeapsl, BBIMKUCKA U3 KOTOPOTO MPECTABISETCS B JA€KaHAT

¢dakynbTeTa. Bpinucka 10oKHa cofepkaTh B ce0e ClIeyIolIue CBEACHHUS:
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- ®UO crynenTa,

- bopmy ero oOyuenwus,

- TouHy10 hopmynaupoBKy Tembl BKP (Bo3MoxHO ee yrouHeHue),
- crerieHs rorosHoct BKP,

-OUO, yuenyto cTeneHb U 3BaHUE HAYYHOT'O PYKOBOJIUTEIIS,

- ®UO, yueHyro cTeneHb 1 3BaHUE PELIEH3EHTA (-0B).

3.1.6. TpedoBaHus K cTpyKkType u 00bemy BKP

CrpyKkTypa BBIITYCKHOM KBaTU(UKAIMOHHON pabOThI JOJDKHA BKIIIOYATh B €0l CEMb OCHOBHBIX
aneMeHTOB. K MX 4YuCily OTHOCHTCS: TUTYJIBHBIH JIUCT, OTJIaBICHUE, BBEACHHE, OCHOBHAsl YacTh,
3aKJIFOYCHHE, CIHCOK HCTOYHUKOB U JINTEPATYPbI, IPUIIOKCHHUS.

KonunuecTBo ri1aB MOXKET BapbHpOBaThCS B 3aBHCUMOCTH OT TEMBl U METOJIOB HCCIICAOBaHUS,
npumensieMbix B BKP, HO ux 101&HO OBbITh HE MEHbIIE 2-X.

Obvem BKP nomxen O0biTh He MeHee 60 u He Gonee 90 crpanull Tekcra O6e3 ydera oObema
CIIHMCKA MCIOJIb30BAaHHBIX HCTOYHUKOB U JIUTEPATYPHI, & TAKXKE MPUIIOKECHHH.

- BBE/ICHHE HE MEHee 5 cTp.

- rnassl 15-30 crp.

- 3aKJIF0YEHHE HE MEeHee 3 CTp.

Cy1ecTBeHHOE IpeBbIlIeHHEe 00beMa BiIUsAeT Ha utoropyto oueHky BKP, T.k. nemoHcTpupyer
HEYMEHHE aBTOpa OTJIENATh IJIABHOE OT BTOPOCTENEHHOIO, JMOO CBHUJETEIBCTBYET O CIMIIKOM

IIMPOKOM MOCTAaHOBKE 3a/1a4 UCCleI0BanHus, He cooTBeTcTBYIomeH BKP ypoBHs OGakanaBpuara.

3.1.7. TpedoBanus k opopmiaenuro BKP

BKP nomxna ObITh O(opMIIEeHAa CTPOrO B COOTBETCTBUM C YCTaHOBJICHHBIMU MpPaBUIIAMHU.
HanmeHnoBaHus Bcex opraHu3anuid, yKa3aHHBIX Ha TUTYJIbHOM JIUCTE, TOJIKHBI OBITh aKTyaJlbHBIMHU.
BKP, opopmiieHHbIE HE TIO MTpaBUIaM, K 3alUTE HE JOIYCKaIOTCS.

TekcT BBITYCKHOW  KBaTU(HUKAIMOHHOM paboThl JODKEH OBbITh  HpEACTaBIeH Ul
pELEH3UPOBaHMsI W 3allUThl B TeyaTHOM Bujae ¢ mpudrom odopmiienus Times New Roman
(oObruHbIN). IledyaTh ocymiecTBisieTcss Ha OAHOM cTopoHe jaucta Qopmata A4. PekomeHayemblii
pasMep mpudT MpeacTaBICHUS OCHOBHOTO TeKCTa — 14 MT, MOJCTPOUYHBIX CCHUIOK KO BCEH padboTte —
10 nr. Pexomenayemoe pasfiesieHHe MEXIy CTPOKAMU TEKCTa COCTAaBJISIET MOJYTOPHBIA MHTEpBall.
[Tons: BepxHee u HIKHee — 25 MM; jeBoe — 30 mm; npaBoe -10 mm. OtcTyn ab3ama JT0MKEeH OBITH

paBeH 1, 25 cm.
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Hywmepanus nucros B BKP ckBo3Has, pacnonaraercss BBEpXy nocepeanse jucra. [Ipunoxenus
ABJISIIOTCA OTAENbHBIM pasfenoM BKP, ux Hymepanus oraensercs oT oCHOBHOro coaepxanus BKP u
HAUYMHAETCS C MEPBOIl CTPaHUIIBL.

Kaxxgas ctpykTypHas 4acTh paOOThI: OrJIaBlIeHUE, BBEACHHE, [IaBHI U T.I1. HAUUHAIOTCS C HOBOU
cTpaHulbl. Pa3iensl BHyTpH I71aB HAa HOBYIO CTPAHHUILy HE IIEPEHOCATCS.

Odopmiienne pabOThl HAYMHAETCS C TUTYJIBHOTO JIMCTA, HA KOTOPOM YKa3bIBAIOTCS Ha3BaHHE
yupenutens PITY (MwuHHCTepcTBa Haykum M BbIcIIero oOpaszoBanusi Poccuiickoit denepanun),
nosHoe HaszBanue PITY ¢ ykaszanumeM ero opraHu3allMOHHO-TIPaBOBOM (opMbl (PeaepaabHoe
rOCy/IapCTBEHHOE OIOKETHOE 00pa30oBaTelIbHOE YYPEXKJICHHE BBICIIETO OOpa30BaHUSA) M €ro
ab6pesuarn (OPI'BOY BO «PITV»), HazBanue MHCTUTYTa, (pakyibTeTa U Kadeapsl paxyiabTera,
SIBIISIOILCHCS BBIMTYCKAIOIIEH JIsl JaHHOM paloThl. Jlanee MOIHOCThIO YKa3bIBalOTCA (paMuIus, UMS U
OTUYECTBO aBTOPa pabOThI; MOJHOE Ha3BaHHWE PabOTHI, TUI PAOOTHI (BBHITYCKHAS KBaTU(UKAIIMOHHAS
paborta), Kypc, dopMa 0Oy4EeHHS CTYACHTA, HANPABICHUE W HANPABICHHOCTH IMOATOTOBKH, a TAKKE
MecTO (TOpoA) U TOA 3aBEPILLIEHUS IOJATOTOBKU pabOTHI K 3aIUTE.

Ha otmensHoM mucte odopmisieTrcss ornaBieHue K pabote. B HEM yka3bpIBarOTCs Ha3BaHUS
yactell paboThI (BBECHNE, HOMEPA U Ha3BaHUS T1aB padOThI, 3aKII0YEHHE, CIIUCOK UCIIOIB30BAHHBIX
UCTOYHUKOB U JIUTEpaTypbl, npuioxkeHus). CnpaBa HaNpoTUB Ha3BaHUW yacTeil padOTHI
YKa3bIBalOTCS HOMEpPA CTPAHMI], C KOTOPBIX JIaHHbIE YacTH HaunHatoTcs. Homepa KOHEUHBIX CTpaHuUIl
yacTeil paboThl HE YKa3bIBAIOTCS.

['maBel u maparpagbsl HyMmepyroTcss apaOCKMMU IMppaMH U JODKHBL UMETh KOHKpPETHBIE
3aroJIOBKH, OTpakarollue UxX cojepxaHue. Ha3zBaHue KaXIoro CTpyKTYpHOTO 3JIeMEHTa paboThl,
BKJIIOYAsi Ha3BaHMs IJIaB OCHOBHOM 4acTHU paboThl, HaOMpaeTcs 3arjaBHbBIMU OyKBaMH, BbLAEISETCS

JKUPHBIM H_IpI/ICI)TOM H BBIPABHUBACTCA 1O HCHTPY CTPOKHU WJIA 11O HIUPUHE.

3.1.8.TpedoBanus k cogep:xkanuio BKP

S3pik 1 ctuae BKP 10mKHBI COOTBETCTBOBATh TPAMMATUUYECKUM M CTHJIMCTHYECKHMM HOpMam
pycckoro si3bika. B pabore nomkHa OBITH HCHONB30BaHA MpPOQECCHOHANbHAsT TEPMHHOJIOTHS W
HayYHbI! CTUJIb U3JI0KEHUS MaTepUalIa.

Oco60e BHUMaHUE CIEAYET YACIUTh HHOOPMAITMOHHO-CTPYKTYPHBIM KaueCcTBaM TeKCTa. TeKCT
BKP nomkeH ObITh HETOCTHBIM M JIOTUYHO BBICTPOCHHBIM, H3JI0KCHHE MaTepHalia JTOJDKHO OBITh
JIOCTYIIHBIM U SICHBIM. MHOIOYMCJIEHHBIE TTOBTOPBI COAEPKAHUS TEKCTA, MCIIOJIb30BAHUE IIMPOKUX
nepeuncienuii B Tekcte BKP 6e3 mocnenyromero aHanus3a U BbIIEICHHUS CHEMUPUKA H3y4aeMOTO
00BbEKTa MCCIEAOBAHMS 3aMETHO CHUXKAET YPOBEHb CaMOCTOSTEIBHOCTH H3NokeHusl Tekcta BKP u

MMOAYCPKUBAIOT HU3KHHN YPOBCHb aHAJIUTUYCCKHUX HABBIKOB Y 6a1<a.naBpOB.
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[lepBoii 00s3aTeNbHON YACThIO PAOOTHL, CBHJICTENLCTBYIOUICH O KBAIM(UKAITUOHHBIX
KadyecTBax paboThl, SBISETCS BBEACHUE, KOTOPOE MMEET YETKO PErIaMEHTHPOBAHHYIO M JIOTHYECKH
000CHOBaHHYIO CTPYKTYpy. B Hauasie BBeleHUS pacKpbIBAETCs aKTyalbHOCTh M30paHHOW aBTOPOM
pabotel TeMmbl. OHa JOJKHAa OBITH C PacKkpbiTa € HaydyHO-TEOpPETHYECKOW (MH(pOpPMAlMOHHAs U
COLIMOKYJIbTYPHAsl 3HAUUMOCTb TEMbI padOThl; METOAMYECKas 3HAYUMOCTb HCCIIEI0BATENbCKON
npobnemMbl, BbIOpaHHOW aBTOPOM pabOTBHl) W  MPAKTHYECKOW TOYKH 3peHHs (HOBU3HA
JIOKYMEHTaJIbHOH M HHOW SMIUpPUYECKON 06a3bl pabOThl, BO3MOXKHOCTb BHEIPEHHUS PE3YyJbTATOB
UCCIICIOBAaHUST B IPAKTHUYECKYIO JEATEIbHOCTb OpPraHM3allMM, WCIOJIb30BAHUE pPE3YJIbTATOB
WCCJICIOBAHMSI B COOTBETCTBYIOIIECH MPOPECCHOHATBHON 001aCTH ACSITSILHOCTH U T.I1.).

Jlanee BO BBEIEHHHM pPACKPBIBACTCS CTENEHb M3YYEHHOCTH TEeMbl palOThl, KOTOpas
olpesieNsgeTcss Ha OCHOBAaHMM IPOBEJEHHOTO aBTOPOM paboThl MCCIENOBaHUA HMeEroLlencs
JAUTEpaTypel 1Mo TeMe (MoHorpaduil M OmyOJMKOBaHHBIX Hay4HbIX cTaredf). OG30p nuTEpaTypsl
JOJDKEH  OBITh  CTPYKTYpPHUPOBaH 10  MPOOJIEMHO-TEMATHYECKOMY WJIM  XPOHOJOTHYECKO-
TEMaTUYECKOMY NPUHLUIY — HalpuMep, [0 HaNpaBiICHUSAM HU3Y4YEHUS JIOKYMEHTALOHHOIO
o0ecrieyeHus yNpaBJieHUs] U ero HH(POPMALIMOHHO-TEXHOJIOTUYECKOr0 00eceueHus, o0 TeMaTuKe 1
BUJOBOM crneuupuke KUHODOTO(DPOHOJAOKYMEHTOB, HAYYHO-TEXHHYECKOH M  3KOHOMHYECKOMH
JOKYMEHTAllMH, T0 XPOHOJIOTMYECKHM JTalaM HCTOPHUOrpadUiecKoro M3ydeHHs BBIOpaHHOMN
AaBTOPOM HAy4YHOH T€MbI UCCIIEAOBAHUS U T.I1.).

Hcxons n3 cTeneHn U3y4eHHOCTH TeMbI BBIITYCKHON KBaTM(PUKALMOHHON pabOThl BO BBEACHUHU
BBIJICJIAIOTCA U OTAEIbHO 0003HAuYalOTCsl HOBU3HA M IPaKTHUECKas 3HAUYUMOCTh MPEANPHHITOTO
uccienoBanus. VX onpeneneHue JIOJDKHO HampsMylO CJeloBaTh W3 TMPOBEACHHOIO 0030pa
UMEIOLIEHCSl TUTepaTyphl 110 TEME.

[Tocne omnpeneneHus HOBU3HBI M NPAKTUYECKOM 3HAYMMOCTH PabOTHl MOCIEI0BATEIbHO
OTIpeNieNAIoTCs 1eNb, 3a/1a4l, 00BEKT, MPeAMET U XPOHOJIOTHYECKHEe paMKHu paboTsl. Llens nomkHa
COOTBETCTBOBATh 3asBJICHHOW TeMe padoOThl, a 3aJa4M JIOJKHBI OTpa)KaThb COJEP>KaHUE OCHOBHBIX
pazzenoB paboThl. POpMYIUPOBKH LIENTU U 337a4 JOJKHBI UMETh aHAIUTUYECKYIO HAIPABIEHHOCTh —
T.€. «MCCIE0BAThY, «IIPOAHATU3UPOBATHY, «BBIIBUTHY, OOOOIIUTH.

@opMyIHpPOBKH OOBEKTa M MpEIMeTa HCCIEeIOBaHUS ONPEACISIIOTCS B COOTBETCTBUU C
MPAKTUYECKON HaMpaBIE€HHOCTHIO PabOTHI.

Ecnn paGoTa HOCHUT UCTOPHMYECKHMM XapakTep, XPOHOJOTHYECKHE PaMKH TE€Mbl BBITYCKHOM
KBAJTM(HUKAIIMOHHON pabOThl peKOMEHAyeTCs YKa3blBaTh KakK BO BBEJIEHMM K paboTe, Tak U B
Ha3BaHUM JaHHOM TeMbl. IIpu 3ToM MX 00OCHOBaHHME MMeeT 00s3aTeNbHBIM XapakTep, 0003Hauas
IPaHULbl U3Yy4YaeMOIr'o C TOMOIIBIO MCIOJNBb3YyEeMbIX JOKYMEHTOB MEpHOJa, MEpUOJ IEeSTeIbHOCTH

M3y4aeMOM OpraHM3aluy WM HCCIEAYyEMOrO y4YpEeXJCHHUS, BpPEMEHHBIE pPAaMKH BHEAPEHUS



32

TEXHOJOTMYECKHUX IMPOLECCOB B cepe TOKYMEHTAIMOHHOTO W HH()OPMANMOHHOTO OOECTICYCHUS
yIpaBIEHUS.

3a ompeneneHUeM LN, 3aAad, 00bEKTa, MPeAMeTa U XPOHOJIOTHYECKUX TPAHMI] BBITYCKHOM
KBaJIM(DUKAIIMOHHOM paboThI ClIeyeT XapaKTepUCTHKA €€ HCTOUHUKOBOI 0a3bl.

3aKIIOYNTEIbHAS YacTh BBEJCHMS IOCBAIICHA XapaKTEPUCTHUKE CTPYKTYphl paboThl. B Heil
JOJDKHO OBITh OOOCHOBAaHO pa3/iejieHHE TEKCTa IO IJlaBaM OCHOBHOM 4YacTH, KpPaTKO OTPaXeHO
coJiep)KaHue IJIaB paboThl, a TaKXKe JO0JDKHA OBITh OTpaxkeHa cBsA3b CTpyKTypel BKP ¢ e€ nenbio u
3a/1a4yaMu.

['naBbl, mpecTaBIeHHbBIE B OCHOBHOM YaCTH BBITYCKHOW KBaJTU(HUKAIIMOHHON pabOTHI, TOKHBI
COOTBETCTBOBATH €€ 3asBIICHHBIM 33/1a4aM, O0bEKTY U MIPEIMETY U3YUCHUSI.

B uactHOCTH, B pa0oTax, MOCBAIIEHHBIX BOMpPOCAM H3Y4YeHHUS KUHO(POTOPOHOIOKYMEHTOB,
TEJIEBU3UOHHBIX IPOrpaMM M  pajuonepenady, HSKOHOMHUYECKOM M  Hay4YHO-TEXHUYECKOU
JOKYMEHTAllMH, B TJIaBaX pabOTHl JOJDKHBI OBITH TOCIEIOBATENLHO PACKPHITHI IPOUCXOXKICHHE,
COCTaB, COJEpXKAHUE U CTENEeHb 3HAYMMOCTH JAHHBIX BHUAOB JIOKYMEHTOB KakK HCTOPHUYECKHX
MCTOYHUKOB U (MJIH) 0OBEKTOB XPaHEHUSI U MTPAKTHUECKOTO UCTIOIb30BaHUS.

Kaxxgas rmaBa o0s3aTenbHO 3aBepIIaeTcss BBIBOAAMHM, 0000IIaomuMu €€ coAepKaHHe B
CKATOM U MPHU STOM KOHKPETHOU popme.

3aKIII0YeHNE K BBITYCKHON KBaTH(PUKAIMOHHON paboTe pacKphIBAET PEIICHHIE TOCTABICHHBIX B
paboTe uccrnesoBaTeNbCKUX 3a1ady. B HEM NOABOAATCS MTOTM M ONPEIENSIOTCS MEePCIEKTHBbI

JanpHeimei pa3paboTku N30paHHON TeMbI HCCIIE0BAHUS.

3.1.9.1IpaBuna uuTHpPOBaHMST W OuOAHOrpaduyecKoro ONMUCAHHUS HMCTOYHHKOB,

HCNoJabL30BaHHbIX B BKP

OO0s3aTeNbHBIM  3JIEMEHTOM BCEX pAa3/elIOB BBITYCKHON pabOTHI SBISETCS CIPABOYHBIN
amnmapar, coAepiKalliid CChUIKM Ha U3YYEeHHbIE MCTOYHUKHU U JUTepatypy. PopmMamMu CIpaBOUYHOTO
0(OpPMIICHHS TEKCTA SIBJISIFOTCSI CCHUIKK HA MPUBOJUMBIEC B TEKCTE paOOTHI IIUTATHI U3 MPUBIECYEHHBIX
JUTSL ICCIICIOBAHUSI HCTOYHUKOB H JIMTEPATYPHI, & TAK)KE OTCHUIKU K MCIIOIb30BAHHBIM UCTOYHUKAM U
JUTEpaType.

[MuTaTa mpencraBisieT co0O TOYHYIO, JOCIOBHO BOCIPOM3BENCHHYIO BBIACPKKY M3 KaKOTO-
anbo TekcTa (HOPMATHBHOTO akTa, NyOnuwkamuu W T.0.). llutara ymoTtpeOmsiercs B HEnsX
MOJITBEPKJICHUST MHEHHSI aBTOpPAa W €ro apryMeHTOB, JIMOO B KAayeCTBE MPUMEpPa WHOTO MHEHHS C
IIEJTBIO €T0 ONITOHUPOBAHUS aBTOPOM B CBOEM HcclieoBaHNU. [{uTaTa He T0JDKHA OBITH OOJIBIION 110

06’beMy. BaKanaBp JOJDKCH IIOMHUTB, 4YTO 3J'IOy1'IOTpC6J'ICHI/IC nUuTaTaMu BJIMACT Ha OLUCHKY pa6OTLI 151
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Ha MOKa3aTeNu Iuiarnara. J{ocaoBHOE HUTHPOBAHUE PA3/IENIOB MPABOBBIX U HOPMATHBHBIX aKTOB, a
TaKXKe METOIMYECKUX JOKYMEHTOB HE JIOIYCKAeTCs.

LlutupoBaHne MCIOIB3YEMOTr0 TEKCTa, HE O(GOPMIICHHOE B TEKCTE C IOMOINBIO KAaBBIYCK,
CHIDKAET IOKa3aTelb CaMOCTOATEIFHOCTH PAadOTHl M €€ KBaTM(UKAIMOHHOW OLEHKH BIUIOTH O
BO3MOXKHOCTH OTKa3a B €€ JOIycke K 3amure. LluTupyempiii MaTepuall 3aKkio4aeTcsi B KaBBIYKH U
NPUBOUTCS B TOH )K€ TpaMMaTu4ecKoi (popMe, YTO U IEPBOMCTOYHUK. B citydae, Koria MuTHpyeTcst
TOJBKO YacTh MPeUIoKeHHs (WIH (Ppaza), TO Mepel Ha4alIoM HCIOIb30BAaHHS LIUTATHI, 3aKITIOYCHHON
B KaBBIYKH, CTABAT OTTOYHE, a IIUTATy HAYMHAIOT CO CTPOYHON OYKBBI.

[Tocne Kaxa0ro MCHONB30BAHUS IIMTAThl HEOOXOAWMO JaBaTh MOACTPOYHYIO CCBUIKY Ha ee
ucTOYHUK. CaM UCTOYHUK IIUTUPOBAHUS JTOJKEH OBITh YKa3aH B CIIMCKE UCTOYHUKOB M JIUTEPATYPHI C
Ipe/IBapUTEILHBIM 000CHOBaHHEM BO BBEIICHHU HEOOXOJUMOCTH €T0 UCTIOIB30BAHUSL.

bubnuorpaduyeckoe  omucaHuWe ~— WCIOJB30BAaHHBIX  HMCTOYHMKOB W JIUTEPATyphI
OCYILECTBIISICTCS HA OCHOBAHUU:

- TOCT 7.80-2000. Cuctema ctaHIapTOB 110 HHPOPMAIUHU, ONOIMOTCUHOMY U U3/IaTEIIHCKOMY
neny (CUBWUJ). bubnuorpaduueckas 3amuch. 3arojoBok. OOmme TpeOoBaHHMs U MpaBUia
COCTaBJICHUSL.

- TOCT P 7.0.5-2008 Cucrema crangapToB 10 wuHOpMAUK, OHOIHMOTEUHOMY H
uznarenbekomy neny (CUBU). buGmmorpadumyeckas ccbuika. OOmme TpeOOBaHHS W IpaBHIIA
cocrapiieHus.. - M.: Crangaptundopm, 2008.

- T'OCT P 7.0.100-2018 Cucrema crangapToB 1O HUHPOpMALUHU, OHOIMOTEUHOMY U
uznatenbckoMmy gneny (CUBUJ). buGnuorpaduueckas 3amucek. bubnmorpaduueckoe omnucanue.
OO6me TpeboBaHus U npaBmiia coctaBieHus. - M.: Crangaptuadopm, 2018.

bonee moapoOHO mnpumepsl odopmieHus OuOIMOrpadMuecKux CChIJIOK TNPUBOJATCS Ha
ctpanuue Hayunoii 6ubmmorexn caiita PITY (pasgen — «CTymeHTam»)°.

[IpoBepka OpUTHHATBHOCTH pPAOOTHI OCYHIECTBISIETCS 4Yepe3 CHCTEMY «AHTHUIUIarHAT).

OpuruHanbHOCTH pabOTHI TOJIKHA COCTABIATh HEe MeHee 75 %.

3.1.10. TpeGoBanus k opopmiieHnIo NpuioxkeHuii Kk BKP

[TpunoxeHuss K BBITYCKHOW KBaJM(HUKAIIMOHHON paboTe NOJKHBI OBITh PACHOJIOKEHBI B
JIOTUYECKOW TOCJIEIOBATEIbHOCTH II0CJIE€ 3aBEpIICHHUS] CHUCKA HCIOJIb30BAaHHBIX HCTOYHUKOB U

autepatypbl. CTpyKTypa NPHIIOKEHUH, UX COCTaB U coJiepKaHne 00OCHOBBIBAIOTCS B 3aBepILAONIei

3 Mudopmanmonnsiit kommneke PITY «Hayunas 6ubnuorexa». OQopMileHHe MMCbMEHHBIX paboT [DIeKTPOHHBIH
pecypce]. M., 2018. URL.: http://.liber.rsuh.ru/ (nara o6pamenus: 30.10.2018)
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YacTH BBEICHUS PaOOTHI B YaCTH, MOCBSIICHHOW OMMCAHUIO CTPYKTYpbI paboTsl. K HymMepyeMbIM B
CIUIOIIHOM TOpPS/AKE C TOMOIIBI0 apaOCKUX IH(p NPUIOKEHUSM JAIOTCS 3arojioBKU. TeKcT
NPUIOKEHUH JOJDKEH ObITh YETKMM M aKTyaJIM3UPOBAHHBIM, YTO OIpPENEAeT OLIEHKY KayecTBa X
opopmieHus oQHUIMAIbHO YTBEPKACHHBIM peueHzeHToM u  uineHamu [OK. B pabotax,
IIOCBSIIEHHBIX BOIPOCAaM JOKYMEHTHUPOBAaHHSA U JOKYMEHTAllMOHHOIO OOECHEYEeHHs YIpPaBIICHUS,
CleflyeT YAENSATh 0co00€ 3HAYeHHWE TOYHOCTU (TPABMWIIBHOCTH) OGOPMIIEHUS PEKBHU3HTOB K
IIPWIAraéMbIM M, Kak IPaBWJIO, CAMOCTOATEIBHO COCTaBlIeHHbIM aBTopamu BKP mnpoekram
JIOKYMEHTOB.

OOG0CHOBaHHOCTH MPUIIOKEHHH JT0JKHA OBITH OTpaskeHa Bo BBeaeHnu BKP. OnHoBpeMeHHO ¢
STHM J0JDKHA OBITh YKa3aHa CTEIEHb YYacTHs aBTOpPa B CO3JaHUU KaXI0ro u3 npuioxenuii k BKP.

[Tpunoxenus noyxHbl ObITH NMpoHyMmepoBaHbl (IIpunoxenue 1, Ilpunoxenue 2 u T.10.) U
pacrojoKeHbl B COOTBETCTBUM C IIOCIENOBATEIBHOCTbIO MX yrnoMuHaHus B Tekcte BKP.

Pasmemenue B BKP npunoxenuii, He ymoMHUHAaEeMbIX B OCHOBHOM TEKCTE pa0OThI, HE JOIYCKAEeTCS.

3.1.11. TpeGoBanusi K COCTABJEHHI) CIHCKA WCTOYHHKOB M JUTEPaTyphbl,

ucnoJabnL30oBaHubIX B BKP

Crucok MCTOYHHMKOB M JUTeparypbl odopmisiercs B coorBerctBuun ¢ 'OCT P 7.0.5-2008
«Cucrema cragaapToB 1nmo  MHpopManuu, OMOIMOTEYHOMY M M3/aTENIbCKOMY  Jemy.
bubnuorpaduyeckas 3anuch. bubanorpadpuueckoe omucanue. OOmume TpeOOBaHUS U IpaBUiIa
cocTaBIIeH s,

CIMCOK UCTOYHUKOB M JIMTEPATYPHI K BBITYCKHBIM KBATH()UKAMOHHBIM pabOTaM BKIIIOYAET B
cebs cuenyroue pasgensl  «Mcrounukw», «Jluteparypa», «CrpaBo4HO-MH()OPMAILIMOHHBIE
u3aHusy», «MIHTepHET-pecypehb».

B pa3znene HCTOUHMKOB B KQU€CTBE BBIICISIEMBIX MOJIPA3/ICIOB YKA3bIBAIOTCS OITyOJIMKOBAHHBIC
UCTOYHUKHA (K WX YUCIy MOTYT OTHOCHTHCS 3aKOHOJATENbHBIC M WHBIE HOPMATHBHEIC IPAaBOBBIC
aKTBl, METOAMYECKHE W3JaHUs, JOKYMEHTaJbHbIC IyOJIMKAlMH, HWCTOYHHKH  JIUYHOTO
POMCXOXKACHUS, OMYOJMKOBaHHbIE JIONPONU3BOICTBEHHBIE, CTATUCTUYECKUE TOKYMEHTHI U T.I1.) U
HEeonmyOIMKOBaHHBIE JIOKYMEHTHL. BHYTpW HaHHOTO paszjenia CIHCKa HCTOYHUKOB W JIUTEPATYPHI

KaXKIbIN mozpaszaen (HanpumMep, gpenepalibHble 3aKOHBI, mocTaHoBieHus [IpaBurenscTBa Poccuiickoit

Menepaluy ¥ T.11.) MOXKET OTAEIATHCS OT APYTOTo TPEMs 3BE3J0UKAMHU 10 LIEHTPY CTPOKH (***).

4 TOCT P 7.0.5-2008 «CucremMa CcTaHZApTOB 10 HH(OPMAIUM, OHOIHOTEYHOMY H M3ATENLCKOMY JIEIy.
Bbubnmuorpadudeckas 3amuce. brnbnuorpadudeckoe ommcanme. OOmpe TpeOOBaHUS W IpaBHJa COCTABICHUS» - M.:
Crangaptuadopm, 2008
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K ugucny HeomyOIMKOBaHHBIX JOKYMEHTOB, KaK IMPaBUIIO, OTHOCSTCS JIOKaTbHBIE HOPMATHUBHBIE
JIOKYMEHTBI OpPTaHU3AIlMiA, a TAaK)KEe HE BBEJCHHBIC B HAYYHBIH 00OPOT apXWBHBIC JOKYMEHTHI. [Ipu
yKa3aHUU JAaHHBIX JOKYMEHTOB B CIHCKE MCTOYHHMKOB YKa3bIBAlOTCA TMOJHOE M O(QUIHUAIBHO
MNPUHITOE COKpPAILIEHHOE Ha3BaHHE apXHBa, B KOTOPOM OHHU IpEACTaBIEHbI; HOMEpa (OH/a, OMKCH,
Jiefa U MCHOJb30BaHHBIX JIUCTOB ISl MUCHbMEHHBIX JIOKYMEHTOB; HOMEpa €IWHUIl yueTa U €AUHUI]
XpaHeHUsl I Pa3JIMYHBIX BHUJIOB ayJAMOBHU3YaIbHBIX JOKYMEHTOB. [Ipu 3TOM nomosiHUTENbHAs
IPYHIIUPOBKA UCIOJIb30BAaHHBIX UCTOYHUKOB MO BUIaM OOBIYHO HE MPUMEHSETCS.

B pazgene nurepartypsl HCHOJIb30BaHHBIE MOHOrpaduu, CTaTbu U3 COOPHUKOB TPYIIOB H
NEePUOANYECKHUX U3aHUH, aBTopedepaTsl quccepTaluil pacroiararoTcs o andaBuTy Ha3BaHUH (Ipu
HATMYUHU — 0 andaBuTy GamMidii aBTOPOB u3aaHuii). s Kakq0i BKIIFOUYCHHOW B CIHCOK PabOThI
yKa3bIBalOTCA aBTOp (IpU HAIWYHMH), 3aTOJIOBOK, MECTO M TOJ W3/IaHHUs, KOJTUYECTBO CTPAHMUIL, JJIS
nyOauKanuil B MePHOJMUECKUX M3AAHUAX MOCIE 3ar0JIOBKA CTaThU YKA3bIBACTCS OTIECIIEHHOE JIBYMS
KOCBIMU Y€pTaMU Ha3BaHUE W3/IaHMs], TOJI U HOMEP €T0 BBIITYCKa, HOMEpa CTPaHUI] COOTBETCTBYIOIICH
CTaThHU.

B pasnene cnpaBouHO-MHGOPMAIIMOHHBIX M3JaHUM YKa3bIBAIOTCS B anaBUTHOM MOPSIKE UX
3aroJIOBKM, MECTO U IO/ U3AaHMUS.

Jnsa HaTepHeT-pecypcoB yKa3plBalOTCsA HAa3BAaHUE MCIIOJIB30BAHHOI'O PeCypca Ha PyCCKOM MU
— 715 3apyOEKHBIX PECYpCOB - HHOCTPAHHOM SI3BIKE, YKA3BIBACTCSI, YTO 3TO JJICKTPOHHBIA pecypc, a
TaK)Ke YKa3bIBA€TCS JIEKTPOHHBIN aJpec MOUCKa.

UyTh HM)KE NPHUBOJUTCS MPUMEPHAsl CTPYKTypa CIHCKAa UCTOUYHUKOB W JuTeparypsl ains BKP

6aKaJ'IaBpOB 110 HalIpaBJICHUIO MOJATOTOBKHU ((I[OKYMGHTOBGI[CHI/IG " apXUBOBCIACHUCH .

CHOHMCOK UCTOYHUKOB U JIUTEPATYpPHI:
Hemounuru

OnybauxosanHbie

Koucrurynus PO

Konekcsl PO

®denepanbHbIe 3aKOHBI

Vka3s! lIpesunenta PO

ITocranosnenus llpasurenscrea PO

Pacnopsxenus [IpaBurenscta PO

Konuenmnuu u nporpammsl [IpaButenscrsa PO

HopmaTuBHBbI€ ITpaBoBbI€ aKThl (peIepaTbHBIX OPraHOB UCTIOJHUTENBbHOMN BIaCTH

HopmaruBHO-MeTOMUeCKHE W3JaHMs  (HAIMOHAJIbHBIE CTaHAAPThI, PEKOMEHJIAIHH,
MHCTPYKLHWH, IPaBUiIa U T.11.)

Heonybnuxosannvie
JloxanpHbIE HOpPMATUBHBIE AKTHI OPraHU3aLH,
ApXUBHBIE TOKYMEHTHI (J1€71a, €AMHUIIBI XpaHEHHS], €UHUIIBI yUeTa)
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Hayunbie MoHOTpaduu

COopHUKH MaTepralioB KOH(PEepEeHIUI 1 COOPHUKU TPYIOB (€CIIU UCTIOIB30BAHO HIETUKOM)

[Tepuomuyeckasi mevath (OTACIbHBIC aBTOPCKHE IyOJUKAIMK B JKypHanax ¥ COOpHUKAX
KOH(pepeHIHA, COOpHUKAX TPYIOB)

ABTOpedepaTsl IUCCePTAIMA U TUCCEPTAIAN

Y4eOHuKH U yueOHbIe TocoOus

Cnpasouno-ungopmayuonnsie u30aHusl

CrnpaBOYHUKH
DHIMKJIONEeIUU
CnoBapu
VYkazarenu
00630psI
Peectpsrl

Pecypcor Hnmepnema
[Ty6nukanuu Ha HTEpHET caiiTax U mopraisax
Ilepedens ucnonb30BaHHBIX VIHTEPHET CAaTOB U OPTAJIOB.

3.2. Ouenounnie MaTepuaJsbl 1js1 BKP

3.2.1. Onucanue nmokasarejieil, KpuTeprueB M MIKAJIbI OLIEHUBAHUS

Onenka

Kpurepun oneHku

OTJINYHO

BBICTABIIACTCS CTYACHTY, €CIM OH MOKA3bIBAET INIyOOKHE BCECTOPOHHUE
3HaHUSI TI0 COJEP)KAHUIO pabOThl, OTIUYHO OPHUEHTHPYETCS B
00s13aTeNbHOM W JIOTMOJHHUTENBHOW JHTepaType U TpeOOBaHUAX
COOTBETCTBYIOIINX HOPMAaTHUBHO-TIPABOBBIX JIOKYMEHTOB;
CaMOCTOATENIbHO, JIOTUYECKH CTPOMHO M IMOCJEI0BAaTEIbHO H3J1araet
Marepua, JeMOHCTPUPYSI YMEHUE aHATU3UPOBATh PA3JIMUHbIC HAYYHbBIC
B3IJIA/IBI, ApPTYMEHTUPOBAHO OTCTAaWBaTh COOCTBEHHYIO HAy4YHYIO
MO3UIIMIO, TBOPYECKU YBA3BIBAET TEOPETHUECKUE TIOJNOXKEHHUS C
apXUBHOM W UCCJEIOBATEIbCKOM TMPAKTHUKON, 001amaeT BBICOKOM
KYJIbTYPOU PEUH.

XOPpOIIIO

BBICTABJISICTCS CTYJIEHTY, €CJIIM OH II0Ka3blBaeT TBEPJABIC 3HAHUS
npeaMeTa HCCIEOBaHUs, XOPOIIO OPHEHTHPYETCS B 00s3aTeIIbHOU
muTepaType, 3HaeT TPeOOBaHHUA COOTBETCTBYIOIIMX HOPMATHBHO-
MPaBOBBIX JOKYMEHTOB, CAMOCTOSITEJIbHO U MOCJIEA0BATEIbHO U3JIaraeT
MarepHuall, yMEeT yBSI3bIBATb TEOPETUUECKHUE MOJIOKEHUS C APXUBHOU U
HCCIIEIOBATEIBCKOM MPAKTUKOM;

YAOBJICTBOPHUTCIBHO

BBICTABISICTCA CTYNEHTY, €CIIK OH B OCHOBHOM IIOKa3bIBA€T 3HAHUE
CBOETO IpeaMeTa MCCIeNOBaHus, OPUEHTUPYETCS JIUIIb B HEKOTOPBIX
HMCTOYHHUKAX U JINTEPAType, 3HAET OTACIIbHBIE I10JI0KEHHUSI HOPMATUBHO-
IIPAaBOBBIX JOKYMEHTOB, MAaTepraj U3jaraeT penpoayKTUBHO, TOIyCKas
HEKOTOpble OMMOKW; MpEeaNpUHUMAeT IMOMbITKM aHaJIU3UpOBaTh
3aKOHOAATENbCTBO U pAa3IMYHbIE HayuyHble B3IJIAAbl, OOOCHOBAThH
COOCTBEHHYIO HayUHYIO IMO3UIUIO TI0 TPEOOBAHUIO KOMHUCCHU; C TPYJIOM
yYMEET YCTaHOBHUTH CBSI3b TEOPETUYECKHX IOJIOKEHUH C IPaKTUKOW;
pedb HE BCEera JOTMYHa U NOCJIEI0BATEIbHA;

HCYAOBJICTBOPHUTCILHO

BBICTABJISICTCS CTYACHTY, CCJIIN OH ACMOHCTPHUPYECT HEC3HAHUC
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MOJIOKEHUH CBOCH pabOThI; HE OPUEHTUPYETCS B 3aKOHOJATEIBCTBE U
00s13aTeNbHON JIMTEpaType, He B COCTOSHUM OTBETHTh HAa BOIPOCHI
KOMHUCCHH, 0OOCHOBaTh COOCTBEHHYIO HAy4HYIO ITO3HIHIO; HE yMeEeT
YCTaHABIHMBATh CBSI3b TCOPETUYECKHX IOJOKCHUI C MPAKTHKOI; pedb
c1ab0pa3BUTa U MAJOBBIPA3UTENIbHA.

3.2.2. llpumepuast remaTuka BKP

1. AHanu3 HOPMAaTHUBHO-METOJMYECKOM JTOKYMEHTALMU 10 padoTe C HayYHOTEXHUUYECKON
nokymeHtanueit . 1991-2017 rr.

2. HayuHo-TexHHYeCKHE JOKYMEHTHI B TOCYJIapCTBEHHBIX MCTOpHYECKUX apxuBax. Ha
npumepe: (PI'AD, TAP®, PTAJIA, PTBUA, PI'BA.)

3. Xpanenue HTJl B oTpacneBbix rocynapctBeHHbIX ¢onnax. Pocreondona, LlenTpanbHbrit
Kaprorpado-reonesndeckuii Gonn, I'ocymaapcTBeHHBIH (DOHJ AAHHBIX O COCTOSIHUU HPUPOAHOM
CpEJBbL.

4. PAHT/ — rocynapctBennbiii neHTp komiuiekroBanus HT/I. 1995 -2017 rr.

5. Ilpo6aemsr myomukarmu HT/I. OneiT Begymux rocy1apcTBEHHBIX apXUBOB.

6. Hayuno — texunueckast jokymeHTanusi B Apxuse PAH.

7. BupTyanbHble BBICTABKM HAyYHO TEXHUYECKUX TOKYMEHTOB Ha CaliTaX apXUBOB U MY3€€B.

8. DxoHomuueckue apxuBbl B Poccun u 3a pyoesxom. CpaBHUTENBHBIN aHAIU3.

9. BusHec-apXuWBBI B COCTaBE HETOCYJAPCTBEHHOW dYacTH apxuBHOTrO (oHma Poccuiickoit
®enepanuu.

10. loxymenTsl 6aHKOBCKOM cuctembl CoBeTckoit Poccuu B nepuonx vana u B CCCP.

11. IImaHoBO-OTYETHAsE IOKYMEHTALMsA: XapakTep, COCTaB, COACPKAaHUE M 3HAUCHUE B
JESATEIbBHOCTH TOCYAApCTBEHHBIX 1 KOMMEPUYECKUX CTPYKTYP.

12. JIOKyMEHTBl aKIIMOHEPHBIX OOILECTB: HUCTOPUKO-apXMBOBEAUYECKOE HCCiIeoBaHUE (110
matepuanam ['BY «llenTpanbHblii rocynapcTBeHHbI apxuB ropoaa Mockse», ['A PO, PI'AD,
APAH).

13. JlokyMeHTanpHOE HaceIne HallMOHAIN3UPOBAHHBIX IPEITPUSITUH.

14. loxymentsl I'A P® 1o nucropuu J1arepHOil 5JKOHOMUKH.

15. Marepuansl JUYHOTO NPOUCXOXKJIECHHUS YYAaCTHUKOB XO3SIMCTBEHHOIO IIpolecca:
HCTOPUKO-apXUBOBEIUECKOE NCCIIEIOBAHUE.

16. ®opMbl nomyIsipyU3allui U UCHOJIb30BAaHUSI apXUBHBIX JOKYMEHTOB HEroCy/lapCTBEHHOU
yacTi ApxuBHoro ¢onna P®.

17. ApxuBHble (OHABI MAIIUHOCTPOUTENBHBIX  (METALIYPTUUYECKUX, XUMHUYECKHUX,
ANIEKTPUUYECKUX, MMULIEBBIX U JIp.) NPEANpHUATUl Poccum: HCTOPUKO-apXMBOBEIUECKOE UCCIIEOBAHHE.

18. HanpaBieHus UCIOJIb30BAHUS APXUBHBIX JOKYMEHTOB B KOMMEPUECKHX OpraHMU3alMsIX B
PO®.

19. Kunoneronuch Benukoit OtedyectBeHHoM BoWiHB B (oHmax PIAK®[ wu
['ocpunemodonna Poccun: HCTOPHKO-apXMBOBEIUECKOE UCCIIETOBAHHUE.

20. CroxeThl COBETCKUX KHHOXYpHAIOB 1920 — 1980-X rr. Kak HCTOPUYECKUH MCTOYHHK IT0
UCTOPUU OTE€UYECTBEHHOM HAayKu M TeXHUKU (BTOpas nonoBuHa XIX — XX BB.).

21. NnTepnperanusi coObITHE BTOpOii MHPOBOIT BOIHBI B COBPEMEHHOM OTEUECTBEHHOM W
3apy0eKHOM UTPOBOM KHHO.

22. Tunonorusi COBETCKUX KMHOXKypHaIoB 1920-1980-x rr.

23. Oco0eHHOCTH KMHEMATOrpahuuecKoro MPOYTEHUs JINTEPATYPHOTO IIPOU3BEICHHSL.

24. Kunodoronokymentsl PI'AK®][ (Tematuka Ha BBIOOp): HCTOPHKO-apXHBOBEIUYECKOE
HCCIIEJOBAHHUE.

25. ®oHorpaduueckoe Hacleaue B apxuBax u mysesx Poccun.

26. TeneBusuoHHas XyaoxecTBeHHas mnpoaykuus 1990-2010-x rr. u  mpobiema
MHTEPIIPETAllUd HCTOPUYECKUX COOBITUH (HAa MpUMepe KOHKPETHOTO COOBITHS, HCTOPUYECKOTO
nepuoaa).
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27. AynnoBu3yaiabHbIE JOKYMEHTHI KaK 00bEKT HHTEIUIEKTYyaJIbHONH COOCTBEHHOCTH.

28. IHCTUTYT LIeH3yphl B COBETCKOM KMHO (Ha MpUMepe KOHKPETHOro (huibMa, eproaa).

29. ®ororpaduyeckoe Hacleque COBETCKHX (OTOKOppecnoHaeHToB nepuoaa BOB:
HCTOYHHUKOBEAUECKOE UCCIIEI0BaHUE.

30. UrpoBoe KMHO KaK UCTOPUYECKHI UCTOYHUK (Ha MPUMEpe KOHKPETHOTO (PHIIbMA).

31. Pycckoe TexHHYecKOe OOLIECTBO M €ro BKJIAJ B co3jaHue (hoTorpapuueckoil UCTOpHH
Poccnn xonna XIX- Hagana XX Beka.

32. IIpoGnembl M MEPCHEKTUBBl COBEPIIEHCTBOBAHMS CUCTEMbl HAy4YHO-CIPABOYHOI'O
anmapara K KHHO(OTO(OHOBUACONOKYMEHTAM B TOCYJAapCTBEHHBIX apxuBax (Ha MpHUMeEpe
KOHKPETHOI'O apXHBa).

33. Hcropus xuHemarorpaduyeckux yupexxaenuid B Poccum mo 1917 roma (Ha mpumepe
KOHKPETHON OpraHu3alii).

34. CoBpemeHHasi TpaKTUKa padOThl C ayJUOBH3YaIbHBIMH JOKYMEHTaMH B apXHBax
OpraHu3aluil TenepaauoBelianus (Ha npuMepe KOHKPETHON OpraHu3aiun).

35. llpumenenune uWHGOPMALMOHHBIX TEXHOJIIOTHH B cdepe HCIOIB30BaHUS APXUBHBIX
ayJJMOBH3YaJIbHBIX IOKYMEHTOB (Ha IpUMepe KOHKPETHOI'O apXHUBa WIIM OPraHU3aLIH).

36. JlokyMeHTbl OTe4eCTBEHHbIX KHHOpexuccepoB B PI'AJIN: ncropuko-apxuBoBeaueckoe
uccieioBaHue (Ha mpuMepe JOKyMEHTOB (DOH/Ia KOHKPETHOIO AEATeNs KUHO).

37. OcobeHHOCTH BBIPA3UTENBHBIX CPEICTB OTEYECTBEHHOI'O WIPOBOTO KHHO (Ha MpUMEpe
KOHKPETHOTO (pMiIbMa, TBOPUYECTBA KOHKPETHOI'O peXHCccepa, KOHKPETHOIO JKaHpa, Meproja u T.11.).

38. HopMaTuBHO-TIpaBOBOE M METOJUYECKOE PETyIMpPOBaHUE PAaOOTHI C ayAHOBU3YaIbHBIMU
JOKYMEHTaMH B HECHEIMAIU3UPOBAHHBIX OpPraHU3alMsAX Ha COBPEMEHHOM 3Tamne (Ha IMpuMepe
KOHKPETHOW OpraHU3aluH).

3.2.3. MeToauuecKkue MaTepHualJibl, ONPEaACTAIOIINEC MPOUCAYPLI OLICHUBAHUSA

3.2.3.1. Ipouenypa noarorosku BKP k 3amurte
st nonycka k 3ammute BKP cTynenty HeoOxoamumo:
- YCIEIIHO CAATh MEXAUCLUIIIIMHAPHBINA FOCY1apCTBEHHBIN YK3aMEH;

- caTh 3JeKTpoHHYI0 Bepcuio BKP B gexanar mis mpoBepku Ha miiarvar (OpUrHHalIbHOCTh
TEKCTa JIOJKHA COCTaBIsATh He MeHee 70%),

- TIpenocTaBUTh B JekaHar s3k3emmursilp BKP B TBepnom mnepemiere ¢ MOANMCAaHHBIM
TUTYJIBHBIM JTUCTOM (HayYHBIM PYKOBOJHUTENEM M 3aBEAYIOIIUM Kadeapoii), OT3bIBOM HAy4YHOTO
PYKOBOJUTENS, PELIEH3UEN PELIEH3EHTa U 2 TUCKAaMU C 2JIEKTPOHHOM BEpCUEHN IUIIJIOMa HE NO3/HEE
yeM 3a 10 gHEeH 10 3allUuThL;

- 3aKJIFOYUTH JINLIEH3UOHHBIN 10r0oBOp ¢ PITY.

Jnist oTy4eHus: OT3bIBa pelieH3eHTa O6akanaBp 00s3aH MPEeAOCTaBUTh MY Ha PEIIeH3UpPOBaHUE
nonHblii Tekct BKP, moanucanHblii HaydyHBIM pyKOBOIMTENEM, He MeHee yeM 3a 10 mHeit mo maTh
3amuThl. B ciyuae 3HaYNTEIHLHOM 3aJ€p>KKH CO CTOPOHBI OaKkanaBpa ¢ npeaocraBieHnem Tekcra BKP
PEIEH3eHT MOXKET YyKa3aTh 3TO B PEIeH3UM Kak (HakTop, BIUSIONIMN Ha CHIKeHue oneHku BKP
OakanaBpa. PeneH3eHT 00s3aH MOATOTOBUTH CBOIO PELIEH3WIO B TeueHHe 3-5 JHEH C MOMEHTa

npencrasieHuss BKP Ha penensuposanue.
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3.2.3.2. IIpouenypa 3amutsl BKP na I'DK

3ammTa  BBITYCKHOM  KBAIM(UKAMOHHOW  pabOThl  MPOBOJHUTCA  COOTBETCTBYIOIICH
roCyapCTBEHHON YK3aMEHALIMOHHONW KOMUCCUEN B LIETIAX:

- ONpeNeNeHUuss COOTBETCTBHMSI PE3YJbTATOB OCBOEHHMS OOydYalOUIMMHUCS OCHOBHOM
o0pa3oBaTeNbHON MpOrpaMMbl TpeOoBaHMIM (enepaTbHOTO TOCYAaPCTBEHHOTO 00pa30BaTEIbHOTO
CTaHapTa;

-IIPOBEPKM KadecTBa IOATOTOBKH BBIIYCKHUKOB, YPOBHA HX IOATOTOBIECHHOCTH K
CaMOCTOSITENIbHOW NPO(QECCHOHATIBHON JAEATENIbHOCTH, YMEHMsS BECTH IyOJIMUYHBbIE JUCKYCCHU U
3allMIIaTh Hay4YHbIE UJIEH.

3amura BKP npoBoauThCsi Ha OTKPBITOM 3ace€daHMM TOCYJApPCTBEHHOM AK3aMEHALMOHHOU
KOMHUCCHHM B COCTaBe Ipelcenarens W wieHoB komuccuu. 3amura BKP npoBogutcs ¢ ydactuem
oOyyaromerocsi, a TakKe HAayYyHOI'O PYKOBOJAMTENS M PELEH3EHTa, JaXe €CIM OHM HE SBISIOTCS
unenamu [DK°,

[Iponenypa 3ammutel BKP Britouaer B cebst cienyromue STarbl:

- IPUBETCTBEHHOE CJIOB JIeKaHa (3aM. JekaHa) (paKyJbTeTa;

- peub cekpetaps ['OK, oObscHsmomero npasuia nposeaeHus 3auutsl BKP;

- IPE/ICTABIICHUS CTYAEHTaMU CBOMX padoT;

- IACKYCCHSI;

- coBemmanne wieHoB I'OK no onenkam BKP crynenTos;

- ormamenue oneHok BKP;

- 3aKJIIOUYUTENILHOE CJIOBO JIeKaHa (3aM. JiekaHa) (DaKyJIbTeTa;

- opopmienue cexperapem 'K Bcex HEOOXOIUMBIX TOKYMEHTOB.

Ha peub mo 3amure BBINIYCKHON KBaJU(HUKAIMOHHON paboThl OakanaBpy MpeaoCTaBiIsSIeTCs
OKOJIO 5-7 MHMHYT, B TE€YEHHE KOTOPBIX OH JOJDKEH IpPEACTaBUTh CBOI pPabOTy, aKIEHTHUPOBAB
BHUMaHUE Ha €€ 3HAauYMMOCTH, AaKTyaJlbHOCTM M HOBHU3HE. B cBoeil 3amMTHON peuu CTyIEHT
yKa3bIBa€T OCHOBHYIO LIEJIM U 33Ja4d paboOThl, KPATKO H3JIaraeT OCHOBHOE COJIep)KaHue padoThl U
MOJIyYeHHbIE Ppe3yJIbTaThl, ONpPEIeNsieT TEOPETUYECKYI0 M MPAKTUYECKYI0 3HAYHMMOCTb PpPabOTHI.
Hanuune mnpeseHTanmu K 3alIUTHOM peun sABNseTcs (PaKyIbTaTUBHBIM SJIEMEHTOM, OJHAKO JUIs
IIPaKTUKO-OpUEeHTHUPOBaHHBIX BKP 1o HampaBiaeHuto MNOAroTOBKM —«JlOKyMEHTOBENEHHE W
apXMBOBEACHHUE» TNPE3EHTALUsl SBISAETCS JONOJHUTENIbHBIM (aKTOPOM B MOJIb3y Oojiee BBICOKOM
cymmapsoi onenku BKP.

Jlanee uieHbl KOMHCCHM, a TakXe BCE IMPHUCYTCTBYIOIIME Ha MyOJWYHOM 3aluTe MOTyT

3aJjaBaTh CTYJIEHTY BOIMPOCHI 10 TeMe U conepxkanuio BKP, Ha koTopble oH 00s13aH oTBeTUTH. Benen

% TTonosxenue «O BBIMTYCKHO#M KBaTH(UKAHOHHOI paboTe» yTBepskaeHHOE pukasoM Pexropa PITY ot 28.09.2017 Ne
01-314/ocH. www.rggu.ru
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3a 3TUM 3aUUTBIBAIOTCS - OT3bIB HAyUYHOTO PYKOBOAMTENS M PELEH3MsI BHYTPEHHETO peleH3eHTa. B
TEeX CchOy4asx, KOrJa B HHX COJepXkarcs 3aMeyaHus Mo paboTe WM NpPEUIOKEHUS 1o ee
COBEPILEHCTBOBAHUIO, CTYICHTY HEOOXOMMO Ha HUX OTBETHUT.

ITocne Toro kak Bce BBICTYIUIEHHUS CTYIEHTOB M MX OTBEThl Ha BOIPOCH! OyAyT 3aciyllIaHbl,
CTYJEHTBl YAAIAIOTCS U3 ayJAUTOPUH, a WIEHBl IOCYJApCTBEHHOW 3K3aMEHAIlMOHHON KOMHUCCHUM B
JUCKYCCUOHHOM IOPSAJKE KOJIJIEKTUBHO BBICTABJIAIOT OLIEHKM KaXJIOMY M3 3allMIIABLIMXCS
CTYAEHTOB, YTO MCKJIIOYAET MPEJB3ATOEC OTHOILEHHE K JIIOOOMY M3 CTYIEHTOB. B ciryuae comHeHui
oTHocuTenbHO oreHkr 3a BKP unenst 'OK moryr oOpaTuThcs K HAydyHOMY PYKOBOJUTEIIO H
PELIEH3EHTY, KOTOpbIe O0JIaJaloT IPaBOM COBELIATENBbHOrO roisioca. Ilpu paBHOM KoauuecTBe
TOJIOCOB rOJIOC MpeIcenaTeNss KOMUCCUU B npouecce oueHuBanus BKP sBisercs pemarommm.

Ilocie OKOHYATENIBHOTO COIVIACOBAHUS OLIEHOK, CEKpPeTapb IPUIJIAIIACT CTYJEHTOB B
ayJIUTOpUIO, TA€ NpEACENaTeb KOMUCCUM 3aYUTHIBAET MM OLIEHKH, KOJUIETHAJIBHO ITOCTABIICHHBIC
YIEHaMU KOMUCCHH.

PesynbraThl 3amMTBHl BBITYCKHON KBATM(UKAMOHHOW pPaOOTHI OIPENENSIOTCS OLEHKAMH
«OTJIIMYHO», «XOPOILIO0», «yIOBIETBOPUTEIBHOY, «HEYIOBICTBOPUTEIBHON.

HaubOonee sipkue u conepkarenabHble pabOThl CTYJEHTOB MOTYT ObITh pekoMeHJoBaHbl ['OK k
nyOnuKanuy (4acTHYHOW TMyONuKanuu) u/Win K ydactuio B KoHKypce PITY «Bpimycknas
kBasiM(uKalMoHHas padora cTyaeHToB PI'TY».

[Io pe3ynpTaTaM 3alIUTBl BBIMYCKHBIX KBaTM(UKALMOHHBIX paborT cekperapp [OK
oopMIIsieT MPOTOKON 3acelaHusi TOCYJapCTBEHHON HK3aMEHAIlMOHHON KOMMCCHUU U 3a4eTHYIO
KHIKKY OakanaBpa.

ITocne ocymiecTBiaeHUsl yKasaHHBIX mpoueayp BoITyCKHMKY PITY npucBamBaeTcsi creneHb
6axanaspa. Jumiom PITY o BeiciieM 00pa3oBaHUU BpydYaeTCs BBITYCKHUKY JIMYHO PEKTOPOM HIIH

npopektopom PITY B cnienuanbHO OTBEICHHBIN AJIsl 3TOTO J€Hb B TOPKECTBEHHOM 00CTaHOBKE.

4. MaTepuaibHO-TeXHUYeCKOe odecreyeHne rocy/IapcTBeHHOH HTOrOBOM aTTecTaluu

MarepuanbHO-TEXHHUECKOE  OOecledeHne TOCYAapCTBEHHOW  HWTOTOBOM  aTTecTaluu
IIPEAyCMaTpUBAECT HAIMYUE ayJAUTOPUM JUIsl CHAa4d TOCYJApCTBEHHOI'O SK3aMEHA M 3alluThl
BBIMMYCKHON KBaIM(PUKAIIMOHHON paboThl. ['oCynapcTBEHHBIN SK3aMeH NPOXOJUT B ayAUTOPHUSIX,
npeaycMaTpUBAIOIIMX Haluyue pabounmx MeCT JUIsl TNpejceiaTesis W 4YJICHOB TOCYyJapCTBEHHOM
HK3aMEHAIIMOHHON KOMUCCHM M pabouuX MECT JAJsl CTYAEHTOB, JOMYIIEHHBIX HA rOCYJapCTBEHHBIH
sK3aMeH. JIJig 3amuThl BBIMYCKHOM KBaNU(UKALMOHHONW padOThl Takxke Tpedyercss ayauTopus,
npeycMaTpuBaroIas Hajiuyue pabouumx MeCT A NpeAcenareiss M 4YIEHOB TOCYJapCTBEHHOM

3K3aMEHaIlMOHHOM KOMHUCCHHU, pa6oqer0 MECTa A CTYyACHTA, KOMHBIOTCpHOfI TCXHHUKHU C
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HEOO0XOIUMBIM JMLIEH3UOHHBIM POTPaMMHBIM obecriedeHreM (MicrosoftOffice

2010/2016),MybTUMEAMIHOTO TPOEKTOPA, SIKPAHA.

5. OcoO0eHHOCTH TpOBeJdeHHsI TOCYJAApPCTBEHHOH WTOrOBOH AaTTecTAUMH IS
00y4YAKOIIUXCSH M3 YNCJIA JIMI C OTPAHNYEHHBIMU BO3MOKHOCTSMHU 3/10POBbSI

[Ipouenypst mpoBenenuss ['MA nns oOydarommxcss ¢ OrpaHHMYEHHBIMH BO3MOXKHOCTSIMHU
3I0pOBbSl pErjJaMEHTUPYIOTCs AeicTBytromuM [lonokeHneM o0 NOpPOBEAEHUM TOCYAAPCTBEHHOU
UTOTOBOW arrecTanuu Mo oOpa3oBaTelIbHBIM MPOrpaMMaM BBICHIETO 00pa3oBaHUsl - Iporpammam

OaxanaBpuata, IporpaMMam CIEHUAINTETa U IporpaMMaM MarucTpaTyphbl.



