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IMosicuuTeILHAS 3aIMCKA

KypcoBast pabora — BHI CaMOCTOSATENBHOW MUCHMEHHOW paOOThI, HANpPABICHHBIA Ha
TBOPYECKOE OCBOEHHE MPOQMIBHBIX HNPOPECCHOHATIBHBIX JUCLUIUIMH U BbIpabOTKY
poeCCHOHATIBHBIX KOMIIETEHIIHH.

MGTOI[I/I‘-ICCKI/IG YKazaHugd  IOATOTOBJICHBI  JJIA CTYACHTOB, 06yqafom1/1xc;1 1o
HAIpaBJICHUIO ITOATOTOBKHU <<I[0KYMGHTOB€I[CHI/IC n apXUBOBCACHUCH u BBIINMOJIHAOIIUX
KYpPCOBBIC pa6OTBI 110 JUCHUITIIINHAM Ka(bez[pm ABTOMATHU3UPOBAHHBIX CHUCTEM
JOKYMEHTAIMOHHOT'O 00eCIIeUeHHs yIIpaBJIECHUs.

Metoauueckue yka3zaHus coiepKaT equHble [Uld BceX (popM oOyueHust (AHEBHOM, O4YHO-
3a04HOM, 3209HON) TpeOoBaHus Kadeaphl K KypCOBBIM paboTam

[lonroroBka KypcoBoil pabOThl  SBISETCS  3aBEPLUAIOIIMM  ATAalOM  U3Y4YEHMS
npodecCHOHANBHBIX JUCHMILIMH. B mpomecce HamucaHus KypcoBOil pabOThI CTYIEHTHI
(bopMHpYIOT HaBBIKM cOOpa M 00OOLIEHMS Hay4YHBIX JAaHHBIX, aHAJKM3a 3aKOHOJATEIbHBIX U
HOPMATUBHBIX IIPABOBBIX aKTOB, HOPMATHUBHO-MCTOJUWYCCKUX JOKYMCHTOB MCKOTPACICBOIO
NeMCTBUS, JIOKAJIbHBIX AaKTOB OpPTraHM3aLWH, pPErJaMeHTUPYIOIIUX padoTy C JIOKyMEHTaMH,
CHeLMaNbHOM JMTEpaTyphl, BBIABICHHS HEOOXOAMMBIX 10 T€ME HCTOUYHUKOB U JIUTEPATYpBHI.
KypcoBas pab6oTta ciocoOCTByeT NPpHOOPETEHHIO HOBBIX (DAKTUYECKUX 3HAHUM U NMPAKTHUYECKUX
YMEHUH.

KypcoBas pabora noykHa MoKa3aTb yMEHUE CTY/IEHTA:
- 000CHOBATh aKTyaJbHOCTh BHIOPAHHOM T€Mbl B HAYYHOM U MPAKTUUYECKOM IIJIaHE;
- IOKa3aTh CTENEHb U3YYCHHOCTH U pa3pab0TaHHOCTH MPOOJIEMbl B HAYYHOH JHTEparType;
- (hOpMyIMPOBATH LIEJIb U 3a/1a4X PAOOTHI;
- 000CHOBATh CTPYKTYpPY pabOThI;
- UBJOXKHUTH COJEpXKAHHWE pa3[elioB M TMOJpPa3JesioB pabOThl JUTEPaTypHBIM S3BIKOM C
UCIIOJIb30BaHUEM CTaHIAPTHOW MPOECCHOHATBHONM TEPMUHOJIOTHH;
- aHWIM3UPOBATh  COOpAaHHBI  MaTepuat, COMOCTAaBJIATh  pa3JIMYHbIE  KOHIEMIINH,
AJIBTCPHATHUBHBIC TOAXOAbI, PCIICHUA OTACIBbHBIX np06neM;
- (hopMyITHPOBATh BHIBOIBI;
- odopmiaTh pabOTy B COOTBETCTBUH C TpPEeOOBAHUSAMH, NPEABABISEMBIMH K Hay4dHO-

HCCIIEI0BATEIbCKUM paboTaM.



1. IloaroroBKa KypcoBoii padoThl

OcHOBHasl 11eJb MOATOTOBKH KYPCOBOW PabOTBHI COCTOMUT B 3aKPEIICHHH TEOPETHUECKUX
3HAHUM, MPUOOPETEHUH CTYIEHTAMHU HABBIKOB CaMOCTOSATEJIBHOIO YIIIyOJIEHHOIO H3Yy4eHUs
OJTHOTO M3 pa3lenoB Kypca Mpo(ecCHOHAIbHOM AMCLUUIUIMHBI, YMTaeMOM Ha Kadenpe
aBTOMAaTU3UPOBAHHBIX CUCTEM JJOKYMEHTALMOHHOI0 00ecrieueH sl yIpaBIeHuUs.

[Tpu moArOTOBKE KYpCOBOM pabOTHI CTYACHTHI MOMYyYarOT HABBIKM M YMEHUE padboTaTth ¢
UCTOYHHKAMH, AaHAIM3UPOBaTh (akThl W JAHHBIC CIEIUATBHOW JIMTEpaTypbl, H3JaraTh
IPOYNUTAHHOE COBPEMEHHBIM NMPO()ECCHOHAIBHBIM S3bIKOM.

KypcoBas paborta momoraer pa3BUTHIO MBILIUIEHUS CTYAEHTA, (DOPMUPOBAHHUIO YMEHUS
CBOOOJHO ONEpPUPOBATH HAYYHBIMU 3HAHUAMU IPUMEHHUTEIBHO K pa3HOOOpa3HbIM cdepam
po(hecCuOHATILHON e TENbHOCTH.

Bbi6op TeMbl KypcoBoii padoThl OCYIIECTBIISIETCS CTYAEHTOM IIOCIE 3HAKOMCTBA C
TEOPETUYECKMMHU IIPOOIeMaMu TUCIUILIMHBI, U3JI0KEHHBIMU B JIEKIIMOHHOM KypCe.

BbI00Op T€MBI CTYAEHT MOXKET OCYIIECTBIATh CAMOCTOSATEIBHO UCXO/ASl U3  IPUMEpPHOU
TEMAaTHUKH KYPCOBBIX paboT, pa3paboTaHHON Kadeapoi, B Ka4eCTBE METOAMYECKOT0 OCcOOus 1o
KaX/I0M JTUCHMIIIMHE, 10 KOTOPOH, B COOTBETCTBUU C Y4YEOHBIM IIJIAaHOM, 3allJJaHMPOBaHA
HOJrOTOBKA KypcoBoil pa®oThl. [IpuMepHas TeMaTHKa COOTBETCTBYET HAIPABICHUSIM Hay4yHO-
HCCIIEIOBATENbCKOM pPadOTHl Kadenpbl aBTOMAaTU3UPOBAHHBIX CHCTEM JOKYMEHTAlMOHHOI'O
oOecrnieyeHus yrnpaBIeHUs.

BbI00Op TeMBI CTYZIEHT MOXKET OCYLIECTBIATh TaKXKE CAMOCTOSATENBHO C YYETOM CBOMX
Hay4YHbIX HMHTEPECOB, MPAKTUYECKHX 33/1a4, CHeUU(UKH JAEATeNbHOCTH KOHKPETHOMH
OpraHu3aly, B KOTOpoil OH paboTaer, cBoeoOpa3us CBOMX JOJKHOCTHBIX 00S3aHHOCTEH U T.J.
Tema kypcoBoil pabOTBl M B 3TOM Cllydae JOJDKHA COOTBETCTBOBATH TEMATUKE MPOOIIEM,
paccMaTpUBaeMbIX B TEOPETUUYECKOM Kypce U BKIIOYEHHBIX B IpOrpamMMmy H3ydaeMon
JUCLHUIUIMHBL. BBIOOp TeMBl KypcoBOW pabOThl OCYLIECTBISETCA CTYACHTOM M C Y4ETOM
JOCTYITHOCTH OCHOBHBIX MCTOYHHKOB U JIUTEpaTyphl. B ciiyuae caMocTosTeNbHOTO BEIOOpa TEMBI
KypcoBOH paboThl CTYyIEHT 00s3aH COIJIAaCOBATh €€ C MPENoAaBaTENIeM, OCYLIECTBISIOIINM
Hay4YHOE PYKOBOJCTBO MOJATOTOBKOH KypcOBBIX pa®oT. CTYAEHTY HEOOXOIUMO YTOUHUTH Y
nabopaHTa Kadeapsl KTO M3 MPo(eccopcKOo-MPeno1aBaTebCKOro cOCTaBa SBISIETCS HAayYHBIM

PYKOBOAMTENEM KypCOBOU paboThI?
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KypcoBast paboTa, Kak paBWIIO, SBISIETCS TCOPETHUSCKUM UCCIICTOBAaHUEM I10 OJTHOW M3
NPEUIOKEHHBIX Kaeapoii Tem.

JlommyckaeTcsi MOATrOTOBKA KypCOBOW pabOThl Ha OCHOBE MPAKTUYCCKUX Pa3pabOTOK B
o0nacTH JTOKYMEHTAIIMOHHO — WH(GOPMAIMOHHOTO OO0ECIeUeHUs, MPOBEACHHBIX C YyJ4acTHEM
CTY/ICHTA WJIM BBITIOJJHEHHBIX UM CaMOCTOSTENIbHO. Hampumep, Tema KypcoBol pabOThI MOXKET
OBITh MOCBsIIEHA pa3paboTKe HOPMATHBHO-METOIWYECKHUX JIOKYMEHTOB IO perjaMeHTAIHU
paboTbl ¢ wuWHpOpManMeHd W JIOKyMEHTAlWeH, €€ COTPYAHHUKOB, pa3pabOTKe JIOKAIbHBIX
KJIACCU(UKATOPOB, BHEJPECHUIO HOBBIX WH()OPMAIMOHHBIX TEXHOJIOTHHN, MOATOTOBKE JTOKAIBHBIX
HOPMATUBHBIX aKTOB (TaKUX KaK MHCTPYKIUS, PErJIAMEHT, cTaHaapT u 1p.). [logoOHbie paboTh

BBITIOJIHAOTCA HA IPUMEPE KOHerTHOﬁ OpraHu3anuu.

Kpurepun oneHkn KypcoBoii padoTbl

IIpenoaBaTens AOKEH JIOBECTU 1O CBEACHUS CTYACHTOB TpeOoBaHMs Kadeapbl K
KypcoBbIM paboTtam. KypcoBasg pabora poikHa OBITh MOATOTOBJIEHA CTYJIEHTOM B CPOKH,
IPEyCMOTPEHHbIE Y4E€OHBIM IIJJaHOM, KOTOpbIE IpEenojaBareib JOBOJUT JIO0 CBEJIEHUS
CTYJICHTOB.

OCHOBHBIMU KPUTEPUSMH OLIEHKH KYpPCOBOW paboTe SIBJIAIOTCS:

- apryMeHTHpOBaHHasi (OPMYIHPOBKA aKTyaJIbHOCTH TEMBI;

- YeTKUE 1IeJI U 3a7a4u paboThI;

- 0030p UCTOYHUKOB U JIUTEPATYpPHI [10 U3OPAHHOU TEME;

- 000CHOBaHHE CTPYKTYpPHbI pabOTHI;

- HCIOJIb30BAHNE OCHOBHBIX MICTOYHHMKOB M CIEIMAIBHON JIUTEPATYpPHI IO TEME;

- aHaJIM3 U3JI0’KEHHOTO B pa3ziesiax padoThl (PaKTHUECKOro MaTepuana;

- HaJIM4Ke BBIBOJIOB 10 KaXXJA0OMY pa3/eiy;

- TpaMOTHOE W3JIO)KEHHE TeKcTa, oQopmieHne paboThl B COOTBETCTBHM C
METOJUYECKUMH YKa3aHUSIMH.

OneHKy «OTJIIMYHO» 3aCiIyXUBAIOT KypCOBbIE PAaOOTHI, aKTyaJlbHOCTb TE€MbI KOTOPBIX
000CHOBaHa, BBEJEHUE COJEPKUT JOCTATOYHO TMOJHBIM 0030p MCTOYHHKOB M JIUTEPATYPHI 10
naHHoil Teme. CTpykTypa paboThl JOrMYHa, COOTBETCTBYET COJEp)KaHUIO. B KOHIlE Kakaoro
paszena U B 3aKJIFOYEHHUHU coJiepKaTcs YETKHE BbIBOABI. PaboTa HamucaHa TUTEpaTypPHBIM S3BIKOM
C TMpaBUJIbHBIM HCIOJB30BaHUEM NPO(ECCHOHATBPHOW TEPMHUHONOTMHU. TEKCT  TUIATEIbHO
BbIBEPEH, HAy4YHO-CIIPAaBOYHBIM ammapaT #  O(OpMIIEHHE COOTBETCTBYIOT  HACTOSIIMM

MCTOANYCCKUM YKA3aHUSM.
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«X0po1Io» OIIEHUBAeTCs KypcoBasi padoTa, eciii CIIMCOK MCIOJIb30BAHHBIX UCTOYHHKOB
U JIUTEpPATypbl HE COBCEM IMOJIHBIN, BBIBOJBI HEIOCTATOUHO apryMEHTHUPOBAHBI, B CTPYKType U
COJIepKaHUU KYPCOBOW pabOThl €CTh OTHENbHbIE OTPEIIHOCTH, HE UMEIOIINE PUHIUITHAIBHOTO
xapakrepa. B ocranbHOM, cOOJIO/IEHBl TpeOOBaHMs, IPENBABISEMBIE K «OTIIMUHON» KypCOBOU
pabore.

KypcoBas pabGoTa oneHuBaeTcsi «yAOBICTBOPUTEIBHO», €CIM B TEKCT€ HMEIOTCS
MHOTOYHCJICHHbIE MPSAMbIC 3aMMCTBOBAHUS U3 Y4eOHOM M METOIWYECKOU JUTEpaTyphl, CTYJACHTY
HE TMIOJIHOCTBIO HM3BECTEH KPYI HCTOYHHKOB W CIIEHUAIBHOW JHMTEPaTyphl, BBIBOJBI CI1a00
apryMEHTHPOBAHBI UJIM HE KOHKPETHBI, B JIMTEPATYPHOM CTUJIE U O(OPMIIEHUH PAOOTHI UMEIOTCS
MOTPEIIHOCTH.

[TpoBepuB paboTy, mpemnojaaBareib BHICTABIAECT HA TUTYIBHOM JIMCT€ HWTOTOBYIO OLICHKY,
KOTOpasi COMPOBOXIAETCSI KPAaTKOW peleH3nell. B peneH3un oueHWBaeTcss MoJHOTa 0030pa
UCTOYHUKOB M JIMTEPATYpHl MO TeMe, TIIyOMHa DPACKPBITHUS TEMBI, YPOBEHb €€ OCMBICICHHUS,
HaIM4Yue COOCTBEHHBIX BBIBOJOB, COOJIOJCHHE MpPaBHI O(OPMIIEHUS HAYYHO-CIPABOYHOTO
amnmapara, COOTBeTCTBUE 0(OPMIICHHS paOOThI HACTOSIIIUM METOJUYECKUM YKA3aHUSM.

B ciiydae HEymOBIETBOPUTEIHHON OIEHKHM KYpPCOBOW pabOTHI CTYACHTY Ipeaiaraercs
nepepadoTaTh €€ MO 3aMEeuaHMsIM IIPEroAaBaTeNsi WIA TOArOTOBUTh KYpCOBYIO PabOTy Ha
JIPYTYIO TEMY.

IInan kypcoBoii padOTBI CTYIEHTBI COCTaBISIOT CAaMOCTOSTENBHO, IIOCIE YEro OH
coryiacoBbIBaeTcs ¢ mpenoaasareneM. [loaroroBka miaHa KypcoBoil paboThl SIBISETCS NEPBBIM
3TanoM paboThl HaJ HEH U BBIOJIHAETCS MOC]IE 03HAKOMJIEHHUS CTYJIEHTa C ICTOYHUKOBOW 0a30it
TEMBl U UW3YYECHHUS CIleNUaibHOW nuTepaTyphl. [Ipu cormacoBaHuM miaHa C MpenojaBaTeseM
CTYACHT JOJDKeH HMETh YeTKOe MpeJcTaBieHHe o0 H3yyaeMoil Teme, a Takke CyMeTb
000CHOBaTh  CTPYKTYpYy Oyaymieid KypcoBOW paboThl, IOCIEIOBATEILHOCTh H3JI0KEHUS
MaTepuaia.

CryneHT BripaBe 0OpaTUTHCS K IPENnoaBaTesio 3a KOHCYIbTaluel 1o J11o0oMy BOIpocCy,
BO3HUKILIEMY B XOJie TIOJITOTOBKUA KYpCOBO#l paboThl. B X0/1e KOHCYIbTAIMI CTYIEHT MOTy4YaeT
JIOTIOJTHUTEIbHYI0 HHGOpPMAINIo, HEOOXOJAMMYIO [IJIi TOATOTOBKM KypcoBoil pabotel. Kak
MPaBUIIO, MPEINO/aBaTelb KOHCYIbTHPYET CTYAEHTa MO BbIOOPY HUCTOYHUKOB U JIMTEPATYpHI,
aHAIM3Y CIENUaIbHONW JIUTEPaTyphl, Pa3padOTKe paMOHATBHONH CTPYKTYphl paboThl, cOOpy
(aKTOB M CTAaTUCTUYECKHX JAHHBIX, UX 00paboTKe.

[IpenogaBatens KOHTPOIUPYET MOATOTOBKY KypCOBOW pabOThI, 3HAKOMUTCS C TEKCTOM

" IpCACTaBIACT CTYACHTY CBOH 3aMCYAaHUS.



1.1. CTpykTypa M coaepkaHue KypcoBoi padoThbl

KypcoBas pabora BkIrO4aeT:
®  TUTYJbHBIN JIUCT;
e  OIJIABJICHMUE;
® BBCJ/ICHHUE;
® OCHOBHAs 4acTb: Pa3Jienbl (JOMYCKAETCs JIeJeHUE Ha IOApa3/Ielbl);
®  3aKJIIOYCHHE;
® CIIMCOK MCIIOJIb30BAaHHBIX HCTOYHUKOB U JIMTEPATYPHI;

® pUIOXKEeHHUS (TI0 HEOOXOJUMOCTH).

TUTYJBHBIH JIHCT COICPKUT HAUMCHOBAaHHE Y4eOHOrO 3aBEICHHS C YyKa3aHHEM
OPraHU3aIMOHHO-TIPABOBOW (POPMBI M BBIIIECTOSINEIO YUPESIKICHNUS, HAMMEHOBAHUSI HHCTUTYTA,
dakynprera U kKadeapsl, Ha KOTOPOU MOATOTOBJICHA KypcoBasi paboTa, GaMUIHIO, UMSI, OTISCTBO
cTyaeHTa (TIOJMHOCTHIO), HampaBJeHHE IMOATOTOBKH, yKa3aHHWA Ha Kypc, (Gopmy oOyueHws,
HAaMMCHOBAHMWE TPYIIbl, HAa3BaHHE TEMbI KYpPCOBOW pPa0OThI, (aMHIUIO, HMS, OTYECTBO
npernoiaBaTeis, ero yuYeHyr crenesb, 3anue. ([Ipunoxenue 1).

OrnasiieHHe COJEPKUT NEPEeYeHb COCTABHBIX YacTe KypcOBOM pabOThl M yKazaHHE
CTpaHULl, Ha KOTOPBIX PACIIONIOKEHO Havasao kaxkaon yactu. (IIpunoxenue 2).

BBenenne 10KHO BKIIOYATh:

e 000CHOBaHWE AKTYaJIbHOCTH BHIOPAHHON TEMBI,

® XapaKTEePHCTUKY CTENEHH M3YYEHHOCTH TEMBI, pa3pabOTKH TEOPETHUECKUX W MPAKTUIECKUX
npo0Jem;

e (HopMYITUPOBKY IEJH U 3a7a4 pabOTHI;

e 0030p MHCTOYHHKOB M JIMTEPATyphl C U3JIOXKEHUEM CYIIECTBYIOIIUX KOHIENUUNA U
QIbTEPHATUBHBIX TOIXOM0OB K TeMe. He momyckaroTcss K 3amuTe KypCcOBbIE DPadOTHI, B
KOTOPBIX 0030p MOAMEHSETCS MEePeUncIIeHUeM Ha3BaHUM paboT MM KpaTKoW aHHOTaIUeH
UCTOYHUKOB,;

e 000CHOBaHHE CTPYKTYpPHI pabOTHI.

OcHOBHasi 4YacTh: pa3/iesibl KYpcoBOil padoThl MOTYT COJAEp)KaThb XapaKTEPHUCTUKY
00BbEeKTa  WCCIENOBaHUS  (YUPESKACHWS, OpraHU3ald, KOMIIAHWHW €€ CTPYKTYpHOTO
MIOJIpa3IeNIeHus1); OMMCAaHue TPOOIEeMbl (HAmpuUMep, ITOKYMEHTAIIMOHHO - HH()OPMAIMOHHOTO

obecreueHust YIIpaBJICHUA B OHpCHeHeHHOﬁ opraHu3anvi W MNOpH OIPCACIICHHBIX yCHOBI/IHX);
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UCTOPHIO Pa3BUTHUs Bolpoca WK npobiemsl. KonuuecTBo pas3zienoB omnpeaessercs CTyIeHTOM
CaMOCTOSITENILHO WJIM IO COTJIaCOBaHMIO C IperojaBaTeieM, UCX0Asd U3 3a/1a4 KypcoBOM paboThI
U COOpaHHOTO MaTepuana.

B koHme Kaxmoro paszaena CTyA€HTOM (OpPMYIUPYIOTCS BBIBOABI IO H3JI0KECHHOMY
MaTepuay.

3akir0ueHHe OOBIYHO BKJIIOYAET OOLIME BBIBOJBI IO TeME pabOThl, UX COOTBETCTBHE
IIOCTaBJIIEHHBIM I1I€JIIM M 3a/ladaM; BO3MOXKHO BKJIIOYEHHE B 3Ty 4acTb pabOThl M3JI0KEHUS
JAJIbHENIIEH epPCIEeKTUBBI CTYACHTA M0 JaHHOM TeMe (HampuMep, IpHU IMOArOTOBKE BBITYCKHOM
KBaJTHU(PUKAIIMOHHON pabOThI).

CnHcoK HCHOJIB30BAHHBIX HMCTOYHHMKOB M JIMTEPATYPbl II0Ka3bIBAET 3HAKOMCTBO
aBTOpa C UICTOUHUKAMH U JINTEPATypoOH 10 BHIOpaHHOH TeMe.

Crucok ¢opmupyercss mo pazgenam «McTOYHUKH» (OH MOXET COCTOSTh M3  ABYX
nojapasienoB — «OnyONMKOBaHHBIE HCTOYHUKNY» ©  «HeomyOnMKoBaHHBIE HCTOYHHKHY),
«Jlureparypa», «CnpaBouHble U MHPOPMALMOHHBIE M3TaHUs» U «Pecypcbl MHPOPMALMOHHO-
KOMMYHHKaIMoHHOH cetu «HTepHer»» (IIpunoxenue 3).

[TocnenoBarenbHOCTE PACIOIOKEHHUSI HICTOYHUKOB B CIIMCKE ONPEACIACTCS 3HAYUMOCTBIO
JOKYMEHTOB: (eiepabHbIe 3aKOHOAaTeNIbHbIe aKThl PO, HOpMaTHBHBIE MTPABOBBIE aKThI (Y Ka3bl
[Ipe3unenta, IloctanoBnenust u Pacnopsixenust [IpaBurenscrBa PO, HOpMaTuBHBIE TTPaBOBBIE
akTl  (enepambHBIX OpPraHOB HCIOJHHUTENBHOW BJIACTH), HOPMATHUBHBIC METOAMYECKHE
JOKYMEHTbl ~MEKOTpAacjieBOro JEHCTBUS, TOCYJAapCTBEHHbBIE CTAHJAPTHI, METOJUYECKHE
YKa3aHHUs, a TAK)KEe MPaBWIIA, PETJIAMEHThI, UHCTPYKLUU U JIp.

CuctemaTu3aiysi HCTOYHUKOB OOBIYHO MPOBOAMUTCS MO IpyIaM (3aKOHbI, TOCTAHOBJIECHUS,
UHCTPYKLIUU M [Jp.), KOTOpbIE OMNPEAEISAIOTCS HCXOAS W3 YPOBHS HCTOYHMKA, a BHYTPHU
BBIOpaHHBIX TPYII IO XPOHOJIOTHH.

[To xaxxnomMy OTIENbHOMY M3aHUIO, BKIIOYEHHOMY B CIIMCOK MCTOYHHMKOB, MPUBOASTCS
UX BBIXOJHBIE naHHble. Ilpu 3TOoM (enepanbHble 3aKOHBI, 3aKOHBI CYOBEKTOB (eneparuu,
IPaBOBbIE U HOPMATHUBHBIE AKTHI JOJDKHBI COJEPKaTh CBEJEHUS 00 UCTOYHUKE OQHUIMATIBLHOIO
OMyOTMKOBaHMS.

B cmnucox  HeonmyOJIMKOBAaHHBIX HMCTOYHMKOB MOTYT OBITh BKJIFOUEHBI JTOKYMEHTBI
OpraHu3allii:  yCTaB, MOJIOKEHHE OO0 opraHu3anuu (€ro CTPYKTYpHOM IMOJPa3/eleHuN),
JOJKHOCTHBIE MHCTPYKLIMM, PETJIAaMEHTBl, MHCTPYKLUHU IO JEJIONPOU3BOJACTBY, JIOKYMEHTHI
TEKYIIEro JEJIONPON3BOJICTBA.

B cnucke nuteparypsl Ha3BaHUST MOHOrpaduil, cTaTel, peleH3ui, yueOHbIX MOCOOUi,

aBTOpedepaTroB pacnojararoT B ai(aBUTHOM MOpsake nepBoil OykBel (amunuu aBtopa. [Ipu
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BKJIIOUEHUU B CIIMCOK CTaThbU W3 JKypHaJla WM cOOpHHKa HEOOXOIUMO yKa3aTh Ha3BaHUE
JKypHaua, To, HOMEp U CTPaHUIIBI.

IpuioxkeHnus SBIAIOTCS WUIIOCTPATHBHBIM MaTepuaioM K KypcoBoi pabore. Onu
MOTYT BKJIIOYaTh OOpa3ibl JTOKYMEHTOB, MPHUMEPbl HX OQGOpMIICHHUS, TpadUKA H CXEMBI,
JUarpamMmbl, TaOJIULbI U T.1. Pa3MmemaoT npuinoxeHus B MOpsiIKe YIIOMUHAHUS O HUX B TEKCTE.
Kaxxgoe npunokeHne HauYMHAETCS ¢ HOBOTO JIMCTa W HyMepyercs. B mpaBoM BepxHeM yriy
nuniercs cinoBo «llpunmoxkenue 1» u ykasbiBaeTcs ero Ha3BaHue. B Tekcre penmarorcs

COOTBCTCTBYIOIIIHUEC CCBIJIKH.

1.2. OdopMmienne KypcoBoi padoThbl

TexkcT KypcoBOi pabOThl MOXKET OBITH MOJTOTOBJIEH PYKONMCHBIM CIIOCOOOM HJIM Ha
kommbiorepe. O0beM KypcoBoil pabotel 25-30 crpanuny tekcta (mpu Habope dyepes 1,5
uHTepBaia u pasmepe mpudra 12). [punokenus B 001Hi 00beM KypcoBOM pabOThI HE BXOIST.

Pabora mnmmercs Ha OJHOW CTOpOHE CTaHIApTHOro smcTa Oymarum ¢opmara A4
(210x197Mm).

Pa3meps! onei:

JIEBOE - HEe MeHee 35MM,

npaBoe - He MeHee 10mm,

BEpXHee - He MeHee 1 SmM,

HUKHEE - He MeHee 20MM.

Crpanunbl KypcoBOi pabOThl HyMepyrTcs apaOckumu IudpamMu Ha BEPXHEM IIOJE
JucTa, 0e3 KaBblueK, 1e(hrCoB U IPYruX 3HAKOB NpenuHaHus. TUTYIbHBIN JUCT U OTJIaBJIEHUE HE
HYMEPYIOT, HO BKJIIOYAIOT B 00ImMi 00beM KypcoBoi paboTsl. [lepBriii HOMep -3- CTaBUTCS Ha
NEePBOI CTpaHUIIe BBEAECHUS U AAJIbIIE TPOJIOJKAETCA 110 TOPAJIKY.

HaumenoBanusi pa3nenoB W TOJApa3feNioB B TEKCT€ KypcOBOW pabOThI TOJKHBI
COOTBETCTBOBATh WX HAUMEHOBAaHUSM B oOryaBleHUU. Pa3nensl HymepyroTcss apaOCKuMu
nudpamu (0e3 CIOB «TIaBay, «pasaen»). Hymepanus moapa3aenoB COCTOUT M3 HOMEpa paszenna
Y HOMEpA Mojpa3zena, pa3aeieHHbIMU Toukoi. Hanpumep:

1.
1.1
1.2
Hayuno-cripaBouHBIi ammapaT KypcOBOM paOOThl BKIIIOYAET CIHUCOK HCTOYHUKOB U

JIATCPATYpPbl U MMOACTPOYHBIC CCBIJIKH. HOI[CTpO‘-IHBIC CCBUIKH HCIIOJIB3YIOTCSA BO BCECX CIIydasix
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[UTAPOBAHUS B TEKCTE KYPCOBOM pabOThl JTIOKYMEHTOB, NPOU3BEICHUN aBTOPOB MOHOTpaduid,
cTaTeil, yaeOHUKOB, yUeOHBIX TOCOOUIA, a TaK)Ke MPH [IUTUPOBAHUM CTAaHJAPTHBIX OMpPEIeICHHH,
TEPMUHOB U NOHATHH. Bce mpuBouMbIe B KypcoBoii pabote (akThl, UQPHL, 1aThl, KOHKPETHbIE
JTAaHHBIE JIOJDKHBI OBITH ITOTBEPKACHBI MOJICTPOYHBIMHU CCHLUTKaMHU.

CchUlkM HYMEpYIOT B Ipejeiax OJHOW CTpaHHIlbl apaObCKuMu IudpaMu, TEKCT CCHUIKU
pa3MemialT MojA MOocleAHel CTpoKoil Tekcra. [lomyckaeTcss Hymepalus CChUIIOK B Ipenenax
paszzena, B 3TOM CJy4yae CChUIKM Pa3MEIalTCi Ha IMOCIETHEH CTpaHUlle pas3zenia B MOPSIKE
Hymepanuu. TeKCT KaKI0M CCBUIKM I€4aTaroT 4epe3 OJUH MEKCTPOUHBIM MHTEpBal. Mexny
JBYMSI CCBUIKAMH OCTABJISIFOT JIBA MEKCTPOYHBIX HHTEPBAJIA.

[Toactpounsie ccpuiku  odopmisitorcs B coorBerctBun ¢ ['OCT  7.05-2008
Bubnnorpadudeckas ccpuika. OGIIie TpeGOBAHHS U PABHIA COCTABICHUS» .

OdopmiieHne  HaydyHO-CIPAaBOYHOTO  ammapaTa  JO/DKHO — COOTBETCTBOBAaTh  IpaBUIIaM
6UOIHOrpadHUECKOro OIUCAHHS 2

KypcoBas pabora cpaercs Ha Kadeapy B OJHOM SK3EMIUISIpE, PETUCTPUPYETCS
nabopantom. KypcoBas pabota nomkHa ObITh cOpOLIIOpOBaHa (TIeperyieTeHa WK MPOLINTA).

DNEKTPOHHYIO BEPCUIO KypCOBOM pabOThl HEOOXOAMMO BhICIATh Ha Kadeapy B popmare
PDF.

[IpaBuna hopmupoBanust UMeHH (paiiina ¢ TEKCTOM KypCOBOH pabOTHI:

2018-1-KP-UAU ®ATA-AA-NOY-NBanos U1

rue:

2018 — Texymmii ToJ

1 — HOMep Kypca

KP — kypcoBas pabora

NAU OTA — nogpazneneHue
JIA — HanpaBleHHE TIOATOTOBKU

HNOY — na3zBaHue AUCHUILTUHBI (a00peBHaTypa JUCITUILINHBEI)
NBanoB 1 — ®UO crynenta

Tema mucema: ®UO crynenta — Kypcosas padora

! http://protect.gost.ru/v.aspx?control=8&baseC=-1&page=0&month=-1&year=-1&search=&RegNum= 1&
DocOnPageCount=15&id=165614

2 OdopmiieHne HayIHO-CTIPABOYHOTO amiapara MpeAcTaBlieHo Ha cTpaHulle HayuHoi 6ubnuorekn caiita PITY:
https://liber.rsuh.ru/ru/student work



http://protect.gost.ru/v.aspx?control=8&baseC=-1&page=0&month=-1&year=-1&search=&RegNum=%201&%20DocOnPageCount=15&id=165614
http://protect.gost.ru/v.aspx?control=8&baseC=-1&page=0&month=-1&year=-1&search=&RegNum=%201&%20DocOnPageCount=15&id=165614
https://liber.rsuh.ru/ru/student_work
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Ipuioxenne 1

Oobpasen opopMiIeHUS TUTYJIBHOI0 JIUCTA KYPCOBOii padoThI

MHWHOBPHAYKHU POCCUU

denepanbHOE TOCYIAPCTBEHHOE OI0IKETHOE
00pa30BaTebHOE YUPEXKICHNUE BBICIIETO 00pa30BaHUs
«POCCUMCKNI T'OCYIAPCTBEHHbBIN TYMAHUTAPHbBIN YHUBEPCUTET»
(PITY)
UCTOPUKO-APXUBHbBIN UHCTUTYT
®AKYJIBTET JOKYMEHTOBEJIEHUS U TEXHOTPOHHBIX APXBOB

Ka(bez[pa ABTOMATHU3UPOBAHHBIX CUCTEM JOKYMCHTAIIOHHOI'O obecrieueHus YIIpaBJICHUA

ITerpoBa Mapus BanoBHa

«IloHsITHE JIEKTPOHHOI'0 JOKYMEHTA M €ro 3HaYeHne B HH(POPMALMOHHOM
olecrieyeHUM ynpaBJIeHUS»

KypcoBas paboTta cTyA€HTKH TpeThero Kypca O4Horo oraeneHus rpymmna M0V

Hanpasnenue noarorosku 460302 «/lokymeHTOBeieHNE U apXUBOBEICHUE»
KBanuduxanus (cTeneHs) BHITYCKHUKA «OaKanaBp»

Hayunslii pykoBouTEID
I.M.H., Tpodeccop

Jlapun Muxaun BacuiibeBuy

Mocxksa 2018
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Ipuioxkenue 3

Oo0pa3zen CTPYKTYpPbl CHHUCKA MCTOYHUKOB U JIUTEPATYPbI

CnHCcOK MCTOYHMKOB M JIUTEPATYPbI

1.WcTounuku
1.1 OnybnukoBaHHBIE
1.2 HeonyOnmukoBaHHbBIE
2.Jlutepatypa

[To andaBuTy nepBoii 6ykBbI (pamMHUIUK aBTOPOB

3.CrpaBoyHble 1 HHPOPMALMOHHBIE W3TAHHS

4. Pecypcbl HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHOM ceTu «/HTepHEeT»
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IIpunoxenue 4

I1a0J/10H 0T3bIBA HAYYHOT'O PYKOBOIMTEJISI

®I'bOY BO PITY
UCTOPUKO-APXVBHBIM NHCTUTYT
OAKVIIBTET JOKYMEHTOBEJIEHA 1 TEXHOTPOHHBIX APXNBOB
Kadenpa aBroMaTH3MpOBaHHBIX CHCTEM JOKYMEHTAIIMOHHOTO 00ECTIeYeHUs YIPaBICHUS

OT3bIB
HAYYHOI'0 PYKOBOJIHTEJIS HA KYPCOBYIO padoTy

CryaeHt
HarpasieHue noarotToBku 46.03.02 «JIokyMEHTOBEACHUE U apXUBOBEICHHEY
¢dopma oO0ydeHHS Kypc rpymnmna

Kypcosas pabora no aucuuruinie « MHpopMaImonHoe o0ecrieueHue yIpaBICHUsD
Tema KypcoBoii paboOThI

1. [TonoxwurenbHBIE CTOPOHBI PA0OTHI (apryMEHTHPOBaHHAs (OPMYIUPOBKA aKTyaJbHOCTH
TEMbI, YCTKHE UEIM U 3aJayd pabOThl; 0030p HCTOYHHKOB M JIUTEPATyphl IO H30paHHOW TeMe;
000CHOBaHWE CTPYKTYPHI paOOTHI, aHAIN3 M3JI0KEHHOTO B paszjienax paboThl (aKkTUIECKOTO MaTepuala;
HaJIM4Me BBIBOJOB MO KaXIOMY pasJliesly; TpPaMOTHOE H3JIOKEHHe TeKcra, odopmiieHHe paboThl B
COOTBETCTBHHU C METOAMYECCKUMH YKA3aHUSIMU).

2. TlepeueHb HETOCTATKOB PaOOTHI:

3. Omnenka paboThI

Hayunslii pykoBoanTEND

(TOIDKHOCTR, YUeHas CTeTNeHb, yueHoe 3Banue, ©.1.0.)

20 [onmuce




